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Pitt Community College publishes this catalog to provide students and other 
interested persons with information about the College and its programs. The 
information provided is up-to-date as of June 15, 2013. For information 
about changes after this date, refer to the addendums to the catalog on the Pitt 
Community College website (www.pittcc.edu). 


The provisions of the catalog are not to be regarded as an irrevocable contract 
between students and Pitt Community College. The College reserves the right 

to change any provisions, requirements, or schedules at any time or to add or 
withdraw courses or program offerings. Every effort will be made to minimize the 
inconvenience such changes create for students. 


Students having questions not answered in this publication may secure 
additional information from the Office of the Vice President of Student 
Development Services, Pitt Community College, P.O. Drawer 7007, Greenville, 
North Carolina 27835-7007; telephone (252) 493-7211, Vernon White Building, 
Room 4. 


It is the policy of Pitt Community College not to discriminate against any person 
on the basis of race, color, handicap, religion, age, or national origin in the 
recruitment and admission of students; the recruitment, employment, training, 

and promotion of faculty and staff; and the operation of any of its programs and 
activities, as specified by federal laws and regulations. Pitt Community College is 
an equal opportunity institution. For Admissions information please call 

(252) 493-7232 or visit our web site at: http://www.pittcc.edu. 


PRESIDENT’S MESSAGE 


Higher education is more vital to our citizens than ever before. The economy 
presents challenges for us all, and the job market and the skills needed to be 
competitive are constantly changing. Pitt Community College is constantly 
adapting to these shifts and developing and refining our program offerings. 
Student success, one of our primary College goals, depends on active participation 
in academic and career planning and in the hard work as well as joy of learning. 


The Craig Goess Student Center is a central location on campus for activities 
and student services, from registration and financial aid to counseling and career 
services. I urge you to visit and use this one-stop center for services and support 
as well as the Bulldog Café. 


This catalog provides you with a detailed description of the College’s policies, 
procedures, course offerings, and other information as you progress through your 
academic program and attain a degree or certificate. You may also consult our 
web site (www.pittcc.edu) for the most up-to-date information and activities. I 

- welcome you to carefully consider the broad array of programs and courses we 
offer and become involved in the classroom, in campus activities, and in our many 
clubs/organizations. All faculty and staff are dedicated to helping you achieve 
your educational and career goals as you explore new learning experiences at PCC. 


Thank you for your interest in Pitt Community College. I wish you great success 


in learning and realizing your educational goals of an Associate degree, certificate/ 
diploma, job training, or preparation for further education. 


Dr. G. Dennis Massey 
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PITT COMMUNITY COLLEGE MISSION 
The mission of Pitt Community College is to educate and empower people for 
SUCCESS. 


PITT COMMUNITY COLLEGE VISION STATEMENT 
Pitt Community College will be 
e A catalyst for transforming the individual and community. 
e A recognized leader for accessible learning programs and services. 
e A creative partner with business and industry to enhance community and 
economic development. 
e A competent steward of public trust and confidence. 


PITT COMMUNITY COLLEGE GOALS 
Goal 1: Student and Community Access 
Goal 2: Student Success 
Goal 3: Program Excellence 


PITT COMMUNITY COLLEGE 


Academic Calendar — 2013 - 2014 


FALL SEMESTER 2013 
Convocation rac. Merce nents siutemetiy eae to teers eee Tuesday 
Walk-In Registration: Day and Evening.............. Wednesday 
Last'Day, for 007% Retundenys oa aire Wednesday 
Day and Evening Classes Begin .................0:00006 Thursday 
DMA Session 1 & DRE Session | Begin. ............ Thursday 
Schedule Changes (Registrar’s Office Only)....... Thurs.-Mon. 
Weekend College - 1st Session Begins ................ Friday 
Last Day to -Add @lasses.ar tg. Monday 
Last Day to Drop Glasses.) c.ic3,-2.... ee ee Monday 
Last Day for 7/3 %:Relund yea are eee Monday 
No Weekend Classes ie) esvsce cnet aes cer er eter Friday 
- Sunday 
Labor Day (canipus closed) (aw... eee Monday 
First Financial Aid Disbursement - Fall 2013...... Monday 
DMA Sessionilt Ends, 02 0..00sccoste ee eee enna Wednesday 
Re-enrollment Day for Dev. Math Session 2....... Thursday 
DM AbSession)2-Begins eran. ern eee Friday 
Last Day to Officially Withdraw for 1st Weekend Session 
Monday 
student/Paculty:Ball Break: yee Mon.-Tues. 
DVLA Session™2 Ends (ait, Rane cee eee Friday 
Weekend College - Ist Session Ends................... Sunday 


(Saturday/Sunday Weekend Classes Meet) 
Re-enrollment Day for Dev. Math Session 3....... Monday 
Re-enrollment Day for Dev. English Session 2 ... Monday 
Priority Deadline to Apply for Fin. Aid for Spring 2014 


Tuesday 
DMA Session 3 & DRE Session 2 Begin ............ ‘Tuesday 
Weekend College - 2nd Session Begins............... Friday 
Priority Registration for Spring Semester 2014... Monday 
- Sunday 
Last Day to Officially Withdraw ..........ccccceeeeces Friday 
Last Day to Remove Incompletes ...............cccc00+. Friday 
DMA.Sessionts Endsiigenoeet ee eee Friday 
Re-enrollment Day for Dev. Math Session 4....... Monday 
DIVIZOSCSSIODE DCC ilis pity teil amin i adind tae Tuesday 
Last Day to Officially Withdraw for 2nd Weekend Session 
Monday 
Student/Faculty Break (no classes) ....cccccececceesee. Wednesday 
Thanksgiving (campus closed) ........cccccccc00.-000.... Thursday 
- Sunday 


14 


August 13 
August 14 
August 14 
August 15 
August i) 
August15-16, 19 
August 16 
August 19 
August 26 
August 26 
August 30 
September 1 
September 2 
September 9 
September 11 
September 12 
September man ls 
September 23 
October 7-8 
October i 
October 13 
October 14 
October 14 
October 1 
October 15 
October 18 
November 11 
December 8 
November 8 
November 8 
November 8 
November 11 
November 12 
November 25 
November 27 
November 28 
December ] 


meet aya Way Glasses. ei Ac A Ro es, Tuesday 


DMA Session 4 & DRE Session 2 Ends.............. Tuesday 
een veOltyvenine Classes iii! .seccadseceoul devs Monday 
ivi xamise Davi Classes) stil isi. s.cescesedeeceetee Wednesday 

- Monday 
Weekend College - 2nd Session Ends............0..... Sunday 
Tet CSTE RES 1 Date) Cane eh rr Tuesday 
SETTING ate a Tuesday 

- Monday 
TEMS T CAEN c35......206020001E8. lo snasasnscspveeyeovesnes Wednesday 

- Thursday 
Handayssreaks (Campus Closed))........1....:.:cbesrneee. Friday 

- Wednesday 
SPRING SEMESTER 2014 
Sd Soil ca Bos au nes re Pe Thursday 
Walk-In Registration: Day and Evening .............. Fri. & Mon. 
Mea yatOte LOO Oo RETIN.) isciii.b....-ccsescscescemennne Monday 
Day audivening Classes Begin ..............6+.-s.+026- Tuesday 
DMA Session | & DRE Session | Begin............ Tuesday 
Schedule Changes (Registrar’s Office Only)......Tues.-Thurs. 
Be An OPAC CLASSES «2 0..5c.sefenecessnvocobsasseesooenees Thursday 
Weekend College - Ist Session Begins................ Friday 
Pee ARMED) CIASSES..........00cccseserersocsncosvanene Thursday 
PEt V OEE OVRCIUNG ...,...:0..:cseescocoeenssecesense Thursday 
Dimminsemtmerssin? Holiday .i0...........c.c.0ceevearss Monday 
First Financial Aid Disbursement - Sp. 2014....... Thursday 
CUM CSTEISS (00) (00010 ee ee Monday 

- Re-enrollment Day for Dev. Math - Session 2..... Tuesday 

Bs SAC OINS PS Maire ei Gsenmndnavnensceanrandees Wednesday 
Bee CS SION TGS Gals dice dsiinctekihs-varsentaveb ons ts chanee Friday 
Last Day to Officially Withdraw for Ist Weekend Session 

Monday 
Weekend College - 1st Session Ends................... Sunday 
DO NEA eestor HENS. Ws ietespli Ni ons acevo ececenneronaren Monday 


Re-enrollment Day for Dev. English - Session 2.Mon. & Tues. 


Re-enrollment Day for Dev. Math - Session 3..... Tuesday 


DMA Session 3 & DRE Session 2 Begin ............ Wednesday 
Weekend College - 2nd Session Begins.............+. Friday 
Student/Faculty Spring Break ...........:::eeeeeeeeee Monday 

- Friday 
Priority Deadline to Apply for Fin. Aid for Summer 2014 

Saturday 
DMA Session 3 Ends ........::-.scssseeeseerscceseonereseesees Monday 
Last Day to Officially Withdraw ..........-:eee Tuesday 


December 
December 
December 
December 
December 
December 
December 
December 
January 

December 
January 

December 
January 


January 
January 
January 
January 
January 
January 
January 
January 
January 
January 
January 
January 
February 
Febraury 
February 
February 


February 
March 
March 
March 
March 
March 
March 
March 
March 


March 
April 
April 


Last Day to Remove Incompletes ..............:::0+ Tuesday 
Re-enrollment Day for Dev. Math - Session 4..... Tuesday 
DMA Session: 4:Besins (ia tte serrctisive sree cyte Wednesday 
State Holiday (campus closed)............::ccesseeeeees Friday 

- Sunday 
Priority Registration for Summer Term 2014. Monday 

and Fall Semester 2014 - Monday 

Last Day to Officially Withdraw for 2nd Weekend Session 

Monday 
Last Day of Day, @lasSeswimuete sara aeseeenee Friday 
Weekend College - 2nd Session Ends.................. Sunday 
Last Day Of venine ClasseSiemsr.cn....c ences Sunday 
Final Exams: (Day, Classes )simesgcs.c1) 5.01 eee Tuesday 

- Friday 
Final’Gradesi DuGie Wastes. cc ee eee Monday 
Graduation ny: tl ernier eure ieee beeesst eee ee Monday 
Student Break tae. eee ee lee eee ee Monday 

- Tuesday 
Payment Due for Summer 2014 Classes.............. Tuesday 
FaciltysBreak (203 a een ee eater ene Tuesday 

- Monday 
Priority Deadline to Apply for Fin. Aid for Fall 2014 

Thursday 
SUMMER TERM 2014 
Walk-In Registration: Day and Evening............. Tuesday 
Last:Day for00% Refundiyiiw a... eee. Tuesday 
Summer PullsTem GlassessBegin. sie ee Wednesday 
Summer Mini Semester A Begins ...............0000000. Wednesday 
DMA Session | & DRE Session 1 Begin ............ Wednesday 
Schedule Changes (Registrar’s Office Only) ......Wed.-Thurs. 
Last Day. to,Addi Classes akin: eee ee Thursday 
Memorial Day Holiday (campus closed)............ Saturday 

- Monday 
Last Day for-7S7oRefund eae ee Wednesday 
Last Day to Drop: Classes ene. ee ee Wednesday 
Weekend College Beainsayaenr:.) 1. ee Friday 


Fall 2014 Registration (New Students ONLY...... 
First Financial Aid Disbursement - Su. 2014....... Wednesday 
Last Day to Officially Withdraw (Mini Semester A) 


Monday 
DMASession. JoEnds/21. eee tae ae nee Wednesday 
Re-enrollment Day for Dev. Math Session 2....... Thursday 
DIVASSCSsiOnmeBecinseamenen yl) ke) va Monday 
Mini SemestemA Classes Endeun.. 8 oe Tuesday 
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April 
April 
April 
April 
April 
April 
May 


April 


May 
June 2014 
June 


June 
June 
June 
June 
June 


CO '\O CO OO 
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RViTtESeMestctHs ClasseS BEGIN... j...:.5.)cccctleecsesns Wednesday June 
Independence Day Holiday (campus closed)....... Friday July 

- Sunday July 
Last Day to Officially Withdraw (Weekend College) 

Monday July 
Last Day to Officially Withdraw (Full Sem.)....... Monday July 
Last Day to Remove Incompletes (Full Sem.)..... Monday July 
Payment Due for Fall Classes Added Prior to July 1 

Thursday July 
(ke Bo SESS TOE WP 1 Sasa Thursday July 
Registration Reopens for Fall Semester 2014...... Monday July 
lls u 2. SSS) 9 211 0 DS Monday July 
Last Day to Officially Withdraw (Mini Semester B) 

Tuesday July 
New Student Orientation (no classes)................. Wednesday = July 
Visor worn (C/o) Mesure 6 Ya ale aa ee Sunday July 
Last Day of Classes (Full Semester & Mini B)...Wednesday = July 
Pers aye mea verning: ClaSSeS ...2..0........00sbccseedeunnes Wednesday July 
Pee eae SiStraliOn ENS ..............-0s0seeceeeeeeae ees Thursday July 
MEA SEIU foi ys-a ens sacs edb ivtos ceeds sisovesedsocubeghoces Thursday July 
Payment Due for Fall Classes Added After July 20 

Monday August 
CALENDAR OF SPECIAL EVENTS 
New Student Orientation July 24, 2013 
Summer Splash July Zo e2013 
Staff & Faculty Fund Drive August 19 - September 13, 2013 
Clubs & Subs September 10, 2013 

- Constitution Day September 17, 2013 

PCC Fall Golf Classic October 3, 2013 
Scholarship Reception October 15, 2013 
Fall Fest October 17, 2013 
Holiday Show November 1-3, 2013 
Veteran’s Day Salute November 11, 2013 
MLK Celebration & 

Kick Off for Black History Month January 17, 2014 
Women’s History Month (Forum) March 5, 2014 
Academic Excellence Reception March 21, 2014 
Spring Fling April 9, 2014 
Bulldog Run April 2014 
Graduation May 12, 2014 


ORGANIZATION 


BOARD OF TRUSTEES 


Kelly Barnhill, Jr., Chair 
Randy Collier 

Paul Davenport, III 
Kathy Frazier 

Dr. Virginia Hardy 

Dr. Peter J. Kragel 
Charles Long, Vice Chair 
Don Mills 

James A. Nelson, Jr. 
Raymond Reddrick 
Tyree Walker, Secretary 
Walter Williams 


Greenville, NC 
Greenville, NC 
Pactolus, NC 
Ayden, NC 
Greenville, NC 
Greenville, NC 
Farmville, NC 
Greenville, NC 
Greenville, NC 
Greenville, NC 
Greenville, NC 
Greenville, NC 


Honorary Trustees (ex-officio) 


Phillip R. Dixon 
Kay V. Whichard 


SGA President (ex-officio) 


La’Quon Rogers 


PITT COUNTY BOARD 
OF COMMISSIONERS 


Jimmy Garris 
Chair 


Mark W. Owens, Jr. 
Vice Chair 


Tom Coulson 
David Hammond 
Eugene James 
Tom Johnson, Sr. 
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Melvin C. McLawhorn 


Beth Ward 
Glen Webb 


PITT COMMUNITY COLLEGE FOUNDATION 


The Pitt Community College Foundation, Inc. was created to receive gifts and 
secure external resources for the college. Individuals wishing to contribute to the 
Foundation may contact Susan Nobles, Executive Director, at (252) 493-7287 

or e-mail at snobles@email.pittcc.edu. Gifts/donations may be mailed to PCC 
Foundation, P. O. Drawer 7007, Greenville, NC 27835-7007. Members of the 


Foundation are: 


Edna Barber 

Kelly Barnhill, Jr. 
Vera Braswell, Chair 
Don Brown 

Ricky Brown 

Frank A. Cassiano, Jr. 
Hope Clark 

John Cooke 

Sylvia Craft 

Partha Daughtridge 
Billy Dunn 

John Evans 

Phil Flowers 

Jim Foster 

Lindsey Griffin 
James Earl Jones, Treasurer 
Vickie Jones 

Don King 

Betty Langston 

Chip Laughinghouse 
Brenda Lewis 

Dr. G. Dennis Massey 
Marian McLawhorn 
Melvin McLawhorn 
Don Mills 

Miles Minges, Vice Chair 


Susan Q. Nobles, Exec. Dir. 


Mark Phillips 

Tommy Price 

Dr. William Rasberry 
Kenneth Ross 

Donnie Skinner 

Linda Lynn Tripp 

Tony Tripp 

Randy Walters 

Diane Waters, Secretary 
Mike Weeks 


Winterville, NC 
Greenville, NC 
Greenville, NC 
Ayden, NC 
Greenville, NC 
Greenville, NC 
Macclesfield, NC 
Greenville, NC 
Farmville, NC 
Greenville, NC 
Winterville, NC 
Greenville, NC 
Greenville, NC 
Greenville, NC 
Greenville, NC 
Greenville, NC 
Greenville, NC 
Ayden, NC 
Winterville, NC 
Greenville, NC 
Greenville, NC 
Greenville, NC 
Grifton, NC 
Greenville, NC 
Greenville, NC 
Greenville, NC 
Greenville, NC 
Greenville, NC 
Greenville, NC 
Grifton, NC 
Greenville, NC 
Ayden, NC 
Greenville, NC 
Ayden, NC 
Farmville, NC 
Winterville, NC 
Washington, NC 
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OFFICE OF THE PRESIDENT 


G..Dennis Massey, Ph.Ds cies crterncesanet tcc eeeeeneneeees Nenana eaen eerastes President 
Kathryn Mi CamesvA ACS icc .esth os Administrative Assistant to the President 
Jennifer GJoyner, ATA Scie iitrcsssse tienes eee cece Research Assistant 
Valerie Li: Kite, MiAe ei ic ccactes scensgse vaeteene over aeeee ee Research Coordinator 
Susan Leggett Acai ter eters Administrative Secretary, President 
Brian’P. Miller; Ede Dare tee sarees sae ceneanee Director, Planning and Analysis 


OFFICE OF THE VICE PRESIDENT 


OF ACADEMIC AFFAIRS 

VACANT ie ce oe ee ere Vice President, Academic Affairs 
)Bill Coopers..../c2 eee eee acre Manager, Bioprocessing Center 
Helen‘Parke (PiiD ye ee Director, Office of Sponsored Programs 
Dondra Perkins; AcA:S 2e eee ee Administrative Assistant to the 
Vice President of Academic Affairs 

Gree’Smith) BUA ee eee Curriculum Coordinator, Bioprocessing Center 
Kelly Turner, AVA“ S20 eee eee Course Developer, Bioprocessing Center 
Andrew: Walker, BS se) ae eee Director, Career and Academic Planning 


Curriculum Instruction 


Maria'A #Pharr) MA’ i255 ca aiececenee anette reat ea ee Assistant Vice President 
Academic Affairs 

Mike ClendenenvA AcSi45 a nee i  ee Director, Distance Learning 
and Instructional Technology 

Nancy EvansisMiS.:eatete eee eee eee High School Liaison/Student Advisor 
Faith\P. Ragan; AACS. ee, an eee) oy. ere Administrative Secretary 
High School Programs and Cooperative Education 

Tina Farmer Ava Sar eee Coordinator, Course Development Support, 
Distance Learning and Instructional Technology 

Linda' Howell '4...:.:..i2%ge. Sa ae eee Technical Assistant 
Kelly Moores AtA:S Sigg ease on ee Facilities Scheduling Officer 
Ken Peele 060 cl aad ee Content Creation Specialist, 
Distance Learning and Instructional Technology 

Heidi: Perkins? AvAsS apn ere Assistant, Weekend/Evening Programs 
and Facilities Scheduling 

Kendrick T. Price, B.S., M.A............ Coordinator, Weekend and Evening College 
Kim RousesAtAtS 2c teh leak heres tea Administrative Assistant, 
Distance Learning and Instructional Technology and CAP 

JoAnn SCchuhbavets 5S ae eee eee ee ee Administrative Assistant to the 
Assistant Vice President, Academic Affairs 

Alton Wadford BS aii sag irene, er we Director, High School Progams 


and Cooperative Education/Weekend and Evening College 
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Library 


SUED LOS LOTTE MUTE IS) G2 sedi ae a Library Director 
SO SPOS) BARES 1114 En Cataloging Librarian 
DOs APS CLKOVAIVIILES 255. 8 ee ieesbedc. Coordinator, Collections and User Services 
Drepiatiicatsowers Ph D,, M.I.S. vic.eccsese-scteseetore Serials/Reference Librarian 
ee MDA EPIL UMS SUOMI hs. esiscecetel sepa sccosdecsstetehts les. Reference Librarian 
OSTUTLLT: “SV (OSG) (08S Ar Library Technical Assistant 
for Circulation Services 

Pym @ormicks EdiS,, MUTE Sihitiiis.ccccdicseosesece Director, Learning Technologies 
ete Aayy ml MOMPSON AALS i) oic.s..b.ccscseseseseideesacd Library Technical Assistant for 
Learning Technologies 

Manerme lingelStad, M.L.S:............se0. Coordinator, Library Evening Services 
Rita B. Williams, A.A\S.........00000... Bookkeeper/Administrative Assistant, Library 
Bree re ELTA EL cy sae lies sevecssUooedsvslasbdoseseldshelwestli Beall Library Assistant 


Arts and Sciences Division 


Pieoiamervianiey-ROOK, Ph: Dice... esses. Dean, Arts and Sciences Division 
RP PAC EATLISTIVINA |, vivetevks cusesnhicecssiudscovecesevereevondedecs Instructor, Social Sciences 
(Ey SA AIO, 0 LAN SR, Bo ee Instructor, Science 
Bret rn IME NTOLISOLIG MIS ©, oii. edecJetdecksecedloves tbl lbdaseccuesvasacckeadecbels Instructor, Science 
Peg nel O01 9. Department Chair, University Transfer 
and Foreign Languages 

eS IMIVIDA 1078.2. leenccssenccssaccaveceseoceseessseesessnese Instructor, Social Sciences 
MATES ino csaccoscanncssiscseevesssesconceccwsseessoannussesananaccuvobaets Instructor, Science 
LETS |B 2005 (2101 Bi a re ae oe Instructor, Social Sciences 
(Sil yi WO GISSGG 0) ee Instructor, Mathematics 
rea TEAM Cm MSN Are ys EEA Ld ees cvskesseceescvedcanceceddcanetancsaans Instructor, Science 
wie Ve Syb)) 0 Instructor/Humanities Coordinator, English 
eats aM CEY MIVA dy). ii 505..c2..seeoerossnvcsovectoinnesnceadteetoes Instructor, Science 
tom isc ae lark, MitA i bs... .cccseenvoosensnsucees Instructor, English and Humanities 
Ugpe (CTATEL ON ENO Sis Ds Ek Satan ey SA Ce ede ad Instructor, Science 
Retort MAORI TSIEN oS. 3, oc 5ssnnesesdans naceevsdiltee asdeageet mount gang ae eae Instructor, Science 
FN eM CMI AM ELSE idan eihsccnsensnsssneederntospmasenanvedivantanss Instructor, Mathematics 
MMe ICE OLOUZIS PIVICAR YOR. Luok, oo ade gse Abeonenndannsnsences Instructor, Social Sciences 
Maximiang euevas, PhiDitwil.tne.1-.... Advisor/Instructor, University Transfer 
and Foreign Language 

is EN TUE MANNED, 225. G.0s0..0ocsnsdnnoevers Lab Coordinator, Foreign Language 
TONES RTP FEE 1 CSU reat i tad 4 oR) oO ROR MES Re Instructor, Biotechnology 
PA DULOMY OUITITI VIG A cia peta ecco nase enee sseateetbnerssntestbotey wane Instructor, Social Sciences 
Tommy Eason; M.A?! ..........ccscetacssececdestesneseoesnsenss Instructor/Counselor/Recruiter, 
Physical Education and Baseball Coach 

Fanette Entzminger, M.S. ........:cccsscssesssescecesereeeeteeesessesesseeneneens Instructor, Science 
TRESS Gyaliw eg 7 No aU ee ee eee ree Administrative Secretary, Math and Physics 
Happy Gingras, M.A.Ed. ........scscesesceereeseeeesenseneesseneees Instructor, Social Sciences 
Charles Goodman, M.S..........c::cccssessresereeereeeneeeeees Instructor, Physics/Astronomy 
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Brian Gray,\MiS. ees ceri ceesecce treme tereeer cuneate seamen Instructor, Geology 


Melva Lois:Gray McA Cio. ation secures aererer vais Instructor/Advisor, AGE 
MicahiHarrise MEAL Eda Aor. soee at cee cee Instructor, English and Humanities 
Rebecca Harrise Pit econ kebecs deen nctecuen tees one taae tee eam emneere Instructor, Science 
Anthony JeHolsteneM Sais... eects Instructor, English and Humanities 
SusansHoward sMGASE fy.) e hoess ves coker cee ae eee Instructor, Mathematics 
Jacque linethritz WNT 2... cys, assests. ts ecnse aes ener Instructor, Social Sciences 
Sue FE. Jefferson; MEA anh ievcc.cncseees Department Chair, English and Humanities 
NancyJesmier, AtAgs ata ce. iivceruaniave comes teeny Administrative Secretary, AGE 
Kelly ones hMicAvicae ta) Ore a Nate Instructor, English and Humanities 
Ana JimenezeCearyy MATE CUE aha: derteus, meen eee Instructor, Foreign Language 
Velislava Karaivanova, Ph.D. ....... Die Re a eee Instructor, Science 
Bernadette ‘Kenny; MDa een its, cece: a, ec Instructor, Science 
Donald) Kins )|M iA Edgerrin. cr eee Meee neste Instructor/Advisor, AGE 
Shirley. Koarhns Misa... ens ee ads oe teen ne Instructor, Social Sciences 
Mareia J elzambert):M Age ce ee eee Instructor, Mathematics 
Sarah Mangum: Needham, M.D iva) Saute pee eee Instructor, Science 
Kim Harmer;Marriner, A:D IN. MAL ic eee ee Instructor, Social Sciences 
JoshuawMiatthews; MCARE Sat. itenc meee Instructor, English and Humanities 
RobertiMeintyres Phi oie, 2.8 iekeceesese eee eee eee ene Instructor, Science 
JamesdVietzgen) PhD We cyselinesccscne eee ee Instructor, English and Humanities 
Tabitha Miller, M.A. .............. Composition Coordinator, English and Humanities 
Joy¢Moses-Hall BPH. Dain Aare eee Instructor, Math and Physics 
Sadie! Oatess MiAge een, cee an es ee Department Chair, Social Sciences 
Farrah:Owens3M Ase G aan oe cee ei eee Instructor, Social Sciences 
OlearPamesMeS tak aei eee. ee ea eee a ee Instructor, Science 
Dana‘ Parker BCA SMUACEC! La. ee Department Chair, 
Associate in General Education (AGE) 

Mareuerite Parker M iA il. c2s ee eee Instructor, English and Humanities 
Jeff-Ramey; MzAt Bde, 4 ys es il Gea ae ae Instructor, Social Sciences 
Catherine Reynolds.M.A.. vee eee Instructor, English and Humanities 
JerRorenc Vis see et ee 2 ie Cee ores Department Chair, Science 
Kimberly Scholl, B.M. (Performance).............. Administrative Secretary, Science 
Phillip Schutt) MeHoy, Moti. seo 0 eee Instructor, Science 
Jessica SidesvATAVHATA:S ee i ae Administrative Secretary, 
English and Humanities/Social Sciences 

AmitauS mithiVica ice aia ete tee ae Lead Instructor, University Transfer 
and Foreign Language 

JennaSmith sVisAcHds a pa ee tn Oe ee Instructor/Advisor, AGE 
Fara:S mith Aisa Sa ener 920” 5 ea ie ea Instructor, Math and Physics 
Vandana Srivastava, M.S., M.A.EG.. ...cccccccccecccccceeeeee Instructor, Math and Physics 
DantelStanford Mick Aw eee nie ae Instructor, English and Humanities 
KataliniszucssPh:D a eee Math Coordinator, Math and Physics 
JamessWardaVeAs bd a.) ee oe Coordinator, UT/AGE Student Success Center 
ChrstinaWeekseM:S ami eet red Department Chair, Biotechnology 
Stephanie WoodleyeMsA ea nw aeiieee fo Department Chair, Math and Physics 
DanielarZemane kw: see gate ee Instructor, Math and Physics 
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Business Division 


ETPELC TALL ere8) |G] B02 Dean, Business Division 
SheveveAHen ss Rdwi).cAk ue Instructor, Information Systems Technology, 
Networking Technology, CISCO Local Academy 

TyencesArmwood, M:Sit.i.: 0c... Instructor, Information Systems Technology, 
Programming 

PREVI VANISSA S 2 f.03.2eseoccsessoenctecsondeeobsscnnes vee Instructional Coordinator, 
Information Systems Technology, Simulation and Game Development 

Bey REPONVCIY VIET A225. 2.c.. 205.00 -decoseteeseaees Instructor, Business Administration 
iam road Wella B AL... cesses Instructional Coordinator, Accounting 
re omy OAERMIVLCAC EC, C.ACS......5..sccccccsennrecsavonstesoternes Instructional Coordinator, 
Marketing and Retailing 

Katherine Clyde, M.B.A........ Instructional Coordinator, Business Administration 
Phannome otiam,Ed:D..................... Instructor, Information Systems Technology 
Somorvimioaucherty,.M.B Av ....i...cc..cddisssedecdess Department Chair, Administrative 
and Medical Office Technology 

os tO DEBTS ish ey Instructor, Business Administration/ 
Advising Center Coordinator 

MeaticceeUTeer, MB iA. oo. 0) occ. cscsceevescccssssensaes Instructor, Business Administration 
PEO ABCs AGC IAVUSAL EL Ry. .iiine.t3i. vey osenvssectescdeoberdborse ses Instructional Coordinator, 
Information Systems Technology, Web Technologies 

ee TT IVIB CA) iiss. ciiiteessoceseeoseees Department Chair, Entrepreneurship, 
Marketing & Economics 

PACMAN SEU ANAUS 2 ha idicsncal tices. sonsesoenccuncansaresdacewte Technical Coordinator/ 
Continuing Education and Community Development 

Poti temo OU BLS eB Ei oie. sok aise ses ceness eta stecetbee. coeneee Instructional Coordinator, 
Information Systems Technology, Computer Information Technology 

Pe AVE GC AUEIEO se), Je:52e.leslse..0.ssocecteesscrasecoesnensnconresveenses Instructional Coordinator, 


Human Resources Management 
Valentina Holder, M.A.Ed., R.H.L.A.....Instructor, Medical Office Administration 


Joseph L. Jeansonne, M.S.L.T......cceeesescsreseeeeeeneseees Instructional Coordinator, 
Networking Technology, Microsoft IT Academy 

TEVITIBSCRBES LEI. dions eereennnscreneoonanseorsneante Instructor, Office Administration 
Marla McLawhorn, B.S., R.H.L.A., CPC .....:ceeeceeeeeeeseeeesseeeeeeeseneeeeneey Instructor, 
Medical Office Administration 

Jeffrey Mobley;.MiS 2.026... eee eee Instructor, Information Systems Technology 
Priscilla Moore-Rodgers, A.A.S. ....... Adminstrative Assistant, Business Division 
Bertha A. Mooring, A.A.S. .........6++ Administrative Assistant, Business Division 
Karen Mozingo, M.S.A..........::cceeees Department Chair, Business Administration 
Bynum Murray, M.F.A...........::0+ Instructor, Simulation and Game Development 
Daniel Rhem, M.B.A. ........--:ccsccccseseseeesrreeneees Instructor, Business Administration 
Melissa Rhodes, M.P.A...........+++ Instructor, Healthcare Management Technology 
Gregory E. Robison, M.A.Ed........::s:ssseseseereesesesessseenseneneneasene Department Chair, 


Information Systems Technology 
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Karen’ SabosB Steerer oe tae Senet ee eee Instructional Coordinator, 
Healthcare Management Technology 


Charmaine Smith eM cAw eee ccsctacectaeetecete er eee ee Instructional Coordinator, 
Information Systems - College Transfer 

Sharon‘Smuth, MU EAG eae. 20. Instructor, Healthcare Management Technology 
William'Sypawkay dip yee eisetoics. cee ener Instructional Coordinator, 
Information Systems Technology, Programming 

Robert: Pi Fallos McACECsiiscsavesns ions tues teen eee mee Instructor, Accounting 
Wanda‘@ard Tenpenny Bis; RAE UAL CR@y ee Instructional Coordinator, 
Medical Office Administration 

Denise; Whitheld i MeAs ic ee eee eee Instructional Coordinator, 
Healthcare Business Informatics 

Allyson Woolard, B.S., R.H.ILA., CMRS ................c00+8 Instructor, Medical Office 
Administration 

“KathySWorthingeton,: Masta oeeieisseenss. sent etearnemmene ene Instructional Coordinator, 
Office Administration 

VACANT ut. Sit ee ae Instructor, Information Systems Technology, 
Computer Information Technology 

VACANT ey G iy Ae et ake ON ee Instructor, Office Administration 
VA GAN TES ieee ie re Aare ee Instructor, Medical Office Administration 


Construction and Industrial Technology Division 


Vani Madrays Pil 2 uss tte eee ee Dean, Construction and Industrial 
Technology Division 

Catherine:Gs Cahoon #A\ AS. 2. Administrative Assistant, Construction 
and Industrial Technology Division 

Harold Eugene Davis, B.S.......... Instructor, Mechanical Engineering Technology 
Keith:Gy DruryaBrAteen ee Instructor, Air Conditioning, Heating and 
Refrigeration Technology 

WendwS2EvanssB:S)> ea fet 4 a) eee Administrative Secretary, 
Construction and Industrial Technology 

William Ee Everett zArAS ae Instructor, Air Conditioning, Heating and 
Refrigeration Technology 

Tonyib: Gallardo ¥AGAES Se eisa. 2 icue ae Curriculum Coordinator, 
Industrial Systems Technology 

Kimberly B. Gaylord, B.S........... Instructor, Mechanical Engineering Technology 
PetenEeGregory,AsAsS ieee Instructor, Automotive Systems Technology 
Willian Ms Bulli sS oct Se ada etter a ne Department Chair, 
Building Construction Technology 

Willian BebotlersMiS eet een Instructor, Architectural Technology 
MeDereks Hunters @ Mio ANA). S are cae ieee eine ee Department Chair, 
Industrial Technology 

KeithiGukinlawsAvArSane- ae Curriculum Coordinator, Welding Technology 
Michael a kmiphtes A; Suis. oteee 2507 2 eine a Curriculum Coordinator, 


Electrical/Electronics Technology 
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SPEED OS. TE THE 8 Oe ets as ote uO A Department Chair, 
Automotive Systems Technology 


Pra MAMET LALIT OS MAGIA LO 00.50 ob coscecd A ttor scl deekcecatedadensses Curriculum Coordinator, 
Industrial Management Technology/Campus Safety Officer 

SRM I AVEDA ACS s2-s.6.,.5050sscc0ad Revsocceds dovctes labschee eat Curriculum Coordinator, 
Computer Integrated Machining 

Glenn A. Morrison, A.A\S. ............. Instructor, Building Construction Technology 
My ilianils MOzIngO, A.A‘S. .....5..cc.0c0ceesenses Department Chair, Air Conditioning, 
Heating, and Refrigeration Technology 

James T. Pinkham, B.F.A................ Instructor, Building Construction Technology 
Jerry Pittman, A.A\S. ............... Curriculum Coordinator, Horticulture Technology 
ARTES IG TOC GA GAS icc ccacdvcccescscsschevaesessesiuaverencedsesagdeleadieess Department Chair, 
Electrical/Electronics Technologies 

ME Fe PNCUSON, BS i... iid lille obs... cesebectossensareeoes Curriculum Coordinator, 
Electronics Engineering Technology 

Joseph Strickland, A.A.S. ................ Instructor, Electrical/Electronics Technology 
ME MTMEMNIRVAICLAN EOI Sete ol cnk cs todoes i oesbescoadud cod vault scocodedloayaumerer ress epeens Instructor, 
Electronics Engineering Technology 

TE PReMM TICE W OOGS ALA Soo occevecscccsscssesssecocesnseosssenstntedechawonqanedersouses Instructor, 
Automotive Systems Technology 

Megnircs@ey a0 staalduinen, B.E.D.A..............cs00ss.ss0ssesesceutbarens Department Chair, 
Architectural Technology 

MeLUPSNY 5) Grd 6 a, ea Instructor, Architectural Technology 
Stephen R. Whitlock, B.S. ........... Instructor, Electronics Engineering Technology 
er cam ey 1H EINS, BS ....5. Rice ccee ese cosesescendeseees Instructor, Welding Technology 


Foundational Studies 


Pitas ae VICALE ().i csslantilscacsessceeseesieceereseeee Dean, Foundational Studies 
icairinaAimold: BvA., MiA..........000. Coordinator/Instructor, Transitional Studies 
EGRIC AMD LAC TAVE ALEC. 5. s00-ceceseencooseseercesersneesgeeses Instructor, Developmental Math 
IPAS A SHCID YS IVES cases. sercecsen ess Administrative Assistant, Foundational Studies 
Laura Lynne Corbett, A.A.......ccescesceseeerseeeereeseeneneenes Data Management Specialist 
ATC CAE ISHELSIVIGS Mech itiatidasvsetsscesersnrcssoncendenstdsenavetcoeny Instructor/Coordinator, ESL 
AMiSOn FlOWETS) BA. 1.0.0... eccesnscenreosereeserens Instructor, Developmental English 
PAPIMRCA DR LIT MIS Foiacscescteseccecessedeeseneos coves Instructor, English — Developmentai 
Regina Garcia, M.A.Ed.........:csceseseseeseeeteees Instructor, English — Developmental 
Belinda Grubbs, M.A.Ed. .............06++. Instructor/Coordinator, Transitional Studies 
Anna T. Holtvedt, B.A. ...........-cccsssssssereereresecesesereneees Instructor, Learning Center 
Mary T. Hopkins, M.S.A., B.A., BuS. ..ceseeceetetesereseeeeeseesees Instructor/Coordinator, 
Transitional Studies 

Jackie Jones-Dickens, B.A..........:::::eeeeeeeeeeeeeeeees Instructor, Adult Basic Education 
Rebecca Knapp, B.S. ....::cccccseseseseereeeesenseeeees Instructor, Developmental Studies 
Jennifer Leigh, B.A........:ccceeseessesseesenetereees Instructor, English — Developmental 
Glynis Mullins, B.S........::cccseesesesesseseeennenestenesseenernene Instructional Coordinator, 


Mathematics — Developmental 
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Bila: BY Pitts AtAsS Sea et ees Administrative Secretary, Transitional Studies 


Dustin Sharpe Bisee eer eee Instructor, Mathematics - Developmental 
Jean Sherrod By SeMirAG Rs cere Instructor/Coordinator, Transitional Studies 
Darlene Smith-Worthington, M.A.................seeececsesenees Instructional Coordinator, 
Developmental Studies 

Tereasa'Staton «Bases coer eee Instructor/Coordinator, Transitional Studies 
Sallie'Stone; MrA Edie. tir aa eee Instructor, English — Developmental 
Bonnie Suttons DiS eeieace eee Technical Assistant, Academic Skills Lab 
Dini Taylor, A.A.S. ...2......0...000- Administrative Assistant, Developmental Studies/ 
Transitional Studies Data Entry Assistant 

Elizabeth Tumaces'B Ame eee ae Instructor, Study Skills - Developmental 
NicholasiVick = McA on a ee ee ee Director, Tutorial Services 
Beverly Websters BzAvgMicA tee eee cee cree eee eee Coordinator, GED Testing 
‘Laurie Weston « MisA vier ee see eae eee Department Chair, Transitional Studies 
ChermWhite Mi Avi a2 ee eer Cy ee eee me Achievement Coach/Instructor, 
English - Developmental, SPAN Coordinator 

William Wihite;BiS 2 eee ea ome Instructor, Mathematics — Developmental 
Peggy Av Williams)'B iS oye ae ee Instructor, Adult Basic Education 


Health Sciences Division 


Donna: ViNealy MIALEd RRT. RCP See Dean, Health Sciences Division 
Janet Adams; B 7A.5 GCHUG. jae eee ee Instructor, Medical Assisting/ 
Medical Office Administration 

Rhonda Asher, B.S.M.T, (ASCP), C.M.A.,(AAMA)...8........0.00.00cc0seee000- Instructor, 
Medical Assisting 

Wendy. W.Ayscue, M‘A\Ed | RRIMRC Rage ee eee Department Chair, 
Respiratory Therapy & Polysomnography 

Chastity Bass, A.A.S.,C.M.A.(AAMA)........... Instructor, Medical Assisting/CPR 
Laquan Black, B.S., RHIT.......... Instructor, Health Information Technology 
Lynne:BraxtonaAMesiN RR NSEDE oo eee Instructor, Nursing 
Tavondia Burdetts.M sAy. Ru Ngee seen eee ee Instructor, Nursing 
DrAnne:CannongAcAuS@ CST eae ee eee Administrative Secretary, 
Health Sciences Division 

Karen: CanpentersMis Nj, RiNGAGN Pie fe oe Instructor, Nursing 
Scott J. Clinefelter, CNMT, RTN, M.A.Ed. .occccccccccccccccceeceeee Instructional Program 
Director, Nuclear Medicine Technology 

TinaGlinefelter:R-T2(R),,(GR) s(MRaMiSen 2 eee Program Director, 
CT/MRI Technology 

Kendalli@ommodoreaBiS:R:T:. RRT. RCP. Instructor, 
Respiratory Therapy 

Heather F. Costanzo, B.S., RDMS, RDCS, RVT vocccccccccccccececceees Program Director, 
Medical Sonography/Echocardiography 

Pamela'Dail AMA Edm RAN seeteeees fii A eae Instructor, Nursing 
Mary F. Daniel, M.A.Ed., RT-R(M)..........c0000.. Program Director, Mammography 
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henecroaWsOleb EA COTA we ies seh Instructor, Occupational 


Therapy Assistant 

Seamer ey CPOY ee LVEDD D6. 620%. 62. Jann cted kabuoss surenuansenvssnenoneodoas2 Program Director, 
Therapeutic Massage 

Kelly M: Gargiulo, B'S., RT(T).......2..:... Clinical Coordinator, Radiation Therapy 
emomidve Gaskins, MIS.N.RN.....0.4 JLo a. Instructor, Nursing 
Pome oodinovitl ., M:A Fd. RA TA fer. eseiasvtecetiees Consortium Director, 
HIT Region D Consortium, Health Information Technology 

Teresa W. Griffith, M.A.Ed., CNMT, PET................ Instructor, Nuclear Medicine 
& Positron Emission Tomography 

omananne Haithcock,:MA.; COTAML A... cc ccccccseseeeele Fieldwork Coordinator, 
Occupational Therapy Assistant 

Christine Harris, A.A.S.,C.M.A(AAMA).............. Instructor, Medical Assisting/ 
CPR Coordinator, CTC Training Center 

Rosalie Jacobi Hutchens, B.F.A., LMBT.......0.00000000000.. Administrative Secretary, 
Fieldwork Placement 

eM Re NES IN EIN NG eo cola faces knevsccnveseansonssecnssssanvacndssveseaseliee Instructor, Nursing 
RAEI OT ATISATA LS 22,2215. clcnescvense-snnoeeavsnrannvcotcsedbances Administrative Assistant, 
HIT Region D Consortium 

re mV Sy IN 5c BR IN 5025 von eck ade gch docdee cobade Sosttones boteeaey Instructor, Nursing 
frmoeeron neloand) AVA .S:, CEOE, ...:......ccccesecneornecpernonsers Administrative Assistant, 
Health Sciences Division 

Percum eee, V1.A.Ed., RT(R)........0.-..00 due Program Director, Radiography 
Beymer ENG RN Giclee deesccseecnsecsbaessecbcteeecenerennseane Instructor, Nursing 
Biawie @icwellyn;, M:S.N.,R-N., FIN.P. o.oo... esceneeceensneones Instructor, Nursing 
Allison Manning-Moore, B.S., RDMS, RVT ...........- eee Clinical Coordinator, 
Medical Sonography 

Sano cmyiatnis, BLA; RPSGT, RST, RLVT........00.0... ccs eccseenes Program Director, 
Polysomnography 

Kimberly Mills, M.A., RT(T) .............-++ Clinical Coordinator, Radiation Therapy 
BP STISAMPNIOOLEN CON M LT, ALAS, o2.ccec0--nerevscssonaveconstsnnndaccenpenscnnes Clinical Coordinator, 
Nuclear Medicine Technology 

Valerie R. Opphile, B.S., RT(R)........--::eeeseee Clinical Coordinator, Radiography 
Pamela Paige-Gorham, RT-R, A.A(S. ......ceceseseeeteeeteees Instructor, Radiography 
Gayiesate: Bis 5 LMBTiai..-:...........- Clinical Coordinator, Therapeutic Massage 
Wendy Perrini, M.S., OTR/L, CHT «.......-sssseeeeteeteteeseeseetreesens Department Chair, 
Occupational Therapy and Therapeutic Massage 

Amber Ream, M.S.N., RN. .....escesseeseesseeeeeeseeesseeneeensenaeenneeeneey Instructor, Nursing 
Karen Speight, A.A.S., RT(R), RDMS, RVT....-.e essere tenet tence Instructor, 
Medical Sonography 

Elaine Spencer, M.A., R.T.(T) ......:eee Department Chair, Radiologic Sciences 
Program Director, Radiation Therapy Technology/Medical Dosimetry 

Krystal Sugg, A.A.S.,A.S., OM ALAAMA Vee ie caternenence Department Chair, 
Medical Assisting 

Rusty Sugg, B.A.S., RRT-NPS, RRT-ACCS, RCP.... Clinical Education Director, 
Respiratory Therapy 

Natasha Thompson, B.A......... Administrative Assistant, HIT Workforce Training 
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Elizabeth DeJestis Toderick, M.S.N., R.N., CNE.........::cccseseseees Director, Nursing 


Ashleigh; WalkeraB .S¥, RHUA, CCS" vey eire taettecer tmereeteeteeere eee Instructor, 
Health Information Technology 

Garol:Walston; BIS RHIT, CPG vac ee eee Program Director, 
HIT Workforce Training 

Bruce Warrender, BSRC, RRT, RPSGT, RST........................ Clinical Coordinator, 
Polysomnography 


Public Services and Fine Arts Division 


DanieRMayos EdD ee ates crs Dean, Public Services and Fine Arts Division 
MatthewAmantes MtAUe raver ses... lucene Instructor, Fine Arts Program 
Philip Baecetta Viva vse Cette ess teusse ree Department Chair, Criminal Justice 
KintBarbersViS WLS Wit eceeeen tte eet Coordinator/Instructor, Gerontology 
“Williamuse Boyles BAve ence Instructor, Specialized Firearms, DOC Firearms 
Nancyebunch*Anbi New hee e meen e Coordinator/Instructor, Nurse Aide I 
Lora-Gs Clark Beate] Die teen nee ote eee Department Chair, Paralegal 
Vicki Coleman BYAN sd: Di. cee Instructor, Paralegal 
Gita Oe GOx AMER Saat cos ee eee ere ne Instructor, Fine Arts Program 
Robert 2. DeSoto? MGS.,.MiS.W.yA.C:S |W, G.Gissw ee ee ee Instructor, 


Human Services Technology 
Cyndra H. Gasperini, M.S.H.E., M.A.Ed. ..... Department Chair, Early Childhood 


Cara N. Herrington, M.S., LPC, CRC-MAC, CCAS, CSI ..................08. Substance 
Abuse Program Coordinator/Instructor, Human Services Technology 

Stacy JatrellaBcieAn oc. 4) eee ee Instructor, Advertising and Graphic Design 
Sherrisoyners MS, 0.. ee ate eee ee Instructor, Criminal Justice 
Nicole; Mitchell MkSwCDER 23 eee eee Instructor, Early Childhood 
Mike: NicholsonsMiA:.c25. el eee ee ee Instructor, Criminal Justice 
Lisa Peralta-Schrade, M.S., CRC, LPC, LCAS, CCJP Instructor, Human Services 
Melissa DsReestMiSt Bik in es fee eee Instructor, Early Childhood 
MichaeliStephensong MM). /3:..22.c.vscepeeee Instructor, Music 
CoRayslaylory McA AMUAtEGWEd DS I5.P AG eee Department Chair, 
Human Services Technology 

Dawn VatiehanciVis soe a eee ae Instructor, Criminal Justice 
CharityeValentine ME Aigner pete ee Coordinator, Fine Arts Program 
JodycB.iVenterse APA. St. ie nee. Administrative Assistant, Public Services 
and Fine Arts 

Eleanor MoWillard’MUB-AGicee) 0 eee ee Department Chair, 
Advertising and Graphic Design 

WendyiwWootent Bisa sie ee a ee ee Administrative Assistant, 
Law Enforcement Training 

VACA INT eh et nn ia Beater aL: 2y/Sh n neanes Instructional Coordinator, 


Law Enforcement Training 
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Continuing Education and Community Development 


er CRUE OE C1 So oases wudawiuckcdtaceddvcsd hvceon tL le ee Dean, 
Continuing Education and Community Development 

DHabCeMsDCEROWIZ IATALS | ...i...cscelb sdeonasscebsulacese Counselor, SBC GATE Program 
Bidette:bOyCe Brown, B.S ., M.A, ....2...sccsesonseencsoons Director, Healthcare Program 
LOU BIEN CSi RS S55 A ee Administrative Assistant, EMT/EMS Program 
Glenda Cannon, A.A.S................. Administrative Assistant, Healthcare Programs 
De RAEI T PAT ALD i. ecascsscodoiesscesscceccedesenaaede Administrative Assistant to the Dean, 
Continuing Education and Community Development 

Werldysounbat, B Sh iets......0... Administrative Secretary, Small Business Center 
DORIS LKAUS PAGANS dnt ekserslbesksctsesaeee- Assistant Registrar of Continuing Education 
and Community Development 

RAMEE TANI Pee VLBA 6c csvecsccsccessccosseveccccoscseee Director, Small Business Center 
SBE OLTCStn S59. MISA. oo. ccncceccccomecascccabedess Coordinator, Detention Program 
“hall 2, WWE bd dn Instructor, Nursing Assistant Program 
MME Mia ILC AV ALS 08D TA eel le S82 c20s sanesasesencstesssacenconascestaeees Instructor/Coordinator, 
Computer Technology Programs 

INTIS Vs UO a Administrative Assistant, Occupational Extension, 
Technology Programs and HRD 

NRE NRL Ny RTE Oe eS caw ccnenoessnsensrtdoansnsedeaumanevensnay saindac Cosmetology 
Perm sleedones: M.S... M_L...............0: Instructor/Coordinator, Industrial Technology 
Be MICE IS 29 1.5 2.05.--..2ceeooebooee Coordinator, Human Resources Development 
Rr INIA, Lasssnecnanstccnsesvsndscenmnvddcecesessnss Director, College Outreach 
RSE ee UA AES Oa 52.,sncecnssesecssy sos danse tsennesonesennenesion Administrative Assistant, 
Business and Industry Services 

PLC RaNctaViO@OY; AAS... serene Administrative Assistant, Fire and Rescue 
Ee IG EM GOLO Nila crisnoectecsoncssecneregasnenneasnnises Admissions and Registration 
eh eine Se a rere Coordinator, Small Business Center 
Manyeearamore. M.A .Ed)..........008.005. Director, Business and Industry Services 
MEE eIIO EREN 1, BS IN: ....srsnvedeccosesents ssonsondaneseeeceneerteseys Coordinator/Instructor, 
Nursing Assistant Program 

Psat omiitht BS tive... s Instructor/Coordinator, Occupational Extenion Programs 
[PMO SS WAL e33 ee  eee Instructor/Coordinator, Fire and Rescue Training 
[ere y0l WiMBTRS tice 5 at ee Instructor/Coordinator, Career Readiness 
Wendy Wooten, B.S.B.A.......:cccceeeesesseeseteeeseseeeneensetnens Administrative Assistant, 
Law Enforcement Training 

NWSE ONT eso rh ee Ee Business Counselor, Small Business Center 


OFFICE OF THE VICE PRESIDENT OF ADMINISTRATIVE SERVICES 


Don Heisey, B.S.......:.scseccesessseeessereneenes Vice President, Administrative Services 
Connie S. Lloyd, B.S., C-B.M.I. .....sscscsseeeteeerenetersesseseneenes Internal FTE Auditor 
Julie H. Moseley .........:.scccesecceseeesserseeeseeesetseeeees Administrative Assistant to the 


Vice President, Administrative Services 


aa 


Campus Police 


JayShineleton: Bas yoni eee eee outs coes eh eerone heater eae Chief, Campus Police 
Timothy Barfield; BEET Certified hoes neers Captain, Campus Police 
IssaciBarrettsBE RW @ertified 2.) iis coe seekers Campus Police Officer 
Bran Commodores BU i Gertincd sues nea eee Campus Police Officer 
Donna.e CHigeinswASAtS Ser Sees eee Dispatcher/Administrative Secretary, 

Campus Police 
Alexander LeK night.t. Stee. s es hee, cores cee ce ene eee ee Dispatcher 
Kenton Ross $B Sera Bee Ce Coen eee meee Campus Police Officer 
Tyrone Tumage dru BE Et Certihed ities ee Sergeant, Campus Police 


Facility Services 


“Timothy: tricklandis 2yagesecrese che are eee Director, Facility Services 
and Construction Management 

AshlerehtArpyArtAcs sete acc ee nee Administrative Secretary Assistant 
Ke1tniwWoBielbvast) Diplomayeqtn syne eects! Maintenance Technician 
Nicole Blackshear JuareZ.................5 Administrative Secretary, Facility Services 
Wille-Brown?Jr.eDiplomak tena. re ete ee me eee ener tees Housekeeper 
Ke VI OO XMA AC ii ehe.octze casper dune ewe amen ee im Maintenance Technician Assistant 
Mae: Lee:Daniels eh. kbs ee oe ee ae eee Housekeeper 
George: Dupréé sA2AGS 8 el ee eee Maintenance Technician 
Patriek Keefe ei ieee se a een ee ee a Maintenance Technician 
OswaldABuddyo:Wewistes.k..1:c tee eee Maintenance Technician 
Timothy: Moore; Electricaldiicense, Diplomatic... -.eee ee Assistant Director, 
Facility Services 

‘Thomas:RousepAaca Sig is cite corte an eee Maintenance Technician 


Human Resources 


Mike Shréves (Bi S;BivAme 5.2. H Ran ieee ee Director, Human Resources 
Mistie Butler Ava Seas eer es aa Human Resources Records Specialist 
Couise:GermainBsAy aii eee Administrative Secretary, Human Resources 
KayileeyAcAtSit) 2a a Ree hr eae Human Resources Assistant 
Stephanie Posey7 BABA eee Human Resources Assistant 


Administrative Services and Information Technology 


Rick: OwensSaMVi Bea SBS aie ee SU et ee Assistant Vice President, 

Administrative Services & Information Technology 
Khalidsa bdeltattah Mies BiG. 0 ae eee ee Programmer/Analyst 
KristAnderson iB: Senter een Ee HelpDesk Supervisor 
TlheeAndrewss ApAtS week cere a ater jou Courier Services Technician 
Bran BothernvA2ASaGN Ameer | Systems Administrator, Colleague 
Jasonik#Bration@AcAsS, sei mae se hes Information Technology Analyst 
scott ChaunceyeBS:BA sepeeeee se Equipment and Inventory Control Officer 
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BGC sem OW dyed: fo2ce-d..5cce ream Manager, Courier/Shipping and Receiving 


Sse eRe OUIIVCLINAT, Dai) sue. 8 oak ie es ccdeestestabecaselassteusccseeebetes System Programmer 
Sr ALISON NO cc Eis 1 aces conatynancosdnseatcesesere Personal Computer Technician 
OSs (GHGS). NS /ANGSS. Ak Sle Network Technician 
(tick MausersMrAYB.A.........0..0..4.%. Senior Systems Administrator, Colleague 
Ieatermpe Viginie sb 7, CONA; CCA: Li00i.ccccscecctedeses Network Administrator 
Newel Oleetesta we sotblectl Sek Nose se dees Coordinator, IT Research & Special Projects 
MT ETIEIN ICO ISS LLIB AS 22. ..uukccdboveseccssdlasecehtacect Director, Infrastructrue Services 
Pe MEM NGNG I 200s chsdnnndscssdonatescewssesoseusedsemaonn cade Personal Computer Technician 
Pe Oy CML ee np canesnciicunsnnde sandunatoanaonesdcens Courier Services Technician 
Pte AMUPMIVITTITHCKG A LA OS.. oces.ccnceccansveenecedesvaeailecteteieeness Administrative Assistant, 

Assistant Vice President, Administrative Services & Information Technology 
AMMO TEIVIIUCE MANTA LS ooo iticecovcceosviscconvsesesceswdete Director, Administrative Computing 
RNS SENN Soi. checasnecesesenccesusdenteneyetsentdnandateoeeneeess Web Administrator 
Ll SONS. TSE es ee Systems Administrator, Instructional 
Wes Wooten, B:‘S.B-A.,A-B.A., A.A.S. ooo eeeee Director, Computer Support 
PO OMI EER syinc icabsecessseccnnsctvesusesonesenseseenseaeen ss Courier Services Technician 


OFFICE OF THE CHIEF FINANCIAL OFFICER 


Perv COVE MCB A. iii c2icsis i disscssesncesceeonsusseecandtnneneiaes Chief Financial Officer 
NM TTP Yao oe ena rashes csaessseresss'ede cnsaswacsececemonsonsstnvancet College Store Clerk 
Kellyen@larkyAcAS. ........000... Administrative Assistant, Chief Financial Officer 
Be MID ARCOHICTAY oo -0 00.0 2.ccceowssesarevnccsscsvsncesseseansensernecensonsvonaqeeatwenbesate Head Cashier 
TAO MIE CIMAES, BS) oo. 2c..cloca.cccscsereeecsnessnsonnseteostenrsonsods Manager, College Store 
By Gt Me PASC Goss evicsccosevendecseonesccssenteerendensenonontevoredensnnes Payroll Technician 
[eeg isleyeclesc. 02 SVE Sa aa een er Purchasing Technician 
Kathryn T. Harrison, A.A.S........:ccccseeseeseeeseesseneeeseeeseeneenneenees College Store Clerk 
TIS BEA 20s on choc seats ossecesercoveencesoesneapsonsoverestenate Staff Accountant 
~ Cynthia Jernigan, M.B.A. ......ccccceeeeeeeneererseeeeseeseneeseeeeneneenenens Staff Accountant 
SET ATIONCS HE SLA ck. .csolleclassdensecensscbessssnsseasenceeoseeservemaaneszeue College Store Clerk 
Bethany Lane, A.A.S. ....ccccseceesesessesereeeeeneeseseesseeenenenesnenenseseeeess Staff Accountant 
PATITAMCASIUITAY y Boa3 2 fir ieeeeeitetealaeslseeeevensaeonse Accounts Receivable Technician II 
Angie Peaden, A.A.S. ........csccceesessesereeenneenes Accounts Payable/Travel Technician 
Th AMIR ARIST Re tal SiG. desennaccnnsinesnnntinnnenennncrodannchontel yreavand Payroll Manager 
Wade Quinn, Jr., A.A.S. ...cccececseeseseeseesereesseesenesnetnensenseeeenens Director, Purchasing 
Sandra Richardson \.cc:..:..ccccseestssstssseccsssserecesoeseensennssonsnsecens Purchasing Technician 
Gloristeen Roberson, A.A.S.....cccecceesseeeenreceeneeseeseeenneeetnaes Manager, Copy Center 
Alexawadtord, BiS.BuA® occ. Assistant Manager, College Store 
Samantha Whitehurst, A.A.S. .......::cccessccesseeseneeeeseeeeseeeeneneensneeeneeesens oe CG ashier 
Tracey Yarborough, A.A.S. 0... Accounts Receivable/Cashier Supervisor 
ES OUNIAE [ee ee en eee rea Accounting Technician 
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OFFICE OF THE VICE PRESIDENT OF 
INSTITUTIONAL ADVANCEMENT 


SusaniO 2 Noblesmviceciy ey aero eee Vice President, Institutional Advancement 
Gretchen, Baushy AgAtS Caters re Ree dee eee eee Marketing Specialist 
Marianne K. Cox, M.A.Ed............ Coordinator, VISIONS/HORIZONS Programs 
Lisa BakElmores CEOBWA-AS 3 a eee Administrative Assistant to the 

Vice President, Institutional Advancement 
Rob: GoldberesB (Ate ra ee eer ea eee eet Director, Media Relations 
Lynne James # MS: Bat are ee esac seine ete eee eee Development Director 
Jane:Power: Buk Depa ee oe eee Director, Marketing 
Ashley Dews: Smaith}¢Mi:BiA se tee cee teens ee eee Director, Alumni Relations 
LeyninSrait ke ee a ei ec eee tee Administrative Secretary 
VACANT ee oie ec eine dash an eke VISIONS Program Specialist 
“VA GAN Tahoe ear ita CURL AMR Seo ore ee Media Relations Specialist 
VAGAN TSO) SSN fi IN SA ee HORIZONS Program Specialist 


OFFICE OF THE VICE PRESIDENT OF 
STUDENT DEVELOPMENT SERVICES 


Donald: RaSocllii dion {aie Vice President, Student Development Services 
Bila CsAtkinsonyAva Si 208 ei eee eee ee ee Assistant Registrar 
Willian (Junior) Bailey,2B Sites es Student Activities Specialist/ 
Athletic Director/Softball Coach 

Alisha S@Battle, Bis BiA \a.2 0) 3 eee ect ee Placement Testing Assistant 
JanetiBrewertAa tAGS io. en: ia. nek eae eae Oe ee Financial Aid Assistant 
DolheiAY Brown tAGAlS 232.) eee Admissions and Records Specialist 
Joanne: ia @ereswNIgA aes annua Director, Enrollment Management and Registrar 
SharoniGeres (RGA CU 3 i be) eer eee Coordinator, Placement Testing 
Yvette: @haunceyeAcAtS eo. 0) we hee eee Transcript Analyst 
RichardG herry Be se eee ea Assistant Director, Financial Aid Services 
ZAM CLAN iG NRE A gcse ane ae Student Development Services Data Analyst 
Angela Connells eS yee oye ie ste len ai ee Admissions and Records Specialist 
Nicole;Coutouzisy MiAa Oa eae oe Intramurals/Recreation Coordinator 
‘LytishiaDaviss MS UL PGaNGCGee . ) @ aaee Counselor & Student Assistance 
Program Coordinator 

Phy Hissbix Ont AB AGS Wi: 6 int caren con ine Adminstrative Secretary, Financial Aid 
Angelene R. Dixon-Green, A.A.S........60006.. Administrative Secretary, Counseling 
Betty. horemany AeAtS ae eee Administrative Assistant, Student Services 
Eyudimila.Galeyerasirs se ween nee ee Math/Science Academic Specialist, 
TRIO Student Support Services 

Derick Hardiyan ssn Vue eiah cai ad SAM nein Veteran Outreach Specialist 
Ancteaarpe4AGAgS coe eae eee) Nena Admissions and Records Specialist 
Marcie Harris. 8B Semen ecm ee ole Admissions and Records Specialist 
leenora HaryeypAZASaB SS. Administrative Secretary, Disability Services 


Willian) HIT SMES SPE SA gyi, / oie cine Counselor 
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LORI STON UBVNIS 2 BLN a eer A em a a Financial Aid Assistant 


ROsetiauvel olUsOue vy Ba, v4. te8 ol. estas eke ee Financial Aid Assistant 
HOTU? GOS 18S) 3 eee el ne Admissions and Records Specialist 
MUOLGE) UGE: 3 OCS i aes ee on Be ee Financial Aid Assistant 
RieremeVininclloy (BuO. ji. 01a Administrative Secretary/Switchboard 
Bae) PemtmeIeTIU OVE PIA Yt. void. wolbaleeees ek Counselor/Disability Specialist 
CTT IME TIOGY S| 8 UIA A ee Financial Aid Assistant 
PviiteViOOTe WB LOLD..B is. 2cues Administrative Assistant to the Vice President, 
Student Development Services 

a ere VAC CMO 9 58652 5558505.200.000. Jie see AU AG EOC Coordinator 
Berm ERVIN ES AG ok ss. cs dusee ogee ub ne GT acebondanderadecs Administrative Secretary, 
TRIO Student Support Services 

Be EVO VERA ALS 6.115021 265.0eio5 080 suabesnvealitinsecvanctiscsdobee! Financial Aid Assistant 
PalonyaMy Nixon, M.A. ....0.4...00.....460. Director, TRIO Student Support Services 
Be STAGES ES US Rui Fes ddohcel aves dalbiceve¥cs co ckbvidadens Career Services Coordinator 
PMT AA OURAN Sa Sock .Ei sda desidsovsesasvesccasesenses Administrative Secretary, Financial Aid 
econ W ISLS 5 to. cileiisloeses ha vdensaser ences Administrative Secretary, Counseling 
eCity PS CICIASLCIN: BS .Seeeiiies lode eco ekcach debe cothebee est Director, Financial Aid Services 
ecm e Rogers, M.Ed 2) ......c........0.--s Assistant Vice President, Student Services 
SNPYE, | S0G)a) SUPE. | UR ad RE as ean ee no OR Coordinator, Veterans Affairs 
Sr eS ICEL SO ITILI MLS 2 deivdsecuccccscdensscsncsucseveadser®: EOC Outreach Specialist, 
Edgecombe Community College 

Be vee eet AALS oi .bi-scaseibesvetteossntesvoatsonneducneecesd Administrative Secretary, 
Placement Testing/Student Services 

Pot IPOMVI Es o..02,....00cscevesescerseaseosesss Director, Student Mentoring, Conduct 
and Academic Progression 

Niaredemeveaotepnens, McA Fd. ......01.0.ckad Coordinator, Student Activities 
PE REMY NST CC Aoi ies fo cge chs ckanns sechndndi ved Wiss -seled daub eed seen Ma auioas aa Counselor 
Peete ama SO, BIA fies. licii ccc ccsesdacceuhan soeveedeneosesiene EOC Outreach Specialist 
Wien TOG, SS eae eS Financial Aid and Registration 
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GENERAL INFORMATION 


HISTORY OF THE COLLEGE 

In March, 1961, Pitt Community College was chartered and designated by the 
North Carolina State Board of Education as an industrial education center. The 
college began its operation as Pitt Industrial Education Center during the same 
year. Dr. Lloyd Spaulding served as the first president of the center. The programs 
developed and expanded, and in 1964, the school was designated a technical 
institute. The name was changed in July 1964, to Pitt Technical Institute, and it 
opened in its new facility, the Vernon E. White Building, in September 1964, with 
nine curricula and 96 students. 


Dr. William E. Fulford served as the institution’s president from 1964-84. During 
those two decades, the institution’s enrollment continued to grow, two technical 
‘classroom buildings were constructed, and the college expanded its instructional 
focus to include college transfer programs by becoming a comprehensive two- 
year community college. In 1979, the NC General Assembly enacted a bill that 
changed Pitt Technical Institute to Pitt Community College. 


Dr. Charles E. Russell was named President of Pitt Community College in 1984. 
He served as President until August 2003. During his leadership, the college’s 
annual enrollment grew to 7,822 curriculum and 11,045 non-curriculum students. 
Due to the enrollment growth, the campus constructed seven new classroom 
facilities and purchased 103 acres of land for campus expansion. 


The growth of the college also increased the demand of services that the college 
provided for students. In 1996, the college began its participation in Division I 
intercollegiate baseball. During the next 12 years, the college expanded its athletic 
programs to include intramural sports and golf, women’s softball and volleyball, 
men’s baseball and basketball intercollegiate programs. 


In the Fall of 1997, Pitt Community College, as well as the entire North Carolina 
Community College system, converted from a quarter system to a semester 
system. This significant academic process change, as well as the development of 
internet based instruction, and the implementation of a new system-wide computer 
information system enhanced educational opportunities for the college’s students. 


In 2003, Dr. G. Dennis Massey was selected to serve as the college’s fourth 
president. During his leadership, the college has developed two facility master 
plans, a strategic plan, expanded its curriculum and non-curriculum programs, 
increased its enrollment, increased its number of faculty and staff employees, 
offered instruction in centers located throughout the community, and implemented 
a professional development plan and leadership institute. 


Since 2004, the college has developed five community-based centers to provide 
instructional services to specialized populations: 


1. Greenville Center - Continuing Education, Small Business Center, and Law 
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Enforcement Training 
2. Pitt County Technical Center - Biotechnology and Bioprocessing programs 
3. Public Safety Training Center - firing range 
4. Greenville Intergenerational Center - Construction design and building 
laboratory. 
5. Bernstein Healthcare Center - Basic Skills 


Throughout PCC’s history, continued enrollment growth has demanded an 
expansion of college instructional facilities. Since 2002, PCC has ranked last 
among the 58 NC community colleges in the number of square footage of space 
provided for its students. The college has successfully participated in three 
local bond referenda and one statewide bond referendum to generate funding for 
classroom buildings. 


In addition to local and state funding, the college has secured grants and developed 
support from its foundation. In 2008-2009, the PCC Foundation secured $7.1 
million in a capital campaign for the expansion of the health sciences facilities, to 
enhance program and scholarship endowments, to purchase new technology, and 
to fund professional development funds for the college’s employees. 


In August 2010, the Herman Simon Building (health sciences facility) opened. 
During fall semester 2010, the college began construction of the Charles Russell 
Building, an automotive and construction classroom building and a facility 
services building. 


In 2012, Pitt Community College offered 62 curriculum programs and 151 
credentials. In support of the college’s mission to educate and empower people for 
success, the institution strives to provide high quality general education, liberal 
arts and sciences, career education, continuing education, and developmental 
education. PCC has become well recognized for its excellent health science 

- programs, business, industrial, construction, public safety programs, college 
transfer programs, and collaborative programs with local public schools. A total 
of 22,337 students were served by PCC in 2011-2012. The college ranks seventh 
according to enrollment among the NC Community College System. 


LOCATION : | 
The College is located on Highway 11 South, between Greenville and Winterville. 


The College’s physical address is 1986 Pitt Tech Road, Winterville, NC 28590. 
The mailing address is P.O. Drawer 7007, Greenville, NC 27835-7007. The 
shipping address is 2064 Warren Drive, Winterville, NC 28590. The web address 


is www.pittcc.edu. 
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PITT COMMUNITY COLLEGE MISSION 
The mission of Pitt Community College is to educate and empower people for 
SUCCESS. 


PITT COMMUNITY COLLEGE VISION STATEMENT 
Pitt Community College will be 
¢ Acatalyst for transforming the individual and community. 
¢ A recognized leader for accessible learning programs and services. 
¢ Acreative partner with business and industry to enhance community and 
economic development. 
e A competent steward of public trust and confidence. 


PITT COMMUNITY COLLEGE GOALS 
Goal 1: Student and Community Access 
Goal 2: Student Success 
Goal 3: Program Excellence 


DIVERSITY LEADERSHIP STATEMENT 

Pitt Community College is committed to creating and fostering an environment 
which is conducive to the inclusion of minorities and females in student, faculty, 
and staff leadership roles. We believe that the basis of diversity is to create a 
climate in which the needs, values, and talents of individuals of all cultures and 
backgrounds are recognized, understood, and addressed in our classrooms and in 
our workplace. 


GENERAL EDUCATION REQUIREMENTS 

Pitt Community College defines general education as the measurable knowledge, 
intellectual concepts, and attitudes that serve as the foundation for success within 
all programs of study and throughout life. Graduates who complete degree 
programs are required to master three core general education competencies, 
which the college measures using a rubric-based assessment model. Results of 
our annual assessment are analyzed so that they may be used to strengthen and 
improve student learning outcomes in 


e Effective communication 
° Critical thinking 
e Program-appropriate use of technology 


NON-DEGREE CURRICULUM CREDIT 
Students may enroll in available courses from different curricula for possible 


transfer or self-improvement. These students will be classified as Special Credit 
students (T90990). 


ADMISSIONS 


Pitt Community College operates under the open-door admissions policy 
established in the North Carolina General Statute 115.D. All community colleges 
maintain an open-door admissions policy for applicants who are high school 
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graduates or high school leavers 18 years of age or older. The College has the right 
to selectively place these applicants. For admissions information call 
(252) 493-7232. 


GENERAL ADMISSIONS 
The basic requirements for curricular programs are as follows: 


its 


The College requires high school graduation or the high school equivalency 
diploma for all Associate in Arts, Associate in Fine Arts, Associate in Science, 
Associate in General Education and Associate in Applied Science degrees and 
for most diploma and certificate programs. An official high school transcript 
from a high school recognized by the Department of Education or equivalency 
certificate is required. (Note that a “certificate of attendance” does not constitute 
high school graduation). Certain diploma and certificate programs require 
students to have at least eight units of high school work or special permission 
granted by the department chair. Those selected programs not requiring high 
school graduation are: 

Basic Wiring (certificate option) 

Electrical/Electronics (diploma option) 

Industrial Controls (certificate option) 

Programmable Logic Controllers (certificate option) 

Residential Carpentry (diploma option) 

Welding Technology (diploma and certificate options) 


. Each applicant must submit a completed Application for Admission. The 


student application process includes a career interest inventory provided by 
the College Foundation of North Carolina (CFNC). You must complete the 
inventory so that the College can help you identify career choices that match 
your ineterest, abilities, skills and desired income. This inventory takes only 
10-15 minutes to complete. A direct link is provided to you at the end of the 
application process. 


_All students take placement tests with the exception of those transfer students 


who have successfully completed college-level English and mathematics. To 
qualify for a waiver based on this exception, the student must present a post- 
secondary transcript documenting the college-level English and/or mathematics 
to the Admissions and Records Office. Waivers are also available for students 
who have made a specified minimum score on the SAT or ACT. (See the section 
“Placement Testing” on page 37 for additional information.) 


.Each applicant is encouraged to make an appointment with a counselor for a 


personal interview prior to enrollment in the College. The counseling session is 
designed to acquaint the student with the College and to help the student make a 


wise choice in program selection. 


.Each applicant should make an appointment to see his/her assigned advisor 


in the selected program of study. The first advising session will introduce 
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the student to the academic requirements and courses necessary to complete 
the program of study. Subsequent advising sessions will guide the student 

in creating an educational plan for academic and career goals, choosing 
appropriate courses, creating semester schedules, and completing graduation 
requirements or transferring to a senior institution. 


ADMISSION OF HOME SCHOOLED STUDENTS 

Home schooled students must submit a copy of the home school’s approved 
registration from the state in which they are registered and an official transcript 
including the graduation date and documentation of completion of competency 
testing. Please note that the NC Division of Non-Public Education home school 
laws apply only to schools enrolling students of compulsory attendance age (at 
least 7 years of age but not yet 16 years of age.) Home schools are not empowered 
by state law to issue diplomas to post high school age students. They may, 

_ however, obtain their high school diplomas either through the NC Community 
College adult high school diploma program or through its GED program. See 
http://www.ncdnpe.org/FAQs/hhh1 14e.aspx. 


REFUSAL OF ADMISSION POLICY 

In accordance with *23 NCAC 02C.0301d, it is the Policy of Pitt Community 
College that admission may be refused to any applicant during any period of time 
that the student is suspended or expelled from any other educational entity. The 
Office of the Vice President for Student Development Services is responsible for 
applying and enforcing this policy. 


NEW STUDENT ORIENTATION 

The Office of New Student Orientation assists incoming students in transition 

to Pitt Community College. The office collaborates with many campus 
departments, faculty and staff to provide important information and to facilitate 

the course registration process. Programs provided include Academic Divisional 
Orientations, New Student Orientation Day and new student information sessions. 
Find additional information on the PCC website at http://www.pittcc.edu/acaemics/ 
student-orientation/index.htm. 


PLACEMENT TESTING 

The NC Diagnostic Assessment and Placement (NC-DAP) test is offered during 
select lab hours by appointment. Distance Learning Students should contact the 
Placement Testing Office or visit the Placement Testing website for information 
about distance learning testing. The NC-DAP test is an untimed computer based 
placement test. Students who require special accommodations will be referred to 
the Disability Services Director. 


A PCC application must be turned in before taking the placement test. A picture 
I.D. is required for testing. Children are not allowed in the testing lab. 


Students who have taken the SAT and scored a minimum of 500 on the verbal 
portion of the old test or the critical reading section of the new version of the 
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test will be exempt from the English placement test. Those that have scored a 
minimum of 500 on the math portion of the test will be exempt from the math and 
computer skills placement tests. Students who have taken the ACT must receive 
an average score of 20 on the English and reading portions to be exempt from the 
English placement test and/or 23 on the math test to be exempt from the math and 
computer skills placement tests. In order to receive a waiver from the placement 
test, students must provide a copy of the score report to the Testing Coordinator. 
These minimum scores are subject to change without notice. For further 
information about Placement Testing call (252) 493-7561. 


Students who have taken the NC-DAP test at another North Carolina community 
college may have their scores sent to the Pitt Community Coilege Placement 
Testing Office. These scores can be used to place students into the appropriate 
English and/or math course(s). 


To be exempt from the computer skills placement test and CIS 070, students must 
meet one of the criteria below (proper documentation must be on file): 

e Acceptable placement test scores 

¢ CLEP Information Systems and Computer Applications score 
of 50 or higher 

e IC3 Certification 

e Successfully completed Computer Applications | and 2 in high school 

e SAT math score of 500 or higher 

-¢ ACT math score of 23 or higher 

e Post-secondary degree from an accredited institution 

¢ Successfully completed Computer Engineering I (7991) and/or 
Computer Engineering II (7992) 

¢ Successfully completed Honors Computer Engineering 
Technology II (7992) 

¢ Successfully completed Computer Programming I (6421) 

¢ Successfully completed AP Computer Science A (2508) 

¢ Successfully completed Networking I (6341) 

¢ Successfully completed Network Administration II - Linus (6345) 

¢ Successfully completed Honors Network Administration II - 
Linux (6345) 

¢ Successfully completed e-Commerce I (6415) and/or e-Commerce II 
(6416) 

° Successfully completed Honors e-Commerce | (6415) and/or Honors 
e-Commerce II (6416) 

¢ Successfully completed Microsoft Word, PowerPoint and Publisher 
(6417) 

¢ Successfully completed Microsoft Excel and Access (6419) 

¢ Successfully completed Multimedia WebPage Design (6414) 


FOREIGN LANGUAGE PLACEMENT TESTING 
Students who are heritage speakers or who have taken one or more semesters 
of foreign language in high school are encouraged to take a foreign language 
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placement test. The test is available for current PCC students as well as 
prospective students who have not taken a college level foreign language test. 

The placement test is used to place students into the appropriate course associated 
with their skill level. After successful completion of the course into which 

a student placed, the student can complete a credit by exam for each of the 
prerequisite courses out of which they placed to receive credit for those 

courses. Students do not earn academic credit for courses out of which they placed 
unless they successfully complete credit by exam. 


CLEP (COLLEGE LEVEL EXAM PROGRAM) TESTING 

CLEP exams are offered through the Placement Testing Office. CLEP exams 
allow people who have acquired comprehensive subject knowledge through 
independent or prior study, on-the-job training or cultural pursuits to show that 
they have mastered college-level material. An appointment is needed to take the 
CLEP test. There is a fee to take the CLEP test. Please call Placement Testing for 
the most current fee information. 


Each institution sets their CLEP policy. Here is the CLEP policy at PCC: 

1. Only credits from courses approved by PCC will be granted. 

2. Official CLEP score reports should be sent to Pitt Community College as 
part of the admissions application process. “Official” score reports (sent 
directly from The CollegeBoard to PCC) can be requested by visiting The 
College Board website atwww.collegeboard.com. 

3. CLEP Credit may not be counted as part of the class load for financial aid 
purposes, athletic or extracurricular eligibility. 

4. While there is no limit to the number of credits that may be earned by 
passing CLEP exams, students must successfully complete a minimum 
of 25% of the credit hours required for the degree, diploma, or certificate 
through PCC (see graduation requirements for more information). 

5. Credits for CLEP exams are posted as transfer credits and will be treated as 
transfer credit in respect to eligibility to be awarded as credit. 

6. PCC has a list of CLEP exams that it accepts for credit and the score 
requirement for each exam. It is the student’s responsibility to verify that 
the exam they take will apply to their program. 

7. Students are encouraged to talk with their advisor before attempting a 
CLEP test. 

8. Students who are transferring to another institution should be familiar with 
that institution’s CLEP policy. Please note that each institution establishes 
its Own requirements, minimum scores, and credit awarded. 

9. Credits initially earned by passing a CLEP exam will be deducted from 
cumulative credit earned if a student subsequently enrolls in and completes 
a college-level course that is similar in content to the subject matter covered 
by the CLEP exam. 

10. PCC officials reserve to right to revise this policy without notice. Credits 
awarded for CLEP exams are done so according to the policy in effect at 
the time of the CLEP transcript evaluation. 

11. CLEP exams may be repeated no sooner than six months after the date of 
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the last test. 
12. CLEP tests are administered on campus by appointment only. All 


appointments and other questions should be directed to Placement Testing 
(252) 493-7561. 


Financial aid does not pay for CLEP coursework. 


For a full list of CLEP credits accepted by PCC, please see your advisor or the 
Placement Testing website. 


ACCEPTANCE OF INFORMATION TECHNOLOGY CERTIFICATIONS 
PCC awards course credit for students who hold certain current Information 
Technology certifications. The certifications listed below must have been earned, 
or renewed within the last three years. To receive course credit, an original copy of 
the certification must be submitted to the Registrar’s Office. 


CompTIA A+ 

CompTIA Linux+ 

CompTIA Security+ 

Cisco Certified Network Associate (CCNA) 


CTS 220 Advanced Hardware 
NET 126 Routing Basics (CCNA) 


ADMISSIONS TO PROGRAMS DESIGNED FOR UNIVERSITY 
TRANSFER 
Pitt Community College offers three University Transfer programs: an Associate 
Degree in Science, an Associate Degree in Fine Arts, and an Associate Degree 
in Arts (pre-major programs). To be eligible for admission to either of these 
programs, a student must take the Placement Test and place out of ENG-085 and 
MAT-070 or DMA-040. 


Students that place into ENG-085 or lower and MAT-070 or DMA-040 or lower 
will be assigned to the Associate in General Education (AGE) Program (A10300) 
until all developmental courses are completed. Once all developmental courses 
are completed the student will be reassigned to his or her originally intended 
University Transfer program. 


Students that have not taken the Placement Test will be assigned to the Associate 
in General Education (AGE) Program (A10300) until placements test scores 
are available. All students are encouraged to take the Placement Test as soon as 
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possible to determine University Transfer eligibility. 


For further information about university transfer admissions call (252) 493-7371 
and ask to speak with the university transfer admissions counselor. 


HEALTH SCIENCES ADMISSIONS 

Health Sciences programs have special admissions requirements. This is necessary 
because these programs are limited in the number of students that can be admitted 
each year. Guidelines and requirements for admission into the health sciences 
programs may be obtained from the admissions counselors. All applicants to these 
programs will be placed in the Associate in General Education (AGE) program 
(A10300) pending acceptance into the health science program. 


The Pitt Community College health sciences programs are as follows: 


- Associate Degree Nursing Nuclear Medicine Technology 

Computed Tomography & Magnetic Nuclear Medicine Diploma 
Resonance Imaging Technology (CT/MRI) 

CT Certificate Occupational Therapy Assistant 
MRI Certificate Polysomnography 
Echocardiography Diploma Polysomnography Certificate 
Health Information Technology (HIT) Positron Emission Tomography Dipl. 
Mammography Positron Emission Tomography Cert. 
Medical Assisting Radiation Therapy Diploma 
Medical Assisting Clinical Certificate Radiography 
Medical Dosimetry Respiratory Therapy 
Medical Sonography Therapeutic Massage 
TRANSFER ADMISSIONS 


Pitt Community College will accept students from other post-secondary 
institutions. Applicants should complete the following steps: 


1. Submit a formal application. 


2. Have official high school transcripts mailed to the Admissions and Records 
Office. High school transcripts are required for admission to most programs of 
study at the College. They are also required in order to complete the financial 
aid process. Students with a baccalaureate degree from a regionally accredited 
college or university are exempt from submitting high school transcripts, 
except in some instances when they may be required for processing of veterans’ 
benefits. 


3. Have official transcripts from each post-secondary institution mailed to the 
Admissions and Records Office. Transcripts are necessary if transfer credit 
is to be awarded and/or for students to meet necessary course prerequisites. 
Transcripts are required from all students applying for veterans’ benefits. 


The Vice President of Student Development Services may refuse admission to 
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transfer students not in good standing at previously attended post-secondary 
institutions. 


All official documents, such as transcripts from other colleges, become the 
property of Pitt Community College and cannot be returned or reissued. 


READMISSION OF CURRICULAR STUDENTS 

Students who have not enrolled for two or more years must reapply by completing 
an Application for Admission. Official transcripts, placement testing, and 
additional admission requirements may be requested if not required during period 
of initial enrollment. Applicants for admission or readmission to Health Sciences 
programs must follow the Health Sciences Admissions Procedures for those 
programs. 


Students out of school as a result of disciplinary action must appear before the 
Vice President of Student Development Services and petition for readmission to 
the College. 


Students called to active duty military service will be re-admitted with same 
academic status that he or she had when last attended. 


SPECIAL CREDIT STUDENTS 

Special Credit Students are defined as the following: 

1. Students visiting Pitt Community College only planning to take a few courses 
(students intending to transfer to a four year institution are not special credit). 

2. Students who have already completed a degree and are seeking only a few 
courses (students seeking a second degree are not special credit). 

3. Students taking courses for personal enrichment purposes only and are not 
seeking a certificate, diploma, or degree. 

4. Students who cannot decide which certificate, diploma, or degree to pursue at 
Pitt Community College and need further career counseling before making a 
decision. 


*NOTE: Financial Aid students cannot be declared Special Credit; in order to 
receive aid, they must enroll in a program. 


PROVISIONAL ADMISSIONS 

A student applying too late to complete pre-entrance requirements may be admitted 
as a provisional student. In such cases, all requirements must be completed within 
the first semester of attendance, including mailing of official transcripts (high 
school and post-secondary) directly to the Admissions and Records Office. 


HIGH SCHOOL ADMISSIONS (CAREER & COLLEGE PROMISE) 

Pitt Community College permits high school students to enroll in community 
college courses tuition free based on the Career and College Promise program. 
This program provides seamless dual enrollment educational opportunities for 
eligible North Carolina high school students in order to accelerate completion of 
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college certificates, diplomas, and associate degrees that lead to college transfer 

or provide entry-level job skills. PCC offers the following Career and College 

Promise pathways aligned with the K-12 curriculum and career and college ready 

standards adopted by the State Board of Education: 

1. A Core 44 College Transfer Pathway leading to a minimum of 30 hours of 
college transfer credit; 


2. A Career and Technical Education Pathway leading to a certificate, diploma or 
degree. 


Eligibility for these two pathways is based on the following: 
1. Core 44 College Transfer Pathway 
¢ Be a high school junior or senior; 
¢ Have a weighted GPA of 3.0 on high school courses; and 
¢ Demonstrate college readiness on an assessment or placement test. A student 
must demonstrate college readiness in English, reading and mathematics to be 
eligible for enrollment in a Core 44 College Transfer Pathway. 


2. Career and Technical Education Pathway 
e Be a high school junior or senior; 
e Have a weighted GP A of 3.0 on high school courses or have the 
recommendation of the high school principal or his/her designee; and 
e Meet the prerequisites for the career pathway. 


To maintain eligibility for continued enrollment, a student must: 
¢ Continue to make progress toward high school graduation, and 
e Maintain a 2.0 in college coursework after completing two courses. 


High school students are exempt from the payment of tuition and activity fees 
fall and spring semesters. 


HIGH SCHOOL STUDENTS ARE NOT ALLOWED TO ENROLL IN 
DEVELOPMENTAL COURSES AT THE COLLEGE UNDER THE CAREER & 
COLLEGE PROMISE PROGRAM POLICY. 


Once a student has graduated from high school, he or she must complete an 


admissions application and be accepted into a curriculum program to continue 
taking classes at PCC. 


Availability of these programs is based on the annual approval of the North 
Carolina General Assembly (see page 158). 


For further information about Career & College Promise call (252) 493-7408, 
(252) 493-7663 or (252) 493-7745 or visit Trailer 23. Also visit our web site at: 


Www.pittcc.edu/academics/ high-school-pro grams-and-cooperative-education/ 


index.html for more details. 
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INTERNATIONAL STUDENT ADMISSIONS 


Pitt Community College is approved to issue I-20 forms for curriculum programs 
of study. 


An international student present in the United States on a student visa (‘F-1’) is 
considered a non-resident for the purpose of tuition payments. Length of stay, 
payment of taxes, or ownership of property, in themselves, do not qualify an 
international student for the status of legal resident or domicile. Neither federal 
nor state student financial aid is offered to an international student; therefore, 
he/she is required to submit an official bank statement (in dollars) from a bank or 
appropriate official certifying that the international student has sufficient funds to 
cover each year of expenses. 


In addition to the normal admissions requirements, an international student must 
meet the additional criteria: 


1. Graduation from a high school or equivalent as evidenced by an official copy of 
the secondary school transcript. All official transcripts must be accompanied by 
(1) a certified English translation and (2) course descriptions if transfer credit is 
needed. 


2. To demonstrate proficiency in the English language, the applicant must take the 
Test of English as a Foreign Language (TOEFL) and score at least 173 on the 
computer-based test or 500 on the paper-based test. Exception: An international 
student whose country has English as the only official language is not required 
to demonstrate proficiency in the English language. 


3. All students are required to make their own housing arrangements. 


For further information concerning international students’ admissions, contact the 
- Office of International Programs and Services at (252) 493-7480. 


POLICY STATEMENTS 

INTERNATIONAL STUDENTS IN DISTANCE EDUCATION 

Effective fall semester of 2000, Pitt Community College will permit foreign 
students (non-US citizens) residing outside of the physical boundaries of the 
United States to enroll in distance education courses through the standard 
admission process. Since these students will remain in their home countries, 
Bureau of Citizenship and Immigration Services (BCIS) regulations will not | 
apply; I-20 forms will not be issued, and VISA documentation will not be required 
for admission. Admission to the College for distance education courses 1n no 
way grants immigration or residency status. Distance education foreign students 
will be charged tuition at the out-of-state rates designated by the North Carolina 
General Assembly, payable in American currency only. 


ADMISSION OF UNDOCUMENTED IMMIGRANTS 
Effective July 10, 2010, the State Board of Community Colleges has completed the 
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amendment process for 23 N.C.A.C. 02C .0301 entitled “Admission to Colleges” 

regarding undocumented immigrants. Under this rule, Pitt Community College 

will adhere to the following policy regarding the admission of undocumented 

immigrants. 

1. Any undocumented student registered into a class is required to pay the out- 
of-state tuition rate, which is set at $261.00 per credit hour for the 2011-2012 
academic year. 


2. In implementing the priority provision in 23 N.C.A.C. 02C .0301 (b)(6), 
community colleges are responsible for ensuring that a student who is lawfully 
present in the United States will always have priority for a space in a class or 
program of study over a student who is not lawfully present in the United States, 
if there are space limitations. Therefore PCC shall neither enroll undocumented 
students into a class or program of study for which there are waiting lists, nor 
will we register undocumented students for classes until the conclusion of the 
last published (i.e. late) registration period. 


3. For the purposes of 23 N.C.A.C. 02C .0301 (b)(6), undocumented immigrants 
with a General Educational Development (GED) diploma are not considered to 
have “graduated from a United States public high school, private high school, 
or home school” and therefore are not eligible to be admitted to a community 
college. 


4. An undocumented immigrant with a diploma from an Adult High School that is 
located in the United States and operates or operated in compliance with state 
or local law is eligible to be admitted to a community college. 


Source: Numbered Memo CC 10-0026 dated 07/12/2010 


CRIME AWARENESS AND CAMPUS SECURITY ACT REPORT 

As mandated by the Crime Awareness and Campus Security Act of 1990, the 

Pitt Community College Campus Police Office produces an annual report which 
includes statistics on offenses and arrests. Copies of this report are available in the 
Office of Campus Police and on the College’s website under Campus Police. 


CAMPUS WATCH PROGRAM - Safety is everyone’s responsibility 

Campus Watch counts on students, faculty and staff to organize themselves and 
works with PCC Campus Police to keep a trained eye and ear on their college 
campus, while demonstrating their presence at all times. Campus Watch works 
because it reduces opportunities for crime to occur and doesn’t rely on altering 

or changing the criminal’s behavior or motivation. PCC Campus Police and the 
Division of Student Development Services ask all students, faculty and staff to 
partner in a PCC Campus Watch Program with an emphasis on crime prevention, 
warning signs, emergency preparedness and response systems. While many faculty 
and staff are excellent about contacting the Campus Police to report suspicious 
activities/persons, this program is designed to enlist more eyes and ears for a safer 
campus. If You See It—- REPORT IT. Campus Police — First choice for reporting 
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suspicious persons/activities 493-7777. Put that telephone number in your cell 
phone and faculty/staff keep this number near your office phone. 


TUITION, FEES AND OTHER EXPENSES 

Financial support from local, state, and federal sources allows each student an 
educational opportunity at minimum cost. Tuition is set by the North Carolina 
General Assembly and is subject to change without notice. Textbooks, fees, and 
supplies are additional expenses which vary according to the program of study. 
The payment of all fees is required at the time of registration. Any student who 
does not pay fees will have his/her schedule purged from all classes. Students may 
not attend class until tuition is paid. Tuition, fees and other expenses must be paid 
in American currency only. 


TUITION: Please Note: Tuition is set by the North Carolina General 
Assembly and is subject to change without notice. 


Fall, Spring, and Summer Semester Full-time Tuition (as of this printing, 
June 2013) 

All North Carolina residents enrolled for sixteen (16) or more curricular credit 
hours are charged a maximum tuition of $1,144.00 per semester. ($71.50 per 
credit hour) 


Part-Time Tuition 

The tuition charge for North Carolina resident curricular students is $71.50 times 
the number of credit hours for which the student is enrolled. Example: 6 credit 
hours x $71.50 equals $429.00. 


Senior Citizens 

North Carolina residents 65 years of age or older shall be exempt from the 
payment of tuition for up to six (6) credit hours of curriculum education and up to 
“ninety-six contact hours for continuing education courses. 


Audit Students 
Audit students must pay the same tuition rates as other students. 


Internet Students 
Tuition and fees for students enrolled in classes via the Internet are the same as the 


tuition and fees for students enrolled in traditional classrooms. 


Out-of-State Students 

The entrance requirements and admission procedures for persons who reside 
outside North Carolina are the same as for residents. Tuition for non-residents 
will not exceed $4,216.00 per semester for full-time enrollment. For part-time 


students, the fee is $263.50 per credit hour. 


RESIDENCE CLASSIFICATION FOR TUITION PURPOSES , 
Under North Carolina law, a person may qualify as a resident for tuition purposes 
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in North Carolina, thereby being eligible for a tuition rate lower than that for non- 
residents. Copies of the applicable law concerning residency classification for 
tuition purposes are set forth in detail in A Manual to Assist the Public Higher 
Education Institutions of North Carolina in the Matter of Student Residence 
Classification for Tuition Purposes. This manual is available for review at http:// 
www.northcarolina.edu/legal/residence/committee/manual/The_Manual.pdf. Any 
new student who desires to request consideration for in-state residence for tuition 
purposes is encouraged to submit a completed Appendix B to the Office of the 
Vice President of Student Development Services as soon as possible, but at least 
three (3) weeks prior to August | for Fall semester enrollment and three (3) weeks 
prior to December | for Spring semester enrollment. The Appendix B form is on 
the Pitt web page under admissions (www.pittcc.edu) 


Under North Carolina General Statues Section (G.S.) 116-143.3, certain members 
of the armed services and their dependent relatives may be eligible to be charged 
the in-state tuition rate whether or not they qualify as residents for tuition purposes 
under G.S. 116-143.1. The pertinent law and implementing regulations are 
available for inspection in the Office of the Vice President of Student Development 
Services and may be examined upon request. Included among the requirements 
are that the member of the armed services and a relative claiming the benefit 
through a member be living together in North Carolina incident to the supporting 
member’s active military duty. The Appendix D form is on the PCC webpage 
under admissions (out-of-state students - www.pittcc.edu/docs/Appendix D.pdf) 
This application must be submitted prior to initial enrollment in each 
academic term for which the in-state benefit is claimed. 


For further information contact the Office of the Vice President of Student 
Development Services at (252) 493-7211. 


FEES AND OTHER EXPENSES 
All tuition and fees must be paid in the Cashier’s Office located in the Craig F. 
Goess Building. The Cashier’s Office is open Monday through Friday 8:00 a.m. to 


5:00 p.m. Special hours apply during summer term and registration periods. For 
further information about fees contact the Cashier’s Office at (252) 493-7234. 


Student Activity Fee 

A student activity fee for all students will be charged during the fall and spring 
semesters at a rate of $21.00 per semester and $15.00 during the summer semester. 
This rate is subject to change without notice. 


Technology Fee 


The student technology fee for all students will be charged at a rate of $16.00 per 
semester. This rate is subject to change without notice. 


Accident Insurance 


Accident insurance, covering hours in school and transportation between PCC 
and school supervised and sponsored activities, is required at a minimum cost 
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per semester. Students must submit claims for injury covered under the accident 
insurance provisions immediately, but in no instance later than 30 days, in order to 
expect coverage. All accidents must be reported to the Vice President of Student 
Development Services within 24 hours of date of accident. The premium for 
accident insurance is subject to change annually. 


Professional Liability Insurance 

Students enrolled in Health Sciences programs are required to purchase 
professional liability insurance and encouraged to purchase health insurance prior 
to clinical practice. ei 


Access Fee 

The access fee is a nominal charge used to support parking facilities and other 
related services for on-campus students. It is also us#tl to support access to 

the college’s infrastructure by distance education students. The access fee is 
mandatory for all students. The access fee is $4.50 for Fall and Spring semesters 
and $1.00 for the Summer Term. For non-curriculum #tudents the access fee is 
$2.00 per semester. i 


Transcript Fee 

Students requesting an official transcript will be charged a rate of $5.00 per 
transcript. Unofficial transcripts are provided free of charge. This rate is subject 
to change without notice. a 


Textbooks and Supplies 

The cost of textbooks and supplies varies according to the program of study. This 
information is provided to students when they register for classes via a link on 
our website. These items may be purchased from the College Store. The College 
Store hours are Monday-Friday 8:00 a.m. — 5:00 p.m. Special hours exist at the 
beginning of each semester. Business hours are posted on the College Store door 
and bulletin boards throughout the campus. 


Student Fees for Laboratory/Clinical/Shop ; 
Lab fees (in the amount of $3.75 per lab hour) are charged for classes which 
require special equipment or supplies. 


Returned Check Fees ‘i 
A returned check fee of $25.00 will be charged for checks received by the college 


that have been returned for non sufficient funds or other reasons. 


REFUND POLICY 
The College is authorized to refund tuition under the regulations set forth by the 


North Carolina State Board of Community Colleges (23 NCAC 24.0202 e) which 
state that a refund shall not be made except under the following circumstances: 


1. A 100% refund shall be made if the student officially withdraws prior to the 
first day of class(es) of the academic term as noted in the college calendar. 
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Also, a student is eligible for a 100% refund if the class in which the student is 
officially registered fails to “make” due to insufficient enrollment. 


2. A 75% refund shall be made if the student officially withdraws from the 
class(es) prior to or on the official 10% point of the term. 


3. For classes that do not meet for the entire term, a 100% refund shall be made if 
the student officially withdraws from the class prior to the first class meeting. 
A 75% refund shall be made if the student officially withdraws from the class 
prior to or on the 10% point of the class. 


All curriculum tuition refunds will be mailed. 


The refund policy is set by the North Carolina State Board of Community Colleges 
~ and is subject to change without notice. 


Activity, technology, access, and insurance fees are nonrefundable. Exception: 
Students prepaying and dropping all classes prior to the first day of classes as 
published in the school calendar of the term involved will receive a full refund of 
all fees. 


Students desiring a tuition refund prior to or on the 10% point of the class are 
asked to follow the steps listed below: 


1. Obtain a Drop/Add form from a counselor or the Admissions and Records 
Office, 

2. Submit completed form to the Admissions and Records Office. 

3. Distance education students who cannot come to the Admissions and Records 
Office may contact that office via their official myPittCC email account. Only 
requests made through the official PCC email account will be honored. 


Students that prepay and then officially withdraw from the College may receive 
a full refund of tuition and fees if the official withdrawal is completed before the 
first day of classes as published in the school calendar of the term involved. 


If a student pre-registers using Title TV Financial Aid funds and/or scholarships 
funds, and (1) fails to maintain measurable satisfactory academic progress 
resulting in the termination of financial aid, or (2) fails to attend class(es) through 
the first 10% of the term resulting in the full or partial termination of financial 
aid, then the College will credit the amount of tuition and fees to the specific Title 
IV program or scholarship from which the funds were originally allocated. The 
student will be responsible for any remaining balance on his or her account. 


When a student is a recipient of Title IV funds completely withdraws or is 
dismissed from Pitt Community College prior to the end of an academic period, 
the institution will determine whether and to what extent such student received an 
Overpayment. This determination will be based upon the amount of tuition, fees, 
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room, board, transportation and miscellaneous expenses incurred by the student up 
to the last date of attendance reported by each instructor. Last dates of attendance 
are reported periodically each term. The final due date for last dates of attendance 
is the date grades are due. If the last date of attendance is not available the day 
after grades are due, then the financial aid office will use the fifty percent point in 
calculating any money owed. Once the student has been billed by the financial 
aid office, the stuent will have fifteen business days to dispute the amount owed 
by contacting the instructor for any correction(s) to the last date of attendance. 
Notification of any balance due will be mailed to the address of record in the 
Admissions and Records Office. An email notification of the bill will also be sent 
to the student’s myPittCC email account. 


Overpayment funds reimbursed to the institution by the student shall be credited to 
the specific Title [V program from which they were originally allocated. Students 
who owe money for Title IV funds will be referred to the US Department of 
Education for collection. Students who owe state funds will be referred to the NC 
Department of Revenue for collection. Students must repay funds to the institution 
within 45 calendar days to avoid overpayment referral. 


ACADEMIC REGULATIONS 


CLASS SCHEDULE 

Pitt Community College offers curriculum classes between the hours of 8:00 a.m. 
and 10:00 p.m. Monday - Friday. Weekend classes are also available on Saturday 
between the hours of 8:00 a.m. and 5:00 p.m. and Sunday afternoon. 


Non-credit courses for personal, occupational, and community improvement are 
offered during both day, evening, and weekend hours. 


With careful planning a person can complete most of the work required for a 
degree or diploma in certain programs by attending evening classes. 


WEEKEND COLLEGE 

The intent of Weekend College is to offer an array of courses and programs that 
provide an alternative for people who work or have other commitments during the 
week. This includes working adults, traditional college students or anyone who 
may have other obligations during traditional class times. 


Weekend College provides flexibility and convenience by offering a variety courses 
and teaching methods so that students can work toward associate degrees, obtain 
certificates, update or gain new skills, prepare to transfer to a four year school or 
just pursue personal interests. Classes are offered in both the traditional 16 week 
semester format, while others are offered in 8 week sessions, allowing more classes 


to be taken during the semester. 


Weekend College is just one way that Pitt Community College provides individuals 
with additional learning opportunities to help meet the needs of the growing student 
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population. For more information, please contact Kendrick Price at 
(252) 493-7627. 


REGISTRATION 

The College year consists of two semesters and a summer term. Students who 

are pursuing a course of study must register at the beginning of each semester as 
they progress toward their educational objectives. Returning students must make 
satisfactory settlement with the College for all indebtedness prior to registration. 
All students will register during the prescribed registration period for that semester 
(refer to College Calendar). For further information about registration call the 
Admissions and Records Office at (252) 493-7232. 


Priority Registration and Walk-In Registration 

Priority Registration begins approximately the twelfth week of each semester. 
During Priority Registration, current students and applicants may register with an 
Academic Advisor or by web (www.pittcc.edu, then click on myPittCC). Priority 
is assigned in descending order of credits passed, with those students having the 
most cumulative credits passed able to register first. Each student is strongly 
encouraged to make an appointment with his/her advisor to review academic 
progress and plan courses for the coming semester. 


This opportunity is an important part of each student’s program. Students and 
their advisors have an opportunity to discuss academic problems on an individual 
basis and keep abreast of progress. 


Walk-in registration is held during the one day before classes begin (two days for 
the Spring term), with most offices offering extended hours on those days. 


Schedule Purges 

Students must pay for all classes by the designated payment date or their schedules 
will be purged from the system. Please check our website at www.pittcc.edu for 
the Priority and Walk-In Registration payment dates. 


Auditing Courses 

Students who wish to audit courses must complete a Declaration of Audit Status 
form and submit the form to the Admissions and Records Office before the end of 
the drop/add period. Auditors receive no credit but are expected to adhere to the 
same attendance policy as credit students. Participation in class discussion and 
examinations is at the option of the student. 


Fees for auditors are the same as for regular students. In the event of limited 
classroom space, first priority will be given to regular credit students. 


Some courses cannot be audited and some may have special requirements. 
Contact the appropriate academic department head or dean for more information. 


AN AUDIT CANNOT BE CHANGED TO CREDIT NOR CREDIT TO AUDIT 
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AFTER THE DEADLINE FOR ADDING COURSES. 


FINANCIAL AID RECIPIENTS WILL NOT RECEIVE PAYMENT FOR 
AUDITING A COURSE. 


Registration for Developmental Courses 

If students, as a result of placement tests, are found to be deficient in math, 
English, or other skills, they will be required to take appropriate developmental 
courses. Students requiring two or more developmental courses must also take 
ACA 090 — Study Skills. 


Developmental courses do not meet elective or graduation requirements. 


Developmental Math (DMA) Policy 

MAT 060, 070 and 080 have been replaced by a series of four-week modules: 
DMAO010, 020, 030, 040, 050, 060, 070 and 080. Based on a diagnostic test score 
or placement test score, students will place into the DMA modules required by 
the curriculum math course in the program of study. Students must enroll in the 
modules they need at the beginning of the semester. They must enter class by the 
third day of the session and only two absences are allowed. Students who exceed 
the allowed number of absences will automatically be unofficially dropped from 
the course. 


Students must achieve an 80% pass rate for each module in order to progress to the 
next course. Students who successfully achieve this pass rate will receive a “P” 
(pass) grade. Students who do not achieve this pass rate receive an “R” grade (re- 
enroll). “R” grades do not impact the cumulative GPA. 


Students must repeat any modules they do not pass before they can go on to the 
next course in the sequence. The Registrar’s office will automatically rearrange 
‘schedules for students who receive an “R” grade, in most cases re-enrolling the 
student for the same course in the next available 4-week session. Every effort 
will be made to maintain the total number of registered credit hours for the term 
and to schedule students for the same days and times as the original registration. 
However, PCC cannot guarantee the same timeslot for students who need to 
re-enroll. Students needing to re-enroll should check their myPittCC accounts 
(PCC Service tab) to view the new schedules prior to the start of the next 4-week 


sessions. 


College Student Success Course Requirement (ACA 111 or ACA 122) 


All new full time students must enroll in either ACA 111 (College Student | 
Success) or ACA 122 (College Transfer Success) within their first twelve credit 


hours. All full time students are required to successfully complete ACA 111 or 
ACA 122 unless they have: 


> Previously earned at least 24 semester hours of college credit from another 
college. Credit must be documented on a college transcript. 
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> Successfully completed a course equivalent to ACA 111 or ACA 122 at 
another regionally accredited college or university. Course must be 
documented on a transcript. 


NOTE: ACA 122 is specifically designed for students who plan to transfer to a four 
year institution. Students pursing an Associate in Arts, Associate in Fine Arts, or 
Associate in Science Degree must take ACA 122, not ACA I11. 


Schedule Changes (Drop/Add Period) 

In some instances it is necessary for students to make adjustments in their 
schedules. Students may make schedule changes via the web up until the first day 
of classes. Schedule changes are also allowed during Walk-In registration. During 
Walk-In Registration, students should see their advisors to add or drop classes. 
Schedule changes during the drop/add period must be processed through the 


- Admissions and Records Office. 


COURSE LOAD 

Full-time curricular students must take a minimum of 12 credit hours. Normally 
students take 15 to 18 hours. Students registering for more than 20 credit hours 
must have a cumulative grade point average of 2.0 or above or permission of the 
department chair. 


Students who are employed more than 15 hours a week should reduce their class 
load accordingly. Beginning students who have full-time employment are urged 
to limit class loads to 9 to 12 credit hours until they have demonstrated ability to 
carry a heavier schedule. 


LATE ENTRY 

The late entry date is the end of the Add period, usually after the 3rd day of the 
term. Students who have registered and paid may enter a class for the first time 
up to the late entry date. After the late entry date, students will not be permitted 
to enter without permission of the Dean. The Dean’s criteria shall be whether the 
missed classes can be reasonably made up without loss of instructional quality. 


Individual departments may develop a stricter policy if dictated by the nature of 
the course (example: clinical experiences). 


For classes beginning at times other than the first week (seven calendar days) of 
the semester, the late entry date shall be the census date of the class. 


ATTENDANCE 


Regular and punctual class attendance is expected of all students. Instructors 
will/may unofficially drop students after the third week of class (see Unofficial 
Withdrawal) for the following reasons: 


1. Any student absent five consecutive class hours will be unofficially 
withdrawn. This will result in the student’s name being removed from 
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the class roster. (see 4 below) A grade of “W” (unofficial withdrawal) 
will appear on the official transcript. The “W” grade is included in 
computing grade point average (GPA) and will negatively impact the 
student’s GPA. 


2. A student may be reinstated into the class after being unofficially 
withdrawn if deemed appropriate by the class instructor. The instructor 
must notify the Admissions and Records Office in writing that the 
student has been reinstated. 


3. Students may be unofficially withdrawn when their absences from class 
begin to affect the quality of their work or their grades as determined by 
the class instructor. 


4. An instructor may choose not to unofficially withdraw a student if 
the student maintains regular, constructive communication with the 
instructor during an extended series of absences. 


5. Distance Education students must adhere to the attendance/contact 
policy stated in course syllabi. 


Students who choose to participate in school-related activities such as SGA and 
sports must adhere to the attendance policy. The student is responsible for work 
missed due to school-related activities. In such cases, instructors will wherever 
possible, work with the students involved to allow them to participate in the 
prearranged school activities, provided the student is in good academic standing 
for the course being missed (i.e., minimum “C” average). 


When defining individual course attendance policies, instructors must take into 
consideration granted accommodations regarding class attendance and class 
transition for students registered with the Office of Disability Services. 


This policy represents the minimum requirements for attendance. Other 
guidelines/policies based on the nature of a course may be added by the instructor 
subject to approval by the appropriate curriculum Dean. 


RELIGIOUS OBSERVANCES POLICY FOR STUDENTS 

The Pitt Community College Board of Trustees directs that each student may have 
an excused absence for one day during each academic term (Fall, Spring, and 
Summer) during an academic year for religious observances required by the faith 
of that student. A day is defined as one calendar day and would cover all classes 
held on the date specified. A student wishing to have such excused absences 
must submit a written request to each faculty member affected. The request need 
only state the date the student intends to be absent and that it is a request for a 
religious observance. Such requests must be submitted to faculty during the first 
week of class for regularly scheduled classes. Students in Clinical or Cooperative 
Education or Internship Assignments must submit such a request prior to the 
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start of the assignment. The faculty will sign the requests, note the date on the 
attendance roster for those students, and forward signed requests to the appropriate 
dean. Deans will keep the requests on file per state rules for retention of records. 
Students will be allowed to make up work missed during an absence for religious 
observance if the request was submitted per this policy. 


WITHDRAWAL FROM CLASSES 


Official Withdrawal 

During the first twelve weeks of a semester, a student may withdraw from standard 
16-week courses without penalty. (See College calendar for applicable date each 
semester.) For all courses other than standard 16-week courses, the 75% point 

of the class will be the official withdrawal deadline. FOR STANDARD 16- 
WEEK COURSES, NO OFFICIAL WITHDRAWALS WILL BE PERMITTED 

~ DURING THE LAST FOUR (4) WEEKS OF ANY SEMESTER. FOR ALL 
COURSES OTHER THAN STANDARD 16-WEEK COURSES, NO OFFICIAL 
WITHDRAWALS WILL BE PERMITTED DURING THE LAST 25% OF 

THE CLASS. ANY EXCEPTIONS TO THIS POLICY MUST BE AGREED 
UPON BY BOTH THE STUDENT’S CURRICULAR DEAN AND THE VICE 
PRESIDENT OF STUDENT DEVELOPMENT SERVICES. Official withdrawals 
do not count as hours attempted. 


Students applying for an official withdrawal during the official withdrawal period 
must use the following procedure: 


1. Obtain a withdrawal form from a counselor or the Admissions and 
Records Office, 

2. Complete and have advisor sign form, 

3. Have form signed by appropriate office if receiving financial assistance 
(Pell, VA, WIA, etc.), and 

4. Submit completed form to the Admissions and Records Office. 

5. Distance Education students who cannot come to the Admissions and 
Records Office may contact that office via their official myPittCC email 
account. Only requests made through the official PCC email account will 
be honored. 


After the deadline for official withdrawal, the student should see the curricular 
Dean of the course he/she is withdrawing from. 


Students who officially withdraw from courses will not receive grades for those 
courses. Only the course(s) for which they registered and the official withdrawal 
designation will appear on the transcript. For more information, contact the 
Admissions and Records Office at (252) 493-7232. 


Unofficial Withdrawal 
An unofficial withdrawal from one or more classes is given to students who leave 
school or stop attending classes without qualifying for or following procedures for 
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official withdrawal status. This includes students dropped for excessive absences 
(see Attendance) and not reinstated. Unofficial withdrawals count as hours 
attempted with quality points of “O” in determining the grade point average (GPA). 
Students who leave school without officially withdrawing will lower their GPA 
and jeopardize future readmission to the College. Eligibility to receive financial 
aid may also be affected (See “Satisfactory Academic Progress” section). For 
more information see the counselors or the Admissions and Records Office. 


Withdrawals After End of the Semester 

Sometimes circumstances make it impossible for a student to officially withdraw 
before the semester deadlines. Students may appeal to have a “W” grade 
(unofficial withdrawal) changed to an “OW” grade (official withdrawal) by making 
a formal request to the Admissions and Records office. Students wishing to file 
this appeal should request the form “Request to Officially Withdraw after End of 
Semester.” Only “W” grades may be changed using this process. 


VETERANS NOTE: Any course for which an unofficial withdrawal or an “I” 
(Incomplete) is received may not be retaken for pay purposes under the Title 38, 
U.S. Code as amended by Public Law 93-508. 


ALTERNATIVE CREDIT 


Credit by Examination 
A student who evidences prior proficiency for a course due to previous work or 
educational experience may apply for credit by examination. 


Application for approval to take the examination must be made through the 
academic advisor and approved by the department chair for that course, using 
the Permit for Credit by Examination form. If approved, the chair will make 
arrangements for the student to take an appropriate test administered by a 
departmental instructor. 


Examinations will be scheduled at the discretion of the department chair. No 
student may be permitted to take an examination without presenting the properly 
executed Permit for Credit by Examination to the course instructor. 


ALL EXAMINATIONS MUST BE COMPLETED DURING THE FIRST 
12 WEEKS OF EACH SEMESTER. A STUDENT MAY NOT TAKE AN 
EXAMINATION FOR CREDIT MORE THAN ONCE FOR ANY ONE 


COURSE. 


All grades other than “F” will be recorded on the student’s permanent academic 


record. 


Students applying for credit by examination must use the following procedure: 


1. Contact the advisor and the department chair for that course to obtain 
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the Permit for Credit by Examination, 
2. Contact and have the Admissions and Records Office sign the permit, 
3. Pay additional nonrefundable tuition, if applicable, and 
4. Present permit to instructor who will administer the examination. 


The instructor administers and reports the results of the examination to the 

Admissions and Records Office within one week of the date of approval of the 
permit by that office. Credit hours will count toward graduation; these will be 
computed in grade point average as grades and quality points will be recorded. 


Credit by Examination cannot be included in the 25% residency requirements. 
(see Transfer Credit) Financial aid cannot be used to pay for credit by exam and 


credit hours earned do not count towards student load for financial aid purposes. 


Challenge Examination 

Students enrolled in a course may feel they have become proficient in course 
subject matter based on work or educational experience. They may, with the 
instructor’s approval, “challenge” the course by taking the challenge examination 
during the first twelve weeks of the semester. A student may not challenge a 
course more than once. Financial aid students must be attending past the 10% 
point of the term in order to challenge and receive aid. 


CHALLENGE EXAMINATION DOES NOT APPLY TO AUDIT STUDENTS. 
(see Audit) 


Transfer Credit 
Curricular students are responsible for requesting official transcripts from all 
previously attended institutions (secondary and post-secondary). 


Transcripts for all students enrolled in a curricular program will be evaluated 
automatically. Transcripts of course work completed at a college or university 
located outside of the United States must be accompanied by (1) a certified English 
translation and (2) course descriptions if transfer credit is needed. 


Legal specialty courses taken at colleges outside of North Carolina must meet 


the quality standards set forth by the American Bar Association to be eligible for 
transfer. 


Courses taken at a regionally accredited institution in which a minimum grade of 
“C” was earned and a comparable course is offered at Pitt Community College 
may be accepted in transfer if appropriate to the student’s program of study. 
Science and Information Technology course credit may expire after a certain time 
period due to rapid changes in those fields. 


A maximum of forty (40) semester hours may be transferred from other institutions 
toward completing an associate degree. All transfer students must complete at 
least 25% of the credit hours required for a degree, diploma, or certificate at Pitt 
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Community College. Within the 25%, at least twelve (12) semester hours must 
be major course work (departmental prefix designation) for a degree or diploma. 
Credit by examination cannot be included in the 25% residency requirements. 


Transfer credit for work experience cannot be allowed except through the 
organized and supervised cooperative education (CO-OP) program. Academic 
credit is not allowed for previous work experience outside of the supervision of the 
College; however, a student may challenge relevant courses by examination. (see 
Credit by Examination) 


STUDENT APPEALS PROCESS FOR COURSEWORK DONE AT 
UNACCREDITED INSTITUTIONS 

Coursework done at institutions that are not regionally accredited are not 
automatically evaluated. The student may appeal directly to the chairperson of the 
department under which the transfer coursework falls to ask for an evaluation. If 
the chairperson decides to award credit, he or she must notify the Registrar’s office 
in writing, who will then post the appropriate credit to the student’s record. It is 
the student’s responsibility to contact the department directly and to provide all the 
documentation necessary to complete the evaluation. Any final decision regarding 
the acceptance of credits from unaccredited institutions is subject to approval by 
the Vice President for Academic Affairs. 


Credit for Non-Traditional Learning 

Pitt Community College will evaluate non-traditional educational records for 
possible transfer credit. Full documentation must be provided before an evaluation 
can be made. 


A maximum of forty (40) semester hours may be transferred from other institutions 
toward completing an associate degree. All students receiving transfer credit for 
traditional and/or non-traditional learning must complete at least 25% of the credit 
hours required for a degree, diploma, or certificate at Pitt Community College. 
Within the 25%, at least twelve (12) semester hours must be major course work 
(departmental prefix designation) for a degree or diploma. Credit by examination 
cannot be included in the 25% residency requirements. : 


Advanced Placement Examinations/CLEP 

Students of the College may request transfer credit for subjects tested under 
advanced placement examinations. CLEP and DANTES General Exams and 
Subject Area Exams are evaluated for transfer credit. Test scores must meet ACE 
(American Council on Education) recommendations. Credit must be applicable to 
the student’s current degree or diploma requirements. Advanced credit must be 
supported by official test score reports to be considered for transfer credit. Only 


hours earned are awarded. 


Educational Experiences in the Armed Services , | 
Educational experiences in the armed services may be submitted for transfer credit 


evaluations. To request an evaluation of military service schools, the student must 
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complete the following steps: 


1. Complete one copy of the Request for Course Recommendation form 
for each course submitted for evaluation. This form is available in the 
Admissions and Records Office. 


2. Attach documentation of successful completion of course. Documentation 
may include DD Form 295 Application for the Evaluation of Educational 
Experiences During Military Service, DD Form 214 Armed Forces of 
the United States Report of Transfer or Discharge, course completion 
certificates, AARTS (Army/ACE Registry Transcript System) transcripts, 
or MOS (Military Occupational Specialty) Evaluation Score Reports. 


3. Submit completed form and appropriate documentation to the Admissions 
and Records Office. 


Military educational experiences are evaluated using the ACE (American Council 
on Education) Guide to the Evaluation of Educational Experiences in the Armed 
Services. Credit must be applicable to the student’s current degree or diploma 
requirements. Only hours earned are awarded. 


Distance Learning 

Courses are offered via two different modes of delivery -- Online (through 

the Internet) or Hybrid (using a combination of online and in the classroom 
instruction). PCC is a state leader in online classes, with over 200 different 
courses taught via the Internet, and over 100 being offered as Hybrid courses. 
Internet courses offer students convenience and flexibility by allowing them to 
complete class work around their individual schedules. Internet classes also allow 
for learning “anytime, anyplace.” However, Internet courses are typically more 
difficult than on-site courses, and require a higher level of discipline on the part of 
the student. 


Courses provided via the Internet at PCC maintain the same quality and standards 
as traditional classroom courses. The courses are designed and delivered to meet 
the regular course objectives. 


Unless otherwise noted, listed below are the programs that can be taken entirely 
online, on campus, or by a combination of the two. 


Online Degrees 

¢ Business Administration 

¢ Business Administration: Marketing & Retailing 
¢ Computer Programming 

¢ *Health Information Technology 

¢ Healthcare Management Technology 

¢ Industrial Management Technology 

¢ Medical Office Administration 
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e Office Administration 


Online Certificates 

e Advertising and Graphic Design 

e Basic Accounting 

e Basic Office Technology Skills 

e Bio-Management Practices 

e Business Administration: Human Resources Management 
e C++ Programming 

e Computer Information Technology 

e Computer Software Applications 

e Computed Tomography/Magnetic Resonance Imaging Technology 
e Data Entry Applications 

e Healthcare Management Technology 

e Java Programming 

e Legal Office 

¢ Management Applications and Principles 

e Marketing 

¢ Medical Office Receptionist 

e Office Software Support 

¢ Patient Access Representative 

e Positron Emission Tomography (online only) 
¢ Principles of Lean Manufacturing 

¢ Visual Basic Programming 


Online Diplomas 
¢ Computer Information Technology 


¢ Computed Tomography/Magnetic Resonance Imaging Technology 
e Dental Office Administration 

¢ Medical Dosimetry 

e Medical Insurance 

¢ Medical Office Transcription 

¢ Nuclear Medicine 

e Office Administration 

¢ Patient Representative Diploma 

° Positron Emission Tomography (online only) 


*Some components of this program must be completed face-to-face. Please refer 


to the HIT website for details. 


For more information call (252) 493-7256 or e-mail krouse@email.pittcc.edu. 


Experiential Learning 


Pitt Community College does not consider experiential learning or life experiences 


for transfer credit evaluation. However, students who evidence prior proficiency 
for a course due to previous work or life experiences may apply for credit by 
examination or challenge examination. (see Credit by 


Examination and Challenge 
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Examination) 


Articulated Credit for High School Students 

Pitt Community College and Pitt County Schools have entered into an articulation 
agreement to provide college credit for selected high school courses. High school 
students who successfully complete one or more of the selected courses and 
present evidence of the required level of mastery of skills (VoCATS score and B 
or better) in the course(s) will be granted credit at Pitt Community College for the 
comparable course in a degree or diploma program. 


Credit hours will count toward graduation; the grade will not be computed in the 
grade point average, and quality points will not be recorded. 


GRADE POINT AVERAGE (GPA) 
The cumulative grade point average is determined by dividing the total number of 
quality points by the total number of credit hours of work attempted. 


The major grade point average is calculated on the required courses for the 
student’s current major, including only the highest grade earned on each course 
(See Graduation Requirements). Transfer courses are not included in the GPA 
calculation. 


DEAN’S LIST AND HONOR ROLL 
All full-time students in a major maintaining a semester grade point average 
between 3.50 and 4.00 will be recognized on the Dean’s List. Those maintaining 


a semester grade point average between 3.00 and 3.49 will be recognized on the 
Honor Roll. 


The Dean’s List and Honor Roll are prepared by the Admissions and Records 
Office, sent to the Office of Institutional Advancement and e-mailed to all local or 
area newspapers of the students qualifying for either. The newspaper is selected 
based upon the student’s address of record. (Please Note: The Daily Reflector 
does not publish these lists.) 


A student with an “Incomplete” grade is not eligible for the Dean’s List or Honor 
Roll in the semester the “Incomplete” is received. 


GRADING SYSTEM 

The following grading system is used by Pitt Community College effective Fall 
Semester 1998. Prior to this date, the College used a seven point grading system. 
Some curricula require a course grade of C in order to progress to the next course 
or term. Specific grading policies and procedures, including numerical scales, will 
be stated in each course syllabus. 
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Numerical Quality Points Per 


Letter Equivalent Semester Hour 
A 90-100 4 
B 80-89 3 
C 70-79 2 
D 60-69 1 
F Below 60-Failing 0 
W Unofficial Withdrawal 0 
*OW Official Withdrawal 0 
*NA Never Attended 0 
“Al Incomplete 0 
*AU Audit 0 
= Transfer Credit 0 
P Pass*** 4 
* AP PCC Advanced Placement 0 
aS Satisfactory 0 
pie: Unsatisfactory 0 
*NG No Grade Submitted by Instructor 0 
ale In Progress** 0 
*OW. Official Withdrawal after non-attendance 0 
*R Re-Enroll*** 0 


*Not included in computing grade point average. 


** An “In Progress” or Re-enroll grade is given in developmental courses 
when progress has been made but required objectives for the course 
have not been met. It is given in lieu of a D or F grade and has a neutral 
affect on the student’s GPA. “IP” and “R” grades are never removed 
and will remain on the transcript. However, in accordance with PCC’s 
Forgiveness Policy, only the highest grade earned for the course will be 
included in the cumulative grade point average (cumulative GPA). 


***The “P” and “R” grades are used in developmental math and English 
courses. “P” is used when 80% mastery of the course content has been 
achieved. When the student’s mastery of course content is less than 80% 
the “R” grade is issued. “R” grades have a neutral effect on the student’s 
GPA. Students receiving an “R” grade in a prerequisite course must re- 
enroll in that course and may not proceed to the sequential course until 


80% mastery has been achieved. 


«Health Sciences students use a different grading system. Health 
Sciences students should refer to their Student Program Handbooks for 


details. 


For further explanation of grades, refer to the “Attendance and Withdrawal from 
Classes” sections on pages 54 - 57. 
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ACCESS TO FINAL GRADES 

Once an instructor has submitted grades and they have been verified by the 
Admissions and Records Office, students may access their official final grades 
online by logging in to their myPittCC account. Students may also request an 
official transcript from the Admissions and Records Office. 


INCOMPLETE 

An “Incomplete” is given at the discretion of the instructor when a student 
demonstrates satisfactory progress in a course but needs more than one semester 
to complete the requirements of the course. To qualify for a grade of “I,” a student 
must be enrolled in a course the last ten days of the semester. No grades or quality 
points are awarded because of incomplete work. 


In order to remove an “I” in a curriculum course, the student must complete the 
work during the first twelve weeks of the next semester immediately following 
receipt of the “I’’ (see College Calendar). 


An “TY” that is not removed during the first twelve weeks remains on the transcript 
but does not calculate in the student’s grade point average. If the student fails to 
remove the “I” during the twelve week grace period, the student must re-enroll in 
the course IF CREDIT FOR THE COURSE IS NEEDED. 


The following exceptions to this policy apply: 

e To remove an “IP” grade in a developmental course, a student must re- 
enroll in the course. 

e Students receiving an “I” grade in a health sciences course may be 
required to be re-accepted into their program and to re-enroll in the 
course. Please consult the health sciences program student handbook for 
further details. 

¢ “T’ grades may not be issued to students receiving Veteran’s benefits. 


A student receiving an “I” in a prerequisite course may not proceed to the 
sequential course without permission of the instructor or, if absent, the department 
chair. 


ACADEMIC PROGRESS 

The policy governing academic progress at Pitt Community College is intended to 
assist the student in successfully completing a chosen program of study within a 
given period of time. A cumulative grade point average of 2.00 must be earned in 
the required courses in all curricular programs. 


Academic Probation 
A student is placed on academic probation when the cumulative grade point 


average falls below the academic probation level according to the standards of 
academic progress. 
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Unsatisfactory Academic Progress 
A student who remains on academic probation for the second consecutive semester 
is considered making unsatisfactory progress for that semester. 


If after two (2) consecutive semesters Veteran students have failed to maintain 
satisfactory academic progress according to the academic progress policy as stated 
in the institutional catalog, VA educational benefits will be terminated. Veteran 
students may continue to attend the institution but cannot receive VA educational 
benefits. When a veteran student’s GPA is brought back to scale, he/she may 
resume receipt of benefits. 


Satisfactory Academic Progress 

A student is considered making satisfactory academic progress until placed on 
academic probation for the second consecutive semester; then the student is 
considered making unsatisfactory academic progress as of the beginning of that 
semester. Federal regulations require that a student receiving federal financial aid 
of any kind be making satisfactory academic progress (see Financial Aid). 


Good Academic Standing 
A student who is not on academic probation or suspension is considered in good 
academic standing. 


Standards of Academic Progress Scale 

The following scales establish standards of academic progress to ensure that 

the student will attain a cumulative grade point average of 2.00 required for 
graduation. Academic probation is defined as any GPA less than the GPA shown in 
the column below. 


Scale for Diploma and Certificate Programs 


Hours Toward Degree GPA 
0-9 1.00 
10-18 ia 
Tra 1.75 
28-and above 2.00 


Scale for Associate Degree Programs 


Hours Toward Degree GPA 
0-10 1.00 
11-20 Rae. 
21-30 1.50 
31-40 Pa 
41-50 1.90 
51-and above 2.00 


This policy does not apply to students classified as non-degree (those students not 
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working toward a degree or diploma). 


Grades are available to students at the end of each semester via the web. The 
cumulative hours earned on the grade report includes credit hours transferred from 
other colleges and previous coursework taken at Pitt Community College. 


FORGIVENESS POLICY 

Students may have retaken courses to improve their performance or may have 
earned low grades in courses that are not required in the current major. Pitt 
Community College grants a unilateral forgiveness policy that automatically 
applies to all students: only the highest grade earned for each course and only 
those courses required for graduation in the selected major will be included in the 
major grade point average (major GPA) and total semester hours of credit toward 
graduation. 


Highest grade earned must be for the same course. Course substitutions cannot be 
applied to the forgiveness policy. Transfer work form another institution cannot 
replace a grade earned for a course taken at PCC. 


The permanent academic transcript reflects all courses attempted and all grades 
earned. The cumulative grade point average (cumulative GPA) includes the 
highest grade earned for each course. 


PRIVACY OF EDUCATIONAL RECORDS 

Under the Family Educational Rights and Privacy Act of 1974, the rights of the 
student and the responsibilities of the institution concerning the various types of 
student records maintained by the institution are established. Pitt Community 
College supports the rights and privacies afforded each student by the Act and is in 
compliance with its provisions. 


Within the College, only those individuals acting to facilitate the student’s 
educational pursuits shall have access to a student’s educational records. This 
includes instructors, advisors, department chairs, Deans, student services 
personnel, and other staff and faculty with an educational responsibility to the 
student. The College will not release educational records to individuals or 
agencies not associated with the College without the prior written consent of the 
student with the exception of those situations exempted by statute in the Act. 


Each student has the right to inspect and review the educational records 
maintained by the College that are directly related to that student. Educational 
records include admission documents, registration documents, grades, and other 
supporting documents which are maintained in the student’s permanent academic 
file in the Admissions and Records Office. Educational records also include tests, 
assignments, and grade calculations maintained by faculty in departmental files. 


A student does not have the right to inspect documents containing educational 
information related to other students. 
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Requests to inspect and review educational records shall be made by the student 
in writing to the Admissions and Records Office. The College will comply with 
such requests within a reasonable time period not to exceed forty-five days after 
the written request is made. Requests by students to challenge the contents of 
educational records must be made in writing to the Admissions and Records 
Office. 


Directory information (student’s name, address, e-mail address, telephone, date 

of birth, major, participation in officially recognized activities and sports, dates of 
attendance, degrees and awards received, and the most recent previous educational 
institute attended) may, at the discretion of the College, be released without written 
consent of the student in accordance with the provisions of the Act. A student 

may prevent disclosure of directory information by notifying the Admissions and 
Records Office in writing. Requests for non-disclosure must be filed annually. 


All official documents, such as transcripts from other colleges, become the 
property of PCC and cannot be returned or reissued. 


A parent or eligible student may file a written complaint with the Family Policy 
Compliance Office regarding an alleged violation by the school to comply with 
the requirements of FERPA. The Office’s address is: Family Policy Compliance 
Office, U.S. Department of Education, 400 Maryland Avenue, S.W., Washington, 
DC 20202-4605. 


Additional information concerning the Family Educational Rights and Privacy Act 
of 1974 may be obtained from the Admissions and Records Office or the Library. 


TRANSCRIPTS 

Official transcripts bear the College seal and the Registrar’s signature. If you are 
forwarding them to another party (e.g. another college or university, potential 
employer, etc.) where an official transcript is needed, you should not open the 
envelope. 


Pitt Community College cannot provide you with copies of transcripts from other 
schools you have attended. If such transcripts are needed, please contact those 
schools directly. 


If you are currently enrolled and your request is marked “hold for final grades” or 
“hold for degree,” we will hold your request until grades or degree are posted, or 
until you notify us otherwise. 


The fee for transcripts, whether ordered online, by mail, or in person is $5.00 per 
Copy. 


Pitt Community College has authorized the National Student Clearinghouse to 
provide transcript ordering via the web. Transcripts may be requested 24 hours a 
day, seven days a week. Online transcript requests submitted on weekends or while 
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the College is closed for holidays will be processed in the order received when the 
College re-opens. You can order transcripts using any major credit card. Your card 
will only be charged after your order has been completed. 


All financial obligations to the college must be cleared before any transcripts will 
be released. 


For further information contact the Admissions and Records Office at 
(252) 493-7232. 


VERIFICATION OF ENROLLMENT 

Students may request verification of their enrollment at the College through the 
Admissions and Records Office. Verification requests for the current semester will 
not be processed until after the census date for that semester. Student enrollment 
verification is made available to financial aid lenders through the National Student 
Loan Clearinghouse (NSLC). Initial reporting to the NSLC will not be done 

until after the census date for the semester. A student may prevent disclosure of 
enrollment information by notifying the Admissions and Records Office in writing. 
Requests for non-disclosure must be filed annually. 


TRANSFER TO OTHER INSTITUTIONS 

Students planning to transfer to four-year colleges or universities are responsible 
for becoming acquainted with that institution’s departmental requirements in the 
intended major and being guided by those requirements in selecting curricular 
courses and electives. The College maintains a file of catalogs of many other 
colleges and universities in the counselors’ offices. The counselors and the 
faculty advisors will assist students in selecting an appropriate institution and in 
interpreting its requirements. 


Students planning to complete Pitt Community College graduation requirements 
at another college should refer to GRADUATION AFTER TERMINATION OF 
ATTENDANCE. 


CHANGES IN REGULATIONS 
Pitt Community College reserves the right to make changes in the regulations, 
courses, fees, and other matters of policy and procedure as deemed necessary. 


CHANGES IN MAJOR COURSE OF STUDY 

Students desiring to change major courses of study should receive academic 
counseling. A request for change of curriculum must be signed by the department 
chair for the new program and returned to the Admissions and Records Office. 


Students who plan to graduate should not request a change of curriculum until all 
required courses have been completed in their current curriculum (although they 
may take courses outside the current curriculum prior to its completion). This 
will enable the Admissions and Records Office to evaluate all transcripts for credit 
under the correct catalog of record. Please refer to TRANSFER CREDIT and 


68 


CATALOG OF RECORD. 


Students who plan to continue at PCC after completing the program of study must 
complete a Change of Program declaring a new program of study. 


Students who plan to pursue two curriculums simultaneously may do so by 
completing a request for double major with the Admissions and Records Office. 


STUDENT CLASSIFICATIONS 
Freshman A student who has earned fewer than 32 
semester hours of credit 


Sophomore A student who has earned 32 or more 
semester hours of credit 


Full-time Student A student who is registered for twelve 
or more semester hours of credit 


Part-time Student A student who is registered for less than 
twelve semester hours of credit 


Non-degree Curriculum A full-time or part-time student not seeking 
a degree or diploma 


GRADUATION REQUIREMENTS 

Upon recommendation of the faculty and the approval of the board of trustees, 
appropriate degrees, diplomas, or certificates will be awarded to students 
successfully completing the requirements of the curricula in which they are 
enrolled. 


All students must: 


1. Complete course requirements as prescribed in the catalog of record of the 
candidate for graduation (see Catalog of Record), 


2. Earn a minimum of 2.0 grade point average (“C” average) in the required 
courses of the curriculum * for which they are applying for graduation, 


3. Clear all financial obligations to the College, 


4. Complete at least 25% of credit hours required for the degree, diploma, or 
certificate at the College, of which 12 semester hours must be major course 
work with appropriate departmental prefix designation for a degree or diploma 


(see Transfer Credit), 


5. Meet a minimum math competency of MAT-070 or DMA-040, 
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6. Apply for graduation with faculty advisor by the fifteenth calendar day of the 
semester of anticipated graduation. 


* All health science students must maintain a grade of “C” in all curriculum 
courses. 


In some cases, circumstances may warrant the substitution of a course for a course 
required for graduation. Substitutions must be approved by the student’s advisor, 
the Dean, and the registrar. 


Students should meet with their advisors and complete their graduation checklists 
prior to registering for the candidates’ last semester of attendance. The advisors 
will submit a list of potential candidates for graduation to the Admissions and 
Records Office. After validation by the Admissions and Records Office, the 

Vice President of Student Development Services will be notified of candidates’ 
eligibility for graduation. Those students determined ineligible will be notified by 
their advisors. 


Students are eligible to graduate with honors if their major GPA is 3.50 the 
semester prior to graduation in the curriculum from which they are graduating. 


Graduation exercises are held in May. Degree and diploma recipients are eligible 
to march. 


Students pay for their caps, gowns, and diploma jackets. The College provides 
degrees, diplomas, and certificates. 


SUMMER GRADUATES PARTICIPATING IN SPRING CEREMONIES 
Students scheduled to graduate at the end of summer semester may request to 
participate in the spring semester graduation ceremony. 


Students desiring to participate during the spring graduation ceremony 
1. Should make an appointment with their advisors to discuss their graduation 
readiness 


2. Must be within 12 hours of graduation or have approval of the Dean 


3. Must register and pay for ALL classes needed to graduate in August before the 
end of the spring semester (student’s advisor is responsible for verifying) 


4. Must pass all courses taken in the spring 


5. Must pay fees for graduation 


Summer graduates participating in the spring graduation ceremony will be eligible 
to receive an honor cord for the spring graduation ceremony if their major GPA is 
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3.5 the semester prior to the cermony. 


In addition, 
1. All requests for summer graduates to participate in the spring graduation 
ceremony are due at the same time requests for spring graduation are due. 


2. There will be no refunds of graduation fees if the student does not graduate. 


GRADUATION AFTER TERMINATION OF ATTENDANCE 

All students who wish to receive a degree from Pitt Community College after 
terminating their attendance with course requirements not met must, in addition to 
the requirements shown in GRADUATION REQUIREMENTS, receive approval 
of the courses to be taken at the college they plan to attend. This approval must 
be in writing from the Admissions and Records Office. A maximum of twelve 
(12) credit hours will be approved to be completed within twelve (12) months of 
termination of attendance. 


Students wishing to re-enroll after graduation must complete a change of major 
form to establish a new program of study. 


CATALOG OF RECORD 

Students in continuous attendance (summer term excepted) may graduate under 
the provisions of the catalog in effect on their date of entry into their current 
curriculum, or they have the option of choosing the requirements of a subsequent 
issue. Students not in continuous attendance must graduate under the provisions 
of the catalog in effect on their last entry date into the curriculum or subsequent 
issues. The catalog of record for a student who does a change of major is the 
catalog in effect at the time the change of major is effective. 


REPETITION OF COURSE WORK 
With the consent of their advisors, students may repeat courses in which a “D,” 
“F,” or “W” grade was earned on the first attempt. 


Any course repeated will be recorded on the academic transcript. Only the highest 
grade will be calculated in the cumulative grade point average, the major grade 
point average, and the total semester hours of credit toward graduation. 


When a student receives an “F” in a course not offered during the remainder of 
the student’s residence, an equivalent course may be substituted for purposes of 
meeting program requirements upon recommendation of the student’s advisor, the 


Dean, and the registrar. 


Because of the nature of the coursework, Health Sciences students may be required 
to repeat a course to demonstrate proficiency of skills. 


Because of rapidly changing technology, many courses currently offered are 
significantly different from courses offered in previous semesters. Therefore, at 


the discretion of the advisor, and with final approval by the department chair, a 
student returning to school after an absence of three years or more may be required 
to repeat a course or demonstrate competency in that course before receiving a 
degree, diploma, or certificate in a particular curriculum. 


All curriculum students will be required to obtain approval of the department chair 
to repeat a course more than two times. Students in Developmental Math (DMA) 
courses should refer to the college’s DMA repeat policy. The student may be 
asked to justify the need for further course repetition. 


Students receiving financial aid or veterans’ benefits should be aware that in some 
cases they can not receive assistance for repeating courses previously passed. 


FACULTY ADVISOR SYSTEM 

- The faculty advisor system is designed to ensure students’ educational progress 
and success. Students who have a declared program of study with prescriptive 
curricula are assigned a faculty advisor to guide them in creating and meeting 
academic goals. 


Students in the AA, AS or AGE degrees will follow the below process for 
Academic Advising: 


All new University Transfer and Associate in General Education students are 
assigned to the Arts & Sciences’ Student Success Center for academic advising. 
Advisors in the SSC will help students select courses, answer questions about 
their program of study, set academic goals, creates a Student Educational Plan 
and ensure they are ready for registration. After successful completion of ACA 
111 (AGE students) or ACA 122 (University Transfer students), students will be 
assigned an individual advisor. 


*Note AGE and University Transfer students with 24+ credits from another 
institution are assigned directly to an individual advisor. 


Faculty Advisor Responsibilities: 
¢ To meet each new advisee in order to create and discuss an academic 
educational plan and to set academic goals. 


¢ To maintain contact and assist continuing students with adhering to their 


academic plan, meeting curriculum requirements, and fulfilling academic 
goals. 


* To assist advisees with college policy and procedures. 


* To prepare advisees for graduation through the completion of a graduation 
audit and guidance in making career-oriented decisions. 


* To act as the advisee’s representative when needed and provide direction for 
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additional campus resources. 


¢ To post office hours, showing when available for consultation with students. 


Student Advisee Responsibilities: 
¢ To contact their advisor each semester before registering for classes, so 
the advisor can evaluate academic progress, review the educational plan, 
confirm program requirements are being met, and graduation is in a timely 
manner. 


¢ To meet with their advisor the semester before program completion/ 
graduation in order to have a graduation audit completed. 


¢ To maintain regular class attendance and a strong GPA, seeking guidance 
from their advisor when additional campus resources are necessary. 


FINANCIAL AID 

The goal of Pitt Community College’s Financial Aid Office is to provide assistance 
to students having financial need. This assistance may come in the form of grants, 
scholarships, student or parent loans (which need to be paid back) and/or work 
opportunities. Eligible students are awarded a financial aid package consisting of 
one or more of these types of assistance, based on their financial need. In most 
cases, the package tries to meet most or all of the student’s “unmet need”, subject 
to the availability of funds. 


Need is determined by evaluating the information provided on an aid application. 
Factors such as income, assets, and benefits are considered in determining the 
need for aid. The amount of actual award is determined once the Financial Aid 
office receives the Student Aid Report (SAR), which is produced when the student 
submits the Free Application for Federal Student Aid (FAFSA). Students must 
apply online at www.fafsa.ed.gov. 


To be eligible to receive financial aid, a student must be enrolled in an eligible 
curriculum leading to a degree or diploma. Students must also have a high school 
diploma from a high school recognized by the Department of Education or GED, 
must maintain satisfactory academic progress, and may not owe a repayment on a 
grant nor be in default on an educational loan. 


The Financial Aid office is open Monday from 8:00 a.m. to 7:00 p.m. and Tuesday 
through Friday from 8:00 a.m. to 5:00 p.m. We are located in the Craig F. Goess 
Student Center. For further information contact the Financial Aid Office at 


(252) 493-7339. 


COORDINATION OF INSTITUTION-WIDE FINANCIAL AID AWARDS 


POLICY Rois 
All federal and state financial aid funds are awarded through the financial aid 


office. All institutional, PCC Foundation, and externally funded scholarships 
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are awarded by the Institutional Advancement Office. Institutional General 
scholarships are funded by the college’s auxiliary enterprises. To apply for an 


institutional scholarship, all students must complete a FAFSA at www.fafsa.ed.gov. 
The awarding of all types of financial aid is coordinated by the financial aid office. 


FINANCIAL AID FRAUD AND FORGERY 

In the process of applying for financial aid most students may be required 

to submit documents to the Financial Aid Office in order to complete their 
application. Please be aware that falsification and misrepresentation of 
information submitted for the purpose of receiving financial assistance will result 
in the cancellation of future assistance and repayment of all prior assistance 
received under pretense. Signing someone else’s name and falsification of income 
information are examples of fraud and forgery. If you purposely give false or 
misleading information to receive federal financial aid, you may be fined $20,000, 
- gent to prison, or both. 


DISBURSEMENT OF EXCESS FINANCIAL AID 

Disbursement of excess financial aid (aid remaining after tuition, fees and 
bookstore charges) will be mailed to the student approximately three weeks after 
the term has begun. Attendance for classes must be verified prior to disbursement. 
Students will not be allowed to pick up checks. All checks will be mailed to the 
address on file in the Registrar’s office. 


ACADEMIC REQUIREMENTS FOR SATISFACTORY PROGRESS TO 
MAINTAIN FINANCIAL ASSISTANCE 

Federal regulations require Pitt Community College to define minimum standards 
of Satisfactory Academic Progress (SAP) which students must meet in order to 
receive the Title IV funds which includes Federal Pell Grant, Federal SEOG, 
Federal Work-Study, Federal Direct Loan, and funds from other federal or state 
administered programs. 


SAP will be checked for all students receiving federal or state financial aid at the 
end of each term. If any student is not making progress according to the SAP 
guidelines established for PCC students, he or she will be placed on probation for 
ONLY one term. At the end of the probationary term, if the student is still not 
making SAP his or her financial aid will be terminated and the student will need to 
file an appeal and have it approved in order to have financial aid reinstated 


e All students who have been placed on probation will be required to meet 
with the FA & Customer Service Rep and attend a workshop designed to help 
them regain their financial aid eligibility. During the probationary term it is 
the student’s responsibility to contact these PCC employees in order to add 
additional documentation if the student feels the appeal will be necessary. 
Appointments may be made online from the financial aid webpage. 


* Students wishing to file an appeal will need to meet with the FA & Customer 
Service Rep before the term deadline in order to receive counseling and to 
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obtain the appeals form. Appeals forms will no longer be available in the 
financial aid office or on the website. Financial Aid appeals deadlines are as 
follows: Fall 2013 - July 26, 2013; Spring 2014 - December 11, 2013: Summer 
2014 - May 6, 2014. 


Measurable Satisfactory Academic Progress 


is 


To maintain satisfactory academic progress, students must earn a cumulative 
GPA according to the number of semester hours for which they have attempted 
as indicated below: 


ASSOCIATE DEGREE, DIPLOMA/*ELIGIBLE CERTIFICATE PROGRAMS 


Attempted Hours GPA 
0-10 1.00 
11 - 20 1.25 
21 - 30 1.50 
31 - 40 1.75 
41-50 1.90 
51 and above 2.00 


. Students must pass 67% of the courses for which they register. (For example 


- A student who registers for 12 hours must pass 8.04 hours, if they register for 
6 hours must pass 4.02 hours. This includes all credit hours on transcript. For 
purposes of determining enrollment status, students who, at the end of the drop- 
add period, are enrolled for 12 or more credit hours are considered full-time. 
Students enrolled for 9 to 11 credit hours are three-quarter time students and 
students enrolled for 6 to 8 credit hours are 2-half time. 


. In calculating SAP, all transfer credits that have been accepted by PCC will 


be included in both credits attempted and credits completed for purposes of 
calculating 67%. 


*BLET is currently the only eligible certificate curriculum 


Financial Aid Probation - Unsatisfactory Academic Progress 


ite 


Students who fail to meet make Satisfactory Academic Progress are placed 

on FINANCIAL AID PROBATION and are considered to be making 
UNSATISFACTORY ACADEMIC PROGRESS. Students in this category may 
continue to receive Financial Aid for one additional term. If the requirements 
are not met at the end of this term, his/her Financial Aid will be terminated until 


the requirements are met. 


_ All students who have who have been placed on probation and have 


extraordinary circumstances will be encouraged to meet with the FA Customer 
Service Rep and attend a workshop designed to help them regain their financial 
aid eligibility in order to complete an appeal in the event that they do not 
make SAP after their probationary term. During the probationary term it is 

the student’s responsibility to contact these PCC employees in order to add. 
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additional documentation if the student feels the appeal will be necessary. 


Appeal Process 7 

1. Students may appeal their suspension/termination of eligibility for Financial 
Aid only for “extraordinary circumstances” to the Financial Aid Appeals 
Committee. Examples of extraordinary circumstances may include illness or 
an accident. 


2. Appeals must be done on the appeals form and MUST BE accompanied by 
appropriate documentation. Appeals will be limited to a total of three (3) per 
student during their time at PCC. Appeals will be heard once each semester, 
after final grades for the term have been submitted. The deadlines for filing an 
appeal are as follows: 


e July 26, 2013 - Fall Term 
e December 11, 2013 - Spring Term 
e¢ May 6, 2014 - Summer Term 


Students will be notified within four business days from the date final grades are 
due in to the Registrar’s office. 


Procedures for Reinstatement 
1. Students who have had their Financial Aid eligibility terminated may be 
reinstated in one of the following ways: 
a. By approval from the Financial Aid Appeal Committee. 
b. By enrolling at the college without the benefit of Financial Assistance 
until the requirements of A.1 and A.2 are met. 


2. Retroactive (previous term) payments of Financial Aid for terms when students 
were ineligible is prohibited. 


Non-Credit Courses 
Non-credit courses and audit courses may NOT be included in a student’s 
enrollment status for financial aid purposes. 


Changes to Financial Aid Awards 

The financial aid office will lock award amounts in at the ten percent point of the 
standard term. Students who never attend or who drop prior to the ten percent 
point will have their financial aid award amount reduced by the computer system. 


All coursework that is not remedial coursework cannot be re-registered for during 
the term. Students in remedial coursework who do not pass may be re-registered 
for the course again in the next mini session. Example: Sally is taking DMA 
010 (starting in January), DMA 020 (starting in February), DMA 030 (starting 

in March), DMA 040 (starting in April) for the spring semester. Sally does not 
pass DMA 010. Sally cannot progress to DMA 020 until she passes DMA 010. 
Sally may re-register for DMA 010 (starting in February), register for DMA 020 
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(starting in March) and DMA 030 (starting in April) and still receive financial aid 
without it being recalculated as long as there is no change in the total credit hours 
per semester. 


Maximum Number of Academic Years to Receive Degree 

Students are expected to finish their degree or program within 150% times the 
published amount of time the curriculum would normally require. (Example - 
Curriculum requires 75 hours to complete. Students would be allowed 112 hours 
to complete curriculum). For calculating 150%, all courses taken at PCC and those 
that transfer in from another school that apply to their major will be calculated. 

If a student has previously graduated from a curriculum the previous credits 
transferable toward that new curriculum will be counted. All other coursework 
will be counted except developmental. Students appealing for 150% will also be 
required to submit an electronic Student Educational Plan developed through the 
institution’s -advising module from their advisor as part of their appeal. Students 
who attend beyond the allowable time will not be eligible to receive financial aid. 
Special circumstances may be appealed to the Financial Aid Appeals Committee. 


Example: Student graduates from Associates in General Education. Student is 
now accepted in Associates in Nursing. There are 32 Credits completed from 
Associates in General Education that are in the Nursing curriculum. Only 32 
credits (the credits that applied toward the Nursing Program) would count toward 
150%. 


ESTIMATED COST OF ATTENDANCE 

The budgets below are used to determine the cost of attendance for a student to 
attend either on a nine month basis or a twelve month basis. These totals are 
used to assist in determining unmet need. The need is defined as the cost minus 
the estimated family contribution. The estimated family contribution (EFC) is 
calculated by the Department of Education on the student aid report produced 
when the student files the Free Application for Federal Student Aid (FAFSA). 
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2013-2014 STUDENT BUDGETS FOR CAMPUS BASED PROGRAMS 


A | B C D 
9MONTH | 9MONTH | 12MONTH | 12 MONTH 
W/PARENTS NOT W/PARENTS | NOT W/ 
W/PARENTS PARENTS 
IN STATE $1742 $1742 $2613 $2613 
TUITION 
BOOKS/ $1200 $1200 $1800 $1800 
SUPPLIES 


FROOM {7 i]s tctisiass ia p40 ipa Dla: 200 
$1800 
[TRANS | $4050 | $4050 | $5400 | $5400 


TOTALS $13,292 $18,692 $18,213 $25,413 


He G 
9 MONTH 9 MONTH 12 MONTH 12 MONTH 
W/PARENTS NOT W/PARENTS NOT W/ 
W/PARENTS PARENTS 


$6350 $6350 $9525 $9525 
BOOKS/ $1200 $1200 $1800 $1800 
SUPPLIES 


[ROOM PSP 205 SSA EO ee 
$5400 


TOTALS $17,900 $23,300 S255125 5324325 


*These figures for expenses other than tuition are based upon a survey of students 
by the Institutional Research Department. 


FINANCIAL AID BOOKSTORE/SUPPLY PURCHASE POLICY 

Students are not required to purchase books at the PCC Bookstore. This service is 
provided by the college as a convenience. Students may purchase required books 
and supplies (as listed on the course syllabus) at off-campus locations with grant 
money under the following conditions: 
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a 


. The student must have finalized their schedule during the priority registration 
period. 


2. The student must provide the Financial Aid Office with a written statement (on 
letterhead) from the off-campus vendor one week prior to the first date of class 
that indicates that the off campus vendor will (1) allow the student to make a 
charge against the student’s grant account, and (2) will bill the College for the 
charges. The student must also provide a copy of the syllabus for the course for 
which books and required supplies are being purchased. 


3. Schedule changes will not be allowed once the off-campus purchase has been 
authorized. 


4. Off-campus purchases will not be authorized once refund checks have been 
disbursed. 


The student will be limited to one (1) location each semester to use the grant funds 
(i.e., the student will not be allowed to purchase books and required supplies at the 
PCC Bookstore and at an off-campus location during a semester). 


GRANTS 


Federal Pell Grant 

Federal Pell Grants are awarded to help undergraduates pay for their education 
after high school. For many students, these grants provide a foundation of 
financial aid to which aid from other federal and non-federal sources may be 
added. Students should contact the financial aid office for an application or may 
apply online at www.fafsa.ed.gov . 


The Basic Law Enforcement and Cosmetology Curriculums will be paid as 
clock hour programs instead of credit hour. The U.S. Department of Education 
has determined that these programs of study require clock hours for licensure. 
Clock hours completed will be reported by these departments to the financial aid 
office prior to awarding and distributing financial aid. Students in these majors — 
may be required to pay tuition and fees at registration if they are re-enrolling for 
subsequent terms and have not completed clock hours required for the previous 
term. 


Federal Supplemental Educational Opportunity Grant (F-SEOG) 

A Federal Supplemental Educational Opportunity Grant (F-SEOG) is for 
undergraduates with exceptional financial need (with priority given to Federal 
Pell Grant recipients). Schools receive a limited amount of funds for the F-SEOG 
program, therefore, when the funds have been awarded, there will be no additional 


funds for the academic year. 


North Carolina Community College Grant | 
The North Carolina Community College Grant was appropriated by the NC 
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Legislature in 1999 to assist residents of North Carolina pay their college tuition 
at a NC Community College. Students may apply by completing the Free 
Application for Federal Student Aid. Funding for this program is contingent upon 
appropriation by the NC Legislature. 


North Carolina Lottery Scholarship 
Funding for this program is contingent upon appropriation by the NC Legislature. 


NC Childcare Grant 

The NC Childcare Grant is available for students to assist with childcare expenses. 
The application is posted online at www.pittcc.edu. To be considered a student 
must: 


e First priority given to single students enrolled 9 credit hours and awarded 
financial aid at PCC in a college transfer/general curriculum 

e Second priority given to married students with demonstrated child care 
needs 

e Minimum GPA required is 2.0 for previously enrolled students 

e Parent to choose legally operating, licensed child care provider for children 
birth to five years 

e All applicants must be eligible to receive Federal Pell Grant funds 

e If you are receiving assistance for child care from social services, you 
cannot be awarded this grant 

e Your child must be living with you, (having full custody or joint custody), 
and your child must be under age 5 and not in public school 


Funding for this program is contingent upon appropriation by the NC Legislature. 
LOANS 


Federal Direct Loans 
The following information has been obtained from the U.S. Department of 
Education at http://www2.ed.gov/offices/OSFAP/DirectLoan/applying html 


Direct Loans are low-interest loans for students and parents to help pay for the cost 
of a student’s education after high school. The lender is the U.S. Department of 
Education (the Department) rather than a bank or other financial institution. 

With Direct Loans, students and parents can: 


¢ Borrow directly from the federal government and have a single contact-the 
Direct Loan Servicing Center-for everything related to the repayment of 
your loans, even if you receive Direct Loans at different schools; 

¢ Have online access to your Direct Loan account information 24 hours a 
day, 7 days a week at Direct Loans on the Web at: www.studentloans.gov. 

* Can choose from several repayment plans that are designed to meet the 


needs of almost any borrower, and you can switch repayment plans if your 
needs change. 
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The current interest rate for Federal Direct loans may be found at www. 
studentloans.gov. 


If you’re a dependent undergraduate student (excluding students whose parents 
cannot borrow PLUS Loans), each year you can borrow up to: 
¢ $5,500 (for loans first disbursed on or after July 1, 2008) if you’re a first- 
year student enrolled in a program of study that is at least a full academic 
year. No more than $3,500 of this amount can be in subsidized loans. 
¢ $6,500 (for loans first disbursed on or after July 1, 2008) if you’ve 
completed your first year of study and the remainder of your program is at 
least a full academic year. No more than $4,500 of this amount can be in 
subsidized loans. 


If you’re an independent undergraduate student (and a dependent student whose 
parents have applied for but were unable to get a PLUS Loan (a parent loan)), each 
year you can borrow up to: 

e $9,500 (for loans first disbursed on or after July 1, 2008) if you’re a first- 
year student enrolled in a program of study that is at least a full academic 
year. No more than $3,500 of this amount may be in subsidized loans. 

¢ $10,500 (for loans first disbursed on or after July 1, 2008) if you’ve 
completed your first year of study and the remainder of your program is at 
least a full academic year. No more than $4,500 of this amount may be in 
subsidized loans. 


Requirements for First Time Borrowers 

All first time PCC borrowers must attend a mandatory one-hour workshop before 
you can apply for a loan. Workshops are offered several times throughout each 
month. Before registering for a workshop, FAFSA processing must be complete 
and all follow-up paperwork submitted to PCC. Students will receive assistance 
in completing the loan request form during the workshop. A photo ID is required 
for entrance to the meeting. Students may sign up for the loan workshop at www. 
pittcc.edu/financial-aid. 


Students must also complete Online Entrance Counseling and electronically sign 
a Master Promissory Note (eMPN) before funds are disbursed. Students may 
complete these steps before or after attending our mandatory workshop. 


Fill out your eMPN online at www.studentloans.gov. 
Complete your Entrance Loan Counseling at studentloans.gov/myDirectLoan. 


The Basic Law Enforcement and Cosmetology Curriculums will be paid as 
clock hour programs instead of credit hour. The U.S. Department of Education 
has determined that these programs of study require clock hours for licensure. 
Clock hours completed will be reported by these departments to the financial aid 
office prior to awarding and distributing financial aid. Students in these majors 
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may be required to pay tuition and fees at registration if they are re-enrolling for 
subsequent terms and have not completed clock hours required for the previous 
term. 


Federal Direct Plus Loans 
The following information has been obtained from the U.S. Department of 
Education at http://www2.ed.gov/offices/OSFAP/DirectLoan/parent.html. 


Parent eligibility requirements for a Direct PLUS Loan 
You must be the student’s biological or adoptive parent or the student’s stepparent, 


if the biological or adoptive parent has remarried at the time of application. 
Your child must be a dependent student who is enrolled at least half-time at a 
school that participates in the Direct Loan Program. For financial aid purposes, 
a student is considered “dependent” if he or she is under 24, unmarried, and has 
~ no legal dependents at the time the Free Application for Federal Student Aid is 
submitted. (Exceptions are made for veterans, wards of court, and other special 
circumstances.) If a student is considered dependent, then the income and the 
assets of the parent have to be reported on the FAFSA. 


Additional requirements to receive a PLUS loan 
Parent PLUS loan borrowers cannot have an adverse credit history (a credit check 


will be done). In addition, parents and their dependent child must be U.S. citizens 
or eligible noncitizens, must not be in default on any federal education loans or 
owe an Overpayment on a federal education grant, and must meet other general 
eligibility requirements for the Federal Student Aid programs. You can find more 
information about these requirements in Funding Education Beyond High School: 
The Guide to Federal Student Aid available at: www.studentaid.ed.gov. 


Applying for a PLUS Loan and the Master Promissory Note (MPN) 


To take out a Direct Loan for the first time, you must complete a PLUS 
Application and master promissory note (MPN) and a Parent Plus request form. 
The MPN is a legal document in which you promise to repay your loan(s) and 

any accrued interest and fees to the Department. It also explains the terms and 
conditions of your loan(s). The MPN will be provided either by your child’s school 
or the Department. 


If your child’s school offers the option of completing the MPN electronically, 
you can do so online at the Direct Loans e-MPN website. If you are borrowing 
Direct PLUS Loans for more than one student, you’ll need to complete a separate 
MPN for each one. To complete an MPN online, you will be required to use your 
Department of Education-issued PIN (not your child’s). If you do not have a PIN, 
you may request one from the official PIN site. 


In most cases, once you’ve submitted the MPN and it’s been accepted, you won’t 
have to fill out a new MPN for future loans you receive to pay for the educational 
expenses of the same student. Unless your child’s school does not allow more than 
one loan to be made under the same MPN, you can borrow additional Direct Loans 
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on a single MPN for up to 10 years. 


You'll receive a disclosure statement that gives you specific information about any 
loan that the school plans to disburse under your MPN, including the loan amount 
and loan fees, and the expected loan disbursement dates and amounts. 


Credit check & endorser alternative 

When you apply for a Direct PLUS Loan, the Department will check your credit 
history. To be eligible for a PLUS Loan, you must not have an adverse credit 
history. If you are found to have an adverse credit history, you may still borrow 

a PLUS Loan if you get an endorser who does not have an adverse credit history. 
An endorser is someone who agrees to repay the Direct PLUS Loan if you do 
not repay the loan. The endorser may not be the student on whose behalf a parent 
obtains a Direct PLUS Loan. In some cases, you may also be able to obtain a 
Direct PLUS Loan if you document to our satisfaction that there are extenuating 
circumstances related to your adverse credit history. 


Loan limits, interest rate, and loan charges 
There are no set limits for Direct PLUS Loans, but you may not borrow more than 


the cost of your child’s education minus any other financial aid received, such as 
a Direct Subsidized or Unsubsidized Loan. The school will determine the actual 
amount you may borrow. 


The interest rate for Direct PLUS Loans is a fixed rate of 7.9%. Interest is charged 
on Direct PLUS Loans during all periods, beginning on the date of your loan’s 
first disbursement. To find out more information on interest rates for Direct PLUS 
Loans, contact the Direct Loan Servicing Center. 


In addition to interest, you pay a loan origination fee that is a percentage of the 
principal amount of each Direct PLUS Loan that you receive. This fee helps 
reduce the cost of making these low-interest loans. We deduct the fee before you 
receive any loan money, so the loan amount you actually receive will be less than 
the amount you have to repay. 


Dependent students whose parents have applied for but were unable to get a PLUS 
Loan are eligible to receive additional Direct Unsubsidized Loan funds. 


How a loan is disbursed (paid out) 


Generally, your loan will cover a full academic year and your child’s school will 
make at least two disbursements to you, for example, at the beginning of each 
semester or quarter or at the beginning and midpoint of your academic year. 

In most cases your child’s school will disburse your loan money by crediting it to 
your child’s school account to pay tuition, fees, room, board, and other authorized 
charges. If the loan disbursement amount exceeds your child’s school charges, the 
school will pay you the remaining balance of the disbursement directly by check or 
other means. In some cases, with your permission, the school may disburse some 
of the PLUS loan money directly to the student. Your child’s school will notify 
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you in writing each time they disburse part of your loan money and will provide 
information about how to cancel all or part of your disbursement if you find you 
no longer need the money. You will also receive a notice from us confirming the 
disbursement. You should read and keep all correspondence received concerning 
your loan. 


Using the loan for education expenses 
You may use the loan money you receive only to pay for your child’s education 


expenses at the school that is giving you the loan. Education expenses include 
school charges such as tuition, room and board, fees, and indirect expenses such as 
books, supplies, equipment, dependent child care expenses, transportation. 


Pitt Community College also administers a limited number of bookstore loans 
which are funded by local businesses and citizens. Students should contact the 
~ Financial Aid Office for more information about the following loan program: 


Van Nortwick Bookstore Loan Fund 


FEDERAL WORK-STUDY 

The Federal Work-Study Program provides jobs for undergraduates who have a 
financial need as determined by an approved needs analysis program. Students 
are paid monthly and will receive wages for hours of satisfactory work completed. 
The majority of our work study students are paid $7.25 per hour. Work schedules 
will be set up by the Financial Aid Office and the student’s supervisor and will 
vary according to class schedules. Awards are made on a yearly basis and are 
subject to the availability of funds. 


Students should complete the appropriate financial aid application to determine a 
need for the Federal Work Study Program. If a need is determined, they should 
then complete an institutional work study application. These applications may be 
obtained from the Financial Aid Office. 


ALTERNATIVE LOANS 

Alternative loans are private loans made by a lender to students attending school at 
least half-time. This type of loan is often used for independent students who desire 
additional loan eligibility beyond the Federal Stafford Loan. The student may 
borrow up to their cost of attendance. The interest on these loans varies based on 
the student’s credit worthiness. 


Students may also defer repayment on these loans until after graduating, leaving 
school, or dropping below half-time status. 


REFUND/STUDENT REPAYMENT POLICIES FOR TITLE IV 
PROGRAMS 


When a student is a recipient of Title IV funds and completely withdraws, ceases 
to attend a class(es) or is dismissed from Pitt Community College prior to the end 
of an academic period, the institution will determine whether and to what extent 
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such student received an overpayment. This determination will be based upon 
the amount of tuition, fees and room, board, transportation and miscellaneous 
expenses incurred by the student up to the last date of attendance reported by 
each instructor. Last dates of attendance are reported periodically each term. The 
final due date for last dates of attendance is the date grades are due. Clock hours 
completed for Basic Law Enforcement and Cosmetology will also be collected. 
Once the student has been billed by the financial aid office, the student will have 
fifteen business days to dispute the amount owed by contacting the instructor for 
any correction(s) to the last date of attendance. Notification of any balance due 
will be mailed to the address of record in the Admissions and Records Office. An 
email notification of the bill will also be sent to the student’s myPittCC email 
account. 


SCHOLARSHIPS 

Scholarships are available to students based on different factors such as program 
of study, academic performance, need, and county of residence. Students should 
complete FAFSA to be considered for the following scholarships: 


Baer Academic Endowed Scholarship 

Floyd & Hilda Boyce Nursing Endowed Scholarship 
James Brooks Scholarship 

Chick-Fil-A Scholarship 

Philip L. Clark NOW Scholarship 

Joseph Downing Endowed Scholarship 

Finch Scholarship 

Golden LEAF Foundation Scholarship 

Addie Gore Scholarship 

W.H. Howell Endowed Scholarship 

Lloyd Huggins Memorial Scholarship 

Dale Leary Endowed Scholarship 

NC Education Lottery Scholarship 

PCMH Nursing Scholarship 

Peace Church Endowed Scholarship 

James J. and Mamie Richardson Perkins Endowed Scholarship 
Service Roofing Endowed Scholarship 

Beth Butler Smithwick Memorial Scholarship 

State Employees Credit Union Scholarship 

Van Nortwick Endowed Scholarship 

Vernon E. White Endowed Scholarship 

Wells Fargo Scholarship 

Winterville High School Class of 1943 Endowed Scholarship 
Danny Woods Memorial Endowed Scholarship 


Students should complete FAFSA to be considered for the following PCC 
Foundation scholarships: 


Action Auto Endowed Scholarship 
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Alliance One, Inc. Endowed Scholarship 

ALLTEL Endowed Scholarship 

American Legion Post 39 of Greenville Endowed Scholarship 
American Legion Post 151 Veterans Memorial Fund Endowed Scholarship 
Roselyn Armstrong OTA Endowed Scholarship 

Dr. Edgar Boyd Scholarship 

Dalton “Skip” Bright Endowed Scholarship 

Captain Christopher Cash Memorial Scholarship 

Pat Chenier Memorial Scholarship | 
Cherry Oaks Recreation Club Endowed Scholarship 

Ryan Collier Memorial Scholarship 

Billy R. Combs, Sr. Scholarship 

Paula R. Davis Memorial Endowed Scholarship 

Thomas Denton Memorial Scholarship 

Joyce Ann and Bobby Dunn Memorial Endowed Scholarship 
Eastern Radiology Scholarship 

Edith Smith Edwards Scholarship 

R. O. Everett Family Endowed Scholarship 

Faculty Senate Scholarship 

J.S. Flake Memorial Endowed Scholarship 

Eleanor Beth Fulford Scholarship 

William E. Fulford, Jr. Memorial Scholarship 

Grady White Boats Endowed Scholarship 

Graingers Scholarship 

Greenville New Car Dealers Endowed Scholarship 

Faye B. Gurganus Endowed Scholarship 

Hardy’s Appliance and Furniture Endowed Scholarship 
Sandra Harrison Scholarship 

Gene Hemby Endowed Scholarship 

Home Health and Hospice Care Endowed Scholarship 
Hope, Love and Cure Scholarship 

HORIZONS Scholarship 

Joan Hunter Memorial Scholarship 

Jane Keller Travel Abroad Endowed Scholarship 

Jennifer Knight Endowed Memorial Scholarship 

Dr. Judith Kuykendall Endowed Scholarship 

James E. Langston Endowed Memorial Scholarship 

R. Dudley Miller Endowed Scholarship 

John F. Minges Criminal Justice Endowed Scholarship 
Thomas E. Minges Memorial/Pepsi Scholarship 

Suellen G. Monk Endowed Scholarship 

Garrie Moore Outreach Scholarship 

Diane Murphrey “Make It Happen” Endowed Scholarship 
National Association of Women In Construction (NAWIC) 
Roxanne Nelson Memorial Scholarship 

Timothy Oakley Memorial Endowed Scholarship 

Sandra Roberts Ott Memorial Scholarship 
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John Payne - Pitt County Electrical Contractors Scholarship 
PCCAEOP Scholarship 

PCC Employees’ Dependents Scholarship 

PCC Foundation Scholarship 

PCC Institutional General Scholarship 

PCC Student Ambassadors Scholarship 

PCMH Volunteer Auxiliary Endowed Scholarship 
Karen Perry Endowed Scholarship 

Piggly-Wiggly Scholarship 

President’s Scholarship 

Dr. Michael Priddy Scholarship 

Professional Construction Estimators Association Endowed Scholarship 
William P. “Bill” Rice Endowed Scholarship 

Ricks Automotive Scholarship 

Kenneth R. and Phyllis P. Ross Endowed Scholarship 
Dr. Charles E. Russell Endowed Scholarship 

William H. Smith Endowed Scholarship 

William “Bill” Russell Spencer Oncology Scholarship 
Barbour Strickland Fine Arts Scholarship 

Sylvia Jones Taylor Nursing Endowment 

University Health Systems Endowed Scholarship 
U.N.X./NCAT Scholarship 

VISIONS Scholarship 

Joan Warren Memorial Endowed Scholarship 

Danny Williams HVAC Memorial Scholarship 


For further information concerning scholarships, contact the Institutional 
Advancement Office at (252) 493-7287. 


International Education Travel Scholarship (IETS) 

The IETS is designed to provide students with financial resources to aid them 

in participating in PCC-sanctioned Education Abroad programs. Scholarship 
recipients will receive an award covering the full cost of the Education Abroad 
program (with some limitations) as long as funds are available. Upon successful 
completion of both the travel and the students’ Community and Campus Sharing 
plans, students are granted the distinction of Global Scholar. Verification of 
enrollment as a full-time student is required before the scholarship is awarded. 


All students who meet the following criteria are eligible to apply: 


Current Pitt Community College student 

Completed 12 credit hours at Pitt Community College 

Have a 2.5/4.0 or better GPA 

Have no disciplinary action 

Plan to attend a PCC-sanctioned education abroad program 

Have shown how education abroad experience relates directly to curriculum 


(student must be eligible to receive academic credit) 
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7. Student must be 18 years of age or have written permission from legal 
guardian 

8. Knowledge that he/she must complete both.a campus and community share 
plan (activities in which the Global Scholar shares what he/she has learned/ 
gained from the education abroad experience) upon his/her return from the 
education abroad program. 


For more information contact the International Programs and Services Office at 
493-7480 or email IPS @email.pittcc.edu. 


OTHER SOURCES OF ASSISTANCE 


Vocational Rehabilitation 

Any person who has a substantial physical or mental condition which prevents 

~ employment may be eligible for services from the North Carolina Division of 
Vocational Rehabilitation Services. If eligibility is determined, financial assistance 
for educational costs may be provided as part of a total rehabilitation program. 

For further information contact any Vocational Rehabilitation unit office. The 
Greenville unit office is located at 101 Fox Haven Drive. The telephone number is 
(252) 830-8560. 


North Carolina National Guard Tuition Assistance Program 

Active North Carolina National Guard members who have a minimum of two 
years remaining as a member of the Guard from the end of the academic period 
for which tuition assistance is requested may be eligible for tuition assistance. 
Persons desiring information or applications for this assistance should contact their 
unit representative. 


Tuition Assistance/GoArmyEd 

GoArmyEd is the virtual gateway for all eligible Active Duty, National Guard and 
Army Reserve Soldiers to request federal tuition assistance for online, classroom 
and distance learning courses. Soldiers could possibly receive up to $4,500 per 
year for their first degree. Soldiers must first apply for federal tuition assistance 
before state tuition assistance. To apply, soldiers must log in to www.goarmyed. 
com. Applications must be submitted prior to the start date of classes and can be 
done up to 90 days in advance of the first state date of classes. 


Local Sources of Financial Aid 
Students are encouraged to keep in touch with their respective high school 
guidance counselors in order that they may be aware of various kinds of 


scholarships granted by hometown civic clubs, church groups, or other nonprofit 
associations or foundations. 


Veteran Benefits 


The Veteran Benefits Laws provide financial assistance to any veteran enrolled 
in an approved curriculum and eligible for benefits. To be eligible, the veteran 
student must be enrolled in an approved curriculum and taking (for pay) only 
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those classes required for graduation in the chosen curriculum. Veteran students 
must maintain satisfactory attendance, conduct, and academic progress, according 
to the school standards for continuing eligibility for payment. For more specific 
information on Satisfactory Academic Progress Requirements see the section on 
Academic Requirements for Satisfactory Academic Progress to Maintain Financial 
Assistance. 


Department of Veteran Affairs (DVA) payments for veterans in a diploma or 
degree program during the Fall and Spring standard term semesters are based on 
credit hours as indicated below. Mini terms may be calculated differently. The 
credit hours for summer will vary based on the number of weeks in a term. 


12 or more credit hours: full-time 

9-11 credit hours: three-quarter-time 

6-8 credit hours: half-time 

4-5 credit hours: less than 1/2 time more 1/4 time 
3 or less credit hours: 1/4 time or less 


Records of progress (transcripts) are kept by this institution on veteran and non- 
veteran students. 


The Pitt Community College Department of Veteran Affairs Office is open 
Monday through Friday from 10:00 a.m. to 5:00 p.m. To schedule an appointment 
or for further information about Veterans services call (252) 493-7323 or schedule 
an appointment online at www.pittcc.edu/financial-aid. 


Internet Course/Telecourse Policy for Veterans 
All VA students applying for and/or receiving benefits at Pitt Community College 
are to meet the following criteria before enrolling in an internet/telecourse: 


1. The student must meet with the VA certifying official before registering for the 
course. Criteria and procedures will be reviewed at this time. Completion of 
the placement test must be done before registering for any coursework at Pitt 


Community College. 


2. The internet course must be an integral part of the student’s current program 
and must be approved by the student’s academic advisor. All remedial courses 
must be taken on-site to be considered eligible. Internet/hybrid remedial 
courses are not eligible for VA payment. On-site remedial self-paced courses 


are not eligible for VA payment. 


3. The student will complete a self-assessment test and a test/orientation over the 
internet to determine their ability to participate in internet coursework. 


4. The student must earn a grade of “D” or better in each internet course/ 
telecourse attempted in order to enroll in a subsequent internet course. 


{ 
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5. Regular communication (via e-mail) using the Blackboard program will be 
done with the student from the instructors to insure student success. 


6. Class attendance will be based upon the completion date of assignments. 


VA payments are based on class attendance. Ceasing attendance prior to the end of 
term may result in an overpayment with the VA. Students who receive an “I” must 
complete the required assignments prior to the deadline as stated in this catalog to 
receive a punitive grade. Students who fail to complete the class and remove the 
“T” will be unofficially withdrawn and the last date of attendace will be reported to 
the VA. 


Dependents of Veterans 

The Department of Veteran Affairs offers up to 45 months of educational benefits 

- for qualified dependents of certain disabled or deceased veterans. An allowance of 
up to $987.00 per month is made to students under the program. 


For further information on DVA benefits, the student should contact the 
Department of Veteran Affairs, the N.C. Department of Veteran Affairs, the DVA 
Regional Office in Winston-Salem or visit www.gobill.va.gov. 


STUDENT DEVELOPMENT SERVICES 

Student Development Services Vision Statement: 
Equipping students for success by developing competencies to support the 
pursuit of academic, career, social and personal goals. 


Student Development Services Mission 

¢ Provide access for educational opportunities 

¢ Promote student engagement in activities that enhance learning 

¢ Create opportunities for personal development, growth, leadership and civic 
responsibility 

¢ Build diverse and inclusive communities and model appreciation of 
differences 

¢ Advocate for and ensure students’ rights 

° Teach and encourage responsibility and develop effective life skills 

¢ Assist students with career services 


COUNSELING 

Pitt Community College offers a variety of counseling services to its students. 
Counseling services are available at no charge to every student from pre-admission 
through graduation. 


Students are requested to schedule an appointment for counseling sessions, but 
they may be seen on a walk-in basis. Counselors are available Monday through 
Thursday from 8:00 a.m. to 7:00 p.m. and Fridays from 8:00 a.m. to 5:00 p.m. in 
the Craig F. Goess Student Center. Telephone: (252) 493-7245. 
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Health Sciences Admissions counselors are located in the Craig F. Goess Student 
Center. Telephone: (252) 493-7473. 


Evening counseling is available Monday through Thursday from 5:00 p.m. until 
7:00 p.m. in the Craig F. Goess Student Center. 


Admission Counseling: The counselors discuss the requirements for enrollment 
and the procedures for general and health sciences admissions. Counselors assist 
students in making realistic decisions as they prepare to enter Pitt Community 
College. The counselors are available to assist students with interpreting 
placement test results; making course recommendations; the factors that are 
considered for college admission; the nature of studies at various levels; the 
relationship of secondary school experience to admission and success in college; 
the outlook and objective of college and university study; the kinds of preparation 
necessary for various occupational or professional goals; and assist students in 
making realistic decisions. 


Group counseling activities are conducted as the need arises. When the content 
area is similar or related in nature, a trained counselor would use group dynamics 
in group discussions to assist selected applicants or currently enrolled students to 
understand their problems better and to make choices through awareness. Topics 
may range from such problems as admissions, self-appraisal, personal adjustment, 
and interpersonal relationships. 


The counselors may be requested to conduct off-campus workshops in admissions 
and educational counseling for community groups and business and industry. 


Academic Advising: The counselors assist students to clarify their educational 
objectives, to plan their programs and to utilize resources with emphasis on 
meeting departmental and institutional requirements. 


Counselors serve as advisors to students until they choose a program of study. 
Students receive assistance in course registration and program planning. 


Students desiring to change major courses of study must receive academic 
counseling. A request for change of curriculum must be signed by both previous 
and new advisors and returned to the Admissions and Records Office. In the 
decision-making process, the counselor assists students to either make the 
transition to a career or obtain additional education. The students may choose to 
review, alter or begin the career assessment process again by seeking an additional 


career path. 


Counselors encourage students to develop appropriate life skills in coping socially, 
academically, and emotionally. The counselors also stress to students the need to 
enhance their relational and communication skills. By implementing this process, 
students may increase their chances in succeeding in college instead of dropping 
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College Transfer Information: Students planning to transfer to four-year colleges 
or universities are responsible for becoming acquainted with that institution’s 
departmental requirements in the intended major and being guided by those 
requirements in selecting curricular courses and electives. The College maintains 
a file of catalogs of many other colleges and universities in the counselors’ 

offices. The counselors and the faculty advisors will assist students in selecting an 
appropriate institution and in interpreting its requirements. 


Students planning to complete Pitt Community College graduation requirements 
at another college should refer to GRADUATION AFTER TERMINATION OF 
ATTENDANCE. 


Personal and Social Counseling: A student may have personal or social 

~ concerns in adapting to the college environment. The counseling staff provides 

a confidential atmosphere in which the student may discuss these problems. 
Counselors make appropriate referrals to agencies when a student has a long-term 
counseling need. 


WAYS TO SUCCESS 

“Ways to Success” is a campus-wide initiative that will help students be successful 
by building mentoring relationships and making access to College resources more 
readily available. This initiative engages faculty and staff at all levels to provide 
support and assistance to students to help them achieve their educational goals. 
One component of this system is designed to identify students who are having 
difficulty at any point during the semester. Once identified, these students will 

be linked with a Success Coach who can provide timely feedback and initiate 
measures to increase the likelihood of the student’s success. 


WOMEN’S RESOURCE CENTER 

The Women’s Resource Center is designed to educate and empower women for 
success by enhancing their academic performance and personal development. 
Services offered include information, advocacy, and support. Center personnel 
provide information by educating the PCC community about health issues, 
informing women about academic opportunities available, and by furnishing 
information about safety concerns of women. They also offer assistance to campus 
groups in developing programs to improve appreciation for and provide a greater 
understanding of women, and they serve as advocates for more campus services 
that respond to the needs of women. In addition, the staff aids students in locating 
and utilizing campus and community resources and offers counseling services. In 
order to offer these services, Center personnel work closely with various divisions 
on campus and seek input from other staff, students, and faculty. 


Events are posted on the PCC website and myPittCC, and fliers are also distributed 


across campus. In addition, members of the faculty are emailed fliers to post in 
Classrooms and to announce to classes. 
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For additional information, contact Olivia Sutton at (252) 493-7222 or email at 
osutton@email.pittcc.edu. 


MEN’S RESOURCE CENTER 

The Men’s Resource Center is focused on creating a fun and engaging 
environment for all men at PCC. Come out during the semester for friendly 
competitions, group outings, and relevant informational sessions aimed toward 
men. 


The Men’s Resource Center is designed to: 

¢ Provide services to men that enhance academic and personal success. 

¢ Offer a comfortable environment for men to discuss their challenges and 
aspirations. 

e Offer assistance to campus groups in developing programs that meet the 
needs of all students. 

e Increase enrollment and retention of men attending the college. 

e Assess and increase the participation of men in educational programs and 
services. 


Services and events provided may include: 
e Intramural competitions 
e Video game tournaments/game nights 
¢ Mentoring roundtables/open forums, focused tutorial sessions, and lecture 
series 
e Economic and career counseling 


For more information, contact the Men’s Resource Center at (252) 493-7783 or 
e-mail mrc@my.pittcc.edu. 


Minority Male Mentoring Program (NEXT LEVEL 3MP) 

The goal of NEXT LEVEL 3MP can be described in one word— SUCCESS. Our 
mission is not just to get you in college; it is to see you complete. There are two 
pathways you can take to utilize our services. 


Path | 

Visit the 3MP Center when you just need someone to listen; you are having 
difficulty with coursework or adjusting to life in college; you want to learn more 
information about how to get plugged in on campus, or you just want to relax in 
between classes. 


Any student, regardless of race, sex, ethnicity, sexual orientation, or religious 
beliefs is welcome to utilize the center as a forum for discussing issues pertaining 
to minority groups and learn more about diverse populations. 


Path? 
Become a NEXT LEVEL 3MP Scholar. 


\ 
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The NEXT LEVEL 3MP Scholar Program is designed for those men who are 
committed to taking their academic, professional, and personal game to the NEXT 
LEVEL. Students who are chosen to become NEXT LEVEL Scholars will: 

e Attend bi-monthly meetings 

e Participate in community service activities 

e Help lead campus wide programming 

e Partake in career planning 

¢ Undergo leadership training 

e Attend cultural and sporting events 

¢ Participate in “Real Life” workshops 

e Visit four-year universities 

e Have job shadowing opportunities 

e and much more.... 


Eligibility 
e Be an enrolled student for every semester participating in program 
e Bea minority male* 
e Maintain a 3.0 gpa every semester enrolled in NEXT LEVEL 


For more information, visit the NEXT LEVEL 3MP office in the Warren Building, 
Room 1311 or call (252) 493-7480 or e-mail nextlevel@email.pittcc.edu. 


*NEXT LEVEL does not discriminate on the basis of age, sex, ethnicity or race. 
Any student who believes they can benefit from the program will be allowed to 
participate; however, the focus of the organization is to provide services that are 
geared toward meeting the specific needs of minority male students. 


CAREER SERVICES 

Career Services assists students and alumni in career decision-making, the job 
search, and professional development. There is no charge for any of these services. 
In addition, students have access to many of these services through PCC’s website. 


We offer individual and group career exploration sessions with students to identify 
interests, values, and abilities to empower career direction. Career Services offers 
an annual Career Fair in the Spring. We utilize various paper, pencil, and online 
assessment instruments to match the needs of our students. Educational and career 
resources are available and include information on educational requirements, 
personal qualities, job prospects, locations, details on the nature of the work, and 
salary ranges, as well as area job opportunities listings. 


The staff also provides resume and cover letter preparation, mock interviews, 
creative job search strategies, networking and career assessments. 


Career Services is a liaison between Pitt Community College students and 
potential employers. All students and alumni are encouraged to use these services. 
For more information, contact M. Arwen Parris (Career Services Coordinator) at 
(252) 493-7565 or careerservices@email pittcc.edu. 
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TRIO: STUDENT SUPPORT SERVICES 

The Student Support Services program is a federally-funded TRIO Program. The 
GOAL of the SSS program is to help program participants improve their academic 
performance, stay in college, graduate and/or transfer from Pitt Community 
College to a four-year college or university. 


Eligibility Requirements: 
¢ Beenrolled as a PCC student 
¢ Be acitizen or a permanent resident of the United States 
e Have an academic need as demonstrated by low placement scores and/or 
low GPA 
¢ Meet the income eligibility criteria and/or be a first-generation college 
student and/or a student with a documented disability 


If accepted, the Student Support Services Program is committed to enhancing your 
academic success and ensuring your chances of graduation and/or transfer from the 
college. As a member of the Student Support Services Program, you will be able to 
participate in the following FREE services: 


e Cultural Enrichment Activities 

e Study Skills Workshops 

e Mentoring 

e Enhanced Tutoring Services 

e Academic Advising and Class Scheduling 

¢ Assistance in completion of the financial aid process 


If interested, contact LaTonya M. Nixon, TRIO Director, or visit our office located 
in Warren Building, Suite 1306 or call (252) 493-7763 or visit the website. 


TRIO: EDUCATIONAL OPPORTUNITY CENTER 

The Educational Opportunity Center is a U.S. Department of Education grant 
funded TRIO program. Programs and services provided by this grant include 
counseling and information on college admissions to qualified adults who want 
to enter or continue a program of postsecondary education. The program also 
provides services to improve the financial and economic literacy of participants. 
An important objective of the program is to counsel participants on financial aid 
options, including basic financial planning skills, and to assist in the application 
process. The goal of the EOC program is to increase the number of adult 
participants who enroll in postsecondary education institutions. Our main office 
is located on Pitt Community College’s campus, but we also have offices in 3 
community agencies located in Pitt County, Edgecombe County and surrounding 


areas. 


Eligibility Requirements ' 
¢ Be acitizen or a permanent resident of the United States; : 
¢ Meet the income eligibility criteria and/or be a first-generation college student 
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and/or a student with a documented disability. 


If accepted, the Educational Opportunity Centers are committed to enhancing 
your academic success as you pursue higher education and workforce training. As 
a member of the EOC program, you will be able to participate in the following 
FREE services: 

e Campus Tours 

e Study Skills Workshops 

e Mentoring 

e Enhanced Tutoring Services 

e Admissions assistance and assistance in completing the financial aid process 


If interested, contact LaTonya M. Nixon, TRIO Director or Christy L. Moore, EOC 
Coordinator. You can also visit our office located in the Warren Building, Suite 
| 2402A or call (252) 493-7556. 


TUTORIAL AND ACADEMIC SUCCESS CENTER (TASC) 

TASC is a free tutoring service for students enrolled in traditional, internet, 
evening, and weekend curriculum classes at PCC. Tutoring sessions are held with 
academically qualified peer tutors, professional tutors, and computerized tutorials. 
TASC also assists students with time management, study skills, and test taking 
skills. The service is designed to increase the probability of academic success for 
the students who use it. Tutoring is not an emergency preparation for exams, nor is 
it a substitute for regular class attendance. The primary goal of tutoring is to assist 
students in becoming independent and confident learners. 


TASC services are offered in two locations on the main campus: Leslie 146 
and Vernon White 47. Students can schedule an appointment or walk-in for 
tutoring. Online tutoring is provided to PCC students through Smarthinking. 
Smarthinking can be accessed when students log into their myPittCC account 
under myLaunchPad. 


The Academic Skills Lab is a part of the Tutorial and Academic Success Center. 
The Lab is an open computer lab environment that offers academic skill-building 
using computerized tutorials. These tutorials offer extra practice needed to be 
successful in enrolled courses. Students can work independently and receive 
assistance with basic PC skills. 


Note: Students must present a valid PCC identification card. For more information 
visit the Leslie Building, Room 137 or call (252) 493-7258. 


DISABILITY SERVICES 

In accordance with the Americans with Disabilities Act of 1990 and Section 504 
of the Rehabilitation Act of 1973, Pitt Community College provides access to 
higher education for qualified students with disabilities. This ensures an equal 
opportunity to participate in, contribute to, and benefit from all PCC has to offer. 
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Each student who requests services must complete an application and provide 
appropriate documentation about their disability-related needs. All documentation 
remains confidential. The most appropriate accommodations are determined 

after consultation with the student, review of documentation and consideration 

of previous accommodations in accordance with the law. Students with varying 
disabilities may receive accommodations and services from the point of admission 
through graduation. There is no cost to the student. 


Accommodations that must be planned or arranged prior to the start of classes 
(such as placement testing, notetaker services or interpreter services) should be 
requested as soon as possible after admission. Failure to do so may delay receipt 
of services in a timely manner. Attendant care, transportation and financial 
assistance are not provided. 


Students with disabilities must meet the same academic standards as all other 
students. For additional information about accommodations and services 
provided, contact the Office of Disability Services at (252) 493-7557. 


INTRAMURAL SPORTS & RECREATIONAL PROGRAM 

The Intramural Sports & Recreational Program is specifically designed to provide 
opportunities for students, faculty and staff to have fun, socialize, manage 

stress and improve personal health and wellness by participating in organized 
competitive sports and recreational activities. 


Intramural Sports 

The Intramural Sports program includes basketball, flag football, volleyball, indoor 
soccer, softball and other competitive sports based upon the overall interest by the 
PCC students, faculty, and staff. In addition to organized sports, PCC Intramural 
Sports also offers a variety of activities including: Fitness Competitions including 
the Strongest Bulldog and the Fittest Bulldog, Pick’Em Competitions for the NFL 
Season and NCAA March Madness Tournament, a variety of basketball shooting 
competitions and more. General information and registration materials for 
Intramural Sports can be obtained through the Intramural and Recreation Office 
located inside the Charles Coburn Center and on the website. 


Open-Gym Freeplay Recreation 

Open-Gym freeplay is a designated time for students, staff, and faculty to enjoy 
various recreational activities. The hours of Open-Gym Freeplay are posted 
outside the entrance of the Coburn Center. The Coburn Center is located inside 
the Edward and Joan Warren Building and is home to the Intramural Sports and 
Recreation Program. The hours of activity and the open freeplay areas vary as to 
the many needs for academic classes, various sports and other activities that are 
scheduled in the Coburn Center. The freeplay areas are broken down into four 


groups: 


1. Cardio Area: (Located on the Mezzanine) Including treadmills, steppers, and 


stationary cycles. 
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2. Strength Conditioning Free-Weight Area: (Located on the Mezzanine) Including 
dumbbell and barbell free-weight equipment, along with the assorted benches to 
strength condition the body. 


3. Resistance Machine Room: (Located in the locker room hallway, beneath the 
Mezzanine) Houses the Pin-Selectorized Resistance Strength Machines. 


4. Sports Courts Area: (Located on the Multipurpose Floor) the Sports Courts are 
versatile to many sport activities such as volleyball and basketball, walking/ 
jogging laps, etc. 


NOTE: Academic instruction has the highest priority of using the Coburn Center. 
As a result, if an instructor needs a specific area of the center, all people shall stop 
all activities and leave that area immediately. 


How to Participate in the PCC Intramurals & Recreation Program 


1. Determine eligibility, as defined, within a user group: 


Categories of Users 
Note: (**) Indicates a particular user group can become eligible for 


participating in Intramural Sports Competition. 


Use of the Coburn facility is a privilege, not a right. Failure to comply with 
facility rules and regulations may result in the revocation of some or all user 
privileges. 


** Academic Students - Full and part-time currently enrolled and attending 
curriculum and special credit students. 


**Basic Skills Students - Foundational Studies and ECD students currently 
enrolled and attending AHS, GED, HRD, and ESL classes conducted on the 
main campus of PCC. Eligible basic skills students must obtain a PCC ID and 
pay the minimum student activity fee charged to academic students to use the 
facility and equipment. 


**Faculty - Full and part-time employees engaged in curriculum and non- 
curriculum teaching. 


**Staff - Full and part-time employees engaged in administrative and support 


roles in relationship to the instructional and community service functions of the 
college. 


Spouse - The husband or wife of a faculty or staff member. A spouse must be 
accompanied by their faculty or staff spouse. 
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Dependents (IRS) - Children of faculty or staff ages 10 to 17 years. Restricted 
access to children under 10 years of age was established because equipment 
in the Coburn Facility was selected for use by adults, not small children; and, 
activities in the center could result in an injury to small children (flying balls, 
running players, etc.) For these reasons we are asking that faculty and staff 
not bring children under 10 years of age to the facility during recreational free 
play. Dependents must be accompanied by parents or guardians and directly 
supervised when using the facility. 


Spectators — The general public may be allowed in the facility to view 
intercollegiate and intramural competitions. 


Board Members - Members of the PCC Board of Trustees and their spouses; 
members of the Pitt Community College Foundation, Inc. and their spouses. 


Visitors - Individuals or special groups invited to PCC for official reasons other 
than to specifically use the facility. Visitor use requires the approval of the 
President (or his/her designee), or a vice-president (or his/her designee), or an 
assistant vice-president (or his/her designee). 


Groups and Organizations (Internal and External) — (See Vice President, 
Administrative Services for fees, rules and scheduling) 


2. Priorities of Usage of the Coburn Center 
(These are ranked in order of priority) 
a. Instruction of curriculum and non-curriculum courses; 
. Intercollegiate Athletics; 
. Intramural Sports; 
. Recreational Free Play; and 
. Institutional/Community Service 
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3. Bring your PCC ID card 


4. Bring/wear your exercise clothes and shoes 
(Only exercise clothing is allowed. This includes exercise shorts or pants with 
no buttons, belt loops, rivots, etc. Also, only closed-toe athletic shoes with non- 
marking soles are allowed. (No sandals, boots, cleats, heels, dress shoes, etc.)) 


5. Bring your own lock to use with the lockers while you are in the Coburn 
Center. You must remove your articles and lock upon leaving the Center. 


For further information drop by the Coburn Center, check out the website or call 
the Intramural and Recreation Customer Service Desk at (252) 493-7218. 


INTERCOLLEGIATE ATHLETICS PROGRAM | | ¢ 
The mission of the Pitt Community College Intercollegiate Athletic Department 1s 


to educate and empower student - athletes for success. 
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This mission will be achieved through these goals: 


1. Encouraging academic achievement by means of monitoring student-athletes’ 
through progress reports twice a semester 


2. Requiring sportsmanship at all times and respect of officials and opponents by 
means of the Student - Athlete Code of Conduct 


3. Instilling an attitude of responsibility for one’s actions in the classroom, playing 
field and life in general by means of the Responsibilities of a Student-Athlete 
and the Student - Athlete Code of Conduct 


4. Requiring regular attendance and active participation in the academic aspects 
of the student - athlete experience by means of Weekly Attendance Sheets and 
Progress Reports 


5. To win 


It is the philosophy of the athletics department at Pitt Community College that 
students can best be served in an environment that recognizes the contributions 
and importance of its faculty and staff. Thus, through the Faculty Senate, Student 
Government Association (SGA), Athletic Academic Advisory Committee, Athletic 
Department Advisory Committee and other campus organizations, the athletics 
program receives faculty, staff, and student feedback and evaluation to determine 
the effectiveness of the athletics program. 


The athletics program is designed to meet the unique needs of a diverse group of 
student-athletes who come from both traditional and non-traditional backgrounds. 
Intercollegiate athletics include Men’s Baseball, Men’s Basketball, Women’s 
Fast-Pitch Softball and Women’s Volleyball. Pitt Community College accepts 

its responsibility to provide a fair and equitable process for selecting those who 
participate in athletic competition. 


Pitt Community College believes that athletic participation is a privilege and 
seeks to provide an environment that is free from drug and substance abuse for the 
purpose of enhancing athletic performance by any athlete engaged in competition. 
Athletes must remember that they represent Pitt Community College 24 hours a 
day, therefore, the use of profanity or un-sportsmanship-like behavior, not only 
reflects badly against the athlete, but Pitt Community College as well. 


Pitt Community College athletes must abide by the rules and regulations set forth 
by the Department of Athletics and its coaching staff and are subject to the rules 
governing the National Junior College Athletic Association (NJCAA). Athletics 
must maintain a grade point average, which meets or exceeds the NJCAA and the 
general population Athletic Department guidelines in order to participate in athletic 
competition. Additionally, athletes must communicate with faculty regarding 
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scheduled events, which will involve being absent from class(es) and must be 
responsible for making up class work in a timely manner. 


Athletes are subject to the same academic requirements as all other students 
pertaining to admission, academic standing, and graduation requirements. No 
academic exceptions are made for student-athletes at Pitt Community College. 


Code of Conduct for Intercollegiate Student-Athletes (adopted from the 
Pursuing Victory with Honor, Six Pillars of Character) 


We believe that athletic competition should demonstrate high standards of 
ethics and sportsmanship and promote development of good character and 
other important life skills. We also believe that the highest potential of sports is 
achieved when participants are committed to pursuing victory with honor. The 
six-core principle is: 


1. Trustworthiness - be worthy in all you do 

2. Respect - treat all people with respect all the time and require the same of 
other student-athletes 

3. Responsibility - be a student first and be committed to receiving the best 
education you can 

4. Fairness - live up to high standards of fair play, open-mindedness and 
willingness to listen and learn 

5. Caring - demonstrate concern for others 

6. Citizenship - play by the rules and honor the spirit of the rules 


For further information about Intercollegiate Athletics contact the Director of 
Athletics Office at (252) 493-7434. 


LOST AND FOUND | 
Lost and found items should be registered with the Pitt Community College 
Campus Police Office. 


HEALTH SERVICES 

Pitt Community College maintains no health facilities. The responsibility for 
medical services rests with students and their spouses, parents, or guardians. 
Emergency facilities are available at Vidant Health. Entering students are required 
to answer the health questionnaire on the Application for Admission form. Student 


accident insurance is required. 


Pitt Community College has an Emergency Procedures Manual and copies are 
available in each department of the College. 


STUDENT ASSISTANCE PROGRAM (SAP) 
(Personal Counseling and Mental Health Services for Currently Enrolled 


Students) | | | 
Many college students entering PCC face academic pressures, relationship 
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struggles, family difficulties and other personal issues or mental health challenges. 
College students need options and support for counseling. 


Currently enrolled students in need of counseling can be seen on campus by one 

of our professional SAP counselors. Any instructor or college employee can refer 
students to the program or a student in need can self-refer to the SAP Coordinator. 
SAP has qualified counselors available on campus. This program works in 
conjunction with a community agency for additional free counseling services when 
extensive therapeutic care is needed. 


Student confidentiality is important and protected except in circumstances 
explained in an established counseling session up front. 


For additional information on this program and its services, contact the Program 
- Coordinator, Ty Davis at (252) 493-7371 in the Goess Student Center, Suite 120. 


STUDENT SEXUAL ASSAULT RESPONSE SYSTEM 

Pitt Community College provides a comprehensive Student Sexual Assault 
Response System which defines and coordinates the efforts of the College to 
provide a caring and effective institutional response to student sexual assaults that 
maintains the dignity of all members of the campus community. Pitt Community 
College will not tolerate any form of sexual assault, rape, or nonconsensual 
sexual activity. Members of the campus community found to be in violation of 
this policy will be subject to disciplinary action including, but not limited to, 
suspension and expulsion from the College. This policy will be enforced using 
internal disciplinary procedures, public safety programs, and the encouragement 
of external prosecution of alleged offenders. While allowing flexibility, this policy 
is intended to ensure continuity and consistency for both victims/survivors and 
accused perpetrators to receive needed support services. 


The College’s Sexual Assault Counselor will oversee the implementation of this 
policy/protocol and serves as a primary resource for the student reporting an 
assault. All students who are victims of sexual assault are encouraged to report 

to Campus Police that a sexual assault has occurred on campus and/or contact 

the Sexual Assault Counselor as soon as possible after the alleged incident. 
Complaints by or against students will be forwarded to the Vice President for 
Student Development for resolutions within existing disciplinary procedures. The 
Campus Police Department will investigate the crime and secure criminal warranis 
as appropriate. For more information about procedures involving student reports 
of sexual assault and the importance of preserving evidence as may be necessary 
to the proof of criminal sexual assault, contact Olivia Sutton, Sexual Assault 
Counselor (Craig F. Goess Student Center, Room 110) or Campus Police (Tr. 17). 
All incidents of sexual assault must be reported to the Vice President for Student 
Development Services with identifying information or anonymously. 


Electronic Sexual Assault Guidelines 
The primary purpose of the Pitt Community College computer network is 
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educational and all users must understand this purpose. Users must rely on 

the honesty, integrity, and respect for the rights of others. The college does not 
attempt to define all acceptable or unacceptable uses of the network. Some 
examples of unacceptable use include: using the network for any illegal activity, 
using the network for financial gain, invading the privacy of others and posting 
anonymous messages, and creating and displaying threatening, obscene, racist, 
sexist, or harassing material, including broadcasting unsolicited messages or 
sending unwanted mail. Unacceptable use of the network by students will result 
in suspension and/or loss of privileges. In addition, violation of state or federal 
statutes could make the users subject to criminal prosecution. 


FOOD SERVICE 

The Bulldog Cafe has a hot food service operated in the Goess Student Center. 
Hot meals and short-order items, and fountain drinks are available. Hours of 
operation are 7:00 a.m. to 2:00 p.m. Monday-Friday. 


Vending machines for soft drinks and snacks are located in most buildings. 


HOUSING 

The College does not provide housing facilities for students either on or off 
campus. For information on local apartment listings in the area, go to http:// 
offcampushousing.pittcc.edu. 


IDENTIFICATION CARDS 

All day students must have a valid Pitt Community College ID card while on 
campus. ID cards will be made at the Campus Police Department located at 139 
Bulldog Run across from the GREAT bus stop. For further information call 
(252) 493-7777. 


PCC ACADEMIC EXCELLENCE AWARDS PROGRAM | 

The Academic Excellence Awards program is designed to showcase students’ 
academic achievements as well as their service to the College and their 
community. This program takes place during the spring semester. One student is 
selected from the 50 recipients to represent PCC in the N.C. Community College 
System’s Academic Excellence Awards program. Students must be nominated by 
PCC faculty/staff using the appropriate forms. The criteria for nomination include: 


¢ Must be currently enrolled in a minimum of 9 semester hours; 
¢ Must have completed at least 24 semester hours at PCC towards an 


Associate Degree; 

© Must have a cumulative GPA of not less than 3.5 (not rounded); 

¢ Community service, honors/awards, accomplishments, leadership positions 
and extracurricular activities will be considered in selecting the 50 academic 


award recipients. 


Contact Leslie Rogers at (252) 493-7322 or email Irogers@email.pittcc.edu for 
more information. 
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STUDENT CLUBS AND ORGANIZATIONS 

Students are encouraged to get involved in activities outside of the classroom. 
Through participation in activities such as student organizations, sports, and 
community service, students gain valuable skills that will enhance their academic 
education. These opportunities also prepare students for responsible citizenship in 
a global and diverse society. 


Policies for Clubs and Organizations 

Student activities provide programs and opportunities to assist Pitt Community 
College students in becoming well rounded and in developing interpersonal 
communication and leadership skills. 


Campus organizations shall be open to all students, meeting membership criteria 
without respect to race, creed, national origin, sex, or disability. All clubs 

and organizations must conform to local, state and federal laws. No club or 
organization shall interfere or support interference with the regular academic 
pursuit of any student. No club or organization shall cause or encourage non- 
attendance of classes or campus activities without prior consent of proper college 
officials. Clubs or organizations shall not encourage any action that might cause 
disrepute to a student, staff, instructor, or college activity. 


Chartering Guidelines for Clubs and Organizations 

Students are encouraged to take an active role in clubs on campus and to establish 
other clubs and organizations that fulfill the objectives of Pitt Community College. 
To charter a club or organization, the following must be filed with the Vice 
President for Student Development or designee: 


1. Name of club or organization 

2. Purpose of the club or organization 

3. Name of the advisor 

4. Names of charter members. (Minimum of 10 charter members required) 


5. A constitution and/or a written statement which includes the following 
statements: 
a. Only students registered at Pitt Community College will be officers and/or 
voting members of the organization. 
b. No discrimination on the basis of race, creed, gender, handicap, or national 


origin shall exist within the organization. (Please specify all criteria for 
membership.) 


A charter will be issued to the organization upon approval of the Vice President for 
Student Development Services. Any student organization found guilty of violating 
State or Federal law or the policies of Pitt Community College shall be disbanded 
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by the College. 


Chartered organizations must submit the following information to the Student 
Activities Coordinator: 


1. Dates, times and locations of regularly scheduied meetings 
2. Names, addresses, and phone numbers of officers 
3. Information on regional, state, and national affiliations 


Guidelines for Clubs and Organizations Bank Accounts 

Clubs and organizations are responsible for establishing and maintaining their own 
bank accounts. Club advisors and officers have oversight responsibility for student 
club/organization bank accounts. According to the Audit Manager, the Office of 
the State Auditors does not have oversight responsibility relating to these accounts 
since these funds do not belong to the College. These bank accounts SHOULD 
NOT have the College’s federal ID number since they are not College funds. As 
far as bank account names, there are no regulations that address the issue of the 
College’s name being on the account (i.e. Pitt Community College Spanish Club). 


The club advisor(s) and officers should develop guidelines specific to their 
club/organization regarding bank accounts and include this information in their 
constitution/policies & procedures. To protect both the club advisor(s) and officers, 
more than one person should have oversight responsibilities and a regular report 
on account activities should be included in business meetings. Clubs should 
review the bank signature cards annually. If only faculty and staff members sign 
the signature cards for a club/organization, this may not be necessary. However, 

if students are also signing signature cards, their names should come off of the 
signature card if they are no longer attending Pitt Community College or their term 
of office expires. 


The treasurer should represent the Club to assure the proper receipt and 
expenditure of funds in accordance with the directives established by the club 
membership. The club advisor(s) and officers have the responsibility to determine 
the disbursement of funds to meet the Club’s expenses. 


Procedure for Approval of Clubs and Organization’s Fund-Raising and/or 
Solicitation of Funds 

All fund-raising activities for student organizations and clubs must be supervised 
by the faculty/staff sponsor(s) and approved by the Vice-President, Student 
Development Services or the Vice President, Institutional Advancement. Clubs 
and organizations must submit a written request for approval stating the purpose 
and type of fund-raising activity, whether it will take place on or off-campus, and 
the targeted group (e.g., community, business/ industry, student body, staff, etc.) 
The date the activity is planned should be specified and the request should be 
submitted at least one week prior to the activity. 
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American Association of Medical Assistants (AAMA) 

Students enrolled in the Medical Assisting program may join the local (Pitt 
County Chapter), state, and national AAMA. AAMA provides opportunities for 
professional growth, fun, and fellowship. Scholarship opportunities for medical 
assisting students are available through AAMA. Contact Krystal Sugg at 

(252) 493-7284 or ksugg@email.pittcc.edu for information on the next scheduled 
speaker/CEU session. 


Answering the Call 

Answering the Call is PCC’s Christian club that is open to all students, faculty, 
and staff who wish to fellowship with Christians and reach out to the community. 
The purpose of this club is to spread the message of Christ to all and fellowship 
with others who believe in Him. This club was chartered in June 2011. For more 
information, contact Lara Smith (252) 493-7591 or Stephanie Woodley 

~ (252) 493-7438. 


Association of Advertising and Graphic Design 

Association of Advertising and Graphic Design is a student-operated organization 
run by Advertising and Graphic Design curriculum students. Each fall semester 
officers are elected from active members. All students enrolled in the design 
program at PCC may join. This organization contributes and promotes excellence 
in design by organizing and enabling trips to Raleigh for AIGA (American Institute 
of Graphic Arts) speakers, lectures and events, as well as other art-enriching 
activities and locations. This association also promotes unity among all members 
through teamwork and artistic exposure. Contact Eleanor Willard (252) 493-7277 
for more information. 


Chess Club 

Got Game? The PCC Chess Club is an organization of students, faculty, and staff 
who have an appreciation for and a desire to become more skilled at the game of 
chess. Gatherings are informal, and players of any skill level are welcome. We 
normally meet during the first and third Wednesdays of each month from 3:00 p.m. 
until 5:00 p.m. Contact Anthony Holsten at (252) 493-7624 or 
aholsten@email.pittcc.edu for more information. 


Circle of Sisters (COS) 

CIRCLE OF SISTERS is an organization of women committed to personal 

and professional success. COS is committed to enhancing experiences, nurturing 
hopes, empowering futures and providing opportunities for women at PCC to learn 
and grow. COS assists women in taking care of themselves, supporting each other, 
educating one another, and empowering each other. Bi-weekly meetings focus on 
different areas of leadership and development. Members attend workshops, assist 
in community service events, plan and organize campus activities, and take part 

in leadership development opportunities. For more information on membership 


eligibility, please contact COS Advisor: Ty Davis at (252) 493-7371 or Marguerite 
Parker at (252) 493-7747. 
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Collegiate DECA 

Collegiate DECA is the student organization for the Marketing and Retailing 
program. It is the college division of the high school DECA student organization. 
Students enrolled in the Marketing and Retailing curriculum may join. No grade 
point requirement must be met to join. Contact Hope V. Clark (252) 493-7363. 


Elements of Praise Gospel Choir 

Elements of Praise Gospel Choir is an organization that allows the musical 
talents of PCC students, faculty, and staff to be showcased. The purpose of the 
organization is to expose others to gospel music and its various styles as an art 
form. The organization performs at various PCC functions as well as community 
events. Membership is open to all PCC students, faculty and staff. For more 
information, contact LaTonya M. Nixon (252) 493-7763. 


Environmental Science Club 

The PCC Environmental Science Club is affiliated with the Environmental 
Biology courses at PCC but is open to all students, faculty, and staff who wish to 
explore scientific topics and promote environmental awareness and sustainability. 
The Environmental Science Club participates in Fall Fest, Spring Fest, Earth Day 
and other campus wide activities, as well as community-based projects such as 
BIG Sweep. Members are required to participate in all club activities and events. 
For more information contact Samantha Chauncey (252) 493-7270 or Donna 
Bivans (252) 493-7478. 


Gamma Beta Phi 

Gamma Beta Phi is a national honor, educational service organization chartered at 
Pitt Community College in 1975. Students must have a minimum 3.0 GPA with at 
least 12 semester hours completed and must be in a degree granting program. The 
primary purpose of the society is to encourage scholastic efforts, reward academic 
merit, and to foster, disseminate and improve education through appropriate 
community service projects. Those eligible to join are sent invitations to an 
informational meeting during the first third of the Fall and Spring semesters. For 
additional information please visit the national website at www.gammabetaphi.org 
On campus contact Robert Tallo (252) 493-7316. 


Healthy Eating Active Living (H.E.A.L.) 

The purpose of H.E.A.L. is to promote healthy eating and physical activity in order 
to improve the health of the body and mind of the students of Pitt Community 
College. H.E.A.L. offers students the opportunity to work with other students to 
learn, develop and share knowledge, skills and opportunities to empower students 
to pursue a healthier lifestyle. Membership is open to all students. For more 
information, contact Jeff Ramey (252) 493-7399. 


International Club 
The International Club is an organization of students, faculty, and staff who 


have lived in a foreign country or have an interest in the cultures of the world. 
Its purpose is to serve as a support system for international students, create 
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programming that promotes culture sharing, provide information and access for 
domestic students for study abroad, and much more. For more information contact 
LaTonya Nixon (252) 493-7762 or Tabitha Miller (252) 493-7610 or e-mail IPS@ 
email.pittcc.edu. 


Lambda Beta Honor Society for the Respiratory Care Profession 

The Lambda Beta Honor Society is a national honor society that promotes, 
recognizes, and honors scholastic achievement, service, and character of students, 
graduates, and faculty members involved in the Respiratory Care Profession. To 
be nominated, a respiratory therapy student must be in the final semester of the 
Respiratory Therapy Program and rank in the top 25% of the class, and be of 
good character. Contact Wendy Ayscue (252) 493-7378 for more information. 


Lambda Epsilon Chi (LEX) 

Lambda Epsilon Chi is a national paralegal honor society established by the 
American Association for Paralegal Education. The purpose of LEX is to 
recognize persons who have demonstrated superior academic performance in an 
established program of paralegal/legal assistant studies. To qualify for induction, 
students must have completed 2/3 of the course requirements. The student must 
have demonstrated “superior academic performance” by a major GPA of 3.5 or 
better. Contact Lora Clark (252) 493-7246 for more information. 


Latter Day Saint Student Association 

The LDSSA is a student organization sponsored by The Church of Jesus Christ 
of Latter-Day Saints, and is available to all college aged students interested 

in fellowship in a wholesome environment. The organization encourages and 
supports members in achieving their academic goals and maintaining a balanced 
life while on campus by participating in activities and services designed to help 
students understand and rely on the teaching and atonement of Jesus Christ. 

We welcome all faiths and encourage interested parties to come and join us in 

a friendly environment where we can study the gospel, enjoy the fellowship of 
friends, great snacks, service opportunities, and wholesome activities. For more 
information contact Nancy Jesmer (252) 493-7484. 


Mixed Martial Arts (MMA) 

The purpose of this club is to learn various forms of Martial Arts and blend it into 
one form. The club helps to get PCC students, faculty, and staff in shape to allow 
for a longer healthier lifestyle. This club is open to all curriculum students, faculty 
and staff of PCC who wish to participate in the sport of Mixed Martial Arts. For 
more information, contact Tony Gallardo at (252) 493-7647. 


National Society of Leadership and Success (Sigma Alpha Pi) 

Sigma Alpha Pi is PCC’s chapter of The National Society of Leadership and 
Success, a nationwide organization dedicated to creating long-term positive change 
in students’ lives. Sigma Alpha Pi provides online presentations of some of the 
nation’s top presenters, authors, and motivational speakers as they discuss topics 
such as leadership, creating a vision, and identifying goals. Students also benefit 
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from additional leadership training and participation in peer coaching teams called 
Success Networking Teams. Contact Marguerite Stephens (252) 493-7440 or Lynn 
McCormick (252) 493-7362 and visit www.societyleadership.org. 


NEXT LEVEL/3MP 

The NEXT LEVEL Club/3MP designed for minority male students who want to be 
actively engaged on campus and reach the highest levels of academic, professional, 
and personal success. Students will participate in ““man-shops”, visit 4-year 
colleges, and partake in cultural and sporting events. To be eligible students must 
be an enrolled minority male student, maintain a 2.5 GPA every semester enrolled 
in NEXT LEVEL/3MP, and attend mandatory meetings. NEXT LEVEL/3MP 
does not discriminate on the basis of age, sex, ethnicity or race. Any student who 
believes they can benefit from the program will be allowed to participate; however, 
the focus of the organization is to provide services that are geared toward meeting 
the specific needs of minority male students. For more information, please visit 
the NEXT LEVEL 3MP office in the Warren Building, Room 1311 or call 

(252) 493-7480 or e-mail nextlevel@email.pittcc.edu. 


PCC Amateur Radio Club 

The Pitt Community College Amateur Radio Club seeks to encourage students 
and its members to explore all that the exciting field of amateur radio has to offer. 
Members learn the purpose and function of amateur radio in the local community, 
as well as the technologies used to provide communications both locally and 
internationally. Members also have access to the club’s amateur radio station, 
K4PCC, which provides access to worldwide radio communications using voice, 
digital, Morse code, and more. For more information, contact Prentice Tyndall at 
(252) 493-7335 or ptyndall@email.pittcc.edu. 


PCC Association of Human Services Technology (PCCAHST) 

This organization unites a common bond with students enrolled in classes with the 
Human Services occupational objectives. It seeks to develop a thoughtful, genuine, 
and empathetic attitude toward human beings and to expand and implement 
knowledge, skills, and attitudes necessary to help people help themselves. The 
PCCAHST is affiliated with the Southern Organization of Human Services 
(SOHS). Contact Ray Taylor (252) 493-7263, or Bob DeSoto (252) 493-7283 for 
more information. 


PCC Association of Nursing Students (PCCANS) 

The Pitt Community College Association of Nursing Students (PCCANS) 
contributes to nursing education and influencing the educational process; provides 
programs representative of fundamental and current professional interest and 
concerns; and aids in the development of the whole person, his/her professional 
role, and his/her responsibility for the health care of people of all walks of life. 
Students currently enrolled in or accepted into, but not yet enrolled in, PCC's 
Associate Degree Nursing program may join as active members. Pre-nursing 
students enrolled in classes leading to an associate degree, diploma, or 
baccalaureate degree in nursing may join as associate members. Contact Ryan 
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Lewis, (252) 493-7720. 


PCC Association of Respiratory Therapy Students (PARTS) 

The Pitt Community College Association of Respiratory Therapy Students 
(PARTS) contributes to and promotes excellence in both respiratory therapy 
education and the Respiratory Care Profession, as well as promotes unity among 
all members involved. Students enrolled in the Respiratory Therapy Program may 
join by completing an application for membership. Contact Wendy Ayscue at 
(252) 493-7378 for more information. 


PCC Criminal Justice Association 

The Pitt Community College Criminal Justice Association is a service organization 
meant to establish and promote good fellowship among the members and 

the community as well as to encourage a high order of ethical standard and 

_ professional attainment. We support and carry out programs that will further the 
education of prospective criminal justice professionals as well as assist them in 
becoming well rounded individuals able to make a significant contribution to the 
community in which they live. Membership is open to any currently enrolled PCC 
students or graduates of the criminal justice program. Contact Sherri Joyner 

(252) 493-7534 for more information. 


PCC Diagnostic Medical Sonography Club 

The Pitt Community College Diagnostic Medical Sonography Club is a student 
operated organization comprised of current Diagnostic Medical Sonography 
students. The club’s purpose is to encourage its members to become active 
participants in community services, cultivate their abilities to work as a cohesive 
group, and continue to develop their caring attitudes toward fellow students and 
the community. Contact Karen Speight at (252) 493-7635 for more information. 


PCC Gay/Straight Alliance 

PCC Gay Straight Alliance is a supportive civic, social, and political organization 
that welcomes all students as we strive to create unity and respect for all walks of 
life.We hope to help our community become more accepting of differences, while 
having a great time! Activities include having holiday parties, watching movies, 
picnicking in the park, holding forums, attending rallies, and dining at local 
restaurants. All students are welcome to join. Contact Marina Henry (Advisor) at 
mahenry989@my.pittcc.edu or (252) 342-1224 or pccgsa@ gmail.com for more 
information, and join us on facebook: PittCC Gay Straight Alliance (PGSA). 


PCC Paralegal Association 

Pitt Community College Paralegal Association (PCCPA) is a student organization 
affiliated with the North Carolina Paralegal Association, Inc. Students enrolled at 
least half-time in the paralegal program may join. No grade point requirements 
must be met to join. Contact Lora Clark at (252) 493-7246 for more information. 


PCC Student Veterans Association 
The PCC Student Veterans Association is an organization in which student 
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veterans can feel welcomed and receive the help that is needed in transitioning 

and becoming a more successful student. Its purposes are to provide information 
about programs which are available to help our veterans, to raise public awareness 
of the needs of our veterans and veterans’ programs, and to raise money for veteran 
support programs throughout the community. This organization is open to all 
students who have served or are serving in the armed forces and for students who 
wish to show their support. For more information, contact Bobby Perkins at 

(252) 493-7290 or Ken Peel at (252) 493-7620. 


Phi Theta Kappa 

Phi Theta Kappa is the largest honor society in American higher education. Phi 
Theta Kappa’s mission is two-fold: 1) recognize and encourage the academic 
achievement of two-year college students and (2) provide opportunities for 
individual growth and development through participation in honors, leadership, 
service and fellowship programming. To be eligible for membership a student at 
PCC must complete a minimum of twelve hours of non-developmental course 
work and earn a grade point average of 3.75 or higher. Students must maintain a 
high academic standing throughout their enrollment in the two-year college. For 
more information, go to www.ptk.org or contact Joy Moses-Hall (252) 493-7558 
or Alison Davis (252) 493-7447. 


Pitt Game Developers Association 

The purpose of this club is to form a community of people interested in subjects 
related to game development. By forming this community we hope to provide 

the following benefits to members: having a group of similarly interested students 
for support; having access to more experienced students to learn from; a place for 
students to find groups or projects to work with; and a place for project leaders to 
find students willing to help. PGDA holds meetings where topics relative 

to gaming and game design/development are discussed, as well as how each stage 
of the game development cycle should proceed on our own games. For more 
information, contact Tim Bivans at (252) 493-7336. 


Pitt Paranormal Research Association 

The Pitt Paranormal Research Association is a student organization devoted 

to investigating purportedly “haunted” sites. Applying common sense and 

critical thinking, if not strictly scientific methods, Association members attempt 
to experience and capture evidence of the paranormal, Just as importantly, 
Association members should have fun visiting locations reputed to be haunted and 
sharing evidence and personal experiences during Association meetings. 

Students who are interested should contact Joe Clark (252) 493-7425 or Cathy 


Reynolds (252) 493-7715. 


Rotaract ig | Be 
The Rotaract Club is an international service organization committed to providing 


students with the opportunity to grow and serve their communities. Rotaract 
was founded in 1968 by Rotary International, an association of clubs made up of 
service-minded business and professional leaders. Rotaract Clubs enable 
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Rotaractors to grow personally and professionally, address community needs, and 
promote international understanding through friendship and service. Students will 
have the opportunity to participate in local and international service trips. 

For more information, contact Wendy Perrini at (252) 493-7458 or Tony Gallardo 
at (252) 493-7647. 


Society for Advancement of Management (SAM) 

SAM is a student organization open to all curriculums. The SAM campus chapter 
is a working model of a real business organization. Activities will help develop a 
wide array of managerial and leadership skills such as goal setting, planning, 
organizing, controlling, project management, scheduling, public relations, 
budgeting, advertising, and running productive meetings. No grade point 
requirement must be met to join. Contact Leatrice Freer (252) 493-7395 for more 
information. 


Southern Organization of Human Services Education (SOHSE) 

SOHS provides a medium for cooperation and communication among Southern 
Area Human Services/Mental Health professionals, faculty and students; 

fosters excellence in teaching, research, curriculum planning and clinical skills; 
promotes improved human services to all individuals through greater utilization of 
workers at all levels; and serves members in their career development and career 
placement. Students in a Human Services/Mental Health educational or training 
program for competence in the Human Services/Mental Health profession are 
eligible to join. Contact Dr. Ray Taylor (252) 493-7263 or Bob DeSoto 

(252) 493-7283 for more information. 


Spirit Club 

The objective of the Spirit Club is to unify students, alumni, and fans in support 
of Pitt Community College and its athletic programs. The Spirit Club enhances 
positive game-day atmosphere, motivates fan support, entertains the crowd, 
promotes school spirit and represents PCC at community events. Cheer and dance 
squad members will be asked to represent Pitt Community College at various 
sporting events and to serve as ambassadors to the College. Spirit Club members 
are selected based on a number of criteria. To learn how to apply for membership, 
please contact an advisor or attend the informational meeting held every spring. 
Contact Sharon Ceres (252) 493-7562 or Mary Lee Smart (252) 493-7334. 


Student Ambassadors 

Ten to twelve students are selected each year to serve as student ambassadors for 
the college. The ambassadors serve as hosts and tour guides for special events. 
They also make presentations and assist with student recruiting. Students receive 
tuition scholarships and collegiate apparel in exchange for their services. 
Applicants selected must be legal US citizens, perform 3-5 service hours per week, 
maintain full-time status with a 3.0 GPA, and uphold the highest standards of 
conduct as ambassadors for the college. Applications are available in the 

Office of the Assistant Vice President, Student Services as well as online. Contact 
Leslie Rogers at (252) 493-7322 for more information or visit the PCC Student 
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Ambassador website at www.pittcc.edu. 


Student Government Association (SGA) 

The Student Government Association (SGA) serves as the student voice on 
campus. All students are encouraged to join. Officers are elected annually and the 
SGA president serves as an ex-officio member of the Pitt Community College 
Board of Trustees. Activities supported by the SGA include multi-cultural 
activities, school cookouts, leadership training and community projects. The 
activities of the Student Government Association are funded by student activity 
fees. Contact Marguerite Stephens (252) 493-7440 or Margtlerite Parker (252) 
493-7747. Visit www.pittcc.edu/experience-pcc/clubs-and-organizations/sga. 


Student Leaders Embracing Education in Polysomnography (SLEEP) 

Pitt Community College Student Leaders Embracing Education in 
Polysomnography (SLEEP) is an organization that provides students the 
Opportunity to promote and advance the Polysomnography Profession. The 
organization encourages personal, professional, and academic development 
through education and camaraderie among members. Students enrolled in either of 
the Polysomnography Programs may join by completing an application. Contact 
Sandra Mathis (252) 493-7759 for more information. 


Student Massage Therapy Association (SMTA) 

The Pitt Community College Student Massage Therapy Association provides 
opportunities for students to promote academic excellence and professional 
dialogue among therapeutic massage students. The association fosters a spirit of 
democracy and unity in all student activities. Members educate others about the 
benefits of massage therapy and provide therapeutic services to the community 
at large. Students enrolled in the Therapeutic Massage Program may join by 
completing an application and paying dues. For more information, contact 
Candace Frye (252) 493-7653. 


Student Occupational Therapy Association (SOTA) 

Pitt Community College Student Occupational Therapy Association promotes 
academic excellence and offers a means by which its members can learn more 
about the profession of occupational therapy. The association also promotes 
community service awareness and opportunities. Students enrolled in the 
Occupational Therapy Assistant curriculum and students planrillg to enroll may 
join by completing an application for membership and paying dues. Contact 
Wendy Perrini (252) 493-7458 for more information. 


Students of Fine Arts (SOFA) | 
Founded in 2010, the Students of Fine Art is dedicated to helping students expand 


their understanding of the Fine Arts, through events hosted on campus and in 
the local and regional community. Events included visiting artists and workshop 
demonstrations in a variety of media. The organization encourages personal, 
professional, and academic development through education and camaraderie 
among members. For more information, contact Gina Cox at (252) 493-7602. 
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Students Mentoring Students (SMS) 

Students Mentoring Students promotes multicultural student mentoring with a 
focus on improving student retention, promoting community service, building 
effective communication, enhancing academic excellence and developing career 
skills. Meetings and activities are held on campus once a month in September, 
October, November, February, March, and April. Membership is open to all 
students with a 2.0 GPA or higher. Contact Kim Waters (252) 493-7764 for more 
information. 


PUBLICATIONS 
Pitt Community College publishes the following: 
e College Catalog 
e Student Handbook 
e Program Sheets 
e The PCC E-Post Newsletter 
e CareerFocus Magazine 
e Annual Report 


The PCC Communications Department also posts news, photos and videos on the 
PCC webpage, YouTube and Facebook. 


CAMPUS TOURS 

Campus tours are available through the Office of Student Activities for groups of 
40 or less. Call (252) 493-7440 to make an appointment. Admission counselors 
accept walk-in appointments daily at the Craig Goess Student Center to provide 
information on areas of study and to assist students with the enrollment process. 


CLASS RINGS 
Orders for class rings will be made through an official ring company 
representative. Notices will be posted relevant to dates for measurements. 


TRAFFIC REGULATIONS 

All automobiles operated on the campus by students and college personnel must 
be registered with the Pitt Community College Campus Police Office. Parking 
permits are purchased for each registered vehicle and must be displayed on the left 
side of the rear bumper. The operators of automobiles on the campus are subject to 
specific parking and traffic regulations. The College reserves the right to withdraw 
the privileges of operating an automobile on the campus for failure to abide by the 
regulations. 


Music played in all vehicles is to be kept to a minimum. The campus parking 
lots and streets must be quiet zones to maintain decorum in classrooms and the 
pre-school. 


All criminal incidents and motor vehicles accidents are to be reported to the 
Campus Police located in the Campus Police Department, 139 Bulldog Run across 
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from the GREAT bus stop, (252) 493-7777. 


PCC ALERTS & MESSAGING: 

All Pitt Community College students, faculty and staff receive emergency alerts 
and other notifications via their myPittCC email account. Users have the option 
of receiving the same messages on their mobile phones via text messaging. To 
receive text message notifications from Pitt Community College, including but 
not limited to Severe Weather announcements and other Emergency notifications, 
users will need to login into the my.pittcc.edu portal and click the “PCC Alerts & 
Messaging” icon located in the Launch Pad. 


Once you have logged in you will be prompted to add/or verify your contact 
information, including any additional email addresses you would like to add, your 
mobile phone number and mobile phone provider (carrier). 


INCLEMENT WEATHER 

The college president will make the decision as to whether or not classes will be 
held during periods of inclement weather. Announcements will be made on the 
following local radio and television stations: 


Radio Television 
WNCT-FM 107.9 WNCT-TV 9 
WRNS-FM 95.1 WITN-TV 7 
WRAL-FM 101.5 WCTI-TV 12 
WRDU-FM 106.1 WRAL-TV 5 
WAGO-FM 88.7 
Internet 
PCC Campus Alert www.pittcc.edu wetil2.com 
Text messages to witntv.com reflector.com 
your cell phone wnct.com 


PCC Telephone 
(252) 493-7200 


Curriculum and continuing education classes which are missed or not held for any 
reason, including inclement weather, will be rescheduled or the instruction will 

be made up by another alternative. Alternatives may include extra class sessions, 
extended class sessions, individual conferences, or other options approved by the 
college’s administration. 


STUDENT RIGHTS AND RESPONSIBILITIES 

Students are responsible for the proper completion of their academic program, 

for familiarity with all requirements of the curriculum from which they intend to 
graduate, for maintaining the grade average required and at all times knowing their 
academic standing, and for meeting all other degree requirements. Their advisors 
will counsel them, but the final responsibility remains that of the student. 
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Students are required to have knowledge of and observe all regulations pertaining 
to campus life and student behavior. They are responsible for maintaining 
communications with Pitt Community College by keeping on file with the 
Admissions and Records Office at all times their current address and telephone 
number. 


All students are assured the following rights: 1) freedom to pursue their 
educational goals; 2) freedom to inquire, assemble, and express their opinions; 
3) due process as provided in the fourteenth amendment of the US Constitution; 
4) un-prejudicial evaluation of academic performance (all students are entitled 
to an explanation of the basis for grades); 5) the expectation of personal safety 
and protection of property while on campus; and 6) continuity of the educational 
process. 


All students are expected to meet the following responsibilities: 

1) follow the student conduct policy and observe College regulations and 
policies; 2) acquaint themselves with the criteria to meet graduation requirements 
of the College in his or her program; and 3) practice good citizenship. 


CHILDREN ON CAMPUS POLICY 

No visitor, student, faculty member, or employee of the college will bring his/ 

her children or other children with him/her to class, to work, or to the college and 
leave them unattended. Children are not allowed in labs or classrooms unless 
authorized by the appropriate Vice President, Dean or Department Chair. Children 
must not be left unattended in any area of the college including, but not limited to 
the cafeteria, parking lots, Library and athletic field. 


Violation of this policy at any Pitt Community College’s class locations will result 
in appropriate disciplinary measures. Students who violate this policy may be 
subject to having their enrollment terminated. 


STUDENT INVOLVEMENT IN COLLEGE DECISION MAKING 

The Office of the Vice President of Student Development Services or Assistant 
Vice President of Student Development Services will meet during Fall and Spring 
Semesters with a representative group of students to discuss issues which directly 
affect students. The Vice President of Student Development Services may convene 
a larger group of students as needed for planning or problem-solving purposes. 
Also, focus groups are conducted as needed to gather data for changes at the 
college that effect students. 


Student representation and participation are encouraged for departmental advisory 
committees, staff meetings, quality improvement teams and other related forums. 


At least annually, the president and vice presidents will meet with a representative 


group of student leaders to express concerns and exchange ideas in a program 
called Chat with the Chief. 
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For further information contact the SGA Office, (252) 493-7226 or the Office of 
the Vice President of Student Development Services, (252) 493-7211. 


DISCIPLINARY ACTION 


Student Conduct 

It is expected that at all times students will conduct themselves as responsible 
adults. Destruction of school property, cheating, stealing, gambling, use of profane 
language, engaging in personal combat, possession of dangerous weapons, or the 
possession and/or use of alcoholic beverages and/or the possession and/or use of 
any drug as defined under the North Carolina Controlled Substance Act, 

G.S. 90-94 in or on any part of the Pitt Community College campus will not 

be tolerated. Finally, the College is considered a noise-free zone, including its 
hallways, walkways, driveways, and parking areas. Excessive noise of any type 
which detracts from an atmosphere of learning and study (unless a part of an 
approved College activity) is prohibited. Any violation of these regulations may 
result in expulsion from the College. In addition, for any infraction which is a 
violation of North Carolina law, the student may be turned over to Campus Police. 


STUDENT CODE OF CONDUCT POLICY 


Statement of Expectation 

Each student of Pitt Community College is expected to conduct him or herself in 
accordance with the college policy to preserve PCC’s safe and supportive learning 
environment. The term “student” includes all persons registered for or enrolled 

in one or more courses at PCC, either for credit or non-credit. Pitt Community 
College has the right to take necessary and appropriate action to support and 
protect the safety and well-being of the college community. PCC students are 
expected to abide by local, state and federal laws as well as college policies. PCC 
has the discretion to proceed with disciplinary action under this Code in addition to 
any criminal or civil judicial proceedings. 


Faculty Rights and Authority 

The primary responsibility for managing the classroom environment rests with the 
faculty. Students who engage in prohibited behaviors that result in disruption of a 
class or college-sponsored activity may be directed by the faculty member to leave 
the class or activity for the remainder of the period. Actions of dismissal should 
be reported to the Vice President for Student Development Services (see website 
Faculty/Staff Resources for an “Inappropriate Behavior Report” form). Longer 
suspensions from a class or activity, or dismissal on disciplinary grounds, require 
action by the Vice President for Student Development Services or designee. 


Prohibited Student Conduct — conduct for which students are subject to 
disciplinary sanctions includes but is not limited to: 
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1. Any behavior that is disruptive to the educational process of the College as 
determined by a College official. 


2. Academic Dishonesty — cheating, plagiarizing, or aiding and abetting another 
person in cheating or plagiarism (Cheating means getting help that was not 
approved by your instructor from someone or something on a test, quiz, exam, 
or assignment. Plagiarism means to submit as one’s own the work of another. 
Plagiarism is stealing someone else’s ideas or words). 


3. Alcoholic Beverage and Illegal Substances — using, selling, or possessing 
alcoholic beverages or controlled substances or being under the influence of 
alcohol or controlled substances on college property or college sponsored 


events. 


4. College Policy Infraction — violating any other college policy that has been 
publicized. 


5. Complicity — aiding, abetting, attempting, conspiring, hiring, willfully 
encouraging or being an accessory to any violation of the Student Code of 


Conduct. 


6. Computer Misuse — See Computer Network Acceptable Use Policy in PCC 
Catalog or PCC web site. 


7. Discrimination or Harassment — discriminating or harassing conduct. 

8. Facilities Misuse 

9. False Information — furnishing false information, forging, unauthorized 
altering or misusing of any document, record or instrument of identification, 
withholding information from the college, falsely claiming to represent the 
college. 

10. Gambling — wagering for money or other things of value. 

11. Theft of or Damage to Property 

12. Violent, Threatening, and Intimidating Behavior 


13. Weapons — possessing or using unauthorized firearms or other weapons. 


14. Excessive Noise — the College is considered a noise-free zone, including its 
hallways, walkways, driveways, and parking areas. 


Students who question the fairness of disciplinary action taken against them are 
entitled to due process by submitting a written notice of appeal. Information on 
the Student Code of Conduct Policy and due process may be obtained from the 
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Vice President of Student Development Services. 


Student Conduct in Online Courses, Discussions and Chat Rooms 

The instructor’s responsibility for managing online student behavior is no different 
from managing student behavior in a traditional classroom setting. Disruptive, 
intimidating or uncivil student conduct that interferes with classroom procedures, 
the presentation of the instructor or other students, and another student’s right to 
pursue coursework in the on line environment is a violation of the Pitt Community 
College Student Code of Conduct. 


Instructors have ultimate control over online classroom behavior and may 
temporarily dismiss or remove from the classroom any student engaged in 
disruptive conduct. Temporary suspension from the class should not exceed three 
days and the issue must be discussed with their department head or Dean, and the 
Vice President for Student Development Services before a student is permanently 
removed from the class for conduct reasons. 


PCC Campus Police or other appropriate law enforcement entities should be 
informed immediately if an online student communicates a threat or discloses that 
they are considering harming themselves or others. 


Student Rights 

All students are assured the following rights: 1) freedom to pursue their 
educational goals; 2) freedom to inquire, assemble, and express their opinions; 
3) due process as provided in the fourteenth amendment of the US Constitution; 
4) un-prejudicial evaluation of academic performance (all students are entitled to 
an explanation of the basis for grades); 5) the expectation of personal safety 

and protection of property while on campus; and 6) continuity of the educational 
process. 


Dismissal 

A student may be dismissed from a class or from the College for conduct or 
personal habits which are not in the best interests of the student or of the College. 
Information on dismissal and reinstatement procedures may be obtained from the 
Office of the Vice President of Student Development Services. 


WRITTEN STUDENT COMPLAINTS POLICY 

Students are encouraged to resolve issues at an informal level by discussing the 
concern with the other party identified as causing or contributing to the complaint. 
If the issue/complaint is not resolve at the informal level — no later than 10 | 
business days after the alleged incident — a written statement of the complaint 
should be filed with the Office of the Vice President for Student Development 
Services. The student may obtain a “STUDENT FORMAL COMPLAINT FORM” 
via the PCC home page @ www.pittcc.edu/experience-pcc/student-services/ 
student-grievance-procedure.html. If the Student Grievance Procedure/Due 
Process is followed as indicated below, the Office of the Vice President for Student 


Development Services will respond in writing to written student complaints within 
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10 business days. 


Student Grievance Procedure/Due Process 

Purpose 

The purpose of the student grievance procedure is to provide a system to channel 
student complaints against faculty or staff (support and administrative) concerning 
the following: 


1. Alleged discrimination on the basis of age, sex, race, disability or other 
conditions, preferences or behavior, excluding sexual harassment complaints. 


2. Sexual harassment complaints should be directed to the Office of the Vice 
President of Student Development Services. The student sexual harassment 
grievance procedure is covered in the PCC Employee Manual. Copies of the 
procedure may be obtained from the Office of the Vice President, Student 
Development Services. 


3. Academic matters, excluding individual grades except where the conditions in 
item “A” above apply. 


Procedure 

Step 1. The student must go to the instructor or staff member where the alleged 
problem originated. An attempt will be made to resolve the matter equitably and 
informally at this level. The conference must take place within ten (10) working 
days of the incident which generated the complaint. 


Step 2. If the complaint is not resolved at the informal conference with the 
instructor or staff member, the student should meet with the faculty or staff 
member’s direct supervisor within ten (10) working days after satisfying Step 

1. As part of the effort to resolve the issue, the supervisor will consult with the 
accused and chief administrative officer of the division or component concerned. 


Step 3. If the complaint is not resolved at the informal conference with the 

direct supervisor, the student may file a written grievance. The grievance forms 
may be obtained from the Office of the Vice President, Student Development 
Services. The completed grievance form must be presented to the office of the 
Vice President, Student Development Services within ten (10) working days after 
satisfying Step 2. The Office of the Vice President, Student Development Services 
will refer the grievance form to the chief administrative officer of the division. 
The Vice President, Student Development Services shall respond in writing to the 


student within ten (10) working days after consulting with the chief administrative 
officer. 


Student-on-Student Sexual Harassment 

Under Title IX of the Education Amendments of 1972, no education program or 
activity receiving federal financial assistance may exclude, deny benefits to or 
discriminate against any person on the basis of sex (20 U.S.C. sec.1681.a). The 
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purpose of the statute is to prevent “discriminatory practice” in education and “to 
provide... effective protection against those practices.” 


Sexual harassment is a form of discrimination that may violate state and federal 
laws. Pitt Community College is committed to providing an environment for all 
students that is free from offensive or degrading conduct or remarks. In 1980, the 
Equal Employment Opportunity Commission adapted guidelines to help define 
sexual harassment in the academic setting. Unwelcome sexual advances, requests 
for sexual favors, and other verbal or physical conduct of a sexual nature constitute 
sexual harassment when: 


1. Submission to such conduct is made an expressed or implied term or condition 
of employment or status in a class, program or activity; 


2. Submission to or rejection of such conduct by an individual is used to make 
employment or educational decisions (such as hiring, promotion, or grading in 
a course); 


3. Such conduct has the effect of substantially interfering with an individual’s 
work or educational performance or creates an intimidating, hostile, or 
offensive environment for working or learning. 


Student-on-student sexual harassment falls under the conduct listed above as item 
#3. If a student feels that he or she is being sexually harassed by another student, 
he or she should notify the appropriate instructor or staff person immediately. 
Sexually harassing behavior can be intimidating, exploitive, or coercive and 
diminishes the goals of the college to provide a healthy living, learning, and 
working environment. 


Students found guilty of sexually harassing another student will be subject to 
disciplinary action up to and including dismissal from the college. 


Due Process 

Students who question the fairness of disciplinary action taken against them are 
entitled to due process by submitting a written notice of appeal. The appeal is 
heard by the Hearing Committee (Judicial Review Board), which is composed of 
two representatives of the Student Government Association, two faculty members, 


and one staff member. 


The decision of the committee is final, subject only to the student’s right to 
appeal to the president of the College or ultimately to the Board of Trustees. The 
provisions of due process will be applicable to all actions involving suspensions, 
extensions, probation, and dismissal. Additional information may be obtained 
from the Vice President of Student Development Services. 


STUDENT FINANCIAL AID CONCERNS | oll 
Student concerns regarding Title IV Higher Education Act financial aid or NC 
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State financial aid programs can be directed to the Vice President, Student 
Development Services. Student concerns regarding Title [V Higher Education 
Act guidelines can be directed to the US Department of Education by calling 
1-800-433-3243. Student concerns regarding the NC State financial aid program 
can be directed to the NC State Education Assistance Authority, P.O. Box 14223, 
Research Triangle Park, NC 27709-4223. 


COLLEGE/WORKPLACE ANTI-VIOLENCE POLICY 

Safety and security of all students, staff, faculty and customers is a primary 
concern of Pitt Community College. Therefore, acts of violence made by or 
against any of the aforementioned will not be tolerated. Students, staff, faculty 
and customers committing acts or threats of violence will be subject to disciplinary 
action that may result in dismissal/ suspension from the college and/or having 
privileges suspended. 


Pitt Community College has a zero tolerance for violence and therefore prohibits 
the following behaviors: 


¢ any act or threat of violence made by an employee, student or customer 
against another; 


e any act or threat of violence, including, but not limited to, intimidation, 
harassment, or coercion; 


e any act or threat of violence which endangers the safety of employees, 
customers, vendors, contractors, or the general public; 


e any act or threat of violence made directly or indirectly by words, gestures, or 
symbols; 


* use or possession of weapons on the college campus. 


SUBSTANCE ABUSE AND COMMUNICABLE DISEASE POLICY 
Pitt Community College recognizes its responsibility to provide 


¢ a wholesome environment of health education awareness for students, faculty, 
and staff, 


¢ aclimate which discourages alcohol and substance abuse and the spread of 
communicable diseases, and 


* the implementation of those measures which foster good school/community 
relations in the pursuit of maximized learning experiences for all its students. 


Pitt Community College will conduct educational programs as needed to inform 
students, staff, and faculty about substance abuse and communicable diseases, 
including warning signs and preventive measures. The educational program may 
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include, but not limited to, written publications, audio and video presentations, 
guest speakers, seminars, workshops, health fairs, and other similar publications 
and activities. The College will also appoint a task force, as needed, composed 
of representatives from all segments of the institution, to advise and assist in 
implementing policies, programs, and procedures in support of these endeavors. 


Substance abuse assistance will focus on actions such as: 


_ © providing existing human resources for early intervention for individuals with 
chemical problem, 


¢ offering educational drug abuse prevention programs, 


¢ referring persons needing assistance to existing community agencies, while 
preserving the dignity of the individual and the confidentiality of their student 
record, and 


¢ referring students exhibiting erratic and/or disruptive behavior to the Vice 
President of Student Development Services where students will be subject to 
disciplinary action. 


The possession and/or use of any drug as defined under the North Carolina 

Controlled Substance Act, G. S. 89-90 through G.S. 90-94 in or on any part of the 
Pitt Community College campus will not be tolerated. For any infraction which is 
a violation of Federal or N.C. Law student will be turned over to local authorities. 


Policies regarding communicable diseases are as follows: 


¢ Persons infected with a communicable disease will not be excluded from 
enrollment or employment or restricted in their access to college services 
or facilities unless medically- based judgments in individual cases establish 
that exclusion or restriction is necessary to the health and safety of the 
individual or to the health and safety of other members of the College 
community. 


¢ Any student, college employee (either full-time or part-time) and any 
employee of contractors or contracted services who knows or has reasonable 
basis for believing that he or she is infected with a communicable disease 
has the responsibility of reporting this fact on a confidential basis, to the 


appropriate supervisor. 


¢ Persons who know or have reasonable basis for believing that they are 
infected with a communicable disease are expected to seek expert advice 
about their health circumstances and are obligated ethically and legally to 
conduct themselves responsibly in accordance with such knowledge for the 


protection of other members of the community. 
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¢ The College will widely publicize and carefully observe the safety guidelines 
established by the U.S. Public Health Service and the Centers for Disease 
Control and Prevention for the handling of blood and other body fluids and 
secretions in all areas of the College where such fluids or secretions may be 
encountered. 


TOBACCO USE POLICY 

It is the policy of Pitt Community College that smoking and the use of smokeless 
tobacco is prohibited inside all college facilities and vehicles. Smoking is 
permitted only in areas specifically designated and posted as smoking areas. 


CANVASSING, PEDDLING, AND SOLICITING POLICY 

Canvassing, peddling, and soliciting are not allowed on the PCC campus. Door to 
door sales, distribution of handbills, and placement of materials on automobiles are 
not allowed on the PCC campus. 


Student organizations must request permission from the Vice President of Student 
Development Services to hold special sale campaigns, solicitation activities, or 

to post materials on the campus. Non-student organizations or individuals must 
request permission from the Vice President of Administrative Services to conduct 
similar activities. 


INSTITUTIONAL ADVANCEMENT 

The Institutional Advancement Division coordinates the college’s efforts to 
enhance its relationships with the community and the customers it serves. The 
division seeks to inform the public about the college and to build partnerships with 
educational institutions, businesses, and individuals. 


The IA Division supports the college’s mission by developing and implementing 
resource development plans to assist in funding the college’s strategic plan. 


The IA Division includes the following: Alumni Relations, Marketing, Media 
Relations, PCC Foundation, and VISIONS and HORIZONS Programs. The 
linstitutional Advancement Division also coordinates scholarship administration 
for the college. 


ALUMNI RELATIONS 

The Alumni Relations Office is here to CONNECT with PCC students and 
RECONNECT with alumni. The Alumni Association is a membership 
organization. Members are offered campus and community benefits, connection 


opportunities, career services, professional and career development seminars and 
much more. 


PCC students or alumni who have taken at least one class, certificate or degree 
program is an alumnus and can join the association. 


The Pitt Community College Alumni Relations Office is located in the Institutional 
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Advancement Division, Vernon White 1B. The phone number is (252) 493-PITT 
and email is pecalumni@email.pittcc.edu. Students can also track the Alumni 
Association on the web at www.pittcc/edu/alumni, Facebook, or Twitter. 


MEDIA RELATIONS 

The Media Relations Department manages the development and distribution of 
official public information for the college including press releases, PCC e-Post, 
athletic news, social media postings and news content for the college website. All 
news media inquiries and interview requests should be directed to Rob Goldberg, 
Media Relations Director at (252) 493-7732 or Susan Nobles, Vice President of 
Institutional Advancement at (252) 493-7287. Media Relations also coordinates 
and develops the college’s video communications and assists the Marketing staff 
with information and photography for PCC publications and advertisements. 


MARKETING 

The Marketing staff manages the development of marketing media for the college 
including the following: advertisements, brochures, posters, commercials, special 
promotions, and publications including the Student Handbook, General Catalog, 
Annual Report, CareerFocus Magazine, recruitment view book, PCC Foundation 
promotions and various marketing publications and materials. The Marketing 
Department is responsible for developing and maintaining branding initiatives for 
the college and providing image expertise for the college. Contact the Marketing 
staff in Room 1B of the Vernon White Building or (252) 493-7630. 


PCC FOUNDATION 

The PCC Foundation and Development staff develop relationships and secure 
resources to support the mission of the college. The PCC Foundation is a 
nonprofit 501(c)3 organization governed by a board of directors. The foundation 
has been authorized by the PCC Board of Trustees to receive contributions and 
gifts on behalf of the college. The foundation holds several major fundraising 
events each year including the PCC Employee Fund Drive, the PCC Fall Golf 
Classic, the Down East Holiday Show, The PCC Annual Fund Drive, and the 
PCC Scholarship Auction. The foundation also works with individual donors to 
support student scholarships, educational programs, technology, and facilities. 
In the past few years, the PCC Foundation completed a capital campaign and 
secured $7.1 million to support the construction of the Herman Simon Building 
(health sciences), to purchase equipment, to provide scholarships and to support 
employees’ professional development. The Foundation also secured funding 

to construct the Lewis Field House and construct lights on the Minges Overton 
Baseball Complex and provided donor funding to assist with the construction of 
the Craig Goess Student Center. For further information, contact the Foundation 
Office, Vernon White Building, Room 2 or call (252) 493-7287. 


VISIONS AND HORIZONS CAREER DEVELOPMENT AND 


SCHOLARSHIP PROGRAMS 
These donor supported programs assist high school students and GED and 


Adult High School students in their transition to college and preparation for the 
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workforce. The students participate in career development activities and seminars 
and receive personal mentoring and tutoring services. The students also receive 
scholarships to attend PCC. These programs are funded by the Eddie and Jo 
Allison Smith Family Foundation, the PCC Foundation, the Greater Greenville 
Community Foundation and PCC. For further information, contact Marianne Cox, 
VISIONS Coordinator, in the Vernon White Building, Room 1B or call 

(252) 493-7719. 


FUNDRAISING POLICY 
The College’s Administration has approved two annual campus-wide fundraising 
programs - The PCC Foundation Employee Fund Drive and United Way. 


Students, employees and campus organizations engaged in community 
fundraising activities to benefit the College’s programs or organizations should 
coordinate these activities with the Vice President of Institutional Advancement, 
(252) 493-7287. All fundraising activities shall be consistent with the mission of 
the College. There shall be no soliciting or similar activities that are in conflict 
with the Pitt Community College Foundation. 


OFFICE OF SPONSORED PROGRAMS 

The Office of Sponsored Programs (OSP) provides leadership, information, 
services and support to faculty and staff in the acquisition and administration of 
externally funded, competitive grants. OSP ensures that Pitt Community College 
complies with the regulations and guidelines of sponsoring agencies and with 
internal institutional policies and procedures. OSP coordinates activities with the 
Business Office of Administrative Services with regard to requests for funding 
from federal, state and local government sources as well as non-governmental 
sources, ensuring the integrity of accounting and financial information and reports. 
OSP coordinates pre-award activities such as ensuring compliance with the 
granting agency and college policies; serving as the primary liaison and advisor 
to grant-writing teams; and providing grant opportunity information to faculty 
and administrators. The Office of Sponsored Programs, in coordination with 
Administrative Services, is also responsible for performing post-award grant 
management duties, including compliance, reporting and financial oversight. A 
college program is “sponsored” if it solicits and receives a restricted award (i.e. 
the funds can only be used for that program) from a source outside the normal 
operating budget (i.e. financed through external funds) in order to support various 
instructional and public service activities. 


INSTITUTIONAL REVIEW BOARD POLICY STATEMENT 

The Institutional Review Board (IRB) for Human Subject Research at PCC has 
responsibility to oversee procedures for carrying out the Colleges commitment 
to protect human subjects in research. The role of the IRB is to review proposed 
research projects that involve the use of human subjects; ensure that the 
individuals involved in the project are treated ethically; ensure that all subjects 
are provided with substantial information about the study and consent to be a 
subject in the study; and, ensure that all private information will be handled with 
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confidentiality. The IRB is authorized to review, approve, require modifications in, 
or disapprove research activities conducted by or through the College using human 
subjects. 


FISCAL CONTROL OF EXTERNALLY FUNDED PROGRAMS POLICY 
The PCC Office of Sponsored Programs (OSP) is responsible for coordinating 
externally sponsored programs campus wide to ensure compliance with regulations 
and guidelines prescribed by the sponsoring agencies and with institutional 
policies. The OSP cooperates with the Administrative Services Division to ensure 
the integrity of accounting and financial information and reports. Externally funded 
grants and program funds adhere to purchasing and financial guidelines established 
by the grant awarding agency and state audit reviews. Proper fiscal control over 
externally funded programs shall be appropriately documented. 


INFORMATION TECHNOLOGY RESOURCES ACCEPTABLE USE 
POLICY 


Purpose | 

The primary purposes of the Pitt Community College Information Technology 
Resources are educational. The college’s mission is to educate and empower 
people for success. All users must understand this purpose. 


Code of Conduct for Users of pittcc.edu 

The users of pittcc.edu (all of Information Technology Resources) must rely on the 
honesty, integrity, and respect for the rights of others and on a conscious effort to 
be of service to others and the community. The College does not attempt to define 
all acceptable or unacceptable uses of the Information Technology Resources. 
Acceptable conduct must be assessed by individual users. The following 
information assists the users in making such assessments. 


Examples of Acceptable Use Encouraged by Pitt Community College 


Acceptable Use of Information Technology Resources for: 
1. Obtaining and spreading knowledge; 
. Gathering research material and data; 
. Analyzing research material and data; 
. Providing data and research in support of public service; 
. Preparing course materials; 
. Enhancing educational approaches and teaching methods, 
. Enhancing course work; 
. Developing surveys and administering targeted demographic surveys. 


CONN NM B WD WO 


Examples of Unacceptable Use 


Users are responsible for their actions and activities on pittcc.edu, including | 
responsibility for becoming informed of and complying with license and copyright 


provisions of the software they use. 


Unacceptable Use Includes: 
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1. Using the Information Technology Resources for any illegal activity, 
including violation of copyright or other contracts; 

2. Using the Information Technology Resources for financial or other 

commercial gain; 

Degrading or disrupting equipment or system performance; 

Vandalizing the data of another user; 

Wastefully using finite resources; 

Gaining unauthorized access to resources or entities, including 

unauthorized use of others’ passwords; 

7. Invading the privacy of individuals; 

8. Posting anonymous messages; 

9. Creating and / or displaying threatening, obscene, racist, sexist, or 
harassing (persistently annoying of another user) material, including 
broadcasting unsolicited messages or sending unwanted mail; 

10. Using the Information Technology Resources in support of groups 
outside the College when such use is not in keeping with the mission 
of the College; and 

11. Using personal web pages not primarily focused on the mission of the 
College. 


ere ae 


Network Procedures 
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Manners - Appropriate Information Technology Resources manners include 
being polite, using appropriate language, and not revealing personal 
information, such as addresses or birthdays, of students or colleagues. 


Authorization - Students, faculty, and staff must have appropriate 
authorization to use the network. 


Priority of Access - Students, faculty, and staff must have appropriate 
authorization to use the network. 


Conflicts - In the case of conflicts among users of computing resources 
and the network, resolution will follow the PCC Information Technology 
Administration Hierarchy. 


Expectation of Privacy - The College monitors access to its Information 
Technology Resources and reserves the right, without prior notice to users, 
to access the College’s Information Technology Resources and to use any 
and all information retrieved from the Information Technology Resources. 


Disclaimer - Information obtained through pittcc.edu is at the user’s own 
risk. PCC is not responsible for the accuracy or quality of information 
obtained. Users need to consider the source of any information obtained, 
and, as this is a global network, accept responsibility for accessing 
inappropriate material as described under Unacceptable Uses. 


Penalties for Improper Use - Users violating guidelines, including 


applicable state and federal laws, are subject to loss of Information 
Technology Resources usage privileges. Unacceptable use of the 
Information Technology Resources may result in suspension or revocation 
of those privileges without notice, and in some cases, based on the severity 
of offense, may include discipline up to and including possible employment 
termination or suspension from PCC. In addition, violation of state or 
federal statutes could make the users subject to criminal prosecution. 


Distribution of the Policy 

The PCC Information Technology Resources Acceptable Use Policy will be 
distributed to all employees and all students. It will be posted electronically on 
PCC’s computers which are available for use by the general public and students. 
It will also be posted in computer labs. It will be printed in student orientation 
materials and the PCC General Catalog. 


ELECTRONIC SIGNATURE POLICY 
Pitt Community College (PCC) recognizes an electronic signature as a valid 
signature from faculty, staff, and students. 


An electronic signature is defined as any electronic process signifying an approval 
to terms, and/or ensuring the integrity of the document, presented in electronic 
format. An electronic signature is not acceptable on specific forms such as the US 
Department of the Homeland Security Employment Eligibility Verification (1-9) 
form and government tax withholding forms. 


Students may use electronic signatures to register, check financial aid awards, pay 
student bills, obtain unofficial transcripts, update contact information, log into 
campus computers, complete forms, submission of class work, tests, etc. 


Faculty and staff use electronic signatures for submitting grades, viewing personal 
payroll data, logging into campus computers, accessing protected data through the 
administrative computing system and web applications provided by the college, 
etc. 


An electronic signature is considered valid when the following conditions are met: 
¢ Institution provides student or employee with a unique username, 
¢ Student or employee sets his or her own password; 
¢ Student or employee logs into the campus network and secure site using 
both the username and the password. 


It is the responsibility and obligation of each individual to keep their password 
private so others cannot use their credentials. 


Once logged in, the student or employee is responsible for any information } 
they provide, update, or remove. PCC will take steps to ensure the password is 
protected and kept confidential. Furthermore, users are responsible for logging 
out of all systems and exercising the necessary precautions when using publicly 
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accessible computers. 


This policy is in addition to all applicable federal and state statutes, policies, 
guidelines, and standards. 


INTELLECTUAL PROPERTY POLICY 

Pitt Community College must support the incubation and nurturing of innovative 
ideas in order to further the mission of the College. New discoveries and 
creations, which are subject to or eligible for intellectual property protection, 

may emerge in the pursuit of the mission. The stewardship of such intellectual 
property, consistent with the mission of the College, is an important responsibility 
of both the College and all covered individuals under the policy including students, 
faculty and staff. The intent of the Intellectual Property Policy is to define the 
rights and responsibilities of all full-time and part-time faculty, staff members, and 
students. These rights and responsibilities will be administered by the College’s 
Technical Licensing Office, (Vice President of Institutional Advancement). 


The Pitt Community College Board of Trustees has adopted an Intellectual 
Property Policy and a participation agreement that confirms acceptance of the 
Intellectual Property Policy by all covered individuals and assigns to the College 
all rights in any Intellectual Property in which the College asserts ownership. 


The Intellectual Property Policy includes detailed information about (1) the 
College’s ownership, (2) covered individual’s ownership, (3) disclosure of 
intellectual property, and (4) revenue sharing. A complete copy of this policy is 
available at the PCC website homepage, each Dean’s office, the college’s Human 
Resources Office, and the Technical Licensing Office, (Room 2, Vernon White 
Building). 


LIBRARY 

The mission of the PCC Library is to provide the library resources, services, and 
staff necessary to advance the academic programs of the College and to benefit the 
greater PCC community. 


The Library seeks to offer timely assistance in finding reliable information to 

all students, employees, and community members. Our knowledgeable staff of 
professional librarians, technical specialists, and library assistants is committed 
to providing excellent customer service in meeting this goal. The Library also 
offers 24/7 reference chat except for Saturday/Sunday, midnight - 8 a.m. through 
NCknows. 


Library resources include print and audiovisual materials, as well as Internet 
access to the World Wide Web and to scholarly online documents not otherwise 
available without subscription. Print collections include books, journals, 
magazines, and newspapers appropriate for academic research as well as 
leisure-time reading. Audiovisual collections contain DVDs, CDs, and audio/ 
videocassettes on various course-related topics and for recreational listening/ 
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viewing. The first-floor Children’s Room is devoted to books and other materials 
suitable for preschool-age children. 


More than 60 desktop computer stations with Internet access are available for 
public use. An additional 50 laptop computers are available for use in the Library. 
Wireless Internet access is available throughout the Library with wifi-enabled 
devices. Most online Library resources, including the Library catalog, are 
available not only on campus but to distance learners and other off-campus users 
with Internet access. Some resources require a password for access from an off- 
campus location. 


Facilities are available for group and individual study, including six group study 
rooms and a 21-seat instruction lab. Faculty members may contact the Instruction 
Librarian to request librarian-led class instruction in information skills and/or for 
help in creating assignments that incorporate library research. 


Materials not readily available in the Library may be requested by Library card 
holders through Interlibrary Loan. Faculty members may place personal and/or 
Library items on Reserve status for their classes’ exclusive use. Faculty may also 
check out audiovisual equipment from the Library for educational use. 


The Library is open Monday through Thursday from 7:45 a.m. until 9:30 p.m. and 
on Friday from 7:45 a.m. until 5:00 p.m. Saturday hours are 9:00 a.m. to | p.m. 
The Library is closed on Sundays and on PCC-observed holidays; hours may vary 
during semester breaks and summer semester. Located in the Clifton W. Everett 
building, the Library is arranged and furnished to provide a pleasant atmosphere 
conducive to study. More information may be found on the Library webpage at 
www pittcc.edu/academics/library or by phone at (252) 493-7350. 


COOPERATIVE EDUCATION (CO-OP)/INTERNSHIP 

The Cooperative Education/Internship Program is designed to give students the 
opportunity to integrate their classroom study with practical experience in their 
major fields by working and attending school. For more information contact your 
faculty advisor. 


Eligibility 

Students who have completed at least two (2) semesters in a program that offers 
cooperative education/internship are eligible to participate if they meet the 
following requirements: 


1. Students must be enrolled in a degree granting program of study with 
Cooperative Education/Internship as a requirement for graduation, 


2. Students must have a 2.0 GPA in their program of study, and 


3. Students must complete 9 semester hours in their program with 3 semester 
hours in the core, and 
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4. Students must plan to graduate from Pitt Community College. 
(Eligibility requirements do not apply to certificate/diploma programs.) 


Enrollment Procedure 
Students interested in the Cooperative Education/Internship Program should follow 
the procedure outlined below: 


1. Students should make an appointment with their advisor prior to registration to 
discuss job placement. 


2. Students should register for the appropriate Cooperative Education/Internship 
course and section number. 


3. Students should complete a Cooperative Education/Internship Report Book. 


Academic Credit 

1. Students can receive one (1) semester hour credit for 160 hours of work 
experience or two (2) semester hour credits for 320 hours of work experience. 
Grades given by the faculty advisor will be based on reports and evaluations 
submitted by the student and the employer. 


2. Astudent may receive a maximum of two credit hours during any one semester. 
Each curriculum program specifies the maximum number of credit hours 
allowed toward degree or diploma requirements. 


3. Credits earned with the approval of the appropriate dean substitute for required 
or elective courses within the curriculum guidelines. 


Students interested in the Cooperative Education/Internship Program should 
contact their faculty advisors. 


COLLEGE OUTREACH 

The focus of the Pitt Community College Outreach Program is to identify 
educational and workforce development training needs throughout Pitt County 
and to refer potential students to services provided by the college. To achieve this 
goal, the Outreach Director will assess the needs of the diverse population in Pitt 
County. Along with other College personnel and agencies within the community, 
the College Outreach Program will refer students to the appropriate educational 
and workforce development options and support each individual. 


College Outreach is a gateway for individuals to inquire about and take advantage 
of our College’s resources so they may determine how or where to begin. 


There are several major components to the delivery of Outreach services: 
¢ Personalized assistance with admissions and registration 


bs7 


¢ Counseling 

e Mentoring 

¢ Faculty and student progress checks 

¢ Community—based volunteer program 
¢ Effective media awareness campaign 


INTERNATIONAL PROGRAMS AND SERVICES 

The International Programs and Services Office coordinates and manages 
international educational projects for faculty, staff and students. It leads the 
internationalization and globalization efforts of the college. Supporting the global 
component of PCC’s mission statement, International Programs and Services seeks 
to identify and engage in opportunities to: 


¢ Learn more about other regions of the world through cultural exchanges, 

e Better communicate in global and cross-cultural environments 

e Enhance values of respect and cooperation to become good global citizens 
e Connect with the global economy. 


For more information visit our website http://www.pittcc.edu/international.html 
or contact Andre Gregory (Coordinator) at agregory@email.pittcc.edu. 


CONTINUING EDUCATION AND COMMUNITY DEVELOPMENT 

The Continuing Education and Community Development Division of Pitt 
Community College provides workforce development training and personal 
enrichment courses for adults from the community, business, and industry. We 
strive to offer a diverse range of programs and courses to meet the particular needs 
and interests of all citizens of Pitt County. 


Our programming provides opportunities to upgrade occupational skills, to 

acquire new skills, and to complete high school. Classes are held on-campus and 
at various off-campus facilities such as public schools, community buildings, 
churches, civic centers, industrial plants, and fire stations. Courses are open to 

all adults 18 years of age or older. However, in some cases, specific requirements 
must be met. High school students 16 - 18 years of age | 
may be permitted to enroll with written approval from the appropriate public 
school official. 


PHILOSOPHY sai, Soe | 
The Continuing Education and Community Development Division 1s committed 
to enhancing the quality of life and education to the citizens of Pitt County and 


support a global workforce as well as the local community. 


MISSION | aly 
The mission of the Continuing Education and Community Development Division 


is to educate and empower people for success in life and a global workforce | 
through basic skills, industry, small business, occupational, and community service 


training. 
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All associates accomplish the mission by way of a unified and committed effort: 


* to become the leading providers of workforce development training; 

* to use state-of-the-art technology to prepare individuals for employment; 

¢ to partner with other organizations to promote economic development; 

¢ to help adults gain entrance to their educational pursuits by responding to 
their lifelong learning needs; 

* to respond to the need to eradicate poverty and illiteracy by providing 
basic skills; 

¢ to proactively respond to internal and external customer needs. 


SCHEDULE OF COURSES 

A schedule of Continuing Education and Community Development courses are 
published each semester and distributed throughout Greenville and surrounding 
areas. Classes are organized based upon demonstration of sufficient interest and 
availability of required facilities and qualified instructors. Various media such as 
newspapers, radio, and television are also utilized to announce course offerings. 
Classes may be scheduled for mornings, afternoons, evenings, or weekends 
according to the needs of the participants. The College reserves the right to 
change, add, delete, or withdraw courses or program offerings from the schedule 
at any time. The Division encourages interested citizens to contact the Division 
Directors concerning particular areas of interest or the registration desk at 

(252) 493-7388. 


COURSE CREDIT 

Generally continuing education courses offered in the Continuing Education 

and Community Development Division are non-credit. An Adult High School 
Diploma is awarded after earning 20 units of credit and passing the North Carolina 
Competency Tests. CEU’s (Continuing Education Units) are awarded for certain 
training programs, courses, and seminars. Ten contact hours of class earn one 
CEU. Written acknowledgement of course completion or participation may be 
provided to individuals upon written request. Certificates may be awarded upon 
completion of a single course and/or a cluster of courses. 


REGISTRATION AND ATTENDANCE 

Registration can be accomplished in several ways — walk-in, mail-in, fax, or on- 
line for some designated courses. All courses require pre-registration indicated 
in course publicity. Interested students are encouraged to seek information 

about a particular course via the telephone or by visiting the college website. A 
minimum number of participants may be required before a class can be offered or 
continued. Pitt Community College has the right to place students in appropriate 


levels of training as deemed necessary by the College. For further information call 
(252) 493-7388. 
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FEES 

The basic registration fee charged for an Continuing Education and Community 
Developm tent Division continui ng education course is the occupational extension 
fee establi shed by the North Carolina General Assembly. Deviation from the basic 
registratior1 fee may be mandatecd by state statute for individuals and/or groups by 
the source :of funding and self-su pported course requirements. Tuition, fees and 
other exper ses must be paid in A merican currency only. 


Specific fee:s, such as lab fees, ma y be charged for items required in a course in 
addition to normal supplies and miaterials provided by the College. There is a 
$5.00 technc logy fee for Occupational Extension Continuing Education classes. 


Insurance co:st is a specific fee requitred of Continuing Education and Community 
Development: Division students in iclentified courses requiring shop, physical 
exercises, anc clinical experiences. ‘The exception to the requirement would be 
students ident ified by their employer:s with insurance or workman’s compensation. 
Insurance participation is optional foi other students. The structure is set annually 
by the insuran ce provider. 


Continuing Ed ucation and Community Development Division students may 
participate in College student activities by paying an activity fee based upon 

the number of hours enrolled in a given semester. Continuing Education and 
Community De:velopment Division stuidents who meet on-campus for a significant 
number of hour's are encouraged to par ticipate in all activities. 


Continuing Edu cation and Community Development Division students who 
take an occupati onal extension course nnore than twice within a five-year period 
shall pay a pro-rata share of the actual c ost of the course. The fee will be the 
usual occupationial extension registration fee, ata minimum. The exception to 
the repetition fee: is when the course is re >quired for certification, licensure, or 
recertification. | 


REFUND POLICY 

The Office of Coritinuing Education and (community Development Division may 
refund the registra tion fee only for coursess identified as ‘““Occupational Extension.” 
The registration fe e may be refunded unde r the following circumstances: 


1. A student who of‘ficially withdraws in pei’son in the Office of Continuing 
Education and Community Development Division prior to the first class meeting 
or if the class fail s to “make” due to insuf ficient enrollment is eligible for a 


100% refund. 


2. A student who officially withdraws in person at the Office of Continuing | 
Education and Cornmunity Development D ivision or with class instructor prior 
to or on the official 10% point of the class is: eligible for a 75% refund. 


3. Requests for refunds will not be considered after the 10% point. 
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All Continuing Education tuition refunds will be métiled. 


To determine eligibility for refund, the student may, contact the Office of 
Continuing Education and Community Developme:nt Division. The refuiad policy 
is set by the North Carolina State Board of Comm unity Colleges and is subject to 
change without notice. 


COURSE DESCRIPTIONS 

Course descriptions are available upon request by calling or visiting the: 
Continuing Education and Community Develop:ment Division or visitir 1g the 
college website. Individuals who desire counsel ing or other special assistance may 


contact the Continuing Education and Commuriity Development Divis ion at 
(252) 493-7388. 


BOOKS AND SUPPLIES 

Many Continuing Education and Community Development Division «continuing 
education courses require textbooks and speciial supplies. When a text is required, 
students will be notified through course publicity and/or at the first cl ass meeting. 
Students are responsible for purchasing their texts and class supplies.. 


OCCUPATIONAL TRAINING 

One of the major goals of Pitt Community C ollege is to provide opportunities for 
citizens to prepare for new occupations or to: upgrade their knowledsze and skills 
in their current employment. These opportu nities are provided throvigh single 
courses or a Series of courses designed for a. specific occupation. 


These courses are designed for the express purpose of training an iridividual 

for employment, upgrading the skills of persons presently employe d, and re- 
training others for new employment. They’ are offered to people in all technical 

or vocational occupations and vary in leng;th according to the comy)lexity of the 
skill and the need of the employee or employer. Most occupationail courses are 
developed and taught on request from a g roup or an employer. Courses are usually 
offered at a time and place convenient to the employee and/or emiployer. 


The following are examples of general o.ccupational courses: 


Blue Print Reading CPR - Healthcare P rovider (BLS) 
CPR -: Heart Saver First Aid Basics 

Computer Software Training Industrial Safety 

Construction Trades Medication Aide 

Nursing Assistant - Level I & II Pharmacy Tech I ¢& II 

Nursing Assistant Refresher HVAC: CE Credit Courses 

EKG Monitor Technician (12 Lead E/KG) Phlebotomy National 
Certification 


Medication Aide Instructor Training 
CPR Instructor Training 
Cake Decorating 
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Respiratory Care Practioner Refresher Course 
*(New) Command Spanish for Health Care Professionals 
Spanish: Beginning Conversation Level I & II 


Specialty Occupational Programs 

Computer Training 

The Computer Technology Center offers traditional instructor led face-to-face 
training as well as flexible on-line courses. We offer hands-on computer training 
in our facility as well as yours. Our courses range from 15-week full semester 
courses to 1-day seminars and everything in between. Our on-site classes are 
completely modular and can be custom designed to fit your needs. Our on-line 
class offerings give you the scheduling flexibility you need to get the training you 
need in the time you have. You can check out our full on-line course offering at 
http://www.ed2go0.com/pittcc. 


Public Safety Instruction 

Law Enforcement, Detention and Security Officer Training 

Thomas Forrest - tforrest@email.pittcc.edu 

Several short courses and seminars are conducted to upgrade and train law 
enforcement and correctional officers. Examples are: Mandatory In-Service 
Training, Radar, Instructor School, Criminal Investigation, Jailer Certification 
Training, Taser, Physical Fitness and certification as a Private Security Officer. 
The College also offers a two-year associate degree in criminal justice and a 
certificate in the Basic Law Enforcement Training Program (BLET). 


Emergency Services Training 
David Clary - dclary@email.pittcc.edu 


The Emergency Services Program is designed to provide various levels of 
Emergency Medical Services training from EMT-Basic, EMT-Refresher to EMT- 
Intermediate and to EMT-Paramedic. The courses are designed to prepare students 
for various levels of state certification that may be required to be an emergency 
care provider. Continuing Education for EMT professionals and volunteer staff is 
provided on a regular basis. We also offer in-service training for EMS personnel. 


Emergency Management Training 


The Emergency Management (EM) Program is a multi-discipline program that 
provides training and educational opportunities to all public safety provides as 
well as public and private sector personnel. The EM Program at Pitt Community 
College works in conjunction with the North Carolina Emergency Management 
Department and FEMA to deliver a wide array of courses and certifications. 


On a national level, the EM Program assists public safety and government 
agencies in maintaining their NIMS /ICS compliance to qualify for federal funding 
and grants. At the state level, EM delivers training in four key areas: preparedness, 
mitigation, response and recover. On a local level, the EM Program can assist any 
group — public or private, including assisting local churches, civic groups and/or 
communities in creating community emergency response teams (CERT). 
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For a list of available courses and training opportunities, visit the web site: 
http://www.nccrimecontrol.org/Index2.cfm?a=000003 ,0000 10,000027 000221 


Fire Rescue Training 
Janos Varag - pcecfire@email.pittcc.edu 


The Fire and Rescue Training Program is designed to provide fire and rescue 
personnel an opportunity to gain technical information and to build skills in 
modern fire fighting through a variety of learning experiences. These courses are 
usually conducted in local fire departments for volunteer and career firemen who 
train as an organized group utilizing equipment and methods they would ordinarily 
use in preventing and suppressing fire. 


Subject areas for firemen may include: cadet fire academy, arson detection, 
compressed gas emergencies, fire apparatus practices, hazardous materials, 
introduction to fire fighting, ladder practices, hose practices, personal protective 
equipment, and fire fighting procedures. Other specialty area training is 
available. Please refer to the training schedule. Courses such as Home Safety, 
Fire Prevention, and Industrial Fire Brigade Training is available to the public 
and industry, as well as, fire service personnel. Some classes offered requires the 
student to be at least 18 years of age. 


General O.E. 

Licensure/Certification 

The Licensure/Certification Program is designed to provide training for 
occupations that require prerequisites to employment or as a continuing 
requirement to maintain currency in an occupational area. 


The Continuing Education and Community Development Division offers specific 
training prescribed by a licensure or certification agency. The cooperating agency 
or professional group issues the initial certification or recurring documentation. 
Certification courses include, but are not limited to Notary Public Education, 

NC Auto Safety Inspection, and NC On Board Diagnostic Emissions Inspection 
Training, EMT (Basic, Intermediate and Paramedic). 


Safety Training (OSHA) 
The Division works closely with the North Carolina Department of Labor to 


provide required OSHA compliance and safety training. The training may be 
tailored to a specific organizational need and offered at the requestor’s site. 
Smaller organizations may choose to send employees to Safety Institutes held 
periodically on the main campus. 


Health Care Programs 

Nursing Assistant Programs ) 

Pitt Community College offers Nursing Assistant I and Nursing Assistant II 
classes. Nursing Assistant I and Nursing Assistant II classes are offered several 
times a day and on the weekend each semester. 
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The Nursing Assistant I is a 144-hour course which prepares graduates to provide 
personal care and perform basic nursing skills. It includes 96 hours of classroom/ 
lab and 48 hours of clinical learning experience. After successful completion 

of this program and passing State Testing, the student is certified and listed with 
the NC Department of Health and Human Services. This course is often used as a 
pre-requisite for other Health Care Programs under Curriculum degrees. 


The Nursing Assistant II is a 168-hour course that prepares graduates to perform 
advanced procedures with job placement usually at the hospital level. It includes 
80 hours of classroom/lab and 88 hours of clinical learning experience. Students 
must have a current Nursing Assistant I Certification with the NC Department of 
Health and Human Services to take the NA II course. After successful completion 
of this program, the student is certified and listed with the NC Board of Nursing, 
Raleigh, NC. 


Nursing Assistant Medication Aide 
The Nursing Assistant Medication Aide is 24-hour class for non-licensed personnel 


to become prepared to administer medications to patients orally, topically and by 
instillation routes. The Nursing Assistant Medication Aide is taught to perform a 
narrowly defined set of tasks; right person, right drug, right time, right dosage right 
route, and right documentation, with employment in the long-term health facility. 
Classes are offered each semester. 


Medication Aide Instructor Training 
This 16-hour course is designed to meet the training requirements to become a 


Medication Aide Instructor. To participate in the course, individuals must have a 
current, unrestricted license to practice as a registered nurse in North Carolina and 
have had at least two (2) years of practice experience as a registered nurse that 
includes medication administration. Upon successful completion of this course, 
an individual is eligible to apply for certification listing with the North Carolina 
Board of Nursing. 


EKG Monitor Technician 

The EKG Monitor Tech is a 75-hour course that teaches the student anatomy and 
physiology of the heart, principles of EKG, dysrhythmia recognition of sinus, 
junctional/atrial rhythms, heart blocks and bundle branches and ventricular ectophy 
rhythms. The student will become proficient in reading and interpreting EKG’s. 
Upon successful completion of a written exam and practical skills, the student 

will be certified as an EKG Monitor Technician. This will qualify the student for 
employment with the cardiac or other unit in the hospital setting. 


CPR Instructor Course 

The CPR Instructor’s course is a 16-hour course designed to certify basic 

CPR Instructors through the American Heart Association. This course teaches 
instruction skills in general, as well as specific CPR teaching skills. Upon 
successful completion, the student will be awarded a CPR Instructor’s Certificate. 
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Pre-requisite: Current certification in CPR course “C” or equivalent. 


CPR 

CPR Health Care Provider (BLS) provides training to provide basic life support 
(rescue breathing, cardiopulmonary resuscitation and the relief of choking for 
adult, infant and children). Students learn one-man and two man rescuer CPR and 
the use of barrier devices. Defibrillator training is included in this course. Re- 
certification is required every 2 years. CPR Heartsaver teaches Basic Adult CPR 
and teaches warning signs of heart attack and stroke, and relief of choking for 
adult victims. Re-certification is required every 2 years. Class size is limited. 


First Aid Basics 

First Aid Basics is a course that includes Emergency Action Steps, care 

for bleeding, shock, poisoning, sudden illness and other common first aid 
emergencies. Students successfully completing this course will receive a First Aid 
Basics certificate valid for three years. Class size is limited. 


Respiratory Care Refresher 
The Respiratory Care Practitioner Refresher Program consists of a NC Respiratory 


Care Board (NCRCB) approved respiratory review course, a laboratory skill 
review/evaluation, and NBRC CRT Self-Assessment Evaluation. This course 
addresses a full range of common respiratory problems in the intensive care as 
well as general care areas of respiratory care. Depending on the needs, students 
may take the complete program or individual portions. 


The review course portion will consist of either a home-study Registered 
Respiratory Therapy (RRT) and Clinical Simulation Exam (CSE) review or a 
comprehensive onsite review program which includes the CSE and RRT review. 
Kettering Seminars is the only company at this time which offers both programs. 
The laboratory and testing portion must be completed at one of the identified NC 
community colleges. 


Pharmacy Technician IJ and II 
Pharmacy Tech I provides training for students to be trained to work under the 


supervision of a pharmacist in a pharmacy. It provides the student with basic 
knowledge and skills required to work as a technician in a pharmacy. The course 
includes basic math, drug calculations, drug classification, drug distribution, and 
basic terminology. 


Pharmacy Technician II requires Pharmacy Technician I as a pre-requisite. This 
course provides the student with knowledge and skills required to work as a 
technician in a pharmacy. This course includes compounding, calculations, drug 
classifications, and review for certification. 


Phlebotomy Technician (National Certification) 


Phlebotomy Technician is a 232-hour course that prepares the student to draw 
blood specimens from patients for the purpose of testing and analyzing blood. A 
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phlebotomist’s job includes maintenance of equipment used in obtaining blood 
specimen; the use of appropriate communication skills when working with 
patients; the selection of venipuncture sites; the care of blood specimen; and the 
entry of the testing process into the computer, as well as clerical duties associated 
with record keeping of the blood tests. The course consists of theory and clinical 
experiences in performing blood collections. The student must be a high school 
graduate or have equivalent GED. 


Chiropractic Assistant 
This 72-hour program consists of a series of separate units of study that provide the 


successful student with competencies to become a Professional Chiropractic Aide. 
It consist of: terminology, anatomy & physiology, record keeping, physical exam, 
diet & nutrition, physical modalities, CPR, first aid, history taking, vital signs, 
therapeutic rehabilitation, psychology, orthopedic exam, public relations, clinical 
lab & practical application. 


Health Care Technology Certificate 


The Health Care Technology program prepares multi-skilled health care personnel 
too perform a variety of assistive skills which cross several traditional health care 
disciplines. To enter this program of study the student must already be listed on 
the Nursing Assistant I Registry and have documentation of successful completion 
of a Nursing Assistant I program. 


After entering this program of study the student will be required to take the NA I 
Program, the National Phlebotomy Program, CPR-Health Care Provider, and the 
EKG 12-Lead Monitor Technician Program. 


Course and Hour Requirements 


Courses for this Certification Class Hours 
NUR 3240 Nursing Assistant I 144 
SAF 3020 CPR-Health Care Provider 8 
NUR 3241 Nursing Assistant II 168 
MLA 3022 Phlebotomy 240 
NUR 3267 EKG-12 Lead Monitor Technician BS 

635 hours 


*Total Hours for Certificate is 635. 
*CPR must be current. 
* At the completion of all courses a Health Care Technology Certificate will be 


issued. 


Leadership Development Training 

Leadership Development Training courses are designed for potential and current 
supervisors who want to become more effective leaders. Courses are offered both 
on and off campus. The courses are flexible in content and meeting times. Every 
effort is made to fit course content to particular individual, industrial, or business 
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needs. 


Organizational Improvement Training 

The Continuing Education and Community Development Division is dedicated 
to providing quality training to support the customer oriented/ continuous 
improvement/employee empowerment concepts practiced in industries and 
businesses throughout the area. Instructors are available to deliver a complete 
quality training program or individual courses. The training may include 
awareness and introductory courses as well as specific courses providing practical 
approaches to communication, decision-making, teaming, data collection skills, 
and other continuous improvement training. The Division is licensed to offer 
several nationally recognized quality programs including Achieve Global, Total 
Quality Transformation, and ISO-9000 Training. Organizations interested in 
initiating a quality program or improving current practices should consult with an 
Continuing Education and Community Development Dean to plan an appropriate 
program. 


Professional In-Service Programs 

Teacher Certificate Renewal: Local school officials responsible for providing 
in-service training for teachers coordinate with the Continuing Education and 
Community Development Division to develop special courses designed to meet 
the needs of the local school unit. The Division assists in the development and 
delivery of approved courses by providing the needed personnel, facilities, and 
services in coordination with the local school unit. 


Other Professional In-Service: Various institutions and agencies require employee 
upgrading through the offering of in-service classes. The Continuing Education 
and Community Development Division coordinates with each agency to develop 
appropriate in-service programs on an as-needed basis. 


BUSINESS AND INDUSTRY SERVICES 

The primary purpose of the Business and Industry Services area is to develop and 
deliver customized training which will enhance the growth potential of companies 
located in Pitt County while providing the workforce with skills essential to 
successful employment. 


All of these programs and services are directly related to new and/or sustained 
economic growth. Liaison with state, regional, and local agencies associated with 
economic development is an important responsibility of the Continuing Education 
and Community Development Division. 


Classes may be arranged to meet specific needs such as training individuals for 
employment for new industries locating in the area, training new employees for 
certain industry expansion programs, and training existing skilled or semi-skilled 
workers in manufacturing to use new technology. These classes may be held at the 
industrial site, on-campus, or at other convenient locations. 
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Customized Industrial Training (CIT) 

This pirogram is designed to respond to industries that are installing new 

techno logy or adding jobs and their employees need training for this technology. 
This is a grant process which will be approved by the North Carolina Community 
College: System and others. The Director of Business and Industry Services should 
be contiacted to inquire about this program, (252) 493-7216. 


Small B usiness Center 

The Small Business Center of Pitt Community College is designed to encourage 
entrepreneurship and add value to new and existing Pitt County Businesses by 
providing; world class learning opportunities, one-on-one counseling, and access to 
business 1eference materials. Learning opportunities are provided in 2-3 hour free 
weekly seminars open to the general public. 


Sample seminar topics include the following: 


Starting a Small Business Financing Your Business 

Building a Brand Grant Writing 

Hiring Smart Business Bookkeeping 

Successful Marketing Strategies Doing Business with the Government 


The counseling services provided by the Small Business Center are offered at no 
cost to Pitt ‘County residents by appointment only. All discussions are kept strictly 
confidential. We are committed to providing expert advice and referrals to help 
business owners improve their bottom lines and operating systems. The Small 
Business Center also maintains a business resource library that contains up-to-date 
reference maiterials, how-to manuals, and periodicals designed for you to peruse at 
your leisure in our self-directed learning center. This center is open to the public 
during normal operating hours. For seminar schedules, counseling appointments, 
or additional information call (252) 493-7625 or (252) 493-7541. 


COMMUNITY SERVICES 

The Community Service Programs are designed to provide courses, seminars, and 
activities that contribute to the community’s overall cultural, civic, and intellectual 
growth and to assist adults in the development of new skills or in upgrading of 
existing ones ini a vocational, academic, and practical skills areas. 


The Community Service Program provides non-credit courses which enables adults 
to develop knowledge and skills in areas of general interest to the community. The 
Division will develop courses and activities to meet specific needs and interests of 
its adult participants. The following are examples of general interest courses: 


Avt: Painting, Drawing, Sketching Investments and Securities 


Arts and Crafts Memoir Writing 
Creative Writing Sign Language: American 


Conversational Sspanish Ballroom Dancing 
Motorcycle Safeity courses Basic Pistol Shooting for Women 


Fitness Programs Floral Design 
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Golf for Women Youth Summer Programs 


BASIC SKILLS PROGRAM 3 

The Continuing Education and Community Development Division offers 
educational opportunities to Pitt County citizens who want to improve basic: skills 
that would enable them to be more successful in today’s workplace. The Adult 
Basic Education Program (ABE) provides foundational instruction in reading, 
writing, and math. The Adult High School Diploma (AHS) and the Generaeil 
Educational Development (GED) programs are available to any qualifying adult 
student who does not have a high school diploma. English as a Second Lainguage 
(ESL) provides instruction to meet the varied needs of individuals for whom 
English is not their primary language. Compensatory Education is a program that 
provides instruction in basic and life skills for adults with intellectual disiabilities. 
Achieving College Entry (ACE) provides instruction in reading, math, and writing 
~ skills for high school and/or GED graduates in preparation for college entry tests. 
Workplace classes are provided at worksites throughout Pitt County to meet the 
need of employers and their employees. More detailed information follows on 
each program. For more information call (252) 493-7396. There are no «charges for 
the classes or materials. 


Basic Skills Plus 

The Basic Skill Plus Program was developed to provide employability skills, job- 
specific occupational and technical skills and developmental education instruction 
to students concurrently enrolled in a community college course leading to a high 
school diploma or equivalent certificate. Colleges may waive the tuition and 
registration fees associated with this instruction. 


Adult Basic Education 

Adult Basic Education (ABE) is a program of instruction designed for adults who 
need to improve their reading, writing, speaking, problem-solving, or computation 
necessary to function effectively in society, on a job, or in the family. Adult Basic 
Education includes coursework designed to prepare for the GED, to improve the 
employability of the state’s workforce through instruction in mathematics, reading, 
language, and workforce readiness skills. It is designed to provide adults with 
sufficient basic education to enable them to benefit from job traininsz and retraining 
programs and obtain and retain productive employment so that they might 

more fully enjoy the benefits and responsibilities of being citizens. Computer- 
assisted instruction may be available as an added incentive for students working 
toward their goals. Classes may be established throughout Pitt County and may 

be co-sponsored with churches, schools, business and industry or community 
organizations. 


Adult High School Diploma Program 

The Adult High School Diploma Program is a program of instruction designed for 
adults who wish to earn a high school diploma by completing course credit not 
previously earned in a traditional high school setting. The prograrn consists off 
core courses required by the Department of Public Instruction aloig with elec.tives 
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required by the public school system and the community college. Students who 
successfully complete all required courses and pass the NC Competency Tests 
of Reading and Mathematics will receive an Adult High School Diploma given 
by Pitt County Schools and Pitt Community College. Students wishing to enter 
the Adult High School Diploma Program may contact the Basic Skills Office for 
further information. 


General Educational Development (GED) Classes 

The GED (General Educational Development) Program is a program of instruction 
designed for adults to prepare for the Tests of General Educational Development 
(GED). Morning, afternoon, and evening classes are offered on main campus and 
throughout Pitt County. To obtain a GED diploma, students must take a battery 

of five tests: Language Arts-Writing, Social Studies, Science, Language Arts- 
Reading, and Mathematics. GED tests are administered to qualified applicants. 
Each student is required to pay a test fee of $25.00. 


High School Diploma Equivalency/GED 

Adult residents of North Carolina who have not compieted high school may earn 
a High School Diploma Equivalency by passing a battery of five tests that make 
up the Tests of General Educational Development (GED). A General Educational 
Development Diploma is awarded to students by the State Board of the North 
Carolina Community College System. Those students scoring 2,250 or higher 
are eligible for the diploma. A High School Equivalency Diploma is recognized 
by employers and educational institutions and is issued by the North Carolina 
Community College System. 


Life Skills 

Life Skills is a program of instruction designed for students to increase their 
independent living skills as they prepare to enter the job market or to transition 
into another program of study. 


Workplace Instruction 

Workplace Literacy is a program of instruction designed for adults in the 
workplace. In conjunction with employers, instruction is provided to fit the needs 
of adult learners who seek to improve reading, writing, spelling, and math skills or 
prepare for the GED or college entry. Classes may be offered on-site. 


English as a Second Language | é 
The English as a Second Language Program (ESL) is a program of instruction 
designed for adults who are limited English proficient and whose primary language 
is not English. The program is designed to help adults improve their English 
reading, writing, listening, and speaking skills. Courses range from beginning to 
advanced levels of instruction. Special courses in writing, TOEFL, preparation, 


preparation for U.S. citizenship and computer use are offered based on demand. 


English as a Second Language provides instruction to improve competence in 
speaking, reading, writing, and understanding the English language to enable 
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students to further their education or obtain employment. Classes are held at 
locations throughout Pitt County. Extra help with English acquisition may be 
received in the ESL lab. 


Learning Center 

The Learning Center is designed for adults to improve reading, math, and writing 
skills and/or to prepare for the Tests of General Educational Development (GED). 
The Center offers individualized instruction in an open lab format and provides 

a wealth of resources for the adult learner. Students may use books, computers, 
videos, and other materials to assist in their learning. Hours of operation in the 
Center are 8:00 a.m. to 9:00 p.m. Monday — Thursday, 8:00 a.m. to 5:00 p.m. 
Friday. 


Compensatory Education 

Compensatory Education is a program of instruction designed to compensate 
adults with intellectual disabilities who seek to improve basic skills and life skills. 
The focus of the Compensatory Education Program is on helping the individual 
become as independent as possible through acquiring basic and life skills needed 
to function successfully in daily living: 


e Become more independent and self-directed; 

e Become more familiar with basic occupational skills; 

e Acquire skills to meet and manage community, social, career, and 
personal adult responsibilities. 


Compensatory Education classes are available on the Pitt Community College 
campus, at the Eastern Carolina Vocational Center, and at various locations in Pitt 
County. 


Achieving College Entry (ACE) Lab 

The Achieving College Entry (ACE) class assists high school or GED graduates to 
improve math, reading, and writing skills before taking the college entrance exam. 
Classes are held on main campus and the hours are 1:00 p.m. to 4:00 p.m. Monday 
through Thursday. Start dates vary for each semester. 


HUMAN RESOURCES DEVELOPMENT 
Human Resources Development (HRD) is designed to educate and train people for 
success in the workplace. 


The Human Resources Development Program provides employability skills 
training for unemployed and underemployed adults. The HRD Program addresses 
each of the six core HRD components: 


¢ Assessment of an individual’s assets and limitations 
¢ Development of positive self-concept 

¢ Development of employability skills 

¢ Development of communication skills 
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¢ Development of problem-solving skills 
¢ Awareness of the impact of information technology in the workplace 
(basic computer skills) 


These six components are incorporated into the different classes or labs that may 
be self-directed, self-paced, and structured. The Human Resources Development 
Program helps participants transition into the community college, retain 
employment and advance in a career by building employability skills and setting 
career goals. 


CAREER READINESS CERTIFICATE 
We offer the following to aid in skill enhancement for the CRC: 


CRC Open Lab - Work with an instructor during lab hours and gain access to the 
CareerReady 101 (CR101) software tool. An online study program specifically 
designed based upon WorkKeys and CRC system. Accessible from anywhere 
students have internet access; CRC 101 meets individuals at their current skill level 
to aid in skill enhancement. 


WORKSHOPS, SEMINARS, AND CONFERENCES 

Workshops, seminars, and conferences are planned and offered by Pitt Community 
College on a variety of topics in cooperation with civic groups, non-profit 
organizations, or by special requests from the citizens of Pitt County. 


The workshops and seminars may carry CEU credit if arrangements have been 
made in advance with Pitt Community College and if participants meet necessary 
requirements for receiving credit. 


SELF-SUPPORTING COURSES 

Some courses are offered as self-supporting courses. These are courses which the 
college may provide at the request of the community but for which the college 
receives no state budget. Financing of these courses by the college is covered by 
course fees. Self-supporting courses are non-transferable and non-refundable. 


BIOPROCESSING CENTER 

The Bioprocessing Center delivers faculty development programs in every region. 
Examples of classes available include Environmental Monitoring/Aseptic Practices 
and Downstream Processing. Train-the-trainer sessions for Bioprocessing in the 
Workplace® is a 12 Module Continuing Education course for those who want to 
consider life sciences as a career option. The BioNetwork Bioprocessing Center 
also aids economic developers working to bring new companies to North Carolina, 
and helps existing facilities expand. The Center supports community colleges 

as they increase the effectiveness of the workforce in their region by developing 
customized trianing materials for local industries. Staff members deliver 
workshops and give presentations to any organization interested in learning about 
life sciences. They attend career and job fairs with information to Increase public 
awareness of these industries. The Center also works with public and private 
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schools across the state, discussing biotechnology, including the careers available 
and training required. Presentations are made to counselors, faculty and students. 
The Bioprocessing Center is located at 1800 N. Greene Street, Greenville, NC. 


148 


Yes 
. No 
C. Performance of 83% with GPA With associate Ven 
Yes 

149 


PERFORMANCE MEASURES OF THE 
NC COMMUNITY COLLEGE SYSVEM 


PITT COMMUNITTY COLLEGI 


The North Carolina Legislature, with input from the NC Community College 
System, has established eight measures by which the performances of all 

NC community colleges are evaluated. These perforrnance measures are 
accountability measures and are intended to assess the extent to which students are 
achieving key student learning goals. 


The eight measures are listed in the table below/, along with the performance 
standard all colleges are expected to achieve. Measures B and C each have a 
second higher standard, called the Exceptional Standard. 


SUMMARY REPORT ON PERFORMANCE MEASURES 
Pitt Comraunity College 
(June 2012 Critical Success Factors Report) 


MEASURE STANDARD PITT CC MET 
PERFORMANCE | STANDARD 


A. Progress of Basic Skills | ‘75% progress Standard removed 
Students (students make (composite) in 2012 due to 
progress within literacy reporting issues. 
level, complete a level, 
or move to a higher 
level) 


B. Passing Rates on Aggregate 
Licensure/ Certification | passing rate = 
Exams for First-Time 80% 
Test Takers 

Exceptional One exam < 70% 
Standard: 
No exam < 70% 


College Transfer =e al iclet degree, 91%; 
Students [Percentage year at university No degree, but 
of students (associate 24+ hours, 89%; 
degree recipients Combined 90% 
and the students who 
transferred with 24 or Exceptional 
more semester hours at Standard: 
community colleges) Performance 
with a GPA equal to or = Native UNC 
greater than 2.0 after Sophomores & 
| year of transferring Juniors (88% for 
to a4 year college or 2010-11) 
university. | 


D. Passing Rates .in 
Developmental Courses 


E. Success Rate of 
Developmental Students 
in Subsequent College- 
Level Courses 

F. Student Satisfaction of 


Completers and Non- 
Completers 


G. Curriculum Student 
Retention, Graduation 
& Transfer 


H. Business/Industry 
Satisfaction With 
Services Provided 


150 


75% pass with at 
least a “C” 


Reading, 91% 
English, 86% 
Math, 72% 
Combined, 79% 


English, 90% 
Math, 92% 
Combined, 91% 


80% pass 
subsequent 
college level 
course 
90% (combined) 
ane satisfied 


508 Completer 
responses: 98% 
satisfied 
208 Non-completer 
responses: 94% 
satisfied 
Combined=96% 


Graduate = 16% 
Returned = 50% 
Transfer = 9% 
Total = 74% 


65% of Fall 
2010 students 
will graduate, 

transfer, or still 
be enrolled at 

PCC by Fall 

2011 


90% are satisfied 
with services 
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CURRICULUM PROGRAMS 


e Associate in Applied Science Degrees 
e Diplomas 

e Certificates 

e Associate in Arts Degrees 

e Associate in Fine Arts Degree 

e Associate in General Education 


e Associate in Science Degree 


2 


Associate in Applied Science Degrees 
Diplomas 


Certificates 
Associate in Applied Science (AAS) programs are designed to provide entry-level 
employment training in technical areas. AAS programs range from 64 to 76 semester 
credit hours. A full-time student can typically complete one of these programs in two 
years. 


Diploma programs are designed to provide entry-level employment training. Diploma 
programs range from 36 to 48 semester credit hours and can usually be completed by a 
full-time student within two semesters and one summer session. Associate degree level 
courses within a diploma program may also be applied toward an AAS degree program. 


Certificate programs are designed to provide short-term focused entry-level employment 

training. Certificate programs range from 12 to 18 semester credit hours and can usually 

be completed within one semester by a full-time student. Associate degree level courses 
| within a certificate program may also be applied toward a diploma or AAS degree 
program. 


In the table below, several of the program titles are indented, others are not. The 
program titles that are not indented represent the highest level credential offered by Pitt 
Community College in that program area. Diploma and certificate programs have been 
developed by selecting courses from the higher level credential programs. These special 
diplomas and certificates are listed below each parent program in indented format. 


All major courses in one of the special diploma or certificate programs contribute to the 
higher level program. This “career ladder” design allows the student to move to a higher 
level program without course duplication. 


‘[A25100_ 


-LC2510001 Basic Accounting Certificate 
1.C€2510002 Managerial/Small Business Accounting Certificate 


| Advertising and Graphic Design 
| 


D10100 
A10200 
A10300 
A10400 
D10400 
A1040D 
A45110 
A60160 
D6016001 
—C6016005 
C6016006 
C35 120 
A20100 
A35140 
D3514001 
A25120 
C2512001 
AZ S126 
C2512C01 
A2512F 
C2512F01 
D4516001 


D45200 

C4520001 
C4520002 
A25260 

D2526001 
C2526001 
C2526002 
A25130 

C2513002 
C2513003 
C2513004 
A50210 

D5021001 
C5021001 
C5021002 
D5514001 
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ssociate in Arts - Middle Grades Education Pre-Major 
ssociate in Arts - Special Education Pre-Major 
ssociate in Arts — Birth - Kinderg 
Diploma 


> | > 


Associate in Arts 


arten 


ssociate in Fine Arts (emphasis on visual arts) 


> 


ssociate in Science 


ssociate in General Education 


Associate in Science Diploma 


Associate in Science — 


Engineering 


Associate Degree Nursing * 
Automotive Systems Technolog 
Automotive Systems Technolog 


Level I Automotive System Technolog 
Level II Automotive System Technolog 


Basic Law Enforcement Training Certificate 


Biotechnolog 


Building Construction Technolog 


Residential Carpent 


Diploma 


Business Administration 
Management Applications & Principles Certificate 

Bus Admin - Human Resources Management 
Human Resources Management Certificate 


Bus Admin - Marketing 


Marketing Certificate 


Cardiovascular Sonography (Echocardiography Diploma)* 
Computed Tomography & Magnetic Resonance Imaging 


Technolog 


Computed Tomography Certificate* 
Magnetic Resonance Imaging Certificate* 


Diploma* 


Computer Information Technolog 


Computer Information Technolog 


Pre-Major 


Diploma 
Certificate 
Certificate 


and Retailing 


Diploma 


Computer Information Technology Certificate 
Desktop Support Technician Certificate 
Computer Programming 


Visual Basic Programming 


C++ Programming Certificate 


Java Programming 


Computer- 


Machining 
Cosmetolog 


Certificate 


Integrated Machining 
Computer-Integrated Machining Diploma 
CNC Certificate 


Diploma 


Certificate 


Certificate 


Diploma _ 
Certificate ' 
Certificate | 
Certificate 
AAS 
AAS @ 
Diploma | 
AAS | 
Certificate | 
AAS _ 
Certificate 
AAS 
Certificate | 
Diploma | 


Diploma | 
Certificate | 
Certificate | 

AAS @ 

Diploma | 
Certificate 
Certificate_ 

AAS 
Certificate _ 
Certificate | 
Certificate . 

AAS 

Diploma 
Certificate. 
Certificate | 

Diploma | 


| 


A55180 riminal Justice Technolog acon. 


AAS 
A5518B riminal Justice Technology — Financial Crime/Computer Fraud 
AAS 


OQ 


arly Childhood Education AAS ay | 
Early Childhood Diploma 
Administration Certificate 
Early Childhood Certificate ertificate 

| C5522003 | Infant and Toddler Certificate 
School Age Certificate 
Special Education Certificate 
Electrical Systems Technolog 
Electrical Systems Diploma 
/C3513001 | 


C3513001 Basic Wiring Certificate 
C3513002 Programmable Logic Controller Certificate Certificate 
G 


Industrial Controls Certificate 
Photovoltaic Systems Certificate 
Electronics Engineering Technolog ASS 
Basic Electronics Certificate 
Computer Technology Certificate 
Automation Technology Certificate 


A25490 Entrepreneurship 
C2549001 Entrepreneurship Certificate (pending) 


es 


i 


eS) 


AAS 
AS 
A55280 General Occupational Technolog 
A45360 Health Information Technology* 
A25510 Healthcare Business Informatics 
C2551001 Healthcare Infrastructure Support Certificate Certificate 
Certificate 
AAS 
AS 
AS 
AS 
AS 


2551002 Healthcare Database Administration & Support Certificate 


A25200 Healthcare Management Technolog AAS 


A 
Healthcare Management Technology Certificate 
Long Term Care Certificate 
orticulture Technolog 
uman Services Technolo A 
Human Services Technology Diploma Diploma 
Human Services Technology/Gerontolog 
Aging Studies Certificate 
Human Services Technology/Substance Abuse 
Substance Abuse Certificate 
Industrial Management Technolog AAS 
Principles of Lean Manufacturing Certificate Certificate 
Bio-Management Practices Certificate 
Industrial Systems Technolog 
Industrial Maintenance Diploma 
Basic Mechanical Maintenance Certificate 
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a 


C5024002 
C5024003 
C55290 
C45380 
A40320 
C4032001 
A45400 
C4540003 
D45450 
A25310 
D2531001 
D253 1002 
D2531003 
C253100 
C2531005 
A45440 
A25340 
C2534001 
C2534002 
C2534003 
A45460 
D4546001 
A45500 
A25370 
D2537001 
D2537002 
C2537001 
C2537002 
C2537003 
C2537004 
A2537A 
C2537A01 
A25380 
D2538001 
A45670 
C45650 
D45820 
C4582001 
D4568001 
A45700 
A45720 
A25450 


aS 
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= |S 


Bio-Maintenance Certificate 
Facilities Maintenance Certificate 


ammoeraph 


Mechanical Drafting 


Medical Assisting* 

Medical Assisting 
edical Dosimet 
edical Office Administration 
Medical Office Transcr 


Infant/Toddlér Care Certificate 


echanical Engineering Technolog 
Certificate 


Clinical Certificate* 
Diploma* 


Medical Insurance Diploma 


Patient Representative Diploma 


Medical Office Receptionist Certificate 
Patient Access Representative Certificate 
Medical Sonography* 


Networking 


Technolog 


System Administrator Certificate 


Routing and Switching 


Certificate 


Wireless LAN Certificate 
uclear Medicine Technology* 
Nuclear Medicine Diploma* 


ccupational Therap 


ffice Administration 
Office Administration Diploma 


Dental Office Administration Diploma 
Computer Software Applications Certificate 
Application Certificate 

Basic Office Technolog 
Office Software Support Certificate 


Data Ent 


Assistant* 


ffice Administration/Legal 
Legal Office Certificate 


Paralegal Technolog 


Paralegal Technolog 


Polysomno oraphy* 


Diploma 


Polysomnography Certificate* 


PET Certificate* 


adiation Therap 


adiography* 
Respiratory Therapy* 
Simulation and Game Development 


Positron Emission Tomography (PET) Diploma* 


Diploma* 


iption Diploma 


Skills Certificate 


Dip loma 
AAS | 
Diploma: 


Diploma 
Diploma 
Certificat: 
Certificat 
AAS | 
AAS | 
Certificat. 
Certificat 
Certificat: 
AAS | 
Diploma 
AAS © 
AAS | 
Diploma 


Dip loma 
Certificat 
Certificat 
Certificati 
Certificats 

AAS@ 
Certificati 
AAS | 
Dip loma 
AAS | 
Certificate 

Diploma 
Certificate 

Diploma. 


T0590 Ts cae 
pe ee eincrepcune Massage? NW Wi he Seaas 
D4575001 Therapeutic Massage Diploma 


A 
A45770 Therapeutic Recreation Assistant 
A25290 Web Technologies 

aN 


AS 
AS 
AS 
Certificate 
GMAW (MIG) Certificate 
[5042004 | GTAW(TIG) Certificate | Cettificate 
Bio-Welding and Repair Certificate 
*Health Sciences programs have special admissions requirements. This is necessary 
because these programs are limited in the number of students that can be admitted each 
year. Guidelines and requirements for admission into the health sciences programs may 
be obtained from the admissions counselors. All applicants to these programs will be 
placed in the Associate in General Education (AGE) program (A10300) pending 
acceptance into the health science program. 
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Career and College Promise Pathways, Diplomas and Certificates 
The goal of the Career and College Promise is to provide seamless dual enrollment 
educational opportunities for eligible North Carolina high school students. This is 
accomplished through enrollment in college transfer pathways, diplomas and certificates 
that are specifically designed to meet the educational goals of NC public school, private 
school and home school juniors and seniors. 
For more information, please contact 
Alton Wadford at 252-493-7745, Faith Fagan at 252-493-7408 or Nancy Evans at 252- 
493-7663. 

Career and College Promise Pathways/Diplomas/Certificates 


College Transfer Pathways 


P1042B Engineering and Mathematics 
| P1OI2ZA Humanities and Social Science 
P1042A Life and Health Sciences 


Career and Technical Education Diplomas 
Advertising & Graphic Design - General Advertising & 


D30100H1 Graphic Design Diploma 


D40100H1 Architectural Technology - Basic Architectural Diploma 


Automotive Systems Technology — General Automotive 
D60160H1 Systems Diploma 


D25120H1 Business Administration — Business Administration Diploma 


eae Criminal Justice Technology — Criminal Justice Technology 

D55180H1 Diploma 

i 
D35130H1 Fundamentals Diploma 


D25370H1 Office Administration — Office Administration Diploma 


D50420H1 Welding Technology - Welding Fundamentals Diploma 


Career and Technical Education Certificates 


C25100H1 Accounting - Accounting Fundamentals Certificate 
G25120H1 Business Administration - Basic Business Certificate 


eee Business Administration — Marketing & Retailing - 

C2512FH1 Marketing & Retailing Certificate 

coe | ace aene ae a et 
7s 150TH) Certificate 

OO pele liens on 
C55180H2 Certificate 


C55180H1 Criminal Justice Technology - Criminal Justice Certificate 


Early Childhood Education - Basic Early Childhood 
C55220K1 Certificate 


Electronics Engineering Technology - Basic Electronics 
C40200H1 Certificate 


pk Healthcare Business Informatics - Healthcare Business 
@255: 10H Informatics Fundamentals Certificate 
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C25200)H1 


C45380iH1 
C45400F 11 


25310H I 


C25340H1' 
C25370H1 


C25450H1 
25290H 1 
C50420H1 


Management Certificate 
Certificate 


Medical Assisting - Medical Assisting Certificate 


Medical Office Administration - Medical Office 
Receptionist Certificate 


Networking Technology — Network Support Fundamentals 


Certificate 
Office Administration - Data Ent 


Simulation & Game Development - Simulation & Game 


Certificate 


Development Fundamentals Certificate 


Web Technologies - Web Design Fundamentals Certificate 
Welding Technology - Basic Welding Certificate 
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Courses Unique to a Concentration 

When programs of study provide optional field-specific concentrations, they are 
generally intended for students majoring in the particular program of study. How ever, 
there are times when students in other majors could benefit from courses listed in 
concentrations. At the discretion of appropriate academic advisors, and if student is 
deemed to have met required prerequisites or equivalent, students may be enroll«2d in 
courses that are listed as unique to the approved concentration even if they are n.ot in the 
program of study under which a concentration falls. These courses will have a fourth 
sentence that states, “This course is a unique requirement of the (name of) prog ram.” 


The exception is that students outside the prescribed program of study may nott be 
enrolled in courses restricted by security or other mandates. These courses arr2 identified 
by a sentence that states, “This course is restricted to students enrolled in the ‘(name of) 
program.” 


Course Requisites 

It is the responsibility of Pitt Community College to ensure that studlents have satisfied 
prerequisite and corequisite requirements by documenting that they have either 
completed the appropriate courses or have demonstrated that they haive the: appropriate 
knowledge and skills required for admission to a course. 


Methods of fulfilling course requisites that the college will recognize: other than 
completing the required requisites as stated on the current program of sttidy include the 
following: 


@ Transfer of credits from other educational organizations based on careful 
comparison of the courses being transferred in. 

@ Successful completion of a test designed to assess student reacliness for a 
particular course in lieu of requisites. 

@ Demonstration of student mastery of material that would be crovered in the 
requisite courses in a manner set up to be standard for all studlents in a particular 
program. 

@ Work experience deemed by faculty expert to be equivalent t 0 the requisite 
course work. 


Pitt Community College is responsible for keeping records of all course requisite 
fulfillments by students. 
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ACCOUNTING (A25100) 


The Accounting curriculum is designed to provide students with the knowledge and the 
skills necessary for employment and growth in the accounting profession. Using the 
“language of business,” accountants assemble and analyze, process, and communicate 


essential information about financial operations. 


In addition to course work in accounting principles, theories, and practice, students will 
study business law, finance, management, and economics. Related skills are developed 
through the study of communications, computer applications, financial analysis, critical 
thinking skills, and ethics. 


Graduates should qualify for entry-level accounting positions in many types of 


organizations including accounting firms, small businesses, manufacturing firms, banks, 


hospitals, school systems, and governmental agencies. With work experience and 


additional education, an individual may advance in the accounting profession. 


MAJOR COURSES 

ACC 120 Principles of Financial Acct. 
ACC 121 Principles of Managerial Acct. 
ACC 122 Prin of Financial Acct Il 

ACC 129 Individual Income Taxes 
ACC 150 Accounting Software Applications 
ACC 220 Intermediate Accounting I 
ACC 269 Audit & Assurance Services 
BUS 110 Introduction to Business 

BUS 115 Business Law I 

BUS 225 Business Finance 

BUS 240 Business Ethics 

CIS 110 Introduction to Computers 
©1S 130 # £ Spreadsheet 

ECO 251 Principles of Microeconomics 
INT 110 — International Business 


* 


Course and Hour Requirements 


Major Course Electives 
TOTAL 


Class 
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GENERAL EDUCATION COURSES 


COM 231 Public Speaking 0 0 

ENG 111 — Expository Writing 0 0 

PSY 150 General Psychology 0 0 
OR 

SOC 213 Sociology of the Family 0 0 

MAT 161 College Algebra 0 0 

HUM 115 — Critical Thinking 0 0 
OR : 

PHI 240 — Introduction to Ethics 0 0 

* Communications Elective 0 0 

TOTAL 

FOUNDATION COURSES 

ACA 111 College Student Success 0 0 

MAT 155 Statistical Analysis 0 0 

COE 110 World of Work 0 0 


TOTAL 


TOTAL CREDITS FOR AAS DEGREE 


Ma | 


2m 


*Communications Electives: 
ENG 112, ENG 113, ENG 114 


*Major Course Electives: 
ACC 140, COE 112, SPA 110 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. 


This program offers the following certificate options: 
Basic Accounting Certificate 16 credits 
Managerial/Small Business Accounting Certificate 18 credits 
Contact the program coordinator or department chair for specific requirements. 
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ADVERTISING AND GRAPHIC DESIGN (A30100) 


The Advertising and Graphic Design curriculum is designed to provide students with 
knowledge and skills necessary for employment in the graphic design profession, which 
emphasizes design, advertising, illustration, and digital and multimedia preparation of 


printed and electronic promotional materials. 


Students will be trained in the development of concept and design for promotional 
materials such as newspaper and magazine advertisements, posters, folders, letterheads, 
corporate symbols, brochures, booklets, preparation of art for printing, lettering and 


typography, photography, and electronic media. 


Graduates should qualify for employment opportunities with graphic design studios, 
advertising agencies, printing companies, department stores, a wide variety of 
manufacturing industries, newspapers, and businesses with in-house graphics operations. 


Course and Hour Requirements 


Class Lab 

MAJOR COURSES 
ART 131 Drawing I 0 6 

OR 
GRD 121 Drawing Fundamentals I ] 3 
GRD 110 Typography I 2 2 
GRD 111 Typography II 2 2 
GRD 131 __ Illustration I | 3 
GRD 141 ~— Graphic Design I 2 4 
GRD 142 ~— Graphic Design I 2 4 
GRD 151 Computer Design Basics l 4 
GRD 152 Computer Design Techniques I | “ 
GRD 156 Computer Design Apps I 0 3 
GRD 241 ~— Graphic Design HI 2 4 
GRD 242 ~~ Graphic Design IV 2 “ 
GRD 265 Digital Print Production * 
GRD 280 Portfolio Design 4 + 
GRD 271 Multimedia Design I l s 

OR 
WEB 140 Web Development Tools 2 2 
MKT 220 Advertising and Sales Promotion 8 
. Art elective 
9 Graphic Design Elective 
" Web Development Elective 

TOTAL 


Clin/ 
WExp 
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GENERAL EDUCATION COURSES 


ENG 111 Expository Writing 3 0 0 3 
* Communications Elective 3 0 (0) 3 
Humanities/Fine Arts Electives 3} (0) 0) 3 
* Social/Behavioral Science elective 3 0 0 3 
< Math or Sciences Elective 3 0 0 re) 
TOTAL 15 
FOUNDATION COURSES 
ACA 111 College Student Success 1 0 0 1 
TOTAL CREDITS FOR AAS DEGREE 71-73 


*Recommended Electives 


Art Electives: 
ART 132, ART:135, GRD 122 


Graphic Design Electives: 
GRD 160 and GRD 161 or ART 261 and ART 262 


Web Development Elective 
GRD 272, WEB 110, WEB 120 


Communications Electives: 
COM 110, COM 120, COM 140, COM 231, ENG 112, ENG 113, ENG 114 


Humanities/Fine Arts Electives: 
ART 111, ART 114, ART 115, ENG 231, ENG 232, ENG 241, ENG 242, HUM 115, 
MUS 110; PHI 210REDAIOZREG 2h REE 212 


Social/Behavioral Sciences Electives: 
PSY LL84SPSYs1502S0E€210735S0€218750C720 


Math or Science Electives: 
AST 111, AST 111A, BIO 110 or BIO 111, BIO 140 and BIO 140A, BIO 163, BIO 168, 
GEL 120, MAT 115, MAT 140 


This program offers a Graphic Design Online Certificate 18 credits 
Contact the program coordinator or department chair for specific requirements. 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. Graduates in this program must demonstrate 


competence in math by completion of MAT 070 or DMA 040 or an appropriate Math 
Placement Test score. 


164 


AIR CONDITIONING, HEATING, AND REFRIGERATION 


TECHNOLOGY (A35100) 


The Air Conditioning, Heating, and Refrigeration Technology curriculum provides the 
basic knowledge to develop skills necessary to work with residential and light 


commercial systems. 


Topics include mechanical refrigeration, heating and cooling theory, electricity, controls, 
and safety. The diploma program covers air conditioning, furnaces, heat pumps, tools 


and instruments. In addition, the AAS degree covers residential building codes, 


residential system sizing, and advanced comfort systems. 


Diploma graduates should be able to assist in the start up, preventive maintenance, 


service, repair, and/or installation of residential and light commercial systems. AAS 
degree graduates should be able to demonstrate an understanding of system selection and 


balance, and advanced systems. 
Course and Hour Requirements 


Class Lab 
MAJOR COURSES 
AHR 110 Introduction to Refrigeration 2 6 
AHR 111 HVACR Electricity 2 2 
AHR 112 Heating Technology > 4 
AHR 113 Comfort Cooling 2 * 
AHR 114 Heat Pump Technology 2 4 
AHR 115 Refrigeration Systems 1 3 
AHR 130 HVAC Controls Z 2 
AHR 133 HVAC Servicing 2 6 
AHR 140 = All-Weather Systems | 3 
AHR 151 HVAC Duct Systems I 1 2 
AHR 160 Refrigerant Certification 0 
AHR 211 Residential System Design 2 2 
AHR 212 Advanced Comfort Systems 2 6 
AHR 213 HVAVR Building Code 1 2 
AHR 215 Commercial HVAC Controls ] 8 
AHR 240 Hydronic Heating l 5 
AHR 255 — Indoor Air Quality l 2 
BPR 130 Print Reading/Construction 3 0 
ISC 115 Construction Safety Ps 0 
WLD 110 Cutting Process l 3 
OR 
WLD 112 Basic Welding Process I 3 
- Computer Elective 
. Other Major Elective 


TOTAL 


Clin/ 
WExp 
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GENERAL EDUCATION COURSES 


COM 120 _ Interpersonal Communication 3 0 0 3 

OR 

COM 231 — Public Speaking 3 0 0 3 

ENG 111 — Expository Writing mes 0 0 3 

MAT 115 Mathematical Models Z 2 0 3 

OR 

MAT 120 Geometry and Trigonometry 2 J 0 3 

« Social/Behavioral Sciences Elective 3 0 0 é) 

Humanities Elective 3 0 0 B 
TOTAL 15 

FOUNDATION COURSES 

ACA 111 ~~ College Student Success 1 0 0 1 

TOTAL CREDITS FOR AAS DEGREE is 


* Recommended Electives 
Humanities Elective 
ART 111, HUM 110, HUM 115, MUS 110 


Social/Behavioral Sciences Electives: 
PSY) LESS SOG210FS0C 7213 


Computer Elective 
GIS M102 Gl Sailer G Riles 


Other Major Elective: 
AHR 180, AHR 250, COE 111, COE 121, SST 110, SST 120 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. 


This program offers the following diploma and certificate options: 

Heating, and Air Conditioning Services Diploma 39 credits 

Courses required in this diploma are; ENG 102, MAT 101, AHR 110, AHR 111, AHR 
112, AHR 113, AHR 114, and ACA 111. Courses in picklists are; AHR 130, AHR 133, 
AHR 160, ISC 115; COE I11,,COER 121,,CIS [ily and WED 12. 

Efficiency & Performance Diagnostics Diploma 48 credits 

Courses required in this diploma are; ENG 111, MAT 115, AHR 110, AHR 111, AHR 
112, AHR 113, AHR 114, AHR 160, AHR 211, AHR 212, AHR 213, AHR 250, AHR 
255, SST 110, and SST 120. Courses in picklists are; CIS 110 and CIS 111. 

Air Conditioning, Heating & Refrigeration Services Certificate 18 credits 

Contact the program coordinator or department chair for specific requirements. 
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ARCHITECTURAL TECHNOLOGY (A40100) 


Curriculums in the Construction; Architecture & Construction Technology pathways are 
designed to prepare individuals to apply technical knowledge and skills to the fields of 
architecture, construction, construction management, and other associated professions. 


Course work includes instruction in sustainable building and design, print reading, 


building codes, estimating, construction materials and methods, and other topics related 


to design and construction occupations. 


A program that prepares individuals to assist architects, engineers, and construction 


professionals in developing plans and related documentation for residential and 
commercial projects in both the private and public sectors. Includes instruction in 


architectural drafting, computer-assisted drafting, construction materials and methods, 


environmental systems, codes and standards, structural principles, cost estimation, 


planning, graphics, and presentation. 


Graduates of this pathway should qualify for entry-level jobs in architectural , 
engineering, construction and trades professions as well as positions in industry and 


government. 
Course and Hour Requirements 
Class Lab 

MAJOR COURSES 
ARC 111 Introduction to Architectural 

Technology | 6 
ARC 112 ~~ Construction Materials 

and Methods 3 eZ 
ARC 113 Residential Architectural Tech 6 
ARC 114 = Architectural CAD l 3 
ARC 119 — Structural Drafting 2 BE 
ARC 131 Building Codes Z a 
ARC 211 Light Constr Technology ] 6 
ARC 213 Design Project 2 6 
ARC 221 = Architectural 3-D Cad l 4 
ARC 230 — Environmental Systems 3 5 
ARC 231 Arch Presentations 2 + 
ARC 235 Architectural Portfolio 2 3 
ARC 240 _ Site Planning 2 2 
ARC 264 Digital Architecture l 3 
CST 221 — Statics/Structures 3 3 
CST 241  Planning/Estimating I 2 2 
SST 140 Green Bldg & Design Concepts 3 0 
COE 111 Co-op Work Experience I 0 0 

OR 

COE 121 Co-op Work Experience II 0 0 


Clin/ 
WExp 
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GENERAL EDUCATION COURSES 


ENG 111 — Expository Writing 
MAT 121 ~~ Algebra/Trigonometry I 
OR 
MAT 161 College Algebra 
PSY 150 General Psychology 
“ Communication Elective 
% Humanities/Fine Arts Elective 
TOTAL 
FOUNDATION COURSES 
ACA 111 ~~ College Student Success 


TOTAL CREDITS FOR AAS DEGREE 


* Recommended Electives 


Communication Electives: 
ENG 112, ENG 113, ENG 114 


Humanities/Fine Arts Electives: 
ART 111, HUM 110, HUM 115, HUM 140, MUS 110, PHI 210, PHI 240, REL 110 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 


requirements in English, math or science. 


This program offers a Sustainable Architectural Design Certificate 
Contact the program coordinator or department chair for specific requirements 
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ASSOCIATE DEGREE NURSING (A45110) 


The Associate Degree Nursing curriculum provides knowledge, skills, and strategies to 
integrate safety and quality into nursing care, to practice in a dynamic environment, and 


to meet individual feeds which impact health, quality of life, and achievement of 


potential. 


Course work includes and builds upon the domains of healthcare, nursing practice, and 
the holistic individual. Content emphasizes the nurse as.a member of the 
interdisciplinary team providing safe, individualized care while employing evidence- 


based practice, quality improvement, and informatics. 


Graduates of this program are eligible to apply to take the National Council Licensure 
Examination (NCLEX-RN). Employment opportunities are vast within the global health 
care system and may include positions within acute, eerenle, extended, industrial, and 
community health care facilities. : 


Course and Hour Requirements 


MAJOR COURSES 
BIO 155 Nutrition 
BIO 271 Pathophysiology 
NUR 111 Intro to Health Concepts 
NUR 112 ~~ Health-IIIness Concepts 
NUR 113 ~~ Family Health Concepts 
NUR 114 — Holistic Health Concepts 
NUR 211 Health Care Concepts 
NUR 212 ~ Heaith System Concepts 
NUR 213 Complex Health Concepts 
PSY 241 Developmental Psychology 
TOTAL 

+NUR214 ~~ —-Nsg Transition Concepts 
GENERAL EDUCATION COURSES 
BIO 168 Anatomy and Physiology I 
BIO 169 Anatomy and Physiology II 
ENG 111 ~~ Expository Writing 
HUM 115 Critical Thinking 

OR 
PHI 240 Introduction to Ethics 
PSY 150 General Psychology 


* 


Communications Elective 
TOTAL 


TOTAL CREDITS FOR AAS DEGREE 


Class 
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* Recommended Electives 


Communication Electives: 
ENG 112, ENG 113, ENG 114 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to complete general education! i 
requirements. | 


BIO 271 should be taken in the fall of senior year in conjunction with NUR 211 and | 
NUR 212. | | 


+ NUR 214 may only be taken by an LPN who holds an active NC LPN License and by Q 
an LPN that has been officially accepted into the nursing program. This course will 
include a combination of online work, on campus lecture/labs, and clinical hours. 
Successful completion of this transition course will permit the LPN to progress directly 
to the second year of the nursing curriculum. 


The Associate Degree Nursing program is approved by the North Carolina Board of 
Nursing (NCBON) and accredited by the National League for Nursing Accreditation | 
Commission, Inc. (NLNAC). | 


NCBON 

4516 Lake Boone Trail 
Raleigh, NC 27607 | 
Phone: 919-782-3211 | 
Fax: 919-781-9461 | 


NLNAC 
3343 Peachtree Road, NE Suite 850 
Atlanta, GA 30326 
Phone: 404-975-5000 
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AUTOMOTIVE SYSTEMS TECHNOLOGY (A60160) 


Curriculums in the Mobile Equipment Maintenance and Repair pathway prepare 
individuals for employment as entry-level transportation service technicians. The 
program provides an introduction to transportation industry careers and increases student 
awareness of the diverse technologies associated with this dynamic and challenging field. 


Course work may include transportation systems theory, braking systems, climate 
control, design parameters, drive trains, electrical/electronic systems, engine repair, 
engine performance, environmental regulations, materials, product finish, safety, 
steering/suspension, transmission/transaxles, and sustainable transportation, depending 
on the program major area chosen. 


A program that prepares individuals to apply technical knowledge and skills to repair, 
service, and maintain all types of automobiles. Includes instruction in brake systems, 
electrical systems, engine performance, engine repair, suspension and steering, automatic 
and manual transmissions and drive trains, and heating and air condition systems 


Graduates of this pathway should be prepared to take professional licensure exams, 
which correspond to certain programs of study, and to enter careers as entry-level 


technicians in the transportation industry. 


Course and Hour Requirements 


Clin/ Credit 
Class Lab WExp Hours 
MAJOR COURSES 
AUT 141 — Suspension and Steering Systems 2 3 0 3 
AUT 151 Brake Systems 2 3 0 2 
AUT 163 = Adv Auto Electricity 2 2 0 = 
AUT 181 — Engine Performance-1 2 5 0 3 
TRN 110 Intro to Transport Technology ] 2 0 2 
TRN 120 Basic Trans Electricity + 3 0 5 
TRN 140 Transp Climate Control l 2 0 2 
4 Major electives Aa) 
TOTAL 54 
GENERAL EDUCATION COURSES 
ENG 111 Expository Writing 3 0 0 3 
- Communication Elective 3 0 0 3 
F Math/Natural Science Elective 3 0 0 3 
of Humanities/Fine Arts Elective 3 0 0 3 
i Social/Behavioral Sciences Elective 3) 0 0 Ba) 
TOTAL 15 


171 


FOUNDATION COURSES 


ACA 111 College Student Success l 0 0 1 
OR 

ACA 118 — College Study Skills 1 Z 0 Ji 
OR 

ACA 122 College Transfer Success 1 0 0 1 

TOTAL CREDITS FOR AAS DEGREE 70 


*Recommended Electives: 
Major Electives: 
ARS 115, ARS 117, ARS 131, AUC 112, AUC 116, AUT 113, AUT 114, AUT 114A, 
AUT 116, AUT 116A, AUT 123, AUT 141A, AUT 151A, AUT 163A, AUT 181A, 
AUT 183, AUT 211, AUT 212, AUT 213, AUT 221, AUT 221A, AUT 231, AUT 231A, 
AUT 281, COE 111, COE 112, COE 121, COE 122, TRN 120A, TRN 130, TRN 140A, 
TRN 145, TRN 170, TRN 180, TRN 180A 
Communication Electives: 
COM 120, COM 231, ENG 112, ENG 113, ENG 114 
Math/Natural Science Elective 
MAT 110, MAT 115, MAT 120, MAT 121, MAT 161, PHY 110, PHY 110A 
Humanities/Fine Arts Electives: 
ART 111, DRA 111, DRA 112, DRA 122, ENG 231, ENG 232, ENG 233, ENG 241, 
ENG 242, ENG 243, ENG 261, HUM 110, HUM 115, HUM 120, HUM 130, HUM 160, 
MUS 110, PHI 210, PHI 240, REL 110, REL 211, REL 212 
Social/Behavioral Sciences Electives: 
ECO)251, EGO 252, GEOU11, HIST 1 HISH 23 HIS TIS SEIS 121) iS ea Saee 
HIS221 SPS Yen sPs Yals0. SOC 210 -SOG 7 ia 
Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. Graduates in this program must demonstrate 
competence in math by completion of MAT 070 or DMA 040 or an appropriate Math 
Placement Test score. 
This program offers the following diploma and certificate options: 

Diploma: 

Automotive Systems Technology Diploma 44 credits 
Courses required in this diploma are; TRN 110, TRN 120, AUT 141, AUT 151, AUT 
163, and AUT 181. Courses in picklists are; ENG 102, ENG 111, MAT 101, MAT 110, 
MAT 115, MAT 120, MAT 121, MAT 161, ARS 115, ARS 117, ARS 131, AUC 112, 
AUC 116, AUT 113, AUT 114, AUT 114A, AUT 116, AUT 116A, AUT 123, AUT 
141A, AUT 151A, AUT 163A, AUT 181A, AUT 183, AUT 211, AUT 212, AUT 213, 
AUT 221, AUT 221A, AUT 231, AUT 231A, AUT 281, TRN 120A, TRN 130, TRN 
140, TRN 140A, TRN 145, TRN 170, TRN 180, TRN 180A, COE 111, COE 112, COE 
121, COE 122, ACA 111, ACA 118, and ACA 122. 

Certificates: 

Level I Automotive System Technical Certificate 18 credits 

Level II Automotive System Technical Certificate 16 credits 
Contact the program coordinator or department chair for specific requirements. 
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BASIC LAW ENFORCEMENT TRAINING CERTIFICATE (C55120) 


Basic Law Enforcement Training (BLET) is designed to give students essential skills 
required for entry-level employment as law enforcement officers with state, county, or 
municipal governments, or with private enterprise. 


This program utilizes State-commission-mandated topics and methods of instruction. 
General subjects include, but are not limited to, criminal, juvenile, civil, traffic, and 
alcoholic beverage laws; investigative, patrol, custody, and court procedures; emergency 
responses; and ethics and community relations. 


Successful graduates receive a curriculum certificate and are qualified to take 
certification examinations mandated by the North Carolina Criminal Justice Education 
and Training Standards Commission and/or the North Carolina Sheriffs’ Education and 
Training Standards Commission. 


Course and Hour Requirements 


Clin/ Credit 
Class Lab WExp Hours 
MAJOR COURSES 
CJC 100 Basic Law Enforcement Training 9 30 0 19 
TOTAL CREDITS FOR CERTIFICATE 19 


Cooperative Education Work Experience is not allowed. 


Students should complete this program in 16 weeks for the Day Academy and 26 weeks 
for the Night Academy. 


"Students successfully completing a Basic Law Enforcement Training course accredited 
by the North Carolina Criminal Justice Education and Training Standards Commission 
and the North Carolina Sheriffs' Education and Training Standards Commission will 
receive credit for CJC 120, CJC 131, CJC 132, CJC 221, and CJC 231 toward the 
Associate in Applied Science degree in Criminal Justice Technology. Students must have 
successfully passed the Commissions' comprehensive certification examination. Students 
must have completed Basic Law Enforcement Training since 1985." 
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BIOTECHNOLOGY (A20100) 


The Biotechnology curriculum, which has emerged from molecular biology and chemical 
engineering, is designed to meet the increasing demands for skilled laboratory 
technicians in various fields of biological and chemical technology. 


Course work emphasizes biology, chemistry, mathematics, and technical 
communications. The curriculum objectives are designed to prepare graduates to serve 
in three distinct capacities: research assistant to a biologist or chemist; laboratory 
technician/instrumentation technician; and quality control/quality assurance technician. 


A program that focuses on the application of the biological sciences, biochemistry, and 
genetics to the preparation of new and enhanced agricultural, environmental, clinical, and 
industrial products, including the commercial exploitation of microbes, plants, and 
animals. Potential course work includes instruction in general biology, general and 
organic chemistry, physics, biochemistry, molecular biology, immunology, 
microbiology, genetics, and cellular biology. 


Graduates should be qualified for employment in various areas of industry and 
government, including research and development, manufacturing, sales, and customer 
service. 

Course and Hour Requirements 


Clin/ Credit 
Class Lab WExp Hours 
MAJOR COURSES 
BIO 111 General Biology I 5 3 0 4 
BIO 112 ~— General Biology I 3 3 0 + 
BIO 275 Microbiology 3 3 0 4 
BTC 181 Basic Lab Techniques 3 5 0 - 
BTC 250 _ Principles of Genetics 3 0 0 3 
BTC 270 Recombinant DNA Tech B 3 0 4 
BTC 281 Bioprocess Techniques 2 6 0 + 
BIC 285" * Cell Gulture 2 5 0 3 
CHM 132 Organic and Biochemistry 5 3 0 4 
: Chemistry Elective 5 | 0 4 
Computer Elective 3 
: Experience Elective Z 
y Science Elective I i 
OR 
aT Science Elective II u 
50 
GENERAL EDUCATION COURSES 
ENG 111 — Expository Writing 3 0 0 3 
Communication Elective 3) 0 0 3 
ss Math Elective 2/4 0/2 0 3/4 
Humanities/Fine Arts Elective 3 
* Social/Behavioral Sciences Elective mo) 
15 
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FOUNDATION COURSES 


ACA 111 ~~ College Student Success 1 0 0 l 
OR | 
ACA 122 College Transfer Success l 0 0 1 
TOTAL CREDIT FOR AAS DEGREE 66 
~*Recommended Electives 
Chemistry Electives: 


CHM 131 and CHM 131A or CHM 151 


Communications Electives: 
ENG 112, ENG 113, ENG, 114 


Computer Elective 
CIS 110, WEB 110 


Mathematics Electives: 
MAT 110, MAT 115, MAT 161, MAT 175 MAT 175A 


Humanities/Fine Arts Electives: 
ART 111, HUM 110, HUM 115, HUM 120, HUM 130, HUM 140, HUM 160, MUS 110 


Social/Behavioral Sciences Electives: 
mn 20, PSY 150, SOC 210, SOC 213 


Experience elective 
mp 288, COE 112 


Group I Science Electives: Take 7 credits 
Use this one if you take CHM 131 and CHM 131A 
(BIO 140 & BIO 140A), BIO 280, BTC 275,BTC 286, (PHY 110 AND PHY 110A), 
PHY 151 

OR 
Group II Science Electives: Take 7 credits 
Use this one if you take CHM 151 
Must take CHM 152 then choose 3 credits from: 
(BIO 140 & BIO 140A), BIO 280, BTC 275, BTC 286, (PHY 110 AND PHY 110A), 
Siny 151 
Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. 


The Biotechnology program has established collaborative agreements with surrounding 
area community colleges. These agreements allow students to take a majority of their 
courses at their area community college and the remaining courses at Pitt Community 
College. Pitt Community College will award the Biotechnology degree. 
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BUILDING CONSTRUCTION TECHNOLOGY (A35140) 


These curriculums are designed to prepare individuals to apply technical knowledge and 
skills to the fields of architecture, construction, construction management, and other 
associated professions. 


Course work includes instruction in sustainable building and design, print reading, 
building codes, estimating, construction materials and methods, and other topics related 
to design and construction occupations. 


A program that prepares individuals to apply technical knowledge and skills to 
residential and commercial building construction and remodeling. Includes instruction in 
construction equipment and safety; site preparation and layout; construction estimating; 
print reading; building codes; framing; masonry; heating, ventilation, and air 
conditioning; electrical and mechanical systems; interior and exterior finishing; and 
plumbing. 


Graduates of this pathway should qualify for entry-level jobs in architectural, 


engineering, construction and trades professions as well as positions in industry and 
government. 


Course and Hour Requirements 


Clin/ Credit 
Class Lab WExp Hours 
MAJOR COURSES 
ARC 131 Building Codes 2 2 0 3 
BPR 130 _ Print Reading — Construction 3 0 0 3 
CAR 110 Introduction to Carpentry 2 0 0 2 
CAR 111 Carpentry I 3 15 0 8 
CAR 112 Carpentry I] 3 15 0 8 
CAR 113 Carpentry III 3 2) 0 6 
CIS 110 Intro to Computers 2 2 0 3 
CST 131 OSHA/Safety/Certification 2 Z 0 8) 
CST 211 Construction Surveying 2 3 0 3 
OR 
DE Tei liste Cadi 2 3 0 3 
CST 221  Statics/Structures 3 3 0 + 
CST 241  Planning/Estimating I 2 2 0 3 
BUS 110 Introduction to Business 3 0 0 3 
OR 

PHY>-151 > College Physics I 3 2 0 4 
SST 140 Green Bldg & Design Concepts 5 0 0 5 
> Skill Elective 5 

TOTAL 57 
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GENERAL EDUCATION COURSES 


COM 120 

OR 
COM 231 
ENG 111 
MAT 120 

OR 
MAT 161 


* 
* 


Interpersonal Communication 


Public Speaking 
Expository Writing 
Geometry and Trigonometry 


College Algebra ! 
Humanities/Fine Arts Electives 
Social/Behavioral Sciences Elective 
TOTAL 


FOUNDATION COURSES 


ACA 111 
OR 
mA 122 


College Student Success: 


College Transfer Success 


TOTAL CREDITS FOR AAS DEGREE 


* Recommended Electives 


Major Course Electives: 


Humanities/Fine Arts Electives: 
ART 111, HUM 110, HUM 115, MUS 110, PHI 210, PHI 240, REL 110, REL 211, REL 


212 


Social/Behavioral Sciences Electives: 


Meee ECO 252, POL 120, POL 130, PSY 150, SOC 210, SOC 213, SOC 220 


Skill Elective (5 credits) 


@Ab 111 or CAB 119 or (ELC 120 and PLU 111) 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 


requirements in English, math or science. 


_ This program offers a Residential Carpentry Diploma 


ik 


Courses required in this diploma are; ENG 111, MAT 120, BPR 130, CST 241, CAR 


mit, CAR 110, CAR 112, CAR 113, ARC 131, CIS 110, and ACA 111 
Contact the program coordinator or department chair for specific requirements. 
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BUSINESS ADMINISTRATION (A25120) 


The Business Administration curriculum is designed to introduce students to the various 
aspects of the free enterprise system. Students will be provided with a fundamental 
knowledge of business functions, processes, and an understanding of business 


organizations in today’s global economy. 


Course work includes business concepts such as accounting, business law, economics, 
management, and marketing. Skills related to the application of these concepts are 
developed through the study of computer applications, communication, team building, 


and decision making. 


Through these skills, students will have a sound business education base for lifelong 
learning. Graduates are prepared for employment opportunities in government agencies, 


financial institutions, and large to small business or industry. 


Course and Hour Requirements 


: Class Lab 
MAJOR COURSES 
ACC 120 Principles of Financial Accounting 5 2 
ACC 121 Principles of Managerial Acct. 3 2 
BUS 110 _ Introduction to Business 3 0 
BUS 115 _ Business Law I 3 0 
BUS 121 Business Math 2 2 
BUS 137 © Principles of Management By 0 
BUS? 150 =People skills 3 0 
BUS 153 Human Resources Management 3 0 
BUS 225 Business Finance 2 2 
BUS 230 Small Business Management 5 0 
BUS 238 Integrated Management 3 0 
BUS 240 Business Ethics 3 0 
CTS 130 Spreadsheet 2 2 
ECO 251 Principles of Microeconomics 3 0 
ECO 252 Principles of Macroeconomics 3 0 
INT 110 — International Business 3 0 
MKT 120 _ Principles of Marketing 3 0 
CIS 110 — Introduction to Computers pi 2 
- Major Course Elective 1/3 0/2 


TOTAL 


178 


Clin/ Credit 
WExp Hours 


0 - 
0 | 
0 3 
0 3 
0 3 
0 3 
0 3 
0 3 
0 3 
0 3 
0 3 
0 3 
0 3 
0 3 
0 3 
0 3 
0 3 
0 3 
20 2/3 
58 


GENERAL EDUCATION COURSES 


ENG 111 ~~ Expository Writing 

COM 120 Interpersonal Communications 
OR 

COM 231 Public Speaking 

HUM 115 Critical Thinking 

MAT 155 _ Statistical Analysis 

PSY 150 ~~ General Psychology 

OR 

SOC 213 Sociology of the Family 

TOTAL 

FOUNDATION COURSES 

ACA 111 College Student Success 

COE 110 World of Work 


TOTAL CREDITS FOR AAS DEGREE 


*Recommended Electives 


Major Course Electives: 


mcC 140, ACC 150, BUS 139, COE 112, MKT 220, MKT 224, SPA 110 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 


requirements in English, math or science. 


This program offers a Management Applications and Principles Certificate 
Contact the program coordinator or department chair for specific requirements. 
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15 credits. 
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BUSINESS ADMINISTRATION/HUMAN RESOURCES 
MANAGEMENT (A2512C) 


Human Resources Management is a concentration under the curriculum title of Business 
Administration. The curriculum is designed to meet the demands of business and service 
agencies. The objective is the development of generalists and specialists in the 
administration, training, and management of human resources. 


Course work includes studies in management, interviewing, placement, needs 
assessment, planning, compensation and benefits, and training techniques. Also included 
are topics such as people skills, learning approaches, skills building, and development of 
instructional and training materials. 


Graduates from this program will have a sound business educational base for life-long 
learning. Students will be prepared for employment opportunities in personnel, training, 
and other human resources development areas. 

Course and Hour Requirements 


Clin/ Credit 
Class Lab WExp Hours 

MAJOR COURSES 
ACC 120 _ Principles of Financial Accounting 3 2 0 * 
BUS 110 _ Introduction to Business 3 0 0 3 
BUS 115 Business Law I 3 0 0 a 
BUS 137 _ Principles of Management 3 0 0 2) 
BUS 153 Human Resource Management 3 0 0 3) 
BUS 217 Employment Law and Regul. 3 0 0 3 
BUS 234 Training and Development 3 0 0 3 
BUS 240 Business Ethics 3 0 0 3 
BUS 252 Labor Relations 3 0 0 3 
BUS 255 Org Behavior in Business 3 0 0 3 
BUS 256 Recruitment, Selection, and 

Personnel Planning 3 0 0 3 
BUS 258 | Compensation and Benefits 3 0 0 3 
BUS 259 HRM Applications 3 0 0 3 
ECO 251 Principles of Microeconomics a 0 0 3 
MKT 120 _ Principles of Marketing 3 0 0 3 
CIS 110 — Introduction to Computers 2 2 0 3 
WEB 110 __Internet/Web Fundamentals 2 3 0 3 
‘: Major Course Elective 2/3 

TOTAL 54 


180 


GENERAL EDUCATION COURSES 


ENG 111 — Expository Writing 3 0 0 

HUM 115 ~— Critical Thinking 3 0 0 

COM 120 Interpersonal Communication 3 0 0 
OR 

COM 231 Public Speaking 3 0 0 

SOC 213 Sociology of the Family 3 0 0 
OR 

PSY 150 General Psychology 3 0 0 

. Communications elective 3 0 0 

4 Math elective 3 0 0 

TOTAL 

FOUNDATION COURSES 

ACA 111 ~~ College Student Success ] 0 0 

COE 110 #World of Work 1 0 0 


TOTAL CREDITS FOR AAS DEGREE 
* Recommended Electives 


Communications elective; 
ENG 112, ENG 113, ENG 114 


Math elective; 
MAT 115, MAT 140, MAT 161 


Major Course Electives, choose | course: 
ACC 140, ACC 150, BUS 238, COE 112, CTS 130, DBA 110, INT 110, SPA 110 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. 


This program offers a Human Resources Management Certificate 18 credits. 
Contact the program coordinator or department chair for specific requirements. 


BUSINESS ADMINISTRATION/MARKETING AND RETAILING 
(A2512F) 


Marketing and Retailing is a concentration under the curriculum title of Business 
Administration. This curriculum is designed to provide students with fundamental skills 


in marketing and retailing. 


Course work includes marketing, retailing, merchandising, selling, advertising, computer 
technology, and management. 


Graduates should qualify for marketing positions within manufacturing, retailing, and 
service organizations. 


Course and Hour Requirements 


Clin/ Credit 
Class Lab WExp Hours 
MAJOR COURSES 
ACC 120 _ Principles of Financial Accounting 3 2 0 - 
BUS 110 Introduction to Business 5 0 0 5 
BUS 115 Business Law I 3 0 0 2) 
BUS 121 — Business Math 2 2 0 3 
BUS 137 _ Principles of Management 3 0 0 3 
ECO 251 _ Principles of Microeconomics 3 0 0 3 
MKT 120 _ Principles of Marketing 3 0 0 3 
MKT 121 Retailing 3 0 0 - 
MKT 122 Visual Merchandising 3 0 0 8 
MKT 123 Fundamentals of Selling 3 0 0 3 
MKT 220 Advertising and Sales Promotion 3 0 0 3 
MKT 223 Customer Service 3 0 0 3 
MKT 224 International Marketing 3 0 0 3 
MKT 225 Marketing Research 5 0 0 3 
MKT 227 Marketing Applications 3 0 0 3 
MKT 232 — Social Media Marketing 3 D 0 ~ 
OST 137 Office Software Applications Os y 0 3 
WEB 110 __Internet/Web Fundamentals 2 Ds 0 3 
OR 

OST 284 Emerging Technologies 2 0 a 

: TOTAL 55 


182 


GENERAL EDUCATION COURSES 


COM 120 
OR 
BOM 231 
ENG 111 
MAT 115 
OR 
MAT 140 
OR 
MAT 161 
Boy 150 
OR 
SOC 210 


* 
* 


Interpersonal Communication 


Public Speaking 
Expository Writing 
Mathematical Models 


Survey of Mathematics 


College Algebra 
General Psychology 


Introduction to Sociology 
Composition Elective 
Humanities/Fine Arts Elective 
TOTAL 


FOUNDATION COURSES 


AACA 111 


College Student Success 


TOTAL CREDITS FOR AAS DEGREE 


* Recommended Electives 


Composition Electives: 
ENG 112, ENG 113, ENG 114 


Humanities/Fine Arts Electives: 
ART 111, HUM 115, MUS 110 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 


_ requirements in English, math or science. 


- This program offers a Marketing Certificate 


Contact the program coordinator or department chair for specific requirements. 
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CARDIOVASCULAR SONOGRAPHY | 
ECHOCARDIOGRAPHY DIPLOMA (D4516001) | 


The Echocardiography program is a diploma program of the Cardiovascular Sonography 
Curriculum for individuals with a minimum of an Associates Degree in Allied Health or 
a Bachelors Degree. The Echocardiography curriculum provides the individual with the 
knowledge and skills necessary to acquire, process, and evaluate the human heart using 
high frequency sound waves to produce images of the heart. 


Course work includes effective communication and patient care skills combined with 
knowledge of physics, human anatomy, physiology and pathology all of which are 
essential to obtaining high quality sonographic images. 


Graduates may be eligible to apply to the American Registry of Diagnostic Medical 
Sonographers for examinations in physics, cardiovascular physics, and adult 
echocardiography. Graduates may find employment in hospitals, physician’s offices, 
mobile services, and educational institutions. 


Course and Hour Requirements 


Clin/ Credit 
Class Lab WExp Hours 

MAJOR COURSES 
CVS 160 CVS Clinical Education I 0 0 15 5 
CVS 161 CVS Clinical Education I 0 0 24 8 
CVS 162 CVS Clinical Education III 0 0 15 2) 
GYV.5) )LO3 ee Echo 2 Z 0 “ 
CVS 164 Echoll 3 2 0 + 
CVS 165 Intro to Cardiovas Son I! 3 0 2 
CVS 277 Cardiovascular Topics us 0 0 2 
PHY 110 Conceptual Physics 3 0 0 3 
PHY 110A Conceptual Physics Lab 0 2 0 1 
SON 111 Sonographic Physics 3 3 0 4 
SON 250 Vascular Sonography 1 3 0 a. 

TOTAL 40 
GENERAL EDUCATION COURSES 
ENG 111 Expository Writing 3 0 0 3 
PSY 150 General Psychology 3 0 0 3 
OR 
SOC 210 Introduction to Sociology 3 0 0 3 

TOTAL 6 
TOTAL CREDITS FOR DIPLOMA 46 
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Students entering the Echocardiography prograrr i must hold a current CPR certification 
by the American Heart Association Level C, cor npleted anatomy and physiology, 
completed College algebra or statistics and prov side documentation by June 1 prior to 
entry into the program of current certification a.s a CNAI or documentation of direct 
patient care experience with the past five years .. 


Students enrolled full-time and making satisfz ictory progress should complete this 
program in three semesters. A.dditional time r nay be needed to complete general 
education requirements. 


The Cardiovascular Sonography Echocardiography Program is accredited by The 
Commission on the Accreditaition of Allied, Health Education Programs (CAAHEP) by 
recommendation of the Joint Review Com mittee on Education in Diagnostic Medical 
Sonography (JRC-DMS). 


iCAAHEP 

1361 Park Street 
Clearwater, FL 33756 
(Phone: 727-210-2350 
Website: www.caahep.org 


JRC-DMS 

6021 University Blvd, Suit e 500 
Ellicott City, MD 21043 

Phone: 443-973-3251 

Website: www.jrcdms.or:z 


" The medical advisor for t his prog:ram is Michael K Smith, M.D., FACC 
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| 
a | 
COMPUTED TOMO: GRAPHY AND MAGNETIC 
RESONANCE IMAGING TE’(CHNOLOGY DI[IPLOMA (D45200) 
: 
| 
The Computed Tomography and Magnetic: Resonance Imaging Technology curriculum 
prepares the individual to use specialized e quipment to visualize cross-sectional 
anatomical structures and aid physicians in the demonstration of pathologies and disease | 
processes. Individuals entering this curricul'um must be registered or registry- eligible 
radiologic technologist, radiation therapist, cr nuclear medicine technologist 


Course work prepares the technologist to pro\vide patient care and perform studies a 
utilizing imaging equipment, professional con munication, <ind quality assurance in | 
scheduled and emergency procedures through .academic and! clinical studies. &. 4 


Graduates may be eligible to sit for the Americatn Registry of Radiologic Technologist 
Advanced-Level testing in Computed Tomography and/or Magnetic Resonance Imaging _ 
examinations. They may find employment in fac:ilities whicih perform these imaging 
procedures. 


Course and Hour Requirements 


Clin/ Credit 1 
Class Lab WExp Hours | 
MAJOR COURSES 
CAT 210 CT Physics and Equipment 3 0 0 3 
CAT (211 @1 Procedures 4 0 0 4 
CAT 231 CT Clinical Practicum 0 0 53 11 | 
MRI 210 MRI Physics and Equipment 3 0 0 3 
MRI 211 MRI Procedures 4 0 0 4 | 
MRI 231 MRI Clinical Practicum 0 0 33 Ly 
TOTAL 36 
GENERAL EDUCATION COURSES 
ENG 111 Expository Writing 3) 0 0 3 
HUM 115 Critical Thinking 3 0 0 3 
TOTAL 6 0 0 6 
TOTAL CREDITS FOR DIPLOMA 42 


CAT 261, MRI 240, and MRI 271 are not required courses, but are available to diploma 
and certificate students as an option to help them prepare for the bo ard exams. Please see | 
your advisor for information. 


Students enrolled full-time and making satisfactory progress should complete this 
program in two semesters. Additional time may be needed to co:mplete general education | 
requirements. | 
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This program offers the following certificates: 
Computed Tomography 18 credits 
Magnetic Resonance Imagining — 18 credits 
Contact the program coordinator or department chair for specific requirements. 


The medical advisor for this program is Julian W. Vainright, M.D. 
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COMPUTER INFORMATION TECHNOLOGY (A25260) 


The Computer Information Technology curriculum is designed to prepare graduates for : 


employment with organizations that use computers to process, manage, and communicate | 


information. This is a flexible curriculum that can be customized to meet community 
information systems needs. 


Course work will develop a student’s ability to communicate complex technical issues 
related to computer hardware, software, and networks in a manner that computer users 


can understand. Classes cover computer operations and terminology, operating systems, 
database, networking, security, and technical support. 


Graduates should qualify for employment in entry-level positions with businesses, 


educational systems, and governmental agencies which rely on computer systems to 


manage information. Graduates should be prepared to sit for industry-recognized 


certification exams. 


Course and Hour Requirements 


MAJOR COURSES 


CIS 
CIS 
COE 
GOE 
CTS 
CTS 
CTS 
CTS 
CTs 
CTS 
CTS 
CTS 
DBA 
NET 
NOS 
NOS 
NOS 
NOS 
SEC 
WEB 
WEB 
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110 
ines, 
111 
1BA 
[tes 
120 
130 
155 
220 
205 
285 
289 
110 
125 
110 
120 
130 
230 
110 
110 
140 


Introduction to Computers 
Intro to Programming/Logic 
Co-Op Work Experience I 
Co-Op Work Experience II 
Info Sys Business Concepts 
Hardware/Software Support 
Spreadsheet 

Technical Support Functions 
Adv. Hard/Software Support 
Adv Tech Support Functions 
System Analysis & Design 
Systems Support Project 
Database Concepts 
Networking Basics 
Operating System Concepts 
Linux/Unix Single User 
Windows Single User 
Windows Admin I 

Security Concepts 
Internet/Web Fundamentals 
Web Development Tools 
TOTAL 


Class 
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Lab 
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Clin/ 


WExp 
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Credit — 


Hours 


Nn 
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GENERAL EDUCATION COURSES 


ENG 111 Expository Writing 3 0 0 3 
ENG 114 Professional Research 
and Reporting 8 0 0 3 
MAT 140 Survey of Mathematics 3 0 0 3 
OR 
MAT 161 College Algebra 3 0 0 3 
PSY 118 Interpersonal Psychology | 3 0 0 3 
OR 
PSY 150 General Psychology 5 0 0 3 
OR 
SOC 213 Sociology of the Family 3 0 0 3 
* Humanities/Fine Arts elective 3 0 0 6) 
TOTAL 15 
FOUNDATION COURSES 
ACA 111 College Student Success ] 0 0 ] 
COE 110 World of Work ] 0 0 1 
2 
TOTAL CREDITS FOR AAS DEGREE 76 


* Humanities/Fine Arts electives: 
feeliie DRA TTPO DRA 112, DRA 122, ENG 131, ENG 231, ENG 232, ENG 233, 


ENG 241, ENG 242, ENG 243, ENG 261, ENG 262, HUM 110, HUM 115, HUM 120, 


HUM 160, MUS 110, PHI 210, PHI 240, REL 110, REL 211, REL 212 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. 


This program offers the following diploma and certificate options: 

Computer Information Technology Diploma 37 credits 

Courses required in this diploma are; ENG 111, HUM 115, CIS 110, NET 125, NOS 
110, SEC 110, DBA 110, CTS 120, CTS 115, WEB 110, CTS 130, and ACA 111. 
Courses in a picklist are; MAT 140 and MAT 161 

Computer Information Technology Certificate 18 credits 

and Desktop Support Technician Certificate 15 credits 

Contact the program coordinator or department chair for specific requirements. 
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COMPUTER PROGRAMMING (A25130) 


The Computer Programming curriculum prepares individuals for employment as 
computer programmers and related positions through study and applications in computer | 


concepts, logic, programming procedures, languages, generators, operating systems, 


networking, data management, and business operations. 


Students will solve business computer problems through programming techniques and 
procedures, using appropriate languages and software. The primary emphasis of the 


curriculum is hands-on training in programming and related computer areas that provide | 


the ability to adapt as systems evolve. 


Graduates should qualify for employment in business, industry, and government 


organizations as programmers, programmer trainees, programmer/analysts, software 
developers, computer operators, systems technicians, database specialists. 


Course and Hour Requirements 


Class Lab 
MAJOR COURSES 
CIS 110 Introduction to Computers 2 2 
CIS 115 Intro to Programming/Logic 2 3 
COE 111 Co-Op Work Experience I 0 0 
COE 121 Co-Op Work Experience II 0 0 
CSC 134 C++ Programming 2 3 
CSC 139 Visual BASIC Programming 2 3 
CSC 151 JAVA Programming 2 3 
CSC 234 Advanced C++ Programming Z 3 
CSC 239 Adv. Visual BASIC Programming 2 3 
CSC 251 Adv. JAVA Programming 2 3 
CSC 289 Programming Capstone Project l + 
CTS 115 Info Sys Business Concepts . 0 
CTS 285 System Analysis & Design 3 0 
DBA 110 Database Concepts 2 3 
NET 110 Networking Concepts 2 2 
NOS 110 Operating System Concepts 2 a 
NOS 120 Linux/UNIX Single User 2 2 

OR 
NOS 130 Windows Single User 2 2 
SEC SELO2 esecunty Goncepts 3 0 
WEB 110 __Internet/Web Fundamentals 2 ie 
WEB 115 = Web Markup & Scripting Ms 2 
if DBA/SGD/WEB Elective 2 D 
TOTAL 
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GENERAL EDUCATION COURSES 


ENG 111 Expository Writing 3 0 0 s 
ENG 114 Professional Research | 
and Reporting 3 0 0 3 
MAT 140 Survey of Mathematics 3 0 0 3 
OR 
MAT 161 College Algebra 3 0 0 3 
* Humanities/Fine Arts Elective 3} 0 0 3 
* Social/Behavioral Elective 3 0 0 3 
TOTAL 15 
FOUNDATION COURSES 
ACA 111 College Student Success l 0 0 ] 
COE 110 #£World of Work i 0 0 Ak 
2 
TOTAL CREDITS FOR AAS DEGREE 76 


*Recommended Electives 


DBA/SGD/WEB Electives: 
DBA 120, SGD 113, WEB 180, 


Humanities/Fine Arts Electives: 

ART 111, DRA 111, DRA 112, DRA 122, ENG 131, ENG 231, ENG 232, ENG 233, 
ENG 241, ENG 242, ENG 243, ENG 261, ENG 262, HUM 110, HUM 115, HUM 120, 
HUM 160, MUS 110, PHI 210, PHI 240, REL 110, REL 211, REL 212 


Social/Behavioral Electives 
may 118, PSY 150, SOC 210, SOC 213 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. 


This program offers the following certificate options 

Visual Basic Programming Certificate 12 credits 

Java Programming Certificate 12 credits 

| C++ Programming Certificate 12 credits 

| Contact the program coordinator or department chair for specific requirements. 
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COMPUTER-INTEGRATED MACHINING (A50210) 


The Computer-Integrated Machining curriculum prepares students with the analytical, 
creative and innovative skills necessary to take a production idea from an initial concept 
through design, development and production, resulting in a finished product. 


Coursework may include manual machining, computer applications, engineering design, 
computer-aided drafting (CAD), computer-aided machining (CAM), blueprint 
interpretation, advanced computerized numeric control (CNC) equipment, basic and 
advanced machining operations, precision measurement and high-speed multi-axis 
machining. 


Graduates should qualify for employment as machining technicians in high-tech 
manufacturing, rapid-prototyping and rapid-manufacturing industries, specialty machine 
shops, fabrication industries, and high-tech or emerging industries such as aerospace, 
aviation, medical, and renewable energy, and to sit for machining certification 
examinations. 


Course and Hour Requirements 


Clin/ Credit 
Class Lab WExp Hours 

MAJOR COURSES 
ISC 112 Industrial Safety 2 0 0 2 
MAC 151 ~~ Machining Calculations 1 2 0 2 
MAC 111 Machining Technology I 2 12 0 6 
OR 
MAC 141 ~~ Machining Applications I 2 6 0 4 
MAC 112 ~~ Machining Technology II 2 1 0 6 
OR 
MAC 142 ~=Machining Applications II 2 6 0 + 
BPR 111 _ Print Reading 1 vi 0 2 
OR 
MAC 131 _ Blueprint Reading/Mach I 1 2 0 2 
iy Computer Numerical Control Elective 4 
WY CNC Elective La 
. Machining Elective 6 
- Metrology Elective Zi 
“4 Metallurgy Elective 3 
‘ Computer Elective 2 
* Drafting/Blueprint Reading Elective 4 

TOTAL 52 


Oe 


GENERAL EDUCATION COURSES 


ENG 111 ~— Expository Writing 3 0 0 3 
* Communication Elective 3 0) 0 3 
* Math Elective 3 0 0 3 
* Humanities/Fine Arts Elective 3 (0) 0 3) 
* Social/Behavioral Science Elective 3 (0) 0 3 
TOTAL 15 
FOUNDATION COURSES 
ACA 111 College Student Success 0 0 fi 
TOTAL CREDITS FOR AAS DEGREE 68 


Recommended Electives: 


Computer Numerical Control Elective: 
MAC 121, MAC 122, MAC 124, MEC 110 


CNC Elective: 
MAC 222, MAC 224, MAC 228, MAC 229, MAC 231, MAC 232, MAC 233, MAC 234 


Machining Elective: 
COE 112, COE 122, MAC 113, MAC 141A, MAC 142A, MAC 143, MAC 143A, 
MAC 214, MAC 215 


Metrology Elective: 
ISC 132, MAC 114, MEC 236 


Metallurgy Elective: 
MEC 172, MEC 180 


Computer Elective: 
mr 110, CIS 111, EGR 125 


Drafting/Blueprint Reading Elective: 
BPR 121, DFT 119, DFT 151, DFT 152, EGR 120 


Communication Elective: 
COM 110, COM 120, COM 140, COM 231, ENG 112, ENG 113, ENG 114 


Math Elective: 
MAT 120, MAT 121, MAT 161 


‘Humanities/Fine Arts Elective: 

ART 111, ART 114, ART 115, ART 116, ENG 131, ENG 231, ENG 232, ENG 241, 
ENG 242, HUM 110, HUM 115, HUM 120, HUM 122, HUM 130, HUM 160, HUM 
211, PHI 210, PHI 240, REL 110, REL 211, REL 212 
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Social/Behavioral Elective: 

ANT 210° ANT\220) ECO 251) ECOi252) GHO TITS HISW MS AIS hL2e HIS) US EES 
L2TSHISN22°HISHS Th AIS32/ PSY LISePS Yi TD0SRS VY i24 1 SP Sve ss OG 210: 
SOC 213!) SOCG'220 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science 


This program offers the following diploma and certificate options: 
Computer-Integrated Machining Diploma 43 credits 

Courses required in this diploma are; BPR 111, MAC 121, MAC 141, MAC 142, MEC 
110, DFT 151, DFT 152, ISC 112, MAC 143, MAC 151, MAC 228, MAC 231, and 
MAC 232. Courses in picklists are; COM 110, COM 120, COM 140, COM 231, ENG 
111, ENG 112, ENG 113, ENG 114, MAT 120, MAT 121, and MAT 161 

CNC Certificate 13 credits 

Machining Certificate 14 credits 

Contact the program coordinator or department chair for specific requirements 
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COSMETOLOGY DIPLOMA (D5514001) 


The Cosmetology curriculum is designed to provide competency-based knowledge, 
scientific/artistic principles, and hands-on fundamentals associated with the cosmetology 
industry. The curriculum provides a simulated salon environment which enables students 
to develop manipulative skills. 


Course work includes instruction in all phases of professional imaging, hair design, 
chemical processes, skin care, nail care, multi-cultural practices, business/computer 
principles, product knowledge, and other selected topics. 


Graduates should qualify to sit for the State Board of Cosmetic Arts examination. Upon 
successfully passing the State Board exam, graduates will be issued a license. 
Employment is available in beauty salons and as skin/nail specialists, platform artists, 
and related businesses. 


Course and Hour Requirements 


Clin/ Credit 
Class Lab WExp Hours 
MAJOR COURSES 
COS 111 Cosmetology Concepts I 4 0 0 4 
mos 112 #&£Saloni 0 24 0 8 
COS 113 Cosmetology Concepts II “+ 0 0 4 
COS 114 — Salon II 0 24 0 8 
COS 115 Cosmetology Concepts HI 4 0 0 4 
BOS 116 Salon III 0 12 0 a 
COS 117 Cosmetology Concepts IV Ms 0 0 e 
OS 118 SalonIV 0 21 0 7 
| COS 250 Computerized Salon Ops 1 0 0 iL. 
| - TOTAL 42 
| GENERAL EDUCATION COURSES 
‘ENG 102 = Applied Communications II 3 0 0 3 
PSY 118 _ Interpersonal Psychology 3 0 0 3 
| TOTAL | 6 
TOTAL CREDITS FOR DIPLOMA 48 


Higher level English and/or Psychology courses completed at regionally accredited 
‘institutions with a grade of “C” or above may be substituted for ENG 102 and/or PSY 
118 upon review of the advisor and approval of the dean. 
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CRIMINAL JUSTICE TECHNOLOGY (A55180) 
The Criminal Justice Technology curriculum is designed to provide knowledge of 
criminal justice systems and operations. Study will focus on local, state, and federal law 
enforcement, judicial processes, corrections, and security services. The criminal justice 
system’s role within society will be explored. 


Emphasis is on criminal justice systems, criminology, juvenile justice, criminal and 
constitutional law, investigative principles, ethics, and community relations. Additional 
study may include issues and concepts of government, counseling, communications, 
computers, and technology. 


Employment opportunities exist in a variety of local, state, and federal law enforcement, 
corrections, and security fields. Examples include police officer, deputy sheriff, county 
detention officer, state trooper, intensive probation/parole surveillance officer, 
correctional officer, and loss prevention specialist. 

Course and Hour Requirements 


Clin/ Credit 
Class Lab WExp Hours 

MAJOR COURSES 
CJC 111 — Introduction to Criminal Justice 3 0 0 3 
CJC 112 Criminology 3 On 0 3 
CJC 113 — Juvenile Justice 3 0 0 3 
CJC 114 Investigative Photography l Ps 0 pe 
CJC 120 _ Interviews/Interrogations l 2 0 2» 
CJC 121 Law Enforcement Operations 3 0 0 3 
HF Ca tie | Criminal Law 3 0 0 3 
CIC TAL Comections 3 0 0 3 
CJC 212 — Ethics and Community Relations . 3 0 0 3 
CJC 221 _ Investigative Principles 5) 2 0 4 
CJC 231 Constitutional Law 5 0 0 3 
CIS 110 — Introduction to Computers 2 2 0 3 
- Required Major Elective 3 

TOTAL 38 
Students should select 15 credit hours: 
CJC 122 Community Policing 3 0 0 3 
CJC 132 Court Procedure and Evidence 6 0 0 f) 
CJC 211 Counseling 3 0 0 a 
CJC 213 Substance Abuse 3 0 0 | 
CJC 214  Victimology a 0 0 3 
CJC 215 Organization and Administration 3 0 0 3 
CIG 7 222), Crimindlistics 3 0 0 3 
CJC 223 Organized Crime 3 0 0 3 
CJC 225 Crisis Intervention 3 0 0 a 
CJC 233). Correctional Law 3 0 0 3 
CJC 241 Community-Based Corrections % 0 0 3 
COE 111 Co-op Work Experience I 0 0 10 l 
COE 112 Co-op Work Experience II 0 0 20 2a 

TOTAL 15 
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GENERAL EDUCATION COURSES 


ENG 111 ~ Expository Writing 3 0 
ENG 114 _ Professional Research 
and Reporting é 0 
Humanities Elective 
, Math Elective 
* Social/Behavioral Elective 
TOTAL 
FOUNDATION COURSES 
ACA 111 College Student Success 0 


TOTAL CREDITS FOR AAS DEGREE 


* Required Major Elective: 


mol 111 & ASL 181, HIS 111, HIS 131, POL 120, POL 130, SPA 111 


* Humanities Elective: 
ART 111, HUM 115, MUS 110, PHI 240, REL 110 


* Math Elective: 
MAT 115, MAT 140, MAT 161 


*Social/Behavioral Elective: 
PSY 150, SOC 210, SOC 213 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 


requirements in English, math or science. 
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CRIMINAL JUSTICE TECHNOLOGY 
FINANCIAL CRIME/COMPUTER FRAUD (A5518B) 


Financial Crime/Computer Fraud is a concentration under the curriculum of Criminal 
Justice Technology. The curriculum is designed to prepare students for positions in the 
public or private sector in financial crime or computer fraud investigation. 


Students will study financial criminal activity and computer investigative security 
procedures from a law enforcement perspective through forensic accounting and 
investigative computer courses. 


Graduates should qualify for positions in either the public or private sector investigating 
fraud within financial institutions and/or computer crimes, including fraud, hacking, and 


identity theft. 


Course and Hour Requirements 


Clin/ Credit 
Class Lab WExp Hours 

MAJOR COURSES 
ACC 120 Principles of Financial 3 2 0 + 
CIS 110 — Intro to Computers Z 2 0 5 
CJC 111 — Intro to Criminal Justice : 0 0 3 
CJC 112 Criminology 3 0 0 3 
CIC) iS duvenile: Justice 3) 0 0 3 
CJC 114 — Investigative Photography ] o 0 2 
CJC 116 Intro to Information Security 3 0 0 3 
CJC 120 — Interviews/Interrogations ] os 0 2 
CJC 121 Law Enforcement Operations 3 0 0 3 
GIG TS ti w Cominal Gave 5 0 0 3 
CJC 141 Corrections 3 0 0 3 
CJC 212 Ethics and Community Relations 3 0 0 fi] 
CJC 216 Computer System Security 2 0 0 3 
CJC 217 Network Security Troubleshooting 3 0 0 3 
CJC 221 Investigative Principles 3 2 0 a 
CJC 231 Constitutional Law 3 0 0 2 
CJC 249 Forensic Accounting z 2 0 3 
- Required Major Elective 3 

TOTAL 54 
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GENERAL EDUCATION 


ENG 111 ~— Expository Writing 3 0 0 3 
ENG 114 Professional Research 
and Reporting By 0 0 3 
+ Humanities Elective 3 
. Math Elective 3 
‘4 Social/Behavioral Elective a) 
TOTAL 15 
FOUNDATION COURSES 
ACA 111 College Student Success | 0 0 1 
TOTAL CREDITS FOR AAS DEGREE 70 


* Required Major Elective: 
ASL 111 & ASL 181, HIS 111, HIS 131, POL 120, POL 130, SPA 111 


* Humanities Elective: 
ART 111, HUM 115, MUS 110, PHI 240, REL 110 


* Math Elective: 
~MAT 115, MAT 140, MAT 161 


*Social/Behavioral Elective: 
PSY 150, SOC 210, SOC 213 


_ Students enrolled full-time and making satisfactory progress should complete this 
_ program in five semesters. Additional time may be needed to achieve minimum 
_Tequirements in English, math or science. 
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EARLY CHILDHOOD EDUCATION (A55220) | 


| 
| 


| 


: 
The Early Childhood Education curriculum prepares individuals to work with children 


from infancy through middle childhood in diverse learning environments. Students will 
combine learned theories with practice in actual settings with young children under the 
supervision of qualified teachers. 


Course work includes child growth and development; physical/nutritional needs of 
children; care and guidance of children; and communication skills with parents and | 
children. Students will foster the cognitive/language, physical/motor, social/emotional, 
and creative development of young children. | 


Graduates are prepared to plan and implement developmentally appropriate programs in _ 
early childhood settings. Employment opportunities include child development and child. 
care programs, preschools, public and private schools, recreational centers, Head Start 
Programs, and school-age programs. 


Course and Hour Requirements 
Clin/ Credit 


Class Lab WExp Hours | 

MAJOR COURSES 
EDU 119 _ Intro to Early Child Educ 4 0 0 4] 
EDU 131 — Child, Family, and Community 3 0 0 34) 
EDU 144 — Child Development I 3 0 0 3 | 
EDU 145 — Child Development II 3 0 0 3 4 
EDU 146 ~~ Child Guidance 3 0 0 3 4 
EDU 151 Creative Activities 3 0 0 3] 
EDU 151A _ Creative Activities Lab 0 B 0 14 
EDU 153 Health, Safety, and Nutrition 3 0 0 3 | 
EDU 153A Health, Safety, & Nutrition Lab 0 p 0 14 
EDU 221 Children with Exceptional 3 0 0 3°] 
EDU 251 Exploration Activities 3 0 0 30 
EDU 251A_ Exploration Activities Lab 0 Z 0 la 
EDU 259 — Curriculum Planning 3 0 0 34 
EDU 261 — Early Childhood Administration I 3 0 0 3 4 
EDU 271 Educational Technology 2 2 0 3 7 
EDU 280 Language & Literacy Exp. 3 0 0 3 | 
EDU 284 Early Childhood Capstone Prac 1 9 0 45 
if Preferred Elective 3 { 
- Computer Elective 2/3 8 
* Practicum /Work Experience 2 : 
, Special Interest 6 
TOTAL 60 


——- Fe 
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i) 


GENERAL EDUCATION COURSES 


ENG 111 ~~ Expository Writing 3 0 0 3 
MAT 115 Mathematical Models 2 oy 0 3 
OR 
MAT 161 College Algebra i 0 0 : 
PSY 150 General Psychology 3 0 0 3 
* Communications Elective B 0 0 3 
7* Humanities/Fine Arts Elective 3 0 0 3 
TOTAL 15 
FOUNDATION COURSES 
ACA 111 College Student Success l 0 0 1 
OR 
ACA 122 College Transfer Success l 0 0 1 
TOTAL CREDITS FOR AAS DEGREE 76 


*Preferred Elective: 

Take EDU 262 or one of the following courses: ACC 111, ART 113, ART 131, ART 
171, ART 244, ART 247, ART 261, ASLI11, ASL 181, AST 111, AST 111A, BIO 110, 
BIO 111, BUS 110, BUS 151, EDU 216, HEA 110, HIS 111, HIS 112, HIS 131, HIS 
132, HUM 110, MUS 113, PSY 118, REL 110, REL 211, REL 212, SPA 110, and SPA 
Hi). 

*Computer Elective; 

mis 110, CIS 111, OST 137 

*Practicum/Work Experience 

(COE 111 and COE 115) or COE 112 or EDU 184 

*Special Interest; 

EDU 234, EDU 235, SOC 210 

*Communications Electives 

ENG 112, ENG 113, or ENG 114 

*Humanities/Fine Arts Electives: 

ART 111, ENG 231, ENG 232, ENG 273, HUM 115, HUM 120, MUS 110 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. 
This program offers the following diploma and certificate options: 

Early Childhood Diploma 42 credits 
Courses required in this diploma are; ENG 111, MAT 115, EDU 119, EDU 131, EDU 
144, EDU 145, EDU 146, EDU 151, EDU 153, EDU 221, EDU 284, EDU 151A, EDU 


_153A, and ACA 111. Courses in picklists are; COE 111, COE 112, COE 115, EDU 184, 
Mets 110, CIS 111, and OST 137. 


Administration Certificate 16 credits 
Early Childhood Certificate 17 credits 
Infant and Toddler Certificate 17 credits 
School Age Certificate 17 credits 
Special Education Certificate 16 credits 
Contact the program coordinator or department chair for specific requirements. 


201 


ELECTRICAL SYSTEMS TECHNOLOGY (A35130) 


This curriculum is designed to provide training for persons interested in the installation 
and maintenance of electrical systems found in residential, commercial, and industrial 
facilities. | 


Course work, most of which is hands-on, will include such topics as AC/DC theory, 


basic wiring practices, programmable logic controllers, industrial motor controls, 
applications of National Electric Code, and other subjects as local needs require. 


Graduates should qualify for a variety of jobs in the electrical field as an on-the-job 
trainee or apprentice assisting in the layout, installation, and maintenance of electrical 
systems. 


Course and Hour Requirements 


MAJOR COURSES 


BPR 
EGR 
EEO 
EUG 
ia ON 
ELC 
ELC 
BEC 
EE@ 
ELN 
ELN 


130 
b25 
Pls 
114 
Us 
Uy 
| ae 
128 
228 
138 
7A 
110 
Me 
130 


Blueprint Reading/Construction 
Appl Software for Tech 
Residential Wiring 
Commercial Wiring 
Industrial Wiring 

Motors and Controls 
Diagrams and Schematics 
Intro to PLC 

PLC Applications 

Digital Electronics 
Industrial Electronics 
Hydraulics/Pneumatics I 
Industrial Safety 
Mechanisms 

DC/AC elective 

Process System elective 
Elective 

TOTAL 


GENERAL EDUCATION COURSES 


ENG 
ENG 


EI 
114 


MAT 115 


aa 
Re 
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Expository Writing 

Professional Research 

and Reporting 

Mathematical Models 
Humanities/Fine Arts Elective 
Social/Behavioral Sciences Elective 
TOTAL 


Class 
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FOUNDATION COURSES 
ACA 111 College Student Success 1 0 0 1 


TOTAL CREDITS FOR AAS DEGREE 74 
* Recommended Electives 


Humanities/Fine Arts Electives: 
ART 111, ENG 231, ENG 232, ENG 241, ENG 242, HUM 110, HUM 115, 
MUS 110, PHI 210, PHI 240, REL 110, REL 211, REL 212 


Social/Behavioral Sciences Electives: 
Psy 118, PSY 150, SOC 210, SOC 213, SOC 220 


DC/AC elective: 
BUC 112 or (ELC 131 and ELC 131A) 


Process System Elective: 
mee 213, ELC 220 


Elective: (Take 4 credits) 
mec 118, ELC 119 
COE 111, COE 121 (Must see advisor before registering for these two classes) 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. 


This program offers the following diploma and certificate options: 

Electrical System Technology Diploma 45 credits 

Courses required in this diploma are; ELC 113, ELC 117, ELC 115, ELN 229, BPR 130, 
Mish 125, ELC 114, ELC 125, ISC 112, ELC 118, ELC 119, and ACA 111. Courses in 
picklists are; MAT 101, MAT 115, ENG 102, ENG 111, ELC 112, ELC 131, and ELC 
131A, 

Basic Wiring Certificate 7 credits 

Programmable Logic Controller Certificate 16 credits 

Industrial Controls Certificate 16 credits 

Photovoltaic Systems Certificate 14 credits 

Contact the program coordinator or department chair for specific requirements. 
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ELECTRONICS ENGINEERING TECHNOLOGY (A40200) 


The Electronics Engineering Technology curriculum prepares individuals to become 
technicians who design, build, install, test, troubleshoot, repair, and modify 
developmental and production electronic components, equipment, and systems such as 
industrial/computer controls, manufacturing systems, automation/plc systems, 
communication systems, and power electronic systems. 


A broad-based core of courses, including basic electricity, solid-state fundamentals, 
digital concepts, and microprocessors, ensures the student will develop the skills 
necessary to perform entry-level tasks. Emphasis is placed on developing the student’s 
ability to analyze and troubleshoot electronic systems. 


Graduates should qualify for employment as engineering assistants or electronic 
technicians with job titles such as electronics engineering technician, field service 
technician, maintenance technician, automation technician, industrial electronics 
technician, bench technician, and production control technician. 


Course and Hour Requirements 
Clin/ Credit 
Class Lab WExp Hours 


MAJOR COURSES 
CET 111 Computer Upgrade/Repair I 2 3 0 3 
CET 211 Computer Upgrade/Repair II A e) 0 3 
DFT!) 119 7) Basie CAD ] 2 0 a 
ELC 128 = Introduction to PLC 2 3 0 3 
ELC 228 PLC Applications y 6 0 + 
EGR 125 Appl Software for Technicians 1 2 0 2 
ELN 131 Semiconductor Appl 3 3 ma + 
ELN 133 _ Digital Electronics 3 3 0 + 
ELN 232 _ Introduction to Microprocessors 6 3 0 + 
ELN 234 Communications Systems 3 3 0 + 
Electricity Elective: Take minimum 4 credits 
BUC) 131)" )@irenit/Analysis'! 3 3 0 4 
ELC 138 — DC Circuit Analysis 3 3 0 + 
AND 
ELC 139 ~~ AC Circuit Analysis 3 3 0 “ 
OTHER MAJOR COURSES: Take 16 credits 
ATR 215 Sensors & Transducers 2 3 0 3 
ATR 218 Comp Intg Manufacturing 2 3 0 3 
ATR 281 Automated Manufacturing 3 2 0 4 
ELC 117 Motors & Controls 2 6 0 - 
ELC 125 Diagrams & Schematics 1 ) 0 pi 
ELN 132 Linear IC Applications 3 3 0 4 
ELN 229 Industrial Electronics s) 3 0 4 
ELN 231 Industrial Controls 2 3 0. 3 
HYD 110 —Hydraulics/Pneumatics 2 3 0 =) 
LEO 111 Lasers and Applications | 3 0 pi 
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MAT 122 


Bey. 151 


Algebra/Trigonometry II 


College Trigonometry 
Brief Calculus 
College Physics I 


Co-op Elective: Take 2 credit hours 


COE 122 Co-op Work Experience II 
BEGR 285 Design Project 
ELN 275 Troubleshooting 
COE 111 Co-op Work Experience I 
AND 
COE 121 Co-op Work Experience II 
TOTAL 
GENERAL EDUCATION 
ENG 111 Expository Writing 
ENG 114 Professional Research & Reporting 
MAT 121 = Algebra/Trigonometry I 
OR 
MAT 161 College Algebra 
4 Social/Behavioral Science Elective 
. Humanities/Fine Arts Electives 
TOTAL 
| FOUNDATION COURSES 
_ACA 111 — College Student Success 


_ TOTAL CREDITS FOR AAS DEGREE 
_ Humanities/Fine Arts Electives: 

| ART 111, ENG 231, ENG 232, ENG 241, ENG 242, HUM 115, MUS 110, PHI 210, 
_ PHI 240, REL 110, REL 211, REL 212 


| Social/Behavioral Science Electives: 


' PSY 150, SOC 210 


_ Tequirements in English, math or science. 


_ This program offers the following certificate options: 


_ Basic Electronics 12 credits 
_ Automation Technology 14 credits 
Computer Technology 16 credits 


Contact the program coordinator or department chair for specific requirements. 
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Students enrolled full-time and making satisfactory progress should complete this 
_ program in five semesters. Additional time may be needed to achieve minimum 
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ENTREPRENEURSHIP A25490 


The Entrepreneurship curriculum is designed to provide students with the knowledge and 
the skills necessary for employment and growth as self-employed business owners. 


Course work includes developing a student’s ability to make informed decisions as future 
business owners. Courses include entrepreneurial concepts learned in innovation and 
creativity, business funding, and marketing. Additional course work includes computers 
and economics. 


Through these skills, students will have a sound education base in entrepreneurship for 
lifelong learning. Graduates are prepared to be self-employed and open their own 
businesses. 
Course and Hour Requirements 
Clin/ Credit 
Class Lab WExp Hours 


MAJOR COURSES 
ACC 120 _ Principles of Financial Acct 3 2 0 sh 
BUS 110 _ Introduction to Business 5 0 0 3 
BUS 115 Business Law I 3 0 0 3 
BUS 121 Business Math 2 2 0 3 
BUS 137 _ Principles of Management 3 0 0 3 
BUS 153 Human Resource Management 3 0 0 3 
BUS 225 Business Finance 2 2 0 3 
BUS 280 REAL Small Business + 0 0 4 
CIS 110 — Introduction to Computers 2 2 0 3 
ECO 252 _ Principles of Macroeconomics 3 0 0 3 
ETR 210 — Intro to Entrepreneurship 3 0 0 3 
ETR 220 — Innovation and Creativity 3 0 0 3 
ETR 230 Entrepreneurship Marketing 3 0 0 3 
ETR 240 Funding for Entrepreneurs 3 0 0 3 
ETR 270 — Entrepreneurship Issues 3 0 0 3 
INT 110 International Business 3 0 0 3 
MKT 120 Principles of Marketing 3 0 0 3 
MKT 223 Customer Service 3 0 0 5 
TOTAL 56 
GENERAL EDUCATION 
ENG 111 — Expository Writing 3 0 0 3 
ENG 114 _ Professional Research & Reporting 3 0 0 3 
HUM 115 — Critical Thinking 3 0 0 3 
ECO 251 _ Principles of Microeconomics 3) 0 0 3 
MAT 115 Mathematical Models ws 2 0 ag 
TOTAL 15 
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FOUNDATION COURSES , 
ACA 111 ~~ College Student Success l 0 0 1 


TOTAL CREDITS FOR AAS DEGREE 72 


This program offers the following certificate option: 
Entrepreneurship Certificate 13 credits 


Students enrolled full-time and making satisfactory progress should complete this 


program in five semesters. Additional time may be needed to complete general education 
requirements. 
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GENERAL OCCUPATIONAL TECHNOLOGY (A55280) | 
| 
| 
: 


The General Occupational Technology curriculum provides individuals with an 
opportunity to upgrade their skills and to earn an associate degree by taking courses | 
suited for their occupational interests and/or needs. 


The curriculum content will be individualized for students according to their 
occupational interests and needs. A program of study for each student will be selected 
from associate degree-level courses offered by the College. | 


Graduates will become more effective workers, better qualified for advancements within | 
their field of employment, and become qualified for a wide range of entry-level 
employment opportunities. 


Course and Hour Requirements 
MAJOR COURSES 
Select 18 SHC from a combination of core courses for curriculums approved to be 


offered by the College. 


Select from prefixes for major courses for curriculums approved to be offered by the 
College. 


GENERAL EDUCATION COURSES , 
Students take a minimum of 15 semester hours including at least one course from each of 
the following areas: humanities/fine arts, social/behavioral sciences, and natural 
sciences/mathematics; and a minimum of 6 semester hours of communications. 


MINIMUM MAJOR COURSE HOURS 49 


MINIMUM GENERAL EDUCATION HOURS 15 

MINIMUM FOUNDATION COURSES 3 
ACA 111 or ACA 118 or ACA 122 1% 
CIS 110 or CIS 111 or OST 137 2 

TOTAL HOURS FOR AAS DEGREE 65-76 | 
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HEALTH INFORMATION TECHNOLOGY (A45360) 


The Health Information Technology curriculum provides individuals with the knowledge 
and skills to process, analyze, abstract, compile, maintain, manage, and report health 


information. 


Students will supervise departmental functions; classify, code and index diagnoses and 
procedures; coordinate information for cost control, quality management, statistics, 


marketing, and planning; monitor governmental and non-governmental standards; 


facilitate research; and design system controls to monitor patient information security. 


Graduates of this program may be eligible to write the national certification examination 


to become a Registered Health Information Technician (RHIT). Employment 


opportunities include hospitals, rehabilitation facilities, nursing homes, health insurance 


organizations, out-patient clinics, physicians’ offices, hospice, and mental health 


Course and Hour Requirements 


facilities. 
MAJOR COURSES 
BIO 168 Anatomy and Physiology I 
BIO 169 Anatomy and Physiology II 
CIS 110 Introduction to Computers 
DBA 110 Database Concepts 
HIT 110 Fundamentals of HIM 
HIT 112 Health Law and Ethics 
HIT 114 Health Data Sys/Standards 
ma. 124 Prof Practice Exp II 
HIT 210 Healthcare Statistics 
mir 211 #£ICD Coding 
HIT 214 CPT/Other Coding Systems 
HIT 215 Reimbursement Methodology 
HIT 216 Quality Management 
HIT 218 #Megmt Principles in HIT 
HIT 220 Health Informatics & EHRs 
HIT 224 Prof Practice Exp IV 
HIT 226 Principles of Disease 
HIT 280 Professional Issues 
MED 121 = Medical Terminology I 

MED 122 - = Medical Terminology II 

| OST 248 Diagnostic Coding 


Other major elective 
TOTAL 


Class 
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| 

| 

GENERAL EDUCATION COURSES | 
ENG 111 — Expository Writing 3 0 0 3 
ENG 114 _ Professional Research 
and Reporting 3 0 0 & 

HUM 115 — Critical Thinking 3 0 0 3 
PSY 150 General Psychology 3 0 0 3 | 
* Math Elective 0 0 0 3 
TOTAL 15 
FOUNDATION COURSES 
ACA 111 — College Student Success l 0 0 1. a 


TOTAL CREDITS FOR AAS DEGREE 76 | 


* Math Elective 
MAT 110, MAT 115, MAT 140, MAT 161 


Other major elective: 
HIT22.) on AI 2 25 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to complete general education | 
requirements. 


The Health Information Technology Program is accredited by the Commission on 
Accreditation for Health Informatics and Information Management Education 
(CAHIIM). 


CAHIM | 
233 N. Michigan Avenue, 21° floor | 
Chicago II 60601-5800 
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HEALTHCARE BUSINESS INFORMATICS (A25510) 


The Healthcare Business Informatics curriculum prepares individuals for employment as 
specialists in installation, data management, data archiving/retrieval, system design and 
support, and computer training for medical information systems. 


Students learn about the field through multidisciplinary coursework including the study 
of terminology relating to informatics, systems analysis, networking technology, 
computer/network security, data warehousing, archiving and retrieval of information, and 
healthcare computer infrastructure support. 


Graduates should qualify for employment as database/data warehouse analysts, technical 
support professionals, informatics technology professionals, systems analysts, 
networking and security technicians, and computer maintenance professionals in the 
healthcare field. 


Course and Hour Requirements 


Clin/ Credit 
Class Lab WExp Hours 

MAJOR COURSES 
CIS 110 Introduction to Computers 2 2 0 3 
CTS 115 Info Sys Business Concepts 3 0 0 3 
CTS 120 Hardware/Software Support Z 3 0 3 
CTS 155 Tech Support Functions ya 2 0 3 
CTS 220 Adv Hard/Software Support 2 3 0 3 
DBA 110 Database Concepts ») 5 0 3 
DBA 120 Database Programming I 2 2 0 3 
HBI 110 — Issues and Trends in HBI 3 0 0 3 
HBI 113 Survey of Med Insurance 5 0 0 3 
HBI 210 Intro to Health Info Net 2 3 0 2 
HBI 230 Infra & App Supp in Healthcare MY 3 0 3 
HBI 250 #£Data Mgmt and Utilization bf pi 0 3 
@eBl 289 #£HBI Project l 4 0 3 
~HMT 110 Introduction to Healthcare Management 3 0 0 3 
-HMT 215 Legal Asp of Healthcare Admin 3 0 0 S 
MED 120 Survey of Med Terminology 2 0 0 Pi 
NET 125 ~~ Networking Basics | 4 0 3 
NOS 110 Operating System Concepts 2 3 0 S. 
MBEC 110 Security Concepts 3 0 0 3 
| Operating Systems Elective 3 
TOTAL 59 


2h 


GENERAL EDUCATION COURSES 


ENG 111. Expository Writing 3 0 0 3 

HUM 115 Critical Thinking 3 0 0 3 

‘ Communication Elective 3 0 0 3 

: Math Elective 3 0 0 3 

* Social/Behavioral Sciences Elective 3 0 0 mele | 
TOTAL 154 

FOUNDATION COURSES 

ACA 111 — College Student Success | 0 0 1 | 

COE 111 Co-op Work Experience I 0 0 10 1a 
TOTAL 20 

TOTAL CREDITS FOR AAS DEGREE 76 | 


*Recommended Electives: 


Operating Systems Elective: 
NOS 120, NOS 130 


Communication Elective: | 
COM 120, COM 140 


Math Elective: 
MAT 140, MAT 161 
| 


Social/Behavioral Sciences Elective 
ECO: 25 IS PSY 1S0USOC@ 213 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. 


This program offers the following certificate options: 

Healthcare Infrastructure Support Certificate 18 credits 

Healthcare Database Administration & Support Certificate 18 credits 
Contact the program coordinator or department chair for specific requirements. 
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HEALTHCARE MANAGEMENT TECHNOLOGY (A25200) 


The Healthcare Management Technology curriculum is designed to prepare students for 
employment in healthcare business and financial operations. Students will gain a 
comprehensive understanding of the application of management principles to the 

_ healthcare environment. 


The curriculum places emphasis on planning, organizing, directing, and controlling tasks 
related to healthcare organizational objectives including the legal and ethical 
environment. Emphasis is placed on the development of effective communication, 
managerial, and supervisory skills. 


Graduates may find employment in healthcare settings including hospitals, medical 
offices, clinics, long-term care facilities, and insurance companies. Graduates are 
eligible to sit for various certification exams upon completion of the degree with a 
combination of a minimum of two years administrative experience. Eligible 
certifications include, but are not limited to, the Professional Association of Healthcare 
Office Managers (PAHCOM), the Healthcare Financial Management Association 
(HFMA), the Certified Patient Account Manager (CPAM) and the Certified Manager of 
Patient Accounts (CMPA) examinations. 

Course and Hour Requirements 


Clin/ Credit 
Class Lab WExp Hours 

MAJOR COURSES 

ACC 120 Principles of Financial Accounting 3 2 0 - 

ACC 121 Prin. of Managerial Accounting 3 2 0 4 

ACC 140 Payroll Accounting ] 2 0 2 

OR 

ACC 150 Accounting Software Appl. 2 0 2 

BUS 110 Introduction to Business 3 0 0 3 

BUS 153 Human Resource Management 3 0 0 3 
CIS 110 — Intro to Computers y Bs 0 3 
~COE 112 Co-op Work Experience I 0 0 20 2 
CTS 130 Spreadsheet 2 2 0 3 
_HMT 110 Introduction to Healthcare 
| Management 3 0 0 3 
~HMT 210 Medical Insurance 3 0 0 3 
_HMT 211 Long-Term Care Administration 3 0 0 3 
_HMT 212 ~=Management of Healthcare Org. 3 0 0 3 
_HMT 215 Legal Asp of Health Admin 3 0 0 3 
_HMT 220 Healthcare Financial Management 4 0 0 4 
_HMT 225 Practice Mgmt Simulation 2 ie 0 2 
~MED 121 Medical Terminology I a 0 0 3 
MED 122 Medical Terminology II 3 0 0 3 
| Required Elective re 


TOTAL 
PAS 


GENERAL EDUCATION COURSES 


COM 120 _ Intro Interpersonal Com 3 0 0 3 
OR 
COM 231 Public Speaking 3 0 0 s) 
ENG 111 — Expository Writing 3 0 0 &) 
and Reporting 3 0 0 3 
HUM 115 — Critical Thinking 3 0 0 3 
PSY 150 General Psychology 3 0 0 3 
OR 
SOC 213 — Sociology of the Family 3 0 0 3 
- Communications Elective 3 
* Math Elective 3 
TOTAL 18 
FOUNDATION COURSES 
ACA 111 College Student Success ] 0 0 l 
COE 110 #£World of Work l 0 0 4) 
Zz 
TOTAL CREDITS FOR AAS DEGREE 13 


*Recommended Electives: 


Communication Elective: 
ENG 112, ENG 113, ENG 114 


Math Elective: 
MAT 115, MAT 140, MAT 161 


Required Elective: 
BUS 151, GRO 120 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. 


This program offers the following certificate options: 

Healthcare Management Technology 15 credits 

Long Term Care Certificate 18 credits 

Contact the program coordinator or department chair for specific requirements. 


The Healthcare Management Technology program has established collaborative 


agreements with surrounding area community colleges. These agreements allow students 


to take a majority of their courses at their area community college and the remaining 
courses at Pitt Community College. Pitt Community College will award the Healthcare 
Management Technology degree. 
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Agreements have been established for the transferability of the Associate Degree in 
Healthcare Management Technology to St. Joseph’s College of Maine and Mount Olive 
College enabling students to pursue a Bachelors of Science Degree in Health Care 
Administration/Management. St. Joseph’s College uses the distance education approach 
and Mount Olive College offers an accelerated program which allows students to earn 


their degree. 


Graduates are eligible to sit for various certification exams based on education and 
employment requirements. 
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HORTICULTURE TECHNOLOGY (A15240) 


Curriculums in the Plant Systems: Horticultural Science Technology pathway are 
designed to prepare individuals for various careers in horticulture. Classroom instruction _ 
and practical laboratory applications of horticultural principles and practices are included | 
in the program of study. | 


Course work includes plant identification, pest management, plant science and soil 
science. Also included are courses in sustainable plant production and management, 
landscaping, and the operation of horticulture businesses. 


A program that focuses on the general production and management of cultivated plants, 
shrubs, flowers, foliage, trees, groundcovers, and related plant materials; the 

management of technical and business operations connected with horticultural services; 
and the basic scientific principles needed to understand plants and their management and | 
care. | 


Graduates should qualify for employment in a variety of positions associated with 
nurseries, garden centers, greenhouses, landscape operations, governmental 
agencies/parks, golf courses, sports complexes, highway vegetation, turf maintenance 
companies, and private and public gardens. Graduates should also be prepared to take 
the North Carolina Pesticide Applicator’s Examination and/or the North Carolina 
Certified Plant Professional Examination. 

Course and Hour Requirements 


Clin/ Credit | 
Class Lab WExp Hours | 
MAJOR COURSES | | 
BUS 110 — Introduction to Business 3 0 0 3 fi 
COE 111 Co-Op Work Experience I 0 0 10 1 @ 
HOR 112 Landscape Design I u 3 0 3 i 
HOR 114 — Landscape Construction 2 2 0 3 8 
HOR 116 Landscape Management I 2 2 0 3 a 
HOR 134 Greenhouse Operations 2 2 0 3 8 
HOR 160 ~ Plant Materials I 2 Mu 0 5 | 
HOR 162 Applied Plant Science 2 2 0 3 a 
HOR 164 Hort Pest Management 2, 2 0 3 
HOR 166 — Soils & Fertilizers 2 2 0 30 
HOR 168 Plant Propagation pi! v) 0 3 
HOR 215 Landscape Irrigation 2 2 0 3 
HOR 235 Greenhouse Production M Ms 0 3 
HOR 273 Hor Mgmt & Marketing 3 0 0 3 
LSG 111 Basic Landscape Technique 2 0 0 2 
LSG 121 __ Fall Gardening Lab 0 6 0 2 
LSG 122 — Spring Gardening Lab 0 6 0 2 
SPA 110 — Introduction to Spanish ps 0 0 2 
TRF 110 — Intro Turfgrass Cult & ID 3 2 0 4 
TOTAL 52 @ 
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GENERAL EDUCATION COURSES 


TOTAL CREDITS FOR AAS DEGREE 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. 


ENG 111 ~~ Expository Writing 
HUM 115 — Critical Thinking 
MAT 115 Mathematical Models 
COM 120 Intro Interpersonal Com 
OR 
COM 231 Public Speaking 

SOC 210 Introduction to Sociology 
OR 
SOC 213 Sociology of the Family 

TOTAL 

FOUNDATION COURSES 
ACA 111 College Student Success 


TOTAL 
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HUMAN SERVICES TECHNOLOGY (A45380) 


The Human Services Technology curriculum prepares students for entry-level positions 
in institutions and agencies which provide social, community, and educational services. 
Along with core courses, students take courses which prepare them for specialization in 
specific human service areas. 


Students will take courses from a variety of disciplines. Emphasis in core courses is 
placed on development of relevant knowledge, skills, and attitudes in human services. 
Fieldwork experience will provide opportunities for application of knowledge and skills 
learned in the classroom. 


Graduates should qualify for positions in mental health, child care, family services, social | 


services, rehabilitation, correction, and educational agencies. Graduates choosing to 
continue their education may select from a variety of transfer programs at senior public 
and private institutions. 


Course and Hour Requirements 


Clin/ Credit 
Class Lab WExp Hours 
MAJOR COURSES 
CIS 110 Introduction to Computers 2 J 0 3 
OR 


CIS 111 Basic PC Literacy 
GRO 120 ~~ Gerontology 
HSE 110 Introduction to Human Services 
HSE 112. Group Process I 
HSE 123 — Interviewing Techniques 
HSE 125 Counseling 
HSE 135 — Orientation Lab I 
HSE 160 HSE Clinical Supervision I 
HSE 163 HSE Clinical Experience I 
HSE 210 Human Services Issues 
HSE 212 Group Process II 
HSB 15 i viealth Ware 
HSE 225 — Crisis Intervention 
HSE 260 HSE Clinical Supervision II 
HSE 264 — HSE Clinical Experience II 
PSY. 150 — General Psychology 
PSY 256 Exceptional Children 
PSY 265 Behavioral Modification 
PSY 281 Abnormal Psychology 
SAB 110 Substance Abuse Overview 
SOC 213 Sociology of the Family 
: HSE Elective 

TOTAL 58-5 
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GENERAL EDUCATION COURSES 


ENG 111 — Expository Writing 5 0 0 3 
PSY 241 Developmental Psychology 3 0 0 2 
4 Communication Elective 3 0 0 3 
4 Humanities Elective 3 0 0 3 
. Natural Science Elective 3 0 0 3 
TOTAL 15 
FOUNDATION COURSES 
ACA 111 ~~ College Student Success l 0 0 | 
OR 
ACA 122 College Transfer Success | 0 0 ft 
TOTAL 1 
TOTAL CREDITS FOR AAS DEGREE 74-75 


* Recommended Electives 

HSE Electives: (Take 2 credits) 

HSC 110, HSC 120, HSE 115, HSE 130, HSE 230, HSE 270, HSE 272, SWK 110, SWK 
3 

Communication Elective: 

ENG 113, ENG 114 


Humanities Elective: 
HUM 115, HUM 120 


Natural Science Elective: 
BIO 110, BIO 161 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. Graduates in this program must demonstrate 
competence in math by completion of MAT 070 or DMA 040 or an appropriate Math 
Placement Test score. 


This program has program accreditation by Council for Standards in Human Services 
Education. 


This program offers a Human Services Technology Diploma 38 credits 

Courses required in this diploma are; BIO 161, ENG 111, HSE 110, HSE 112, HSE 123, 
HSE 225, GRO 120, HSE 135, HSE 160, HSE 163, PSY 150, SAB 110, ACA 111, and 
CIS 111. Courses in picklists are; HSE 115 and HSE 215. 

Contact the program coordinator or department chair for specific requirements. 


In consultation with the department chair or faculty advisor, students can select the Pre- 
Liberal Arts Option in Human Services Technology. This option within the General 

- Human Services Technology program allows students to take a larger number of college 
_ transfer courses. Contact the department chair for further information. 
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HUMAN SERVICES TECHNOLOGY/GERONTOLOGY (A4538B) 


The Human Services Technology/Gerontology concentration prepares students to | 
specialize in direct service delivery work to older adults and their families. The | 
curriculum provides both theoretical and applied models for understanding issues of 


aging. | 


Course work includes physical, psychological, and social aspects of the aging process; as 
well as health, wellness, nutrition, diet, exercise, and well-being. Fieldwork experiences 
provide opportunities to work in a variety of public and private agencies. 


Graduates should qualify for employment in nursing and rest homes, specialized adult 
care services, respite services, and other programs servicing older adults and their | 
families. Graduates choosing to continue their education may select a variety of 
programs at senior institutions. 


Course and Hour Requirements 


Clin/ Credit | 

Class Lab WExp Hours | 

MAJOR COURSES | 
| 

CIS 110 = Introduction to Computers 2 p 0 3 


OR 

CISi lhl wBasic PC Literacy 

COE 111 Co-op Work Experience I 
CORT TIS! Work Experience’ Seminar | 
COE 121 Co-op Work Experience II 
COE 125 Work Exp Seminar IT 

GRO 120 ~~ Gerontology 

GRO 220  Psy/Soc Aspects of Aging 
GRO 230 ~~ Health, Wellness & Nutrit 
GRO 240 ~~ Gerontology Care Managing 
GRO 250 = Aging Policies Programs & Serv 
HSE 110 — Introduction to Human Services 
HSE 112 Group Process I 

HSE 123 — Interviewing Techniques 
HSE 125 Counseling 

HSE) 135) (Orientation: Law 

HSE 210 Human Services Issues 
HSE 215 Health Care 

HSE 225, | Crisis Intervention 

PSY 150 General Psychology 

PSY 281 Abnormal Psychology 

SOC 213 — Sociology of the Family 
Required Subject Area 
TOTAL 
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GENERAL EDUCATION COURSES 


ENG 111 Expository Writing 3 0 0 5 
PSY 241 Developmental Psychology 3 0 0 3 
‘4 Communication Elective © 3 0 0 3 
“A Humanities Elective 2) 0 0 3 
* Natural Science Elective 3 0 0 3 
TOTAL 15 
FOUNDATION COURSES 
ACA 111 College Student Success 0 0 
OR 
ACA 122 College Transfer Success ] 0 0 Aj 
TOTAL 1 
TOTAL CREDITS FOR AAS DEGREE 74 


* Recommended Electives 


Required Subject Area: 
GRO 150, HMT 110, HMT 211, HMT 212, HSE 115, HSE 130, HSE 230, HSE 251, 
MED 180, SAB 110, SWK 110, SWK 113, TRE 122 


Communication Elective: 
ENG 113, ENG 114 


Humanities/Fine Arts Electives: 
HUM 115, HUM 120 


Natural Science Elective: 
BIO 110, BIO 161 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. Graduates in this program must demonstrate 
competence in math by completion of MAT 070 or DMA 040 or an appropriate Math 
Placement Test score. 


This program offers an Aging Studies Certificate 18 credits 
Contact the department chair for specific requirements. 


This program has program accreditation by Council for Standards in Human Services 
Education. 
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HUMAN SERVICES TECHNOLOGY/SUBSTANCE ABUSE (A4538E) 


The Human Services Technology/Substance Abuse concentration prepares students to 
assist in drug and alcohol counseling, prevention-oriented educational activities, 
rehabilitation with recovering clients, managing community-based programs, counseling 
in residential facilities, and pursuit of four-year degrees. 


Course work includes classroom and experiential activities oriented toward an overview 
of chemical dependency, psychological/sociological process, the twelve Core Functions, 
intervention techniques with individual in groups, and follow-up activities with 
recovering clients. 


Graduates should qualify for positions as substance abuse counselors, DUI counselors, 
halfway house workers, residential facility employees, and substance education 
specialists. With educational and clinical experiences, graduates can obtain certification 
by the North Carolina Substance Abuse Board. 


Course and Hour Requirements 


Clin/ Credit 
Class Lab WExp Hours 
MAJOR COURSES 
CIS 110 — Introduction to Computers 2 2 0 3 
OR 


CTS) dl) Basic PC Viteracy 
COE 111 Co-op Work Experience I 
COE 115 Work Experience Seminar I 
COE 121 Co-op Work Experience II 
COE 125 Work Exp Seminar II 
HSE 110 — Introduction to Human Services 
HSE 1120) Group Process'l 
HSE 123 Interviewing Techniques 
HSE 125 Counseling 
HSE 135 — Orientation Lab I 
HSE 210 Human Services Issues 
HSE 225 — Crisis Intervention 
HSE 255 Health Problems & Prevention 
PSY 150 — General Psychology 
PSY 281 Abnormal Psychology 
SAB 110 Substance Abuse Overview 
SAB 120 — Intake and Assessment 
SAB 125 Substance Abuse Case Mgmt. 
SAB 135 Addictive Process 
SAB 210 Substance Abuse Counseling 
SAB 240 — SAB Issues in Client Services 
SOC 213 Sociology of the Family 
* Major Electives 

TOTAL 
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GENERAL EDUCATION COURSES 


ENG 111 — Expository Writing 3 0 0 3 

PSY 241 Developmental Psychology 2 0 0 3 

. Communication Elective 3 0 0 3 

: Humanities Elective 3 0 0 3 

- Natural Science Elective 3 0 0 3 
TOTAL 15 

FOUNDATION COURSES 

ACA 111 College Student Success 1 0 0 1 

OR 

ACA 122 College Transfer Success | 0 0 if 
TOTAL 

TOTAL CREDITS FOR AAS DEGREE 75-76 


* Recommended Electives 


Major Electives: 
COE 112, GRO 120, HSE 115, HSE 160, HSE 163, HSE 212, HSE 215, MED 180, SAB 
140, SAB 220, SAB 230, SAB 235, SAB 250, SWK 110, SWK 113 


Communication Elective: 
ENG 113, ENG 114 


Humanities/Fine Arts Electives: 
HUM 115, HUM 120 


Natural Science Elective: 
BIO 110, BIO 161 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. Graduates in this program must demonstrate 
competence in math by completion of MAT 070 or DMA 040 or an appropriate Math 
Placement Test score. 


This program has program accreditation by Council for Standards in Human Services 
Education. 


This program has a certificate option in Substance Abuse 18 credits 
Contact the program coordinator or department chair for specific requirements. 
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INDUSTRIAL MANAGEMENT TECHNOLOGY (A50260) 
Curriculums in the Manufacturing Production and Process Development: Manufacturing 
and Industrial Engineering Technology are designed to prepare students through the 
study and application of the principles for developing, implementing and improving 
integrated systems involving people, materials, equipment and information as leaders in 
an industrial or manufacturing setting. 

Course work includes mathematics, systems analysis, leadership and management skills, 
quality and productivity improvement methods, cost analysis, facilities planning, 
manufacturing materials and processes, and computerized production methods. 

A course of study that prepares the students to use basic engineering principles and 
management skills to plan and manage operations of industrial and manufacturing 
processes. Includes instruction in financial management, industrial and human resources 
management, industrial psychology, management information systems, quality and 
productivity improvement, quality control, operations research, safety and health issues, 
and environmental program management. Graduates should be qualified to enter the 
workforce as front-line supervisor, engineering assistant, production planner, inventory 
supervisor, or as a quality control technician. With additional training and experience, 
graduates could become plant manager or production managers. 

Graduates should qualify as quality improvement technicians, quality assurance and 
control technicians, front-line supervisors, production planners, inventory supervisors, 
and manufacturing technicians. 


Course and Hour Requirements Clin/ Credit | 
Class Lab WExp Hours 
MAJOR COURSES 
ACC 120 Principles of Accounting I 3 2 0 + 
BPR 111 Print Reading 1 y 0 0 
BUS 135 _ Principles of Supervision 3 0 0 3 
BUS 153 Human Resource Management 3 0 0 3 
OR 

BUS 217 Employment Law and Regulations 3 0 0 i} 
BUS 235 Performance Management 3 0 0 &) 
DFT 119 Basic CAD l 2 0 2 
ISCO i 2s Industrial Sarevy B 0 0 2 
ISC 132 Manufacturing Quality Control 2 3 0 3 
ISC 135 Principles of Industrial 

Management 4 0 0 - 
ISC 136 Productivity Analysis I 2 3 0 3 
ISC 140 _ Detailed Sched and Planning 3 0 0 3 
ISC 221 — Statistical Quality Control 3 0 0 3 
ISC 233 Industrial Organization and 

Management 3 0 0 3 
ISC 243 Prod & Oper Management I 2 3 0 3 
MEC 161 Manufacturing Process I 3 0 0 3 
OMT 132 ISO 9000 Standards 3 0 0 3 
* Major electives 3 
* Computer Skills Elective Z 

TOTAL 52 
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GENERAL EDUCATION COURSES 
ENG 111 Expository Writing 


* Communications Elective 
* Humanities/Fine Arts Electives 
* Math Electives 
* Social/Behavioral Sciences Elective 
TOTAL 
~ FOUNDATION COURSES 


ACA 111 ~— College Student Success 
TOTAL CREDITS FOR AAS DEGREE 
Recommended Electives 


Communications Electives: 
COM 120, COM 231, ENG 114 


Humanities/Fine Arts Electives: 
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ENG 231, ENG 232, ENG 241, ENG 242, HUM 110, HUM 115, HUM 120, PHI 240 


Mathematics Electives: 
MAT 115, MAT 161 


Social/Behavioral Sciences: 
Bey 118, PSY 150, SOC 210, SOC 213, SOC 220 


Computer Skills Elective: 
CIS 110, CIS 111 


Major electives 

Select 3 hours from one of the following sets 
Set 1 

COE 111 Co-op Work Experience I (1) 
COE 112 Co-op Work Experience II (2) 


Set 2 
OMT 222 Project Management (3) 
SPA 120 = Spanish for the Workplace (3) 


Set 3 (for certificate students only) 
BPM 110 _ Bioprocess Practices (5) 
PTC 110 — Industrial Environment (3) 
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Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. 


This program offers the following certificate options: 

Principles of Lean Manufacturing Certificate 13 credits 
Bio-Management Practices Certificate 17 credits | 
Contact the program coordinator or department chair for specific requirements. | 
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INDUSTRIAL SYSTEMS TECHNOLOGY (A50240) 


The Industrial Systems Technology curriculum is designed to prepare or upgrade 
individuals to safely service, maintain, repair, or install equipment. Instruction includes 
theory and skill training needed for inspecting, testing, troubleshooting, and diagnosing 
industrial systems. 


Students will learn multi-craft technical skills in blueprint reading, mechanical systems 
maintenance, electricity, hydraulics/pneumatics, welding, machining or fabrication, and 
includes various diagnostic and repair procedures. Practical application in these 
industrial systems will be emphasized and additional advanced course work may be 
offered. 


Upon completion of this curriculum, graduates should be able to individually, or with a 
team, safely install, inspect, diagnose, repair, and maintain industrial process and support 


equipment. Students will also be encouraged to develop their skills as life-long learners. 


Course and Hour Requirements 


Clin/ Credit 
Class Lab WExp Hours 
MAJOR COURSES 
AHR 110 Introduction to Refrigeration 2 6 0 5 
BPR 111 _ Print Reading ie 2 0 2 
BPR 121 Blueprint Reading-Mech ] 2 0 2 
OR 
BPR 130 Print Reading/Construction 3 0 0 ’ 
CIS 110 Introduction to Computers ud 2 0 
OR 
mis iil §Basic*PC Literacy l 2 0 y 
Bee 112 #@DC/AC Electricity 3 6 0 5 
ELC 117 Motors and Controls 2 6 0 + 
ELC 125 — Diagrams and Schematics ] e 0 ys 
ELC 128 — Introduction to PLC 2 4 0 2 
ELC 228 PLC Applications mu 6 0 “4 
HYD 110 Hydraulics/Pneumatics | 2 3 0 3 
ISC 112 Industrial Safety 2 0 0 2 
MEC 111 = Machine Processes I 2 3 0 3 
~MEC 112 ~=Machine Processes II 2 3 0 3 

MNT 110 Introduction to Maintenance 

Procedures ] 3 0 2 
MNT 160 Industrial Fabrication l 5 0 ps 
MNT 220 Rigging and Moving l 3 0 2 
MNT 240 Industrial Equipment 

Troubleshooting l 3 0 a 
WLD 112 Basic Welding Processes l 3 0 2 
r Elective 2/3 

TOTAL 52 
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GENERAL EDUCATION COURSES | 
| 


ENG 111 Expository Writing 3 0 0 Stag 
ENG 114 _ Professional Research | 
and Reporting mB 0 0 3 

MAT 115 Mathematical Models 2 2 0 3 
OR 
MAT 120 Geometry and Trigonometry 2 2 0 Bien 
: Humanities/Fine Arts Elective 3 0 0 34 
* Social/Behavioral Sciences Elective 3 0 0 ie) 
TOTAL 15 

| 

FOUNDATION COURSES | 
ACA 111. College Student Success ] 0 0 1 1 
. 

! 

TOTAL CREDITS FOR AAS DEGREE 68 | 
: 


* Recommended Electives 


Elective: 
BPM 1,10, COB 112; COE 122, ELC 111 ELC 115,1SC:110, MNP LTT MNT PS0: 
MNT 270, PTC 110 


Humanities/Fine Arts Electives: 
ENG 231, ENG 232, ENG 241, ENG 242, HUM 110, HUM 115, PHI 240 | 


Social/Behavioral Sciences Electives: 
| PSY TLS PSYo1IS0USO@ 210780C 2132150C220 i 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum | 
requirements in English, Math or Science. an | 


This program offers the following diploma and certificate options: 
Industrial Maintenance Diploma 46 credits 
Courses required in this diploma are; ENG 102, MAT 120, BPR 111, HYD 110, MEC | 
111, MNT 110, WLD 112, ELC 112, ISC 112, AHR 110, BPR 130, ELC 117, MEC 1123 
MNT 111, MNT 220, and ACA 111. |: 
Basic Mechanical Maintenance Certificate 17 credits | 
Bio-Maintenance Certificate 17 credits 
Facilities Maintenance Certificate 16 credits ; 

Contact the program coordinator or department chair for specific requirements. 
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INFANT/TODDLER CARE CERTIFICATE (C55290) 


The curriculum prepares individuals to work with children from infancy to three years of 
age in diverse learning environments. Students will combine learned theories, 
competency-based knowledge, and practice in actual settings with infants and toddlers. 


Course work includes infant/toddler growth and development: physical/nutritional needs 
of infants and toddlers; safety issues in the care of infants and toddlers; care and 
guidance; communication skills with families and children; design an implementation of 
appropriate curriculum; and other related topics. 


Graduates should be prepared to plan and implement developmentally appropriate 
infant/toddler programs in early childhood settings. Employment opportunities include 
child development and child care programs, preschools, public and private schools, 
recreational centers, Early Head Start Programs, and other infant/toddler programs. 


Course and Hour Requirements 


Clin/ Credit 
Class Lab WExp Hours 
MAJOR COURSES 
EDU 119 Intro to Early Child Educ 4 0 0 4 
EDU 131 Child, Family, & Commun 3 0 0 3 
EDU 144 ~~ Child Development I 3 0 0 a 
EDU 153 Health, Safety, & Nutrit 3 0 0 8 
EDU 153A _ Health, Safety, & Nut Lab 0 2 0 l 
EDU 234 Infants, Toddlers, & Twos 3 0 0 A 
TOTAL 17 


Students making satisfactory progress should complete this program in three semesters. 
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MAMMOGRAPHY C45380 


The Mammography curriculum provides registered radiologic technologists the didactic 
and clinical experience necessary to become registered mammographers. 


Course work includes clinical rotations to mammography facilities, breast | 
anatomy/physiology, patient preparation/education , mammographic procedures, 
interventional procedures, image analysis, mammographic instrumentation, physics, 
quality control, and quality assurance. | 


requirements for mammography and may be eligible to apply to take the American 
Registry of Radiologic Technologists (ARRT) post primary certification in 
Mammography. 


Graduates will meet the Mammography Quality Standards Act initial training | 
Course and Hour Requirements 

| 

; 


Clin/ Credit 

Class Lab WExp Hours | 

MAJOR COURSES | 

MAM 101 Mam Proc & Image Analysis g 3 0 4m 

MAM 102. Mam Instrumentation & QA 3 0 0 3. 
MAM 103 _ Digital Mammography 1 0 0 1 
MAM 105 = Mam Clinical Ed 0 0 15 5 
MAM 109 Mammography Capstone 3 0 0 3 

TOTAL : 16 | 


Students making satisfactory progress should complete this program in two semesters. 


In order to apply, students must (1) hold at least an Associates degree in Radiography, | 
(2) be ARRT certified in Radiography, and (3) hold a current CPR Healthcare Provider | 
Certification by the American Heart Association. 


The medical director for this program is Marcia Thompson, M.D. 
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MECHANICAL ENGINEERING TECHNOLOGY (A40320) 
This curriculum is designed to prepare students through the study and application of 
principles from mathematics, natural sciences, and technology and applied processes 
based on these subjects. 


Course work includes mathematics, natural sciences, engineering sciences and 
technology. ! 


A course of study that prepares the students to use basic engineering principles and 
technical skills to design, develop, test, and troubleshoot projects involving mechanical 
systems. Includes instruction in principles of mechanics, applications to specific 
engineering systems, design testing procedures, prototype and operational testing and 
inspection procedures, manufacturing system-testing procedures, test equipment 
Operation and maintenance, computer applications, critical thinking, planning and 
problem solving, and oral and written communications. Graduates of the curriculum will 
find employment opportunities in the manufacturing or service sectors of engineering 
technology. Engineering technicians may obtain professional certification by application 
to organizations such as ASQC, SME, and NICET. 


Graduates should qualify to obtain occupations such as technical service providers, 

materials and technologies testing services, process improvement technicians, 

engineering technicians, industrial and technology managers, or research technicians. 
Course and Hour Requirements 


Clin/ Credit 
Class Lab WExp Hours 
MAJOR COURSES 
ATR 281 Automated Manufacturing 3 fe 0 + 
Mr? 151 CADI pi G 0 2 
mer 152 CADII 2 3 0 3 
OR 

COE 112 Co-op Work Experience I 0 0 20 2 
OPT 153 #£CADIII 2 3 0 3 
EGR 250  Statics/Strength of Mater 4 3 0 5 
ELC 111 Introduction to Electricity 2 2 0 3 
HYD 110  Hydraulics/Pneumatics I yi 3 0 3 
ISC 112 Industrial Safety 2 0 0 2 
ISC 132 Manufacturing Quality Control 2 3 0 3 
MEC 111 Machine Processes I 2 3 0 3 
MEC 161 Manufacturing Processes I 3 0 0 3 
MEC 161A Manufacturing Processes I Lab 0 3 0 l 
MEC 180 Engineering Materials a 3 0 3 
MEC 250 _ Statics and Strength of Materials 4 x 0 5 
PHY 151 College Physics s 2 0 + 
4 Technology Elective 4 

Computer elective 2 

Industrial Science elective 2 

TOTAL 50-51 
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GENERAL EDUCATION COURSES 


ENG 111 — Expository Writing 2) 0 0 

MAT 121 ~~ Algebra/Trigonometry I 2 2 0 
OR 

MAT 161 = College Algebra 3 0 0 

MAT 122 = Algebra/Trigonometry II 2 2 0 
OR 

MAT 162 College Trigonometry 3 0 0 

i Communication Elective 3 0 0 

i] Social/Behavior Sciences Elective 3 0 0 

i Humanities/Fine Arts Elective 3 0 0 

TOTAL 
FOUNDATION COURSES 
ACA 111. College Student Success 1 0 0 


TOTAL CREDITS FOR AAS DEGREE 

* Recommended Electives 

Communication Elective: 

COM 110, COM 120, COM 140, COM 231, ENG 112, ENG 113, ENG 114 


Humanities/Fine Arts Electives: 
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ART 111, ART 114, ART 115, ART 116, ENG 131, ENG 231, ENG 232, ENG 241, 
ENG 242, HUM 110, HUM 115, HUM 120, HUM 122, HUM 130, HUM 160, HUM 


Aut PHO; PH 2400 REE IITOOR ED JURE 212 


Social/Behavior Sciences Electives: 
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SOC 213, SOC 220 


Technology Elective: 
EGR 120, EGR 280, EGR 285, MAC 121, MAC 122, MAC 124, MEC 110 


Computer Elective: 
CIS 110, CIS 111, EGR 125 


Industrial Science Elective: 
COE 122): 1SC 136; ISC 216 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. 


This program offers the following certificate option: 

Mechanical Drafting Certificate 17 credits 

Contact the program coordinator or department chair for specific requirements. 
232 


10, 


MEDICAL ASSISTING (A45400) 


The Medical Assisting curriculum prepares multi-skilled health care professionals 


qualified to perform administrative, clinical, and laboratory procedures. 


Course work includes instruction in scheduling appointments, coding and processing 
insurance accounts, billing, collections, medical transcription, computer operations, 


assisting with examinations/ treatments, performing routine laboratory procedures, 
electrocardiography, supervised medication administration; and ethical/legal issues 


associated with patient care. 


Graduates of CAAHEP-accredited medical assisting programs may be eligible to sit for 
the American Association of Medical Assistants’ Certification Examination to become 
Certified Medical Assistants. Employment opportunities include physicians’ offices, 


health maintenance organizations, health departments, and hospitals. 


Course and Hour Requirements 


Class Lab 
MAJOR COURSES 
BIO 163 Basic Anatomy and Physiology 4 2 
MED 110 = Orientation to Medical Assisting 0 
MED 114 Professional Interaction in Health Care ] 0 
MED 118 Medical Law and Ethics 2 0 


OR 


OST 149 Medical Legal Issues 3 0 
MED 121 Medical Terminology I 3 0 
MED 122 Medical Terminology II i 0 
MED 130 Administrative Office Procedures I 2 
MED 131 Administrative Office Procedures II 1 2 
MED 140 Examination Room Procedures I 3 ot 
MED 150 Laboratory Procedures I 3 4 
MED 180 ~~ CPR Certification 0 2 
MED 232 Medical Insurance Coding 3 
OR 

OST 148 Med Coding Billing & Insur 3 0 
MED 240 Examination Room Procedures II 3 + 
MED 260 MED Clinical Externship 0 0 
MED 262 ~~ Clinical Perspectives l 0 
MED 264 Medical Assisting Overview 2 0 
MED 270 Symptomatology 2 2 
MED 272 Drug Therapy 3 0 
MED 276 Patient Education l . 
SPA 120 Spanish for the Workplace 3 0 
r Office Systems elective 

r Major Course Electives 0/2 0 


TOTAL 
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GENERAL EDUCATION COURSES 


ENG 111 — Expository Writing 

HUM 115 — Critical Thinking 

PSY 150 General Psychology 

. Communications Elective 

iy Mathematics Elective 
TOTAL 

FOUNDATION COURSES 

ACA 111. College Student Success 


TOTAL CREDITS FOR AAS DEGREE 
* Recommended Electives 
Communications Elective: 

COM 120, COM 231 

Mathematics Elective: 

MAT 110, MAT 115 

Office System Elective: 
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BUS 151, HSC 110, MED 112, MED 113, MED 120, MED 182, OST 131, OST 164; 


OST 184, OST 281, SPA 110 


Students enrolled full-time and making satisfactory progress should complete this 
program in six semesters. Additional time may be needed to complete general education 


requirements. 


The Medical Assisting program is accredited by the Commission on Accreditation of 
Allied Health Education Programs (CAAHEP) by recommendation of the Curriculum 
Review Board of The American Association of Medical Assistants Endowment (CRB- 


AAMAB). 


CAAHEP 

1361 Park Street 
Clearwater FL 33756 
Phone: 727-210-2350 
Fax: 727-210-2354 


Email: mail@caahep.org 


CRB-AAMAE 

20 North Wacker Drive, Suite 1575 
Chicago, Illinois 60606-2903 
Phone (312) 899-1550 

Fax: 312-899-1259 


This program offers the following certificate option: 


Medical Assisting Clinical Certificate 18 credits 
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MEDICAL DOSIMETRY (D45450) 


The curriculum is designed to prepare ARRT certified radiation therapists to work in the 
care of cancer patients as medical dosimetrist. The curriculum provides instruction to 
enable the participant to become a member of the radiation oncology team. 


The curriculum content includes specific coursework to provide classroom and direct 

_ clinical experience to train the student in the fundamentals of medical dosimetry practice 
using current technology, tools and techniques. Students will participate in studies 
related to the role of the medical dosimetrist and professional ethics, radiation oncology 
anatomy, treatment planning, dose calculations, clinical oncology, brachytherapy, 
dosimetry physics, radiation protection, quality assurance and computer applications. 


Graduates of the program will be able to obtain employment as a medical dosimetrist and 
apply to the Medical Dosimetrist Certification Board (MDCB) to sit for a national 
certification. 


Admission criteria include the completion of a bachelors degree. 


Course and Hour Requirements 


Clin/ Credit 
Class Lab WExp Hours 
MAJOR COURSES 
DOS 210 Introduction to Dosimetry 2 0 0 f 
DOS 220 Treatment Planning I 2 yy 0 3 
DOS 221 ‘Treatment Planning II 3 0 2 
DOS 230 Clinical Research Exper. 0 6 0 2 
DOS 240 = Clinical Education I 0 0 24 8 
DOS 241 = Clinical Education II 0 0 24 8 
DOS 242 ~~ Clinical Education II 0 0 15 5 
DOS 243 Dosimetry Physics | 3 0 ys 
DOS 250 Dose Calculations Be 0 0 2 
DOS 260 Brachytherapy Planning 2 3 0 3 
TOTAL 37 
GENERAL EDUCATION COURSES 
ENG 111 ~~ Expository Writing 3 0 0 3 
MAT 161 College Algebra 3 0 0 Bs: 
TOTAL 6 
TOTAL CREDITS FOR DIPLOMA 43 


Students enrolled full-time and making satisfactory progress should complete this 
program in three semesters. Additional time may be needed to complete general 
education courses. 
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This Medical Dosimetry program is accredited by the: 


Joint Review Committee on Education in Radiologic Technology 
20 North Wacker Drive, Suite 2850 
Chicago, Illinois 60606-3182 
Telephone: 312-704-5300 
Email: mail@jrcert.org 


In order to apply: 


1. Students must hold at least a bachelors degree and be ARRT certified in Radiation 
Therapy. 


2. Students must have at least one year experience as a radiation therapist by the time of 


enrollment in the program. 


3. Students entering Medical Dosimetry Diploma Program must hold a current CPR 
certification by the American Heart Association, healthcare provider. 
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MEDICAL OFFICE ADMINISTRATION (A25310) 


This curriculum prepares individuals for employment in medical and other health-care 


related offices. 


Course work will include medical terminology; information systems; office management; 
medical coding, billing and insurance; legal and ethical issues; and formatting and word 
processing. Students will learn administrative and support functions and develop skills 


applicable in medical environments. 


Employment opportunities are available in medical and dental offices, hospitals, 


insurance companies, laboratories, medical supply companies, and other health-care 


related organizations. 


Course and Hour Requirements 


Class Lab 
MAJOR COURSES 
ACC 111 ~ Financial Accounting 3 0 
BUS 260 Business Communications 3 0 
MED 116 Introduction to A & P 3 
MED 121 = Medical Terminology I 3 0 
MED 122 = Medical Terminology II 8 0 
OST 131 Keyboarding it 2 
OST 134 Text Entry and Formatting 2 Pp) 
OST 136 Word Processing 2 hs 
OST 137 Office Software Applications 2 2 
OST 148 Medical Coding, Billing, 
and Insurance 3 0 
OST 149 Medical Legal Issues 8 0 
OST 164 Text Editing Applications 3 0 
OST 241 #Medical Office Transcription I 2 
OST 242 #Medical Office Transcription I | B 
OST 243 Medical Office Simulation 2 fs 
OST 281 Emerg Issues in Med Ofc 3 0 
OST 286 Professional Development 3 0 
4 Major Elective 
e Work elective 
TOTAL 


GENERAL EDUCATION COURSES 
ENG 111 ~~ Expository Writing 3 0 
if Communications Elective 
, Humanities/Fine Arts Elective 
q Natural Science/Math Elective 
if Social/Behave Sci Elective 
TOTAL 


Clin/ 
WExp 
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FOUNDATION COURSES 
ACA 111 College Student Success 0 0 


| 


TOTAL CREDITS FOR AAS DEGREE 76 
* Recommended Electives 

Major Electives: 

BUS 135, BUS 137, MKT 223, OST 138, OST 184, OST 233, OST 236, OST 247, OST 
248, OST 249, OST 250, SPA 120 

Work Elective: 

VOR M2 onOs 1289 

Communications Electives: 

COM 120, COM 231 

Natural Science/Math electives: 

(AST 111 and AST 111A), BIO 161, (CHM 131 and CHM 131A), (PHY 110 and PHY 
110A) 

Humanities/Fine Arts Electives 

HUM 115, HUM 120 

Social/Behavioral Sciences Electives: 

GEO T10; GEOWUOPSY 1S. PSyY 150, SOC 210 SOC 135500 220 

Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. Graduates of this program must demonstrate 
competence in math by completion of MAT 070 or an appropriate Math Placement Test 
score. 

The Medical Office Administration student must successfully complete OST 241 before 
taking COE 112. Please note, COE 112 will be offered Fall and Spring semesters only. 


This program offers the following diploma and certificate options: 
Medical Office Transcription Diploma 45 credits 


Courses required in this diploma are; ENG 111, OST 148, OST 149, OST 164, OST 281, | 


OST 134, OST 136, OST 243, OST 131, OST 137, MED 121, MED 122, COE 


112, OST 241, OST 242, and ACA 111. Courses in picklists are; COM 120 and | 


COM 231. 
Medical Insurance Diploma 47 credits 

Courses required in this diploma are; ENG 111, MED 121, MED 122, OST 131, OST 
134, OST 137, MED 116, OST 148, OST 149, OST 243, OST 281, OST 250, 
OST 247, OST 248, OST 249, and ACA 111. Courses in picklists are; COM 
120 and COM 231. 
Patient Representative Diploma 47 credits 


Courses required in this diploma are; ENG 111, OST 148, OST 149, OST 243, OST 164, 


i 


OST 134, OST 281, OST 131, OST 137, MED 121, MED 122, ACC 111, COE@ 


112, MKT 223, OST 286, and ACA 111. Courses in picklists are; COM 120 and 
COM 231. | 
Medical Office Receptionist Certificate 17 credits 
Patient Access Representative Certificate 17 credits 

Contact the program coordinator or department chair for specific requirements. 
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The Medical Sonography curriculum provides knowledge and clinical skills in the 


MEDICAL SONOGRAPHY (A45440) 


application of high frequency sound waves to image internal body structures. 


Course work includes physics, cross-sectional anatomy, and abdominal, introductory 


vascular and obstetrical/gynecological sonography. Competencies are attained in 


_ identification of normal anatomy and pathological processes, use of equipment, fetal 
growth and development, integration of related imaging, and patient interaction skills. 


Graduates of accredited programs may be eligible to take examinations in ultrasound 
physics and instrumentation and specialty examinations administered by the American 
Registry of Diagnostic Medical Sonographers and find employment in clinics, 
physicians’ offices, mobile services, hospitals, and educational institutions. 


Course and Hour Requirements 


MAJOR COURSES 


BIO 
PHY 


mriyY 110A 


SON 
SON 
SON 
SON 
SON 
SON 
SON 
SON 
SON 
SON 
SON 
SON 
SON 
SON 
SON 


163 
110 


110 
111 
120 
121 
130 
131 
140 
220 
pik 
LM 
Nae 
241 
242 
250 
289 


Basic Anatomy and Physiology 


Conceptual Physics 
Conceptual Physics Lab 
Introduction to Sonography 
Sonographic Physics 

SON Clinical Education I 
SON Clinical Education II 
Abdominal Sonography I 
Abdominal Sonography II 
Gynecological Sonography 
SON Clinical Education III 
SON Clinical Education IV 
Selected SON Clinical Ed 
Case Studies 

Obstetrical Sonography I 
Obstetrical Sonography I 
Vascular Sonography 
Sonographic Topics 
TOTAL 


GENERAL EDUCATION COURSES 


* 


* 
* 
* 


ENG 111 


Expository Writing 
English Elective 
Humanities Elective 
Math Elective 


Social/Behavioral Science Elective 


TOTAL 


Class 
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FOUNDATION COURSES 
ACA 111 College Student Success 1 0 0 


Tod 


TOTAL CREDITS FOR AAS DEGREE 76 | 


*Recommended Electives: q 
English Elective: ; 
ENG 112, ENG 113, ENG 114 


Humanities Elective: 
HUM 115, PHI 240 


Math Elective: 
MAT 155, MAT 161 


Social/Behavioral Science Elective: 
BSY 150, SOG 210 


Students entering Medical Sonography must hold a current CPR certification by the | 
American Heart Association Level C and provide documentation by June | prior to entry 
into the program of current certification as a CNAI or documentation of direct patient | 
care experience within the past five years. | 


Students enrolled full-time and making satisfactory progress should complete this | 
program in five semesters. Additional time may be needed to complete general education 
requirements. 


The Medical Sonography Program is accredited by The Commission on the Accreditation 
of Allied Health Education Programs (CAAHEP) by recommendation of the Joint | 
Review Committee on Education in Diagnostic Medical Sonography (JRC-DMS). The 
program has been place on Probationary Accreditation as of November 17, 2012. 


(CAAHEP) 
1361 Park Street | 
Clearwater, FL 33756 
Phone: 727-210-2350 


Website: www.caahep.org 


JRC-DMS 

6021 University Blvd, Suite 500 
Ellicott City, MD 21043 4 
Phone: 443-973-3251 | 
Website: www.jrcdms.org 


The medical advisor for this program is Michael R Coan, M.D. 
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NETWORKING TECHNOLOGY (A25340) 


The Networking Technology curriculum prepares individuals for employment supporting 
network infrastructure environments. Students will learn how to use technologies to 
provide reliable transmission and delivery of data, voice, image, and video 
communications in business, industry, and education. 


Course work includes design, installation, configuration, and management of network 
infrastructure technologies and network operating systems. Emphasis is placed on the 
implementation and management of network software and the implementation and 
management of hardware such as switches and routers. 


Graduates may find employment in entry-level jobs as local area network managers, 
network operators, network analysts, and network technicians. Graduates may also be 
qualified to take certification examinations for various network industry certifications, 
depending on their local program. 


Course and Hour Requirements 
Clin/ Credit 
Class Lab WExp Hours 


MAJOR COURSES 

CIS 110 Introduction to Computers 

CIS 115 Intro to Programming/Logic 

CIS 245 Operating System — Multi-User 

COE 111 Co-Op Education 

COE 121 Co-Op Work Exp II 

CTS 115 — Info Sys Business Concepts 

CTS 120 MHardware/Software Concepts 

DBA 110 Database Concepts 

NET 125 Networking Basics 

NET 126 Routing Basics 

NET 175 Wireless Technology 

NET 225 Routing & Switching I 

NET 226 ~ Routing & Switching II 

NET 289 Networking Project 

NOS 110 Operating System Concepts 

NOS 120 Linux/UNIX Single User 

NOS 130 Windows Single User 

NOS 230 — Windows Admin I 

SEC 110 Security Concepts 

SEC 160 — Secure Admin I 

SEC 210 Intrusion Detection 
TOTAL 


—a 
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GENERAL EDUCATION COURSES 


ENG 111 — Expository Writing 3 0 0 3 
ENG 114 _ Professional Research | 
and Reporting iB 0 0 3 
HUM 115 Critical Thinking 3 0 0 3) 
MAT 140 — Survey of Mathematics 3 0 0 3 
OR 
MAT 161 = College Algebra 2) 0 0 3 
PSY 150 General Psychology 3 0 0 3 
OR 
SOC 213 Sociology of the Family 5S 0 0 3. 
TOTAL 15 
FOUNDATION COURSES 
ACA 111. College Student Success l 0 0 1 
COE 110 World of Work | 0 0 14 
2G 
TOTAL CREDITS FOR AAS DEGREE 76 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. 


This program offers the following certificate options: 

Routing and Switching Certificate 15 credits 

System Administrator Certificate 15 credits 

Wireless LAN Certificate 18 credits 

Contact the program coordinator or department chair for specific requirements. 
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NUCLEAR MEDICINE TECHNOLOGY (A45460) 


The Nuclear Medicine Technology curriculum provides the clinical and didactic 
experience necessary to prepare students to qualify as entry-level nuclear medicine 


technologists. 


Students will acquire the knowledge and skills necessary to properly perform clinical 
procedures. These skills include patient care, use of radioactive materials, operation of 


imaging and counting instrumentation, and laboratory procedures. 


Graduates may be eligible to apply for certification/registration examinations given by 
the Nuclear Medicine Technology Certification Board and the American Registry of 


Radiologic Technologists. 


Course and Hour Requirements 


Class Lab 

MAJOR COURSES 

CIS 110 Introduction to Computers ps M 
| OR 
iwetS 111 Basic PC Literacy | Us 

NMT 110 Introduction to Nuclear Medicine 2 0 

NMT 110A Introduction to Nuclear 
| Medicine Lab 0 3 
_NMT 126 Nuclear Physics ie 0 
~NMT 132 = Overview-Clinical Nuclear Medicine 2 0 
_NMT 134 Nuclear Pharmacy 2 0 
_NMT 136 _ Health Physics Zz 0 
-NMT 211 NMT Clinical Practice I 0 0 
_NMT 212 Procedures for Nuclear Medicine I 2 0 


: 


NMT 212A Procedures for Nuclear 


| Medicine [ Lab 0 3 
_NMT 214 Radiobiology 2 0 
~NMT 215 Non-Imaging Instrumentation l 3 
~NMT 218 Computers in Nuclear Medicine Z 0 
-NMT 221 = NMT Clinical Practice II 0 0 
_NMT 222 Procedures for Nuclear Medicine II 2 0 
_NMT 222A Procedures for Nuclear 

| Medicine II Lab 0 3 
-NMT 289 Nuclear Med Tech Topics 2 3 
PET 235 _ Cross Sectional Anatomy 3 0 

* Biology Elective 
TOTAL 


Clin/ 
WExp 


Credit 
Hours 
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GENERAL EDUCATION COURSES 
CHM 131 Introduction to Chemistry 
CHM 131A _ Introduction to Chemistry Lab 
ENG 111 — Expository Writing 


4 Math 
* Behavior/Social Science Elective 
; Communication Elective 
c Humanities Elective 
TOTAL 
FOUNDATION COURSES 


ACA 111 College Student Success 
TOTAL CREDITS FOR AAS DEGREE 
*Recommended Electives: 


Behavior/Social Science Elective (Select one course) 
PSY LS, Poyetod, SOC 210 


Biology Electives: 
BIO 163 OR [BIO 168 and BIO 169] 


Communications Elective (Select one course) 
COM 120, COM 231, ENG 114 


Humanities/Fine Arts Elective (Select one course) 
HUM 115, HUM 211, PHI 210, PHI 240, REL 110 


Math Elective (Select one course) 
MAT 115, MAT 140, MAT 161 


This program offers the following diploma option: 
Nuclear Medicine Diploma 48 credits 


Courses required in this diploma are; ENG 111, NMT 110, NMT 211, NMT 221, NMT 


S 


se) 


ry 
Se eee en 


[= 


72 


215, NMT 212, NMT 222, NMT 134, NMT 132, NMT 126, NMT 136, NMT 212A, 
NMT 214, NMT 222A, NMT 289, and PET 235. Courses in picklists are; MAT 115, 


MAT 140 and MAT 161. 


Contact the program coordinator for specific requirements. 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve general education 


requirements. 
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OCCUPATIONAL THERAPY ASSISTANT (A45500) 


The Occupational Therapy Assistant curriculum prepares individuals to work under the 


supervision of a registered/licensed occupational therapist in screening, assessing, 


planning, and implementing treatment and documenting progress for clients receiving 
occupational therapy services. 


Course work includes human growth and development, conditions which interfere with 


activities of daily living, theory and process of occupational therapy, individual/group 


treatment activities, therapeutic use of self, activity analysis, and grading/adapting 


activities and environments. 


Graduates may be eligible to take the national certification examination for practice as a 
certified occupational therapy assistant. Employment opportunities include hospitals, 
rehabilitation facilities, long-term/ extended-care facilities, sheltered workshops, schools, 


home health programs, and community programs. 


Course and Hour Requirements 


MAJOR COURSES 


BIO 
CIS 


wOST 


OTA 
OTA 
OTA 
OTA 
OTA 
OTA 
OTA 
OTA 
OTA 
OTA 
OTA 
OTA 
OTA 
OTA 


OTA 
PSY 
aes Y 


SOC 


168 
110 
OR 
137 
110 
120 
130 
140 
150 
161 
162 
163 
170 
180 
220 
240 
250 
260 
261 
241 
281 
210 


Anatomy and Physiology I 
Introduction to Computers 


Office Software Applications 


Fundamentals of OT 

OT Media I 

Assessment Skills 
Professional Skills I 

Life Span Skills I 
Fieldwork I-Placement | 
Fieldwork I-Placement 2 
Fieldwork I-Placement 3 
Physical Dysfunction 
Psychosocial Dysfunction 
OT Media II 

Professional Skills II 

Life Span Skills I 
Fieldwork IJ-Placement 1 
Fieldwork IJ-Placement 2 
Developmental Psychology 
Abnormal Psychology 
Introduction to Sociology 
TOTAL 


Class 


NO Gd 


ES TACO OSes). TSP ee) AO SS ee eee SOF Pee On EARS) 


Lab 


SS SO SOEs ON GO Se Sores GoGo" Gos GINO 


Clin/ 
WExp 


—_ — 
Ce COmOOn Gor Coro SOUS OOo OS ORS 


Credit 
Hours 


Ww 


Nn 
ms rere Shes ate eee Ge bOTO0 US 


245 


GENERAL EDUCATION COURSES 


BIO 169 Anatomy and Physiology II 3 3 0 - 
COM 231 Public Speaking 3 0 0 3 
ENG 111 — Expository Writing 3 0 0 3 
HUM 115 — Critical Thinking 3 0 0 3 
PSY 150 General Psychology 3 0 0 3 
‘3 Communications Elective A 
TOTAL 19 
FOUNDATION COURSES 
ACA 111 ~~ College Student Success 1 0 0 1 
TOTAL CREDITS FOR AAS DEGREE 76 


*Communications Elective: 
ENG 112, ENG 113, ENG 114 


Students enrolled full-time and making satisfactory progress should complete this 
program in six semesters. Additional time may be needed to complete general education — 
requirements. | 


Initial enrollment is in the Spring semester. Students must complete Level II Fieldwork 
within 18 months following completion of academic preparation. 


This Occupational Therapy Assistant program is accredited by the Accreditation Council 
for Occupational Therapy Education (ACOTE) of the American Occupational Therapy 
Association (AOTA). 


ACOTE 

c/o Accreditation Department 

American Occupational Therapy Association (AOTA) 
4720 Montgomery Lane, Suite 200, 

Bethesda, MD 20814-3449 
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OFFICE ADMINISTRATION (A25370) 


The Office Administration curriculum prepares individuals for positions in administrative 
support careers. It equips office professionals to respond to the demands of a dynamic 
computerized workplace. 


Students will complete courses designed to develop proficiency in the use of integrated 
software, oral and written communication, analysis and coordination of office duties and 
systems, and other support topics. Emphasis is placed on non-technical as well as 
technical skills. 


Graduates should qualify for employment in a variety of positions in business, 
government, and industry. Job classifications range from entry-level to supervisor to 
_ middle management. 


Pitt Community College offers two tracks (or areas of emphasis) within the Office 
Administration curriculum (1) Office Administration — General (A2537-GENL) or (2) 
Office Administration — Dental (A2537-DOA) 


Course and Hour Requirements 


Clin/ Credit 
Class Lab WExp Hours 
MAJOR COURSES 
ACC 111 _ Financial Accounting 3 0 0 3 
OR 

ACC 120 Principles of Financial Acct 3 2 0 + 
BUS 121 Business Math 2 2 0 3 
BUS 260 Business Communications & 0 0 . 
COE 112 Co-op Work Experience I 0 0 20 2 
OST 131 Keyboarding l 2 0 2 
OST 134 Text Entry and Formatting 2 2 0 3 
OST 136 Word Processing D 2 0 5 
OST 137 Office Software Applications Ww 2 0 3 
OST 138 Advanced Software Appl 2 2 0 3 
OST 164 Text Editing Applications 3 0 0 3 
OST 184 Records Management te 2 0 3 
OST 284 Emerging Technologies 2 0 2 
OST 286 Professional Development 3 0 0 3 
OST 289 Office Systems Management 2 z 0 3 
4 Business Electives 3 0 0 2 

TOTAL 41 


247 


GENERAL EDUCATION COURSES 
ENG 111 — Expository Writing 
BIO 161 Introduction to Human Biology 


OR 
MAT 115 Mathematical Models 
BA Communication Elective 
* Humanities/Fine Arts Elective 
_ Social/Behavioral Sciences Elective 


TOTAL 


General Office Administration Focus 

Required 

BUS 151. People Skills 

OST 153 Office Finance Solutions 

OST 233 Office Publications Design 

OST 236 Adv Word/Information Proc 

Take one of the following courses: 

BUS 153 Human Resource Management 

OST 140 — Internet Comm/Research 

SPA 110 — Introduction to Spanish 
TOTAL 

Dental Office Administration Focus 

Required 

OST 143 Dental Terminology 

OST 147 Dental Billing and Coding 

OST 149 Medical Legal Issues 

OST 245 Dental Office Management 

OST 246 Dental Office Simulation 

Take one of the following courses: 

OST 233 Office Publications Design 

SPA 110 — Introduction to Spanish 
TOTAL 


FOUNDATION COURSES 
ACA 111 College Student Success 


TOTAL CREDITS FOR AAS DEGREE 
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* Recommended Electives 


Business Electives: 
mec, 140, BUS 110, BUS 115, BUS 135, BUS 137 


Communication Electives: 
COM 120, COM 231 


~Humanities/Fine Arts Electives: 
HUM 115, HUM 120 


Social/Behavioral Sciences Electives: 
wey 118, PSY 150, SOC 210, SOC-213, SOC 220 


Please note, COE 112 will be offered Fall and Spring semesters only. 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. Graduates of this program must demonstrate 
competence in math by completion of MAT 070 or an appropriate math placement test 
score. 


This program offers the following certificate and diploma options: 
Diploma: 
Office Administration 47 credits 
Courses required in this diploma are; ENG 111, OST 136, OST 137, OST 164, OST 184 
OST 289, ACC 111, BUS 121, BUS 260, OST 131,OST 134, OST 153, OST 
233, OST 236, OST 286, and ACA 111. Courses in picklist are; COM 120 and 
COM 231. 
Dental Office Administration 42 credits 
Courses required in this diploma are; OST 136, OST 137. OST 164, OST 184, BUS 135, 
OST 131, OST 143, OST 147, OST 149, OST 245, OST 246, OST 286, and 
ACA 111. Courses in picklists are COM 120, COM 231, PSY 118, PSY 150, 
SOC 210, and SOC 213. 
Certificates: 
Computer Software Applications 14 credits 
Data Entry Applications 14 credits 
Basic Office Technology Skills 17 credits 
Office Software Support 16 credits 


Contact the program coordinator or department chair for specific requirements. 
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OFFICE ADMINISTRATION LEGAL (A2537A) 


Legal is a concentration under the curriculum title of Office Administration. This 


curriculum prepares individuals for entry-level positions in legal or government-related 
offices and provides professional development for the currently employed. 


Course work includes terminology, operational procedures, preparation and transcription — 
of documents, computer software, and court-related functions as they relate to the legal 
office profession. Emphasis is placed on the development of accuracy, organizational 


skills, discretion, and professionalism. 


Graduates should qualify for employment in corporate legal departments; private 


practices, including real estate and estate planning; and city, state, and federal 


government offices. With appropriate work experience, graduates may apply for 


certification as a Professional Legal Secretary (PLS). 


Course and Hour Requirements 


Class Lab 
MAJOR COURSES 
ACC 111 — Financial Accounting 3 0 
OR 
ACC 120 Principles of Financial Acct 3 2 
BUS 115 Business Law 3) 0 
BUS 121 — Business Math i 2 
BUS 260 Business Communications 3 0 
COE 112 Co-op Work Experience I 0 0 
OST 131 Keyboarding i Z 
OST 134 ~~ Text Entry and Formatting 2 2 
OST 136 Word Processing 2 2 
OST 137 Office Software Applications 2 Be 
OST 138 Advanced Software Appl 2 2 
OST 153 Office Finance Solutions 1 2 
OST 155 Legal Terminology 3 0 
OST 156 Legal Office Procedures 2 Pi 
OST 162 Executive Terminology 3 0 
OST 164 Text Editing Applications 3 0 
OST 184 Records Management 2 m 
OST 236 Advanced Word and 
Information Processing 2 2 
OST 252 Legal Transcription I 2 vy 
OST 286 Professional Development 3 0 
OST 289 Office Systems Management M 2. 
: Business Electives 3 0 


TOTAL 


250 


Clin/ 
WExp 


0 


ELS) _PI_OQDQE SIS LSI_S]S SS SS So = 


QQ] 2] = 


Credit 
Hours 


. 


WWW WWN WWW WN ND WW WwW 


S| 
WO INS W WW W 


| 


| 
| 


GENERAL EDUCATION COURSES 


ENG 111 ~ Expository Writing B 0 0 3 
BIO 161 Introduction to Human Biology 3 0 0 3 
| OR 
MAT 115 ~~ Mathematical Models 2 2 0 3 

* Communication Elective 3 0 0 3 
4 Humanities/Fine Arts Elective 3 0 0 3 
tj Social/Behavioral Science Elective 3 0 0 Os 

TOTAL 15 

FOUNDATION COURSES 

ACA 111 College Student Success l 0 0 1 

TOTAL CREDITS FOR AAS DEGREE 75 


* Recommended Electives 


Business Electives: 
ACC 140, BUS 110, BUS 137, BUS 151, BUS 153 


~ Communication Electives: 


COM 120, COM 231 


Humanities/Fine Arts Electives: 
HUM 115, HUM 120 


Social/Behavioral Sciences Electives: 


ime 118, PSY 150, SOC 210, SOC 213, SOC 220 


_ Students enrolled full-time and making satisfactory progress should complete this 
_ program in five semesters. Additional time may be needed to achieve minimum 
_ Tequirements in English, math or science. 


| Graduates of this program must demonstrate competence in math by completion of MAT 
070 or an appropriate math placement test score. 


_ The OA-Legal student must successfully complete OST 252 and either complete or be 


enrolled in OST 289 before taking COE 112. 


_ This program offers the following certificate option: 


_ Legal Office Certificate 17 credits 
_ Contact the program coordinator or department chair for specific requirements. 


i Pitt Community College is the degree granting institution. Students must take the 
_ following courses online from Gaston College OST 155, OST 156, OST 162 and OST 
| 252. 
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PARALEGAL TECHNOLOGY (A25380) 


The Paralegal Technology curriculum prepares individuals to work under the supervision | 
of attorneys by performing routine legal tasks and assisting with substantive legal work. — 
A paralegal/legal assistant may not practice law, give legal advice, or represent clients in | 


a court of law. ' 


Course work includes substantive and procedural legal knowledge in the areas of civil 
litigation, legal research and writing, real estate, family law, wills, estates, trusts, and | 
commercial law. Required courses also include subjects such as English, mathematics, 
and computer utilization. 


Graduates are trained to assist attorneys in probate work, investigations, public records 
search, drafting and filing legal documents, research, and office management. 
Employment opportunities are available in private law firms, governmental agencies, i 
banks, insurance agencies, and other business organizations. | 


Course and Hour Requirements | 
Clin/ Credit | 


Class Lab WExp Hours — 

MAJOR COURSES 
ACC 111 — Financial Accounting 3 0 0 3 aI 
CIS 110 Introduction to Computers 2 fs 0 3 I 
LEX 110 — Introduction to Paralegal Study 2 0 0 24 
LEX 120 Legal Research and Writing I 2 2 0 375 
LEX 121 Legal Research and Writing II 2 2 0 3 
LEX 130 — Civil Injuries 3 0 0 3 
LEX 140 Civil Litigation I 3 0 0 3] 
LEX 141 = Civil Litigation II 2 2 0 3 4 
LEX 150 Commercial Law 2 2 0 3 7 
LEX 151" ;Gommercial aw Il 3 0 0 3 | 
LEX 160 Criminal Law and Procedures 2 Z 0 39 
LEX 170 Administrative Law 2 0 0 2 a 
LEX 210 Real Property I 3 0 0 37 
LEX 211 Real Property II 1 4 0 304 
LEX 240 Family Law 3 0 0 37 
EEX 50 Wills, Estates, and Trusts 2 2, 0 a) | 
LEX 260 Bankruptcy and Collections 3 0 0 4 i 
LEX 280 Ethics and Professionalism 2 0 0 2%] 
SPA 111 Elementary Spanish I 3 0 0 35 
i Other Major Elective 0/2 0/6 0/10 205 
TOTAL 56, | 


aa = = 
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GENERAL EDUCATION COURSES 


COM 120 _ Interpersonal Communication 3 0 0 3 
OR | 
COM 231 Public Speaking 3 0 0 3 
ENG 111 ~ Expository Writing 3 0 0 3 
ENG 112 Argument-Based Research 3 0 0 3 
HUM 115 Critical Thinking é 0 0 2 
“MAT 115. = Mathematical Models 2 2 0 3 
POL 120 American Government 3 0 0 3 
OR 
POL 130 State and Local Government 3 0 0 i) 
TOTAL 18 
FOUNDATION COURSES 
ACA 111 College Student Success | 0 0 1 
TOTAL CREDITS FOR AAS DEGREE Tee 
Other Major Electives 


| *{COE 111 & COE 115}or{COE 111 & COE 121} or COE 112 or LEX 270 or OST 


131 or OST 136 or OST 284 


Students enrolled full-time and making satisfactory progress should complete this 


| program in five semesters. Additional time may be needed to achieve minimum 
_ fequirements in English, math or science. 


This program offers a Paralegal Technology Diploma 40 credits 

Courses required in this diploma are; LEX 110, LEX 120, LEX 121, LEX 130, LEX 140, 
LEX 141, LEX 150, and LEX 280. Courses in picklists are; ENG 111, ENG 112, COM 
fev! 1 15,)HUM 115, POL 120, POL 130, ACC 111, CIS 110, COE 111, COE 112, 


WeEEX 151, LEX 160, LEX 170, LEX 210, LEX 211, LEX 240, LEX 250, LEX 260, OST 


131, and OST 136. 


Admission to this diploma is only open to students who hold a bachelor’s degree from an 
accredited college or university. An official undergraduate transcript must be on file with 


_ the College’s Office of Admissions and Records in order to register for an LEX course. 


This diploma is approved by the American Bar Association and the North Carolina State 


_ Bar. Contact the department chair for specific requirements. 


This program is approved by the American Bar Association and the North Carolina State 


Bar. 
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POLYSOMNOGRAPHY (A45670) 


The Polysomnography curriculum prepares individuals, working in conjunction with a 
physician, to perform and interpret sleep studies and to provide comprehensive clinical 


evaluations that are required for the diagnosis of sleep related disorders. 


Students should acquire the knowledge and skills necessary to perform sleep studies, 
including recording and interpreting events observed during sleep. Treatment of sleep 
related disorders and patient education focused on healthy sleep habits will also be 


discussed. 


Graduates of accredited programs may be eligible to apply to take the examination 
offered by the Board of Registered Polysomnographic Technologists. Employment 


opportunities may be found in hospitals and freestanding sleep centers. 


Course and Hour Requirements 


MAJOR COURSES 


CIS Palo 
ELC Anil 
MED 118 
MED 121 
MED 122 
MED 180 
PSG 110 
PeGaihbL 
PSG bi? 
PSG)/210 
PSG. 2 U1 
PSGauZ 
Ps Gil 2 ts 
PSG 214 
PoGgr2 is 


* 


Intro to Computers 

Intro to Electricity 

Medical Law & Ethics 
Medical Terminology I 
Medical Terminology II 
CPR Certification 

Intro to Polysomnography 
Neuro/Cardiopulmonary A&P 
PSG Fundamentals 
Polysomnography I 
Polysomnography II 
Infant/Pediatric PSG 

Exam Review/Case Studies 
PSG Clinical Apps I 

PSG Clinical Apps II 
Natural Science Elective 
TOTAL 


GENERAL EDUCATION COURSES 


COM 120 
OR 


COM 231 
ENG Hn 
HUM 115 
MAT 115 


PS Yee US() 
OR 


POC 210 
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Interpersonal Communications 


Public Speaking 
Expository Writing 
Critical Thinking 
Mathematical Models 
General Psychology 


Introduction to Sociology 
TOTAL 


Class 
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FOUNDATION COURSES 
ACA 111 College Student Success ] 0 0 1 


TOTAL CREDITS FOR AAS DEGREE | 68/71 


*Natural Science Elective 
BIO163 or (BIO 168 and BIO 169) 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. 


_ The Polysomnography Program is accredited by the Commission on Accreditation of 
| Allied Health Education Programs (CAAHEP) by recommendation of the Committee on 
_ Accreditation for Polysomnographic Technologist Education (CoAPSG) 


” CAAHEP 
1361 Park Street 
_ Clearwater, FL 33756 


_ Phone: 727-210-2350 


Fax: 727-210-2354 
Email: mail@caahep.org 


CoAPSG 

1711 Frank Avenue 

New Bern, NC 28560 

~ Phone: 252-626-3238 
Email: office@coapsg.org 


_ The medical director for this program is Daniel Lee, M.D. 
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The Polysomnography curriculum prepares individuals, working in conjunction with a 
physician, to perform and interpret sleep studies and to provide comprehensive clinical 
evaluations that are required for the diagnosis of sleep related disorders. Individuals | 
entering the certificate curriculum must possess a minimum of an associate degree in 
allied health. | 


i 
| 
POLYSOMNOGRAPHY (C45650) | 
| 
| 


Students will acquire the knowledge and skills necessary to perform sleep studies, 
including recording and interpreting events observed during sleep. Treatment of sleep 
related disorders and patient education focused on healthy sleep habits will also be | 
discussed. 


Graduates of accredited programs may be eligible to take the registry examination given | | 
by the Board of Registered Polysomnographic Technologists. Employment opportunities | 
may be found in hospitals and freestanding sleep centers. 


Course and Hour Requirements 
Clin/ Credit 


Class Lab WExp Hours | 

MAJOR COURSES | 
PSG 189 — Polysomnography Transition l 5 i 3 | 
PSG 210 Polysomnography I 3 2 9 fi | 
PSG 211 Polysomnography II 2 6 9 74 
PSG 215 PSG Clinical Apps IT 0 2 0 1 | 
TOTAL 18 


Students making satisfactory progress should complete this program in three semesters. 


The Polysomnography Program is accredited by the Commission on Accreditation of 
Allied Health Education Programs (CAAHEP) by recommendation of the Committee on. 
Accreditation for Polysomnographic Technologist Education (CoAPSG) | 


CAAHEP 

1361 Park Street 
Clearwater, FL 33756 
Phone: 727-210-2350 
Fax: 727-210-2354 
Email: mail@caahep.org 


CoAPSG 
1711 Frank Avenue | 
New Bern, NC 28560 | : 
Phone: 252-626-3238 

Email: office@coapsg.org 


The medical director for this program is Daniel Lee, M.D. 
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POSITRON EMISSION TOMOGRAPHY (D45820) 


The Positron Emission Tomography curriculum prepares individuals, working in 
_ conjunction with PET Technologist, to perform related PET radiopharmacy, procedures, 
and safety. 


Students will acquire the knowledge and skills necessary to perform PET studies, 
including the use of PET/CT and PET/CT fusion. Past, present and future PET issues 
and studies will also be discussed. 


Graduates may be eligible to take the registry examination given by the Nuclear 
Medicine Technology Certification Board. Employment opportunities can be found in 
hospitals, freestanding PET centers and mobile PET companies. 


Admission criteria include the completion of a diploma in Nuclear Medicine, Radiology 
or Radiation Therapy. 
Course and Hour Requirements 
Clin/ Credit 
Class Lab WExp Hours 


MAJOR COURSES 

fe! 110 °& Introduction to PET o, 0 0 2 
BET 112 PET Procedures 3 One 3 

PET 125 PET Radiopharmaceuticals 3 0 0 3 

me! 145 ~ #£PET Physics 3 0 0 3 
(eT 210 PET Clinical I 0 0 BI 7 

mel 211 °&#®%PET Clinical I 0 0 21 7 
(RET 218 PET Protection 3 0 0 3 

PET 225 PET Instrumentation 2 2 0 3 
/PET 235 Cross Sectional Anatomy 3 0 0 3 
(RET 248 PET Topics 3 0 0 3 
| TOTAL 37 
GENERAL EDUCATION COURSES 

ENG 111 ~~ Expository Writing 3 0 0 3 
| Communications Elective 3 0 0 a) 
| TOTAL 6 
TOTAL CREDITS FOR DIPLOMA 43 
* Recommended Communications Elective: 

CoM 120, COM 231 

This program offers the following certificate option: 


Positron Emission Tomography Certificate 15 credits 
_ The Certificate does not have clinic involved in the program. Contact the program 
coordinator or department chair for specific requirements. 


Students enrolled full-time and making satisfactory progress should complete this 
Program in 3 semesters. Additional time maybe needed to complete general education 


requirements. 
BAT 


RADIATION THERAPY TECHNOLOGY DIPLOMA (D45680) 


The Radiation Therapy Diploma is designed to train students to work in conjunction witl 
nurses, physicists, and physicians in the application of prescribed doses of ionizing 


radiation for the treatment of disease, primarily cancer. 


Course work includes physics, anatomy and physiology, dosimetry, and clinical 
oncology. The student will be skilled in treatment management, administration of 


prescribed radiation treatment, and provision of patient support. 


Graduates may be eligible to sit for the National Radiation Therapy Exam, given by the 
American Registry of Radiologic Technologists. Employment opportunities can be 


found in hospitals and freestanding cancer centers. 


Course and Hour Requirements 


MAJOR COURSES 

ROR Tl Special Imaging 

RTT 210 Radiobiology 

RTT 220 Radiation Therapy Orientation 
RTT 221 ~~ Clinical Oncology I 

RTT 222 ~— Clinical Oncology II 

RTT 232 Radiation Therapy Procedures 
RTT 233 Radiation Therapy Physics 
RTT 234 — Clinical Dosimetry 

RTT 240 RTT Clinical Education III 
RTT 241 RTT Clinical Education IV 
RTT 246 RTT Clinical Education V 


Computer elective 
TOTAL 


GENERAL EDUCATION COURSES 
ENG TAT) 
MAT 161 


* 


Expository Writing 
College Algebra 
Communications Elective 
TOTAL 


TOTAL CREDITS FOR DIPLOMA 


* Computer electives: 
CISHit0, GISoUit 


* Communications Elective 
ENG 112, ENG 113, ENG 114 
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Class 
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Lab 
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0 
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0 
0 
0 
0 
18 
21 
18 
3 

0 3 

0 3 
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This Radiation Therapy program is accredited by the: 


Joint Review Committee on Education in Radiologic Technology (JRCERT) 
20 North Wacker Drive, Suite 2850 

Chicago, Illinois 60606-3182 

Phone: 312-704-5300 

Email: mail@jrcert.org 


The medical advisor for this program is Ron Allison, M.D. 
In order to apply: 


1. Students must hold at least an Associates degree and be ARRT certified in 
Radiology or eligible to sit for the exam at the time of enrollment. 


2. Students entering Radiation Therapy Diploma Program must hold a current CPR 
certification by the American Heart Association, healthcare provider. 


"Students enrolled full time and making satisfactory progress should complete their 


| program in three semesters. Additional time maybe needed to complete general education 
_ requirements. 
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RADIOGRAPHY (A45700) 


The Radiography curriculum prepares the graduate to be a radiographer, a skilled health © 
care professional who uses radiation to produce images of the human body. 


Course work includes clinical rotations to area health care facilities, radiographic 


exposure, image processing, radiographic procedures, physics, pathology, patient care 
and management, radiation protection, quality assurance, anatomy and physiology, and 


radiobiology. 


Graduates of accredited programs are eligible to apply to take the American Registry of 
Radiologic Technologists’ national examination for certification and registration as 
medical radiographers. Graduates may be employed in hospitals, clinics, physicians’ 


offices, medical laboratories, government agencies, and industry. 


Course and Hour Requirements 


Class Lab 

MAJOR COURSES | 
CTS ichl hot Basico PC literacy ] Ms 
RAD 110 — Radiography Introduction 

and Patient Care 2 3 
RAD 111 Radiographic Procedures I 3 3 
RAD 112 — Radiographic Procedures II 3 3 
RAD 121 Radiographic Imaging I 2 3 
RAD 122 Radiographic Imaging II ] 3 
RAD 131 Radiographic Physics I | 3 
RAD 151 ~~ RAD Clinical Education I 0 0 
RAD 161 RAD Clinical Education II 0 0 
RAD 171 ~~ RAD Clinical Education III 0 0 
RAD 211 Radiographic Procedures III i 3 
RAD 231 Radiographic Physics II l 3 
RAD 241  Radiobiology/Protection Ds 0 
RAD 245 Image Analysis l 3 
RAD 251 RAD Clinical Education IV 0 0 
RAD 261 RAD Clinical Education V 0 0 
RAD 271 Radiography Capstone 0 3 

TOTAL 
GENERAL EDUCATION COURSES 
ENG 111 — Expository Writing 3 0 
. Communication Elective B 0 
- Humanities Elective 3 0 
Math Elective 3 0 
6 Natural Science Elective 
- Social Behavioral Elective 3 0 

TOTAL 
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FOUNDATION COURSE 
ACA 111 College Student Success ] 0 0 


TOTAL CREDITS FOR AAS DEGREE 76 


Recommended Electives: 


Communication Elective: 


| ENG 112, ENG 113, ENG 114 


Humanities Elective: 


| HUM 115, PHI 240 


| Math Elective: 


_ MAT 115, MAT 140, MAT 161 


_ Natural Science Elective 


BIO 163 or (BIO 168 and BIO 169) 


| Social Behavioral Elective: 
wes Y 150, SOC 210 


Students enrolled full-time and making satisfactory progress should complete this 
program in five semesters. Additional time may be needed to complete general education 


_ requirements. 
_This Radiography program is accredited by the: 


_ Joint Review Committee on Education in Radiologic Technology (JRCERT). 
_ 20 North Wacker Drive, Suite 2850 


_ Chicago, Illinois 60606-3182 


Phone: 312-704-5300 
Email: mail@jrcert.org 


In order to apply students must hold a current CPR Healthcare Provider Certification by 


the American Heart Association. 


The medical advisor for this program is Rosemary Tulloh, M.D. 
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RESPIRATORY THERAPY (A45720) 


The Respiratory Therapy curriculum prepares individuals to function as respiratory 
therapists. In these roles, individuals perform diagnostic testing, treatments, and 
management of patients with heart and lung diseases. 


Students will master skills in patient assessment and treatment of cardiopulmonary 
diseases. These skills include life support, monitoring, drug administration, and 
treatment of patients of all ages in a variety of settings. 


Graduates of accredited programs may be eligible to take entry-level examinations from 
the National Board of Respiratory Care. Therapy graduates may also take the Advanced 
Practitioner examination. Graduates may be employed in hospitals, clinics, nursing 
homes, education, industry, and home care. 


Course and Hour Requirements 


Clin/ Credit | 
Class Lab WExp Hours 

MAJOR COURSES 
RCP 110 — Introduction to Respiratory Care 3 3 0 - 
RCP 111 Therapeutics and Diagnostics +4 3 0 5 
RCP 112 Patient Management 3 3 0 + 
RCP 113. RCP Pharmacology 2 0 0 z 
RCP 114 Cardiopulmonary Anatomy 

and Physiology 3 0 0 S 
RCP 115 Cardiopulmonary Pathophysiology 2 0 0 2 
RCP 122 = Special Practice Lab 0 2 0 1 
ROB 23 i SpectalPracticediab 0 D 0 1g 
RCP 134 RCP Clinical Practice I 0 0 1 4 
RCP 143 RCP Clinical Practice II 0 0 9 34 
RCP (155.5) (RCP. Clinieal Practice) I] 0 0 its By | 
RCP 210 ~ Critical Care Concepts 3 3 0 4 
RCP 211 Advanced Monitoring/Procedures 3 3 0 4 | 
RCP 213  Neonatal/Ped’s Concepts 2 0 0 2 
RCP 215 Career Preparation-Advanced Level 0 3 0 ] 
RGB 222") Special Practiced ab 0 2 0 ] 
RCP) 223) special Practice ab 0 a) 0 i 
RCP i235 0 ROR Clinical Practices. v, 0 0 24 8 

TOTAL 55 
GENERAL EDUCATION COURSES 
ENG 111 — Expository Writing is 0 0 3 
MAT 115 Mathematical Models 2 2 0 3 
HUM 115 — Critical Thinking 3 0 0 6 
if Communication Elective 3 0 0 3 
. Social Behavioral Elective 3 0 0 3 
" Natural Science Elective 5/8 

TOTAL 20 
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_~ACA 111 ~~ College Student Success 1 0 0 1 


FOUNDATION COURSES 


TOTAL CREDITS FOR AAS DEGREE 76 


Recommended Electives: 


- Communication Elective: 
| COM 120, COM 231 


| Social Behavioral Elective: 


lapsY 150, SOC 210 


_ Natural Science Elective: 
BIO 163 or (BIO 168 and BIO 169) 


Students enrolled full-time and making satisfactory progress should complete this 


_ program in five semesters. Additional time may be needed complete general education 
_ requirements. 


This Respiratory Therapy program is accredited by the Commission on Accreditation for 


Respiratory Care (CoARC). 


CoARC 

1248 Harwood Road 
Bedford, Texas 76021 
Phone: 817-283-2835 
Fax: 817-354-8519 


Email: tom@coarc.com 


| The medical director for this program is Robert Shaw, M.D. 
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SIMULATION AND GAME DEVELOPMENT (A25450) 


The Simulation and Game Development curriculum provides a broad background in 
simulation and game development with practical applications in creative arts, visual arts, 
audio/video technology, creative writing, modeling, design, programming and 
management. 


Students will receive hands-on training in design, 3D modeling, software engineering, 
database administration and programming for the purpose of creating simulations and 
games. 


Graduates should qualify for employment as designers, artists, animators, programmers, — 
database administrators, testers, quality assurance analysts, engineers and administrators 
in the entertainment industry, the health care industry, engineering, forensics, education, 
NASA and government agencies. | 


Course and Hour Requirements 


Clin/ Credit 

Class Lab WExp Hours 

MAJOR COURSES | 
SGD 111 Introduction to SGD 2 3 0 34 
SGD 112 SGD Design Ms A 0 3m 
SGD 113 SGD Programming 2 3 0 37, 
SGD 114 3D Modeling 2 3 0 35) 
SGD 116 Graphic Design Tools 2 2 0 3a 
SGD 134 SG Quality Assurance 2 2 0 3a) 
SGD 158 SGD Business Management 3 0 0 3 
SGD 162 SG#D Animation 2 3 0 3a) 
SGD 168 Mobile SG Programming I 2 3 0 34 
SGD 172 Virtual SG Environments 2 3 0 3) 
SGD 174 SG Level Design 2 3 0 sii 
SGD 212 SGD Design II 2 3 0 3a] 
SGD 213 SGD Programming II p, f 0 31 
SGD 214 3D Modeling II jd 3 0 3i 
SGD 274 SGLevel Design I Ms 3 0 3H] 
SGD 289 SGD Project 2 ml 0: 34 
Focus Track 6 

TOTAL 54 | 

GENERAL EDUCATION COURSES 
ENG 111 — Expository Writing 3 0 0 3a 
COM 140 Intro Intercultural Com 3 0 0 3)| 
MAT 161 College Algebra 3 0 0 3 
iy Humanities Elective 3 0 0 31 
ie Social Behavioral Elective 3 0 0 E | 
TOTAL 15 
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FOUNDATION COURSES 


ACA 111 College Student Success ] 0 0 
COE 110 World of Work l 0 0 
TOTAL 


TOTAL CREDITS FOR AAS DEGREE 


Recommended Electives: 


Humanities Elective: 
ART 171, ENG 125, HUM 110, HUM 115, HUM 130, REL 110 


Social Behavioral Elective: 
mor 118, PSY 150, SOC 210, SOC 213, SOC 220 


» FOLLOW ONE FOCUS TRACK 
Art Focus Track Take 6 credits 
ART 121 Two-dimensional Design 0 6 0 
SGD 244 3D Modeling HI : 2 3 0 


Design Focus Track Take 6 Credits 


|CSC 134 C++ Programming 2 3 0 

| OR 

| CSC 151 Java Programming 2 3 0 
SGD 285 SG Software Engineering 2 3 0 


Students enrolled full-time and making satisfactory progress should complete this 
_ program in five semesters. Additional time may be needed to achieve minimum 
_Tequirements in English, math or science. 


NO | ee 


71 
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THERAPEUTIC MASSAGE (A45750) 


The Therapeutic Massage curriculum prepares graduates to work in direct client care 
settings to provide manipulation, methodical pressure, friction and kneading of the body 


for maintaining wellness or treating alterations in wellness throughout the lifespan. 


Courses will include content in normal human anatomy and physiology, therapeutic 
massage, ethical/legal issues, business practices, nutrition and psychology. 


Employment opportunities include hospitals/rehabilitation centers, health departments, 


home health, medical offices, nursing homes, spas/health/sports clubs, and private 


practice. Graduates may be eligible to take the Massage and Bodywork Licensing Exam > 


or the National Certification for Therapeutic Massage and Bodywork. 


Course and Hour Requirements 


Class Lab 
MAJOR COURSES 
BIO 271 — Pathophysiology 3 0 
MED 120 — Survey of Med Terminology 2 0 
MED 180 — CRP Certification 0 Zz 
MTH 110 Fundamentals of Massage 6 9 
MTH 120 _ Ther. Massage Applications 6 a 
MTH 121 ~— Clinical Supplement I 0 0 
MTH 125 _ Ethics of Massage oy 0 
MTH 130 Therapeutic Massage Mgmt p 0 
MTH 210 = Adv Skills of Massage + 9 
MTH 220 Outcome-Based Massage 4 6 
PEDY LOM RipandiWwelltornlite 0 
PSY 118 Interpersonal Psychology 3 0 

OR 
PSY 150 General Psychology 3 0 
TOTAL 

+MTH 180 Massage Bridging Course 2 5 
#MTH 221 Clinical Supplement II 0 0 
GENERAL EDUCATION COURSES 
BIO 163 Basic Anatomy and Physiology “ ») 
ENG 111 — Expository Writing 3 0 
ENG 114 _ Professional Research and Reporting 3 0 
SOC 210 Introduction to Sociology 3 0 
3 Humanities Elective 3 0 


TOTAL 


266 
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FOUNDATION COURSES 
ACA 111 ~~ College Student Success 1 0 0 1 


TOTAL CREDITS FOR AAS DEGREE 69 


*Recommended Electives 


Humanities Elective 


HUM 115, HUM 120, or PHI 240 


+MTH 180 may only be taken by an LMBT in good standing with the NC Board of 
Massage and Bodywork Therapy. Successful completion of this transition course will 
permit the LMBT to progress directly to the second year of the therapeutic massage 
curriculum. 


#MTH 221 is not a required course, but available to associate degree students who want 
experience in the healthcare setting. To enroll, students must complete an application 


process with the program coordinator by November 1. 


Students enrolled full-time and making satisfactory progress should complete this 


_ program in five semesters. Additional time may be reeded to complete general education 


requirements. 


This program offers a diploma in Therapeutic Massage 48 credits 
Courses required in this diploma are; ENG 111, BIO 163, MTH 110, MTH 120, MTH 


125, MTH 130, MED 120, MTH 121, MTH 180, and ACA 111. Courses in picklist are; 
| PSY 118 and PSY 150. 
Contact the program coordinator or department chair for specific requirements. 
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THERAPEUTIC RECREATION ASSISTANT (A45770) 


The therapeutic recreation assistant curriculum prepares individuals to plan, implement, — 
and document therapeutic recreation interventions, according to national standards of 
practice. The curriculum emphasizes the use of recreation as treatment designed to 
(re)habilitate a client’s level of functioning and independence. 


Course work includes facilitating adaptive, inclusive and universal activities (ropes 
courses, creative arts, water sports, etc) and leading or co-leading recreational therapy 
sessions (social skills, team building, problem solving, leisure education etc.) for people 
with disabilities and their families. : 


Graduates should qualify fora LRTA license from the North Carolina Board for 
Recreational Therapy Licensure. Employment opportunities include group homes, 
retirement facilities, agencies serving people with developmental disabilities, psychiatric 
or mental health agencies, and other rehabilitation facilities. 


Course and Hour Requirements 


Clin/ Credit 

Class Lab WExp Hours 
MAJOR COURSES 
CIS 110 — Introduction to Computing pe pi 0 3 
MED 120 Survey of Med Terminology 2 0 0 24 
PSY) 241 Developmental Psychology 3 0 0 34 
PSY 281 Abnormal Psychology 3 0 0 38 
TRE 110 _ Intro to Therapeutic Rec 3 0 0 39 
TRE 111 Leisure Education 3 0 0 34 
TRE 112 — Inclusive Programming ° 0 0 38 
TRE 120 Adapted Activities ] au 0 2 
TRE 121 Creative Expressive Arts I i 2 0 2 
TREAT O en her Rec Psych liab 0 2 0 1 
TRE 171 — Social Skills Lab 0 2 0 1m 
TRE 172 Team Building Lab 0 4 0 20 
TRE 173 Community Integration Lab 0 2 0 1 
TRE 210 Th Rec Programming 5 0 0 3a 
TRE 211  ThRec Professionalism 3 0 0 3a 
TRE 221 | Behav Mgmt In Ther Rec 3 0 0 34 
TRE 270 Ment Retard/Dev Dis Lab 0 2 0 1 
TRE 271). Vhera Ree Genatrics ab 0 2 0 | 
TRE 282 TRE Intership III Supervs l 0 0 1f) 
TRE 288 TRE Intership III 0 0 24 ey | 
* Required Elective 3/4 


| 


TOTAL 


nn 
nr 


268 


GENERAL EDUCATION COURSES 

ENG 111 ~~ Expository Writing 

ENG 113 _ Literature-Based Research 

HUM 115 _— Critical Thinking 

BIO 163 Basic Anatomy & Physiology 
PSY 150 General Psychology 

? TOTAL 


FOUNDATION COURSES 

ACA 111 ~~ College Student Success 

OR 

ACA 122 ~~ College Transfer Success 
TOTAL 


TOTAL CREDITS FOR AAS DEGREE 


* Required Elective 
| GRO 120, SAB 110, SAB 135, TRE 122 


_ Students enrolled full-time and making satisfactory progress should complete this 
| program in five semesters. Additional time may be needed to achieve minimum 


_ requirements in English, math or science. 
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WEB TECHNOLOGIES (A25290) 


The Web Technologies curriculum prepares graduates for careers in the information 
technology arena using computers and distributed computing to disseminate and collect 
information via the web. 


Course work in this program covers the terminology and use of computers, network 
devices, networks, servers, databases, applications, programming languages, as well as 
web applications, site development and design. Studies will provide opportunity for 
students to learn related industry standards. 


Graduates should qualify for career opportunities as designers, administrators, or 


developers in the areas of web applications, websites, web services, and related areas of 
distributed computing. 


Course and Hour Requirements 


MAJOR COURSES 

CIS 110 — Introduction to Computers 
CIS 115 Intro to Programming/Logic 
CTS 115 — Info Sys Business Concepts 
DBA 110 Database Concepts 

NET 125 Networking Basics 

SEC 110 Security Concepts 

SGD 116 ~~ Graphic Design Tools 

WEB 110 __Internet/Web Fundamentals 
WEB 115 ~~ Web Markup and Scripting 
WEB 120 _ Intro to Internet Multimedia 
WEB 125 ~~ Mobile Web Design 

WEB 140 Web Development Tools 
WEB 210 ~~ Web Design 

WEB 250 _ Database Driven Websites 
WEB 289 Internet Technologies Project 


Electives 
TOTAL 


GENERAL EDUCATION COURSES 


ENG Witt 
ENG 114 


HUM 115 
MAT 140 
OR 
MAT 161 
PSYolo 
OR 
SOC 213 
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Expository Writing 
Professional Research 
and Reporting 

Critical Thinking 
Survey of Mathematics 


College Algebra 
General Psychology 


Sociology of the Family 
TOTAL 


Class 
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FOUNDATION COURSES 


ACA 111 College Student Success 0 0 
COE 110 #£World of Work 1 0 0 li 

2 
TOTAL CREDITS FOR AAS DEGREE 68 


* Electives (6 credits) 
CSC 134, CSC 139, CSC 151, WEB 180 


Students enrolled full-time and making satisfactory progress should complete this 
program in four semesters. Additional time may be needed to achieve minimum 
requirements in English, math or science. 


This program offers the following certificate option: 


Web Design Certificate 18 credits 
Contact the program coordinator or department chair for specific requirements. 
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WELDING TECHNOLOGY (A50420) 


The Welding Technology curriculum provides students with a sound understanding of 
the science, technology, and applications essential for successful employment in the 
welding and metal industry. 


Instruction includes consumable and non-consumable electrode welding and cutting 
processes. Courses may include math, print reading, metallurgy, welding inspection, and 
destructive and non-destructive testing providing the student with industry-standard skills 
developed through classroom training and practical application. 


Graduates of the Welding Technology curriculum may be employed as entry-level 

technicians in welding and metalworking industries. Career opportunities also existin 
construction, manufacturing, fabrication, sales, quality control, supervision, and welding-. 
related self-employment. : 


Course and Hour Requirements 


4 


| 
} 


Credit | 


Clin/ 
Class Lab WExp Hours 
MAJOR COURSES | 
BPR 111 _ Print Reading | 2. 0 27 
BPR 121 Blueprint Reading: Mechanical l 2 0 2a 
CIS 110 — Introduction to Computers Z Ys 0 3 | 
OR | 
CIS'' 111 Basic PC Literacy | Z 0 | 
WLD 110 Cutting Processes l 5 0 24) 
WLD 115 SMAW (Stick) Plate pe 9 0 a | 
WLD 121 GMAW (MIG) FCAW/Plate ps 6 0 4 | 
WLD 131 GTAW(TIG) Plate 2 6 0 4 |] 
WLD 141 ~~ Symbols and Specifications 2 2 0 3 | 
Electives 20 4 
Mechanical Elective 2/3 Wy 
Safety Elective ps | 
Welding Elective _4h 
TOTAL 52/54 
GENERAL EDUCATION COURSES | 
ENG 111. Expository Writing 3 0 0 3 
* Communications Elective 3 0 0 3 
if Mathematics Elective 3 0 0 305 
‘ Humanities/Fine Arts Elective 3 0 0 3.4 
: Social/Behavioral Sciences Electives 3) 0 0 3a 
TOTAL 15} 


2H 2, 


FOUNDATION COURSES 


ACA 111 ~~ College Student Success 0 0 l 
OR Ff 
ACA 118 College Study Skills l 2 0 2 
1/2 
TOTAL CREDITS FOR AAS DEGREE 68/71 
‘* Recommended Electives 
Electives: 


BPM 110, COE 111, COE 112, COE 122, WLD 116, WLD 122, WLD 132, WLD 215, 
WLD 231, WLD 251, WLD 262, WLD 265 

Mechanical Electives: 

MEC 142, MEC 172, MEC 180 


Safety Electives: 
BoC 112, ISC 115 


Welding Electives: 
WLD 151, WLD 212, WLD 221 
_ Communications Electives: 
COM 120, COM 231, ENG 112, ENG 113, ENG 114 
- Mathematics Biecares: 
_ MAT 115, MAT 120, MAT 121, MAT 161 
_ Humanities/Fine Arts Electives: 
ART 111, DRA 111, DRA 112, DRA 122, ENG 131, ENG 231, ENG 232, ENG 233, 
_ ENG 241, ENG 242, ENG 243, ENG 261, HUM 110, HUM 115, HUM 120, HUM 130, 
HUM 160, MUS 110, PHI 210, PHI 240, REL 110, REL 211, REL 212 
_ Social/Behavioral Sciences Electives: 
moO 251, PSY 118; PSY 150, SOC 210, SOC 213, HIS 111, HIS 112, HIS 115, HIS 
mee), HIS 131, HIS 132, HIS 221, GEO 111 


_ Students enrolled full-time and making satisfactory progress should complete this 
_ program in five semesters. Additional time may be needed to achieve minimum 
_Tequirements in English, math or science. 


This program offers the following diploma and certificate options: 


DIPLOMA: 
Basic Welding 40 credits 
Courses required in this diploma are; WLD 110, WLD 115, WLD 121, WLD 131, WLD 
141, and ACA 111. Courses in picklists are; MAT 101, MAT 115, ENG 102, 
ENG 111, BPR 111, BPR 121, WLD 151, WLD 212, WLD 221, WLD 116, 
WELD 122, COE 111,’COE 112, and COE 122 


CERTIFICATES: 
Basic Welding 15 credits Pipe Welding 16 credits 
| SMAW (Stick) 13 credits Welding BPR/Testing 18 credits 
| GMAW (MIG) 13 credits GTAW (TIG) 13 credits 


Bio-Welding and Repair Certificate 12 credits 
Contact the program coordinator or department chair for specific requirements. 
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UNIVERSITY TRANSFER | 
Associate in Arts (AA) | 
Associate in Fine Arts (AFA) | 
Associate in Science (AS) 
Associate in General Education for University Transfer (AGE-UT) 


Associate’s Degree Programs: 
The Associate in Arts (AA), Associate in Fine Arts (AFA), and Associate in Science 


(AS) degree programs are designed for the student who aspires to transfer to a four year 

college or university. The completion of the AA, AFA, or AS degree fulfills the | 
freshman and sophomore requirements and allows the student to claim junior status at the 
receiving four year institution. | 


The AA, AFA, and AS follow the curriculum standards instituted by the state of North 
Carolina through the Comprehensive Articulation Agreement (CAA). The CAA was 
developed by the North Carolina Community College System and the University of 
North Carolina System in order to create a seamless transfer program within the North 
Carolina higher educational system. Courses in the programs of study are all approved | 
transfer courses and will transfer between the state colleges without question. 


Any student entering Pitt Community College is required to take placement tests for | 
English, Math, and Computer Skills. Exemptions from the placement test can be met by: | 
documentation of SAT or ACT scores indicating a 500 (SAT) or 20 (ACT) on the verbal 
portion for the English placement test; and 500 (SAT) 23 (ACT) on the Math portion for 
the Math and Computer Placement Tests. If the student has taken an Asset, Compass, | 
Accuplacer/CPT test at another college within the last 3 years, the student may submita 
copy of the English/Math scores. If a student has taken Computer Applications I and II in | 
high school, these classes will be reflected on the high school transcript and exempt the 
student from the Computer Placement Test (for a complete list of placement test 
exemptions, see the college handbook under Placement Testing). 


Ee 


An intended transfer student who places into (ENG 095 or DRE 098) and (MAT 080 or 
DMA 060) or higher will be assigned to one of the two transfer programs: AA or AS. An : 
intended transfer student who places into (ENG 085 or DRE 097) and (MAT 070 or 
DMA 050) or lower will be assigned to the Associate in General Education University 
Transfer Program (AGE-UT) until the development course work is completed. 


NOTE: Transfer courses must receive a grade of C or better in order to be eligible for 
transfer acceptance. Students should be aware that many four year institutions prefer that i 
the AA, AFA, or AS degree is completed and that the students have a 2.5 GPA or better. 
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Academic Advising: Advising is one of the most critical components for student success 
at Pitt Community College. In order to ensure students follow their intended degree 
curriculum appropriately and in a timely manner, Student Educational Planning (SEP) 
and regular contact with a faculty academic advisor is crucial. Students learn how to 
create their student educational plan in the ACA 111 (College Student Success) or ACA 
122 (College Transfer Success) course taken within the first 12 hours at PCC. 


All new University Transfer and Associate in General Education students are assigned to 
the Arts & Sciences’ Student Success Center for advising to help them select courses, 
answer questions about their program of study, set academic goals, and ensure they are 
ready for registration (transfer students within 24+ credits from another institution are 
assigned directly to an individual advisor). After successful completion of ACA 111 or 
ACA 122 and achievement of a 2.0 or higher GPA, new students will be assigned an 
individual advisor. 


Once assigned an advisor, University Transfer and Associate in General Education 
students should work with their advisor for appropriate course selection, degree 
completion, eligibility for and intended Health Sciences Program, or transferring to a 
college or university. 


Associate in Arts (AA), Associate in Fine Arts (AFA), and Associate in Science (AS) 
_ Pre-Major Programs available through Pitt Community College include the following: 


| Pre-Major Program Title Code 


| Associate in Arts A10100 


*Area of Interest Code 
Business Administration 
Criminal Justice 
Elementary Education 
Middle Grades 


Special Education 
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| Birth - Kindergarten 
_Associate in Fine Arts A10200 PEM el 
_Associate in Science A10400 FER Nae etc 
_ Associate in Science: Pre-Major A1040D een 
_ Engineering 


_*Students in the Associate in Arts (AA) program may choose an “Area of Interest.” 
More information on Areas of Interest and the recommended courses may be obtained 
from University Transfer Advisors in the Arts & Science Division. 
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ASSOCIATE IN GENERAL EDUCATION 


The Associate in General Education program is designed for individuals wishing to 
broaden their education, with emphasis on personal interest, growth and development. 
The two-year AGE program provides students opportunities to study English, literature, 
fine arts, philosophy, social science, science and mathematics at the college level. All 
courses in the program are college-level courses. Many of the courses are equivalent to 
college transfer courses; however, the program is not principally designed for college 
transfer. 


Students assigned to the AGE program may be in either one of two classifications: 


AGE -— Pre Health Sciences: Students intending to enter a limited enrollment health 
sciences program. These students will remain in AGE until they are admitted to their 
program of choice. 


AGE University Transfer (AGE-UT): Students intending to transfer to a university. 
These students will remain in AGE until the necessary developmental course work is 
complete, and they are eligible to be in one of the three transfer programs (AA, AFA, 
AS). 
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ASSOCIATE IN GENERAL EDUCATION (A10300) 
Course and Hour Requirements for the AGE Degree 


The associate in General Education Program is designed for individuals wishing to 
broaden their education, with emphasis on personal interest, growth and development. 
The Two-Year program provides students opportunities to study English, literature, fine 
arts, philosophy, social science, and mathematics at the college level. Although many of 
the courses are equivalent to college transfer courses, the program is NOT designed for 
college transfer. 


Clin/ Credit 
. Class Lab WExp Hours 
_ GENERAL EDUCATION COURSES 
_ English Composition 6 0 0 6 
| Humanities/Fine Arts 3 0 0 3 
_ Social/Behavioral Sciences 3 0 0 3 
| Natural Sciences/Mathematics 3 0 0 3 
| Other Required Hours | 48-49 
| FOUNDATION COURSES 
| Choose one of the following courses 
| ACA 111 ~~ College Student Success l 0 0 l 
ACA 118 = College Study Skills 1 2 0 2 
ACA 122 College Transfer Success 1 0 0 l 


| TOTAL CREDITS FOR AAS DEGREE 64-65 
| Recommended Courses: 


| English Composition (Select 6 SHC): 
| Required Course: ENG 111 
Composition (Select 3 SHC): ENG 112, ENG 113, ENG 114 


| Humanities/Fine Arts (Select 3 SHC): 

| Art (ART 111, ART 114, ART 115, ART 131, ART 132) 

| Drama (DRA 111, DRA 112, DRA 122) 

Humanities (HUM 110, HUM 115, HUM 120, HUM 122, HUM 130, HUM 140, HUM 
160 HUM 161, HUM 211) 

Literature (ENG 131, ENG 231, ENG 232, ENG 233, ENG 241, ENG 242, ENG 243, 
) ENG 261, ENG 262) 

) Music (MUS 110, MUS 113, MUS 210) 

) Philosophy (PHI 210, PHI 240) 

) Religion (REL 110, REL 211, REL 212) 

) Speech/Communication (COM 110, COM 120, COM 140, COM 231) 


ade 


Social/Behavioral Science (Select 3 SHC): 

Economics (ECO 251, ECO 252) 

Geography (GEO 110, GEO 111) 

History (HIS 11), HIS)112; HISi1S; HIS (21 HIS (2201S 313 ty EUS i352) 
Political Science (POL 120, POL 130) 

Psychology (PSY 150, PSY 241, PSY 281) 

Sociology (SOC 210, SOC 213, SOC 220) 


Natural Sciences/Mathematics (Select 3 SHC): 

Astronomy (AST 111, AST 111A) 

Biology (BIO 110 or BIO 111, BIO 112, BIO 120, BIO 130, BIO 140 and BIO 140A, 
BIO 163, BIO 168, BIO 169, BIO 175, BIO 275) 

Chemistry (CHM 131 and CHM 131A, CHM 132, CHM 151, CHM 152) 

Computer Science (CIS 110, CIS 115) 

Geology (GEL 120) 

Mathematics (MAT 140, MAT 161, MAT 162, MAT 175, MAT 263, MAT 271, MAT 
272, MAT 273) 

Physics (PHY) 1 10;and PHY T1OASPHY 1S LPH LSJ PEL Y a eR Eryn o2) 


Electives (Select 48-49 SHC): 

ACC 120, ACC 121, ANT 210, ANT 220, ART 111, ART 114, ART 115, ART 121, 
ART 122, ART 131, ART 132, ART 135, ART 171, ART 235, ART 241, ART 245, ; 
ART 247, ART 252, ART 264, ART 265, ART 271, ART 275, ART 281, ASL 111, ASL | 
181, ASL 112, ASL 182, ASL 211, ASL 281, AST 111 and AST 111A, AST 151 and 
AST 151A, AST 152 and AST 152A, BIO 110, BIO 111, BIO 112, BIO 120, BIO 130, | 
BIO 140, BIO 140A, BIO 155, BIO 163, BIO 168, BIO 169, BIO 175, BIO 275, BIO 
280, BUS 110, BUS 115, BUS 137, BUS 151, CHM 131 and CHM 131A, CHM 132, 
CHMiISTCHMAS2.CiS PON CIS ttt, CISMtSs GIGI TT ClO 2 0G) Cal4 aan 
110, COM 120, COM 140, COM 231, COM 232, CSC 134, CSC 151, DBA 110, DRA 
111, DRA 112, DRA 122, DRA 124, DRA 130, DRA 131, DRA 136, DRA 230, DRA 
231, ECO 251, ECO 252) EDUi216, ENG 125; ENG 269 ENGST ZENG 4S ENG 
135, ENG 231, ENG 232, ENG 233, ENG 235, ENG 241, ENG 242, ENG 243, ENG | 
253, ENG 261, ENG 262, ENG 271, ENG 272, ENG 273, FRE 111, FRE 112, FRE 16], | 
FRE 181, FRE 182; FRE 211, FRE 212,,GEL 113,,GEL 120, GEL. 230, GEO 110; GE@ 
111,GER 111, GER 112, HEA 110, HIS 111, HIS 112; HIS 115, HIS 121, HIS 122) Aig 
131, HIS 132, HIS 162, HIS 221, HSC 110, HSE 215, HUM 110, HUM 115, HUM 120, | 
HUM 122, HUM 130, HUM 140, HUM 160, HUM 161, HUM 211, MAT 110, MAT 
115, MAT 140, MAT 155, MAT 161, MAT 162, MAT 175, MAT 175A, MAT 263, 
MAT 271, MAT 272, MAT 273, MED 118, MED 120, MED 121, MED 122, MED 180, | 
MED 232, MUS 110, MUS 111, MUS 113, MUS 133, MUS 134, MUS 141, MUS 142, 
OST 131, OST 136, OST 137, OST 148, OST 149, OST 164, OST 184, OST 281, OST 
284, PED (any PED courses), PHI 210, PHI 240, PHS 130, PHS 140, PHY 110 and PHY | 
VIOAS PHY 15 1Y PHY '152;'POL 120) POL 1305 PSY LISHPSYi50.R sy 24 bobs ye? ome | 
REL 110, REL 211, REL 212, SOC 210, SOC 213, SOC 220, SPA 110, SPA 111, SPA 
112, SPA 120, SPA 141, SPA 161, SPA 181, SPA 182, SPA 211, SPA 212 
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ASSOCIATE IN ARTS (A10100) 
PRE-LIBERAL ARTS 


Course and Hour Requirements 


Clin/ Credit 

Class Lab WExp Hours 
GENERAL EDUCATION COURSES 
English Composition 6 0 0 6 
Humanities/Fine Arts 12 0 0 12 
Social/Behavioral Sciences ite 0 0 12 
Natural Sciences/Math 14 0 0 14 
Electives 20 0 0 20 
FOUNDATION COURSES 
ACA 122 College Transfer Success ] 0 0 ] 
TOTAL CREDITS FOR AA DEGREE 65 0 0 65 


* CIS 110 or CIS 115 is required for graduation 


Recommended Courses: 
_ English Composition (Select 6 SHC): 
Required Course: ENG 111 
Composition (Select 3 SHC): ENG 112, ENG 113, ENG 114 


_ Humanities/Fine Arts (Select 12 SHC from 3 different prefix areas; one must be a 

_ literature): 

__ Literature (Select at least 3 SHC): ENG 131, ENG 231, ENG 232, ENG 233, ENG 
241, ENG 242, ENG 243, ENG 261, ENG 262 

__ Fine Arts/Foreign Language (Select at least 3 SHC): ART 111, ART 114, ART 115, 

| ASL 111, ASL 112, ASL 211, COM 110, COM 120, COM 140, COM 231, DRA 

Pie DRA 20DRA 122, FRE 111, FRE 112, FRE 211, FRE 212, GER 111, 

GER 112, MUS 110, MUS 113, MUS 210, SPA 111, SPA 112, SPA 211, SPA 

SA, 

| Humanities (Select at least 3 SHC): HUM 110, HUM 115, HUM 120, HUM 122, 

| HUM 130, HUM 160, HUM 161, HUM 211, PHI 210, PHI 240, REL 110, REL 

| 211, REL 212 


Natural Sciences (Select 8 SHC): 

AST 111 and AST 111A, AST 151 and AST 151A, AST 152 and AST 152A, BIO 

110 or BIO 111, BIO 112, BIO 120, BIO 130, BIO 140 and BIO 140A, CHM 131 

and CHM 131A, CHM 132, CHM 151, CHM 152, GEL 113, GEL 120, GEL 230, 
PHY 110 and PHY 110A, PHY 151, PHY 152 


Mathematics/Quantitative (Select 6 SHC): 
_ Required Course: CIS 110 or CIS 115 


Mathematics (Select at least 3 SHC): MAT 140, MAT 161, MAT 175, MAT 175A 


2a? 


Social/Behavioral Science (Select 12 SHC from three different prefix areas; one must be — 
a history): | | 
History (Select at least 3 SHC): HIS 111, HIS 112, HIS 115, HIS 121, HIS 122, 
HIS IS 1 HHS 32 
Social Sciences: ANT 210, ANT 220, ECO 251, ECO 252, GEO 111, POL 120 
Behavioral Sciences: PSY 150, PSY 241, PSY 281, SOC 210, SOC 213, SOC 220 


Electives (Select 20 SHC): 
ACC 120, ACC 121, ANT 210, ANT 220, ART 111, ART 114, ART 115, ART 121, 
ART 122, ART 131, ART 132, ART 135, ART 171, ART 235, ART 240, ART 241, 
ART 245, ART 246, ART 247, ART 248, ART 251, ART 252, ART 260, ART 261, 
ART 262, ART 264, ART 265, ART 271, ART 275, ART 281, ART 282, ASL 111, 
ASL 181, ASL 112, ASL 182, ASL 211, ASL 281, AST 111 and AST 111A, AST 
151 and AST 151A, AST 152 and AST 152A, AST 251, BIO 110 or BIO 111, BIO 
112, BIO 120, BIO 130, BIO 140 and BIO 140A, BIO 155, BIO 163, BIO 168, BIO 
169, BIO 175, BIO 240, BIO 271, BIO 275, BIO 280, BUS 110, BUS 115, BUS 137, 
CHM 131 and CHM 131A, CHM 132, CHM 151, CHM 152, CHM 251, CHM 252, 
CIS 110, CIS 115, CJC 111, CJC 121, CJC 141, COM 110, COM 120, COM 140, 
COM 150, COM 231, COM 232, CSC 134, CSC 139, CSC 151, DRA 111, DRA 112 
DRA 122, DRA 124. DRA 130, DRA 131, DRA 135, DRA 136, DRA 230, DRA 
231, ECO 251, ECO 252, EDU 144, EDU 145, EDU 146, EDU 216, ENG 125, ENG 
126, ENG 131, ENG 134, ENG 135, ENG 231, ENG 232, ENG 233, ENG 235, ENG 
241, ENG 242, ENG 243, ENG 253, ENG 261, ENG 262, ENG 271, ENG 272, ENG 
273) FRE V1 FREQ) FRE 61? PRES IOP RES 2b PREZ PRE 
113; GEL 120) GEL.230; GEO 110) GEO Tit) GERI, GER hl se Ay EOsnn 
111, ‘HIS 112) HIS 115; HIS 121, HIS 122,\HES 131, HIS) 1325 HIS) 145) HIsiozs 
HIS 221, HUM 110, HUM 115, HUM 120, HUM 122 HUM 130, HUM 140, HUM 
160, HUM 161, HUM 180, MAT 140, MAT 155, MAT 161, MAT 162, MAT 175, 
MAT 175A, MAT 263, MAT 271, MAT 272, MAT 273, MAT 280, MAT 285, MUS 
110, MUS 111, MUS 113, MUS 131, MUS 132, MUS 133, MUS 134, MUS 137, 
MUS 138, MUS 141, MUS 142, MUS 151, MUS 152, MUS 231, MUS 232, MUS 
237, MUS 238, PED (any PED courses), PHI 210, PHI 240, PHS 130, PHS 140, PHY 
110;:and PHY: TLOAY PHY 151, PHY' 152) POL) 120) POL 120) BSY SOUS vices 
PSY' 281) REV IIORED 21) REL 2127SOC 210) SOC 213) SOC 220250 Alii 
SPA 112, SPA 141, SPA 161, SPA 181, SPA 182, SPA 211, SPA 212 
Under the 2009 Birth to Kindergarten 2+2 agreement with ECU a maximum of 9 SHC 
from the following NON-transfer courses will be accepted as transfer credit EDU 119, 
EDU 131, EDU 153, EDU 261, EDU 262, EDU 280 


Any student entering Pitt Community College must take the Placement Tests and place 
out of (ENG-085 or DRE-097) and (MAT-070 or DMA-040) in order to be eligible for 
the AA, or AS programs. Students who place into (ENG-085 or DRE-097) and (MAT- 
070 or DMA-040) or lower will be assigned to the Associate in General Education 
University Transfer Program until all developmental courses are completed. Once all 
developmental courses are completed, the student will be reassigned to either the 
AA or AS Program. | 
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ASSOCIATE IN ARTS 
44 SCH DIPLOMA (D10100) 


AA General Education Core Diploma (D10100). The NCCCS adoption of the AA 
Diploma on October 1, 2006 encourages students to complete the 44 General Education 
Core credits prior to transferring to a college or university. Completion of the core 

diploma ensures students that the general education requirements for a Bachelor of Arts 
degree have been satisfied. Completion of the core diploma will also remove all MCR 
deficiency. Statistics indicate transfer students are much more successful at the university 
level if the core education courses are completed. The AA diploma also encourages 
community employment advancement by having core college courses completed in 
addition to a high school diploma. 


GENERAL EDUCATION CORE (44 SHC)* 
The general education core includes study in the areas of humanities and fine arts, social and 
_ behavioral sciences, natural sciences and mathematics, and English composition. 


Students must earn a grade of C or better in all required courses to be awarded the AA diploma. 
English Composition (6 SHC) 


Humanities/Fine Arts (12 SHC**) 

Four courses from at least three of the following discipline areas are required: music, art, 
drama, dance, foreign languages, interdisciplinary humanities, literature, philosophy, and 
religion. At least one course must be a literature course. 


Social/Behavioral Sciences (12 SHC) 
Four courses from at least three of the following discipline areas are required: anthropology, 


economics, geography, history, political science, psychology, and sociology. At least one 
course must be a history course. 


Natural Sciences/Mathematics (14 SHC) 
Natural Sciences (8 SHC): 
Two courses, including accompanying laboratory work, from the biological and physical 
science disciplines are required. 
Mathematics (6 SHC): 
At least one course in introductory mathematics is required; the other course may be selected 
from among other quantitative subjects, such as computer science and statistics 
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ASSOCIATE IN FINE ARTS (A10200) 
(emphasis on visual arts) 


Course and Hour Requirements 


Class Lab WExp Hours 
GENERAL EDUCATION COURSES 
ENG 111 3 0 0 3 
Composition op 
Humanities/Fine Arts 6 
Social/Behavioral Sciences 9 
Natural Sciences/Math | 
MAJOR COURSES 
ART 114 ~— Art History 3 0 0 3 
ART 115 Art History Survey II 3 0 0 3 
ART 121 Two-Dimensional Design 3 0 0 3 
ART 122 — Three- Dimensional Design 3 0 0 3 
ART 131 Drawing I 3 0 0 3 
ART 214 Portfolio and Resume 0 2 0 l 
Major electives 20 
FOUNDATION COURSES 
ACA 122 — College Transfer Success l 0 Oo 1 
TOTAL CREDITS FOR AFA DEGREE 65 


Recommended Courses: 


Composition (Select 6 SHC): 
Required Course: ENG 111 
Composition: (Select 3 SHC): ENG 112, ENG 113, ENG 114 


Humanities/Fine Arts (Select 6 SHC One course must be from Literature): 

Literature (Select 3 SHC) ENG 131, ENG 231, ENG 232, ENG 233, ENG 241, 
ENG 242, ENG 243, ENG 261, ENG 262 

Humanities elective (Select 3 SHC) ASL 111, ASL 112, COM 110, COM 120, COM 
140, COM 231, DRA 111, DRA 112, DRA 122, FRE 111, FRE 112, FRE 211, 
FRE'212, GER 111, GER112, HUM)110, HUM 115, HUM)120, HUM 122; 
HUM 130, HUM 160, MUS 110, MUS 113, PHI 210, PHI 240, REL 110, REL 
21D REV 212 SPAS SPAMI2 SPAT LY SBA 12 


282 


Clin/ Credit a 


Social/Behavioral Science (Select 9 SHC): 
History (Select 3 SHC): HIS 111, HIS 112, HIS 115, HIS 121, HIS 122, HIS 131, 
HIS 132 , 
Social Science (Select 3 SHC): ANT 210, ANT 220, ECO 251, ECO 252, GEO 111, 
POL 120 
Behavioral Science (Select 3 SHC) PSY 150, PSY 241, PSY 281, SOC 210, SOC 
2137500 220 


Natural Sciences/Mathematics (Select 7 SHC): 
Mathematics (Select 3 credits) 
MAT 161, MAT 175 and MAT 175A 
Natural Sciences (Select 4 SHC) 
AST 111 and AST 111A, BIO 110 or BIO 111, BIO 112, BIO 120, BIO 130, BIO 
140 and BIO 140A, CHM 131 and CHM 131A, CHM 132, CHM 151, CHM 152, 
GEL 120, GEL 230, PHY 110 and PHY 110A, PHY 151, PHY 152 


Major Electives (Select 17 SHC): 

ART 113, ART 116, ART 117, ART 132, ART 135, ART 171, ART 212, ART 213, 
ART 222, ART 223, ART 231, ART 232, ART 235, ART 240, ART 241, ART 242, 
ART 243, ART 244, ART 245, ART 246, ART 247, ART 248, ART 250, ART 251, 
ART 252, ART 260, ART 261, ART 262, ART 263, ART 264, ART 265, ART 266, 
ART 267, ART 271, ART 274, ART 275, ART 281, ART 282, ART 283, ART 284, 
Pe eo AR | 259,ASL 181) ASL 182; CIS 110; HEA'I10, PED 110, PED 111, 
on) eee Di se PED) 125, PED 130, PED 143, PED 150, PED 151 


Students must meet the receiving university’s foreign language and/or health and 
physical education requirements, if applicable, prior to or after transfer to the senior 
institution. 


_ Any student entering Pitt Community College must take the Placement Tests and place 
~ out of (ENG-085 or DRE-097) and (MAT-070 or DMA-040) in order to be eligible for 
_ the AA, or AS programs. Students who place into (ENG-085 or DRE-097) and (MAT- 
_ 070 or DMA-040) or lower will be assigned to the Associate in General Education 

_ University Transfer Program until all developmental courses are completed. Once all 

_ developmental courses are completed, the student will be reassigned to either the 

_ AA or AS Program. 
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ASSOCIATE IN SCIENCE (A10400) 
Course and Hour Requirements 


Clin/ Credit 

Class Lab WExp Hours 
GENERAL EDUCATION COURSES | 
English Composition 6 0 0 6 
Humanities/Fine Arts 9 0 0 9 
Social/Behavioral Science 9 0 0 9 
Natural Sciences/Mathematics 21 0 0 pa 
Other Required Natural Science/Mathematics 14 0 0 14 
Electives 5 0 0 2 
FOUNDATION COURSES 
ACA 122 College Transfer Success i 0 0 l 
TOTAL CREDITS FOR AS DEGREE 65 0 0 65 


*CIS 110 or CIS 115 is required for graduation 
Recommended Courses: 
English Composition (Select 6 SHC): 
Required Course: ENG 111 
Composition (Select 3 SHC): ENG 112, ENG 113, ENG 114 


Humanities/Fine Arts (Select 9 SHC from 3 different prefix areas; one must be a 
literature): 
Literature (Select 3 SHC): 
ENG 131, ENG 231, ENG 232, ENG 233, ENG 241, ENG 242, ENG 243, ENG 261, 
ENG 262 
Fine Arts/Foreign Language (Select at least 3 SHC) 
ART 111, ART 114, ART 115, ASL 111, ASL 112, ASL 211, COM 110, COM 
120, COM 140, COM 231, DRA 111, DRA 112, DRA 122, FRE 111, FRE 112, 
FRE 211, FRE 212, GER 111, GER 112, MUS 110, MUS 113, MUS 210, SPA 
LVI SPAN I2 SPA 211 SPAQ12 
Humanities (Select at least 3 SHC): 
COM 110, COM 120, COM 140, COM 231, HUM 110, HUM 115, HUM 120, HUM 
122, HUM 130, HUM 160, HUM 161, HUM 211, PHI 210, PHI 240, REL 110, REE 
2b REL Ot 


Social/Behavioral Science (Select 9 SHC from 3 different prefix areas; one must be a 
history); 
History (Select 3 SHC): 
HIST HIS (OHSS SAS le PS) 22 OS 1S to AES a 2 
Select 6 SHC from two different prefix areas:: 
Social Sciences: ANT 210, ANT 220; ECO 251, ECO 252, GEO 111, POL 120 


Behavioral Sciences PSY 150, PSY 241, PSY 281, SOC 210, SOC 213, SOC 2207) 


Natural Sciences/Mathematics (Select 21 SHC total) 
Natural Sciences (8 SHC minimum. Select a two-course sequence from the following): 
BIO 111 General Biology I (4 SHC) and BIO 112 General Biology II (4 SHC) or 


| 


CHM 151 General Chemistry I (4 SHC) and CHM 152 General Chemistry II (4 SHC) or | 
| 
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_ PHY 151 College Physics I (4 SHC) and PHY 152 College Physics I (4 SHC) 

Mathematics (Select 7 SHC Take one set) 
Set 1: CIS 110, MAT 175 and MAT 175A (required) . 
Set 2: CIS 115, MAT 175 and MAT 175A (required) 

Natural Science/Mathematics (Select 6 Additional SHC): 
Pi BIO 12, BIO 120, BIO 130; CHM /151,:;CHM 152, CIS'110, CIS 115, 
GEL 120, GEL 230, MAT 155, MAT 271, MAT 272, MAT 273, PHY 151, PHY 
Peewee o1, PHY 252 

Other Required Hours (Select 19 SHC total) 

Natural Science/Mathematics (Select a minimum of 14 SHC): 
BIO 111, BIO 112, BIO 120, BIO 130, CHM 151, CHM 152, CIS 110, CIS 115, 
Se Ue 30, MAT 155,MAT 271, MAT 272, MAT 273, PHY 151; PHY 
Peery 251) PHY 252 

Electives (Select 5 SHC): 
ACC 120, ACC 121, ANT 210, ANT 220, ART 111, ART 114, ART 115, ART 121, 
ART 122, ART 131, ART 132, ART 135, ART171, ART 235, ART 240, ART 241, 
ART 245, ART 246, ART 247, ART 248, ART 251, ART 252, ART 260, ART 261, 
ART 262, ART 264, ART 265, ART 271, ART 275, ART 281,ART 282, ASL 111, 
ASL 112, ASL 181, ASL 182, ASL 211, ASL 281, AST 111 & AST 111A, AST 151 
and AST 151A, AST 152 and AST 152A, AST 251, BIO 110, BIO 120, BIO 130, 
BIO 140 & BIO 140A, BIO 155, BIO 163, BIO 168, BIO 169, BIO 175, BIO 240, 
BIO 271, BIO 275, BIO 280, BUS 110, BUS 115, BUS 137, CHM 131 & CHM 
meme Vlog Civ 251, CHM) 252, CIS 115, CJC 111, CIC 121) CIC 141, COM 
110, COM 120, COM 140, COM 150, COM 231, COM 232, CSC 134, CSC 139, 
CSC 151, DRA 111, DRA 112, DRA 122, DRA 124, DRA 130, DRA 131, DRA 135, 
DRA 136, DRA 230, DRA 231, ECO 251, ECO 252, EDU 216, EGR 150, ENG 125, 
ENG 126, ENG 131, ENG 134, ENG 135, ENG 231, ENG 232, ENG 233, ENG 235 
ENG 241, ENG 242, ENG 243, ENG 253, ENG 261, ENG 262, ENG 271, ENG 272, 
Pr? 73, PREVI PRE 112, FRE 161, FRE 181, FRE 182, FRE 211, FRE 212, 
eo de 20eGnl 230, GEO 110, GEO111, GER 111, GER 112, HEA :110, 
Piet ly tis 112,815 115, HIS 121, HIS 122, HIS 131, HIS'132, HIS'145, HIS 
162, HIS 221, HUM 110, HUM 115, HUM 120, HUM 122, HUM 130, HUM 140, 
HUM 160, HUM 161, HUM 180, MAT 155, MAT 161, MAT 162, MAT 175, MAT 
175A, MAT 263, MAT 271, MAT 272, MAT 273, MAT 280, MAT 285, MUS 110, 
MUS 111, MUS 113, MUS 131, MUS 132, MUS 133, MUS 134, MUS 137, MUS 
138, MUS 141, MUS 142, MUS 151, MUS 152, MUS 231, MUS 232, MUS 237, 
MUS 238, PED (any PED courses), PHI 210, PHI 240, PHS 130, PHS 140, POL 120, 
POL 130, PSY 150, PSY 241, PSY 281, REL 110, REL 211, REL 212, SOC 210, 
SOC 213, SOC 220, SPA 111, SPA 112, SPA 141, SPA 161, SPA 181, SPA 182, 
Bea 21S SPA 212 
Any student entering Pitt Community College must take the Placement Tests and 
place out of (ENG-085 or DRE-097) and (MAT-070 or DMA 040) in order to be 
eligible for the AA or AS programs. Students who place into (ENG-085 or DRE-097) 
and (MAT-070 or DMA 040) or lower will be assigned to the Associate in General 
Education University Transfer Program until all developmental courses are 
completed. Once all developmental courses are completed, the student will be 
reassigned to either the AA or AS Program. 
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ASSOCIATE IN SCIENCE 
44 SCH DIPLOMA (D10400) 


AS General Education Core Diploma (D10400). The NCCCS adoption of the AS 
Diploma on October 1, 2006 encourages students to complete the 44 General Education 
Core credits prior to transferring to a college or university. Completion of the core 
diploma ensures students that the general education requirements for a Bachelor of 
Science degree have been satisfied. Completion of the core diploma will also remove all 
MCR deficiency. Statistics indicate transfer students are much more successful at the 
university level if the core education courses are completed. The AS diploma also 
encourages community employment advancement by having core college courses 
completed in addition to a high school diploma. 


GENERAL EDUCATION CORE (44 SHC)* 
The general education core includes study in the areas of humanities and fine arts, social and 
behavioral sciences, natural sciences and mathematics, and English composition. 


Students must earn a grade of C or better in all required courses to be awarded the AS diploma. 


English Composition (6 SHC) 


Humanities/Fine Arts (9 SHC**) 

Three courses from at least three of the following discipline areas are required: music, art, 
drama, dance, foreign languages, interdisciplinary humanities, literature, philosophy, and 
religion. At least one course must be a literature course. 


Social/Behavioral Sciences (9 SHC) 

Three courses from at least three of the following discipline areas are required: anthropology, 
economics, geography, history, political science, psychology, and sociology. At least one 
course must be a history course. 


Natural Sciences/Mathematics (20 SHC) 

Natural Sciences (8 SHC): 

Two courses, including accompanying laboratory work, from the biological and physical 
science disciplines are required. 

Mathematics (12 SHC): 

At least one course in introductory mathematics is required; the other course may be selected 
from among other quantitative subjects, such as computer science and statistics 
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ASSOCIATE IN SCIENCE (A1040D) 
Pre-Major Engineering 
Course and Hour Requirements 


Clin/ Credit 
Class Lab WExp Hours 

GENERAL EDUCATION COURSES 
ENG 111 Expository Writing 3 0 0 3 
CHM 151 General Chemistry 3) 3 0 + 
MAT 271 Calculus I 3 2 0 4 
MAT 272 = Calculus II 3 a 0 4 
PHY 251 General Physics I 3 3 0 4 
PHY 252 General Physics II s! 3 0 4 
Composition 3 0 0 4 
Humanities/Fine Arts 9 0 0 9 
Social/Behavioral Sciences 9 0 0 9 
MAJOR COURSES 

_ MAT 273 ~— Calculus III 3 a 0 4 
CIS 115 Intro to Prog & Logic 2 3 0 ) 
Major Course Required Electives 7 

_ Electives 6 

~ FOUNDATION COURSES 
ACA 122 College Transfer Success ] 0 0 l 
TOTAL CREDITS FOR AS DEGREE 65 0 0 65 


— *CIS 110 or CIS 115 is required for graduation 
_ Recommended Courses: 
_ English Composition (Select 6 SHC): 
Required Course: ENG 111 
Composition (Select 3 SHC): ENG 112, ENG 113, ENG 114 


| Humanities/Fine Arts (Select 9 SHC from 3 different prefix areas; one must be a 


| literature): 
Literature (Select 3 SHC): ENG 131, ENG 231, ENG 232, ENG 233, ENG 241, 


ENG 242, ENG 243, ENG 261, ENG 262 
Fine Arts/Foreign Language (Select at least 3 SHC): ART 111, ART 114, ART 115, 
le ASL 111, ASL 112, ASL 211, DRA 111, DRA 112, DRA 122, FRE 111, FRE 112, 
Me ERE 211, FRE 212, GER 111, GER 112, MUS 110, MUS 113, MUS 210, SPA 111, 
SPA 112, SPA 211, SPA 212 
| Humanities (Select at least 3 SHC): COM 110, COM 120, COM 140, COM 231, 
HUM 110, HUM 115, HUM 120, HUM 122, HUM 130, HUM 160, HUM 161, 
oie PHI 210. PHI 240, REL TIO, RED 21 REL 212 


287 


Social/Behavioral Science (Select 9 SHC from 3 different prefix areas; one must be a 


History (Select 3 SHC): HIS 111, HIS 112, HIS 115, HIS 121, HIS 122, HIS 131, 


history) 


ee 


HIS 132 


Social/Behavioral Sciences: (Select 6 SHC) ANT 210, ANT 220, ECO 251, ECO ! 


252, GEOAET POM T20URSYiLSOs PSY 24 RSV 251 SOW 210: SOC 213, SOC 
220 | 


Major Course Required Electives: (Select 7 SHC): 
BIO 111, BIO 175, CHM 152, CHM 251, CSC 134, CSC 151, DFT 170, EGR 150, 
EGR 220, MAT 280, MAT 285 


Electives (Select 6 SHC): 


ACC 120, ACC 121, ANT 210, ANT 220, ART 111, ART 114, ART 115, ART 121, 


ART 122, ART 131, ART 132, ART 135, ART171, ART 235, ART 240, ART 241, 


ART 245, ART 246, ART 247, ART 248, ART 251, ART 252, ART 260, ART 261, 


ART 262, ART 264, ART 265, ART 271, ART 275, ART 281, ART 282, ASL 111, 


ASL 112, ASL 181, ASL 182, ASL 281, AST 111 & AST 111A, AST 151 and AST 
151A, AST 152 and AST 152A, AST 251, BIO 110, BIO 140 & BIO 140A, BIO 155, 
BIO 163, BIO 168, BIO 169, BIO 175, BIO 271, BIO 275, BIO 280, BUS 110, BUS 
115, BUS 137, CHM. 131 & CHM 131A, CHM 132, CHM 251, CHM 252, CIS’110; 


CIS'115, CJC LIT CJC 121) CIC 141, COM) 110, COM 20; COM 140° COMIiaG: 


COM 231, COM )232; CSC'134; CSC 139; CSC 151, DRA'ITT, DRA VIZ, DRAR 
DRA 124, DRA 130, DRA 131, DRA 135, DRA 136, DRA 230, DRA 231, ECO 
251, ECO 252, EDU 216, EGR 150, EGR 220, EGR 225, ENG 125, ENG 126, ENG "Jj 


131, ENG 134, ENG 135, ENG 231, ENG 232, ENG 233, ENG 235, ENG 241, ENG | 
242, ENG 243, ENG 253, ENG 261, ENG 262, ENG 271, ENG 272, ENG 273, FRE 


TDI FRE Gi2 PRE IGT PRE UST PRES S2 URE DEERE 2 Ge ae oe cre 
120; GEE 230;'GEO,110) GEO 111) GER Ly GRR 2 SHEA TOO RIS tbh 
112) HIS 1S, HISt2 1. AIS) 1220 HIS 131) AIS 132 00S T45 IS G2 see 


HUM 110, HUM 115, HUM 120, HUM 122, HUM 130, HUM 140, HUM 160, HUM 


161, HUM 180, MAT 155, MAT 161, MAT 162, MAT 175 and MAT 175A, MAT 
263, MAT 280, MAT 285, MUS 110, MUS 111, MUS 113, MUS 131, MUS 132, 
MUS 133, MUS 134, MUS 137, MUS 138, MUS 141, MUS 142, MUS 151, MUS 
152, MUS 231, MUS 232, MUS 237, MUS 238, PED (any PED courses), PHI 210, 
PHI240, POU 120;)';POL 130; PSY [50° PSY! 241) PSY 28) REUW TIOy REUIZ EYE. 
REL 212, SOC 210, SOC 213, SOC 220, SPA 111, SPA 112, SPA 141, SPA 16], 
SPA 181, SPA 182, SPA 211, SPA 212 


Any student entering Pitt Community College must take the Placement Tests and 
place out of (ENG-085 or DRE-097) and (MAT-070 or DMA 040) in order to be 
eligible for the AA, or AS programs. Students who place into (ENG-085 or DRE- 
097) and (MAT-070 or DMA 040) or lower will be assigned to the Associate in 
General Education University Transfer Program until all developmental courses are 
completed. Once all developmental courses are completed, the student will be 
reassigned to either the AA or AS Program. 
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DEVELOPMENTAL COURSES 


Any student entering Pitt Community College is required to take placement tests for 
English, Math, and Computer Skills. Exemptions from the placement test can be met by: 
documentation of SAT or ACT scores indicating a 500 (SAT) or 20 (ACT) on the verbal 
portion for the English placement test; and 500 (SAT) 23 (ACT) on the Math portion for 
the Math and Computer Placement Tests. If the student has taken an Asset, Compass, 
Accuplacer/CPT test at another college within the last 3 years, the student may submit a 
copy of the English/Math scores. If a student has taken Computer Applications I and II in 
high school, these classes will be reflected on the high school transcript and exempt the 
student from the Computer Placement Test (for a complete list of placement test 
exemptions, see the college handbook under Placement Testing). 


Students placing into (English 085 or DRE 097) and (MAT 070 or DMA 050) or lower 
will be assigned to the AGE-UT Program until all developmental courses are completed. 
Once all developmental courses are complete, the student will be reassigned to one of the 
three transfer programs. 
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DEVELOPMENTAL COURSES 


If students, as a result of placement test, are found to be deficient in English, 
mathematics, computer, and science skills, they will be required to take the appropriate 
courses from the following lists. 

Course and Hour Requirements 


Clin/ Credit 

Class Lab WExp Hours 
ACADEMIC RELATED 
ACA 090 — Study Skills 3 0 0 3 
BIOLOGY 
BIO 094 ~~ Concepts of Human Biology 3 ae 0 4 
CHEMISTRY 
CHM 094 Basic Biological Chemistry 3 2 0 a 
INFORMATION SYSTEMS 
CIS 070 Fundamentals of Computing 0 Z 0 l 
ENGLISH 
DRE 096 Integrated Reading and Writing 2.50 ] 3 
DRE 097 _ Integrated Reading and Writing II DSO i 3 
DRE 098 Integrated Reading and Writing III 2H () ] 3 
MATHEMATICS 
DMA 010 — Operations with Integers OND 0.5 0 l 
DMA 020 _ Fractions and Decimals 0.75 0 0 
DMA 030 _ Propor/Ratio/Rate/Percent 0.75 0.5 0 
DMA 040 — Express/Lin Equat/Inequal OO 0.5 0 1 
DMA 050 — Graphs/Equations of Lines 0.75 0.5 0 ] 
DMA 060  Polynomial/Quadratic Appl OWS 0.5 0 
DMA 070 _ Rational Express/Equation 0.75 0.5 0 1 
DMA 080 _ Radical Express/Equations 0.75 0.5 0 1 
DMS 003 Developmental Math Shell 3 Des ihe 0 3 


NOTE: Developmental courses do not meet elective or graduation requirements. 

A minimum grade of "C" in all developmental courses is required to advance to the next 
level. 

Students requiring two or more developmental courses must also take ACA 090 - Study 
Skills. 
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COURSE PREFIX IDENTIFICATION 
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DEPT 


ACA 
ACC 
AHR 
ALT 
ANT 
ARC 
ARS 
ART 
ASL 
AST 
ATR 
AUC 
AUT 
BIO 
BPM 
BPR 
Big 
BUS 
CAB 
CAR 
CAT 
Cen 
CHM 
CIS 
GIG 
COE 
COM 
COS 
CSC 
CST 
CTS 
CVS 
DBA 
DFT 
DMA 
DMS 
DOS 
DRA 
DRE 
ECO 
EDU 
EGR 
ELC 
ELN 
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COURSE PREFIX IDENTIFICATION 


IDENTIFICATION 


ACADEMIC RETA T Bi ais acuta neti tastes Mines Gey ete 
ACCOUNTING ire tye se tones uivestecual) Gavel, alu ty AMuNOn anu egese aa eae 
AIR CONDITIONING, HEATING, AND REFRIGERATION 
AUTERNATIVE. ENERGY TECHNOL OG Vie ae ictert neeiee eee 
ANTHROPOL OG ye a OE a aE er 
ARCHIE CT GR Bier WU ae ade Lou ee eee 
AUTOMOTIVE RES TOR AO Nie UU rt Gata iced. deal ae ae 
7a 04 PRD Heuer ne Nur DaC LY THe PUN RPM THOME MSY eet U OM at er CI Yi kali ac, 


TORAMA See ease taco ae eae neatly MIL UN nie als Scatter 
DEVELOPMENTAL REA DING/ENGLISH (aie ci eieueenete canada 
ECONOMICS 


POSH HHT OH HHHHESE SHOE SHEESH HEE EHH HEE HO HEETOSHHEHH EEE EEE HEHEHE EEEEEEEEHHE HEHE SEH EEHESEEEEEEE 


CHT EHHEEHSEEEHEEHEHHHEE EH EEE ESE HEHE SEE HEEEEEEE EEE EEE EEOEEHE EEE EEE HEHEHE HESEEOHEOOE 
SHOPS HEHEHE EHH HEHEHE HEHEHE EEE SESE THEE SHEE EES ETHEEEHE HEH EEHEESESHEHEHEHEEEEHESEHHEEESEEEE EH EEE EEE 


CHT HHH HEHEHE HEHEHE EHH EHHEHE SETH EHEHHEHESHEO HSE HEHEHE ESTEE EESEEEEHHEEE HES EESH HES EEEEE EEE HEHE 


ENG 
BTR 

FRE 

GEL 
GEO 
GER 
GRD 


GRO 


HBI 
HEA 
HIS 
HIT 
HMT 


HOR 
HSC 


HSE 


HUM 


HYD 
INT 
ISC 
LEO 
LEX 
LSG 
MAC 
MAM 
MAT 
MEC 
MED 
MKT 


MNT 
MRI 
MTH 
-~MUS 
| NET 


NMT 


NOS 
NUR 
OMT 


OST 


OTA 


PED 
ce. 


PHI 
PHS 


BH Y 
PLU 
POL 
PSG 


OMS LE REINA CANT SA WBN tod eB Ra i Aula tel ef Ree RR Bee nL RE EE 40] 
PE CPP eR Merge MMs Ouowstally by eee sh yu lecg, Wie vade baad cLasieced ees souee’ 402 
HOT O TE COS DMO aia aller lng ev aN DIN SR AINA: ee ae EES am Se AP 404 
(PCT SESTAN EAS (NED SL ISTE DR TOT Ms LH RCM OP OE aI ME 405 
(OEM AEE 0 dae Acyl cei AIL Tt RO ea OE OC i ee ere 405 
TED TCG BT ated COPD elope ef OM 8 AE aE OE ce eo sel 406 
OT STE ANG BCG 6 ps ESI Se Re MAL I fea ek 410 
Pe OA DU SINE SS iINGORMA TICS oot AD ses Ccudlecely 41] 
CSCC Ts PRL NY see CN EDGR GELS EMG See Se ROC EE Ae E 413 
a) COUR OVE TU TOBA TESST ck gH a MI se 413 
eee UNBORN AT IO NVERCTINOHOG Yi ie lla cen eseneek eee 415 
ame Oe VINA IVES URDU, aldol atuore sas kdcsuediaudesacheceaticeesd taoek 420 
ee ee UT a Med MAC aul MEM U py cued vali gevde dues cess acres ens 422 
ME OLE ING Sirsa es HP erON aie MMe CL ued. Lulieysasxceaucsadl sas ncucen ela 424 
Coho VOUS TT CGN Sas BT AMR IE 0 i oe OF en MP 424 
SN EE SOT RUS I AEC reg Gh Melis Wa EL G Ses Ran ge ea 429 
2 OTE OTE TT DIS nO GRE MERE EHC EAA SIE Ani Sa HE ee SUR NG ot 432 
Si LOIN N IG AES WS LINE Srey apie velal sng ava rad suse fil ecckyudedc sm vy cassia Leadenctees 432 
HOTS BRC BRAT UE Se ETAT eg LO at eh pale’ ed Ue EPR LNG Pir el OE Wr 432 
OS os HID COT BAT TGS CRN le Tan sl cae a A yO eNO MEU 435 
SPN OE CO INaa sete ela Una iaglacan im ececrstensshelasputsteabeesbaadesensddsays 435 
OPA IIIa eee UN eel es A Jeon sun ude ancrnensiydeaban 439 
Cel TT RG SOS AGN Sei i a a na re Sere ined RL PEE 440 
Re SPERM ELT Neale ec isl ae ease Fac cavaqukstedeuets Jahslderenpseeaersagnecromes +4 
SRM PA SNL UMS ec cus cal ais dasr ves peduarnogeseaeh catsirncedabes pas bunh tenes 445 
EERIE LM Ulan ie Faas Wi fey Sysc hip e de Lash beh Sy attends easgbhasae nar sdnnamaoene etic ret 45] 
er RUE SSRI CH rete NOUR Leute a at seNaeltegs ce cdu ese yuebie vay sicit pucbwotebsionn' 453 
Seems rer NL RET ALIEN Gyo ese lecse pei tian cceaecacsyeedaowatcdnsransvnedbsenech wea} 458 
eM A PETS AUG WLAN ala vcetuSecmacnvesdacscrsewotstauabenesbaute 460 
Pee ere O(N AINE TVDA GING ih, oes asec disassesvesalnnntesstomscpheboante tbs 462 
ee eC VEIN SON Lists Sees sakes teu tiyoyetbaaecrese shes as ake cusesdel pobaeenaieas 463 
aA es Rim Um RG De A iar aty few. Wckne. visa Sars RUNES A chon ove vest sh tenet Mosemnadsetas 465 
RY CO EIN Cre ECOELN COLOGT Y certs csctutargetes sedi cosdsa ras oeisosdnfacteaGansa at cenieaksesty 469 
Reet PVAt COI COLIN iy arent cuter pests niin dione el wtcotmuastavageabscuuige rorhen shies 47] 
Pee ORION Cr Or rere IN CT icy EVI te oe seuss naue tig ¢soteenarnteay ecoasns 475 
DSA ONL UNC tee rence trat me aR Sha MCU ULUE LA shesth rat cet 2h suhsedaien rane om boueha ke te Rear h cashap ances 476 
OE we PIONS IVEAINIAGHIVIEIN Ta Be hah cece, sage A cccaess¢sea pan vectadaevebvensans) aasn resets 478 
PLCs Lees Yosh Evin LDA ELI DL ICTY G Siac aah t6y isch vatayanduranie dsterveay neces eettonnaeet 479 
CAEL ION basi byt bo ALIN [Ss 2 erdacecrsavae teat vaedorve'cesencanane 485 
PE ee NEA) ICA ELON By a yeeraeetn cod cates ansehen to siaca se aadencerces grbah ces ce seind rs We 490 
POSECRON-EMISSIOINSFOMOGEA PEL) fluc sas-csonceycucetganeresacesesannanevahenate 494 
PETC SEO DY can byrrorseee tanta arth ya eases Sciex} hth wenesssveneampongndyevaey th sPoy puna 496 
PET SANTOS UO LEING Titers tien soneabat Zoerebenneaeite suirdvons Cae+andaraaetsena yaweseshane 497 
PEE Masta lee eaeeene np ee: crete ces tata /at irk PPO MPamaiaes «tai#s devi aqtarteoaie epoesmar evant ay 498 
PPS TEARS EN Critel eee vase ac tots dees cavay spats ckceeasy an varecattate ds tnsnesstieaniine cas Esau eters tartaeas 499 
107) ECG Bon Ba Ol See ce ne ee mae ryed Mo mere eee mrcere re prtve co ee hecey er her tors Y 500 
BC) eee CHINE D GS Ts AA E Vis eee eetsncti ys cttesra ath Geer deb genet ceacpile/gengenalavese ex tonnmastenri’ 500 
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PHARMACEUTICAL TECHNOLOGY (i, 0) OE ey ON een 50. 
RADIOGRAPHY oe on ae MOO va eae 50. 
RESPIRATORY GARE hath USO ON estes ee 50, 
RELIGION cou eGR UNICO On a 5h} 
RADIATION THERAPY TECHNOLOGY 1.000 200 a eee 51) 
SUBSTANGE'ABUSE Jai Mii a UieGiet eso ante nl ea Sl 
INFORMATION SYSTEMS SECURITY tu) 0 lk i ee 51! 
SIMULATION AND GAME DEVELOPMENT. .......ccccccssesesssseceesseceseeevees 52( 
SOCTOLOG YW gee NT TRUNNION 52: 
SONOGRAPHY ia UU e REN Ca) a a en 52 
SPANISH: ji0on)) PCAN IUCR eS aang Al Cee ct A ae 521 
SUSTAINABILITY, TECHNOLOGIES? A505.) 2 53( 
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COURSE DESCRIPTIONS 
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COURSE DESCRIPTIONS 


Comprehensive Articulation Agreement 


Many of the courses described in this section include references to the 
Comprehensive Articulation Agreement (CAA). The Comprehensive Articulation | 
Agreement was developed by the North Carolina Community College System and the | 
University of North Carolina System to address the transfer needs of students between 
systems. All courses in this section with a statement about the CAA have been deemed 
transferable by the two systems. However, even for courses included in the CAA, most 
colleges and universities will accept for transfer only those courses with a grade of “C” 
or better. 


In addition to the sixteen public universities of the University of North Carolina | 


System, many of the private colleges and universities honor the conditions of the 
Comprehensive Articulation Agreement. 


Writing Intensive Courses 


Some courses in the College Transfer program are designated as “Writing 
Intensive Courses.” The following description of writing intensive courses was adapted 
from Writing Across the Curriculum Program Handbook published by East Carolina 
University: | 

Writing intensive courses emphasize academic writing, professional writing, 
writing-to-learn, a combination of writing approaches or collaborative assignments 
from faculty in different disciplines. A writing intensive course treats writing both 
as a tool for learning and a skill to be learned. Although a number of models exist 
for teachers to choose from, a writing intensive class will include a variety of 
writing assignments from the following list to total approximately 30-50 pages of 
student writing: 

— one long edited paper (12-15 pages) presented in drafts and two preparation 

papers 

— four or five shorter (4-5 pages) edited papers 

— journal assignments (30-50 pages) of unedited reflective writing 

—  aseries of informal writing-to-learn assignments 


It is highly recommended that students successfully complete ENG 111 prior to 
enrollment in any Writing Intensive courses. 
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Clin/ Credit 
Class Lab WExp Hours 


ACADEMIC RELATED 


ACA 090 STUDY SKILLS 3 0 0 3 
Prerequisites: None 


Corequisites: None 


This course is intended for those who placed into credit-level course work but who are 
not maintaining satisfactory academic progress toward meeting program goals. Topics 
include study skills, note taking, learning styles and strategies, test taking, goal setting, 
and self-assessment skills. Upon completion, students should be able to manage their 
learning experiences to successfully meet educational goals. At Pitt Community College 
this course is required of students who place into two developmental courses. 


ACA 111 COLLEGE STUDENT SUCCESS 0 0 l 
_ Prerequisites: None 


Corequisites: None 


_ This course introduces the college’s physical, academic, and social environment and 

_ promotes the personal development essential for success. Topics include campus 

_ facilities and resources; policies, procedures, and programs; study skills; and life 

_ management issues such as health, self-esteem, motivation, goal-setting, diversity, and 

- communication. Upon completion, students should be able to function effectively within 


ae 


the college environment to meet their educational objectives. (Not intended for College 
Transfer) 


ACA 118 COLLEGE STUDY SKILLS | 2 0 2 
Prerequisites: None 

Corequisites: None 

This course covers skills and strategies designed to improve study behaviors. Topics 
include time management, note taking, test taking, memory techniques, active reading 
strategies; critical thinking, communication skills, learning styles, and other strategies for 
effective learning. Upon completion, students should be able to apply appropriate study 
strategies and techniques to the development of an effective study plan. 

There is a $7.50 lab fee for this course. 


IWACA 122 COLLEGE TRANSFER SUCCESS l 0 0 l 

_ Prerequisites: None 

_Corequisites: None 

_ This course provides information and strategies necessary to develop clear academic and 


professional goals beyond the community college experience. Topics include the CAA, 


college culture, career exploration, gathering information on senior institutions, strategic 


planning, critical thinking, and communications skills for a successful academic 
transition. Upon completion, students should be able to develop an academic plan to 


transition successfully to senior institutions. This course has been approved to satisfy the 


Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. (Intended for College Transfer) 
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Clin/ Credit 
Class Lab WExp Hours 


ACCOUNTING 


ACC 111 FINANCIAL ACCOUNTING 5 0 0 2 
Prerequisites: None 
Local Prereq: Have credit for all the following courses DMA 010, DMA 020, DMA 
030, DMA 040, and DMA 050; OR 
Have credit for one of the following courses MAT 070, MAT 080, MAT 
115, MAT 155, MAT 161, or MAT 175 
Corequisites: None 
This course introduces the basic framework of accounting. Emphasis is placed on the 
accounting cycle and financial statement preparation and analysis. Upon completion, 
students should be able to demonstrate an understanding of the principles involved and 
display an analytical problem-solving ability for the topics covered. 


ACC 120 PRINCIPLES OF FINANCIAL ACCT 3 2 0 - 
Prerequisites None | 
Local Prereq: Have credit for all the following courses DMA 010, DMA 020, DMA 
030, DMA 040, and DMA 050; OR 
Have credit for one of the following courses MAT 070, MAT 080, MAT 
090, MAT 115, MAT 155, MAT 161, MAT 171, or MAT 175; AND 
Have credit for one of the following courses DRE 098, ENG 095 or ENG 
1 | 
Corequisites: None 
This course introduces business decision-making accounting information systems. 
Emphasis is placed on analyzing, summarizing, reporting, and interpreting financial 
information. Upon completion, students should be able to prepare financial statements, 
understand the role of financial information in decision-making and address ethical 
considerations. This course has been approved to satisfy the Comprehensive Articulation 
Agreement pre-major and/or elective course requirement. This course is also available 
through the Virtual Learning Community (VLC). 


ACOH 24 PRINCIPLES OF MANAGERIAL ACCT 3 2 0 4 
Prerequisites: ACC 120 

Corequisites: None 

This course includes a greater emphasis on managerial and cost accounting skills. 
Emphasis is placed on managerial accounting concepts for external and internal analysis, 
reporting and decision-making. Upon completion, students should be able to analyze and 
interpret transactions relating to managerial concepts including product-costing systems. — 
This course has been approved to satisfy the Comprehensive Articulation Agreement pre- 
major and/or elective course requirement. This course is also available through the 
Virtual Learning Community (VLC). 


PVCLE BPD) PRIN OF FINANCIAL ACCT II 3 0 0 y 
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Prerequisites: ACC 120 

Corequisites: None 

This course provides additional instruction in the financial accounting concepts and 
procedures introduced in ACC 120. Emphasis is placed on the analysis of specific 
balance sheet accounts, with in-depth instruction of the accounting principles applied to 
these accounts. Upon completion, students should be able to analyze data, prepare 
journal entries, and prepare reports in compliance with generally accepted accounting 
principles. 


ACC 129 INDIVIDUAL INCOME TAXES 2 2 0 5 
Prerequisites: None 
Local Prereq: Have credit for all the following courses DMA 010, DMA 020, DMA 
030, DMA 040, and DMA 050; OR 
Have credit for one of the following courses MAT 070, MAT 080, MAT 
090, MAT 115, MAT 155, MAT 161, MAT 171, or MAT 175; AND 
Have credit for one of the following courses DRE 098, ENG 095 or ENG 
11] 
_Corequisites: None 
_ This course introduces the relevant laws governing individual income taxation. Topics 
include tax law, electronic research and methodologies, and the use of technology for 
preparation of individual tax returns. Upon completion, students should be able to 
analyze basic tax scenarios, research applicable tax law, and complete various individual 
tax forms. This course is also available through the Virtual Learning Community (VLC). 


ACC 140 PAYROLL ACCOUNTING I 2 0 2 
Prerequisites: ACC 115 or ACC 120 

_Corequisites: None 

| This course covers federal and state laws pertaining to wages, payroll taxes, payroll tax 
forms, and journal and general ledger transactions. Emphasis is placed on computing 

| _Wages; calculating social security, income, and unemployment taxes; preparing 
appropriate payroll tax forms; and journalizing/posting transactions. Upon completion, 
students should be able to analyze data, make appropriate computations, complete forms, 
_and prepare accounting entries using appropriate technology. This course is also 


available through the Virtual Learning Community (VLC). 


ACC 150 ACCT SOFTWARE APPL l 2 0 2 
Prerequisites: ACC 115 or ACC 120 

Corequisites: None 

This course introduces microcomputer applications related to accounting systems. 
Topics include general ledger, accounts receivable, accounts payable, inventory, payroll, 
and correcting, adjusting, and closing entries. Upon completion, students should be able 
‘to use a computer accounting package to solve accounting problems. This course is also 
| available through the Virtual Learning Community (VLC). 


ACC 220 INTERMEDIATE ACCOUNTING | 3 2 0 4 
| 
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Prerequisites: ACC 120 

Corequisites: None 

This course is a continuation of the study of accounting principles with in-depth coverage 
of theoretical concepts and financial statements. Topics include generally accepted 
accounting principles and an extensive analyses of financial statements. Upon 
completion, students should be able to demonstrate competence in the conceptual | 
framework underlying financial accounting, including the application of financial , 
standards. This course is also available through the Virtual Learning Community (VLC). 


ACC 269 AUDITING & ASSURANCE SERVCS = 3 0 0 3.4 
Prerequisites: ACC 220 | 
Corequisites: None | 
This course introduces selected topics pertaining to the objectives, theory and practices in 
engagements providing auditing and other assurance services. Topics will include 
planning, conducting and reporting, with emphasis on the related professional ethics and | 
standards. Upon completion, students should be able to demonstrate an understanding of 
the types of professional services, the related professional standards, and engagement 
methodology. 


AIR CONDITIONING, HEATING, AND REFRIGERATION 


AHR 110 INTRO TO REFRIGERATION 2 6 0 2 
Prerequisites: None 

Corequisites: None 

This course introduces the basic refrigeration process used in mechanical refrigeration 
and air conditioning systems. Topics include terminology, safety, and identification and 
function of components; refrigeration cycle; and tools and instrumentation used in 
mechanical refrigeration systems. Upon completion, students should be able to identify 
refrigeration systems and components, explain the refrigeration process, and use the tools 
and instrumentation of the trade. 

There is a $22.50 lab fee for this course. 


AHR 111 HVACR ELECTRICITY 2 ? 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces electricity as it applies to HVACR equipment. Emphasis is 
placed on power sources, interaction of electrical components, wiring of simple circuits, 
and the use of electrical test equipment. Upon completion, students should be able to 
demonstrate good wiring practices and the ability to read simple wiring diagrams. 
There is a $7.50 lab fee for this course. 


AHR 112 HEATING TECHNOLOGY 2 a 0. 4 
Prerequisites: None 
Corequisites: None 
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This course covers the fundamentals of heating including oil, gas, and electric heating 
systems. Topics include safety, tools and instrumentation, system operating 
' characteristics, installation techniques, efficiency testing, electrical power, and control 
_ systems. Upon completion, students should be able to explain the basic oil, gas, and 
_ electrical heating systems and describe the major components of a heating system. 
| There is a $15.00 lab fee for this course. 


_ AHR 113 COMFORT COOLING PA + 0 4 

_ Prerequisites: None 

| Local Prereq AHR 110 

_ Corequisites: None 

_ This course covers the installation procedures, system operations, and maintenance of 

_ residential and light commercial comfort cooling systems. Topics include terminology, 
) component operation, and testing and repair of equipment used to control and produce 

| assured comfort levels. Upon completion, students should be able to use psychometrics, 
_ manufacturer specifications, and test instruments to determine proper system operation. 

| There is a $15.00 lab fee for this course. 
: 


AHR 114 HEAT PUMP TECHNOLOGY ps 4 0 4 
Prerequisites: AHR 110 or AHR 113 

Corequisites: None 

This course covers the principles of air source and water source heat pumps. Emphasis is 
placed on safety, modes of operation; defrost systems, refrigerant charging, and system 
performance. Upon completion, students should be able to understand and analyze 
system performance and perform routine service procedures. 

There is a $15.00 lab fee for this course. 


AHR 115 REFRIGERATION SYSTEMS 3 0 2 
Prerequisites: AHR 110 

Corequisites: None 

This course introduces refrigeration systems and applications. Topics include defrost 
methods, safety and operational control, refrigerant piping, refrigerant recovery and 
charging, and leak testing. Upon completion, students should be able to assist in 
installing and testing refrigeration systems and perform simple repairs. 

There is a $11.25 lab fee for this course. 


AHR 130 HVAC CONTROLS 2 2 0 3 
Prerequisites: Take one course: AHR 111 or ELC 111 or ELC 112 

Corequisites: None 

This course covers the types of controls found in residential and commercial comfort 
‘systems. Topics include electrical and electronic controls, control schematics and 
diagrams, test instruments, and analysis and troubleshooting of electrical systems. Upon 
' completion, students should be able to diagnose and repair common residential and 
commercial comfort system controls. 

' There is a $7.50 lab fee for this course. 
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| 


AHR 133 HVAC SERVICING iy 2 6 0 + : 
Prerequisites: None | 
Local Prereq: AHR 110 | 
Corequisites: AHR 112 or AHR 113 | 
The course covers the maintenance and servicing of HVAC equipment. Topics include 
testing, adjusting, maintaining, and troubleshooting HVAC equipment and record 
keeping. Upon completion, students should be able to adjust, maintain, and service 
HVAC equipment. 

There is a $22.50 lab fee for this course. 


AHR 140 ALL WEATHER SYSTEMS | 3 0 2 
Prerequisites: AHR 112 or AHR 113 

Corequisites: None 

This course covers the principles of combination heating and cooling systems including 
gas-electric, all-electric, and oil-electric systems. Topics include PTAC's and package 
and split-system units. Upon completion, students should be able to understand systems 
performance and perform routine maintenance procedures. 7 
There is a $11.25 lab fee for this course. 


AHR 151 HVAC DUCT SYSTEMS I l 3 0 2 
Prerequisites: None | 

Corequisites: None 

This course introduces the techniques used to lay out and fabricate duct work commonly 
found in HVAC systems. Emphasis is placed on the skills required to fabricate duct 
work. Upon completion, students should be able to lay out and fabricate simple duct 
work. 

There is a $11.25 lab fee for this course. 


AHR 160 REFRIGERANT CERTIFICATION l 0 0 ] 
Prerequisites: None 

Corequisites: None 

This course covers the requirements for the EPA certification examinations. Topics 
include small appliances, high pressure systems, and low pressure systems. Upon 
completion, students should be able to demonstrate knowledge of refrigerants and be 
prepared for the EPA certification examinations. 


AHR 180 HVACR CUSTOMER RELATIONS — 1 0 0 
Prerequisites: None 

Corequisites: None 

This course introduces common business and customer relation practices that may be 
encountered in HVACR. Topics include business practices, appearance of self and 
vehicle, ways of handling customer complaints, invoices, telephone communications, and — 
warranties. Upon completion, students should be able to present themselves to customers 
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in a professional manner, understand how the business operates, complete invoices, and 
handle complaints. 


AHR 211 RESIDENTIAL SYSTEM DESIGN 2 2 0 3 
Prerequisites: None 

Local Prereq: DMA 010, DMA 020, and DMA 030 

Corequisites: None 

This course introduces the principles and concepts of conventional residential heating 
and cooling system design. Topics include heating and cooling load estimating, basic 
psychometrics, equipment selection, duct system selection, and system design. Upon 
completion, students should be able to design a basic residential heating and cooling 
system. 

There is a $7.50 lab fee for this course. 


AHR 212 ADVANCED COMFORT SYSTEMS Si 6 0 4 
Prerequisites: AHR 114 

-Corequisites: None 

This course covers water-cooled comfort systems, water-source/geothermal heat pumps, 
and high efficiency heat pump systems including variable speed drives and controls. 
Emphasis is placed on the application, installation, and servicing of water-source systems 
_and the mechanical and electronic control components of advanced comfort systems. 
Upon completion, students should be able to test, analyze, and troubleshoot water-cooled 
comfort systems, water-source/geothermal heat pumps, and high efficiency heat pumps. 
There is a $22.50 lab fee for this course. 


AHR 213 HVACR BUILDING CODE | Q 0 % 
Prerequisites: None 

Corequisites: None 

This course covers the North Carolina codes that are applicable to the design and 
installation of HVACR systems. Topics include current North Carolina codes as applied 
to HVACR design, service, and installation. Upon completion, students should be able to 
demonstrate the correct usage of North Carolina codes that apply to specific areas of the 
HVACR trade. 


AHR 215 COMMERCIAL HVAC CONTROLS | 3 0 2 

| Prerequisites: Take one course: AHR 111, ELC 111, or ELC 112 

Corequisites: None 

This course introduces HVAC control systems used in commercial applications. Topics 
include electric/electronic control systems, pneumatic control systems, DDC temperature 
sensors, humidity sensors, pressure sensors, wiring, controllers, actuators, and controlled 
devices. Upon completion, students should be able to verify or correct the performance 
of common control systems with regard to sequence of operation and safety. 

There is a $11.25 lab fee for this course. 


AHR 240 HYDRONIC HEATING 3 0 Z 
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Prerequisites: AHR 112 
Corequisites: None 


j 
} 


| 


This course covers the accepted procedures for proper design, installation, and balance of | | 


hydronic heating systems for residential or commercial buildings. Topics include heating | 


equipment; pump, terminal unit, and accessory selection; piping system selection and 
design; and pipe sizing and troubleshooting. Upon completion, students should be able 
to assist with the proper design, installation, and balance of typical hydronic systems. 
There is a $11.25 lab fee for this course. 


AHR 250 HVAC SYSTEM DIAGNOSTICS 0 4 0 2 
Prerequisites: None 

Corequisites: AHR 212 

This course is a comprehensive study of air conditioning, heating, and refrigeration 
system diagnostics and corrective measures. Topics include advanced system analysis, 
measurement of operating efficiency, and inspection and correction of all major system 
components. Upon completion, students should be able to restore a residential or 
commercial AHR system so that it operates at or near manufacturers’ specifications.. 
There is a $15.00 lab fee for this course. 


AHR 255 INDOOR AIR QUALITY l 2 0 2 
Prerequisites: None 

Corequisites: None 

This course introduces the techniques of assessing and maintaining the quality of the 
indoor environment in residential and commercial structures. Topics include handling 
and investigating complaints, filter selection, humidity control, testing for sources of 
carbon monoxide, impact of mechanical ventilation, and building and duct pressures. 
Upon completion, students should be able to assist in investigating and solving common 
indoor air quality problems. 

There is a $7.50 lab fee for this course. 


ALTERNATIVE ENERGY TECHNOLOGY 


ALT 220 PHOTOVOLTAIC SYS TECH We 3 0 3 
Replaced by ELC 220 
ANTHROPOLOGY 
ANT 210 GENERAL ANTHROPOLOGY 3 0 0 3 


Prerequisites: None 
Local Prereq: DRE 098 or ENG 095 
Corequisites: None 


This course introduces the physical, archaeological, linguistic, and ethnological fields of 


anthropology. Topics include human origins, genetic variations, archaeology, linguistics, | 
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primatology, and contemporary cultures. Upon completion, students should be able to 
demonstrate an understanding of the four major fields of anthropology. This course has 
been approved to satisfy the Comprehensive Articulation Agreement general education 


_ core requirement in social/behavioral sciences. This course is also available through the 


Virtual Learning Community (VLC). 


_ ANT 220 CULTURAL ANTHROPOLOGY 3 0 0 3 


Prerequisites: None 
Local Prereq: DRE 098 or ENG 095 


_ Corequisites: None 
_ This course introduces the nature of human culture. Emphasis is placed on cultural 


theory, methods of fieldwork, and cross-cultural comparisons in the areas of ethnology, 


_ language, and the cultural past. Upon completion, students should be able to demonstrate 


an understanding of basic cultural processes and how cultural data are collected and 


analyzed. This course has been approved to satisfy the Comprehensive Articulation 


Agreement general education core requirement in social/behavioral sciences. 


~ ARCHITECTURE 


ARC 111 INTRODUCTION TO ARCHITECTURAL 


TECHNOLOGY l 6 0 3 


Prerequisites: None 
_ Corequisites: None 
_ This course introduces basic architectural drafting techniques, lettering, use of 
_ architectural and engineer scales, and sketching. Topics include orthographic, 
_ axonometric, and oblique drawing techniques using architectural plans, elevations, 
_ sections, and details; reprographic techniques; and other related topics. Upon 
_ completion, students should be able to prepare and print scaled drawings within 
_ minimum architectural standards. 
_ There is a $22.50 lab fee for this course. 


W@eaRC 112 CONSTRUCTION MATERIALS 


AND METHODS 3 2 0 4 
Prerequisites: None 
Corequisites: None 
This course introduces construction materials and methodologies. Topics include 


_ construction terminology, traditional and alternative materials and their properties, 
_ manufacturing processes, construction techniques, and other related topics. Upon 
- completion, students should be able to detail construction assemblies and identify 


construction materials and properties. 


_ There is a $7.50 lab fee for this course. 


\ 
{ 


ARC 113 RESIDENTIAL ARCHITECTURAL 
TECHNOLOGY 6 0 3 
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Prerequisites: ARC 111 
Local Prereq: ARC 114 
Corequisites: ARC 112 | 
This course covers intermediate residential working drawings. Topics include residential 
plans, elevations, sections, details, schedules, and other related topics. Upon completion, | 
students should be able to prepare a set of residential working drawings that are within 
accepted architectural standards. 

There is a $22.50 lab fee for this course. 


ARC 114 ARCHITECTURAL CAD 8 0 2 
Prerequisites: None 

Corequisites: None 

This course introduces basic architectural CAD techniques. Topics include basic 
commands and system hardware and software. Upon completion, students should be 
able to prepare and plot architectural drawings to scale within accepted architectural 
standards. 

There is a $11.25 lab fee for this course. 


ARC 119 STRUCTURAL DRAFTING 2 2 0 3 
Prerequisites: ARC 113 and MAT 121 

Corequisites: None 

This course introduces basic concepts associated with sizing and detailing structural 
assemblies. Topics include vocabulary, span-to-depth ratios, code requirements, shop 
drawings, and other related topics. Upon completion, students should be able to perform 
simple calculations and prepare shop drawings and preliminary structural plans. 

There is a $7.50 lab fee for this course. 


ARC 131 BUILDING CODES 2 2 0 3 
Prerequisites: ARC 112 or CAR 111 

Corequisites: None 

This course covers the methods of researching building codes for specific projects. 
Topics include residential and commercial building codes. Upon completion, students 
should be able to determine the code constraints governing construction projects. 
There is a $7.50 lab fee for this course. 


ARC 211 LIGHT CONSTR TECHNOLOGY | 6 0 3 
Prerequisites: ARC 111 

Local Prereq: ARC 113 and ARC 131 

Corequisites: ARC 112 

This course covers working drawings for light construction. Topics include plans, 
elevations, sections, and details; schedules; and other related topics. Upon completion, 
students should be able to prepare a set of working drawings which are within accepted 
architectural standards. 

There is a $22.50 lab fee for this course. 
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ARC 213 DESIGN PROJECT 2 6 0 4 
Prerequisites: ARC 111, ARC 112 and ARC 114 

Local Prereq: ARC 113 

Corequisites: None 

This course provides the opportunity to design and prepare a set of contract documents 
within an architectural setting. Topics include schematic design, design development, 
construction documents, and other related topics. Upon completion, students should be 
able to prepare a set of commercial contract documents. 

There is a $22.50 lab fee for this course. 


ARC 221 ARCHITECTURAL 3-D CAD l - 0 3 
Prerequisites: ARC 114 
Local Prereq: ARC 111, ARC 112, and ARC 113 
-Corequisites: None 
This course introduces architectural three-dimensional CAD applications. Topics include 
three-dimensional drawing, coordinate systems, viewing, rendering, modeling, and 
Output options. Upon completion, students should be able to prepare architectural three- 
dimensional drawings and renderings. 
There is a $15.00 lab fee for this course. 


ARC 230 ENVIRONMENTAL SYSTEMS 3 3 0 4 
Prerequisites: ARC 111 and MAT 121, MAT 151, MAT 161, MAT 171, or MAT 175 
Corequisites: None 
_ This course introduces plumbing, mechanical (HVAC), and electrical systems for the 
architectural environment. Topics include basic plumbing, mechanical, and electrical 
_ systems for residential and/or commercial buildings with an introduction to selected code 
_Tequirements. Upon completion, students should be able to develop schematic drawings 
for plumbing, mechanical, and electrical systems and perform related calculations. 
There is a-$11.25 lab fee for this course. 


ARC 231 ARCH PRESENTATIONS 2 + 0 4 
‘Prerequisites: ARC 111 

Local Prereq: ARC 264 

-Corequisites: None 

This course introduces architectural presentation techniques. Topics include perspective 
drawing, shadow projection, texturization, rendered plans, elevations, and other related 
topics. Upon completion, students should be able to present ideas graphically and do 
_Tendered presentation drawings. 

There is a $15.00 lab fee for this course. 


| ARC 235 ARCHITECTURAL PORTFOLIO 2 3 0 3 
Prerequisites: None 

| Local Prereq: ARC 231 

-Corequisites: None 


j 


| 
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This course covers the methodology for the creation of an architectural portfolio. Topics 


include preparation of marketing materials and a presentation strategy using conventional | 


and/or digital design media. Upon completion, students should be able to produce an 
architectural portfolio of selected projects. 
There is a $11.25 lab fee for this course. 


ARC 240 SITE PLANNING 2 2 0 3 
Prerequisites: ARC 111 or LAR 111 

Corequisites: None ; 

This course introduces the principles of site planning, grading plans, and earthwork 


calculations. Topics include site analysis, site work, site utilities, cut and fill, soil erosion | 


control, and other related topics. Upon completion, students should be able to prepare 
site development plans and details and perform cut and fill calculations. 
There is a $7.50 lab fee for this course. 


ARC 264 DIGITAL ARCHITECTURE ] 3 0 2 
Prerequisites: None 

Corequisites: None | 
This course covers multiple digital architectural techniques. Topics include spreadsheets 
and word processing procedures, on-line resources, modems, e-mail, image capture, 
multimedia, and other related topics. Upon completion, students should be able to 
transmit/receive electronic data, create multimedia presentations, and produce a desktop 
publishing document. 

There is a $11.25 lab fee for this course. 


AUTOMOTIVE RESTORATION 
ARS 115 RESTORATION SKILLS II ji + 0 4 


Prerequisites: None 
Corequisites: None 


This course covers advanced mechanical, electrical, and upholstery restoration. Emphasis — 


is placed on advanced techniques applied to engines, transmissions, brakes, starters, 
generators, distributors, and replacement or fabrication of upholstery. Upon completion, 
students should be able to apply advanced techniques to restore, rebuild, or replace 
specific components of a wide range of classic vehicles. 


ARS 117 AUTOMOTIVE ENGINES 1 3 0 2 
Prerequisites: None 

Corequisites: None 

This course covers the repair, rebuilding, and troubleshooting of internal combustion 
engines. Emphasis is placed on use of tools and equipment to measure reconditioning 
tolerances of the internal combustion engine. Upon completion, students should be able 
to disassemble, repair and/or replace, and reassemble an internal combustion engine. 
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ARS 131 CHASSIS AND DRIVE TRAINS 2 3 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces principles of operation of automotive drive trains, perimeter/ 
ladder/ full-framed vehicles, and related restoration processes. Emphasis is placed on the 
technology related to restoration of manual and automatic transmissions, transaxles, and 
final drive components used on vehicles. Upon completion, students should be able to 
describe, diagnose, and determine needed service and repairs in the vehicle restoration 
industry 


ART 


ART 111 ART APPRECIATION 3 0 0 3 

Prerequisites: None 

Corequisites: None 
This course introduces the origins and historical development of art. Emphasis is placed 
on the relationship of design principles to various art forms including but not limited to 
sculpture, painting, and architecture. Upon completion, students should be able to 
identify and analyze a variety of artistic styles, periods, and media. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in humanities/fine arts. 


| ART 113 ART METHODS AND MATERIALS uu 2 0 3 
Prerequisites: None 

Corequisites: None 

This course provides an overview of media and techniques. Emphasis is placed on 
exploration and manipulation of materials. Upon completion, students should be able to 
demonstrate familiarity with a variety of methods, materials, and processes. This course 
has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. 

There is a $7.50 lab fee for this course. 

ART 114 ART HISTORY SURVEY I 3 0 0 3 
Prerequisites: None 

‘Corequisites: None 

This course covers the development of art forms from ancient times to the Renaissance. 
Emphasis is placed on content, terminology, design, and style. Upon completion, 
students should be able to demonstrate an historical understanding of art as a product 
reflective of human social development. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in 
humanities/fine arts. This course is also available through the Virtual Learning 
Community (VLC). 


ART 115 ART HISTORY SURVEY II 3 0 0 3 
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Prerequisites: None 

Corequisites: None 

This course covers the development of art forms from the Renaissance to the present. 
Emphasis is placed on content, terminology, design, and style. Upon completion, 
students should be able to demonstrate an historical understanding of art as a product 
reflective of human social development. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in 
humanities/fine arts. This course is also available through the Virtual Learning 
Community (VLC). 


ART 116 SURVEY OF AMERICAN ART 2 0 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the development of American ar forms from colonial times to the 
present. Emphasis is placed on architecture, painting, sculpture, graphics, and the 
decorative arts. Upon completion, students should be able to demonstrate understanding 
of the history of the American creative experience. This course has been approved to 
satisfy the Comprehensive Articulation Agreement general education core requirement in 
humanities/fine arts. 


ART 117 NON-WESTERN ART HISTORY Sink 0 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces non-Western cultural perspectives. Emphasis is placed on, but 
not limited to, African, Oriental, and Oceanic art forms throughout history. Upon 


completion, students should be able to demonstrate an historical understanding of art as a) 


product reflective of non-Western social and cultural development. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in humanities/fine arts. 


ART 121 TWO-DIMENSIONAL DESIGN 0 6 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the elements and principles of design as applied to two- 
dimensional art. Emphasis is placed on the structural elements, the principles of visual 
organization, and the theories of color mixing and interaction. Upon completion, 
students should be able to understand and use critical and analytical approaches as they 
apply to two-dimensional visual art. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 

There is a $22.50 lab fee for this course. 


AB Tel2D THREE-DIMENSIONAL DESIGN 0 6 0 3 
Prerequisites: None 
Local Prereq: ART 121 
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Corequisites: None 

This course introduces basic studio problems in three-dimensional visual design. 
Emphasis is placed on the structural elements and organizational principles as applied to 
mass and space. Upon completion, students should be able to apply three-dimensional 
design concepts. This course has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a premajor and/or elective course 
requirement. 

There is a $22.50 lab fee for this course. 


ART 131 DRAWING I 0 6 0 3 

Prerequisites: None 

Corequisites: None 
This course introduces the language of drawing and the use of various drawing materials. 
Emphasis is placed on drawing techniques, media, and graphic principles. Upon 
completion, students should be able to demonstrate competence in the use of graphic 
form and various drawing processes. This course has been approved to satisfy the 
Comprehensive Articulation Agreement pre-major and/or elective course requirement. 


ART 132 DRAWING II 0 6 0 3 
Prerequisites: ART 131 

_Corequisites: None 

_ This course continues instruction in the language of drawing and the use of various 
materials. Emphasis is placed on experimentation in the use of drawing techniques, 
media, and graphic materials. Upon completion, students should be able to demonstrate 
‘increased competence in the expressive use of graphic form and techniques. This course 
_has been approved to satisfy the Comprehensive Articulation Agreement pre-major 

| and/or elective course requirement. 


| ART 135 FIGURE DRAWING I 0 6 0 : 

Prerequisites: ART 131 

Corequisites: None 

This course introduces rendering the human figure with various drawing materials. 

Emphasis is placed on the use of the visual elements, anatomy, and proportion in the 
representation of the draped and undraped figure. Upon completion, students should be 

able to demonstrate competence in drawing the human figure. This course has been 

approved to satisfy the Comprehensive Articulation Agreement for transferability as a 

_premajor and/or elective course requirement 

| 

ART 171 COMPUTER ART I 0 6 0 3 

Prerequisites: None 

Corequisites: None 

This course introduces the use of the computer as a tool for solving visual problems. 

Emphasis is placed on fundamentals of computer literacy and design through bit-mapped 

‘image manipulation. Upon completion, students should be able to demonstrate an 

understanding of paint programs, printers, and scanners to capture, manipulate, and 
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output images. This course has been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or elective course requirement. 
There is a $22.50 lab fee for this course. 


ART 212 GALLERY ASSISTANTSHIP I 0 2 0 
Prerequisites: None 
Corequisites: None 


This course covers the practical application of display techniques. Emphasis is placed on 


preparation of artwork for installation, hardware systems, and exhibition graphics. Upon 
completion, students should be able to demonstrate basic gallery exhibition skills. This 
course has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. 


ART 213 GALLERY ASSISTANTSHIP I 0 2 0 l 
Prerequisites: ART 212 

Corequisites: None 

This course provides additional experience in display techniques. Emphasis is placed on 
preparation of artwork for exhibition, alternative methods of installation, hardware 
systems, and exhibition graphics. Upon completion, students should be able to 
demonstrate independent decision-making and exhibition expertise. This course has 
been approved to satisfy the Comprehensive Articulation Agreement for transferability as 
a premajor and/or elective course requirement. 


ART 214 PORTFOLIO AND RESUME 0 2 0 1 
Prerequisites: None 

Corequisites: None 

This course covers résumé writing, interview skills, and the preparation and presentation 
of an art portfolio. Emphasis is placed on the preparation of a portfolio of original 
artwork, the preparation of a photographic portfolio, approaches to résumé writing, and 
interview techniques. Upon completion, students should be able to mount original art for 
portfolio presentation, photograph and display a professional slide portfolio, and write an 
effective résumé. This course has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a premajor and/or elective course 
requirement. 

There is a $7.50 lab fee for this course. 


ART 222 WOOD DESIGN I 0 6 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the historical and contemporary design concepts and their 
application to the construction of functional and sculptural wood forms. Emphasis is 
placed on the mastery of hand and power tools. Upon completion, students should be 
able to demonstrate appropriate use of tools to create unique designs. This course has 
been approved to satisfy the Comprehensive Articulation See ft for transferability as 
a premajor and/or elective course requirement. 
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There is a $22.50 lab fee for this course. 


ART 223 WOOD DESIGN II 0 6 0 3 
Prerequisites: ART 222 

Corequisites: None 

This course provides a continuation of the skills and techniques used in ART 222. 
Emphasis is placed on woodcarving and other processes. Upon completion, students 
should be able to use original designs in the creation of functional and sculptural forms. 
This course has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. 

There is a $22.50 lab fee for this course. 


ART 231 « ~PRINTMAKINGI 0 6 0 3 

| Prerequisites: None 

Corequisites: None 

This course introduces printmaking: its history, development techniques, and processes. 
Emphasis is placed on basic applications with investigation into image source and 
development. Upon completion, students should be able to produce printed images 
utilizing a variety of methods. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 

There is a $22.50 lab fee for this course. 


ART 232 PRINTMAKING II 0 6 0 3 
Prerequisites: ART 231 

Corequisites: None 

This course includes additional methods and printmaking processes. Emphasis is placed 
on the printed image as related to method, source, and concept. Upon completion, 
‘students should be able to produce expressive images utilizing both traditional and 
innovative methods. This course has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a premajor and/or elective course 
requirement. 

| There is a $22.50 lab fee for this course. 


ART 235 FIGURE DRAWING II 0 6 0 3 
Prerequisites: ART 135 

Corequisites: None 

This course extends the study and rendering of the draped and undraped human figure. 
Emphasis is placed on the exploration of materials and approaches to drawing. Upon 

| completion, students should be able to demonstrate creativity in the representation of the 
figure. This course has been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or elective course requirement. 


ART 240 PAINTING I 0 6 0 3 
Prerequisites: None 
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Corequisites: None 


This course introduces the language of painting and the use of various painting materials. | 

Emphasis is placed on the understanding and use of various painting techniques, media, 
and color principles. Upon completion, students should be able to demonstrate 

competence in the use of creative processes directed toward the development of 
expressive form. This course has been approved to satisfy the Comprehensive | 
Articulation Agreement for transferability as a premajor and/or elective course 
requirement. 

There is a $22.50 lab fee for this course. 


ART 241 PAINTING II 0 6 0 3 
Prerequisites: ART 240 

Corequisites: None 

This course provides a continuing investigation of the materials, processes, and 
techniques of painting. Emphasis is placed on the exploration of expressive content 
using a variety of creative processes. Upon completion, students should be able to 
demonstrate competence in the expanded use of form and variety. This course has been 
approved to satisfy the Comprehensive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

There is a $22.50 lab fee for this course. 


ART 242 LANDSCAPE PAINTING 0 6 0 3 
Prerequisites: ART 240 

Corequisites: None 

This course introduces and practices the skills and techniques of open-air painting. | 
Emphasis is placed on techniques of painting summer foliage, skies, and mountains, and © 
the elements of aerial perspective. Upon completion, students should be able to complete | 
an open-air landscape painting employing brush, knife, scumbling, and glazing 
techniques. This course has been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or elective course requirement. 
There is a $22.50 lab fee for this course. 


ART 243. PORTRAIT PAINTING 0 6 0.) 3a 
Prerequisites: ART 240 | 
Corequisites: None : 


This course covers the portrait as subject matter by use of live models. Topics include 
composition, color mixing, and the history of portraiture. Upon completion, students i 
should be able to demonstrate competence in the traditional approach to portrait painting. i 
This course has been approved to satisfy the Comprehensive Articulation Agreement for \_ 
transferability as a premajor and/or elective course requirement. | | 
There is a $22.50 lab fee for this course. 


Sea 


ART 244 WATERCOLOR 0 6 0 | 
Prerequisites: None 
Corequisites: None | 
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| This course introduces basic methods and techniques used in watercolor. Emphasis is 


placed on application, materials, content, and individual expression. Upon completion, 
students should be able to demonstrate a variety of traditional and nontraditional 
concepts used in watercolor media. This course has been approved to satisfy the 


Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
| course requirement. 


There is a $22.50 lab fee for this course. 


ART 245 METALS I 0 6 0 5 


_ Prerequisites: None 


Corequisites: None 
This course introduces basic metal design in traditional and contemporary art forms using 
brass, copper, and silver. Emphasis is placed on designing and fabricating jewelry, small 


| sculptures, and utilitarian objects. Upon completion, students should be able to design 
and produce small art objects. This course has been approved to satisfy the 


Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 
There is a $22.50 lab fee for this course. 


ART 246 METALS II 0 6 0 3 
Prerequisites: ART 245 


_ Corequisites: None 

_ This course provides a continuation of metal design utilizing basic methods of casting 
and other processes. Emphasis is placed on individualized design. Upon completion, 
students should be able to design and produce expressive forms. This course has been 


approved to satisfy the Comprehensive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 
There is a $22.50 lab fee for this course. 


ART 247 JEWELRY I 0 6 0 3 
Prerequisites: None 


_ Corequisites: None 
_ This course introduces a basic understanding of the design and production of jewelry. 


Emphasis is placed on concepts and techniques using metals and other materials. Upon 


_ completion, students should be able to demonstrate an ability to use appropriate methods 
_ to create unique jewelry. This course has been approved to satisfy the Comprehensive 
_ Articulation Agreement for transferability as a premajor and/or elective course 
_ requirement. 
There is a $22.50 lab fee for this course. 


_ ART 248 JEWELRY II 0 6 0 3 
_ Prerequisites: ART 247 


Corequisites: None 
This course is a continuation of the skills learned in ART 247. Emphasis is placed on the 


~ creation of individual designs that utilize a variety of techniques such as casting, 
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cloisonné, and plique-a-jour. Upon eae letien students should be able to create jewelry 
which demonstrates originality. This course has been approved to satisfy the i 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 
There is a $22.50 lab fee for this course. 4 


ART 250 SURFACE DESIGN: TEXTILES 0 6 0 30 
Prerequisites: None 

Corequisites: None 

This course introduces the basic principles and elements of art as applied to textile 
surfaces. Emphasis is placed on direct, top-dyed processes that utilize both synthetic and 
natural dyes, and techniques such as batiking, stenciling, and stamping. Upon 
completion, students should be able to demonstrate a basic understanding of appropriate 
materials and techniques as they apply to original design on a variety of textile surfaces. 
This course has been approved to satisfy the Comprehensive Articulation Agreement jor 
transferability as a premajor and/or elective course requirement. 

There is a $22.50 lab fee for this course. 


RE a 


AR T2251 WEAVING I 0 6 0 3 
Prerequisites: None 
Corequisites: None ! 
This course provides a basic understanding of the design and production of constructed | 
textiles. Emphasis is placed on traditional weaving techniques. Upon completion, \ 
students should be able to warp and dress the loom and use appropriate techniques for the 
creation of unique woven fabrics. This course has been approved to satisfy the | 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective’ | 
course requirement. 
There is a $22.50 lab fee for this course. : 
' 
| 


ART 252 WEAVING II 0 6 0 3 a 
Prerequisites: ART 251 | 
Corequisites: None 

This course furthers an exploration of creative design as it relates to manipulated fiber 
construction. Emphasis is placed on traditional and experimental methods. Upon 
completion, students should be able to create fiber constructions that utilize appropriate | 
techniques for individual expressive designs. This course has been approved to satisfy 
the Comprehensive Articulation Agreement for transferability as a premajor and/or 
elective course requirement. 

There is a $22.50 lab fee for this course. 


| 


re 


ART 260 PHOTOGRAPHY APPRECIATION 5 0 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the origins and historical development of photography. Emphasis! 
is placed on the study of composition and history of photography as an art form. Upon 
316 


——_— 


Clin/ Credit 
Class Lab WExp Hours 


completion, students should be able to recognize and produce, using color transparencies, 
properly exposed, well-composed photographs. This course has been approved to satisfy 
the Comprehensive Articulation Agreement for transferability as a premajor and/or 
elective course requirement. 


ART 261 PHOTOGRAPHY | 0 6 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces photographic equipment, theory, and processes. Emphasis is 
placed on camera operation, composition, darkroom technique, and creative expression. 
Upon completion, students should be able to successfully expose, develop, and print a 
well-conceived composition. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 

There is a $22.50 lab fee for this course. 


ART 262 PHOTOGRAPHY I 0 6 0 3 
Prerequisites: ART 261 

Corequisites: None 

This course introduces the creative manipulation of alternative photographic materials 
and processes such as toning, hand coloring, infrared, and multiple exposure. Emphasis 
is placed on personal vision and modes of seeing. Upon completion, students should be 
able to create properly exposed images using a variety of photographic materials and 
processes. This course has been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or elective course requirement. 

There is a $22.50 lab fee for this course. 


ART 263 COLOR PHOTOGRAPHY 0 6 0 3 
Prerequisites: ART 262 

Corequisites: None 

This course provides an introduction to the procedures and processes involved in color 
photography. Emphasis is placed on the study of light, filtration, exposure, and films 
along with the processing and printing of color negative materials. Upon completion, 
Students should be able to demonstrate an understanding of color principles, theories, and 
processes by using them creatively in the production of color prints. This course has been 
approved to satisfy the Comprehensive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

There is a $22.50 lab fee for this course. 


ART 264 DIGITAL PHOTOGRAPHY I l 1 0 3 

Prerequisites: None 

Corequisites: None 

This course introduces digital photographic equipment, theory and processes. Emphasis 

is placed on camera operation, composition, computer photo manipulation and creative 

expression. Upon completion, students should be able to successfully expose, digitally 
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manipulate, and print a well-conceived composition. This course has been approved to 
satisfy the Comprehensive Articulation Agreement for transferability as a premajor 

and/or elective course requirement. | 
There is a $15.00 lab fee for this course. 


ART 265 DIGITAL PHOTOGRAPHY II l 4 0 3 4 
Prerequisites: ART 264 | 
Corequisites: None 

This course provides exploration of the concepts and processes of photo manipulation 
through complex composite images, special effects, color balancing and image/text 
integration. Emphasis is placed on creating a personal vision and style. Upon 
completion, students should be able to produce well-executed images using a variety of 
photographic and photo manipulative approaches. This course has been approved to 
satisfy the Comprehensive Articulation Agreement for transferability as a premajor 
and/or elective course requirement. | 
There is a $15.00 lab fee for this course. | 


ART 266 VIDEOGRAPHY I 0 6 0 3 
Prerequisites: None | 

Corequisites: None 

This course introduces various aspects of basic video production including concept 
development, scripting, camera operation, and post-production. Emphasis is placed on 
creative expression, camera handling, story boarding, and editing. Upon completion, 
students should be able to demonstrate a basic understanding of video camera operation ~ 
and production techniques. This course has been approved to satisfy the Comprehensive © 
Articulation Agreement for transferability as a premajor and/or elective course q 
requirement. 


ART 267 VIDEOGRAPHY II 0 6 0 3 8 
Prerequisites: ART 266 
Corequisites: None / 
This course is designed to provide a framework for the production of a long-term video 
project. Emphasis is placed on realization of the unique creative vision. Upon 
completion, students should be able to produce a thematically coherent, edited video with 
sound and titling. This course has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a premajor and/or elective course 
requirement. i 


ye 
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ART 271 COMPUTER ART II 0 6 0 3 
Prerequisites: ART 171 . | 
Corequisites: None 1 
This course includes advanced computer imaging techniques. Emphasis is placed on i 
creative applications of digital technology. Upon completion, students should be able to 
demonstrate command of computer systems and applications to express their personal __ 
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vision. This course has been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or elective course requirement. 
There is a $22.50 lab fee for this course. 


ART 274 LETTERING DESIGN 0 6 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces a variety of lettering forms and covers the manual development of 
these forms using a variety of materials. Emphasis is placed on developing correct size, 
design, weight, and proportion in a variety of type styles. Upon completion, students 
should be able to demonstrate competence in the rendering of various lettering styles, and 
their application in effective graphic design. This course has been approved to satisfy 
the Comprehensive Articulation Agreement for transferability as a premajor and/or 
elective course requirement. 

There is a $22.50 lab fee for this course. 


ART 275 INTRO TO COMMERCIAL ART 0 6 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the materials and techniques used in creative layout design for 
publication. Emphasis is placed on design for advertising in a variety of techniques and 
media including computer graphics. Upon completion, students should be able to 
demonstrate competence in manual camera-ready layout design and computer graphics 
literacy. This course has been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or elective course requirement. 

There is a $22.50 lab fee for this course. 


ART 281 SCULPTURE 0 6 0 3 
Prerequisites: None 

Corequisites: None 

This course provides an exploration of the creative and technical methods of sculpture 
with focus on the traditional processes. Emphasis is placed on developing basic skills as 
they pertain to three-dimensional expression in various media. Upon completion, 
students should be able to show competence in variety of sculptural approaches. This 
course has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. 

There is a $22.50 lab fee for this course. 


ART 282 SCULPTURE II 0 6 0 3 
Prerequisites: ART 281 

Corequisites: None 

This course builds on the visual and technical skills learned in ART 281. Emphasis is 
placed on developing original solutions to sculptural problems in a variety of media. 
Upon completion, students should be able to express individual ideas using the 
techniques and materials of sculpture. This course has been approved to satisfy the 
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Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 
There is a $22.50 lab fee for this course. 
ART 283 CERAMICS I 0 6 0 3 
Prerequisites: None 

Corequisites: None 

This course provides an introduction to three-dimensional design principles using the 
medium of clay. Emphasis is placed on fundamentals of forming, surface design, glaze | 
application, and firing. Upon completion, students should be able to demonstrate skills | 
in slab and coil construction, simple wheel forms, glaze technique, and creative i 
expression. This course has been approved to satisfy the Comprehensive Articulation | 
Agreement for transferability as a premajor and/or elective course requirement. } 
There is a $22.50 lab fee for this course. | 


ART 284 CERAMICS II 0 6 0 3 i 
Prerequisites: ART 283 ] 
Corequisites: None 
This course covers advanced hand building and wheel techniques. Emphasis is placed on’ 
creative expression, surface design, sculptural quality, and glaze effect. Upon 
completion, students should be able to demonstrate a high level of technical competence _ 
in forming and glazing with a development of three-dimensional awareness. This course 
has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. i 
There is a $22.50 lab fee for this course. \ 


ART 288 STUDIO 0 6 0 3 
Prerequisites: None 
Corequisites: None 


This course provides the opportunity for advanced self-determined work beyond the | 
limits of regular studio course sequences. Emphasis is placed on creative self-expression | 
and in-depth exploration of techniques and materials. Upon completion, students should | 
be able to create original projects specific to media, materials, and techniques. This 
course has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. | 
There is a $22.50 lab fee for this course. | 
ART 289 MUSEUM STUDY 2 Z oye) 3 | 
Prerequisites: None | 
Corequisites: None | 
This course introduces research methods in the museum setting. Emphasis is placed on | 
the chronology, styles, periods, context, and meaning in art. Upon completion, students _ 
should be able to demonstrate the advantage of first-hand and on-site research. This 
course has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. 
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AMERICAN SIGN LANGUAGE 


ASL 111 ELEMENTARY ASL I 3 0 0 3 
Prerequisites: None 

Corequisites: None 

Local Coreq: ASL 181 

This course introduces the fundamental elements of American Sign Language within a 
cultural context. Emphasis is placed on the development of basic expressive and 
receptive skills. Upon completion, students will be able to comprehend and respond with 
grammatical accuracy to expressive American Sign Language and demonstrate cultural 
awareness. This course has been approved to satisfy the comprehensive articulation 
agreement general education core requirement in humanities/fine arts. 


ASL 112 ELEMENTARY ASL II 3 0 0 3 
Prerequisites: ASL 111 

Corequisites: None 

Local Coreq: ASL 182 

This course is a continuation of ASL 111 focusing on the fundamental elements of 
American Sign Language in a cultural context. Emphasis is placed on the progressive 
development of expressive and receptive skills. Upon completion, the students should be 
able to comprehend and respond with increasing accuracy to expressive American Sign 
Language and demonstrate cultural awareness. This course has been approved to satisfy 
the comprehensive articulation agreement general education core requirement in 
humanities/fine arts. 


ASL 181 ASL LAB 1 0 z 0 | 
Prerequisites: None 

Corequisites: None 

Local Coreq: ASL 111 

This course provides an opportunity to enhance acquisition of the fundamental elements 
of American Sign Language. Emphasis is placed on the progressive development of 
basic expressive and receptive skills through the use of supplementary learning media 
and materials. Upon completion, students should be able to comprehend and respond 
With increasing accuracy to expressive American Sign Language and demonstrate 
cultural awareness. This course has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a premajor and/or elective course 
requirement. 

There is a $7.50 lab fee for this course. 


ASL 182 ASL LAB 2 0 2 0 l 
Prerequisites: ASL 181 

_Corequisites: None 

Local Coreg: ASL 112 
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This course provides an opportunity to enhance acquisition of the fundamental elements 


of American Sign Language. Emphasis is placed on the progressive development of 
basic expressive and receptive skills through the use of supplementary learning media 
and materials. Upon completion, students should be able to comprehend and respond 
with increasing accuracy to expressive American Sign Language and demonstrate 
cultural awareness. This course has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a premajor and/or elective course 
requirement. 

There is a $7.50 lab fee for this course. 


ASL 211 INTERMEDIATE ASL I 3 0 0 3 
Prerequisites: ASL 112 

Corequisites: None 

Local Coreq: ASL 281 

This course provides a review and expansion of the essential skills of American Sign 
Language. Emphasis is placed on the progressive development of expressive and 
receptive skills. Upon completion, students should be able to communicate effectively, 
accurately, and creatively using American Sign Language about the past, present, and 
future. This course has been approved to satisfy the comprehensive articulation 
agreement general education core requirement in humanities/fine arts. 


ASL 281 ASL LAB 3 0 2 0 | 
Prerequisites: ASL 182 

Corequisites: None 

Local Coreg: VASE.211 


This course provides an opportunity to enhance the review and expansion of the essential | 


skills of American Sign Language. Emphasis is placed on the progressive development 
of expressive and receptive skills through the study of authentic and representative 
literary and cultural texts through the use of various supplementary learning media and 
materials. Upon completion, students should be able to communicate effectively, 
accurately, and creatively about the past, present, and future. This course has been 
approved to satisfy the Comprehensive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

There is a $7.50 lab fee for this course. 


ASTRONOMY 


AST 111 DESCRIPTIVE ASTRONOMY 3 0 0 3 
Prerequisites: None 

Local Prereq: DRE 097 or ENG 095 or appropriate placement test score 
Corequisites: None 

Local Coreq: AST 111A 

This course introduces an overall view of modern astronomy. Topics include an 
overview of the solar system, the sun, stars, galaxies, and the larger universe. Upon 
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completion, students should be able to demonstrate an understanding of the universe 
around them. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in natural sciences/mathematics. 


AST 111A DESCRIPTIVE ASTRONOMY LAB 0 2 0 
Prerequisites: None 

Local Prereq: DRE 097 or ENG 095 or appropriate placement test score 
Corequisites: AST 111 

The course is a laboratory to accompany AST 111. Emphasis is placed on laboratory 
experiences which enhance the materials presented in AST 111 and which provide 
practical experience. Upon completion, students should be able to demonstrate an 
understanding of the universe around them. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in natural 
sciences/mathematics. 

There is a $7.50 lab fee for this course. 


AST 151 GENERAL ASTRONOMY I 3 0 0 3 
Prerequisites: None 

Corequisites: None 

Local Coreq: AST 151A 

This course introduces the science of modern astronomy with a concentration on the 
solar system. Emphasis is placed on the history and physics of astronomy and an 
introduction to the solar system, including the planets, comets, and meteors. Upon 
completion, students should be able to demonstrate a general understanding of the solar 
system. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in natural science. 


AST 151A GENERAL ASTRONOMY I LAB 0 2 0 l 
Prerequisites: None 

Corequisites: AST 151 

The course is a laboratory to accompany AST 151. Emphasis is placed on laboratory 
experiences which enhance the materials presented in AST 151 and which provide 
practical experience. Upon completion, students should be able to demonstrate a general 
understanding of the solar system. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in natural 
Science. 

There is a $7.50 lab fee for this course. 


AST 152 GENERAL ASTRONOMY I 3 0 0 3 
Prerequisites: AST 151 

Corequisites: None 

Local Coreq: AST 152A 

This course is a continuation of AST 151 with primary emphasis beyond the solar 
system. Topics include the sun, stars, galaxies, and the larger universe, including 
cosmology. Upon completion, students should be able to demonstrate a working 

323 


Clin/ Credit 
Class Lab WExp Hours 


knowledge of astronomy. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in natural science. 
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AST 152A GENERAL ASTRONOMY II LAB 0 2 0 | 
Prerequisites: AST 151 

Corequisites: AST 152 | 
The course is a laboratory to accompany AST 152. Emphasis is placed on laboratory ! 
experiences which enhance the materials presented in AST 152 and which provide | 
practical experience. Upon completion, students should be able to demonstrate a working | | 
knowledge of astronomy. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in natural science. | 
There is a $7.50 lab fee for this course. } 


AST 251 OBSERVATIONAL ASTRONOMY l 3 0 2 
Prerequisites: AST 111 or AST 152 

Corequisites: None 

This course covers the operation of the telescope and related observatory equipment. 
Emphasis is placed on the use of the telescope and related observatory equipment, 
including techniques of data collection, measurements, and data analysis. Upon | 
completion, students should be able to set up a telescope and use the coordinate system to. 
locate objects, collect data, and make measurements with the telescope. This course has — 
been approved to satisfy the Comprehensive Articulation Agreement for transferability as 
a premajor and/or elective course requirement. | 
There is an $11.25 lab fee for this course. | 
| 
AUTOMATION TRAINING ) 


ATR 215 SENSORS AND TRANSDUCERS 2 3 0 3 
Prerequisites: None 

Corequisites: None 

This course provides the theory and application of sensors typically found in an 
automated manufacturing system. Topics include physical properties, operating range, 
and other characteristics of numerous sensors and transducers used to detect temperature, 
pressure, position, and other desired physical parameters. Upon completion, students 
should be able to properly interface a sensor to a PLC, PC, or process control system. 


ATR 218 WORK CELL INTEGRATION 2 3 0 3 8 
Prerequisites: None | 
Local Prereq; ELC 128 ‘| 
Corequisites: None 

This course introduces high technology systems which are currently being used in new 
automated manufacturing facilities. Topics include integration of robots and work cell 
components, switches, proxes, vision and photoelectric sensors, with the automated : 
control and data gathering systems. Upon completion, students should be able to install, 
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program, and troubleshoot an automated manufacturing cell and its associated data 
communications systems. 
There is a $11.25 lab fee for this course. 


ATR 281 AUTOMATED MANUFACTURING 3 2 0 4 
Prerequisites: None 

Corequisites: None 

This course introduces the concepts and principles of automation in the manufacturing 
environment. Emphasis is placed on the devices used in hard and flexible automated 
systems, including the study of inputs, outputs, and control system integration. Upon 
completion, students should be able to plan, design, and implement automation to 
support manufacturing processes. 

There is a $7.50 lab fee for this course. 


AUTOMOTIVE CUSTOMIZATION 


AUC 112 AUTO CUSTOM FABRICATION 2 4 0 4 
Prerequisites: None 

Corequisites: None 

This course covers modifications of existing vehicle components, as well as fabrication 
of new vehicle components. Emphasis is placed on basic customizing techniques used on 
factory original parts, as well as fabrication of custom components using machining 
processes and customizing techniques. Upon completion, students should be able to 
modify existing factory components and create custom-fabricated components using auto 
customizing techniques. 


AUC 116 CUSTOM MOBILE ELECTRONICS 2 3 0 3 
Prerequisites: None 

Corequisites: None 

This course covers custom after-market electronics selection, installation, diagnosis and 
repair. Emphasis is placed on selection and installation of mobile audio-visual 
components. Upon completion, students should be able to select, construct, and install 
custom mobile electronic components. 


AUTOMOTIVE 


AUT 110 INTRO TO AUTO TECHNOLOGY 2 2 0 3 
Replace with TRN 110 


AUT 113 AUTOMOTIVE SERVICING 1 0 6 0 2 
Prerequisites: None 


Corequisites: None 


425 


Clin/ Credit 
Class Lab WExp Hours 


This course is a lab used as an alternative to co-op placement. Emphasis is placed on 
shop operations, troubleshooting, testing, adjusting, repairing, and replacing components | 
using appropriate test equipment and service information. Upon completion, students 
should be able to perform a variety of automotive repairs using proper service procedures, 
and to operate appropriate equipment. 


AUT 116 ENGINE REPAIR 2, 3 0 3 
Prerequisites: None 

Corequisites: None 

Local Coreq: AUT 116A 

This course covers the theory, construction, inspection, diagnosis, and repair of internal 
combustion engines and related systems. Topics include fundamental operating 
principles of engines and diagnosis, inspection, adjustment, and repair of automotive 
engines using appropriate service information. Upon completion, students should be able! 
to perform basic diagnosis, measurement and repair of automotive engines using 
appropriate tools, equipment, procedures, and service information. 


AUT 116A ENGINE REPAIR LAB 0 3 0 1 
Prerequisites: None 

Corequisites: AUT 116 | 
This course is an optional lab to be used as an alternative to co-op placement in meeting _ 
the NATEF standards for total hours. Topics include diagnosis, inspection, adjustment, 
and repair of automotive engines using appropriate service information. Upon 
completion, students should be able to perform basic diagnosis, measurement and repair © 
of automotive engines using appropriate tools, equipment, procedures, and service 
information. 


AUT 123 POWERTRAIN DIAGN & SERV l 3 0 2 | 
Prerequisites: None | 
Corequisites: None 
This course covers the diagnosis, repair and service of the vehicle powertrain and related - 
systems. Topics include fundamental operating principles of engines and transmissions 
and use of proper service procedures for diagnosis, service and removal and replacement | 
of major components. Upon completion, students should be able to perform basic | 
service and diagnosis of the powertrain and related systems, and to perform in vehicle 
repairs and remove and replace components. 


AUT 141 SUSPENSION & STEERING SYS wu 3 0 3 
Prerequisites: None 
Corequisites: None 
This course covers principles of operation, types, and diagnosis/repair of suspension and | 
steering systems to include steering geometry. Topics include manual and power 
steering systems and standard and electronically controlled suspension and steering 

systems. Upon completion, students should be able to service and repair steering and 
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suspension components, check and adjust alignment angles, repair tires, and balance 
wheels. 


AUT 141A SUSPENSION & STEERING LAB 0 3 0 l 
Prerequisites: None 

_ Corequisites: AUT 141 

_ This course is an optional lab to be used as an alternative to co-op placement in meeting 

_ the NATEF standards for total hours. Topics include manual and power steering systems 
and standard and electronically controlled suspension and steering systems. Upon 
completion, students should be able to service and repair steering and suspension 
components, check and adjust alignment angles, repair tires, and balance wheels. 


'SAUT 151 BRAKE SYSTEMS 2 3 0 3 
_ Prerequisites: None 

Corequisites: None 
Local Coreq: AUT 151A 
This course covers principles of operation and types, diagnosis, service, and repair of 
brake systems. Topics include drum and disc brakes involving hydraulic, vacuum boost, 
hydra-boost, electrically powered boost, and anti-lock and parking brake systems. Upon 
' completion, students should be able to diagnose, service, and repair various automotive 
braking systems. 


| AUT151A BRAKES SYSTEMS LAB 0 3 0 l 
_ Prerequisites: None 

Corequisites: AUT 151 

_ Topics include drum and disc brakes involving hydraulic, vacuum-boost, hydra-boost, 
electrically powered boost, and anti-lock, parking brake systems and emerging brake 

_ systems technologies. Upon completion, students should be able to diagnose, service, 
and repair various automotive braking systems. 


_ AUT 161 BASIC AUTO ELECTRICITY 4 3 0 5 
_ Replace with TRN 120 


AUT 163 ADV AUTO ELECTRICITY 2 3 0 3 
Prerequisites: TRN 120 

Corequisites: None 
| Local Coreq: AUT 163A 
_ This course covers electronic theory, wiring diagrams, test equipment, and diagnosis, 
_Tepair, and replacement of electronics, lighting, gauges, horn, wiper, accessories, and 
body modules. Topics include networking and module communication, circuit 
construction, wiring diagrams, circuit testing, and troubleshooting. Upon completion, 
students should be able to properly use wiring diagrams, diagnose, test, and repair 
_ wiring, lighting, gauges, accessories, modules, and electronic concerns. 


AUT 163A | ADV AUTO ELECTRICITY LAB 0 3 0 | 
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Prerequisites: None | 
Corequisites: AUT 163 
Topics include networking and module communication, circuit construction, wiring 
diagrams, circuit testing, troubleshooting and emerging electrical/electronic systems | 
technologies. Upon completion, students should be able to properly use wiring diagrams, | 
diagnose, test, and repair wiring, lighting, gauges, accessories, modules, and electronic | 
concerns. 


AUT 171 AUTO CLIMATE CONTROL 2 + 0 4 
Replace with TRN 140 and TRN 140A 


AUT 181 ENGINE PERFORMANCE 1 2 3 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the introduction, theory of operation, and basic diagnostic procedures 
required to restore engine performance to vehicles equipped with complex engine control | 
systems. Topics include an overview of engine operation, ignition components and | 
systems, fuel delivery, injection components and systems and emission control devices. 
Upon completion, students should be able to describe operation and diagnose/repair basic _ 
ignition, fuel and emission related driveability problems using appropriate test | 
equipment/service information. 


AUT 181A > ENGINE PERFORMANCE 1 LAB 0 3 0 i 
Prerequisites: None 

Corequisites: AUT 181 

This course is an optional lab to be used as an alternative to co-op placement in meeting 
the NATEF standards for total hours. Topics include overviews of engine operation, 
ignition components and systems, fuel delivery, injection components and systems and 
emission control devices and emerging engine performance technologies. Upon | 
completion, students should be able to describe operation and diagnose/repair basic 
ignition, fuel and emission related drivability problems using appropriate test | 
equipment/service information. 


| 
} 
\ 


AUT 183 ENGINE PERFORMANCE 2 2 6 0 4 
Prerequisites: AUT 181 

Corequisites: None 

This course covers study of the electronic engine control systems, the diagnostic process 
used to locate engine performance concerns, and procedures used to restore normal 
operation. Topics will include currently used fuels and fuel systems, exhaust gas 
analysis, emission control components and systems, OBD II (on-board diagnostics) and 
inter-related electrical/electronic systems. Upon completion, students should be able to | 
diagnose and repair complex engine performance concerns using appropriate test | 
equipment and service information. 


AUT 186 PC SKILLS FOR AUTO TECHS 2 2 0 3 
328 


Clin/ Credit 
Class Lab WExp Hours 


Replace with TRN 170 


AUT 213 AUTOMOTIVE SERVICING 2 3 0 2 
Prerequisites: None 

Corequisites: None 

This course is a lab used as an alternative to co-op placement. Emphasis is placed on 
shop operations, troubleshooting, testing, adjusting, repairing, and replacing components 
using appropriate test equipment and service information. Upon completion, students 
should be able to perform a variety of automotive repairs using proper service procedures 
and to operate appropriate equipment. 


AUT 221 AUTO TRANSM/TRANSAXLES Y 3 0 3 
Prerequisites: None 

Corequisites: None 

This course covers operation, diagnosis, service, and repair of automatic 
transmissions/transaxles. Topics include hydraulic, pneumatic, mechanical, and 
electrical/electronic operation of automatic drive trains and the use of appropriate service 
tools and equipment. Upon completion, students should be able to explain operational 
theory, diagnose and repair automatic drive trains. 


AUT 221A © AUTO TRANSM/TRANSAX LAB 0 3 0 
Prerequisites: None 

Corequisites: AUT 221 

This course is an optional lab to be used as an alternative to co-op placement in meeting 
the NATEF standards for total hours. Topics include hydraulic, pneumatic, mechanical, 
and electrical/electronic operation of automatic drive trains and the use of appropriate 
service tools and equipment. Upon completion, students should be able to diagnose and 
repair automatic drive trains. 


AUT 231 MAN TRANS/AXLES/DRTRAINS 2 3 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the operation, diagnosis, and repair of manual 
_transmissions/transaxles, clutches, driveshafts, axles, and final drives. Topics include 
theory of torque, power flow, and manual drive train servicing and repair using 
appropriate service information, tools, and equipment. Upon completion, students should 
be able to explain operational theory, diagnose and repair manual drive trains. 


AUT 231A MAN TRANS/AX/DRTRAINS LAB 0) s 0 | 
Prerequisites: None 
—Corequisites: AUT 231 
This course is an optional lab for the program that needs to meet NATEF hour standards 
but does not have a co-op component in the program. Topics include manual drive train 
diagnosis, service and repair using appropriate service information, tools, and equipment. 
Upon completion, students should be able to diagnose and repair manual drive trains. 
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AUT 281 ADV ENGINE PERFORMANCE 2 yu 0 3 
Prerequisites: None 

Local Prereq: AUT 181 

Corequisites: None 

This course utilizes service information and specialized test equipment to diagnose and 
repair power train control systems. Topics include computerized ignition, fuel and 
emission systems, related diagnostic tools and equipment, data communication networks, 


and service information. Upon completion, students should be able to perform diagnosis _ 


and repair. 


AUT 283 ADV AUTO ELECTRONICS 2 Mu 0 3 
Replace with TRN 145 


AUT 285 INTRO TO ALTERNATIVE FUELS 2 2 0 3 
Replace with TRN 130 


BIOLOGY 


Enrollment in any biology course more than two times requires the written permission 
of the Science Department chair. 


For all biology courses, local prerequisites and local corequisites take precedent 
over state pre and co requisites. 


BIO 094 CONCEPTS OF HUMAN BIOLOGY 3 2 0 4 

Prerequisites: None 

Local Prereq: Have credit for one of the following courses; DRE 098, ENG 095, ENG 
111, ENG 112, ENG 113, or ENG 114 

Corequisites: ENG 095 or RED 090 

Local Coreq: DMA 010, DMA 020, DMA 030, and DMA 040 or appropriate 
placement test score 

This course focuses on fundamental concepts of human biology. Topics include 

terminology, biochemistry, cell biology, tissues, body systems, and other related topics. 

Upon completion, students should be able to demonstrate preparedness for college-level 

anatomy and physiology courses. 

There is an $7.50 lab fee for this course. 


BIO 110 PRINCIPLES OF BIOLOGY 3 3 0 4 

Prerequisites: None 

Local Prereq: Have credit for one of the following courses; DRE 098, ENG 095, ENG 
111, ENG 112, ENG 113, or ENG 114; AND 
Have credit for all the following courses DMA 010, DMA 020, DMA 
030, and DMA 040; OR 
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Have credit for MAT 070 OR 

Appropriate placement test score 
Corequisites: None 
This course provides a survey of fundamental biological principles for non-science 
majors. Emphasis is placed on basic chemistry, cell biology, metabolism, genetics, 
taxonomy, evolution, ecology, diversity, and other related topics. Upon completion, 
students should be able to demonstrate increased knowledge and better understanding of 
biology as it applies to everyday life. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in natural 
sciences/mathematics. 
There is an $11.25 lab fee for this course. 


BIO 111 GENERAL BIOLOGY I 3 3 0 4 
Prerequisites: None 
Local Prereq: Have credit for one of the following courses; DRE 098, ENG 095, ENG 
111, ENG 112, ENG 113, or ENG 114; AND 
Have credit for all the following courses DMA 010, DMA 020, DMA 
030, and DMA 040; OR 
Have credit for MAT 070 OR 
Appropriate placement test score 
Corequisites: None 
This course introduces the principles and concepts of biology. Emphasis is placed on 
basic biological chemistry, cell structure and function, metabolism and energy 
transformation, genetics, evolution, classification, and other related topics. Upon 
completion, students should be able to demonstrate understanding of life at the molecular 
and cellular levels. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in natural 
sciences/mathematics and has been approved for the Biology pre-major agreement. 
Students may not receive science credit for this course and BIO 110. 
There is an $11.25 lab fee for this course. 


merO 112 GENERAL BIOLOGY II 3 3 0 4 
Prerequisites: BIO 111 

Local Prereq: BIO 111 with a grade of C or better 

-Corequisites: None 

This course is a continuation of BIO 111. Emphasis is placed on organisms, biodiversity, 
plant and animal systems, ecology, and other related topics. Upon completion, students 
should be able to demonstrate comprehension of life at the organism and ecological 
levels. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in natural sciences/mathematics and has 
been approved for the Biology pre-major agreement. Students may not receive science 
credit for this course and BIO 110. 

There is an $11.25 lab fee for this course. 


BIO 120 INTRODUCTORY BOTANY 3 3 0 4 
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Prerequisites: BIO 110 or BIO 111 

Corequisites: None 

This course provides an introduction to the classification, relationships, structure, and 
function of plants. Topics include reproduction and development of seed and non-seed 
plants, levels of organization, form and function of systems, and a survey of major taxa. 
Upon completion, students should be able to demonstrate comprehension of plant form 
and function, including selected taxa of both seed and non-seed plants. This course has 
been approved to satisfy the Comprehensive Articulation Agreement general education 
core requirement in natural sciences/mathematics. 

There is an $11.25 lab fee for this course. 


BIO 130 INTRODUCTORY ZOOLOGY 3 3 0 4 
Prerequisites: BIO 110 or BIO 111 

Corequisites: None 

This course provides an introduction to the classification, relationships, structure, and 
function of major animal phyla. Emphasis is placed on levels of organization, 
reproduction and development, comparative systems, and a survey of selected phyla. 
Upon completion, students should be able to demonstrate comprehension of animal form _ 
and function including comparative systems of selected groups. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core | 
requirement in natural sciences/mathematics and has been approved for the Biology pre- 
major agreement. 

There is an $11.25 lab fee for this course. 


BIO 140 ENVIRONMENTAL BIOLOGY 3 0 0 3 
Prerequisites: None 
Local Prereq: Have credit for one of the following courses; DRE 098, ENG 095, ENG 
111, ENG 112, ENG 113, or ENG 114 
Have credit for all the following courses DMA 010, DMA 020, DMA 
030, and DMA 040; OR 
Have credit for MAT 070 OR 
Appropriate placement test score 
Corequisites: None 
Local Coreq: BIO 140A 
This course introduces environmental processes and the influence of human activities 
upon them. Topics include ecological concepts, population growth, natural resources, 
and a focus on current environmental problems from scientific, social, political, and 
economic perspectives. Upon completion, students should be able to demonstrate an 
understanding of environmental interrelationships and of contemporary environmental 
issues. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in natural sciences/mathematics. This 
course is also available through the Virtual Learning Community (VLC.) At PCC, 
students who plan to obtain an AA degree must take BIO 140A along with BIO 140. 


BIO 140A ENVIRONMENTAL BIOLOGY LAB 0 3 0 
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Prerequisites: None 
Local Prereq: Have credit for one of the following courses; DRE 098, ENG 095, ENG 
111, ENG 112, ENG 113, or ENG 114 
Have credit for all the following courses DMA 010, DMA 020, DMA 
030, and DMA 040; OR 
Have credit for MAT 070 OR 
Appropriate placement test score 
Corequisites: BIO 140 
This course provides a laboratory component to complement BIO 140. Emphasis is 
placed on laboratory and field experience. Upon completion, students should be able to 
demonstrate a practical understanding of environmental interrelationships and of 
contemporary environmental issues. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in natural 
sciences/mathematics. At PCC, students who plan to obtain an AA degree must take BIO 
140A along with BIO 140. 
There is an $11.25 lab fee for this course. 


BIO 155 NUTRITION 3 0 0 3 

Prerequisites: None 

Local Prereq: Take one course: BIO 110, BIO 111, BIO 163 OR BIO 168 with a grade 
of C or better within the past five years. 

Corequisites: None 

This course covers the biochemistry of foods and nutrients with consideration of the 

physiological effects of specialized diets for specific biological needs. Topics include 

cultural, religious, and economic factors that influence a person's acceptance of food as 

well as nutrient requirements of the various life stages. Upon completion, students 

should be able to identify the functions and sources of nutrients, the mechanisms of 

digestion, and the nutritional requirements of all age groups. This course has been 

approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective 


_ course requirement. 


BIO 161 INTRODUCTION TO HUMAN BIOLOGY 3 0 0 5 


Prerequisites: None 

Local Prereq: Have credit for one of the following courses; DRE 098, ENG 095, ENG 
111, ENG 112, ENG 113, or ENG 114 or appropriate placement test 
score 


_ Corequisites: None 


This course provides a basic survey of human biology. Emphasis is placed on the basic 


_ structure and function of body systems and the medical terminology used to describe 


normal and pathological states. Upon completion, students should be able to demonstrate 
an understanding of normal anatomy and physiology and the appropriate use of medical 
terminology. 


BIO 163 BASIC ANATOMY AND PHYSIOLOGY 4 2 0 5 
| Prerequisites: None 
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Local Prereq: (1) Placement into ENG 111 and DMA 050 or MAT 080 OR 
(2) Credit for BIO 094 AND 
Credit for DRE 098 or ENG 095; AND 
Credit for MAT 070 or all the following courses DMA 010, DNA 
020, DMA 030, and DMA 040 
Corequisites: None 
This course provides a basic study of the structure and function of the human body. 
Topics include a basic study of the body systems as well as an introduction to 
homeostasis, cells, tissues, nutrition, acid-base balance, and electrolytes. Upon 
completion, students should be able to demonstrate a basic understanding of the 
fundamental principles of anatomy and physiology and their interrelationships. This 
course has been approved to satisfy the Comprehensive Articulation Agreement pre- 
major and/or elective course requirement. 
There is a $7.50 lab fee for this course. 


BIO 168 ANATOMY AND PHYSIOLOGY I 3 § 0 < 
Prerequisites: None 
Local Prereq: (1) Placement into ENG 111 and DMA 050 or MAT 080; OR 
(2) Credit for BIO 094 AND 
Credit for DRE 098 or ENG 095; AND 
Credit for MAT 070 or all the following courses DMA 010, DMA 
020, DMA 030, and DMA 040 
Corequisites: None 
This course provides a comprehensive study of the anatomy and physiology of the 
human body. Topics include body organization, homeostasis, cytology, histology, and 
the integumentary, skeletal, muscular, and nervous systems and special senses. Upon 
completion, students should be able to demonstrate an in-depth understanding of 
principles of anatomy and physiology and their interrelationships. This course has been 
approved to satisfy the Comprehensive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 
There is an $11.25 lab fee for this course. 


BIO 169 ANATOMY AND PHYSIOLOGY II 3 3 0 4 
Prerequisites: BIO 168 

Local Prereq: BIO 168 with a grade of "C" or better 

Corequisites: None 

This course provides a continuation of the comprehensive study of the anatomy and 
physiology of the human body. Topics include the endocrine, cardiovascular, lymphatic, 
respiratory, digestive, urinary, and reproductive systems as well as metabolism, nutrition, 
acid-base balance, and fluid and electrolyte balance. Upon completion, students should 
be able to demonstrate an in-depth understanding of principles of anatomy and 
physiology and their interrelationships. This course has been approved to satisfy the 


Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 


There is an $11.25 lab fee for this course. 
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BIO 175 GENERAL MICROBIOLOGY 2 2 0 3 

Prerequisites: Take one course: BIO 110, BIO 111, BIO 163, BIO 165, or BIO 168 

Local Prereq: BIO 110 with a grade of C or better, or BIO 163 with a grade of C or 
better, BIO 166 with a grade of C or better or BIO 169 with a grade of C 
or better 

Corequisites: None 

This course covers principles of microbiology with emphasis on microorganisms and 

human disease. Topics include an overview of microbiology and aspects of medical 

microbiology, identification and control of pathogens, disease transmission, host 

resistance, and immunity. Upon completion, students should be able to demonstrate 

knowledge of microorganisms and the disease process as well as aseptic and sterile 

techniques. This course has been approved to satisfy the Comprehensive Articulation 

Agreement pre-major and/or elective course requirement. 

There is a $7.50 lab fee for this course. 


BIO 240 WASTE MANAGEMENT 3 0 0 3 
Prerequisites: Take BIO 110 or BIO 111 or (BIO 140/140A) 

Corequisites: None 

This course is a study of human use of and impact on the environment. Topics include 
how human activities can negatively affect the land and water and how to avoid and cope 
with waste problems. Upon completion, students should be able to identify both 
hazardous and nonhazardous waste products and solutions for their management. This 
course has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. 


BIO 271 PATHOPHYSIOLOGY 3 0 0 3 
Prerequisites: Take one course: BIO 163, BIO 166, or BIO 169 
Local Prereq: BIO 163 with a grade of C or better, or BIO 166 with a grade of 

C or better, or BIO 169 with a grade of C or better 
-Corequisites: None 
This course provides an in-depth study of human pathological processes and their effects 
on homeostasis. Emphasis is placed on interrelationships among organ systems in 
deviations from homeostasis. Upon completion, students should be able to demonstrate a 
detailed knowledge of pathophysiology. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
_ course requirement. 


BIO 275 MICROBIOLOGY 3 a 0 4 
Prerequisites: Take one course: BIO 110, BIO 111, BIO 163, BIO 165, or BIO 168 
_Corequisites: None 

_ This course covers principles of microbiology and the impact these organisms have on 
man and the environment. Topics include the various groups of microorganisms, their 
structure, physiology, genetics, microbial pathogenicity, infectious diseases, 
immunology, and selected practical applications. Upon completion, students should be 
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able to demonstrate knowledge and skills including microscopy, aseptic technique, 
staining, culture methods, and identification of microorganisms. This course has been | 
approved to satisfy the Comprehensive Articulation Agreement for transferability asa 
premajor and/or elective course requirement. 

There is an $11.25 lab fee for this course. 


BIO 280 BIOTECHNOLOGY 2 3 0 3 
Prerequisites: Take one course: BIO 111, CHM 131, or CHM 151 

Corequisites: None 
This course provides experience in selected laboratory procedures. Topics include proper | 
laboratory techniques in biology and chemistry. Upon completion, students should be 

able to identify laboratory techniques and instrumentation in basic biotechnology. This 
course has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. | 
There is an $11.25 lab fee for this course. 


BIOPROCESS MANUFACTURING TECHNOLOGY 


BPM 110 BIOPROCESS PRACTICES 3 + 0 5 
Prerequisites: None 
Corequisites: None | 


This course provides a study of plant operations including various plant utility systems | 
and detailed study of the varied plant environments in a bioprocessing facility. Emphasis - 
is placed on quality mindset and principles of validation through applications of | 
monitoring procedures. Upon completion, students should be able to demonstrate the 
rigors of industry regulation and its necessity. This course is also available through the 
Virtual Learning Community (VLC). 


BLUEPRINT READING 


BPR 111 PRINT READING l 2 0 Be 
Prerequisites: None | 
Corequisites: None | 
This course introduces the basic principles of print reading. Topics include line types, 
orthographic projections, dimensioning methods, and notes. Upon completion, students 
should be able to interpret basic prints and visualize the features of a part or system. 
There is a $7.50 lab fee for this course. 


BERG 2 BLUEPRINT READING: MECHANICAL 1 2 0 2 


Prerequisites: BPR 111 or MAC 131 
Corequisites: None 
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This course covers the interpretation of intermediate blueprints. Topics include 
tolerancing, auxiliary views, sectional views, and assembly drawings. Upon completion, 
students should be able to read and interpret a mechanical working drawing. 


BPR 130 PRINT READING-CONSTRUCTION = 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the interpretation of prints and specifications that are associated with 
design and construction projects. Topics include interpretation of documents for 
foundations, floor plans, elevations, and related topics. Upon completion, students should 
be able to read and interpret construction prints and documents. 


BIOTECHNOLOGY 


BTC 181 BASIC LAB TECHNIQUES 3 3 0 4h 
Prerequisites: None 
Local Prereq: Have credit for all the following courses DMA 010, DMA 020, DMA 
030, DMA 040; OR 
Have credit for one of the following courses MAT 070, MAT 080, MAT 
090, MAT 095, MAT 120, MAT 121, MAT 161, or MAT 175 
Corequisites: None 
This course introduces the basic skills and knowledge necessary in a biological or 
chemical laboratory. Emphasis is placed on good manufacturing practices, safety, 
sustainable lab practices, solution preparation, and equipment operation and maintenance 
following standard operating procedures. Upon completion, students should be able to 
prepare and perform basic laboratory procedures using labware, solutions, and equipment 
according to prescribed protocols. 
There is a $11.25 lab fee for this course. 


iC 250 PRINCIPLES OF GENETICS 3 0 0 3 
Prerequisites: BIO 111 

_Corequisites: None 

This course covers the basic principles of genetics. Topics will include Mendelian 
inheritance, gene mapping, molecular genetics, and regulation of gene expression, 
population genetics, quantitative genetics, and the genetics of cancer. Upon completion, 
students should be able to demonstrate a broad understanding of genetics and the 
principles of heredity. 


BTC 270 RECOMBINANT DNA TECH 3 3 0 4 
Prerequisites: BTC 250 or BIO 250 and BTC 181 

Corequisites: None 

This course covers basic methods in biotechnology for the manipulation of nucleic acids. 
Emphasis is placed on topics concerning techniques used in recombinant DNA 
technology, including PCR, restriction digests, mapping, cloning, and forensics. Upon 
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completion, students should have an understanding of the theory, practice, and 
application of recombinant DNA techniques. 
There is a $11.25 lab fee for this course. 


Bre lis INDUSTRIAL MICROBIOLOGY 3 3 0 “ 
Prerequisites: Take one course: BIO 110, BIO 111, BIO 163, BIO 165, or BIO 168 
Corequisites: None 

This course covers principles of microbiology and the impact microorganisms have on 
man and the environment in industrial settings where controlled environments are 
commonplace. Topics include the structure and physiology of various classes of 
microorganisms, microbial pathogenicity, infectious diseases, identification schemes, and 
prevention or minimization of contamination in biomanufacturing industrial settings. | 
Upon completion, students should be able to demonstrate knowledge and skills including 
microscopy, aseptic technique, staining, culture methods, identification of | 
microorganisms, and performing environmental monitoring 

There is a $11.25 lab fee for this course. 


} 
| 
| 


BTC 281 BIOPROCESS TECHNIQUES 2 6 0 “ 
Prerequisites: BTC 181 

Local Prereq: BTC 181 with a grade of “C” or better | 
Corequisites: None | 
This course covers processes used in the production of biomolecules. Emphasis is placed | 
on the production, characterization, and purification of biological products using | 
fermentation, centerfugation, filtration, electrophoresis, and other techniques used in 
industry. Upon completion, students should be able to produce biological products using | 
the various methods of bioprocessing. 

There is a $22.50 lab fee for this course. 


BTC 285 GEUIAGU MIO RE 2 3 0 3 
Prerequisites: BIO 175 or BIO 275 

Local Prereq: BTC 181 with a grade of “C” or better | 
Corequisites: None | 
This course covers principles of microbiology and the impact microorganisms have on 
man and the environment in industrial settings where controlled environments are 
commonplace. Topics include the structure and physiology of various classes of : 
microorganisms, microbial pathogenicity, infectious diseases, identification schemes, and ; 
prevention or minimization of contamination in biomanufacturing industrial settings. | 
Upon completion, students should be able to demonstrate knowledge and skills including — 
microscopy, aseptic technique, staining, culture methods, identification of 
microorganisms, and performing environmental monitoring. 

There is a $11.25 lab fee for this course. 


BTC 286 IMMUNOLOGICAL TECHNIQUES 3 3 0. + 
Prerequisites: BTC 285 
Corequisites: None 
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This course covers the principles and practices of modern immunology, including the 
interactions between the various cellular and chemical components of the immune 
response. Topics include antigens, humoral immunity, cellular immunity, complement, 
immunological assays, and hybridoma use and production. Upon completion, students 
should be able to discuss the immune response, perform immunological assays, and make 
monoclonal antibody-producing hybridomas. 

There is a $11.25 lab fee for this course. 


BTC 288 BIOTECH LAB EXPERIENCE 0 6 0 2 
Prerequisites: Take One Set: 

Set 1: BIO-250 and BTC-281 

Set 2: BIO-250 and BTC-285 

Set 3: BIO-250 and BTC-286 

Set 4: BTC-270 and BTC-281 

Set 5: BTC-270 and BTC-285 

Set 6: BTC-270 and BTC-286 
Corequisites: None 
This course provides an opportunity to pursue an individual laboratory project in 
biotechnology. Emphasis is placed on developing, performing, and maintaining records 
of a project in a specific area of interest. Upon completion, students should be able to 
complete the project with accurate records and demonstrate an understanding of the 
process. 
There is a $22.50 lab fee for this course. 


BUSINESS 


BUS 110 INTRODUCTION TO BUSINESS 3 0 0 3 

Prerequisites: None 

Corequisites: None 

This course provides a survey of the business world. Topics include the basic principles 

and practices of contemporary business. Upon completion, students should be able to 

demonstrate an understanding of business concepts as a foundation for studying other 

business subjects. This course has been approved to satisfy the Comprehensive 
Articulation Agreement pre-major and/or elective course requirement. 


\wBUS 115 BUSINESS LAW I 3 0 0) 3 

_ Prerequisites: None 

Corequisites: None 

_ This course introduces the ethics and legal framework of business. Emphasis is placed 
 oncontracts, negotiable instruments, Uniform Commercial Code, and the working of the 
- court systems. Upon completion, students should be able to apply ethical issues and laws 
- covered to selected business decision-making situations. This course has been approved 
_ to satisfy the Comprehensive Articulation Agreement pre-major and/or elective course 

_ requirement. 
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BUS 121 BUSINESS MATH 2 2 0 3 
Prerequisites: None 
Local Prereq: Have credit for all the following courses DMA 010, DMA 020, DMA 
030, DMA 040, and DMA 050; OR 
Have credit for one of the following courses MAT 070, MAT 080, MAT 
009, MAT 095,MAT 120, MAT 121, MAT 161, or MAT 175 
Corequisites: None 
This course covers fundamental mathematical operations and their application to 
business problems. Topics include payroll, pricing, interest and discount, commission, 
taxes, and other pertinent uses of mathematics in the field of business. Upon completion, 
students should be able to apply mathematical concepts to business. 


BUS 135 PRINCIPLES OF SUPERVISION 3 0 0 5 
Prerequisites: None 

Corequisites: None 

This course introduces the basic responsibilities and duties of the supervisor and his/her 


relationship to higher-level supervisors, subordinates, and associates. Emphasis is placed 


on effective utilization of the work force and understanding the role of the supervisor. 
Upon completion, students should be able to apply supervisory principles in the work 
place. This course is also available through the Virtual Learning Community (VLC) 


BUS 137 PRINCIPLES OF MANAGEMENT 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course is designed to be an overview of the major functions of management. 
Emphasis is placed on planning, organizing, controlling, directing, and communicating. 
Upon completion, students should be able to work as contributing members of a team 
utilizing these functions of management. This course is also available through the 
Virtual Learning Community (VLC). This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 


BUS 139 ENTREPRENEURSHIP I 2 0 0 3 
Prerequisites: None 

Corequisites: None 

This course provides an introduction to the principles of entrepreneurship. Topics 
include self-analysis of entrepreneurship readiness, the role of entrepreneur in economic 
development, legal problems, organizational structure, sources of financing, budgeting, 
and cash flow. Upon completion, students should have an understanding of the 
entrepreneurial process and issues faced by entrepreneurs. 


BUS 151 PEOPLE SKILLS 3 0 0 S 
Prerequisites: None 
Corequisites: None 


340 


lmeUS 225 BUSINESS FINANCE 2. 
Prerequisites: ACC 120 
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_ This course provides an overview of business financial management. Emphasis is placed 
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This course introduces the basic concepts of identity and communication in the business 
setting. Topics include self-concept, values, communication styles, feelings and 
emotions, roles versus relationships, and basic assertiveness, listening, and conflict 
resolution. Upon completion, students should be able to distinguish between unhealthy, 
self-destructive, communication patterns and healthy, non-destructive, positive 
communication patterns. 


BUS 153 HUMAN RESOURCE MANAGEMENT 3 0 0 5 
Prerequisites: None 

Corequisites: None 

This course introduces the functions of personnel/human resource management within an 
organization. Topics include equal opportunity and the legal environment, recruitment 
and selection, performance appraisal, employee development, compensation planning, 
and employee relations. Upon completion, students should be able to anticipate and 
resolve human resource concerns. 


BUS 217 EMPLOYMENT LAW AND 

REGULATIONS 3 0 0 3 
Prerequisites: None 
Corequisites: None 
This course introduces the principle laws and regulations affecting public and private 
organizations and their employees or prospective employees. Topics include fair 
employment practices, EEO, affirmative action, and employee rights and protections. 
Upon completion, students should be able to evaluate organization policy for compliance 
and assure that decisions are not contrary to law. This course is also available through 
the Virtual Learning Community (VLC). 


Nw 
=) 
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on financial statement analysis, time value of money, management of cash flow, risk and 


_ return, and sources of financing. Upon completion, students should be able to interpret 


and apply the principles of financial management. 


BUS 230 SMALL BUSINESS MANAGEMENT — 3 0 0 3 


Prerequisites: None 
Local Prereq: ACC 120, BUS 110, BUS 225, ECO 251, and MKT 120 
Corequisites: None 


_ This course introduces the challenges of entrepreneurship including the startup and 


Operation of a small business. Topics include market research techniques, feasibility 


_ studies, site analysis, financing alternatives, and managerial decision making. Upon 
- completion, students should be able to develop a small business plan. This course is also 


available through the Virtual Learning Community (VLC). 
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BUS 234 TRAINING AND DEVELOPMENT S 0 0 3 
Prerequisites: None 

Corequisites: None 

This course covers developing, conducting, and evaluating employee training with 
attention to adult learning principles. Emphasis is placed on conducting a needs 
assessment, using various instructional approaches, designing the learning environment, 
and locating learning resources. Upon completion, students should be able to design, 
conduct, and evaluate a training program. This course is also available through the 
Virtual Learning Community (VLC). 


BUS 235 PERFORMANCE MANAGEMENT 5 0 0 3 
Prerequisites: None 

Corequisites: None 

This course includes the legal background for performance management and the basic 
methodology used in developing and validating a performance management system. 
Emphasis is placed on job analysis, job descriptions, appraisal instruments, and action 
plans. Upon completion, students should be able to develop, implement, and maintain a 
comprehensive performance management system. 


BUS 238 INTEGRATED MANAGEMENT 3 0 0 3 
Prerequisites: BUS 137 

Local Prereq: BUS 110 and ACC 120 

Corequisites: None 

This course provides a management simulation exercise in which students make critical 
managerial decisions based upon the situations that arise in operating competitive 
business enterprises. Topics include operations management, forecasting, budgeting, 


purchasing, facility layout, aggregate planning, and work improvement techniques. Upon | 


completion, students should be able to perform the variety of analytical and decision- 
making requirements that will be faced in a business. 


BUS 240 BUSINESS ETHICS 3 0 0 3 
Prerequisites: None 

Local Prereq: ENG 111 

Corequisites: None 

This course introduces contemporary and controversial ethical issues that face the 
business community. Topics include moral reasoning, moral dilemmas, law and 
morality, equity, justice and fairness, ethical standards, and moral development. Upon 
completion, students should be able to demonstrate an understanding of their moral 
responsibilities and obligations as members of the workforce and society. 


BUS 252 LABOR RELATIONS 5 0 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the history of the organized labor movement and the contractual 
relationship between corporate management and employees represented by a union. 
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Topics include labor laws and unfair labor practices, the role of the NLRB, 
organizational campaigns, certification/decertification elections, and grievance 
procedures. Upon completion, students should be able to act in a proactive and 
collaborative manner in an environment where union representation exists. This course 
is also available through the Virtual Learning Community (VLC). 


BUS 255 ORG BEHAVIOR IN BUSINESS 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the impact of different management practices and leadership styles on 
worker satisfaction and morale, organizational effectiveness, productivity, and 
profitability. Topics include a discussion of formal and informal organizations, group 
dynamics, motivation, and managing conflict and change. Upon completion, students 
should be able to analyze different types of interpersonal situations and determine an 
appropriate course of action. 


BUS 256 RECRUITMENT, SELECTION, AND 

PERSONNEL PLANNING 3 0 0 3 
Prerequisites: None 
Corequisites: None 
This course introduces the basic principles involved in managing the employment 
process. Topics include personnel planning, recruiting, interviewing and screening 
techniques, maintaining employee records; and voluntary and involuntary separations. 
Upon completion, students should be able to acquire and retain employees who match 
position requirements and fulfill organizational objectives. This course is a unique 
concentration requirement of the Human Resources Management concentration in the 
Business Administration program. This course is also available through the Virtual 
Learning Community (VLC). 


BUS 258 COMPENSATION AND BENEFITS 5 0 0 3 
Prerequisites: None 

Corequisites: None 

This course is designed to study the basic concepts of pay and its role in rewarding 
performance. Topics include wage and salary surveys, job analysis, job evaluation 
techniques, benefits, and pay-for-performance programs. Upon completion, students 
should be able to develop and manage a basic compensation system to attract, motivate, 
and retain employees. This course is a unique concentration requirement of the Human 
Resources Management concentration in the Business Administration program. This 
course is also available through the Virtual Learning Community (VLC). 


BUS 259 HRM APPLICATIONS 3 0 0 3 
Prerequisites: BUS 217, BUS 234, BUS 256, and BUS 258 
Corequisites: None 
This course provides students in the Human Resource Management concentration the 
Opportunity to reinforce their learning experiences from preceding HRM courses. 
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Emphasis is placed on application of day-to-day HRM functions by completing in-basket 
exercises and through simulations. Upon completion, students should be able to | 
determine the appropriate actions called for by typical events that affect the status of | 
people at work. This course is a unique concentration requirement of the Human | 
Resources Management concentration in the Business Administration program. This 
course is also available through the Virtual Learning Community (VLC). 


BUS 260 BUSINESS COMMUNICATION 3 0 0 3 
Prerequisites: ENG 111 | 
Corequisites: None | 
This course 1s designed to develop skills in writing business communications. Emphasis _ 
is placed on business reports, correspondence, and professional presentations. Upon | 
completion, students should be able to communicate effectively in the work place. This 
course is also available through the Virtual Learning Community (VLC). 


BUS 280 REAL SMALL BUSINESS 4 0 0 4 
Prerequisites: None 

Corequisites: None 

This course introduces hands-on techniques and procedures for planning and openinga 
small business, including the personal qualities needed for entrepreneurship. Emphasis is 
placed on market research, finance, time management, and day-to-day activities of | 
owning/operating a small business. Upon completion, students should be able to write 

and implement a viable business plan and seek funding. 


CABINETMAKING 


CAB 111 CABINETMAKING I 4 2) 0 7 | 
Prerequisites: None | 
Corequisites: None 

This course introduces wood technology, materials, purchasing, estimating, design 
considerations, and cabinet construction. Topics include wood identification and use, 
hand tools, safe machine operation, glue and clamping, abrasives, wood joinery, kitchen 
and bath layout, laminates, and finishing techniques. Upon completion, students should 
be able to select and process materials; make sound production decisions; and design, lay | 
out, construct, and install cabinets. 


CAB 119 CABINETRY/MILLWORKING 4 9 0 q) 
Prerequisites: None 

Corequisites: None 
This course introduces wood technology, cabinet construction, and millworking. Topics 
include safety, hand/power tools, wood identification and use, wood joinery, abrasives, 
cabinet layout, laminates, finishing techniques, and other related topics. Upon | 
completion, students should be able to select and process materials using accurate 
drawings and cut lists and install finished products. 
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CARPENTRY 


CAR 110 INTRODUCTION TO CARPENTRY 2 0 0 2 
Prerequisites: None 

Corequisites: None 

This course introduces the student to the carpentry trade. Topics include duties of a 
carpenter, hand and power tools, building materials, construction methods, and safety. 
Upon completion, students should be able to identify hand and power tools, common 
building materials, and basic construction methods. 


CAR 111 CARPENTRY I 3 15 0 8 
Prerequisites: None 

Corequisites: None 

This course introduces the theory and construction methods associated with the building 
industry, including framing, materials, tools, and equipment. Topics include safety, 
hand/power tool use, site preparation, measurement and layout, footings and foundations, 
construction framing, and other related topics. Upon completion, students should be able 
to safely lay out and perform basic framing skills with supervision. 


CAR 112 CARPENTRY II 3 15 0 8 
Prerequisites: CAR 111 

Corequisites: None 

This course covers the advanced theory and construction methods associated with the 
building industry including framing and exterior finishes. Topics include safety, 
hand/power tool use, measurement and layout, construction framing, exterior trim and 
finish, and other related topics. Upon completion, students should be able to safely 
frame and apply exterior finishes to a residential building with supervision. 


CAR 113 CARPENTRY III 3 9 0 6 
Prerequisites: CAR 111 

Corequisites: None 

Local Coreq: CAR 112 

This course covers interior trim and finishes. Topics include safety, hand/power tool use, 
measurement and layout, specialty framing, interior trim and finishes, cabinetry, and 
other related topics. Upon completion, students should be able to safely install various 
interior trim and finishes in a residential building with supervision. 


COMPUTED TOMOGRAPHY 


CAT 210 CT PHYSICS AND EQUIPMENT P 0 0 3 
Prerequisites: None 
Local Prereq: Enrollment in CT/MRI diploma or CT certificate program. 
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Corequisites: None 
This course covers the system operations and components, image processing and display, | 
image quality, and artifacts in computed tomography. Emphasis is placed on the data | 
acquisition components, tissue attenuation conversions, image manipulation, and factors 
controlling image resolution. Upon completion, students should be able to understand 
the physics and instrumentation used in computed tomography. 


CAT 211 CT PROCEDURES 4 0 0 a 
Prerequisites: None 

Local Prereq: Enrollment in CT/MRI diploma or CT certificate program. 
Corequisites: CAT 210 

This course is designed to cover specialized patient care, cross-sectional anatomy, 
contrast media, and scanning procedures in computed tomography. Emphasis is placed 
on patient assessment and monitoring, contrast agents’ use, radiation safety, methods of 
data acquisition, and identification of cross-sectional anatomy. Upon completion, | 
students should be able to integrate all facets of the imaging procedures in computed 
tomography. 


CAT/231 CT CLINICAL PRACTICUM 0 0 33 1] | 
Prerequisites: None 

Local Prereq: Enrollment in CT/MRI diploma or CT certificate program. 
Corequisites: None 

This course provides the opportunity to apply knowledge gained from classroom 
instruction to the computed tomography clinical setting. Emphasis is placed on patient 
care and positioning, scanning procedures and image production in computed | 
tomography. Upon completion, students should be able to assume a variety of duties and — 
responsibilities within the computed tomography clinical environment. 


CAT 261 CT EXAM PREP 1 0 0 ] 
Prerequisites: None 

Local Prereq: Enrollment in CT/MRI diploma or CT certificate program. 

Corequisites: None 

This course is a review of the components specific to CT imaging technology as 
practiced in didactic and clinical settings. Emphasis is placed on content specifications 
of the ARRT post primary certification in CT. Upon completion, students should be able 
to demonstrate an understanding of the topics presented for successful completion of the 
ARRT post-primary certification exam. 


COMPUTER ENGINEERING TECHNOLOGY | 
CET 111 COMPUTER UPGRADE/REPAIR I 2 3 0 3 8 


Prerequisites: None | 
Corequisites: None | 
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This course covers repairing, servicing, and upgrading computers and peripherals in 
preparation for industry certification. Topics include CPU/memory/bus identification, 
disk subsystems, hardware/software installation/configuration, common device drivers, 
data recovery, system maintenance, and other related topics. Upon completion, students 
should be able to safely repair and/or upgrade computer systems to perform within 
specifications. 

There is a $11.25 lab fee for this course. 


eer 211 COMPUTER UPGRADE/REPAIR II 2 3 0 3 
Prerequisites: None 

mocal Prereq: CET 111 or CTS 120 

Corequisites: None 

This course covers concepts of repair service, and upgrade of computers and peripherals 
in preparation for industry certification. Topics may include resolving resource conflicts 
and system bus specifications, configuration and troubleshooting peripherals, operating 
system configuration and optimization, and other related topics. Upon completion, 
students should be able to identify and resolve system conflicts and optimize system 
performance. 


CHEMISTRY 


Enrollment in any chemistry course more than two times requires the written 
permission of the Science Department chair. 


For all chemistry courses local prerequisites and local co-requisites take precedent 
over state pre and co-requisites. 


CHM 094 BASIC BIOLOGICAL CHEMISTRY 3 2 0 4 

Prerequisites: DMA 040, MAT 060, MAT 070, MAT 080, MAT 090, MAT 095, MAT 
120, MAT 121, MAT 161, MAT 171, or MAT 175 

- Local Prereg: Have credit for one of the following courses; DRE 098, ENG 095, ENG 
111, ENG 112, ENG 113, or ENG 114; AND 
Have credit for all the following courses DMA 010, DMA 020, DMA 
030, and DMA 040; OR 
Have credit for one of the following courses MAT 070, MAT 080, MAT 
090, MAT 095, MAT 110, MAT 115, MAT 155, or MAT 161; OR 
Appropriate placement test score 

Corequisites: MAT 070 or DMA 040 

_ This course introduces the chemistry important to biological processes. Emphasis is 

placed on the aspects of general, organic, and biological chemistry that apply to 

_ biological systems and processes. Upon completion, students should be able to 

_ demonstrate an understanding of the basic biological chemistry necessary for success in 

_ college-level biology courses. 

There is a $7.50 lab fee for this course. 
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CHM 131 INTRODUCTION TO CHEMISTRY 3 0 0 cea | 
Prerequisites: None | 
Local Prereq: Have credit for one of the following courses; DRE 098, ENG 095, ENG | 
111, ENG 112, ENG 113, or ENG 114; AND | 
Have credit for all the following courses DMA 010, DMA 020, DMA 
030, and DMA 040; OR | 
Have credit for one of the following courses MAT 070, MAT 080, MAT | 
090, MAT 095, MAT 155, or MAT 161; OR | 
Appropriate placement test score 
Corequisites: None 
Local Coreq: CHM 131A | 
This course introduces the fundamental concepts of inorganic chemistry. Topics include | 
measurement, matter and energy, atomic and molecular structure, nuclear chemistry, | 
stoichiometry, chemical formulas and reactions, chemical bonding, gas laws, solutions, 
and acids and bases. Upon completion, students should be able to demonstrate a basic 
understanding of chemistry as it applies to other fields. This course has been approved 
to satisfy the Comprehensive Articulation Agreement general education core requirement 
in natural sciences/mathematics. At PCC, emphasis is placed on applications to health 
and environmental issues. 


CHM 131A INTRODUCTION TO CHEMISTRY LAB 0 3 0 1 
Prerequisites: None 
Local Prereq: Have credit for one of the following courses; DRE 098, ENG 095, ENG 
111, ENG 112, ENG 113, or ENG 114; AND 
Have credit for all the following courses DMA 010, DMA 020, DMA | 
030, and DMA 040; OR | 
Have credit for one of the following courses MAT 070, MAT 080, MAT | 
090, MAT 095, MAT 155, or MAT 161; OR 
Appropriate placement test score 
Corequisites: CHM 131 
This course is a laboratory to accompany CHM 131. Emphasis is placed on laboratory 
experiences that enhance materials presented in CHM 131. Upon completion, students 
should be able to utilize basic laboratory procedures and apply them to chemical 
principles presented in CHM 131. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in natural 
sciences/mathematics. 
There is an $11.25 lab fee for this course. 


CHM 132 ORGANIC AND BIOCHEMISTRY 3 3 0 4 
Prerequisites: CHM 131 and CHM 131A or CHM 151 | 
Local Prereq; CHM 131 and CHM 131A or CHM 151 with a grade of C or better 
Corequisites: None 

This course provides a survey of major functional classes of compounds in organic and 
biochemistry. Topics include structure, properties, and reactions of the major organic | 
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and biological molecules and basic principles of metabolism. Upon completion, students 
should be able to demonstrate an understanding of fundamental chemical concepts 
needed to pursue studies in related professional fields. This course has been approved to 
satisfy the Comprehensive Articulation Agreement general education core requirement in 
natural sciences/mathematics. This course is also available through the Virtual 
Learning Community (VLC). At PCC, emphasis is placed on applications to health and 
environmental issues. 

There is an $11.25 lab fee for this course. 


CHM 151 GENERAL CHEMISTRY I 3 3 0 + 
Prerequisites: None 
Local Prereq: Have credit for one of the following courses; DRE 098, ENG 095, ENG 
111, ENG 112, ENG 113, or ENG 114; AND 
Have credit for all the following courses DMA 010, DMA 020, DMA 
030, and DMA 040; OR 
Have credit for one of the following courses MAT 070, MAT 080, MAT 
090, MAT 095, MAT 155, or MAT 161, MAT 175, or MAT 271; OR 
Appropriate placement test score 
Corequisites: None 
This course covers fundamental principles and laws of chemistry. Topics include 
measurement, atomic and molecular structure, periodicity, chemical reactions, chemical 
bonding, stoichiometry, thermochemistry, gas laws, and solutions. Upon completion, 
students should be able to demonstrate an understanding of fundamental chemical laws 
and concepts as needed in CHM 152. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in natural 
sciences/mathematics and has been approved for the chemistry pre-major agreement. 
There is an $11.25 lab fee for this course 


CHM 152 GENERAL CHEMISTRY II 3 3 0 + 
Prerequisites: CHM 151 

Local Prereq: CHM 151 with a grade of “C” or better 

_Corequisites: None 

This course provides a continuation of the study of the fundamental principles and laws 
of chemistry. Topics include kinetics, equilibrium, ionic and redox equations, acid-base 
theory, electrochemistry, thermodynamics, introduction to nuclear and organic chemistry, 
and complex ions. Upon completion, students should be able to demonstrate an 
understanding of chemical concepts as needed to pursue further study in chemistry and 
_telated professional fields. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in natural sciences/ 
mathematics and has been approved for the chemistry pre-major agreement. 

There is an $11.25 lab fee for this course. 


CHM 251 ORGANIC CHEMISTRY I 3 3 0) 4 
Prerequisites: CHM 152 
Local Prereqg: CHM 152 witha C or better 
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Corequisites: None 

This course provides a systematic study of the theories, principles, and techniques of 
organic chemistry. Topics include nomenclature, structure, properties, reactions, and 
mechanisms of hydrocarbons, alkyl halides, alcohols, and ethers; further topics include 
isomerization, stereochemistry, and spectroscopy. Upon completion, students should be 
able to demonstrate an understanding of the fundamental concepts of covered organic 
topics as needed in CHM 252. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 

There is an $11.25 lab fee for this course. 


CHM 252 ORGANIC CHEMISTRY I 3 3 0 4 
Prerequisites: CHM 251 

Local Prereq: CHM 251 with a grade of C or better 

Corequisites: None 

This course provides continuation of the systematic study of the theories, principles, and 
techniques of organic chemistry. Topics include nomenclature, structure, properties, 
reactions, and mechanisms of aromatics, aldehydes, ketones, carboxylic acids and 
derivatives, amines and heterocyclics; multi-step synthesis will be emphasized. Upon 
completion, students should be able to demonstrate an understanding of organic concepts 
as needed to pursue further study in chemistry and related professional fields. This 
course has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. 

There is an $11.25 lab fee for this course. 


INFORMATION SYSTEMS 


CIS 070 FUNDAMENTALS OF COMPUTING — 0 2 0 l 
Prerequisites: None 

Local Prereq: Appropriate placement test score 

Corequisites: None 

This course covers fundamental functions and operations of the computer. Topics 
include identification of components, overview of operating systems, and other basic 
computer operations. Upon completion, students should be able to operate computers, 
access files, print documents and perform basic applications operations. 

There is a $7.50 lab fee for this course. 


CIS 110 INTRODUCTION TO COMPUTERS 2 2 0 3 
Prerequisites: None 

Local Prereq: CIS 070 or appropriate placement test score 

Corequisites: None 

This course provides an introduction to computers and computing. Topics include the 
impact of computers on society, ethical issues, and hardware/software applications, 
including spreadsheets, databases, word processors, graphics, the Internet, and operating 
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systems. Upon completion, students should be able to demonstrate an understanding of 
the role and function of computers and use the computer to solve problems. This course 
has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in natural sciences/mathematics. At PCC, classes may be 
taught nontraditionally through telecourse distance learning or the Internet; word 
processing, spreadsheets, database and the Internet will be taught. 

There is a $7.50 lab fee for this course. 


mis 111 BASIC PC LITERACY 1 2 0 2 
Prerequisites: None 

Local Prereq: CIS 070 or appropriate placement test score 

Corequisites: None 

This course provides an overview of computer concepts for those who have not received 
credit for CIS 110. Emphasis is placed on the use of personal computers and software 
applications for personal and fundamental workplace use. Upon completion, students 
should be able to demonstrate basic personal computer skills. This course is also 
available through the Virtual Learning Community (VLC). 

There is a $7.50 lab fee for this course. 


CIS 115 INTRO TO PROG & LOGIC 2 3 0 3 
Prerequisites: DMA 040, MAT 070, MAT 080, MAT 090, MAT 095, MAT 120, MAT 
121, MAT 161, MAT 171, or MAT 175 
Local Prereq: Have credit for all the following courses DMA 010, DMA 020, DMA 
030, and DMA 040; OR 
Have credit for one of the following courses MAT 070, MAT 080, MAT 
090, MAT 095, MAT 120, MAT 121, MAT 140, MAT 161, MAT 162, 
MAT 171, MAT 175, or MAT 271; AND 
Have credit for CIS 070 or CIS 110; OR 
. Appropriate placement test score 
Corequisites: None 
_ This course introduces computer programming and problem solving in a structured 
_ program logic environment. Topics include language syntax, data types, program 
organization, problem solving methods, algorithm design, and logic control structures. 
Upon completion, students should be able to manage files with operating system 
commands, use top-down algorithm design, and implement algorithmic solutions in a 
programming language. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in natural 
- sciences/mathematics (Quantitative Option). This course is also available through the 
Virtual Learning Community (VLC). At PCC, this course is available through traditional 
classroom/lab instruction or on the Internet. 
_ There is an $11.25 lab fee for this course. 


leelS 245 OPERATING SYSTEM - MULTI-USER 2 3 0 3 
Prerequisites: None 
Local Prereq: NOS 130 
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Corequisites: None 

This course includes operating systems concepts for multi-user systems. Topics include 
hardware management, file and memory management, system 
configuration/optimization, and utilities. Upon completion, students should be able to 
perform operating system functions in a multi-user environment. 

There is a $11.25 lab fee for this course. 


CRIMINAL JUSTICE 


CJC 100 BASIC LAW ENFORCEMENT TRN 9 30 0 19 
Prerequisites: None 

Corequisites: None 

This course covers the basic skills and knowledge needed for entry-level employment as 
a law enforcement officer in North Carolina. Topics are divided into general units of 
study: legal, patrol duties, law enforcement communications, investigations, practical 
application and sheriff-specific. Upon successful completion, the student will be able to 
demonstrate competence in the topics and areas required for the state comprehensive 
certification examination. This is a certificate-level course. 


CIGMI INTRO TO CRIMINAL JUSTICE 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the components and processes of the criminal justice system. 
Topics include history, structure, functions, and philosophy of the criminal justice system 
and their relationship to life in our society. Upon completion, students should be able to 
define and describe the major system components and their interrelationships and 
evaluate career options. This course has been approved for transfer through the 
Comprehensive Articulation Agreement as a pre-major and/or elective course 
requirement. 


CIG 112 CRIMINOLOGY 3 0 0 2 
Prerequisites: None 

Corequisites: None 

This course introduces deviant behavior as it relates to criminal activity. Topics include 
theories of crime causation; statistical analysis of criminal behavior; past, present, and 
future social control initiatives; and other related topics. Upon completion, students 


should be able to explain and discuss various theories of crime causation and societal 
response. 


ALG 1018) JUVENILE JUSTICE 3 0 0 ° 
Prerequisites: None 
Corequisites: None 


This course covers the juvenile justice system and related juvenile issues. Topics include — 


an overview of the juvenile justice system, treatment and prevention programs, special 
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areas and laws unique to juveniles, and other related topics. Upon completion, students 
should be able to identify/discuss juvenile court structure/procedures, function and 
jurisdiction of juvenile agencies, processing/detention of juveniles, and case disposition. 
This course is also available through the Virtual Learning Community (VLC). 


CJC 114 INVESTIGATIVE PHOTOGRAPHY I 2 0 2 
Prerequisites: None 

Corequisites: None 

This course covers the operation of digital photographic equipment and its application to 
criminal justice. Topics include the use of digital cameras, storage of digital images, the 
retrieval of digital images and preparation of digital images as evidence. Upon 
completion, students should be able to demonstrate and explain the role and use of digital 
photography, image storage and retrieval in criminal investigations. 


fJC 116 INTRODUCTION TO INFORMATION 3 0 0 3 
. SECURITY 

Prerequisites: CIS 110 or CIS 111 
Corequisites: None 
This course introduces the students to undercover techniques necessary to identify 
information security breaches and establish, maintain and monitor information security 
systems. Emphasis will be placed on the investigative tools used to collect evidence in 
cases of illegal activity. Upon completion students should be able to evaluate information 
systems, identify security problems and provide procedures to guard against security 
breaches. This course is a unique concentration requirement in the Financial 
Crime/Computer Fraud concentration in the Criminal Justice Technology Program. 


JC 120 INTER VIEWS/INTERROGATIONS l 2 0 2 
Prerequisites: None 

Corequisites: None 

This course covers basic and special techniques employed in criminal justice interviews 
and interrogations. Emphasis is placed on the interview/interrogation process, including 
interpretation of verbal and physical behavior and legal perspectives. Upon completion, 
students should be able to conduct interviews/interrogations in a legal, efficient, and 
professional manner and obtain the truth from suspects, witnesses, and victims. 


mC 121 LAW ENFORCEMENT OPERATIONS = 3 0 0 3 
_ Prerequisites: None 

 Corequisites: None 

This course introduces fundamental law enforcement operations. Topics include the 
contemporary evolution of law enforcement operations and related issues. Upon 

- completion, students should be able to explain theories, practices, and issues related to 
_ law enforcement operations. This course has been approved for transfer through the 
Comprehensive Articulation Agreement as a pre-major and/or elective course 

_ requirement. 
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Ciewi22 COMMUNITY POLICING 3 0 0 3 
Prerequisites: None | 
Corequisites: None 

This course covers the historical, philosophical, and practical dimensions of community 
policing. Emphasis is placed on the empowerment of police and the community to find 
solutions to problems by forming partnerships. Upon completion, students should be | 
able to define community policing, describe how community policing strategies solve 
problems, and compare community policing to traditional policing. 


CICAB1 CRIMINAL LAW 3 0 0 3 
Prerequisites: None | 
Corequisites: None | 
This course covers the history/evolution/principles and contemporary applications of | 
criminal law. Topics include sources of substantive law, classification of crimes, parties _ 
to crime, elements of crimes, matters of criminal responsibility, and other related topics. 
Upon completion, students should be able to discuss the sources of law and identify, | 
interpret, and apply the appropriate statutes/elements. 


CIC 132 COURT PROCEDURE AND EVIDENCE 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course covers judicial structure/process/procedure from incident to disposition, 
kinds and degrees of evidence, and the rules governing admissibility of evidence in court. 
Topics include consideration of state and federal courts, arrest, search and seizure laws, 
exclusionary and statutory rules of evidence, and other related issues. Upon completion, 
students should be able to identify and discuss procedures necessary to establish a lawful — 
arrest/search, proper judicial procedures, and the admissibility of evidence. This course 
is also available through the Virtual Learning Community (VLC). | 


CJC 141 CORRECTIONS 3 0 0 3 3 
Prerequisites: None 
Corequisites: None 

This course covers the history, major philosophies, components, and current practices 
and problems of the field of corrections. Topics include historical evolution, functions of | 
the various components, alternatives to incarceration, treatment programs, inmate 
control, and other related topics. Upon completion, students should be able to explain 
the various components, processes, and functions of the correctional system. This course | 
has been approved for transfer through the Comprehensive Articulation Agreement as a 
pre-major and/or elective course requirement. 


CIGezAa COUNSELING 3 0 0 3. 
Prerequisites: None | 
Corequisites: None 

This course introduces the basic elements of counseling and specific techniques 
applicable to the criminal justice setting. Topics include observation, listening, 
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recording, interviewing, and problem exploration necessary to form effective helping 
relationships. Upon completion, students should be able to discuss and demonstrate the 
basic techniques of counseling. 


BIC 212 ETHICS AND COMMUNITY 

RELATIONS 3 0 0 3 
Prerequisites: None 
Corequisites: None 
This course covers ethical considerations and accepted standards applicable to criminal 
justice organizations and professionals. Topics include ethical systems; social change, 
values, and norms; cultural diversity; citizen involvement in criminal justice issues; and 
other related topics. Upon completion, students should be able to apply ethical 
considerations to the decision-making process in identifiable criminal justice situations. 
This course is also available through the Virtual Learning Community (VLC). 


mC 213 SUBSTANCE ABUSE 5 0 0 3 
Prerequisites: None 

Corequisites: None 

This course is a study of substance abuse in our society. Topics include the history and 
classifications of drug abuse and the social, physical, and psychological impact of drug 
abuse. Upon completion, students should be able to identify various types of drugs, their 
effects on human behavior and society, and treatment modalities. 


CJC 214 VICTIMOLOGY 3 0 0 B 
Prerequisite: None 

Corequisites: None 

This course introduces the study of victims. Emphasis is placed on roles/characteristics of 
Victims, victim interaction with the criminal justice system and society, current victim 
assistance programs, and other related topics. Upon completion, students should be able 
to discuss and identify victims, the uniqueness of victims’ roles, and current victim 
assistance programs. 


JC 215 ORGANIZATION AND 
| ADMINISTRATION 5 0 0 3 
Prerequisite: None 
Corequisite: | None 
This course introduces the components and functions of organization and administration 
as it applies to the agencies of the criminal justice system. Topics include 
operations/functions of organizations; recruiting, training, and retention of personnel; 
funding and budgeting; communications; span of control and discretion; and other related 
topics. Upon completion, students should be able to identify and discuss the basic 
components and functions of a criminal justice organization and its administrative 
Operations. 


CIC 216 COMPUTER SYSTEM SECURITY 3 0 0 3 
: 5 


Clin/ 
Class Lab WExp 


INVESTIGATION 
Prerequisites: CJC 116 
Corequisites: None 


This course covers the investigation of illegal activity affecting computer systems and 


security. Emphasis will be placed on design techniques, security architecture, 


Credit | 
Hours 


| 
| 


discretionary and mandatory controls, memory protection, distributed systems and legal 
issues pertaining to computer operations security. Upon completion, students should be | 
able to recognize and identify potential problem areas in computer systems and provide 


assistance in solving security problems. This course is a unique concentration 


requirement in the Financial Crime/Computer Fraud concentration in the Criminal 


Justice Technology Program. 


Cla, NETWORK SECURITY 3 0 0 
TROUBLESHOOTING 

Prerequisites: CJC 216 

Corequisites: None 

This course enables students to apply the investigative skills they have learned to 


operating systems and networks. Topics will include security technologies for multiple 


platforms, encryption techniques and authentication and key distribution systems. 


Upon 


completion, students will be able to contrast competing schemes and describe mistakes 


made in design, which could lead to criminal activity. This course is a unique 


concentration requirement in the Financial Crime/Computer Fraud concentration in the | 


Criminal Justice Technology Program. 


GIG ou INVESTIGATIVE PRINCIPLES 3 Bi 0 
Prerequisites: None 

Corequisites: None 

This course introduces the theories and fundamentals of the investigative process. 


Topics include crime scene/incident processing, information gathering techniques, 


collection/preservation of evidence, preparation of appropriate reports, court 
presentations, and other related topics. Upon completion, students should be able 


identify, explain, and demonstrate the techniques of the investigative process, report 
preparation, and courtroom presentation. This course is also available through the 


Virtual Learning Community (VLC). 


CIG222 CRIMINALISTICS 3 0 0 
Prerequisites: None 

Corequisites: None 

This course covers the functions of the forensic laboratory and its relationship to 


successful criminal investigations and prosecutions. Topics include advanced crime 
scene processing, investigative techniques, current forensic technologies, and other | 
related topics. Upon completion, students should be able to identify and collect relevant — 


evidence at simulated crime scenes and request appropriate laboratory analysis of 
submitted evidence. 
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BIC 223 ORGANIZED CRIME 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the evolution of traditional and non-traditional organized crime 
and its effect on society and the criminal justice system. Topics include identifying 
individuals and groups involved in organized crime, areas of criminal activity, legal and 
political responses to organized crime, and other related topics. Upon completion, 
students should be able to identify the groups and activities involved in organized crime 
and the responses of the criminal justice system. 


BIC 225 CRISIS INTERVENTION 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces critical incident intervention and management techniques as they 
apply to operational criminal justice practitioners. Emphasis is placed on the 

_ victim/offender situation as well as job-related high stress, dangerous, or problem- 
solving citizen contacts. Upon completion, students should be able to provide insightful 
analysis of emotional, violent, drug-induced, and other critical and/or stressful incidents 
that require field analysis and/or resolution. 


BIC 231 CONSTITUTIONAL LAW 3 0 0 3 
Prerequisites: None 

Corequisites: None 

The course covers the impact of the Constitution of the United States and its amendments 
on the criminal justice system. Topics include the structure of the Constitution and its 
amendments, court decisions pertinent to contemporary criminal justice issues, and other 
telated topics. Upon completion, students should be able to identify/discuss the basic 
structure of the United States Constitution and the rights/procedures as interpreted by the 
courts. This course is also available through the Virtual Learning Community (VLC). 


JC 233 CORRECTIONAL LAW 3 0 0 S 
Prerequisites: None 

Corequisites: None 

This course introduces statutory/case law pertinent to correctional concepts, facilities, 
and related practices. Topics include examination of major legal issues encompassing 

- incarceration, probation, parole, restitution, pardon, restoration of rights, and other 
related topics. Upon completion, students should be able to identify/discuss legal issues 
which directly affect correctional systems and personnel. 


CIC 241 COMMUNITY-BASED CORRECTIONS 3 0 0 3 

_ Prerequisites: None 

_ Corequisites: None 

_ This course covers programs for convicted offenders that are used both as alternatives to 
incarceration and in post-incarceration situations. Topics include offenders, diversion, 
house arrest, restitution, community service, probation and parole, including both public 
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and private participation, and other related topics. Upon completion, students should be 
able to identify/discuss the various programs from the perspective of the criminal justice | 
professional, the offender, and the community. : 


— - 


CJC 249 FORENSIC ACCOUNTING 2 2 0 3 
Prerequisites: ACC 120 

Corequisites: None 

This course introduces students to theoretical and practical aspects of asset and cash 
control investigations through internal audit and fraud investigation procedure used in 
corporate investigation. The emphasis is placed on procedures used to identify the | 
absence of proper controls or the existence of improper activity, which creates illegal i 
activity. Upon completion, students will be able to conduct fraud investigations 
including the collection of evidence and preparation of the case for criminal prosecution. | 
This course is a unique concentration requirement in the Financial Crime/Computer | 
Fraud concentration in the Criminal Justice Technology Program. 


COOPERATIVE EDUCATION 


COE 110 WORLD OF WORK l 0 0 l 
Prerequisites: None 

Corequisites: None 

This course covers basic knowledge necessary for gaining and maintaining employment. 
Topics include job search skills, work ethic, meeting employer expectations, workplace 
safety, and human relations. Upon completion, students should be able to successfully 
make the transition from school to work. This course is restricted to students with more 
than 48 credit hours in their course of study. There will be a $12 fee to take the Career 
Readiness Assessment Test. . 


COE 111 CO-OP WORK EXPERIENCE I 0 0 10 l 
Prerequisites: None | 
Corequisites: None 
This course provides work experience with a college-approved employer in an area 
related to the student's program of study. Emphasis is placed on integrating classroom 
learning with related work experience. Upon completion, students should be able to 
evaluate career selection, demonstrate employability skills, and satisfactorily perform ) 
work-related competencies. At PCC, course prerequisites are set by each department. 
This course is also available through the Virtual Learning Community (VLC). 


COnsnI2 CO-OP WORK EXPERIENCE I 0 0 20 Z 
Prerequisites: None | 
Corequisites: None | 
This course provides work experience with a college approved employer in an area : 
related to the student's program of study. Emphasis is placed on integrating classroom 
learning with related work experience. Upon completion, students should be able to 
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evaluate career selection, demonstrate employability skills, and satisfactorily perform 
work-related competencies. At PCC, course prerequisites are set by each department. 


BOE 115 WORK EXPERIENCE SEMINAR I ] 0 0 l 
Prerequisites: None 

Sorequisites: Take one course: COE 111, COE 112, COE 113, or COE 114 

At PCC, the course description is written by the individual departments. 


POE 121 CO-OP WORK EXPERIENCE II 0 0 10 

Prerequisites: None 

Corequisites: None 

This course provides work experience with a college-approved employer in an area 

_ related to the student's program of study. Emphasis is placed on integrating classroom 

learning with related work experience. Upon completion, students should be able to 

evaluate career selection, demonstrate employability skills, and satisfactorily perform 
work-related competencies. At PCC, course prerequisite are set by each department. 


BOE 122 CO-OP WORK EXPERIENCE II 0 0 20 2 
Prerequisites: None 

Corequisites: None 

This course provides work experience with a college-approved employer in an area 
related to the student's program of study. Emphasis is placed on integrating classroom 
learning with related work experience. Upon completion, students should be able to 
evaluate career selection, demonstrate employability skills, and satisfactorily perform 
work-related competencies. At PCC, course prerequisite are set by each department. 


BOE 125 WORK EXP SEMINAR II | 0 0 l 

_ Prerequisites: None 

Corequisites: Take one course: COE 121, COE 122, COE 123, or COE 124 

_ This course provides a seminar for preparation, discussion, and integration of the work 
experience of COE 121. Emphasis is placed on orientation to the college-approved work 
Site, integrating classroom learning with related work experiences, and professional 
development. Upon completion, students will be able to: express an understanding of 
work site policies and procedures; identify developmental characteristics of the children 
in the classroom; describe developmentally appropriate practices in the early childhood 
setting; describe teamwork and collaboration necessary for effective early childhood 

_ practices; and integrate knowledge into professional work behaviors. 


SOE 131 CO-OP WORK EXPERIENCE III 0 0 10 | 
_ Prerequisites: None 

Corequisites: None 

_ This course provides work experience with a college-approved employer in an area 
telated to the student's program of study. Emphasis is placed on integrating classroom 
_ learning with related work experience. Upon completion, students should be able to 
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evaluate career selection, demonstrate employability skills, and satisfactorily perform 
work-related competencies. 


COB2ZI2 CO-OP WORK EXPERIENCE IV 0 0 20 2 
Prerequisites: None 

Corequisites: None 

This course provides work experience with a college-approved employer in an area 
related to the student's program of study. Emphasis is placed on integrating classroom 
learning with related work experience. Upon completion, students should be able to 
evaluate career selection, demonstrate employability skills, and satisfactorily perform 
work-related competencies. 


COMMUNICATION 


COM 110 INTRO TO COMMUNICATION 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course provides an overview of the basic concepts of communication and the skills 
necessary to communicate in various contexts. Emphasis is placed on communication 
theories and techniques used in interpersonal group, public, intercultural, and mass 
communication situations. Upon completion, students should be able to explain and 
illustrate the forms and purposes of human communication in a variety of contexts. This 
course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in humanities/fine arts (substitute). This course is also 
available through the Virtual Learning Community (VLC). 


COM 120 INTRO INTERPERSONAL COM 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the practices and principles of interpersonal communication in 
both dyadic and group settings. Emphasis is placed on the communication process, 
perception, listening, self-disclosure, speech apprehension, ethics, nonverbal 
communication, conflict, power, and dysfunctional communication relationships. Upon 
completion, students should be able to demonstrate interpersonal communication skills, 
apply basic principles of group discussion, and manage conflict in interpersonal 
communication situations. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in humanities/fine arts 


(substitute). This course is also available through the Virtual Learning Community 
(VG), 


COM 140 INTRO INTERCULTURAL COM 3 0 0 3 
Prerequisites: None 
Corequisites: None 
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This course introduces techniques of cultural research, definitions, functions, 
characteristics, and impacts of cultural differences in public address. Emphasis is placed 
on how diverse backgrounds influence the communication act and how cultural 
perceptions and experiences determine how one sends and receives messages. Upon 
completion, students should be able to demonstrate an understanding of the principles 
and skills needed to become effective in communicating outside one’s primary culture. 
This course has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in humanities/fine arts (substitute). 


COM 150 INTRO. TO MASS COMM. 3 0 0 s 
Prerequisites: ENG 111 

Corequisites: None 

This course introduces print and electronic media and the new information technologies 
in terms of communication theory and as economic, political, and social institutions. 
Topics include the nature, history, functions, and responsibilities of mass communication 
industries in a global environment and their role and impact in American society. Upon 
completion, students should be able to demonstrate awareness of the pervasive nature of 
mass media and how media operate in an advanced post-industrial society. This course 
has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. 


COM 231 PUBLIC SPEAKING 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course provides instruction and experience in preparation and delivery of speeches 
within a public setting and group discussion. Emphasis is placed on research, 
preparation, delivery, and evaluation of informative, persuasive, and special occasion 
public speaking. Upon completion, students should be able to prepare and deliver well- 
organized speeches and participate in group discussion with appropriate audiovisual 
support. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in humanities/fine arts (substitute). This 
course is also available through the Virtual Learning Community (VLC). 


COM 232 ELECTION RHETORIC 3 0 0 3 

Prerequisites: None 

-Corequisites: None 

This course provides an overview of communication styles and topics characteristic of 

election campaigns. Topics include election speeches, techniques used in election 

‘campaigns, and election speech topics. Upon completion, students should be able to 

identify and analyze techniques and styles typically used in election campaigns. This 

course has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. 
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COSMETOLOGY | 

COS 111 COSMETOLOGY CONCEPTS I 4 0 0 4 | 

Prerequisites: None | 

Local Prereq: DRE 096 or ENG 075 and (MAT 050 or placement into DMA 010 or 
above) 

Corequisites: COS 112 


This course introduces basic cosmetology concepts. Topics include safety, first aid, 
sanitation, bacteriology, anatomy, diseases and disorders, hygiene, product knowledge, 
chemistry, ethics, manicures, and other related topics. Upon completion, students should | 
be able to safely and competently apply cosmetology concepts in the salon setting. 


COS 112 
Prerequisites: 
Local Prereq: 


Corequisites: 


SALON I 0 24 0 8 
None 

DRE 096 or ENG 075 and (MAT 050 or placement into DMA 010 or 
above) 

COST 


This course introduces basic salon services. Topics include scalp treatments, | 
shampooing, rinsing, hair color, design, haircutting, permanent waving, pressing, 


relaxing, wigs, 
safely and competently demonstrate salon services. 


COS 113 
Prerequisites: 
Local Prereq: 


Corequisites: 


and other related topics. Upon completion, students should be able to 


COSMETOLOGY CONCEPTS II 4 0 0 4 

None | 
DRE 096 or ENG 075 and (MAT 050 or placement into DMA 010 or 
above) 
COS 114 | 


This course covers more comprehensive cosmetology concepts. Topics include safety, | 
product knowledge, chemistry, manicuring, chemical restructuring, and hair coloring. 
Upon completion, students should be able to safely and competently apply these 


cosmetology concepts in the salon setting. 


COS 114 
Prerequisites: 
Local Prereq: 


Corequisites: 


This course provides experience in a simulated salon setting. Topics include basic skin _ 
care, manicuring, nail application, scalp treatments, shampooing, rinsing, hair color, | 
design, haircutting, chemical restructuring, pressing, wigs, and other related topics. 

Upon completion, students should be able to safely and competently demonstrate these 


salon services. 


CO Sets 
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Prerequisites: None 

Local Prereq: DRE 096 or ENG 075 and (MAT 050 or placement into DMA 010 or 
above) 

Corequisites: COS 116 

This course covers more comprehensive cosmetology concepts. Topics include safety, 

product knowledge, salon management, salesmanship, skin care, electricity/light therapy, 

wigs, thermal hair styling, lash and brow tinting, superfluous hair removal, and other 

related topics. Upon completion, students should be able to safely and competently 

apply these cosmetology concepts in the salon setting. 


COS 116 SALON III 0 2 0 4 

Prerequisites: None 

Local Prereq: DRE 096 or ENG 075 and (MAT 050 or placement into DMA 010 or 
above) 

Corequisites: COS 115 

_ This course provides comprehensive experience in a simulated salon setting. Emphasis is 

placed on intermediate-level of skin care, manicuring, scalp treatments, shampooing, hair 

color, design, haircutting, chemical restructuring, pressing, and other related topics. 

Upon completion, students should be able to safely and competently demonstrate these 

salon services. 


COS 117 COSMETOLOGY CONCEPTS IV 2 0 0 2 

Prerequisites: None 

Local Prereq: DRE 096 or ENG 075 and (MAT 050 or placement into DMA 010 or 
above) 

Corequisites: COS 118 

This course covers advanced cosmetology concepts. Topics include chemistry and hair 

structure, advanced cutting and design, and an overview of all cosmetology concepts in 

preparation for the licensing examination. Upon completion, students should be able to 

demonstrate an understanding of these cosmetology concepts and meet program 

completion requirements. 


COS 118 SALON IV 0 BN 0 7 
Prerequisites: None 
Local Prereq: DRE 096 or ENG 075 and (MAT 050 or placement into DMA 010 or 
above) 

Corequisites: COS 117 
This course provides advanced experience in a simulated salon setting. Emphasis is 
placed on efficient and competent delivery of all salon services in preparation for the 
licensing examination and employment. Upon completion, students should be able to 
demonstrate competence in program requirements and the areas covered on the 
Cosmetology Licensing Examination and meet entry-level employment requirements. 


COS 250 COMPUTERIZED SALON OPS | 0 0 | 
Prerequisites: None 
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Local Prereq: DRE 096 or ENG 075 and (MAT 050 or placement into DMA 010 or 
above) 

Corequisites: None 

This course introduces computer and salon software. Emphasis is placed on various 

computer and salon software applications. Upon completion, students should be able to 

utilize computer skills and software applications in the salon setting. 


COMPUTER SCIENCE 


CSC 134 C++ PROGRAMMING 2 3 0 3 
Prerequisites: None 

Local-Prereg: ) CISII15 

Corequisites: None 

This course introduces computer programming using the C++ programming language. 
Topics include input/output operations, iteration, arithmetic operations, arrays, pointers, 
filters, and other related topics. Upon completion, students should be able to design, 
code, test, and debug C++ language programs. At PCC, this course may use a GUI 
interface. This course has been approved for transfer through the Comprehensive 
Articulation Agreement as a pre-major and/or elective course requirement. This course 
is also available through the Virtual Learning Community (VLC). 

There is an $11.25 lab fee for this course. 


CSOGHG? VISUAL BASIC PROGRAMMING 2, 3 0 3 
Prerequisites: None 

Local Prereq:)) GISa 15 

Corequisites: None 

This course introduces computer programming using the Visual BASIC programming 
language. Topics include input/output operations, sequence selection, iteration, 
arithmetic operations, arrays, forms, sequential files, and other related topics. Upon 
completion, students should be able to design, code, test, and debug Visual BASIC 
language programs. This course has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a premajor and/or elective course 
requirement. 

There is an $11.25 lab fee for this course. 


CSC151 JAVA PROGRAMMING vs 3 0 3 
Prerequisites: None 

Pocalirerca GI Sins 

Corequisites: None 

This course introduces computer programming using the JAVA programming language 
with object-oriented programming principles. Emphasis is placed on event-driven 
programming methods, including creating and manipulating objects, classes, and using 
object-oriented tools such as the class debugger. This course has been approved to 
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satisfy the Comprehensive Articulation Agreement for transferability as a premajor 
and/or elective course requirement 
There is an $11.25 lab fee for this course. 


CSC 234 ADV C++ PROGRAMMING 2 3 0 3 
Prerequisites: CSC 134 

Corequisites: None 

This course is a continuation of CSC 134 using the C++ programming language with 
standard programming principles. Emphasis is placed on advanced arrays/tables; file 
management/processing techniques, data structures, sub-programs, interactive 
processing, sort/merge routines, and libraries. Upon completion, students should be able 
to design, code, test, debug and document programming solutions. At PCC, student will 
use GUI calls. 

There is an $11.25 lab fee for this course. 


BSC 239 ADV VISUAL BASIC PROG 2 3 0 3 
Prerequisites: CSC 139 

Corequisites: None 

This course is a continuation of CSC 139 using the Visual BASIC programming 
language with object-oriented programming principles. Emphasis is placed on event- 
driven programming methods, including creating and manipulating objects, classes, and 
using object-oriented tools such as the class debugger. Upon completion, students 
should be able to design, code, test, debug, and implement objects using the appropriate 
environment. This course is also available through the Virtual Learning Community 
(VLC). This course has been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or elective course requirement. 

There is an $11.25 lab fee for this course. 


Bac 251. ADV JAVA PROGRAMMING 2 3 0 3 
Prerequisites: CSC 151 

Corequisites: None 

This course is a continuation of CSC 151 using the JAVA programming language with 
object-oriented programming principles. Emphasis is placed on event-driven 
programming methods, including creating and manipulating objects, classes, and using 
Object-oriented tools such as the class debugger. Upon completion, students should be 
able to design, code, test, debug, and implement objects using the appropriate 
environment. 

There is an $11.25 lab fee for this course. 


CSC 289 PROGRAMMING PROJECT I 4 0 3 
Prerequisites: CTS 285 

-Corequisites: None 

This course provides an opportunity to complete a significant programming project from 
the design phase through implementation with minimal instructor support. Emphasis is 
placed on project definition, testing, presentation, and implementation. Upon 
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completion, students should be able to complete a project from the definition phase 
through implementation. 
There is a $15.00 lab fee for this course. 


CONSTRUCTION 


CST 131 OSHA/SAFETY/CERTIFICATION 2 2 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the concepts of work site safety. Topics include OSHA regulations, 
tool safety, and certifications which relate to the construction industry. Upon 


completion, students should be able to identify and maintain a safe working environment | 


based on OSHA regulations and maintain proper records and certifications. 


CST 211 CONSTRUCTION SURVEYING 2 3 0 3 


Prerequisites: Take one course: MAT 115, MAT 120, MAT 121, MAT 161, MAT 171, | 


or MAT 175 
Corequisites: None 
This course covers field surveying applications for residential and commercial 
construction. Topics include building layout and leveling, linear measurement and 
turning angles, plumbing vertical members, and topographic and utilities surveys. Upon 
completion, students should be able to properly and accurately use surveying equipment 
to lay out residential and commercial buildings. 


GS'lp224 STATICS/STRUCTURES 3 3 0 4 
Prerequisites: Take one course: MAT 115, MAT 120, MAT 121, MAT 161, MAT 171, 
or MAT 175 


Take one course: CST 112, ARC 112, or CAR 112 
Corequisite: | None 
This course covers the principles of statics and strength of materials as applied to 
structural building components. Topics include forces on columns, beams, girders, and 
footings and connection points when timber, steel, and concrete members are used. 
Upon completion, students should be able to accurately analyze load conditions present 
in structural members. 


CST. 241 PLANNING/ESTIMATING I 2 2 0 3 
Prerequisites: Take one course: BPR 130, MAT 120, MAT 121, MAT 161,MAT 171, 
or MAT 175 


Corequisites: None 

This course covers the procedures involved in planning and estimating a 
construction/building project. Topics include performing quantity take-offs of materials 
necessary for a building project. Upon completion, students should be able to accurately 
complete a take-off of materials and equipment needs involved in a construction project.. 
There is a $7.50 lab fee for this course. 
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COMPUTER INFORMATION TECHNOLOGY 


mis 115 INFO SYS BUSINESS CONCEPTS 5 0 0 3 


Prerequisites: None 


mocal Prereq: CIS 110 

Corequisites: None 

The course introduces the role of IT in managing business processes and the need for 
business process and IT alignment. Emphasis is placed on industry need for 
understanding business challenges and developing/managing information systems to 
contribute to the decision making process based on these challenges. Upon completion, 
students should be able to demonstrate knowledge of the 'hybrid business manager' and 
the potential offered by new technology and systems. This course has been approved to 
satisfy the Comprehensive Articulation Agreement for transferability as a premajor 
and/or elective course requirement 


| CTS 120 HARDWARE/SOFTWARE SUPPORT 2 3 0 3 


Prerequisites: CIS 110 or CIS 111 
Corequisites: None 


_ This course covers the basic hardware of a personal computer, including installation, 


operations and interactions with software. Topics include component identification, 
memory-system, peripheral installation and configuration, preventive maintenance, 


_ hardware diagnostics/repair, installation and optimization of system software, 


commercial programs, system configuration, and device-drivers. Upon completion, 


_ students should be able to select appropriate computer equipment and software, 


upgrade/maintain existing equipment and software, and troubleshoot/repair non- 


functioning personal computers. 


There is a $11.25 lab fee for this course. 


CTS 130 SPREADSHEET 2 2 0 3 
Prerequisites: Take one course: CIS 110, CIS 111, or OST 137 


Bocal Prereq: CIS 110 
Corequisites: None 
This course introduces basic spreadsheet design and development. Topics include 


writing formulas, using functions, enhancing spreadsheets, creating charts, and printing. 


Upon completion, students should be able to design and print basic spreadsheets and 
charts. 
There is a $7.50 lab fee for this course. 


rs 155 TECH SUPPORT FUNCTIONS Z pi: 0 3 


Prerequisites: None 
Corequisites: None 
Local prereq: CTS 120 
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This course introduces a variety of diagnostic and instructional tools that are used to 
evaluate the performance of technical support technologies. Emphasis is placed on 


technical support management techniques and support technologies. Upon completion, | 


students should be able to determine the best technologies to support and solve actual 
technical support problems. 
There is a $7.50 lab fee for this course. 


t 
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CTS 220 ADV HARD/SOFTWARE SUPPORT 2 3 0 3M | 


Prerequisites: CTS 120 
Corequisites: None 


This course provides advanced knowledge and competencies in hardware and operating 
system technologies for computer technicians to support personal computers. Emphasis 


is placed on: configuring and upgrading; diagnosis and troubleshooting; as well as 
preventive maintenance of hardware and system software. Upon completion, students 
should be able to install, configure, diagnose, perform preventive maintenance, and 
maintain basic networking on personal computers. 

There is an $11.25 lab fee for this course. 


Cis255 ADV TECH SUPPORT FUNCTIONS 2 2 0 3 
Prerequisitesi, © isi too 

Corequisites: None 

This course introduces a variety of diagnostic and instructional tools that are used to 
evaluate the performance of technical support technologies. Topics include technical 
support management techniques, evaluation, and methods of deployment for technical 
support technologies. Upon completion, students should be able to determine the best 
technologies to support and solve more complex technical support problems. 

There is a $7.50 lab fee for this course. 


CTS 285 SYSTEMS ANALYSIS & DESIGN 3 0 0 3 
Prerequisites: CIS 115 

Local Prereq: 4 ClStils 

Corequisites: None 


This course introduces established and evolving methodologies for the analysis, design, 


and development of an information system. Emphasis is placed on system 
characteristics, managing projects, prototyping, CASE/OOM tools, and systems 
development life cycle phases. Upon completion, students should be able to analyze a 


problem and design an appropriate solution using a combination of tools and techniques. 


CTS 289 SYSTEM SUPPORT PROJECT + 0 3 
Prerequisites: CTS 285 

Corequisites: None 

This course provides an opportunity to complete a significant support project with 
minimal instructor assistance. Emphasis is placed on written and oral communication 
skills, project definition, documentation, installation, testing, presentation, and user 
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training. Upon completion, students should be able to complete a project from the 
definition phase through implementation. 
There is a $15.00 lab fee for this course. 


| CARDIOVASCULAR SONOGRAPHY 


CVS 160 CVS CLINICAL EDUCATION I 0 4 9 3) 
Prerequisites: None 

Local Prereq: Enrollment in Cardiovascular Sonography/Echocardiography program. 
Corequisites: None 

This course provides active participation in clinical sonography. Emphasis is placed on 
imaging, processing, and technically evaluating sonographic examinations. Upon 
completion, students should be able to image, process, and evaluate sonographic 
examinations. 


CVS 161 CVS CLINICAL EDUCATION I 0 0 24 8 
Prerequisites: CVS 160 

Local Prereq: Enrollment in Cardiovascular Sonography/Echocardiography program. 

Corequisites: None 

_ This course provides continued participation in clinical sonography. Emphasis is placed 
on imaging, processing, and technically evaluating sonographic examinations. Upon 

_ completion, students should be able to image, process, and evaluate sonographic 
examinations. 


VEVS 162 CVS CLINICAL EDUCATION III 0 0 15 5 
Prerequisites: CVS 161 

‘Local Prereq: Enrollment in Cardiovascular Sonography/Echocardiography program. 
Corequisites: None 

This course provides continued participation in clinical sonography. Emphasis is placed 
on imaging, processing, and technically evaluating sonographic examinations. Upon 
completion, students should be able to image, process, and evaluate sonographic 
examinations. 


CVS 163 ECHO I 3 2 0 4 
Prerequisites: None 
Local Prereq: Enrollment in Cardiovascular Sonography/Echocardiography program. 
—Corequisites: None 
This course covers cardiac anatomy and introduces cardiac scanning techniques. Topics 
include normal cardiac anatomy, Doppler physics, and 2-D and M-mode imaging. Upon 
completion, students should be able to perform 2-D and M-mode studies. 
There is a $7.50 lab fee for this course. 


CVS 164 = ECHO 3 2 Davereat 
Prerequisites: CVS 163 
369 


Clin/ Credit 
Class Lab WExp Hours | 
Local Prereq: Enrollment in Cardiovascular Sonography/Echocardiography program. | 
Corequisites: None | 
This course is a continuation of CVS 163 with continued study of 2-D and M-mode 
imaging. Emphasis is placed on continuous wave, pulsed wave, color, and power | 
Doppler imaging of normal and abnormal cardiac conditions. Upon completion, students. 
should be able to perform and recognize normal and abnormal cardiac studies. | 
There is a $7.50 lab fee for this course. 


CVS 165 INTRO TO CARDIOVAS SON 3 0 2 
Prerequisites: None 
Local Prereq: Enrollment in Cardiovascular Sonography/Echocardiography program. | 
Corequisites: None | 
This course provides an introduction to the field of cardiovascular sonography. Topics 
include applications, sonographic terminology, basic anatomy of the heart and vascular 
system, and basic scanning skills. Upon completion, students should be able to recognize | 
anatomy of the heart and vascular system and be able to perform preliminary scanning 
techniques. 


CVS 277 CARDIOVASCULAR TOPICS 2 0 0 2 a 
Prerequisites: None | 
Local Prereq: Enrollment in Cardiovascular Sonography/Echocardiography program. | 
Corequisites: None | 
This course provides an overview of cardiovascular topics in preparation for certification | 
examinations. Emphasis is placed on registry preparation. Upon completion, students 
should be able to sit for the registry examinations. 


DATABASE MANAGEMENT TECHNOLOGY 


DBA 110 DATABASE CONCEPTS 2 3 0 3 8 
Prerequisites: None 
Local prereq: CIS 110 

Corequisites: None 

This course introduces database design and creation using a DBMS product. Emphasis is’ 
placed on data dictionaries, normalization, data integrity, data modeling, and creation of | 
simple tables, queries, reports, and forms. Upon completion, students should be able to 
design and implement normalized database structures by creating simple database tablesy | 
queries, reports, and forms. 

There is a $11.25 lab fee for this course. 


DBA 120 DATABASE PROGRAMMING I Z 2 0 3 
Prerequisites: None | 
Local Prereq: DBA 110 
Corequisites: None 
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This course is designed to develop SQL programming proficiency. Emphasis is placed on 
data definition, data manipulation, and data control statements as well as on report 
generation. Upon completion, students should be able to write programs which create, 
update, and produce reports. 

There is a $7.50 lab fee for this course 


DRAFTING 


BET 119 BASIC CAD | 2 0 2 
Prerequisites: None 

Corequisites: None 

This course introduces computer-aided drafting software for specific technologies to 
non-drafting majors. Emphasis is placed on understanding the software command 
structure and drafting standards for specific technical fields. Upon completion, students 
should be able to create and plot basic drawings. 


MFT 151 CAD I 2 3 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces CAD software as a drawing tool. Topics include drawing, 
editing, file management, and plotting. Upon completion, students should be able to 
produce and plot a CAD drawing. 

There is a $11.25 lab fee for this course. 


WWFT 152 CAD II 2 3 0 3 
Prerequisites: None 

‘Corequisites: None 

This course introduces extended CAD applications. Emphasis is placed upon 
intermediate applications of CAD skills. Upon completion, students should be able to 
use extended CAD applications to generate and manage drawings. 

There is an $11.25 lab fee for this course. 


‘DFT 153 CAD II M 2 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces advanced CAD applications. Emphasis is placed upon advanced 
applications of CAD skills. Upon completion, students should be able to use advanced 
CAD applications to generate and manage data. 

'DFT 170 ENGINEERING GRAPHICS | 2 2 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces basic engineering graphics skills and applications. Topics include 
sketching, selection and use of current methods and tools, and the use of engineering 
Sol 
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graphics applications. Upon completion, students should be able to demonstrate an 

understanding of basic engineering graphics principles and practices. This course has 
been approved to satisfy the Comprehensive Articulation Agreement for transferability as 
a premajor and/or elective course requirement. 


| 
| 


DEVELOPMENTAL MATHEMATICS 


DMA 010 OPERATIONS WITH INTEGERS 0.75 0.50 0 1 a 
Prerequisites: None 
Local Pre-req: MAT 050 
Corequisites: None 

This course provides a conceptual study of integers and integer operations. Topics i 
include integers, absolute value, exponents, square roots, perimeter and area of basic 
geometric figures, Pythagorean theorem, and use of the correct order of operations. Upon - 
completion, students should be able to demonstrate an understanding of pertinent 
concepts and principles and apply this knowledge in the evaluation of expressions. 


DMA 020 FRACTIONS AND DECIMALS hs: 0.50 0 1 3 
Prerequisites: DMA 010 

Corequisites: None 

This course provides a conceptual study of the relationship between fractions and 
decimals and covers related problems. Topics include application of operations and 
solving contextual application problems, including determining the circumference and 
area of circles with the concept of pi. Upon completion, students should be able to 
demonstrate an understanding of the connections between fractions and decimals. 


DMA 030 PROPOR/RATIO/RATE/PERCENT Oaks 0.50 0 l 
Prerequisites: DMA-010 and DMA-020 

Corequisites: None 

This course provides a conceptual study of the problems that are represented by rates, 
ratios, percent, and proportions. Topics include rates, ratios, percent, proportion, 
conversion of English and metric units, and applications of the geometry of similar 
triangles. Upon completion, students should be able to use their understanding to solve 
conceptual application problems. 


DMA 040 EXPRESS/LIN EQUAT/INEQUAL O75 O50 aU 1 
Prerequisites: Take one set 
Set | DMA 010, DMA 020, and DMA 030 | 
Set 2 MAT 060 
Corequisites: None | 
This course provides a conceptual study of problems involving linear expressions, 
equations, and inequalities. Emphasis is placed on solving contextual application 
problems. Upon completion, students should be able to distinguish between simplifying 
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expressions and solving equations and apply this knowledge to problems involving linear 
expressions, equations, and inequalities. 


DMA 050 GRAPHS/EQUATIONS OF LINES On75 U0 a0) l 
Prerequisites: Take one set 

Set 1 DMA 010, DMA 020, DMA 030 and DMA 040 

Set 2 DMA 040 and MAT 060 
Corequisites: None 
This course provides a conceptual study of problems involving graphic and algebraic 
representations of lines. Topics include slope, equations of lines, interpretation of basic 
graphs, and linear modeling. Upon completion, students should be able to solve 
contextual application problems and represent real-world situations as linear equations in 
two variables. 


DMA 060 POLYNOMIAL/QUADRATIC APPL 0.75 OOO) 1; 
Prerequisites: Take one set 

Set 1 DMA 010, DMA 020, DMA 030, DMA 040, and DMA 050 

Set 2 DMA 040, DMA 050, and MAT 060 

Set 3 MAT 060 and MAT 070 
Corequisites: None 
This course provides a conceptual study of problems involving graphic and algebraic 
representations of quadratics. Topics include basic polynomial operations, factoring 
polynomials, and solving polynomial equations by means of factoring. Upon completion, 
students should be able to find algebraic solutions to contextual problems with quadratic 
applications. 


DMA 070 RATIONAL EXPRESS/EQUATION O35 0.50 0 1 
Prerequisites: Take one set 
Set 1 DMA 010, DMA 020, DMA 030, DMA 040, DMA 050, and DMA 

060 

Set 2 DMA 040, DMA 050, DMA 060and MAT 060 

Set 3 DMA 060, MAT 060 and MAT 070 

Set 4 DMA 010, DMA 020, DMA 030, DMA 060, and MAT 070 
Corequisites: None | 
This course provides a conceptual study of problems involving graphic and algebraic 
Tepresentations of rational equations. Topics include simplifying and performing 
Operations with rational expressions and equations, understanding the domain, and 
determining the reasonableness of an answer. Upon completion, students should be able 
to find algebraic solutions to contextual problems with rational applications. 


DMA 080 RADICAL EXPRESS/EQUATIONS 0:75 0.50 0 ] 
Prerequisites: Take one set 
| Set 1 DMA 010, DMA 020, DMA 030, DMA 040, DMA 050, and DMA 
060, DMA 070 
Set 2 DMA 060, DMA 070, MAT 060, and MAT 070 
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Set 3 DMA 040, DMA 050, DMA 060, DMA 070, and MAT 060 
Set 4 DMA 010, DMA 020, DMA 030, DMA 060, DMA 070, and MAT 
070 | 
Corequisites: None 

This course provides a conceptual study of the manipulation of radicals and the 
application of radical equations to real-world problems. Topics include simplifying and | 
performing operations with radical expressions and rational exponents, solving ! 
equations, and determining the reasonableness of an answer. Upon completion, students 
should be able to find algebraic solutions to contextual problems with radical 
applications. 


DEVELPMENTAL MATH SHELL 


DMS 003 DEVELOPMENTAL MATH SHELL 3 2.25 Ins 0 3 
Prerequisites: None 

Corequisites: None 
This course provides an opportunity to customize developmental math content in specific © 
developmental math areas. Content will be three DMA modules appropriate to the | 
required level of the student. Upon completion, students should be able to demonstrate an 
understanding of their specific developmental math area of content. This course is | 
designed for students attending East Carolina University and is only offered on that 
campus. 


MEDICAL DOSIMETRY 


DOS 210 INTRODUCTION TO DOSIMETRY 2 0 0 2 
Prerequisites: None 

Local Prereq: Enrollment in Medical Dosimetry program. 

Corequisites: None 

This course introduces the students to the roles, responsibilities, and ethical standards 
relating to the medical dosimetry practice, the oncology team, and professional 
organizations. Topics include the Health Insurance Portability and Accountability Act 
(HIPAA), coding, clinical trials, individual/organizational accrediting agencies and the 
inter-relationships of oncology professional organizations. Upon completion, students 
should be able to identify medical dosimetry practice standards including HIPAA 
legislation, billing, and various accrediting organizations. 


DOS 220 TREATMENT PLANNING I | 3 0 2 
Prerequisites: None | 
Local Prereq: Enrollment in Medical Dosimetry program. | 
Corequisites: None 

This course introduces the student to the fundamental concepts, tools, and techniques | 
used in external beam radiation treatment planning. Topics include the use of medical 
imaging to identify and define target volumes, immobilization techniques, ICRU 
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treatment planning terminology, and the use of beam modifiers. Upon completion, 
students should be able to understand the importance of imaging modalities, 
immobilization, [CRU terminology, and external beam treatment planning. 


DOS 221 TREATMENT PLANNING II it 3 0 2 


Prerequisites: DOS 220 

Local Prereq: Enrollment in Medical Dosimetry program. 

Corequisites: None 

This course is a continuation of DOS 220 and introduces the student to more complex 
treatment planning situations encountered in external beam planning. Topics include 
dose volume relationships, dose response for tumors and normal tissues, concepts 3- 
Dimensional planning, IMRT, IGRT, and issues relating to site-specific beam planning. 
Upon completion, students should be able to design treatment plans for all body systems 
using 3-D and IMRT computer planning. 


~ DOS 230 CLINICAL RESEARCH EXPER 0 6 0 fs 


Prerequisites: None 

Local Prereq: Enrollment in Medical Dosimetry program. 

Corequisites: None 

This course is designed to provide self-directed experiential learning for the student 
under a research mentor. Topics include contemporary aspects of radiation oncology 
technical practice that impact treatment planning and delivery with emphasis placed on 
research methodology and presentation techniques. Upon completion, students should be 
able to submit a completed written research project and a formal presentation to program 
faculty. 


DOS 240 CLINICAL EDUCATION I 0 0 24 8 
Prerequisites: None 


Local Prereq: Enrollment in Medical Dosimetry program. 


| 


Corequisites: None 
This course provides an experiential opportunity for the student to observe and 


| participate in the clinical areas associated with medical dosimetry practice. Topics 
include introductory clinical rotations to areas associated with medical dosimetry practice 
including simulation, CT, medical physics, mold room, and treatment planning. Upon 


completion, students should be able to demonstrate competency by the completion of 


Clinical objectives. 


DOS 241 CLINICAL EDUCATION I 0 0 24 8 
Prerequisites: DOS 240 
Local Prereq: Enrollment in Medical Dosimetry program. 


_Corequisites: None 

_ This course provides an experiential opportunity for the student to observe and 
participate in increasingly complicated procedures. Topics include clinical rotations for 
all aspects of external beam treatment planning, including more complicated procedures 
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such as IMRT and IGRT. Upon completion, students should be able to demonstrate 
competency by the completion of clinical objectives. 


DOS 242 CLINICAL EDUCATION III 0 0 15 s 
Prerequisites: DOS 241 

Local Prereq: Enrollment in Medical Dosimetry program. 

Corequisites: None 

This course provides an experiential opportunity for the student to observe and 
participate more autonomously in the clinical areas associated with medical dosimetry 
practice. Topics include clinical rotations for all aspects of treatment planning, dose 
verification, quality assurance and brachytherapy. Upon completion, students should be 
able to demonstrate competency by the completion of clinical objectives. 


DOS 243 DOSIMETRY PHYSICS l 3 0 2 
Prerequisites: None 

Local Prereq: Enrollment in Medical Dosimetry program. 

Corequisites: None 

This course is designed to relate medical physics theory to clinical tools and techniques 
used by the medical dosimetrist. Topics include design, operation, and QA of linear 
accelerators, CT scanners, treatment simulators, and treatment planning computer 
hardware and software. Upon completion, students should be able to explain the 
components and operation of a linear accelerator, CT scanner and simulator. 


DOS 250 DOSE CALCULATIONS 2 0 0 2 
Prerequisites: DOS 210 and DOS 220 

Local Prereq: Enrollment in Medical Dosimetry program. 

Corequisites: None 

This course introduces the student to the concepts, quantities, and methodologies to 
perform external beam dose calculations for a variety of clinical situations. Topics 
include dose calculation methodology, precision and consequences of error, and an 
overview of the various types of required dose calculations. Upon completion, students 
should be able to perform dose calculations for a variety of clinical situations. 


DOS 260 BRACHYTHERAPY PLANNING 2 3 0 3 
Prerequisites: None 

Local Prereq: Enrollment in Medical Dosimetry program. 

Corequisites: None 

This course is designed to present concepts and techniques for all types of brachytherapy 
(radioactive implant) procedures used in radiation oncology. Topics include a review of 
radioactivity and radioactive decay, characteristics of linear and point radioactive 
sources, implant systems, calculational methods, implant equipment, and localization. 
Upon completion, students should be able to distinguish among the various types and 
designs of implants, and calculate isodose distributions. 


DOS 270 MEDICAL DOSIMETRY CAPSTONE 2 0 0 a 
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Prerequisites: None 

Local Prereq: Enrollment in Medical Dosimetry program. 

Corequisites: None 

This course provides a comprehensive review in preparation for national certification. 
Emphasis is placed on critical thinking and integration of didactic and clinical 
components. Upon completion, students should be able to demonstrate the knowledge 
required of any entry-level dosimetrist. 


DRAMA 


DRA 111 THEATRE APPRECIATION 3 0 0 3 

Prerequisites: None 

Corequisites: None 

This course provides a study of the art, craft, and business of the theatre. Emphasis is 
placed on the audience's appreciation of the work of the playwright, director, actor, 

designer, producer, and critic. Upon completion, students should be able to demonstrate 

a vocabulary of theatre terms and to recognize the contributions of various theatre artists. 

This course has been.approved to satisfy the Comprehensive Articulation Agreement 

general education core requirement in humanities/fine arts. 


DRA 112 LITERATURE OF THE THEATRE 3 0 0 3 
Prerequisites: None 
-Corequisites: None 
This course provides a survey of dramatic works from the classical Greek through the 
present. Emphasis is placed on the language of drama, critical theory, and background as 
well as on play reading and analysis. Upon completion, students should be able to 
articulate, orally and in writing, their appreciation and understanding of dramatic works. 
This course has been approved to satisfy the Comprehensive Articulation Agreement 
general education corerequirement in humanities/fine arts. 


DRA 122 ORAL INTERPRETATION 3 0 0 3 
Prerequisites: None 

-Corequisites: None 

This course introduces the dramatistic study of literature through performance. Emphasis 
Is placed on analysis and performance of poetry, drama, and prose fiction. Upon 
completion, students should be able to embody and discuss critically the speakers 
inherent in literature. This course has been approved to satisfy the Comprehensive 

| Articulation Agreement general education core requirement in humanities/fine arts. 


| DRA 124 READERS THEATRE 3 0 0 5 
Prerequisites: None 
Corequisites: None 
This course provides a theoretical and applied introduction to the medium of readers’ 
theatre. Emphasis is placed on the group performance considerations posed by various 
| a0 
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genres of literature. Upon completion, students should be able to adapt and present a 
literary script following the conventions of readers’ theatre. This course has been 
approved to satisfy the Comprehensive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 


DRA 130 ACTING I 0 6 0 3 

Prerequisites: None 

Corequisites: None 

This course provides an applied study of the actor's craft. Topics include role analysis, 
training the voice, and body concentration, discipline, and self-evaluation. Upon | 
completion, students should be able to explore their creativity in an acting ensemble. This 
course has been approved to satisfy the Comprehensive Articulation Agreement for | 
transferability as a premajor and/or elective course requirement. 

There is a $22.50 lab fee for this course. 


DRA 131 ACTING II 0 6 0 3 
Prerequisites: DRA 130 

Corequisites: None | 
This course provides additional hands-on practice in the actor's craft. Emphasis is place | 
on further analysis, characterization, growth, and training for acting competence. Upon _ 
completion, students should be able to explore their creativity in an acting ensemble. 
This course has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. 

There is a $22.50 lab fee for this course. 


DRA 135 ACTING FOR THE CAMERA I | 4 0 3 
Prerequisites: None 

Corequisites: None 

This course provides an applied study of the camera actor's craft. Topics include 
commercial, dramatic, and print performance styles. Upon completion, students should 
be able to explore their creativity in on-camera performance. This course has been 
approved to satisfy the Comprehensive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

There is a $15.00 lab fee for this course. 


DRA 136 ACTING FOR THE CAMERA II 1 4 0 3 
Prerequisites: DRA 135 

Corequisites: None 

This course provides additional hands-on study of the camera actor's craft. Emphasis is _ 
placed on more advanced camera acting theories, auditioning techniques, daytime drama, 
feature film, and print advertisement performance styles. Upon completion, students 
should be able to explore their creativity in on-camera performance. This course has been | 
approved to satisfy the Comprehensive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

There is a $15.00 lab fee for this course. 
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DRA 230 ACTING III 0 6 0 2 
Prerequisites: DRA 131 

Corequisites: None 

This course is designed to include an exploration of acting styles. Emphasis is placed on 
putting the actor's skills to work in a major theatrical form—musical, comedy, or drama. 
Upon completion, students should be able to explore their creativity in an acting 
ensemble. This course has been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or elective course requirement. 

There is a $22.50 lab fee for this course. 


DRA 231 ACTING IV 0 6 0 3 
Prerequisites: DRA 230 

Corequisites: None 

This course is designed to include further exploration of acting styles. Emphasis is 
placed on putting the actor's skills to work in a major theatrical form—musical, comedy, 
or drama. Upon completion, students should be able to explore their creativity in an 
acting ensemble. This course has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a premajor and/or elective course 
requirement. 

There is a $22.50 lab fee for this course. 


DEVELOPMENTAL READING/ENGLISH 


DRE 096 INTEGRATED READING & WRITING 2.5 ] 0 > 
Prerequisites: None 

Corequisites: None 

This course is designed to develop proficiency in specific integrated and contextualized 
‘treading and writing skills and strategies. Topics include reading and writing processes, 
critical thinking strategies, and recognition and composition of well-developed, coherent, 
and unified texts; these topics are primarily taught at the introductory level using texts 
‘primarily i in a Lexile® range of 960 to 1115. Upon completion, students should be able 
to apply those skills toward understanding a variety of academic and career-related texts 
and composing effective paragraphs. 


DRE 097 INTEGRATED READING WRITING II 2.5 l 0 3 
Prerequisites: DRE-096 

Corequisites: None 

This course is designed to develop proficiency in integrated and contextualized reading 
and writing skills and strategies. Topics include reading and writing processes, critical 
thinking strategies, and recognition and composition of well-developed, coherent, and 
unified texts; except where noted, these topics are taught at a reinforcement level using 
texts primarily in a Lexile® range of 1070 to 1220. Upon completion, students should be 
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able to demonstrate and apply those skills toward understanding a variety of complex | 
academic and career texts and composing essays incorporating relevant, valid evidence. | 
| 
| 


DRE 098 INTEGRATED READING WRITING III 2.5 0 3 
Prerequisites: DRE-097 

Corequisites: None 

This course is designed to develop proficiency in integrated and contextualized reading 
and writing skills and strategies. Topics include reading and writing processes, critical 
thinking strategies, and recognition and composition of well-developed, coherent, and 
unified texts; these topics are taught using texts primarily in the Lexile® range of 1185 to. 
1385. Upon completion, students should be able to apply those skills toward | 
understanding a variety of texts at the career and college ready level and toward 
composing a documented essay. 


ECONOMICS 


OT Baw | PRINCIPLES OF MICROECONOMICS | 3 0 0 3 fl 
Prerequisites: None ) 
Local Prereq: DMA 050 or MAT 070 
Corequisites: None 

This course introduces economic analysis of individual, business, and industry choices in | 
the market economy. Topics include the price mechanism, supply and demand, 
optimizing economic behavior, costs and revenue, market structures, factor markets, 
income distribution, market failure, and government intervention. Upon completion, 
students should be able to identify and evaluate consumer and business alternatives in 
order to efficiently achieve economic objectives. This course has been approved to 
satisfy the Comprehensive Articulation Agreement general education core requirement in| 
social/behavioral sciences. 


ECO 252 PRINCIPLES OF MACROECONOMICS 3 0 0 3 
Prerequisites: None 

LocaliPrerequnECOval 

Corequisites: None 

This course, for those who have not received credit for ECO 151, introduces economic 
analysis of aggregate employment, income, and prices. Topics include major schools of — 
economic thought; aggregate supply and demand; economic measures, fluctuations, and 
growth; money and banking; stabilization techniques; and international trade. Upon 
completion, students should be able to evaluate national economic components, 
conditions, and alternatives for achieving socioeconomic goals. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in social/behavioral sciences. 


EDUCATION 
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EDU 119 INTRO TO EARLY CHILD EDUC + 0 0 4 
Prerequisites: None 
Corequisites: None 


This course covers the foundations of the education profession, the diverse educational 


settings for young children, professionalism and planning developmentally appropriate 
programs for all children. Topics include historical foundations, program types, career 
options, professionalism and creating inclusive environments and curriculum responsive 
to the needs of all children and families. Upon completion, students should be able to 
design career plans and develop schedules, environments and activity plans appropriate 
for all children. This course is also available through the Virtual Learning Community 
(VLC). 


EDU 131 CHILD, FAMILY, & COMMUN 3 0 0 3 
Prerequisites: Take one set 
Set 1: ENG 080, RED 080 
Set 2: ENG 085 
Local Prereq: DRE 097 
Corequisites: None 


_ This course covers the development of partnerships between culturally and linguistically 
_ diverse families, children, schools and communities. Emphasis is placed on developing 


skills and identifying benefits for establishing, supporting, and maintaining respectful, 
collaborative relationships between diverse families, programs/schools, and community 


_ agencies/resources. Upon completion, students should be able to explain appropriate 

_ telationships between families, educators, and professionals that enhance development 

and educational experiences of all children. This course is also available through the 
Virtual Learning Community (VLC). 


| EDU 144 Chip DEVELOPMENT I 5 0 0 3 


Prerequisites: Take one set 
Set 1: ENG 080, RED 080 
Set 2: ENG 085 


_ Local Prereq: DRE 097 


Corequisites: None 


_ This course includes the theories of child development, needs, milestones, and factors 
_ that influence development, from conception through approximately 36 months. 


| 


_ Emphasis is placed on developmental sequences in physical/motor, emotional/social, 


cognitive, and language domains and the impact of multiple influences on development 


and learning. Upon completion, students should be able to compare/contrast 

_ typical/atypical developmental characteristics, explain environmental factors that impact 
_ development, and identify strategies for enhancing development. This course is also 

_ available through the Virtual Learning Community (VLC). This course has been 

_ approved to satisfy the Comprehensive Articulation Agreement for transferability as a 

_ premajor and/or elective course requirement. 
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| 
| 
EDU 145 CHILD DEVELOPMENT II 3 0 0 : | 
Prerequisites: Take one set 
Set 1: ENG 080, RED 080 | 
Set 2: ENG 085 | 
Local Prereq: DRE 097 . 
Corequisites: None 
This course includes the theories of child development, needs, milestones, and factors 
that influence development, from preschool through middle childhood. Emphasis is | 
placed on developmental sequences in physical/motor, emotional/social, cognitive, and 
language domains and the impact of multiple influences on development and learning. | 
Upon completion, students should be able to compare/contrast typical/atypical 
developmental characteristics, explain environmental factors that impact development, 
and identify strategies for enhancing development. This course is also available through 
the Virtual Learning Community (VLC). This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 


| 

EDU 146 CHILD GUIDANCE 3 0 0 3 

Prerequisites: Take one set | 
Set 1: ENG 080, RED 080 
Set 2: ENG 085 | 

LocaliPrereq i DREO9y 

Corequisites: None 

This course introduces principles and practical techniques including the design of 

learning environments for providing developmentally appropriate guidance for all 

children, including those at risk. Emphasis is placed on observation skills, cultural 

influences, underlying causes of behavior, appropriate expectations, development of self 

control and the role of communication and guidance. Upon completion, students should 

be able to demonstrate direct/indirect strategies for preventing problem behaviors, 

teaching appropriate/acceptable behaviors, negotiation, setting limits and recognizing at 

risk behaviors. This course is also available through the Virtual Learning Community 

(VLC). This course has been approved to satisfy the Comprehensive Articulation 

Agreement for transferability as a premajor and/or elective course requirement. 


EDU 151 CREATIVE ACTIVITIES 3 0 0 3 | 
Prerequisites: Take one set 

| Set 1: ENG 080, RED 080 

Set 2: ENG 085 | 

Local Prereq: DRE 097 . 
Corequisites: None | 
Local coreq: EDU 151A 
This course covers planning, creation and adaptation of developmentally supportive 
learning environments with attention to curriculum, interactions, teaching practices and 
learning materials. Emphasis is placed on creating and adapting integrated, meaningful, 
challenging and engaging developmentally supportive learning experiences in art, music, — 
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movement and dramatics for all children. Upon completion, students should be able to 
create, adapt, implement and evaluate developmentally supportive learning materials, 
experiences and environments. This course is also available through the Virtual 
Learning Community (VLC). 


EDU ISIA CREATIVE ACTIVITIES LAB 0 2 0 l 
Prerequisites: Take one set 

Set 1: ENG 080, RED 080 

Set 2: ENG 085 
Local Prereq: DRE 097 
Corequisites: EDU 151 
This course provides a laboratory component to complement EDU 151. Emphasis is 
placed on practical experiences that enhance concepts introduced in the classroom. Upon 
completion, students should be able to demonstrate a practical understanding of the 
development and implementation of appropriate creative activities. 


BDU 153 HEALTH, SAFETY & NUTRIT 3 0 0 3 
Prerequisites: Take one set 

Set 1: ENG 080, RED 080 

Set 2: ENG 085 
Local Prereq: DRE 097 
Corequisites: None 
socal coreq: EDU 153A 
_ This course covers promoting and maintaining the health and well-being of all children. 
Topics include health and nutritional guidelines, common childhood illnesses, 
_ Maintaining safe and healthy learning environments, recognition and reporting of abuse 
and neglect and state regulations. Upon completion, students should be able to 
_ demonstrate knowledge of health, safety, and nutritional needs, safe learning 
_ environments, and adhere to state regulations. This course is also available through the 
_ Virtual Learning Community (VLC). 


EDU 153A HEALTH, SAFETY, & NUT LAB 0 g 0 | 
_ Prerequisites: Take one set 
| Set 1: ENG 080, RED 080 
| Set 2: ENG 085 
Local Prereq: DRE 097 
_ Corequisites: EDU 153 
| This course provides a laboratory component to complement EDU 153. Emphasis is 
_ placed on practical experiences that enhance concepts introduced in the classroom. Upon 
_ completion, students should be able to demonstrate a practical understanding of the 
_ development and implementation of safe indoor/outdoor environments and nutrition 
_ education programs. 


_ EDU 184 EARLY CHILD INTRO PRACT l 3 0 2 
_ Prerequisites: Take one set 
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Set 1: ENG 080, RED 080, EDU 119 

Set’2: ENG 085; EDU E19 
Local Prereq: DRE 097, EDU 119, EDU 144, EDU 145, EDU 146, and EDU 151 
Corequisites: None | 
This course introduces students to early childhood settings and applying skills in a three 
star (minimum) or NAEYC accredited or equivalent, quality early childhood 
environment. Emphasis is placed on observing children and assisting in the 
implementation of developmentally appropriate activities/environments for all children; 
and modeling reflective/professional practices. Upon completion, students should be able 
to demonstrate developmentally appropriate interactions with children and 
ethical/professional behaviors as indicated by assignments and onsite faculty visits. 


EDU 216 FOUNDATIONS OF EDUCATION 4 0 0 + 
Prerequisites: Take one set 

Set 1: ENG 090, RED 090 

Set 2: ENG 095 
Local Prereq: DRE 098 

Corequisites: None 
This course introduces the American educational system and the teaching profession. 
Topics include historical and philosophical foundations of education, contemporary 
educational, structural, legal, and financial issues, and experiences in public school 
classrooms. Upon completion, students should be able to relate classroom observations 
to the roles of teachers and schools and the process of teacher education. This course has 
been approved to satisfy the Comprehensive Articulation Agreement for transferability as 
a premajor and/or elective course requirement at select institutions only. This course is 
also available through the Virtual Learning Community (VLC). 
(EDU 216 replaced EDU 116) 


EDU) 221 CHILDREN WITH EXCEPTIONAL 3 0 0 3 
Prerequisites: Take one set | 

Set 1: ENG 090, RED 090, EDU 144 EDU 145 

Set 2: ENG 090, RED 090, PSY 244 PSY 245 

Set 3: ENG 095, EDU 144 EDU 145 

Set 4: ENG 095, PSY 244 PSY 245 
Local Prereq: DRE 098 
Corequisites: None 
This course introduces children with exceptionalities, their families, support services, 
inclusive/diverse settings, and educational/family plans based on the foundations of child 
development. Emphasis is placed on the characteristics of exceptionalities, observation 
and assessment of children, strategies for adapting the learning environment, and 
identification of community resources. Upon completion, students should be able to 
recognize diverse abilities, describe the referral process, and depict collaboration with 
families/professionals to plan/implement, and promote best practice. This course has 
been approved to satisfy the Comprehensive Articulation Agreement for transferability as 
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a premajor and/or elective course requirement at select institutions only. This course is 
also available through the Virtual Learning Community (VLC). 


EDU 234 
Prerequisites: 


Local Prereq: 
Corequisites: 


INFANTS, TODDLERS, & TWOS 3 0 0 3 
Take one set 

Set 1: ENG 090, RED 090, EDU 119 

Set 2: ENG 095, EDU 119 

DRE 098 

None 


This course covers the unique needs and rapid changes that occur in the first three years 
of life and the inter-related factors that influence development. Emphasis is placed on 
recognizing and supporting developmental milestones through purposeful strategies, 
responsive care routines and identifying elements of quality, inclusive early care and 
education. Upon completion, students should be able to demonstrate respectful 
relationships that provide a foundation for healthy infant/toddler/twos development, 
plan/select activities/materials, and partner with diverse families. 


EDU 235 
_ Prerequisites: 


Local Prereq: 
Corequisites: 


SCHOOL-AGE DEV & PROGRAM 3 0 0 3 
Take one set 

Set 1: ENG 090, RED 090 

Set 2: ENG 095 

DRE 098 

None 


This course includes developmentally appropriate practices in group settings for school- 


age children. Emphasis is placed on principles of development, environmental planning, 
_and positive guidance techniques. Upon completion, students should be able to discuss 

_ developmental principles for all children ages five to twelve and plan and implement 

_ developmentally-appropriate activities. 


EDU 251 
_ Prerequisites: 


Local Prereq: 
_ Corequisites: 
Local coreq: 


EXPLORATION ACTIVITIES 3 0 0 3 
Take one set 

Set 1: ENG 090, RED 090 

Set 2: ENG 095 

DRE 098, EDU 151, and EDU 151A 

None 

EDU 251A 


This course covers discovery experiences in science, math, and social studies. Emphasis 
“is placed on developing concepts for each area and encouraging young children to 
explore, discover, and construct concepts. Upon completion, students should be able to 
discuss the discovery approach to teaching, explain major concepts in each area, and plan 
_ appropriate experiences for children. 


| 
EDU 251A 
_ Prerequisites: 


EXPLORATION ACT LAB 0 2 0 l 
Take one set 
Set 1: ENG 090, RED 090 
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Set 2: ENG 095 
Local Prereq: DRE 098, EDU 151, and EDU 151A 
Corequisites: EDU 251 
This course provides a laboratory component to complement EDU 251. Emphasis is 
placed on practical experiences that enhance concepts introduced in the classroom. Upon 
completion, students should be able to demonstrate a practical understanding of the 
development and implementation of appropriate science, math, and social studies 
activities for children. 


EDU 259 CURRICULUM PLANNING B 0 0 3 
Prerequisites: Take one set 

Set 1: ENG 090, RED 090, EDU 119 

SeuZvENG O9SR ER DUT IS 
Local Prereq: DRE 098 
Corequisites: None 
This course is designed to focus on curriculum planning for three to five year olds. 
Topics include philosophy, curriculum models, indoor and outdoor environments, 
scheduling, authentic assessment, and planning developmentally appropriate experiences. 
Upon completion, students should be able to evaluate children's development, critique 
curriculum, plan for individual and group needs, and assess and create quality 
environments. 


EDU 261 EARLY CHILDHOOD ADMIN I 3 0 0 5 
Prerequisites: Take one set 

Set 1: ENG 090, RED 090 

Set 2: ENG 095 
Local Prereq: DRE 098 
Corequisites: EDU 119 
This course introduces principles of basic programming and staffing, budgeting/financial 
management and marketing, and rules and regulations of diverse early childhood 
programs. Topics include program structure and philosophy, standards of NC child care 
programs, finance, funding resources, and staff and organizational management. Upon 
completion, students should be able to develop components of program/personnel 
handbooks, a program budget, and demonstrate knowledge of fundamental marketing 
strategies and NC standards. This course is also available through the Virtual Learning 
Community (VLC). 


EDU,262 EARLY CHILDHOOD ADMIN II 3 0 0 3 
Prerequisites: Take one set 
Set 1: ENG 090, RED 090, EDU 261 
Set 2: ENG 095, EDU 261 
Local Prereq: DRE 098 
Corequisites: EDU 119 
This course focuses on advocacy/leadership, public relations/community outreach and 
program quality/evaluation for diverse early childhood programs. Topics include 
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program evaluation/accreditation, involvement in early childhood professional 
organizations, leadership/mentoring, family, volunteer and community involvement and 
early childhood advocacy. Upon completion, students should be able to define and 
evaluate all components of early childhood programs, develop strategies for advocacy 
and integrate community into programs. This course is also available through the 
Virtual Learning Community (VLC). 


BDU 271 EDUCATIONAL TECHNOLOGY 2 ul 0 s) 


Prerequisites: Take one set 


Set 1: ENG 090, RED 090 
Set 2: ENG 095 
Local Prereq: DRE 098 
Corequisites: None 
This course introduces the use of technology to enhance teaching and learning in all 
educational settings. Topics include technology concepts, instructional strategies, 


_ materials and adaptive technology for children with exceptionalities, facilitation of 


assessment/evaluation, and ethical issues surrounding the use of technology. Upon 
completion, students should be able to apply technology enhanced instructional 
strategies, use a variety of technology resources and demonstrate appropriate technology 
skills in educational environments. This course is also available through the Virtual 


Learning Community (VLC). 


EDU 280 LANGUAGE & LITERACY EXP 3 0 0 3 
Prerequisites: Take one set 
Set 1: ENG 090, RED 090 
Set 2: ENG 095 
Local Prereq: DRE 098 
Corequisites: None 
This course is designed to expand students’ understanding of children’s language and 


_ literacy development and provides strategies for enhancing language/literacy experiences 
_ in an enriched environment. Topics include selection of diverse literature and interactive 


media, the integration of literacy concepts throughout the curriculum, appropriate 


_ observations/assessments and inclusive practices. Upon completion, students should be 


able to select, plan, implement and evaluate developmentally appropriate and diverse 
language/literacy experiences. This course is also available through the Virtual 
Learning Community (VLC). 


EDU 284 EARLY CHILD CAPSTONE PRAC I 7 0 4 
_ Prerequisites: Take one set 


Set 1: ENG 090, RED 090, EDU 119, EDU 144, EDU 145, EDU 146, EDU 151 


| Set 2: ENG 090, RED 090, EDU 119, PSY 244, PSY 245, EDU 146, EDU 151 


Set 3: ENG 090, RED 090, EDU 119, PSY 245, EDU 144, EDU 146, EDU 151 
Set 4: ENG 090, RED 090, EDU 119, PSY 244, EDU 145, EDU 146, EDU 151 
Set 5: ENG 095, EDU 119, EDU 144, EDU 145, EDU 146, EDU 151 
Set 6: ENG 095, EDU 119, PSY 244, PSY 245, EDU 146, EDU 151 
387 


Clin/ Credit 
Class Lab WExp Hours 


Set 7: ENG 095, EDU 119, EDU 144, PSY 245, EDU 146, EDU 151 

Set 8: ENG 095, EDU 119, EDU 145, PSY 244, EDU 146, EDU 151 

Local Prereq: DRE 098 

Corequisites: None 

This course 1s designed to allow students to apply skills in a three star (minimum) or 
NAEYC accredited or equivalent, quality early childhood environment. Emphasis is 
placed on designing, implementing and evaluating developmentally appropriate activities 
and environments for all children; supporting/involving families; and modeling reflective | 
and professional practices. Upon completion, students should be able to demonstrate 
developmentally appropriate plans/assessments, appropriate guidance techniques and 
ethical/professional behaviors as indicated by assignments and onsite faculty visits. 


ENGINEERING 


EGR 120 ENG & DESIGN GRAPHICS 2 2 0 5 
Prerequisites: None 

Corequisites: None 

This course introduces the graphical tools for engineering and design communications. 
Emphasis is placed upon selecting the appropriate methods and tools and conveying 
ideas using sketches, orthographic views and projections, and computer graphics 
applications. Upon completion, students should be able to communicate essential features 
or two-dimensional and three-dimensional objects using the proper tools and methods. 


EGR 125 APPL SOFTWARE FOR TECH 1 2 0 2 
Prerequisites: None 

Corequisites: None 

This course introduces personal computer software and teaches students how to 
customize the software for technical applications. Emphasis is placed on the use of 
common office applications software such as spreadsheets, word processing, graphics, 
and Internet access. Upon completion, students should be able to demonstrate 
competency in using applications software to solve technical problems and communicate 
the results in text and graphical formats. 


BGR150 INTRO TO ENGINEERING l 2 0 ib 
Prerequisites: None 

Corequisites: None 

This course is an overview of the engineering profession. Topics include goal setting 
and career assessment, ethics, public safety, the engineering method and design process, 
written and oral communication, interpersonal skills and team building, and computer 
applications. Upon completion, students should be able to understand the engineering 
process, the engineering profession, and utilize college resources to meet their 
educational goals. This course has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a premajor and/or elective course 
requirement. 
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EGR 220 ENGINEERING STATICS 3 0 0 3 
Prerequisites: PHY 251 

Corequisites: MAT 272 

This course introduces the concepts of engineering based on forces in equilibrium. 
Topics include concentrated forces, distributed forces, forces due to friction, and inertia 
as they apply to machines, structures, and systems. Upon completion, students should be 
able to solve problems which require the ability to analyze systems of forces in static 
equilibrium. This course has been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or elective course requirement. 


EGR 225 ENGINEERING DYNAMICS : 0 0 3 
Prerequisites: EGR 220 

Corequisites: MAT 273 

This course introduces the concepts of engineering based on the analysis of motion in 
Cartesian, cylindrical, and spherical coordinate systems. Topics include the two and three 
dimensional! motion of particles and rigid bodies, the forces associated with that motion, 
and relative motion between two coordinate systems. Upon completion, students should 
be able to solve problems which require the ability to analyze the motion and forces 
involved in a dynamic system. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 


EGR 250 STATICS/STRENGTH OF MATER 4 3 0 5 
Prerequisites: Take one course: MAT 121, MAT 161, MAT 171, OR MAT 175 
Corequisites: None 


_ This course includes vector analysis, equilibrium of force systems, friction, sectional 


properties, stress/strain, and deformation. Topics include resultants and components of 
forces, moments and couples, free-body diagrams, shear and moment diagrams, trusses, 
frames, beams, columns, connections, and combined stresses. Upon completion, students 


_ should be able to analyze simple structures. 


EGR 280 TECH PROJ DOCUMENTATION 0 2 0 l 
_ Prerequisites: None 


Corequisites: None 
This course provides an opportunity for students to apply technical documentation skills. 
Emphasis is placed on research, documentation, technical reporting, and presentation 


_ skills associated with capstone design projects. Upon completion, students should be able 
_ to demonstrate technical documentation skills consistent with those of engineering 
technicians in the workplace. 


EGR 285 DESIGN PROJECT 0 4 0 2 
Prerequisites: None 


_Corequisites: None 
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This course provides the opportunity to design an instructor-approved project using 
previously acquired skills. Emphasis is placed on selection, proposal, design, testing, 
and documentation of the approved project. Upon completion, students should be able to 
present and demonstrate projects. 


ELECTRICITY 


BUI INTRODUCTION TO ELECTRICITY 2 2 0 3 
Prerequisites: None | 

Corequisites: None 

This course introduces the fundamental concepts of electricity and test equipment to non- 
electrical/electronic majors. Topics include basic DC and AC principles (voltage, 
resistance, current, impedance); components (resistors, inductors, and capacitors); power; 
and operation of test equipment. Upon completion, students should be able to construct 
and analyze simple DC and AC circuits using electrical test equipment. 

There is a $7.50 lab fee for this course. 


BELG M2 DC/AC ELECTRICITY 3 6 0 5 
Prerequisites: None 

Corequisites: None 

This course introduces the fundamental concepts of and computations related to DC/AC 
electricity. Emphasis is placed on DC/AC circuits, components, operation of test 
equipment; and other related topics. Upon completion, students should be able to 
construct, verify, and analyze simple DC/AC circuits.. 

There is a $22.50 lab fee for this course. 


BUGIS RESIDENTIAL WIRING 2 6 0 4 
Prerequisites: None 

Corequisites: None 

This course introduces the care/usage of tools and materials used in residential electrical 
installations and the requirements of the National Electrical Code. Topics include NEC, 
electrical safety, and electrical print reading; planning, layout; and installation of 
electrical distribution equipment; lighting; overcurrent protection; conductors; branch 
circuits; and conduits. Upon completion, students should be able to properly install 
conduits, wiring, and electrical distribution equipment associated with residential 
electrical installations 

There is a $22.50 lab fee for this course. 


BLG@al14 COMMERCIAL WIRING 2, 6 0 + 
Prerequisites: None 

Corequisites: None 

This course provides instruction in the application of electrical tools, materials, and test 
equipment associated with commercial electrical installations. Topics include the NEC; 
safety; electrical blueprints; planning, layout, and installation of equipment and conduits; 
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and wiring devices such as panels and overcurrent devices. Upon completion, students 
should be able to properly install equipment and conduit associated with commercial 
electrical installations.. 

There is a $22.50 lab fee for this course. 


BEC 115 INDUSTRIAL WIRING 2 6 0 4 
Prerequisites: None 

Corequisites: None 

This course covers layout, planning, and installation of wiring systems in industrial 
facilities. Emphasis is placed on industrial wiring methods and materials. Upon 
completion, students should be able to install industrial systems and equipment. 

There is a $22.50 lab fee for this course. 


ELC 117 MOTORS AND CONTROLS 2 6 0 4A 
Prerequisites: None 

_Corequisites: None 
This course introduces the fundamental concepts of motors and motor controls. Topics 
include ladder diagrams, pilot devices, contactors, motor starters, motors, and other 
control devices. Upon completion, students should be able to properly select, connect, 
and troubleshoot motors and control circuits. 

- There is a $22.50 lab fee for this course. 


ELC 118 NATIONAL ELECTRICAL CODE H 2 0 u 

_ Prerequisites: None 

_Corequisites: None 

_ This course covers the use of the current National Electrical Code. Topics include the 
NEC history, wiring methods, overcurrent protection, materials, and other related topics. 
| Upon completion, students should be able to effectively use the NEC. 


| ELC 119 NEC CALCULATIONS | 2 0 2 
Prerequisites: None 

Corequisites: None 

This course covers branch circuit, feeder, and service calculations. Emphasis is placed 
on sections of the National Electrical Code related to calculations. Upon completion, 
students should be able to use appropriate code sections to size wire, conduit, and 
overcurrent devices for branch circuits, feeders, and service. 

There is a $7.50 lab fee for this course. 


BLC 120 INTRO TO WIRING 2 2 0 3 
_ Prerequisites: None 
Corequisites: None 
This course is an introduction to wiring concepts for non-electricians. Topics include 
safety, tools, materials, techniques and terminology associated with electrical wiring. 
Upon completion, students should be able to use and/or identify wiring tools, materials 
| and procedures at an introductory level. 
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There is a $7.50 lab fee for this course. 


ELLOS DIAGRAMS AND SCHEMATICS ] 2 0 jy 
Prerequisites: None | 
Corequisites: None 

This course covers the interpretation of electrical diagrams, schematics, and drawings 
common to electrical applications. Emphasis is placed on reading and interpreting 
electrical diagrams and schematics. Upon completion, students should be able to read 
and interpret electrical diagrams and schematics. 

There is a $7.50 lab fee for this course. 


BEALS INTRODUCTION TO PLC 2 3 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the programmable logic controller (PLC) and its associated 
applications. Topics include ladder logic diagrams, input/output modules, power 
supplies, surge protection, selection/installation of controllers, and interfacing of 
controllers with equipment. Upon completion, students should be able to understand 
basic PLC systems and create simple programs. This course is also available through the 
Virtual Learning Community (VLC). 

There is a $11.25 lab fee for this course. 


BELG 131 CIRCUIT ANALYSIS I 3 3 0 + 

Prerequisites: None 

Local prereq: Take one of the following courses or have credit for one on the following 
courses: DMA 040, MAT 060, MAT 070, MAT 080, MAT 090, MAT 
095, MAT 120, MAT 121, MAT 161, or MAT 175 

Corequisites: None 

This course introduces DC and AC electricity with an emphasis on circuit analysis, 

measurements, and operation of test equipment. Topics include DC and AC principles, 

circuit analysis laws and theorems, components, test equipment operation, circuit 

simulation, and other related topics. Upon completion, students should be able to 

interpret circuit schematics; design, construct, verify, and analyze DC/AC circuits; and 

properly use test equipment. 

There is a $11.25 lab fee for this course. 


ELC 131A CIRCUIT ANALYSIS I LAB 0 3 0 
Prerequisites: None 

Corequisites: ELC 131 

This course provides laboratory assignments as applied to fundamental principles 

of DC/AC electricity. Emphasis is placed on measurements and evaluation of 
electrical components, devices and circuits. Upon completion, the students will 

gain hands-on experience by measuring voltage, current, and opposition to current 
flow utilizing various meters and test equipment. 
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ELC 138 DC CIRCUIT ANALYSIS ats 3 0 4 
Prerequisites: None 

Corequisites: None 

This course introduces DC electricity with an emphasis on circuit analysis, 
measurements, and operation of test equipment. Topics include DC principles, circuit 
analysis laws and theorems, components, test equipment operation, circuit simulation, 
and other related topics. Upon completion, students should be able to interpret circuit 
schematics; design, construct, and analyze DC circuits; and properly use test equipment. 


ELC 139 AC CIRCUIT ANALYSIS 5 3 0 4 
Prerequisites: None 

Corequisites: None 

This course introduces AC electricity with an emphasis on circuit analysis, 
measurements, and operation of test equipment. Topics include AC voltages, circuit 
analysis laws and theorems, reactive components and circuits, transformers, test 
equipment operation, circuit simulation, and other related topics. Upon completion, 
students should be able to interpret AC circuit schematics; analyze and troubleshoot AC 
circuits; and properly use test equipment. 


ELC 213 INSTRUMENTATION 3 ou 0 4 
Prerequisites: None 

Corequisites: None 

This course covers the fundamentals of instrumentation used in industry. Emphasis is 
placed on electric, electronic, and other instruments. Upon completion, students should 
be able to install, maintain, and calibrate instrumentation. 

There is a $7.50 lab fee for this course. 


PLC 220 PHOTOVOLTAIC SYS TECH vs 3 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the concepts, tools, techniques, and materials needed to 
understand systems that convert solar energy into electricity with photovoltaic (pv) 
technologies. Topics include site analysis for system integration, building codes, and 
advances in photovoltaic technology. Upon completion, students should be able to 
demonstrate an understanding of the principles of photovoltaic technology and current 
applications. 

There is a $11.25 lab fee for this course. 


BLC 228 PLC APPLICATIONS 2 6 0 | 
Prerequisites: None 


_ Corequisites: None 
_ This course covers programming and applications of programmable logic controllers. 
_ Emphasis is placed on programming techniques, networking, specialty I/O modules, and 


system troubleshooting. Upon completion, students should be able to specify, implement, 
and maintain complex PLC controlled systems. 
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There is a $22.50 lab fee for this course. 


ELECTRONICS 


ELN 131 ANALOG ELECTRONICS I 3 3 0 4 
Prerequisites: None 

Localiprereq: Take ELGii3 1; BLOM 2QWor (BDGU138 BEG 139) 

Corequisites: None 

This course introduces the characteristics and applications of semiconductor devices and 
circuits. Emphasis is placed on analysis, selection, biasing, and applications. Upon 
completion, students should be able to construct, analyze, verify, and troubleshoot analog 
circuits using appropriate techniques and test equipment.. 

There is a $11.25 lab fee for this course. 


ELN 132 ANALOG ELECTRONICS II 3 3 0 4 
Prerequisites: None 

Local prereq: #EEGw3 | 

Corequisites: None 

This course covers additional applications of analog electronic circuits with an emphasis 
on analog and mixed signal integrated circuits (IC). Topics include amplification, 
filtering, oscillation, voltage regulation, and other analog circuits. Upon completion, 
students should be able to construct, analyze, verify, and troubleshoot analog electronic 
circuits using appropriate techniques and test equipment 

There is a $11.25 lab fee for this course. 


ELN 133 DIGITAL ELECTRONICS 3 3 0 4 
Prerequisites: None 

Corequisites: None 

This course covers combinational and sequential logic circuits. Topics include number 
systems, Boolean algebra, logic families, medium scale integration (MSI) and large scale 
integration (LSI) circuits, analog to digital (AD) and digital to analog (DA) conversion, 
and other related topics. Upon completion, students should be able to construct, analyze, 
verify, and troubleshoot digital circuits using appropriate techniques and test equipment. 
This course is also available through the Virtual Learning Community (VLC). 

There is a $11.25 lab fee for this course. 


ELN 229 INDUSTRIAL ELECTRONICS 3 3 0 4 
Prerequisites: None 

Corequisites: None 

This course covers semiconductor devices used in industrial applications. Topics include 
the basic theory, application, and operating characteristics of semiconductor devices. 
Upon completion, students should be able to construct and/or troubleshoot these devices 
for proper operation in an industrial electronic circuit. 

There is a $11.25 lab fee for this course. 
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ELN 231 INDUSTRIAL CONTROLS 2 3 0 3 
Prerequisites: None 

Corequisites: None 

_This course introduces the fundamental concepts of control of rotating machinery and 
associated peripheral devices. Topics include rotating machine theory, ladder logic, 
electromechanical and solid state relays, motor controls, pilot devices, three-phase power 
systems, and other related topics. Upon completion, students should be able to interpret 
schematics and demonstrate an understanding of electromechanical and electronic control 
of rotating machinery. 


ELN 232 INTRO TO MICROPROCESSORS 3 3 0 4 
Prerequisites: None 

Local prereq: ELN 133 

Corequisites: None 

_ This course introduces microprocessor architecture and microcomputer systems 
including memory and input/output interfacing. Topics include low-level language 
programming, bus architecture, I/O systems, memory systems, interrupts, and other 

_ related topics. Upon completion, students should be able to interpret, analyze, verify, 
and troubleshoot fundamental microprocessor circuits and programs using appropriate 
~ techniques and test equipment. 


_ ELN 234 COMMUNICATION SYSTEMS 3 3 0 4 

Prerequisites: None 

Corequisites: None 

This course introduces the fundamentals of electronic communication systems. Topics 

_ include the frequency spectrum, electrical noise, modulation techniques, characteristics 
of transmitters and receivers, and digital communications. Upon completion, students 

_ should be able to interpret analog and digital communication circuit diagrams, analyze 

transmitter and receiver circuits, and use appropriate communication test equipment. 


ELN 275 TROUBLESHOOTING l 3 0 Dis 
Prerequisites: None 

_ Corequisites: None 

This course covers techniques of analyzing and repairing failures in electronic 
equipment. Topics include safety, signal tracing, use of service manuals, and specific 
troubleshooting methods for analog, digital, and other electronics-based circuits and 
systems. Upon completion, students should be able to logically diagnose and isolate 
faults and perform necessary repairs to meet manufacturers’ specifications. 


_ ENGLISH 
“ENG 102. APPLIED COMMUNICATIONS II 3 0 Criges 


Prerequisites: None 
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Corequisites: None 

This course is designed to enhance writing and speaking skills for the workplace. 
Emphasis is placed on generating short writings such as job application documents, 
memoranda, and reports and developing interpersonal communication skills with 
employees and the public. Upon completion, students should be able to prepare 
effective, short, and job-related written and oral communications. 


ENG 111 EXPOSITORY WRITING 3 0 0 3 
Prerequisites: Take 1 group: 

Group 1: ENG 090 RED 090 

Group 2: ENG 095 

Group 3: DRE 098 

Group 4: DRE 099 

OR appropriate placement test score 
Corequisites: None 
This course is the required first course in a series of two designed to develop the ability 
to produce clear expository prose. Emphasis is placed on the writing process including 
audience analysis, topic selection, thesis support and development, editing, and revision. 
Upon completion, students should be able to produce unified, coherent, well-developed 
essays using standard written English. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in English 
composition. This course is also available through the Virtual Learning Community 
(VLC). This course has been designated a Writing Intensive Course. 


ENG 112 ARGUMENT-BASED RESEARCH 3 0 0 3 
Prerequisites: ENG 111 

Corequisites: None 

This course, the second in a series of two, introduces research techniques, documentation 
styles, and argumentative strategies. Emphasis is placed on analyzing information and 
ideas and incorporating research findings into documented argumentative essays and 
research projects. Upon completion, students should be able to summarize, paraphrase, 
interpret, and synthesize information from primary and secondary sources using standard 
research format and style. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in English composition. This 
course is also available through the Virtual Learning Community (VLC). This course has 
been designated a Writing Intensive Course. 


ENG 113 LITERATURE-BASED RESEARCH 3 0 0 3 
Prerequisites: ENG 111 

Corequisites: None 

This course, the second in a series of two, expands the concepts developed in ENG 111 
by focusing on writing that involves literature-based research and documentation. 
Emphasis is placed on critical reading and thinking and the analysis and interpretation of 
prose, poetry, and drama: plot, characterization, theme, cultural context, etc. Upon 
completion, students should be able to construct mechanically-sound, documented essays 
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and research papers that analyze and respond to literary works. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in English composition. This course is also available through the Virtual 
Learning Community (VLC). This course has been designated a Writing Intensive 
Course. 


ENG 114 PROFESSIONAL RESEARCH 

AND REPORTING 3 0 0 3 
Prerequisites: ENG 111 
Corequisites: None 
This course, the second in a series of two, is designed to teach professional 
communication skills. Emphasis is placed on research, listening, critical reading and 
thinking, analysis, interpretation, and design used in oral and written presentations. 
Upon completion, students should be able to work individually and collaboratively to 
produce well-designed business and professional written and oral presentations. This 
course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in English composition. This course is also available 
through the Virtual Learning Community (VLC). This course has been designated a 
Writing Intensive Course. 


ENG 125 CREATIVE WRITING I 3 0 0 3 
Prerequisites: ENG 111 


Corequisites: None 
_ This course is designed to provide students with the opportunity to practice the art of 
creative writing. Emphasis is placed on writing, fiction, poetry, and sketches. Upon 


| 
| 
} 


completion, students should be able to craft and critique their own writing and critique 


_ the writing of others. This course has been approved to satisfy the Comprehensive 
_ Articulation Agreement for transferability as a premajor and/or elective course 
| requirement. 


| ENG 126 CREATIVE WRITING II 3 0 0 3 
Prerequisites: ENG 125 

_Corequisites: None 

_ This course is designed as a workshop approach for advancing imaginative and literary 
skills. Emphasis is placed on the discussion of style, techniques, and challenges for first 


_ publications. Upon completion, students should be able to submit a piece of their writing 
for publication. This course has been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or elective course requirement. 


ENG 131 INTRODUCTION TO LITERATURE 3 0 0 3 


| Prerequisites: ENG 111 
Corequisites: Take one course: ENG 112, ENG 113 or ENG 114 


| This course introduces the principal genres of literature. Emphasis is placed on literary 
terminology, devices, structure, and interpretation. Upon completion, students should be 
able to analyze and respond to literature. This course has been approved to satisfy the 
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Comprehensive Articulation Agreement general education core requirement in 
humanities/fine arts. This course is also available through the Virtual Learning 
Community (VLC). 


ENG 134 INTRODUCTION TO POETRY 3 0 0 3 
Prerequisites: ENG 111 

Corequisites: Take one course: ENG 112, ENG 113, or ENG 114 

This course provides intensive study of the poem as a literary form, based on close 
reading of representative texts. Emphasis is placed on the development and analysis of 
poetry. Upon completion, students should be able to interpret, analyze, and discuss the 
distinguishing features of poetry. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement 


ENG 135 INTRO TO SHORT FICTION 3 0 0 3 
Prerequisites: ENG 111 

Corequisites: Take one course: ENG 112, ENG 113, or ENG 114 

This course provides intensive study of short fiction as a literary form, based on close 
reading of representative texts. Emphasis is placed on the development and analysis of 
short fiction. Upon completion, students should be able to interpret, analyze, and discuss 
the distinguishing features of short fiction. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement 


ENG 231 AMERICAN LITERATURE I 3 0 0 3 
Prerequisites: Take one course: ENG 112, ENG 113, or ENG 114 

Corequisites: None 

This course covers selected works in American literature from its beginnings to 1865. 
Emphasis is placed on historical background, cultural context, and literary analysis of 
selected prose, poetry, and drama. Upon completion, students should be able to interpret, 
analyze, and respond to literary works in their historical and cultural contexts. This 
course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in humanities/fine arts. This course is also available through 
the Virtual Learning Community (VLC). 


ENG 232 AMERICAN LITERATURE II @) 0 0 e) 
Prerequisites: Take one course: ENG 112, ENG 113, or ENG 114 

Corequisites: None 

This course covers selected works in American literature from 1865 to the present. 
Emphasis is placed on historical background, cultural context, and literary analysis of 
selected prose, poetry, and drama. Upon completion, students should be able to interpret, 
analyze, and respond to literary works in their historical and cultural contexts. This 

course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in humanities/fine arts. This course is also available through 
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the Virtual Learning Community (VLC). This course has been designated a Writing 
Intensive course. 


ENG 233 MAJOR AMERICAN WRITERS 3 0 0 3 
Prerequisites: Take one course: ENG 112, ENG 113, or ENG 114 

Corequisites: None 

This course provides an intensive study of the works of several major American authors. 
Emphasis is placed on American history, culture, and the literary merits. Upon 
completion, students should be able to interpret, analyze, and evaluate the works studied. 
This course has been approved to satisfy the Comprehensive Articulation Agreement 
general education core requirement in humanities/fine arts. This course is also available 
through the Virtual Learning Community (VLC). 


ENG 235 SURVEY OF FILM AS LIT 3 0 0 3 
Prerequisites: ENG 113 

Corequisites: None 

This course provides a study of the medium of film with a focus on the historical impact 


_ and the various literary genres of movies. Emphasis is placed on an appreciation of film 
as a form of literature which demonstrates various elements of fiction (character, setting, 


_ theme, etc.). Upon completion, students should be able to analyze film critically in 


various literary contexts. This course has been approved to satisfy the Comprehensive 
Articulation Agreement pre-major and/or elective course requirement. 


_ ENG 241 BRITISH LITERATURE I 3 0 0 2 


Prerequisites: Take one course: ENG 112, ENG 113, or ENG 114 


_ Corequisites: None 


This course covers selected works in British literature from its beginnings to the 


_ Romantic Period. Emphasis is placed on historical background, cultural context, and 

_ literary analysis of selected prose, poetry, and drama. Upon completion, students should 
_ be able to interpret, analyze, and respond to literary works in their historical and cultural 
contexts. This course has been approved to satisfy the Comprehensive Articulation 

_ Agreement general education core requirement in humanities/fine arts. This course is 


also available through the Virtual Learning Community (VLC). 


_ ENG 242 BRITISH LITERATURE I 3 0 0 3 


Prerequisites: Take one course: ENG 112, ENG 113, or ENG 114 


_Corequisites: None 


This course covers selected works in British literature from the Romantic Period to the 


_ present. Emphasis is placed on historical background, cultural context, and literary 
analysis of selected prose, poetry, and drama. Upon completion, students should be able 
_ to interpret, analyze, and respond to literary works in their historical and cultural 
contexts. This course has been approved to satisfy the Comprehensive Articulation 

) Agreement general education core requirement in humanities/fine arts. This course is 
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also available through the Virtual Learning Community (VLC). This course has been 
designated a Writing Intensive course. 


ENG 243 MAJOR BRITISH WRITERS 3 0 0 3 
Prerequisites: Take one course: ENG 112, ENG 113, or ENG 114 

Corequisites: None 

This course provides an intensive study of the works of several major British authors. 
Emphasis is placed on British history, culture, and the literary merits. Upon completion, 
students should be able to interpret, analyze, and evaluate the works studied. This course 
has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in humanities/fine arts. 


ENG 253 THE BIBLE AS LITERATURE 3 0 0 2 
Prerequisites: Take one course: ENG 112, ENG 113, or ENG 114 

Corequisites: None 

This course introduces the Hebrew Old Testament and the Christian New Testament as 
works of literary art. Emphasis is placed on the Bible’s literary aspects including history, 
composition, structure, and cultural contexts. Upon completion, students should be able 
to identity and analyze selected books and passages using appropriate literary 
conventions. This course has been approved to satisfy the Comprehensive Articulation 
Agreement pre-major and/or elective course requirement. 


ENG 261 WORLD LITERATURE I 3 0 0 3 
Prerequisites: Take one course: ENG 112, ENG 113, or ENG 114 

Corequisites: None 

This course introduces selected works from the Pacific, Asia, Africa, Europe, and the 
Americas from their literary beginnings through the seventeenth century. Emphasis is 
placed on historical background, cultural context, and literary analysis of selected prose, 
poetry, and drama. Upon completion, students should be able to interpret, analyze, and 
respond to selected works. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in humanities/fine arts. This 
course is also available through the Virtual Learning Community (VLC). 


ENG 262 WORLD LITERATURE II 3 0 0 3 
Prerequisites: Take one course: ENG 112, ENG 113, or ENG 114 

Corequisites: None 

This course introduces selected works from the Pacific, Asia, Africa, Europe, and the 
Americas from the eighteenth century to the present. Emphasis is placed on historical 
background, cultural context, and literary analysis of selected prose, poetry, and drama. 
Upon completion, students should be able to interpret, analyze, and respond to selected 
works. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in humanities/fine arts. 


ENG 271 | CONTEMPORARY LITERATURE 3 0 O fay iuni 
Prerequisites: Take one course: ENG 112, ENG 113, or ENG 114 
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Corequisites: None 

This course includes a study of contemporary literature. Emphasis is placed on literary 
and cultural trends of selected texts. Upon completion, students should be able to 
interpret, analyze, and respond to the literature. This course has been approved to satisfy 
the Comprehensive Articulation Agreement pre-major and/or elective course 
requirement. 


ENG 272 SOUTHERN LITERATURE 3 0 0 3 
Prerequisites: Take one course: ENG 112, ENG 113, or ENG 114 

Corequisites: None 

This course provides an analytical study of the works of several Southern authors. 
Emphasis is placed on the historical and cultural contexts, themes, aesthetic features of 
individual works, and biographical backgrounds of the authors. Upon completion, 
students should be able to interpret, analyze, and discuss selected works. This course has 
been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or 


_ elective course requirement. 


ENG 273 AFRICAN-AMERICAN LITERATURE 3 0 0 3 


Prerequisites: Take one course: ENG 112, ENG 113, or ENG 114 


- Corequisites: None : 

_ This course provides a survey of the development of African-American literature from its 
_ beginnings to the present. Emphasis is placed on historical and cultural context, themes, 

_ literary traditions, and backgrounds of the authors. Upon completion, students should be 


able to interpret, analyze, and respond to selected texts. This course has been approved to 
satisfy the Comprehensive Articulation Agreement pre-major and/or elective course 
requirement. This course is also available through the Virtual Learning Community 


(VLC). 
_ ENTREPRENEURSHIP 
ETR210 § INTROTOENTREPRENEURSHIP = 3 0 GRE S 


_ Prerequisites: None 

_Corequisites: None 

This course provides a survey of the starting and operating of an entrepreneurial venture. 
_ Topics include new venture creation, the business plan, economics of the business, 


determining resource needs and acquiring resources, marketing, technology, leadership 


skills, and business ethics. Upon completion, students should be able to demonstrate an 
understanding of entrepreneurship concepts and how to use the entrepreneurial mindset 
_ to succeed in their careers. 


ETR 220 INNOVATION AND CREATIVITY 3 0 0 3 
Prerequisites: None 
| Corequisites: None 
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This course provides a study of developing and enhancing individual and organizational 
creativity and innovation. Topics include that innovation needs to be applied to products, 
services, and processes to increase competitive advantages and add value to businesses. 
Upon completion, students should be able to apply innovation and creativity principles in 
the work place. 


ETR 230 ENTREPRENEUR MARKETING B 0 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the techniques to correctly research and define the target market to 
increase sales for start up businesses or to expand current businesses. Topics include how 
to target market and meet customers’ needs with a limited budget in the early stages of 
the life of a start up business. Upon completion, students should be able to demonstrate 
an understanding of how to correctly target market for a start-up business with limited 
resources. 


ETR 240 FUNDING FOR ENTREPRENEURS 3 0 0 3 
Prerequisites: ACC 120 | 

Corequisites: None 

This course provides a focus on the financial issues and needs confronting entrepreneurs 
attempting to grow their businesses by attracting startup and growth capital. Topics 
include sources of funding including angel investors, venture capital, IPO's, private 
placement, banks, suppliers, buyers, partners, and the government. Upon completion, 
students should be able to demonstrate an understanding of how to effectively finance a 
business venture. 


ETR 270 ENTREPRENEURSHIP ISSUES 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces current and emerging entrepreneurship issues and opportunities. 
Topics include franchising, import/export, small business taxes, legal structures, 
negotiations, contract management, and time management. Upon completion, students 
should be able to apply a variety of analytical and decision-making requirements to start 
a new business. 


FRENCH 


FRE 111 ELEMENTARY FRENCH I 5 0 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the fundamental elements of the French language within a cultural 
context. Emphasis is placed on the development of basic listening, speaking, reading, 
and writing skills. Upon completion, students should be able to comprehend and respond 
with grammatical accuracy to spoken and written French and demonstrate cultural 
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awareness. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in humanities/fine arts. 


FRE 112 ELEMENTARY FRENCH II 3 0 0 3 
Prerequisites: FRE 111 

Corequisites: None 

This course is a continuation of FRE 111 focusing on the fundamental elements of the 
French language within a cultural context. Emphasis is placed on the progressive 
development of listening, speaking, reading, and writing skills. Upon completion, 
students should be able to comprehend and respond with increasing proficiency to 
spoken and written French and demonstrate further cultural awareness. This course has 
been approved to satisfy the Comprehensive Articulation Agreement general education 
core requirement in humanities/fine arts. 


FRE 161 CULTURAL IMMERSION 2 3 0 3 
@rerequisites: FRE 111 

Corequisites: None 

This course explores Francophone culture through intensive study on campus and field 

experience in a host country or area. Topics include an overview of linguistic, historical, 
geographical, sociopolitical, economic, and/or artistic concerns of the area visited. Upon 
completion, students should be able to exhibit first-hand knowledge of issues pertinent to 
the host area and demonstrate an understanding of cultural differences. This course has 
been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or 
| elective course requirement. 


FRE 181 FRENCH LAB 1 0 2 0 ] 
Prerequisites: None 

-Corequisites: None 

Local Co-req: FRE 111 

This course provides an opportunity to enhance acquisition of the fundamental elements 
of the French language. Emphasis is placed on the progressive development of basic 
listening, speaking, reading, and writing skills through the use of supplementary learning 
| media and materials. Upon completion, students should be able to comprehend and 
respond with grammatical accuracy to spoken and written French and demonstrate 
cultural awareness. This course:-has been approved to satisfy the Comprehensive 
Articulation Agreement pre-major and/or elective course requirement. 

(There is a $7.50 lab fee for this course. 


i 
, 


| 

FRE 182 FRENCH LAB 2 0 2 0 l 
Prerequisites: FRE 181 

Corequisites: None 

Local Co-req: FRE 112 

This course provides an opportunity to enhance acquisition of the fundamental elements 
of the French language. Emphasis is placed on the progressive development of basic 
listening, speaking, reading, and writing skills through the use of supplementary learning 
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media and materials. Upon completion, students should be able to comprehend and 
respond with increasing proficiency to spoken and written French and demonstrate 
cultural awareness. This course has been approved to satisfy the Comprehensive 
Articulation Agreement pre-major and/or elective course requirement. 

There is a $7.50 lab fee for this course. 


FRE 211 INTERMEDIATE FRENCH I 3 0 0 3 
Prerequisites: FRE 112 

Corequisites: None : 

This course provides a review and expansion of the essential skills of the French 
language. Emphasis is placed on the study of authentic and representative literary and 
cultural texts. Upon completion, students should be able to communicate effectively, 
accurately, and creatively about the past, present, and future. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in humanities/fine arts. 


FRE 212 INTERMEDIATE FRENCH I 3 0 0 3 
Prerequisites: FRE 211 

Corequisites: None 

This course is a continuation of FRE 211. Emphasis is placed on the continuing study of 
authentic and representative literary and cultural texts. Upon completion, students 
should be able to communicate spontaneously and accurately with increasing complexity 
and sophistication. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in humanities/fine arts. 


GEOLOGY 


GEL 113 HISTORICAL GEOLOGY 8 u 0 + 
Prerequisites: GEL 111 or GEL 120 

Corequisites: None 

This course covers the geological history of the earth and its life forms. Emphasis is 
placed on the study of rock strata, fossil groups, and geological time. Upon completion, 
students should be able to identify major fossil groups and associated rock strata and 
approximate ages of geological formations. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in natural 
science. 

There is a $7.50 lab fee for this course. 


GEL 120 PHYSICAL GEOLOGY 3 2 0 4 
Prerequisites None 

Corequisites: None 

This course provides a study of the structure and composition of the earth's crust. 
Emphasis is placed on weathering, erosional and depositional processes, mountain 
building forces, rocks and minerals, and structural changes. Upon completion, students 
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should be able to explain the structure, composition, and formation of the earth's crust. 
This course has been approved to satisfy the Comprehensive Articulation Agreement 
general education core requirement in natural sciences/mathematics. 

There is a $7.50 lab fee for this course. 


GEL 230 ENVIRONMENTAL GEOLOGY 3 2 0 4 
Prerequisites: Take one course: GEL 111, GEL 120 or PHS 130 

Corequisites: None 

This course provides insights into geologic forces that cause environmental changes 
influencing man's activities. Emphasis is placed on natural hazards and disasters caused 
by geologic forces. Upon completion, students should be able to relate major hazards 
and disasters to the geologic forces responsible for their occurrence. This course has 
been approved to satisfy the Comprehensive Articulation Agreement general education 
core requirement in natural sciences/mathematics. 


There is a $7.50 lab fee for this course. 


- GEOGRAPHY 


GEO 110 INTRODUCTION TO GEOGRAPHY 3 0 0 3 
Prerequisites: None 


-Corequisites: None 

_ This course introduces map reading skills and the physical and cultural features of 
| different areas of the earth. Topics include spatial association, the importance of 
location, physical characteristics of the earth, and the impact of humans on the 


environment. Upon completion, students should be able to demonstrate an ability to read 
a map and describe physical and cultural features of different regions. This course has 
been approved to satisfy the Comprehensive Articulation Agreement for transferability as 
a premajor and/or elective course requirement. 


1'GEO 111 WORLD REGIONAL GEOGRAPHY 3 0 0 3 


Prerequisites: None 
Local Prereq: DRE 098 or ENG 095 or appropriate Reading Placement Test score 


_Corequisites: None 
_ This course introduces the regional concept which emphasizes the spatial association of 


| 


| 


people and their environment. Emphasis is placed on the physical, cultural, and 
economic systems that interact to produce the distinct regions of the earth. Upon 


- completion, students should be able to describe variations in physical and cultural 
_ features of a region and demonstrate an understanding of their functional relationships. 


This course has been approved to satisfy the Comprehensive Articulation Agreement 
general education core requirement in social/behavioral sciences. This course is also 
available through the Virtual Learning Community (VLC). 


GERMAN 


] 
il 
) 
| 
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GER 111 ELEMENTARY GERMAN I ih 0 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the fundamental elements of the German language within a 
cultural context. Emphasis is placed on the development of basic listening, speaking, 
reading, and writing skills. Upon completion, students should be able to comprehend 
and respond with grammatical accuracy to spoken and written German and demonstrate 
cultural awareness. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in humanities/fine arts. 


GER 112 ELEMENTARY GERMAN I 3 0 0 3 
Prerequisites: GER 111] 

Corequisites: None 

This course is a continuation of GER 111 focusing on the fundamental elements of the 
German language within a cultural context. Emphasis is placed on the progressive 
development of listening, speaking, reading, and writing skills. Upon completion, 
students should be able to comprehend and respond with increasing proficiency to 
spoken and written German and demonstrate further cultural awareness. This course has 
been approved to satisfy the Comprehensive Articulation Agreement general education 
core requirement in humanities/fine arts. 


GRAPHIC DESIGN 


GRD 110 TYPOGRAPHY I 8) 2 0 3 
Prerequisites: None 

Corequisites: None 

Local Coreq: GRD 151 

This course introduces the history and mechanics of type and its application to layout and 
design. Topics include typographic fundamentals, anatomy, measurements, composition, 
identification, and terminology. Upon completion, students should be able to 
demonstrate proficiency in design application, analysis, specification, and creation of 
typographic elements. 

There is a $7.50 lab fee for this course. 


GRD 111 TYPOGRAPHY II 2 ps 0 a 
Prerequisites: GRD 110 

Corequisites: None 

This course is a continuation of GRD 110. Emphasis is placed on solving challenging 
typographic problems. Upon completion, students should be able to understand and 
demonstrate advanced typographic applications. 

There is a $7.50 lab fee for this course. 


GRD 121 DRAWING FUNDAMENTALS I 1 3 0 ie 
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Prerequisites: None 

Corequisites: None 

This course increases observation skills using basic drawing techniques and media in 
graphic design. Emphasis is placed on developing the use of graphic design principles, 


_ media applications, spatial considerations, drawing styles, and approaches. Upon 


completion, students should be able to show competence and proficiency in finished 
works. 


GRD 122 DRAWING FUNDAMENTALS I | 3 0 2 
Prerequisites: GRD 121 

Corequisites: None 

This course is a continuation of GRD 121. Emphasis is placed on applying a unique 
style/approach to drawing from life situations and may include rendering human figures 
in action and repose. Upon completion, students should be able to show drawing 
competence and proficiency. 


GRD 131 ILLUSTRATION I | 3 0 2 


Prerequisites: Take one course: ART 131, DES 125, or GRD 121 

Corequisites: None 

This course introduces the application of rendering techniques to create illustrations. 
Emphasis is placed on controlling various media, methods, surfaces, design problems, 
and the appropriate media selection process. Upon completion, students should be able 
to produce quality illustrations from conception through finished artwork. 

There is a $11.25 lab fee for this course. 


GRD 141 GRAPHIC DESIGN I 2 4 0 4 
Prerequisites: None 

Corequisites: None 

Local Coreq: GRD 151 

This course introduces the conceptualization process used in visual problem solving. 
Emphasis is placed on learning the principles of design and on the manipulation and 
organization of elements. Upon completion, students should be able to apply design 


_ principles and visual elements to projects. 


| 


} 


There is a $15.00 lab fee for this course. 


GRD 142 GRAPHIC DESIGN I 2 4 0 4 
Prerequisites: Take one course: ART 121, DES 135, or GRD 141 

Corequisites: None 

This course covers the application of visual elements and design principles in advertising 
and graphic design. Topics include creation of various designs, such as logos, 
advertisements, posters, outdoor advertising, and publication design. Upon completion, 
students should be able to effectively apply design principles and visual elements to 


projects. 
| There is a $15.00 lab fee for this course. 


407 


Clin/ Credit 
Class Lab WExp Hours 


GRD 151 COMPUTER DESIGN BASICS | 4 0 3 
Prerequisites: None 

Corequisites: None 

This course covers designing and drawing with various types of software applications for 
advertising and graphic design. Emphasis is placed on creative and imaginative use of 
space, shapes, value, texture, color, and typography to provide effective solutions to 
advertising and graphic design problems. Upon completion, students should be able to 
use the computer as a creative tool. 

There is a $15.00 lab fee for this course. 


GRD 152 COMPUTER DESIGN TECHNIQUES I 1 4 0 3 
Prerequisites: GRD 151 

Corequisites: None 

This course covers complex design problems utilizing various design and drawing 
software applications. Topics include the expressive use of typography, image, and 
organization to communicate a message. Upon completion, students should be able to 
use appropriate computer software to professionally present their work. 

There is a $15.00 lab fee for this course. 


GRD 156 COMPUTER DESIGN APPS I 0 3 0 l 
Prerequisites: None 

Corequisites: GRD 151 

This course is designed to provide additional hands-on training with computer software 
applications. Emphasis is placed on utilizing various computer applications to create and 
develop simple graphic designs. Upon completion, students should be able to use the 
computer as a creative tool. 

There is an $11.25 lab fee for this course. 


GRD 160 PHOTOGRAPHY FUNDAMENTALS I 1 4 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces basic camera operations, roll film processing, and photographic 
print production. Topics include contrast, depth-of-field, subject composition, enlarger 
operation, and density control. Upon completion, students should be able to produce 
photographic prints with acceptable density values and quality. 

There is a $15.00 lab fee for this course. 


GRD 161 PHOTO FUNDAMENTALS II 1 4 0 3 
Prerequisites: GRD 160 

Corequisites: None 

This course is a continuation of GRD 160. Topics include conversions, toning, color, 
specialized equipment, lighting, processing, and other methods and materials. Upon 
completion, students should be able to demonstrate proficiency in producing 
photographic prints. 

There is a $15.00 lab fee for this course. 
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GRD 241 GRAPHIC DESIGN IT 2 + 0 4 
Prerequisites: DES 136 or GRD 142 

Corequisites: None 

This course is an advanced exploration of various techniques and media for advertising 
and graphic design. Emphasis is placed on advanced concepts and solutions to complex 
and challenging graphic design problems. Upon completion, students should be able to 
demonstrate competence and professionalism in visual problem solving. 

There is a $15.00 lab fee for this course. 


GRD 242 GRAPHIC DESIGN IV 2 4 0 4 
Prerequisites: GRD 241 

Corequisites: None 

This course is a continuation of GRD 241. Emphasis is placed on using advanced media 
techniques, concepts, strategies, and professionalism in all aspects of design. Upon 


- completion, students should be able to conceptualize, create, and produce designs for 


reproduction. 


- There is a $15.00 lab fee for this course. 


GRD 265 DIGITAL PRINT PRODUCTION I 4 0 3 
Prerequisites: GRD 151 or GRA 151 

Corequisites: None 

Local Coreq: GRD 280 


_ This course covers preparation of digital files for output and reproduction. Emphasis is 
_ placed on output options, separations, color proofing, and cost and design considerations. 


Upon completion, students should be able to prepare files and select appropriate output 
methods for design solutions. 


| There is a $15.00 lab fee for this course. 


GRD 271 MULTIMEDIA DESIGN I l 3 0 7 
_ Prerequisites: GRD 151 or GRA 151 


_ Corequisites: None 

_ This course introduces the fundamentals of multimedia design and production for 
computer-related presentations. Topics include interface design, typography, 

_ storyboarding, scripting, simple animation, graphics, digital audiovideo, and copyright 
_ issues. Upon completion, students should be able to design and produce multimedia 


_ presentations. 
_ There is a $11.25 lab fee for this course. 


_ GRD 272 MULTIMEDIA DESIGN II ] 3 0 2 


Prerequisites: GRD 271 


_ Corequisites: None 
_ This course is a continuation of GRD 271. Emphasis is placed on advanced animation, 


specialized software, quality control, and cross-platform delivery, as well as problems 


_ associated with delivery media and interactivity. Upon completion, students should be 
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able to produce multimedia presentations and determine and adapt to technical 
specifications for delivery. 
There is a $11.25 lab fee for this course. 


GRD 280 PORTFOLIO DESIGN | 2 4 0 4 
Prerequisites: GRD 142 and GRD 152 or GRA 152 

Local Prereq: GRD 151 and GRD 242 

Corequisites: None 

This course covers the organization and presentation of a design/advertising or graphic 
art portfolio and appropriate related materials. Emphasis is placed on development and 
evaluation of the portfolio, design and production of a résumé and self-promotional 
materials, and interview techniques. Upon completion, students should be able to 
prepare and professionally present an effective portfolio and related self-promotional 
materials. 

There is a $15.00 lab fee for this course. 


GERONTOLOGY 


GRO 120 GERONTOLOGY 3 0 0 ° 
Prerequisites: None 

Local prereq: Permission of instructor 

Corequisites: None 

This course covers the psychological, social, and physical aspects of aging. Emphasis is 
placed on the factors that promote mental and physical well-being. Upon completion, 
students should be able to recognize the aging process and its psychological, social, and 
physical aspects. 


GRO 150 SUBSTANCE USE AND AGING 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces methods to prevent and reduce substance addiction within the 
older adult population. Emphasis is placed on understanding problems associated with 
alcohol, drug and medication misuse in addition to signs, symptoms and treatment 
options. Upon completion, the student should be able to describe how substance use and 
abuse impacts the quality of life for the older adult population. 


GRO 220 PSY/SOC ASPECTS OF AGING 3 0 0 3 
Prerequisites: PSY 150 

Corequisites: None 

This course introduces the individual and social aspects of the aging process. Topics 
include psychological and social factors of aging; roles of older adults within families, 
work, and community; and adjustments to aging and retirement. 


GRO 230 HEALTH, WELLNESS, & NUTRIT 3 ps 0 + 
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Prerequisites: None 

Corequisites: None 

This course covers basic concepts of health, wellness, and nutrition related to aging. 
Emphasis is placed on nutrition and diet, physical activity and exercise, and maintenance 
_ of well-being. Upon completion, students should be able to identify health, wellness, and 
nutrition concepts related to aging. 


GRO 240 GERONTOLOGY CARE MANAGING 3 0 0 3 
Prerequisites: GRO 120 

Corequisites: None 

This course covers community resources; discusses care management, including 
assessment, care-planning, evaluation, issues of family, high-risk and self-care. Topics 
include funding, eligibility for community and health resources, care management 
protocols, care plan development, identification of major resources and barriers to self- 
care. Upon completion, students will be able to develop a care plan for older adults at 
various levels of needs, including community and health resources. 


GRO 250 AGING POLICIES PROGRAMS & SERV 2 0 0 2 
Prerequisites: GRO 120 

Corequisites: None 

This course covers the development of state and federal policies, programs, and services 
for an aging population as a result of demographic shifts. Topics include initial federal 
programs addressing aging issues, emerging challenges and trends, the role of needs 
assessment and outcome measures that shape policies, and contemporary issues. Upon 
completion, students should be able to articulate about initial federal programs; assess 
emerging challenges and trends; demonstrate the value of needs assessments; and 
identify contemporary issues. 


HEALTHCARE BUSINESS INFORMATICS 


HBI 110 ISSUES AND TRENDS IN HBI 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course is a survey of current and emerging technology applications and data 
standards in the healthcare industry. Topics include the history, implementation, use, 
management, and impact of information technology in healthcare settings. Upon 
completion, students should have an understanding of the current trends and issues in 
healthcare informatics. 


HBI 113 SURVEY OF MED INSURANCE 3 0 0 3 
Prerequisites: None 

Local Prereq: HBI 110 

Corequisites: None 
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This course is a survey of the healthcare insurance system. Emphasis is placed on the 
foundation necessary for understanding the healthcare delivery system, terminology and 
practices of healthcare insurance, and provider reimbursement. Upon completion, 
students should have an understanding of healthcare insurance and how outcomes are 
addressed through healthcare informatics. 


HBI 210 INTRO TO HEALTH INFO NET 2 3 0 3 
Prerequisites: None 

Local Prereq: HBI 110 and NET 125 

Corequisites: None 

This course introduces health information networking. Emphasis is on security and 
privacy in healthcare, EHR/EMR implementations, designing, securing, and 
troubleshooting a network to support a medical group. Upon completion, students should 
be able to design and support healthcare network implementations. 


HBI 230 INFRA & APP SUPP INHEALTHCARE 2 3 0 3 
Prerequisites: None 

Local, Prereq: | HBIA IO and. Crsi20 

Corequisites: None 

This course covers implementing, deploying, and supporting IT systems in EHR/EMR 
environments. Emphasis on regulatory requirements, business practices, installation and 
configuration of hardware/software, troubleshooting, mobile technology, security, and 
end user training. Upon completion, students should be able to successfully implement, 
deploy and support IT systems in EHR/EMR environments in healthcare settings. 


HBI 250 DATA MGMT AND UTILIZATION 2 Ds 0 3 
Prerequisites: Take one course: DBA 110, DBA 120, or DBA 210 

Corequisites: None 

This course covers the management and usage of data in healthcare settings according to 
current practices in healthcare informatics. Topics include data warehousing, data 
integrity, data security, data mining, and report generating in healthcare settings. Upon 
completion, students should be able to demonstrate an understanding of using healthcare 
data to support reporting and decision making in healthcare settings. 

There is a $7.50 lab fee for this course. 


HBI 289 HBI PROJECT l 4 0 3 
Prerequisites: HBI 250 

Corequisites: None 

This course provides an opportunity to complete a significant healthcare business 
informatics project with minimal instructor assistance. Emphasis is placed on written and — 
oral communication skills, project definition, documentation, installation, testing, 
presentation, and user training. Upon completion, students should be able to complete a 
healthcare informatics project from the definition phase through implementation. 

There is a $15.00 lab fee for this course. 
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HEALTH 


HEA 110 PERSONAL HEALTH/WELLNESS 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course provides an introduction to basic personal health and wellness. Emphasis is 
placed on current health issues such as nutrition, mental health, and fitness. Upon 
completion, students should be able to demonstrate an understanding of the factors 
necessary to the maintenance of health and wellness. This course has been approved to 
satisfy the Comprehensive Articulation Agreement pre-major and/or elective course 
requirement. 


HISTORY 


HIS 111 WORLD CIVILIZATIONS I 3 0 0 3 
Prerequisites: None 

Local Prereq: DRE 098 or ENG 095 or appropriate test score 

Corequisites: None 

This course introduces world history from the dawn of civilization to the early modern 
era. Topics include Eurasian, African, American, and Greco-Roman civilizations and 
Christian, Islamic and Byzantine cultures. Upon completion, students should be able to 
analyze significant political, socioeconomic, and cultural developments in pre-modern 
world civilizations. This course has been approved to satisfy the Comprehensive 

_ Articulation Agreement general education core requirement in social/behavioral 
sciences. 


WETS 112. WORLD CIVILIZATIONS II 3 0 0 3 

_ Prerequisites: None 

_ Local Prereq: DRE 098 or ENG 095 or appropriate test score 

Corequisites: None 

_ This course introduces world history from the early modern era to the present. Topics 
include the cultures of Africa, Europe, India, China, Japan, and the Americas. Upon 

_ completion, students should be able to analyze significant political, socioeconomic, and 
cultural developments in modern world civilizations. This course has been approved to 

_ satisfy the Comprehensive Articulation Agreement general education core requirement in 
_ social/behavioral sciences. 


HIS 115 INTRODUCTION TO GLOBAL HISTORY 3 0 0 3 

_ Prerequisites: None 

| Local Prereq: ENG 111 

 Corequisites: None 

_ This course introduces the study of global history. Emphasis is placed on topics such as 
_ colonialism, industrialism, and nationalism. Upon completion, students should be able to 
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analyze significant global historical issues. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in 
social/behavioral sciences. This course has been designated a Writing Intensive course. 


HISW2 1 WESTERN CIVILIZATION I 3 0 0 3 
Prerequisites: None 

Local Prereq: DRE 098 or ENG 095 or appropriate test score 

Corequisites: None 

This course introduces western civilization from pre-history to the early modern era. 
Topics include ancient Greece, Rome, and Christian institutions of the Middle Ages and 
the emergence of national monarchies in western Europe. Upon completion, students 
should be able to analyze significant political, socioeconomic, and cultural developments 
in early western civilization. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in 
social/behavioral sciences. 


HIS 122 WESTERN CIVILIZATION I 3 0 0 3 
Prerequisites: None 

Local Prereq: DRE 098 or ENG 095 or appropriate test score 

Corequisites: None | 
This course introduces western civilization from the early modern era to the present. 
Topics include the religious wars, the Industrial Revolution, World Wars I and II, and the 
Cold War. Upon completion, students should be able to analyze significant political, 
socioeconomic, and cultural developments in modern western civilization. This course 
has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in social/behavioral sciences. 


HISiW31 AMERICAN HISTORY I 3 0 0 3 
Prerequisites: None 

Local Prereq: DRE 098 or ENG 095 or appropriate test score 

Corequisites: None 

This course is a survey of American history from pre-history through the Civil War era. 
Topics include the migrations to the Americas, the colonial and revolutionary periods, 
the development of the Republic, and the Civil War. Upon completion, students should 
be able to analyze significant political, socioeconomic, and cultural developments in 
early American history. This course has been approved to satisfy the Comprehensive 


Articulation Agreement general education core requirement in social/behavioral 
sciences. 


HIS 132 AMERICAN HISTORY II 3 0 0 3 
Prerequisites: None 

Local Prereq: DRE 098 or ENG 095 or appropriate test score 

Corequisites: None : 

This course is a survey of American history from the Civil War era to the present. 
Topics include industrialization, immigration, the Great Depression, the major American 
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wars, the Cold War, and social conflict. Upon completion, students should be able to 
analyze significant political, socioeconomic, and cultural developments in American 
history since the Civil War. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in social/behavioral 
sciences. 


HIS 145 THE SECOND WORLD WAR 3 0 0 3 
Prerequisites: None 

Local Prereq: DRE 098 or ENG 095 or appropriate test score 

Corequisites: None 

This course covers the period of the Second World War from 1919 to 1945. Topics 
include the Treaty of Versailles, the rise of totalitarian regimes, the origins of the war, the 
major military campaigns in Europe and the Pacific, and the aftermath. Upon 
completion, students should be able to analyze significant political, military, 
socioeconomic, and cultural developments that influenced the Second World War. This 
course has been approved to satisfy the Comprehensive Articulation Agreement for 

_ transferability as a premajor and/or elective course requirement. 


HIS 162 WOMEN AND HISTORY 3 0 0 3 
Prerequisites: None 

Local Prereq: DRE 098 or ENG 095 or appropriate test score 

- Corequisites: None 

_ This course surveys the experience of women in historical perspective. Topics include 

_ the experiences and contributions of women in culture, politics, economics, science, and 
religion. Upon completion, students should be able to analyze significant political, 

~ socioeconomic, and cultural contributions of women in history. This course has been 

_ approved to satisfy the Comprehensive Articulation Agreement for transferability as a 

_ premajor and/or elective course requirement. 


\SHIS 221 AFRICAN-AMERICAN HISTORY 3 0 0 3 

_ Prerequisites: None 

Local Prereq: DRA 098 or ENG 095 or appropriate test score 

_ Corequisites: None 

_ This course covers African-American history from the Colonial period to the present. 

_ Topics include African origins, the slave trade, the Civil War, Reconstruction, the Jim 

_ Crow era, the civil rights movement, and contributions of African Americans. Upon 

_ completion, students should be able to analyze significant political, socioeconomic, and 
_ cultural developments in the history of African Americans. This course has been 
approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective 
_ course requirement. 


~ HEALTH INFORMATION TECHNOLOGY 
_ Students must make “C” or better in each HIT course to progress in curriculum. 


415 


Clin/ Credit 
Class Lab WExp Hours 


HIT 110 FUNDAMENTALS OF HIM 3 0 0 3 
Prerequisites: None | 

Local Prereq: Acceptance in HIT program or permission of instructor. 

Corequisites: None 

This course introduces Health Information Management (HIM) and its role in healthcare 
delivery systems. Topics include standards, regulations and initiatives; payment and 
reimbursement systems, healthcare providers and disciplines; and electronic health 
records (EHRs). Upon completion, students should be able to demonstrate an 
understanding of health information management and healthcare organizations, 
professions and trends. 


HITZ HEALTH LAW AND ETHICS 3 0 0 3 
Prerequisites: None 

Local Prereq: Acceptance in HIT program or permission of instructor. 

Corequisites: None 

This course covers legislative and regulatory processes, legal terminology, and 
professional-related and practice-related ethical issues. Topics include confidentiality; 
privacy and security policies, procedures and monitoring; release of information policies 
and procedures; and professional-related and practice-related ethical issues. Upon 
completion, students should be able to apply policies and procedures for access and 
disclosure of Protected Health Information and apply and promote ethical standards. 
This course is also available through the Virtual Learning Community (VLC). 


HIT 114 HEALTH DATA SYS/STANDARDS P 3 0 3 
Prerequisites: None 

Local Prereq: Acceptance in HIT program or permission of instructor. 

Corequisites: None 

Local Coreq: HIT 110 

This course covers concepts and techniques for managing and maintaining manual and 
electronic health records (EHR). Topics include structure and use of health information 
including data collection and analysis, data sources/sets, archival systems, and quality 
and integrity of healthcare data. Upon completion, students should be able to monitor and 
apply system-wide clinical documentation guidelines and comply with regulatory 
standards. 

There is an $11.25 lab fee for this course. 


HIT 122 PROF PRACTICE EXP I 0 0 3 l 
Prerequisites: None 

Local Prereq: Acceptance in HIT program or permission of instructor and HIT 110. 
Corequisites: None 

This course provides supervised clinical experience in healthcare settings. Emphasis is 
placed on practical application of curriculum concepts to the healthcare setting. Upon 


completion, students should be able to apply health information theory to healthcare 
facility practices. 
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HIT 124 PROF PRACTICE EXP II 0 0 3 l 
Prerequisites: None 

Local Prereq Acceptance in HIT program or permission of instructor. 

Corequisites: None 

Localcoreq HIT 114, HIT 211 

This course provides supervised clinical experience in health care settings. Emphasis is 
placed on practical application of curriculum concepts to the health care setting. Upon 
completion, students should be able to apply health information theory to health care 
facility practices. 


HIT 210 HEALTHCARE STATISTICS 2 2 0 3 
Prerequisites: MAT 110 or MAT 115 or MAT 140 or MAT 161 
Local Prereq: Acceptance in HIT program or permission of instructor and HIT 114 
Corequisites: None 
This course covers maintenance, compilation, analysis, and presentation of healthcare 
- Statistics and research protocols and techniques. Topics include basic statistical 
principles, indices, databases, registries, vital statistics, descriptive statistics, research 
_ protocol monitoring, Institutional Review Board processes, and knowledge-based 
_ research techniques. Upon completion, students should be able to apply, interpret, and 
_ present healthcare statistics and utilize research techniques to gather and interpret 
healthcare data. 
_ There is a $7.50 lab fee for this course. 


WHIT 211 ICD CODING 2 6 0 “+ 

Prerequisites: None 

Local Prereq: Acceptance in HIT program or permission of instructor and BIO 169, 
HIT 114, MED 122 

_ Corequisites: None 

Local Coreq: HIT 124, HIT 226 

This course covers ICD diagnostics and procedural coding conventions and guidelines 

for inpatient, outpatient and ambulatory care. Emphasis is placed on a comprehensive 

application of anatomy, physiology and interrelationships among organ systems. Upon 

_ completion, students should be able to accurately assign and sequence diagnostic and 

_ procedural codes for patient outcomes, statistical and reimbursement purposes. 

| There is a $22.50 lab fee for this course. 


HIT 214 CPT/OTHER CODING SYSTEMS | 3 0 2. 
Prerequisites: HIT 211 

Local Prereq: Acceptance in HIT program or permission of instructor. 

Corequisites: None 

This course covers application of principles and guidelines of CPT/HCPCS coding. 

_ Topics include clinical classification/nomenclature systems such as SNOMED, DSM, 
_ICD-O and the use of encoders. Upon completion, students should be able to apply 
coding principles to correctly assign CPT/HCPCS codes. 

| There is a $11.25 lab fee for this course. 
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Hidy215 REIMBURSEMENT METHODOLOGY 1 ae 0 2 
Prerequisites: None 

Local Prereq: Acceptance in HIT program or permission of instructor. 

Corequisites: None 

Local Coreq: HIT 214 

This course covers reimbursement methodologies used in all healthcare settings as they 
relate to national billing, compliance, and reporting requirements. Topics include 
prospective payment systems, billing process and procedures, chargemaster maintenance, 
regulatory guidelines, reimbursement monitoring, and compliance strategies and 
reporting. Upon completion, students should be able to perform data quality reviews to 
validate code assignment and comply with reimbursement and reporting requirements. 
There is a $7.50 lab fee for this course. 


BE TOLG QUALITY MANAGEMENT l 3 0 2 
Prerequisites: HIT 114 

Local Prereq: Acceptance in HIT program or permission of instructor. 

Corequisites: None 

This course introduces principles of quality assessment and improvement, and utilization, 
risk, and case management, in healthcare. Topics include Continuous Quality 
Improvement, and case management processes, data analysis/reporting techniques, 
credentialing, regulatory quality monitoring requirements, and outcome measures and 
monitoring. Upon completion, students should be able to abstract, analyze, and report 
clinical data for facility-wide quality management/performance improvement programs 
and monitor compliance measures. 

There is a $11.25 lab fee for this course. 


HIT 218 MGMT PRINCIPLES IN HIT 3 0 0 3 
Prerequisites: None 

Local Prereq: Acceptance in HIT program or permission of instructor. 

Corequisites: None 

This course covers organizational management concepts as applied to healthcare settings. 
Topics include roles/functions of teams/committees, leadership, communication and 
interpersonal skills, designing and implementing orientation/training programs, 
monitoring workflow, performance standards, revenue cycles, and organizational 
resources. Upon completion, students should be able to apply management, leadership, 
and supervisory concepts to various healthcare settings. 


HIT 220 HEALTH INFORMATICS & EHRS 1 2 0 2 
Prerequisites: HIT 114 and CIS 110 or CIS 111 

Local Prereq: Acceptance in HIT program or permission of instructor. 

Corequisites: None 

This course covers EHR systems, design, implementation and application. Topics include 
EHR, Informatics, speech & imaging technology, information/network security & 


integrity, data dictionaries, modeling and warehousing. Upon completion, students 
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should be able to facilitate usage of electronic health record systems and other 
technologies. 
There is a $7.50 lab fee for this course. 


HIT 221 LIFECYCLE OF EHR 2 2 0 A 
Prerequisites: None 

Local Prereq: Acceptance in HIT program or permission of instructor. 

Corequisites: None 

This course covers the system selection, design and implementation of an electronic 
health record (EHR) in integrated delivery networks. Topics include the system 
development life cycle, analysis of existing systems, required resources, and common 
resource constraints. Upon completion, students should be able to understand system 
development life cycles, analyze design and engineering, and make recommendations to 
improve efficiency of operations. 


Mall 222 PROF PRACTICE EXP III 0 0 6 2 
Prerequisites: None 

‘Local Prereg: Acceptance in HIT program or permission of instructor and HIT 122 
Corequisites: None 

Local Coreq: HIT 124 

This course provides supervised clinical experience in healthcare settings. Emphasis is 
placed on practical application of curriculum concepts to the healthcare setting. Upon 
completion, students should be able to apply health information theory to healthcare 
facility practices. 


HIT 224 PROF PRACTICE EXP IV 0 0 6 2 
Prerequisites: None 

Local Prereq: Acceptance in HIT program or permission of instructor. 

Corequisites: None 

Local Coreq: HIT 214 

This course provides supervised clinical experience in healthcare settings. Emphasis is 
placed on practical application of curriculum concepts to the healthcare setting. Upon 
completion, students should be able to apply health information theory to healthcare 
facility practices. 


HIT 225 HEALTHCARE INFORMATICS 3 2 0 4 
Prerequisites: None 
Local Prereq: Acceptance in HIT program or permission of instructor. 
Corequisites: None 

This course covers data analysis to support decision making, patient care, and regulatory 
compliance. Topics include clinical terminology and vocabulary systems, data capture 
‘methodology, data presentation and reporting, and initiatives to improve the quality of 
patient care. Upon completion, students should be able to identify data elements and sets, 
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analyze capture methodology in healthcare settings, analyze compliance issues and make | 
improvement recommendations | 


HIT 226 PRINCIPLES OF DISEASE i 0 0 3 
Prerequisites: BIO 166 or BIO 169 
Local prereq: Acceptance in HIT program or permission of instructor. 
Corequisites: None 
This course covers disease etiology and organ system involvement, including physical ~ 
signs and symptoms, prognoses, and common complications and their management. ) 
Topics include basic microbiology, basic pharmacology, and principles of disease. Upon | 
completion, students should be able to relate disease processes to etiology, physical Signs | 
and symptoms, prognosis, and common complications and their management. 


HIT 280 PROFESSIONAL ISSUES 2 0 0 2 

Prerequisites: HIT 211 

Local Prereq: To be taken in final semester of student’s enrollment in HIT program. 
Acceptance in HIT program or permission of instructor. 

Corequisites: None 

This course provides a comprehensive discussion of topics common to the health 

information profession. Emphasis is placed on application of professional competencies, | 

job search tools, and preparation for the certification examination. Upon completion, | 

students should be able to demonstrate competence in entry-level domains and 

subdomains for health information technologies. 


= a E——o 


HEALTHCARE MANAGEMENT 


HMT 110 INTRODUCTION TO HEALTHCARE 

MANAGEMENT 3 0 0 3 
Prerequisites: None 
Corequisites: None 
This course introduces the functions, practices, organizational structures, and 
professional issues in healthcare management. Emphasis is placed on planning, | 
controlling, directing, and communicating within health and human services 
organizations. Upon completion, students should be able to apply the concepts of 
management within a healthcare service environment. | 


HMT 210 =MEDICAL INSURANCE 3 0 0 3 2 
Prerequisites: MED 122 or OST 142 

Local prereq: HMT 212 ‘| 
Corequisites: None 
This course introduces the concepts of medical insurance. Topics include types and 
characteristics of third-party payers, coding concepts, payment systems, and 


manual/electronic claims form preparation. Upon completion, students should be able to | 
process third-party claims forms. 
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HMT 211 LONG-TERM CARE ADMINISTRATION 3 0 0 3 
Prerequisites: HMT 110 

Corequisites: None 

This course introduces the administration of long-term care facilities and services. 
Emphasis is placed on nursing home care, home healthcare, hospice, skilled nursing 
facilities, and other long-term care services. Upon completion, students should be able to 
administer state and national standards and regulations as they apply to long-term care. 


HMT 212 MGT OF HEALTHCARE ORG 3 0 0 3 
Prerequisites: HMT 110 

Corequisites: None 

This course examines current issues affecting the management of healthcare delivery 
systems. Topics include current problems, changes, and challenges in the healthcare 
environment. Upon completion, students should be able to identify current health care 
issues and their impact on healthcare management. 


HMT 215 LEGAL ASP OF HEALTHCARE ADMIN3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course provides a practical examination of healthcare law from the administrative 
perspective. Emphasis is placed on healthcare law with a working knowledge of ways to 
improve quality and the legal delivery of healthcare. Upon completion, students should 
be able to understand and apply healthcare laws as they relate to the financing, delivery, 
privacy, and malpractice of healthcare organizations. 


HMT 220 HEALTHCARE FINANCIAL MGMT 4 0 0 4 
Prerequisites: HMT 110 and ACC 121 

Local prereq: HMT 210 

Corequisites: None 

_ This course covers the methods and techniques utilized in the financial management of 
healthcare programs. Topics include cost determination, pricing of services, financial 

_ statement analysis, forecasting/projections, third-party billing, reimbursement, Medicare, 
_ Medicaid, and budgeting. Upon completion, students should be able to interpret and 

_ apply the principles of financial management in a healthcare environment. 


_ HMT 225 PRACTICE MGMT SIMULATION 2 2, 0 3 

_ Prerequisites: HMT 210 

| Corequisites: HMT 220 

_ This course introduces medical systems used to process and analyze information in the 
automated office. Emphasis is placed on daily processing of patient services, 

_ management reporting used to monitor productivity and interactive database reporting 

and analysis. Upon completion, students should be able to process daily services, 

_ generate and interpret management reports and utilize key indicators for monitoring 
| practice productivity. 
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There is a $7.50 lab fee for this course. 


HORTICULTURE 


HOR 112 LANDSCAPE DESIGN I 2 3 0 3 
Prerequisites: None 

Corequisites: None 

This course covers landscape principles and practices for residential and commercial 
sites. Emphasis is placed on drafting, site analysis, and common elements of good 
design, plant material selection, and proper plant utilization. Upon completion, students 
should be able to read, plan, and draft a landscape design. 


HOR 114 LANDSCAPE CONSTRUCTION 2 2 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the design and fabrication of landscape structures/features. 
Emphasis is placed on safety, tool identification and use, material selection, construction 
techniques, and fabrication. Upon completion, students should be able to design and 
construct common landscape structures/features. 


HOR 116 LANDSCAPE MANAGEMENT I 2 As 0 3 
Prerequisites: None 

Corequisites: None 

This course covers information and skills necessary to analyze a property and develop a 
management schedule. Emphasis is placed on property measurement, plant condition, 
analysis of client needs, and plant culture needs. Upon completion, students should be 
able to analyze a property, develop management schedules, and implement practices 
based on client needs. 


HOR 134 GREENHOUSE OPERATIONS 2 2 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the principles and procedures involved in the operation and 
maintenance of greenhouse facilities. Emphasis is placed on the operation of greenhouse 
systems, including the environmental control, record keeping, scheduling, and 
production practices. Upon completion, students should be able to demonstrate the 
ability to operate greenhouse systems and facilities to produce greenhouse crops. 


HOR 160 PLANT MATERIALS I 2 pe 0 a 
Prerequisites: None 

Corequisites: None 

This course covers identification, culture, characteristics, and use of plants in a 
sustainable landscape. Emphasis is placed on nomenclature, identification, growth 
requirements, cultural requirements, soil preferences, and landscape applications. Upon 
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completion, students should be able to demonstrate knowledge of the proper selection 
and utilization of plant materials, including natives and invasive plants 


HOR 162 APPLIED PLANT SCIENCE 


_ Prerequisites: None 


Corequisites: None 

This course introduces the basic concepts of botany as they apply to horticulture. Topics 
include nomenclature, physiology, morphology, and anatomy as they apply to plant 
culture. Upon completion, students should be able to apply the basic principles of botany 
to horticulture. 


HOR 164 HORT PEST MANAGEMENT 2 2 0 3 
Prerequisites: None 
Corequisites: None 


This course covers the identification and management of plant pests including insects, 


diseases, and weeds. Topics include pest identification and beneficial organisms, 
pesticide application safety and use of least toxic methods of management. Upon 
completion, students should be able to manage common landscape pests using least toxic 
methods of control and be prepared to sit for North Carolina Commercial Pesticide 
Ground Applicators license. 


HOR 166 SOILS & FERTILIZERS 2 2 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the physical and chemical properties of soils and soil fertility and 
management. Topics include soil formation; classification; physical, chemical, and 
biological properties (including microorganisms); testing; and fertilizer application. 
Upon completion, students should be able to analyze, evaluate, and properly amend 
soils/media according to sustainable practices. 


HOR 168 PLANT PROPAGATION 2 Z 0 3 
Prerequisites: None 

Corequisites: None 

This course is a study of sexual and asexual reproduction of plants. Emphasis is placed 
on seed propagation, grafting, stem and root propagation, micro-propagation, and other 
propagation techniques. Upon completion, students should be able to successfully 
propagate ornamental plants. 


HOR 215 LANDSCAPE IRRIGATION 2 jis 0 3 
Prerequisites: None 
Corequisites: None 
This course introduces basic irrigation design, layout, and installation. Topics include site 
analysis, components of irrigation systems, safety, types of irrigation systems, and 
installation techniques. Upon completion, students should be able to design and install 
basic landscape irrigation systems. 
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HOR 235 GREENHOUSE PRODUCTION 2 2: 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the production of greenhouse crops. Emphasis is placed on product 
selection and production based on market needs and facility availability, including record 
keeping. Upon completion, students should be able to select and make production 
schedules to successfully produce greenhouse crops. 


HOR 273 HOR MGMT & MARKETING 3 0 0 3 
Prerequisites: None 

Corequisites: None : 

This course covers the steps involved in starting or managing a horticultural business. 
Topics include financing, regulations, market analysis, employer/employee relations, 
formulation of business plans, and operational procedures in a horticultural business. 
Upon completion, students should be able to assume ownership or management of a 
horticultural business. 


HEALTH SCIENCES 


HSC 110 ORIENTATION TO HEALTH CAREERS 1 0 0 1 
Prerequisites: None 

Corequisites: None 

This course is a survey of health care professions. Topics include professional duties and 
responsibilities, working environments, and career choices. Upon completion, students 
should be able to demonstrate an understanding of the health care professions and be 
prepared to make informed career choices. 


HSC 120 CPR 0 ps 0 ] 
Prerequisites: None 

Corequisites: None 

This course covers the basic knowledge and skills for the performance of infant, child, 
and adult CPR and the management of foreign body airway obstruction. Emphasis is 
placed on recognition, assessment, and proper management of emergency care. Upon 
completion, students should be able to perform infant, child, and adult CPR and manage 
foreign body airway obstructions. 

There is a $7.50 lab fee for this course. 


HUMAN SERVICES 


HSE 110 INRODUCTION TO HUMAN SERVICES 2 2 0 3 
Prerequisites: None 
Corequisites: None 
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This course introduces the human services field, including the history, agencies, roles, 
and careers. Topics include personal/professional characteristics, diverse populations, 
community resources, and disciplines in the field, systems, ethical standards, and major 
theoretical and treatment approaches. Upon completion, students should be able to 
identify the knowledge, skills, and roles of the human services worker. 


HSE 112 GROUP PROCESS I l 2 0 2 
Prerequisites: None 
_Corequisites: None 
Local Prereq: Enrollment in the HSE program or permission of instructor 
This course introduces interpersonal concepts and group dynamics. Emphasis is placed 
on self-awareness facilitated by experiential learning in small groups with analysis of 
personal experiences and the behavior of others. Upon completion, students should be 
able to show competence in identifying and explaining how people are influenced by 
their interactions in group settings. 


MEISE 115 HEALTH CARE CONCEPTS 5 2 0 4 
_ Prerequisites: None 

-Corequisites: None 

This course covers basic aspects of health and medical care. Emphasis is placed on the 
_ mental, social, and physical needs of various groups; first aid in emergency situations; 
_and medical/legal ethics. Upon completion, students should be able to identify various 
_health/medical situations, obtain appropriate certifications, and understand the 


_ medical/legal ramifications of health care. 


[eHSE 123 INTERVIEWING TECHNIQUES 2 2 0 3 
Prerequisites: None 

Local Prereq: ENG 111 

_ Corequisites: None 

_ This course covers the purpose, structure, focus, and techniques employed in effective 
_ interviewing. Emphasis is placed on observing, attending, listening, responding, 
recording, and summarizing of personal histories with instructor supervision. Upon 

| completion, students should be able to perform the basic interviewing skills needed to 
function in the helping relationship. 


|} HSE 125 COUNSELING 2 2 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the major approaches to psychotherapy and counseling, including 
theory, characteristics, and techniques. Emphasis is placed on facilitation of self- 
exploration, problem solving, decision making, and personal growth. Upon completion, 
Students should be able to understand various theories of counseling and demonstrate 
‘counseling techniques. 


HSE 130 CHANGE AGENTRY LABI 0 2 0 | 
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Prerequisites: HSE 112 

Corequisites: None 

This course provides a supervised, off-campus, three-day human relations training lab. 
Emphasis is placed on providing a small group experience to practice the interpersonal 
and group skills covered in HSE 112. Upon completion, students should be able to 
demonstrate group facilitation skills in a small group setting. 


HSE(135 ORIENTATION LAB I 0 2 0 1 
Prerequisites: None : 

Local Prereq: Enrollment in the HSE program 

Corequisites: None 

This course is designed to promote professional, program, and personal identification 
with the human services field. Emphasis is placed on interpersonal communication, 
verbal and non-verbal interactions, and team building. Upon completion, students should 


be able to identify with the human services profession and demonstrate basic team- 
building skills. 


HSE 160 HSE CLINICAL SUPERVISION I ] 0 0 I 
Prerequisites: None 

Local Prereq: Permission of instructor; Enrollment in HSE program, GPA 2.00 
Corequisites: HSE 161 or HSE 162 or HSE 163 or HSE 164 

This course provides an opportunity to discuss clinical experiences with peers and 
faculty. Emphasis is placed on discussing application of concepts and principles from 
related course content to clinical placement. Upon completion, students should be able 
to demonstrate the knowledge, skills, and attitudes required in human services clinical 
experiences. 


HSE 163 HSE CLINICAL EXPERIENCE I 0 0 9 2 

Prerequisites: None 

Local Prereq: Successful completion of 12 SHC in the HSE program, permission of 
instructor, GPA 2.00 

Corequisites: HSE 160 

This course provides supervised clinical experience in human services delivery agencies. 

Emphasis is placed on the application and practice of concepts, principles, knowledge, 

and skills from related course work. Upon completion, students should be able to 

demonstrate and apply skills, knowledge, and values from human services classes. 


HSE 210 HUMAN SERVICES ISSUES 2 0 0 2 
Prerequisites: None 

Corequisites: None ' 
Local Prereq: Successful completion of 12 SHC in the HSE program 

This course covers current issues and trends in the field of human services. Emphasis is 
placed on contemporary topics with relevance to special issues in a multi-faceted field. 
Upon completion, students should be able to integrate the knowledge, skills, and 
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experiences gained in classroom and clinical experiences with emerging trends in the 
field. 


HSE 212 GROUP PROCESS II | 2 0 z. 
Prerequisites: HSE 112 

Local Prereq: Permission of instructor 

Corequisites: None 

This course is a continuation of the study of interpersonal concepts and group dynamics. 
Emphasis is placed on self-awareness facilitated by experiential learning in small groups 
with analysis of personal experiences and the behavior of others. Upon completion, 
students should be able to demonstrate their ability to communicate with others and 
facilitate communications between others. 


HSE 215 HEALTH CARE 3 2 3 5 
Prerequisites: None 


_Local Prereq: Enrollment in the HSE program 


Corequisites: None 

This course introduces basic nursing skills required to provide personal care for patients, 
residents, or clients in a health care setting. Topics include communications, safety, 
patient’s rights, legal and ethical responsibilities, personal care, vital signs, elimination, 
nutrition, emergencies, rehabilitation, medical terminology, and mental health. Upon 
completion, students should be able to demonstrate the skills necessary to qualify as a 
Nursing Assistant I with the North Carolina Nurse Aide Registry. 


HSE 225 CRISIS INTERVENTION 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the basic theories and principles of crisis intervention. Emphasis 
is placed on identifying and demonstrating appropriate and differential techniques for 
intervening in various crisis situations. Upon completion, students should be able to 
assess crisis situations and respond appropriately. 


HSE 230 CHANGE AGENTRY LAB I 0 2 0 | 
Prerequisites: HSE 112 

Local Prereq: Permission of instructor 

Corequisites: None 

This course provides a second supervised, off-campus, three-day human relations 
training lab. Emphasis is placed on providing a small group experience to practice the 
interpersonal and group skills covered in HSE 112. Upon completion, students should be 
able to demonstrate group facilitation skills in a small group setting. 


HSE 235 ORIENTATION LAB IT 0 2 0 l 
Prerequisites: HSE 135 
Local prereq: Enrollment in the HSE program 
Corequisites: None 
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This course is a continuation of HSE 135. Emphasis is placed on enhancing professional 
identify with the field of human services and strengthening team-building skills. Upon 
completion, students should be able to continue personal awareness of values, lifestyles, 
career plans, and decisions that have an impact on human services professionals. 


HSE 251 ACTIVITIES PLANNING 2 2 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces skills and techniques used in recreation and leisure activities to 
enhance the lives of special populations. Emphasis is placed on music, art, and 
recreational activities. Upon completion, students should be able to define, plan, and 


adapt recreational activities for selected groups and individuals to maintain quality of 
life. 


HSE}255 HEALTH PROB & PREVENT 2, 2 0 3 
Prerequisites: None 

Corequisites: None 

This course surveys a range of health problems and issues, including the development of 
prevention strategies. Topics include teen pregnancy, HIV/AIDS, tuberculosis, 
communicable diseases, professional burnout, substance abuse, and sexually transmitted 
diseases. Upon completion, students should be able to identify health issues and 
demonstrate prevention strategies. 


HSE 260 HSE CLINICAL SUPERVISION II ] 0 0 1 

Prerequisites: None 

Local Prereq: Successful completion of 12 SHC in the HSE program, permission of 
instructor, GPA 2.00 

Corequisites: Take one course: HSE 261, HSE 262, HSE 263 or HSE 264 

This course provides an opportunity to discuss clinical experiences with peers and 

faculty. Emphasis is placed on discussing application of concepts and principles from 

related course content to clinical placement. Upon completion, students should be able 


to demonstrate the knowledge, skills, and attitudes required in human services clinical 
experiences. 


HSE 264 HSE CLINICAL EXPERIENCE II 0 0 1 

Prerequisites: None 

Local Prereq: Successful completion of 12 SHC in the HSE program, permission of 
instructor, GPA 2.00 

Corequisites: HSE 260 

This course provides additional supervised clinical experience in human services delivery 

agencies. Emphasis is placed on the application and practice of concepts, principles, 

knowledge, and skills from related course work. Upon completion, students should be 


able to demonstrate and apply skills, knowledge, and values from human services 
classes. 
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HSE 270 HSE CLINICAL SUPERVISION II 0 0 l 

Prerequisites: None 

Local Prereq: Successful completion of 12 SHC in the HSE program, permission of 
instructor, GPA 2.00 

Corequisites: Take one course: HSE 271, HSE 272, HSE 273, or HSE 274 

This course provides an opportunity to discuss clinical experiences with peers and 

faculty. Emphasis is placed on discussing application of concepts and principles from 

related course content to clinical placement. Upon completion, students should be able 

to demonstrate the knowledge, skills, and attitudes required in human services clinical 

experiences. 


HSE 272 HSE CLINICAL EXPERIENCE III 0 0 6 2D 

Prerequisites: None 

Local Prereq: Successful completion of 12 SHC in the HSE program, permission of 
instructor, GPA 2.00 

- Corequisites: HSE 270 

This course provides additional supervised clinical experience in human services delivery 

agencies. Emphasis is placed on the application and practice of concepts, principles, 

knowledge, and skills from related course work. Upon completion, students should be 

able to demonstrate and apply skills, knowledge, and values from human services 

classes. 


HUMANITIES 


HUM 110 TECHNOLOGY AND SOCIETY 5 0 0 3 
Prerequisites: None 

Corequisites: None 

This course considers technological change from historical, artistic, and philosophical 
perspectives and its effect on human needs and concerns. Emphasis is placed on the 
causes and consequences of technological change. Upon completion, students should be 
able to critically evaluate the implications of technology. This course has been approved 
to satisfy the Comprehensive Articulation Agreement general education core requirement 
in humanities/fine art. This course is also available through the Virtual Learning 
Community (VLC). 


HUM 115 CRITICAL THINKING 3 0 0 3 

Prerequisites: ENG 095 or (RED 090 and ENG 090) 

Local Prereq: ENG 111 

Corequisites: None 

This course introduces the use of critical thinking skills in the context of human conflict. 

Emphasis is placed on evaluating information, problem solving, approaching cross- 

cultural perspectives, and resolving controversies and dilemmas. Upon completion, 

students should be able to demonstrate orally and in writing the use of critical thinking 

skills in the analysis of appropriate texts. This course has been approved to satisfy the 
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Comprehensive Articulation Agreement general education core requirement in 
humanities/fine arts. This course may meet the SACS humanities requirement for AAS 
degree programs. This course is also available through the Virtual Learning Community 
(VLC). 


HUM 120 CULTURAL STUDIES 3 0 0 3 

Prerequisites: None 

Local Prereq: DRE 098 or ENG 095 or (ENG 090 and RED 090) or appropriate test 
score 

Corequisites: None 

This course introduces the distinctive features of a particular culture. Topics include art, 

history, music, literature, politics, philosophy, and religion. Upon completion, students 

should be able to appreciate the unique character of the study culture. This course has 

been approved to satisfy the Comprehensive Articulation Agreement general education 

core requirement in humanities/fine arts. 


HUM 122 SOUTHERN CULTURE 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course explores the major qualities that make the South a distinct region. Topics 
include music, politics, literature, art, religion, race relations, and the role of social class 
in historical and contemporary contexts. Upon completion, students should be able to 
identify the characteristics that distinguish Southern culture. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in humanities/fine arts. This course is also available through the Virtual 
Learning Community (VLC). 


HUM 130 MYTH IN HUMAN CULTURE 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course provides an in-depth study of myths and legends. Topics include the varied 
sources of myths and their influence on the individual and society within diverse cultural 
contexts. Upon completion, students should be able to demonstrate a general familiarity 
with myths and a broad-based understanding of the influence of myths and legends on 
modern culture. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in humanities/fine arts. 


HUM 140 HISTORY OF ARCHITECTURE 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the political and religious influences upon architecture. Topics 
include specific historical buildings evidencing architectural advancement, with special 
emphasis upon modern architecture. Upon completion, students should be able to 
analyze and identify significant developments in architecture. This course has been 
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approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective 
course requirement. 


HUM 160 INTRODUCTION TO FILM 2 p 0 3 
‘Prerequisites: None 

Corequisites: None 

This course introduces the fundamental elements of film artistry and production. Topics 
include film styles, history, and production techniques, as well as the social values 
reflected in film art. Upon completion, students should be able to critically analyze the 
elements covered in relation to selected films. This course has been approved to satisfy 
the Comprehensive Articulation Agreement general education core requirement in 
humanities/fine arts. This course is also available through the Virtual Learning 
Community (VLC). 

There is a $7.50 lab fee for this course. 


HUM 161 ADVANCED FILM STUDIES 2 2 0 3 
Prerequisites: HUM 160 
Corequisites: None 
This course provides an advanced study of film art and production, building on skills 
learned in HUM 160. Topics include advanced film production techniques, film genres, 
examination of master directors' styles, and the relation of film to culture. Upon 

- completion, students should be able to recognize and critically analyze advanced 

elements of film production. . This course has been approved to satisfy the 

_ Comprehensive Articulation Agreement general education core requirement in 

_ humanities/fine arts. 


_HUM 180 INTERNAT CULTURAL EXPLOR 2 3 0 3 
Prerequisites: None 

Local prereq: Permission of instructor 

_Corequisites: None 

_ This course provides a framework for students to visit, examine, and analyze a 
country/region outside the United States to learn about the place and people. Emphasis is 
placed on the distinctive cultural characteristics of a country or region. Upon completion, 
students should be able to identify similarities/differences, analyze causes/effects, and 
clearly articulate the impact of one or more cultural elements. This course is offered only 
for students participating in a PCC Abroad study-travel program. The lab fee for this 
course is based on the total cost of the study-travel experience. This course has been 
approved to satisfy the Comprehensive Articulation Agreement for transferability as a 

| premajor and/or elective course requirement. 


| HUM 211 HUMANITIES I 3 0 0 3 
Prerequisites: ENG 111 

Corequisites: None 
- This course introduces the humanities as a record in literature, music, art, history, 
religion, and philosophy of humankind's answers to the fundamental questions of 
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existence. Emphasis is placed on the interconnectedness of various aspects of cultures 
from ancient through early modern times. Upon completion, students should be able to 
identify significant figures and cultural contributions of the periods studied. This course 
has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in humanities/fine arts. 


HYDRAULICS 


HYD 110 HYDRAULICS/PNEUMATICS I 2 3 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the basic components and functions of hydraulic and pneumatic 
systems. Topics include standard symbols, pumps, control valves, control assemblies, 
actuators, FRL, maintenance procedures, and switching and control devices. Upon 
completion, students should be able to understand the operation of a fluid power system, 
including design, application, and troubleshooting. 


INTERNATIONAL BUSINESS 


INT 110 INTERNATIONAL BUSINESS 3 0 0 3 
Prerequisites: None 

Local Prereq: BUS 110 

Corequisites: None 

This course provides an overview of the environment, concepts, and basic differences 
involved in international business. Topics include forms of foreign involvement, 
international trade theory, governmental influences on trade and strategies, international 
organizations, multinational corporations, personnel management, and international 
marketing. Upon completion, students should be able to describe the foundation of 
international business. This course is also available through the Virtual Learning 
Community. 


INDUSTRIAL SCIENCE 


ISC 110 WORKPLACE SAFETY 1 0 0 l 
Prerequisites: None 

Corequisites: None 

This course introduces the basic concepts of workplace safety. Topics include fire, 
ladders, lifting, lock-out/tag-out, personal protective devices, and other workplace safety 
issues related to OSHA compliance. Upon completion, students should be able to 
demonstrate an understanding of the components of a safe workplace. This course is 
also available through the Virtual Learning Community (VLC). 


- 
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ISC 112 INDUSTRIAL SAFETY 2 0 0 2 
Prerequisite: None 

Corequisites: None 

This course introduces the principles of industrial safety. Emphasis is placed on 

_ industrial safety and OSHA regulations. Upon completion, students should be able to 
demonstrate knowledge of a safe working environment and OSHA compliance. This 
course is also available through the Virtual Learning Community (VLC). 


ISC 115 CONSTRUCTION SAFETY ie 0 0 2 
Prerequisites: None 

Corequisites: None 

This course introduces the basic concepts of construction site safety. Topics include 
ladders, lifting, lock-out/tag-out, personal protective devices, scaffolds, and above/below 
ground work based on OSHA regulations. Upon completion, students should be able to 
demonstrate knowledge of applicable safety regulations and safely participate in 
construction projects. 


HISC 132 MANUFACTURING QUALITY CONTROL 2 3 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces quality concepts and techniques used in industry. Topics include 
elementary statistics and probability, process control, process capability, and quality 
improvement tools. Upon completion, students should be able to demonstrate an 
understanding of the concepts and principles of quality and apply them to the work 

~ environment. 

There is a $11.25 lab fee for this course. 


ISC 133 MANUFACTURING MGMT PRACT 2 0 0 2 
Replaced with ISC 135 


ISC 135 PRINCIPLES OF INDUSTRIAL MGMT 4 0 0 4 
Prerequisites: None 

Corequisites: None 

This course covers the managerial principles and practices required for organizations to 
succeed in modern industry, including quality and productivity improvement. Topics 
include the functions and roles of all levels of the management, organization design, 
planning and control of manufacturing operation, managing conflict, group dynamics, 
and problem solving skills. Upon completion, students should be able to demonstrate an 
understanding of management principles and integrate these principles into job 
situations. 


ImISC 136 PRODUCTIVITY ANALYSIS I 2 3 0 3 
_ Prerequisites: None 
_ Corequisites: None 
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This course covers methods of measuring, analyzing, and improving productivity. 
Topics include methods analysis, standardized practices, process analysis, and human 
factors. Upon completion, students should be able to apply productivity improvement 
techniques. 


ISC 140 DETAILED SCHED AND PLANNING 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course covers materials requirements planning (MRP) and capacity requirements 
planning (CRP). Emphasis is placed on measuring the amount of work scheduled and 
determining the human, physical, and material resources necessary. Upon completion, 
students should be able to demonstrate an understanding of material and capacity 
requirements planning and be prepared for the APICS CPIM examination. 


ISC 216 WORK MEASUREMENT 3 0 0 2 
Prerequisites: None 

Corequisites: None 

This course introduces the techniques of work simplification, job method improvement, 
and sampling using the various charts and methods of evaluations to determine 
utilization. Emphasis is placed on the development of effective work methods and the 
charting of methods to improve output. Upon completion, students should be able to 
demonstrate the use of various charts and studies to indicate levels or changes in levels of 
performance. 


ISC 221 STATISTICAL QUALITY CONTROL 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the principles and techniques of statistical process control for the 
improvement of productivity. Emphasis is placed on basic statistics for quality control, 
organization and procedures for efficient quality control including inspections, process 
control, and tests of significance. Upon completion, students should be able to apply 
statistical principles and techniques to enhance production. 


ISC 233 INDUSTRIAL ORG. & MGMT. 3 0 0 3 
Prerequisites: ISC 135 

Corequisites: None 

This course covers advanced organization and management philosophies for organization 
improvement. Emphasis is placed on understanding comprehensive organization 
improvement concepts such as reengineering, MBQA, ISO 9000, and teams. Upon 
completion, students should be able to demonstrate an understanding of organizations 
and assess their strengths and weaknesses. 


ISC 243 PROD & OPER MANAGEMENT I 2 3 0 3 | 
Prerequisites: None | 
Corequisites: None 
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This course introduces concepts used to analyze and solve productivity and operational 
problems. Topics include operations strategy, forecasting, resource allocation, and 
materials management. Upon completion, students should be able to recognize, analyze, 
and solve a variety of productivity and operational problems. 


LASERS AND OPTICS 


REO OPT LASERS AND APPLICATIONS l 3 0 2 
Prerequisites: None 

Local Prereq: MAT 121 OR MAT 161 

Corequisites: MAT 122 

This course covers the basic principles of laser operations and applications with a 
particular emphasis on laser safety. Topics include the properties of laser light, laser 
components, laser beam characteristics, and laser safety. Upon completion, students 
should be able to make measurements of laser beam characteristics and conduct a safety 
audit and hazards analysis of a laser facility. 


LEGAL EDUCATION 


LEX 110 INTRO TO PARALEGAL STUDY 2 0 0 2 
Prerequisites: None 

Corequisites: None 

This course introduces the paralegal profession and the legal system and an emphasis is 
placed on the role of professional and legal ethics. Topics include regulation, ethics, case 
analysis, legal reasoning, career opportunities, professional organizations, terminology 
and other related topics. Upon completion, the student should be able to understand the 
role of a paralegal and identify the skills, knowledge and ethics required of paralegals. 
This course is also available through the Virtual Learning Community (VLC). 


LEX 120 LEGAL RESEARCH/WRITING I ps 2 0 S 
Prerequisites: None 

Local Prereq: ENG 111 

Corequisites: None 

This course introduces the techniques of legal research and writing. Emphasis is placed 
on locating, analyzing, applying, and updating sources of law; effective legal writing, 
including proper citation; and the use of electronic research methods. Upon completion, 
students should be able to perform legal research and writing assignments using 
techniques covered in the course. 


LEX 121 LEGAL RESEARCH/WRITING II 2 2 0 3 
Prerequisites: LEX 120 
Corequisites: None 
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This course covers advanced topics in legal research and writing. Topics include more 
complex legal issues and assignments involving preparation of legal memos, briefs, and 
other documents and the advanced use of electronic research methods. Upon completion, 
students should be able to perform legal research and writing assignments using 
techniques covered in the course. 

There is a $7.50 lab fee for this course. 


LEX 130 CIVIL INJURIES 3 0 0 3 
Prerequisites: None 

Local prereq: ENG 111 

Corequisites: None 

This course covers traditional tort concepts and the evolving body of individual rights 
created by statute. Topics include intentional and non-intentional torts with emphasis on 
negligence, strict liability, civil rights, workplace and environmental liability, remedies, 
and damages. Upon completion, students should be able to recognize, explain, and 
evaluate elements of civil injuries and related defenses. 


LEX 140 CIVIL LITIGATION I 3 0 0 3 
Prerequisites: None 

Corequisites: None 

Local Coreq: LEX 130 

This course introduces the structure of the legal system and the rules governing civil 
litigation. Topics include jurisdiction state and federal rules of civil procedure and 
evidence. Upon completion, students should be able to assist an attorney in pre-litigation 
matters and preparation of pleadings and motions. This course is also available through 
the Virtual Learning Community (VLC). 


LEX 141 CIVIL LITIGATION II es 2 0 3 
Prerequisites: LEX 140 

Corequisites: None 

This course covers advanced topics in the civil litigation process. Topics include 
motions, discovery, and trial and appellate procedures. Upon completion, students 
should be able to assist an attorney in preparing and organizing documents for trial, 
settlement and post-trial practice. 

There is a $7.50 lab fee for this course. 


LEX 150 COMMERCIAL LAW 2 2 0 3 
Prerequisites: None 

Local Prereq: ENG 111 

Corequisites: None 

This course covers legally enforceable agreements, forms of organization, and selected 
portions of the Uniform Commercial Code. Topics include drafting and enforcement of 
contracts, leases, and related documents and selection and implementation of business 
organization forms, sales, and commercial papers. Upon completion, students should be 
able to apply the elements of a contract, prepare various business documents, and 
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understand the role of commercial paper. This course is also available through the 
Virtual Learning Community (VLC). 


LEX 151 COMMERCIAL LAW II 3 0 0 3 
Prerequisites: LEX 150 

Corequisites: None 

This course is a continuation of LEX 150 and covers advanced topics in Business and 
Commercial Law. Topics include agency and employment, insurance, computer law, 
intellectual property, personal property and bailment, corporate organizations and 
bankruptcy. Upon completion, students will understand and be able to apply legal 
principles governing these topics and be able to draft a variety of financial instruments. 


LEX 160 CRIMINAL LAW AND PROCEDURE 2 2 0 3 
Prerequisites: None 

Local Prereq: ENG 111 

Corequisites: None 

This course introduces substantive criminal law and procedural rights of the accused. 
Topics include elements of state/federal crimes, defenses, constitutional issues, pre-trial 
and trial process, and other related topics. Upon completion, students should be able to 
explain elements of specific crimes and assist an attorney in preparing a criminal case. 


LEX 170 ADMINISTRATIVE LAW 2 0 0 2 
Prerequisites: None 

Local Prereq: ENG 111 

Corequisites: None 

This course covers the scope, authority, and regulatory operations of various federal, 
state, and local administrative agencies. Topics include social security, worker's 
compensation, unemployment, zoning, and other related topics. Upon completion, 
students should be able to research sources of administrative law, investigate, and assist 
in representation of clients before administrative agencies. 


LEX 210 REAL PROPERTY I 3 0 0 3 
Prerequisites: None 

Local Prereq: ENG 111 

_ Corequisites: None 

_ This course introduces the study of real property law. Topics include the distinction 

_ between real and personal property, various estates, mechanics of conveyance and 

_ encumbrance, recordation, special proceedings, and other related topics. Upon 
completion, students should be able to identify estates, forms of deeds, requirements for 
_ Tecording, and procedures to enforce rights to real property. 


| LEX 211 REAL PROPERTY II 4 ovules 
' Prerequisites: LEX 210 
_ Corequisites: None 
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This course continues the study of real property law relating to title examination and 
preparation of closing documents. Topics include use of courthouse and other public 
records in title examination and preparation of documents required in real estate 
transactions and closings. Upon completion, students should be able to plot/draft a 
description, perform complete title examination, draft closing documents including title 
insurance forms, and prepare disbursement reconciliation. 

There is a $15.00 lab fee for this course. 


LEX 240 FAMILY LAW 3 0 0 3 
Prerequisites: None 

Local Prereq: ENG 111 

Corequisites: None 

This course covers laws governing domestic relations. Topics include marriage, 
separation, divorce, child custody, support, property division, adoption, domestic 
violence, and other related topics. Upon completion, students should be able to interview 
clients, gather information, and draft documents related to family law. This course is 
also available through the Virtual Learning Community (VLC). 


LEX 250 WILLS, ESTATES, AND TRUSTS D3 2 0 3 
Prerequisites: None 

Local Prereg: ENG 111 

Corequisites: None 

This course covers various types of wills, trusts, probate, estate administration, and 
intestacy. Topics include types of wills and execution requirements, caveats and 
dissents, intestate succession, inventories and accountings, distribution and settlement, 
and other related topics. Upon completion, students should be able to draft simple wills, 
prepare estate forms, understand administration of estates including taxation, and explain 
terms regarding trusts. This course is also available through the Virtual Learning 
Community (VLC). 

There is a $7.50 lab fee for this course. 


LEX 260 BANKRUPTCY AND COLLECTIONS 3 0 0 3 
Prerequisites: None 

Corequisites: None 

Local Coreq: LEX 150 

This course provides an overview of the laws of bankruptcy and the rights of creditors 
and debtors. Topics include bankruptcy procedures and estate management, attachment, 
claim and delivery, repossession, foreclosure, collection, garnishment, and post-judgment © 
collection procedure. Upon completion, students should be able to prepare and file 
bankruptcy forms, collection letters, statutory liens, and collection of judgments. 


EEDG270 LAW OFFICE MANAGEMENT/ 
TECHNOLOGY 2 0 2 
Prerequisites: None 


Local Prereq: OST 137 and ENG 111 
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Corequisites: None 

This course provides an overview of law office management and organization. Topics 
include office forms, filing systems, billing/time keeping, computer systems, calendar 
systems, library administration, case management, office/personnel procedures, ethics, 
and technology. Upon completion, students should be able to set up and maintain 
various law office systems, monitor case progress, and supervise non-lawyer personnel. 
There is a $7.50 lab fee for this course. 


LEX 280 ETHICS AND PROFESSIONALISM 2 0 0 2 
Prerequisites: None 

Local Prereq: LEX 121 or permission of instructor 

Corequisites: None 

This course reinforces legal ethics and the role of the paralegal in a professional work 
environment. Topics include a review of ethics, employment opportunities, and search 
techniques; paralegal certification and other related topics. Upon completion, students 
should be able to understand the paralegal's role in the ethical practice of law. 


LANDSCAPE GARDENING 


LSG 111 BASIC LANDSCAPE TECHNIQUE 2 0 0 2. 
Prerequisites: None 

Corequisites: None 

This course introduces basic principles essential to sustainable landscape gardening. 
Topics include soils, propagation, watering, fertilizing, pruning, pest control, and 
planting. Upon completion, students should be able to perform basic sustainable 
gardening techniques essential to maintaining a sustainable landscape. 


LSG 121 FALL GARDENING LAB 0 6 0 fs 
Prerequisites: None 

Corequisites: None 

This course provides basic hands-on experience in fall gardening techniques. Emphasis is 
placed on pruning, irrigation, planting, fertilizing, pest control, equipment operation, and 
turf maintenance. Upon completion, students should be able to perform various 
techniques essential to maintaining the fall landscape. 


LSG 122 SPRING GARDENING LAB 0 6 0 2 
Prerequisites: None 
Corequisites: None 
This course provides familiarization with basic gardening techniques by performing 
practical hands-on exercises required for the spring season. Emphasis is placed on 
pruning, irrigation, planting, fertilizing, pest control, equipment operation, turf 
maintenance, and landscape construction. Upon completion, students should be able to 
satisfactorily perform various practices essential to maintaining the landscape in the 
spring season. 
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MACHINING 


MAC 111 MACHINING TECHNOLOGY I 2 1 0 6 
Prerequisites: None 

Corequisites: None 

This course introduces machining operations as they relate to the metalworking industry. 
Topics include machine shop safety, measuring tools, lathes, drilling machines, saws, 
milling machines, bench grinders, and layout instruments. Upon completion, students 
should be able to safely perform the basic operations of measuring, layout, drilling, 
sawing, turning, and milling. 


MAC 112 MACHINING TECHNOLOGY II 2 12 0 6 
Prerequisites: None 

Corequisites: None 

This course provides additional instruction and practice in the use of precision measuring 
tools, lathes, milling machines, and grinders. Emphasis is placed on setup and operation 
of machine tools including the selection and use of work holding devices, speeds, feeds, 
cutting tools, and coolants. Upon completion, students should be able to perform basic 
procedures on precision grinders and advanced operations of measuring, layout, drilling, 
sawing, turning, and milling. 


MAC 113 MACHINING TECHNOLOGY III 2 12 0 6 
Prerequisites: None 

Corequisites: None 

This course provides an introduction to advanced and special machining operations. 
Emphasis is placed on working to specified tolerances with special and advanced setups. 
Upon completion, students should be able to produce a part to specifications. 


MAC 114 INTRODUCTION TO METROLOGY 2 0 Ov Sea 
Prerequisites: None 

Corequisites: None 

This course introduces the care and use of precision measuring instruments. Emphasis is 
placed on the inspection of machine parts and use of a wide variety of measuring | 


instruments. Upon completion, students should be able to demonstrate the correct use of 
measuring instruments. 


MAC 121 INTRO TO CNC 2 0 0 2 
Prerequisites: None 

Corequisites: None 

This course introduces the concepts and capabilities of computer numerical control 
machine tools. Topics include setup, operation, and basic applications. Upon completion, 
students should be able to explain operator safety, machine protection, data input, 
program preparation, and program storage. 
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MAC 122 CNC TURNING l 3 0 2 
Prerequisites: None 

Corequisites: None 

_ This course introduces the programming, setup, and operation of CNC turning centers. 
Topics include programming formats, control functions, program editing, part 
production, and inspection. Upon completion, students should be able to manufacture 
simple parts using CNC turning centers. 


MAC 124 CNC MILLING it 3 0 2 
Prerequisites: None 

Corequisites: None 

This course introduces the manual programming, setup, and operation of CNC machining 
centers. Topics include programming formats, control functions, program editing, part 
production, and inspection. Upon completion, students should be able to manufacture 
simple parts using CNC machining centers. 


MAC 131 BLUEPRINT READING/MACH I ] 2 0 2 
Prerequisites: None 

Corequisites: None 

This course covers the basic principles of blueprint reading and sketching. Topics include 
multi-view drawings; interpretation of conventional lines; and dimensions, notes, and 
thread notations. Upon completion, students should be able to interpret basic drawings, 
visualize parts, and make pictorial sketches. 


MAC 141 MACHINING APPLICATIONS I 2 6 0 4 
Prerequisites: None 

Corequisites: None 

This course provides an introduction to a variety of material-working processes that are 
common to the machining industry. Topics include safety, process-specific machining 
equipment, measurement devices, set-up and layout instruments, and common shop 
practices. Upon completion, students should be able to safely demonstrate basic 
machining operations, accurately measure components, and effectively use layout 
instruments. 


MAC 141A MACHINING APPL I LAB 0 6 0 2 
Prerequisites: None 

Corequisites: None 

This course provides an introduction to a variety of material-working processes, in a 
laboratory setting, that are common to the machining industry. Topics include safety, 
process-specific machining equipment, measurement devices, set-up and layout 
instruments, and common shop practices. Upon completion, students should be able to 
safely demonstrate basic machining operations, accurately measure components, and 
effectively use layout instruments. 
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MAC 142 MACHINING APPLICATIONS I Dy 6 0 4 
Prerequisites: None 

Corequisites: None 

This course provides instruction in the wide variety of processes associated with 
machining. Topics include safety, equipment set-up, holding fixtures, tooling, cutting 
speeds and depths, metal properties, and proper finishes. Upon completion, students 
should be able to safely demonstrate advanced machining operations, accurately measure 
components, and produce accurate components with a proper finish. 


MAC 142A MACHINING APPL IT LAB 0 6 0 2 
Prerequisites: None 

Corequisites: None 

This course provides laboratory instruction in the wide variety of processes associated 
with machining. Topics include safety, equipment setup, holding fixtures, tooling, cutting 
speeds and depths, metal properties, and proper finishes. Upon completion, students 
should be able to safely demonstrate advanced machining operations, accurately measure 
components, and produce accurate components with a proper finish. 


MAC 143 MACHINING APPL III 2 6 0 4 
Prerequisites: None 

Corequisites: None 

This course provides instruction in the field of advanced machining. Emphasis is placed 
on creating complex components, close-tolerance machining, precise measurement, and 
proper equipment usage. Upon completion, students should be able to demonstrate the 
ability to produce an accurately machined component with a quality finish using the 
proper machining process. 


MAC 143A > MACHINING APPL III LAB 0 6 0 2 
Prerequisites: None 

Corequisites: None 

This course provides laboratory instruction in the field of advanced machining. Emphasis 
is placed on creating complex components, close-tolerance machining, precise 
measurement, and proper equipment usage. Upon completion, students should be able to 
demonstrate the ability to produce an accurately machined component with a quality 
finish using the proper machining process. 


MAC 151 MACHINING CALCULATIONS 1 2 0 2 
Prerequisites: None 

Corequisites: None 

This course introduces basic calculations as they relate to machining occupations. 
Emphasis is placed on basic calculations and their applications in the machine shop. 
Upon completion, students should be able to perform basic shop calculations. 


MAC 214 MACHINING TECHNOLOGY IV 2 12 0 6 
Prerequisites: None 
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Corequisites: None 

This course provides advanced applications and practical experience in the 
manufacturing of complex parts. Emphasis is placed on inspection, gaging, and the 
utilization of machine tools. Upon completion, students should be able to manufacture 
complex assemblies to specifications. 


MAC 215 MACHINING TECHNOLOGY V 2 12 0 6 
Prerequisites: None 

Corequisites: None 

This course provides an opportunity to apply skills acquired in previous course work. 
Emphasis is placed on the production of parts using modern machining and gaging 
techniques. Upon completion, students should be able to demonstrate problem-solving 
skills as they relate to advanced machining. 


MAC 222 ADVANCED CNC TURNING l 3 0 2 
Prerequisites: None 

Corequisites: None 

This course covers advanced methods in setup and operation of CNC turning centers. 
Emphasis is placed on programming and production of complex parts. Upon completion, 
students should be able to demonstrate skills in programming, operations, and setup of 
CNC turning centers. 


MAC 224 ADVANCED CNC MILLING | 5 0 2 
Prerequisites: None 

Corequisites: None 

This course covers advanced methods in setup and operation of CNC machining centers. 
Emphasis is placed on programming and production of complex parts. Upon completion, 
students should be able to demonstrate skills in programming, operations, and setup of 
CNC machining centers. 


MAC 228 ADVANCED CNC PROCESSES 2 3 0 2 
Prerequisites: None 

Corequisites: None 

This course covers advanced programming, setup, and operation of CNC turning centers 
and CNC milling centers. Topics include advanced programming formats, control 
functions, program editing, and part production and inspection. Upon completion, 
students should be able to manufacture complex parts using CNC turning and milling 
centers. 


MAC 229 CNC PROGRAMMING 7 0 0 2 

Prerequisites: None 

Corequisites: None 

This course provides concentrated study in advanced programming techniques for 

working with modern CNC machine tools. Topics include custom macros and 

subroutines, canned cycles, and automatic machining cycles currently employed by the 
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machine tool industry. Upon completion, students should be able to program advanced 
CNC functions while conserving machine memory. 


MAC 231 CAM: CNC TURNING 1 4 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces Computer Numerical Control graphics programming and concepts 
for turning center applications. Emphasis is placed on the interaction of menus to 
develop a shape file in a graphics CAM system and to develop tool path geometry and 
part geometry. Upon completion, students should be able to develop a job plan using 
CAM software, include machine selection, tool selection, and operational sequence, 
speed, feed, and cutting depth. 


MAC 232 CAM: CNC MILLING l 4 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces Computer Numerical Control graphics programming and concepts 
for machining center applications. Emphasis is placed on developing a shape file in a 
graphics CAM system and transferring coded information from CAM graphics to the 
CNC milling center. Upon completion, students should be able to develop a complete 
job plan using CAM software to create a multi-axis CNC program. 


MAC 233 APPL IN CNC MACHINING 2 12 0 6 
Prerequisites: None 

Corequisites: None 

This capstone course provides students the opportunity to apply skills learned throughout 
the curriculum. Emphasis is placed on production of parts and assemblies using modern 
CNC machine tools. Upon completion, students should be able to manufacture complex 
parts using a variety of CNC machine tools. 


MAC 234 ADV MULTI-AXIS MACHIN 2 3 0 3 
Prerequisites: None 

Corequisites: None 

This course includes multi-axis machining using machining centers with multi-axis 
capabilities. Emphasis is placed on generation of machining center input with a CAM 
system and setup of pallet changer and rotary system for multi-axis machining fixtures. 
Upon completion, students should be able to convert CAD to output for multi-axis 
machining centers, including tooling, setup, and debugging processes. 


MAMMOGRAPHY 


MAM 101 MAM PROC & IMAGE ANALYSIS 3 3 0 + 
Prerequisites: None 
Corequisites: None | 
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This course provides the fundamentals of mammography positioning, patient care, and 
image analysis. Topics include breast anatomy/physiology, pathology and treatment of 
breast disease, patient preparation/education, mammographic procedures, and 
interventional procedures. Upon completion, students should be able to demonstrate 
competence in these areas. 


MAM 102 MAM INSTRUMENTATION & QA 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course is a comprehensive study of physics, instrumentation, quality assurance, and 
quality control for analog and digital mammography imaging systems. Topics include 
system components, imaging principles, and guidelines for selecting exposure factors. 
Upon completion, students should be able to demonstrate an understanding of 
mammographic equipment, quality assurance, and quality control. 


MAM 103 DIGITAL MAMMOGRAPHY l 0 0 l 
Prerequisites: None 

Corequisites: None 

This course is a comprehensive study of digital mammography. Topics include producing 
digital mammograms, understanding image processing, display, archive, and 
communication techniques, and determining proper image quality, radiation dose, and 
quality control procedures. Upon completion students should be able to demonstrate the 
concepts of digital imaging, the process to produce digital mammograms, and the 
establishment of QC procedures. 


MAM 105 MAM CLINICAL ED 0 0 iS 5 
Prerequisites: None 

Corequisites: None 

This course provides the opportunity to apply knowledge gained from classroom 
instruction to the mammography clinical setting. Emphasis is placed on patient care and 
positioning, mammographic procedures, interventional/special examinations, image 
analysis, and quality control testing. Upon completion, students should be able to 
demonstrate successful completion of clinical objectives. 


~ MAM 109 MAMMOGRAPHY CAPSTONE f 0 0 2 
_ Prerequisites: None 

- Corequisites: None 

- This course provides an overview of mammographic topics as practiced in the didactic 
and clinical settings. Emphasis is placed on critical thinking and integration of didactic 
and clinical components. Upon completion, students should be able to demonstrate the 
_ comprehensive knowledge required of an entry-level mammographer. 


_ MATHEMATICS 
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Enrollment in any non-developmental math course more than two times requires 
the written permission of the Math/Physics department chair. 


MAT 101 APPLIED MATHEMATICS I Ds 2 0 3 

Prerequisites: DMA 030, MAT 060, MAT 070, MAT 080, MAT 090, or MAT 095 or 
appropriate placement test score 

Corequisites: None 


This course is a comprehensive review of arithmetic with basic algebra designed to meet — 


the needs of certificate and diploma programs. Topics include arithmetic and geometric 
skills used in measurement, ratio and proportion, exponents and roots, applications of 
percent, linear equations, formulas, and statistics. Upon completion, students should be 
able to solve practical problems in their specific areas of study. 

There is a $7.50 lab fee for this course. 


MAT 110 MATHEMATICAL MEASUREMENT 2 2 0 3 
Prerequisites: Take one course; DMA 030, MAT 070, MAT 080, MAT 090, MAT 095, 


MAT 120, MAT 121, MAT 161, MAT 171, or MAT 175 or appropriate — 


placement test score 
Corequisites: None 
This course provides an activity-based approach to utilizing, interpreting, and 
communicating data in a variety of measurement systems. Topics include accuracy, 
precision, conversion, and estimation within metric, apothecary, and avoirdupois 
systems; ratio and proportion; measures of central tendency and dispersion; and charting 
of data. Upon completion, students should be able to apply proper techniques to 
gathering, recording, manipulating, analyzing, and communicating data. 
There is a $7.50 lab fee for this course. 


MAT 115 MATHEMATICAL MODELS 2 2 0 3 

Prerequisites: Take one course: DMA 050, MAT 070, MAT 080, MAT 090, MAT 095, 
MAT 120, MAT 121, MAT 161, MAT 171, or MAT 175 or appropriate 
placement test score 

Corequisites: None 

This course develops the ability to utilize mathematical skills and technology to solve 

problems at a level found in non-mathematics-intensive programs. Topics include 

applications to percent, ratio and proportion, formulas, statistics, function notation, linear 

functions, probability, sampling techniques, scatter plots, and modeling. Upon 

completion, students should be able to solve practical problems, reason and communicate 

with mathematics, and work confidently, collaboratively, and independently. This course 

is also available through the Virtual Learning Community (VLC). 

There is a $7.50 lab fee for this course. 


MAT 120 GEOMETRY AND TRIGONOMETRY 2 2 0 3 
Prerequisites: Take one course: DMA 040, MAT 070, MAT 080, MAT 090, MAT 095, 


MAT 121, MAT 161, MAT 171, or MAT 175 or appropriate placement 
test score 
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Corequisites: None 

This course introduces the concepts of plane trigonometry and geometry with emphasis 
on applications to problem solving. Topics include the basic definitions and properties 
of plane and solid geometry, area and volume, right triangle trigonometry, and oblique 
triangles. Upon completion, students should be able to solve applied problems both 
independently and collaboratively using technology. 

There is a $7.50 lab fee for this course. 


MAT 121 ALGEBRA/TRIGONOMETRY I 2 2 0 3 

Prerequisites: Take one course: DMA 050, MAT 070, MAT 080, MAT 090, or MAT 
, 095 or appropriate placement test score 

Corequisites: None 

This course provides an integrated approach to technology and the skills required to 

manipulate, display, and interpret mathematical functions and formulas used in problem 

solving. Topics include simplification, evaluation, and solving of algebraic and radical 

functions; complex numbers; right triangle trigonometry; systems of equations; and the 

use of technology. Upon completion, students should be able to demonstrate an 

understanding of the use of mathematics and technology to solve problems and analyze 

and communicate results. 

There is a $7.50 lab fee for this course. 


MAT 122 ALGEBRA/TRIGONOMETRY II 2 2 0 3 
Prerequisites: Take one course: MAT 121, MAT 161, MAT 171, or MAT 175 
Corequisites: None 

This course extends the concepts covered in MAT 121 to include additional topics in 
algebra, function analysis, and trigonometry. Topics include exponential and logarithmic 
functions, translation and scaling of functions, Sine Law, Cosine Law, vectors, and 
statistics. Upon completion, students should be able to demonstrate an understanding of 
the use of technology to solve problems and to analyze and communicate results. 

There is a $7.50 lab fee for this course. 


MAT 140 SURVEY OF MATHEMATICS 3 0 0 3 
Prerequisites: Take one course: DMA 040, MAT 070, MAT 080, MAT 090, MAT 095, 
MAT 120, MAT 121, MAT 161, MAT 171, or MAT 175 

Corequisites: None 


_ This course provides an introduction in a non-technical setting to selected topics in 


mathematics. Topics may include, but are not limited to, sets, logic, probability, 


- statistics, matrices, mathematical systems, geometry, topology, mathematics of finance, 
and modeling. Upon completion, students should be able to understand a variety of 


mathematical applications, think logically, and be able to work collaboratively and 
independently. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in natural sciences/mathematics. 


MAT 155 STATISTICAL ANALYSIS 3 0 0 3 
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Prerequisites: Take one course: DMA 050, MAT 080, MAT 090, MAT 095, MAT 120, 
MAT 121, MAT 161, MAT 171, or MAT 175 or appropriate placement 
score 

Corequisites: None 

This course is an introduction to descriptive and inferential statistics. Topics include 

sampling, distributions, plotting data, central tendency, dispersion, Central Limits 

Theorem, confidence intervals, hypothesis testing, correlations, regressions, and 

multinomial experiments. Upon completion, students should be able to describe data and 

test inferences about populations using sample data. This course has been approved to 
satisfy the Comprehensive Articulation Agreement general education core requirement in 
natural sciences/mathematics. 


MAT 161 COLLEGE ALGEBRA 3 0 0 3 
Prerequisites: Take one course: DMA 080, MAT 080, MAT 090, MAT 095 or 
appropriate placement test score 
Local Prereq: Have credit for all the following courses; DMA 010, DMA 020, DMA > 
030, DMA 040, DMA 050, DMA 060, DMA 070, and DMA 080 with a 
grade of “C” or better OR 
Have credit for MAT 080, MAT 090, or MAT 095 with a grade of “C” or 
better OR 
Appropriate placement test score 
Corequisites: None 
This course provides an integrated technological approach to algebraic topics used in 
problem solving. Emphasis is placed on equations and inequalities; polynomial, rational, 
exponential and logarithmic functions; and graphing and data analysis/modeling. Upon 
completion, students should be able to choose an appropriate model to fit a data set and 
use the model for analysis and prediction. This course has been approved to satisfy the 


Comprehensive Articulation Agreement general education core requirement in natural 
sciences/mathematics. 


MAT 162 COLLEGE TRIGONOMETRY 3 WU 0 3 
Prerequisites: MAT 161 

Corequisites: None 

This course provides an integrated technological approach to trigonometry and its 
applications. Topics include trigonometric ratios, right triangles, oblique triangles, 
trigonometric functions, graphing, vectors, and complex numbers. Upon completion, 
students should be able to apply the above principles of trigonometry to problem solving 
and communication. This course has been approved to satisfy the Comprehensive 


Articulation Agreement general education core requirement in natural 
sciences/mathematics. 


MAT 175 PRECALCULUS + 0 0 =: 
Prerequisites: None | 
Local Prereq: MAT 161 

Corequisites: None 
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Local Coreq: MAT 175A 

This course provides an intense study of the topics which are fundamental to the study of 
calculus. Emphasis is placed on functions and their graphs with special attention to 
polynomial, rational, exponential, and logarithmic and trigonometric functions, and 
analytic trigonometry. Upon completion, students should be able to solve practical 
problems and use appropriate models for analysis and prediction. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in natural sciences/mathematics. 


MAT 175A PRECALCULUS LAB 0 2 0 i 
Prerequisites: None 

Local Prereq: MAT 161 

Corequisites: MAT 175 

This course is a laboratory for MAT 175. Emphasis is placed on experiences that 
enhance the materials presented in the class. Upon completion, students should be able 
to solve problems, apply critical thinking, work in teams, and communicate effectively. 
This course has been approved to satisfy the Comprehensive Articulation Agreement pre- 
major and/or elective course requirement. 

There is a $7.50 lab fee for this course. 


MAT 263 BRIEF CALCULUS 5 0 0 3 
Prerequisites: Take one course: MAT 161, MAT 171, or MAT 175 

Corequisites: None 

This course introduces concepts of differentiation and integration and their applications 
to solving problems; the course is designed for students needing one semester of 
calculus. Topics include functions, graphing, differentiation, and integration with 
emphasis on applications drawn from business, economics, and biological and behavioral 
sciences. Upon completion, students should be able to demonstrate an understanding of 
the use of basic calculus and technology to solve problems and to analyze and 
communicate results. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in natural 
sciences/mathematics. 


MAT 271 CALCULUS I 3 2 0 - 
Prerequisites: MAT 172 or MAT 175 
Corequisites: None 
Local Prereg. Students must have a C or better in MAT 175 
This course covers in depth the differential calculus portion of a three-course calculus 
sequence. Topics include limits, continuity, derivatives, and integrals of algebraic and 
transcendental functions of one variable, with applications. Upon completion, students 
should be able to apply differentiation and integration techniques to algebraic and 
transcendental functions. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in natural 
sciences/mathematics. 
There is a $7.50 lab fee for this course. 
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MAT 272 CALCULUS II 3 2 0 4 
Prerequisites: MAT 271 

Corequisites: None 

This course provides a rigorous treatment of integration and is the second calculus course 
in a three-course sequence. Topics include applications of definite integrals, techniques 
of integration, indeterminate forms, improper integrals, infinite series, conic sections, 
parametric equations, polar coordinates, and differential equations. Upon completion, 
students should be able to use integration and approximation techniques to solve 
application problems. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in natural 
sciences/mathematics. 

There is a $7.50 lab fee for this course. ~ 


MAT 273 CALCULUS HI 3 2 0 4 
Prerequisites: MAT 272 

Corequisites: None 

This course covers the calculus of several variables and is third calculus course in a 
three-course sequence. Topics include functions of several variables, partial derivatives, 
multiple integrals, solid analytical geometry, vector-valued functions, and line and 
surface integrals. Upon completion, students should be able to solve problems involving 
vectors and functions of several variables. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in natural 
sciences/mathematics. 

There is a $7.50 lab fee for this course. 


MAT 280 LINEAR ALGEBRA 3 0 0 3 
Prerequisites: MAT 271 

Corequisites: None 

This course provides a study of linear algebra topics with emphasis on the development 
of both abstract concepts and applications. Topics include vectors, systems of equations, 
matrices, determinants, vector spaces, linear transformations in two or three dimensions, 
eigenvectors, eigenvalues, diagonalization and orthogonality. Upon completion, students _ 
should be able to demonstrate both an understanding of the theoretical concepts and 
appropriate use of linear algebra models to solve application problems. This course has 


been approved to satisfy the Comprehensive Articulation A greement pre-major and/or 
elective course requirement. 


MAT 285 DIFFERENTIAL EQUATIONS 3 0 0 3 
Prerequisites: MAT 272 
Corequisites: None 


This course provides an introduction to ordinary differential equations with an emphasis 
on applications. Topics include first-order, linear higher-order, and systems of 
differential equations; numerical methods; series solutions; eigenvalues and eigenvectors; 
Laplace transforms; and Fourier series. Upon completion, students should be able to use 
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differential equations to model physical phenomena, solve the equations, and use the 
solutions to analyze the phenomena. This course has been approved to satisfy the 
Comprehensive Articulation Agreement pre-major and/or elective course requirement. 


MECHANICAL 


MEC 110 INTRODUCTION TO CAD/CAM ps) 0 2 
Prerequisites: None 

Corequisites: None 

This course introduces computer-aided drafting (CAD) and computer-aided 
manufacturing (CAM). Emphasis is placed on transferring part geometry from CAD to 
CAM for the development of a CNC-ready program. Upon completion, students should 
be able to use CAD/CAM software to produce a CNC program. 


MEC 111 MACHINE PROCESSES I l +4 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces shop safety, hand tools, machine processes, measuring 
instruments, and the operation of machine shop equipment. Topics include use and care 
of tools, safety, measuring tools, and the basic setup and operation of common machine 
tools. Upon completion, students should be able to safely machine simple parts to 
specified tolerances. 

There is a $15.00 lab fee for this course. 


MEC 112 MACHINE PROCESSES II 2 3 0 3 
Prerequisites: MEC 111 

Corequisites: None 

This course covers advanced use of milling machines and lathes. Emphasis is placed on 
safety and compound setup of milling machines and lathes for manufacture of projects 
with a specified fit. Upon completion, students should be able to demonstrate proper 
procedures for manufacture of assembled parts 


MEC 130 MECHANISMS 2 ps 0 3 
Prerequisites: None 


- Corequisites: None 


This course introduces the purpose and action of various mechanical devices. Topics 


_ include cams, cables, gear trains, differentials, screws, belts, pulleys, shafts, levers, 


lubricants, and other devices used to transmit or control signals. Upon completion, 
students should be able to analyze, maintain, and troubleshoot the components of 
mechanical systems. 

There is a $7.50 lab fee for this course. 


MEC 142 PHYSICAL METALLURGY l 2 0 2 


_ Prerequisites: None 
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Corequisites: None 

This course covers the heat treating of metals. Emphasis is placed on the effects of 
hardening, tempering, and annealing on the structure and physical properties of metals. 
Upon completion, students should be able to heat treat materials. 


MEC 161 MANUFACTURING PROCESSES I 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course provides the fundamental principles of value-added processing of materials 
into usable forms for the customer. Topics include material properties and traditional 
and non-traditional manufacturing processes. Upon completion, students should be able 
to specify appropriate manufacturing processing for common engineering materials. 


MEC 1614 MANUFACTURING PROCESSES ILAB 0 3 0 l 
Prerequisites: None 

Corequisites: MEC 161 

This course is a laboratory for MEC 161. Emphasis is placed on experiences that 
enhance the materials presented in MEC 161. Upon completion, students should be able 
to apply the laboratory experiences to the concepts presented in MEC 161. 

There is a $11.25 lab fee for this course. 


MEC 172 INTRO TO METALLURGY » 2 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the production, properties, testing, classification, microstructure, and 
heat-treating effects of ferrous and non-ferrous metals. Topics include the iron-carbon 
phase diagram, ITT diagram, ANSI code, quenching, senescing, and other processes 
concerning metallurgical transformations. Upon completion, students should be able to 
understand the iron-carbon phase diagram, ITT diagram, microstructure images, and 
other phenomena concerning the behavior of metals. 


MEC 180 ENGINEERING MATERIALS ys 3 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the physical and mechanical properties of materials. Topics 
include materials testing, pre and post-manufacturing processes, and material selection of 
ferrous and non-ferrous metals, plastics, composites, and'non-conventional materials. 
Upon completion, students should be able to utilize basic material property tests and 


select appropriate materials for applications. This course is also available through the 
Virtual Learning Community (VLC). 
There is a $11.25 lab fee for this course. 


MEC 236 REGIONAL MANUFACTURING 1 4 0° 3 
Prerequisites: None 
Corequisites: None 
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This course introduces the local and regional manufacturing facilities. Emphasis is 
placed on on-site tours and interaction with manufacturing personnel. Upon completion, 
students should be able to identify local and regional manufacturers, their products, basic 
methods, personnel, and hiring standards. 


_ There is a $15.00 lab fee for this course. 


MEC 250 STATICS AND STRENGTH OF 


MATERIALS 4 3 0 5 
Replace with EGR 250 
MEDICAL ASSISTING 
MED 110 ORIENTATION TO MED ASSISTING | 1 0 0 l 


Prerequisites: None 

Local Prereq: Enrollment in the Medical Assisting program 

Corequisites: None 

This course covers the history of medicine and the role of the medical assistant in the 
health care setting. Emphasis is placed on professionalism, communication, attitude, 
behaviors, and duties in the medical environment. Upon completion, students should be 
able to project a positive attitude and promote the profession of medical assisting. 


MED 112 ORIENTATION TO THE CLINIC 
SETTING I 0 0 3 l 


Prerequisites: None 


Local Prereq: Enrollment in the Medical Assisting program 

Corequisites: None 

This course provides an early opportunity to observe the medical setting. Emphasis is 
placed on medical assisting procedures including appointment scheduling, filing, 
greeting patients, telephone techniques, billing, collections, medical records, and related 


_ medical procedures. Upon completion, students should be able to identify administrative 


and clinical procedures in the medical environment. 


MED 113 ORIENTATION TO THE CLINIC 


SETTING II 0 0 6 Ds 


Prerequisites: None 
Local Prereq: Enrollment in the Medical Assisting program MED 112 
_ Corequisites: None 


_ This course provides an opportunity to observe and/or perform in the medical setting. 

_ Emphasis is placed on administrative and clinical medical assisting. Upon completion, 
_ students should be able to identify administrative and clinical procedures in the health 

_ care environment. 


| MED 114 PROFESSIONAL INTERACTION IN 


_ Prerequisites: None 


HEALTH CARE l 0 0 I 
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Local Prereq: Enrollment in the Medical Assisting program 

Corequisites: None | 

This course is designed to identify various patient behaviors encountered in the medical 
setting. Emphasis is placed on stressors related to illness, cultural influences, death and 
dying, and needs specific to patients. Upon completion, students should be able to utilize 
appropriate methods of verbal and nonverbal communication with empathy and 
impartiality. 


MED 116 INTRODUCTION TO A & P 3 2 0 4 
Prerequisites: None 

Corequisites: None 

This course introduces basic anatomy and physiology. Emphasis is placed on the 
relationship between body structure and function and the procedures common to health 
care. Upon completion, students should be able to identify body system components and 
functions relating this knowledge to the delivery of health care. 


MED 118 MEDICAL LAW AND ETHICS mu 0 0 2 
Prerequisites: None 

Corequisites: None 

This course covers legal relationships of physicians and patients, contractual agreements, 
professional liability, malpractice, medical practice acts, informed consent, and bioethical 
issues. Emphasis is placed on legal terms, professional attitudes, and the principles and 
basic concepts of ethics and laws involved in providing medical services. Upon 
completion, students should be able to meet the legal and ethical responsibilities of a 
multi-skilled health professional. 


MED 120 SURVEY OF MED TERMINOLOGY 2 0 0 2 
Prerequisites: None 

Corequisites: None 

This course introduces the vocabulary, abbreviations, and symbols used in the language 
of medicine. Emphasis is placed on building medical terms using prefixes, suffixes, and 


word roots. Upon completion, students should be able to pronounce, spell, and define 
accepted medical terms. 


MED 121 MEDICAL TERMINOLOGY I 3 0 Oe 3 
Prerequisites: None 

Corequisites: None 

This course introduces prefixes, suffixes, and word roots used in the language of 
medicine. Topics include medical vocabulary and the terms that relate to the anatomy, 
physiology, pathological conditions, and treatment of selected systems. Upon 
completion, students should be able to pronounce, spell, and define medical terms as 
related to selected body systems and their pathological disorders. 


MED 122 MEDICAL TERMINOLOGY II 3 0 0 3 
Prerequisites: MED 121 
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Corequisites: None 

This course is the second in a series of medical terminology courses. Topics include 
medical vocabulary and the terms that relate to the anatomy, physiology, pathological 
conditions, and treatment of selected systems. Upon completion, students should be able 
to pronounce, spell, and define medical terms as related to selected body systems and 
their pathological disorders. 


MED 130 ADMINISTRATIVE OFFICE 

PROCEDURES I 1 2 0 2 
Prerequisites: None 
Local Prereq: Enrollment in the Medical Assisting program 
Corequisites: None 
This course introduces medical office administrative procedures. Topics include 
appointment processing, written and oral communications, medical records, patient 
orientation, and safety. Upon completion, students should be able to perform basic 
administrative skills within the medical environment. 
There is a $7.50 lab fee for this course. 


MED 131 ADMINISTRATIVE OFFICE 

PROCEDURES II l 2 0 2 
Prerequisites: None 
Local Prereq: Enrollment in the Medical Assisting program MED 130 
Corequisites: None 
This course provides medical office procedures in both economic and management skills. 
Topics include physical plant maintenance, equipment and supplies, liability coverage, 
medical economics, and introductory insurance procedures. Upon completion, students 
should be able to manage the economics of the medical office and supervise personnel. 
There is a $7.50 lab fee for this course. 


MED 140 EXAMINING ROOM PROCEDURES I 3 > 0 5 
Prerequisites: None 

Local Prereq: Enrollment in the Medical Assisting program 

Corequisites: None 

This course provides instruction in clinical examining room procedures. Topics include 
asepsis, infection control, assisting with exams and treatment, patient education, 
preparation and administration of medications, EKG, vital signs, and medical 
emergencies. Upon completion, students should be able to demonstrate competence in 
exam room procedures. 

There is a $15.00 lab fee for this course. 


MED 150 LABORATORY PROCEDURES I 3 4 0 5 
Prerequisites: None 

Local Prereq: Enrollment in the Medical Assisting program 

Corequisites: None 
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This course provides instruction in basic lab techniques used by the medical assistant. 
Topics include lab safety, quality control, collecting and processing specimens, 
performing selective tests, phlebotomy, screening and follow-up of test results, and 
OSHA/CLIA regulations. Upon completion, students should be able to perform basic lab — 
tests/skills based on course topics. 
There is a $15.00 lab fee for this course. 


MED 180 CPR CERTIFICATION 0 M 0 1 
Prerequisites: None 

Corequisites: None 

This course provides the basic knowledge and skills necessary to perform infant, child, 
and adult CPR and to manage foreign body airway obstruction. Emphasis is placed on 
triage, assessment, and proper management of emergency care. Upon completion, 
students should be able to perform the infant, child, and adult CPR. 

There is a $7.50 lab fee for this course. 


MED 182 CPR FIRST AID & EMERGENCY | 2 0 Pe 
Prerequisites: None 

Corequisites: None 

This course provides the basic knowledge and skills necessary to perform basic CPR, 
first aid, and medical emergency care related to the clinical, home, office, and 
recreational setting. Emphasis is placed on triage, assessment, and proper management 
of emergency care. Upon completion, students should be able to demonstrate basic CPR, 
first aid, and medical emergency care. 

There is a $7.50 lab fee for this course. 


MED 232 MEDICAL INSURANCE CODING | 3 0 2 
Prerequisites: None 

Corequisites: None 

This course is designed to develop coding skills introduced in MED 131. Emphasis is 
placed on advanced diagnostic and procedural coding in the outpatient facility. Upon . 


completion, students should be able to demonstrate proficiency in coding for 
reimbursement. 


MED 240 EXAMINING ROOM PROCEDURES II 3 4 0 5 
Prerequisites: MED 140 

Local Prereq: Enrollment in the Medical Assisting program 

Corequisites: None 

This course is designed to expand and build upon skills presented in MED 140. 
Emphasis is placed on advanced exam room procedures. Upon completion, students 


should be able to demonstrate enhanced competence in selected exam room procedures. 
There is a $15.00 lab fee for this course. 


MED 260 MED CLINICAL PRACTICUM 0 0 15 5 


Prerequisites: None 
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Local Prereq: Enrollment in the Medical Assisting program and permission of 
department chair and MED 110, MED 131, MED 150, MED 240 

Corequisites: None 

Local Coreq: MED 262 

This course provides the opportunity to apply clinical, laboratory, and administrative 

skills in a medical facility. Emphasis is placed on enhancing competence in clinical and 

administrative skills necessary for comprehensive patient care and strengthening 

professional communications and interactions. Upon completion, students should be able 

to function as an entry-level health care professional. 


MED 262 CLINICAL PERSPECTIVES 1 0 0 l 
Prerequisites: None 
Local Prereq: Enrollment in the Medical Assisting program and permission of 
department chair and MED 110, MED 131, MED 150, MED 240 

Corequisites: None 

Local Coreq: MED 260 
This course is designed to explore personal and occupational responsibilities of the 
practicing medical assistant. Emphasis is placed on problems encountered during 
externships and development of problem-solving skills. Upon completion, students 
should be able to demonstrate courteous and diplomatic behavior when solving problems 
in the medical facility. 


MED 264 MEDICAL ASSISTING OVERVIEW Z 0 0 2 
Prerequisites: None 

Local Prereq: Enrollment in the Medical Assisting program 

 Corequisites: None 

This course provides an overview of the complete medical assisting curriculum. 
Emphasis is placed on all facets of medical assisting pertinent to administrative, 
laboratory, and clinical procedures performed in the medical environment. Upon 

_ completion, students should be able to demonstrate competence in the areas covered on 
_ the national certification examination for medical assistants. 


MED 270 = SYMPTOMATOLOGY 2 2 0 3 
_ Prerequisites: None 

Local Prereq: Enrollment in the Medical Assisting program 

 Corequisites: None 

| This course covers the study of disease symptoms and the appropriate actions taken by 
medical assistants in a medical facility in relation to these symptoms. Emphasis is placed 
on interviewing skills and appropriate triage, preparing patients for procedures, and 

| screening test results. Upon completion, students should be able to recognize how 
certain symptoms relate to specific diseases, recognize emergency situations, and take 
appropriate actions. 

There is a $7.50 lab fee for this course. 


MED 272 DRUG THERAPY a 0 0 3 
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Prerequisites: None 

Local Prereq: Enrollment in the Medical Assisting program. 

Corequisites: None 

This course focuses on major drug groups, including their side effects, interactions, 
methods of administration, and proper documentation. Emphasis is placed on the theory 
of drug administration. Upon completion, students should be able to identify, spell, 
recognize side effects of, and document the most commonly used medications in a 
physician’s office. 


MED 276 PATIENT EDUCATION l 2 0 2 
Prerequisites: None 

Local Prereq: Enrollment in the Medical Assisting program 

Corequisites: None 

This course is designed to provide communication skills, basic education principles, and 
knowledge of available community resources and to apply this knowledge to the clinical 
setting. Emphasis is placed on identifying appropriate community resources, developing 
patient education materials, and perfecting written and oral communication skills. Upon 
completion, students should be able to instruct, communicate effectively, and act as a 
liaison between the patient and community agencies. 


MARKETING AND RETAILING 


MKT 120 PRINCIPLES OF MARKETING 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces principles and problems of marketing goods and services. Topics 
include promotion, placement, and pricing strategies for products. Upon completion, 
students should be able to apply marketing principles in organizational decision making. 


MKT 121 RETAILING 3 0 0 3 
Prerequisites: None 
Corequisites: None 


This course examines the role of retailing in the economy. Topics include the 
development of present retail structure, functions performed, effective operations, and 
managerial problems resulting from current economic and social trends. Upon 


completion, students should be able to demonstrate an understanding of the basic 
principles of retailing. 


MKT 122 VISUAL MERCHANDISING 3 0 0 8 
Prerequisites: None 
Corequisites: None 


This course introduces basic layout design and commercial display in retail and service 
organizations. Topics include an analysis of display as a visual merchandising medium 


and an examination of the principles and applications of display and design. Upon 
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completion, students should be able to plan, build, and evaluate designs and displays. 

This course is a unique concentration requirement of the Marketing and Retailing 

concentration in the Business Administration program. This course is also available 
through the Virtual Learning Community (VLC). 


MKT 123 FUNDAMENTALS OF SELLING 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course is designed to emphasize the necessity of selling skills in a modern business 

_ environment. Emphasis is placed on sales techniques involved in various types of selling 
_ situations. Upon completion, students should be able to demonstrate an understanding of 
the techniques covered. 


MKT 220 ADVERTISING AND SALES 

PROMOTION 3 0 0 5 
Prerequisites: None 
Corequisites: None 
This course covers the elements of advertising and sales promotion in the business 
environment. Topics include advertising and sales promotion appeals, selection of 
media, use of advertising and sales promotion as a marketing tool, and means of testing 
effectiveness. Upon completion, students should be able to demonstrate an 
_ understanding of the concepts covered through application. 


MKT 223 CUSTOMER SERVICE 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course stresses the importance of customer relations in the business world. 
Emphasis is placed on learning how to respond to complex customer requirements and to 
efficiently handle stressful situations. Upon completion, students should be able to 
demonstrate the ability to handle customer relations. 


MKT 224 INTERNATIONAL MARKETING 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the basic concepts of international marketing activity and theory. 
Topics include product promotion, placement, and pricing strategies in the international 
marketing environment. Upon completion, students should be able to demonstrate a 
basic understanding of the concepts covered. 


MKT 225 MARKETING RESEARCH 3 0 0 3 
Prerequisites: MKT 120 

~Corequisites: None 

This course provides information for decision making by providing guidance in 
developing, analyzing, and using data. Emphasis is placed on marketing research as a 

_ tool in decision making. Upon completion, students should be able to design and 
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conduct a marketing research project and interpret the results. This course is a unique 
concentration requirement of the Marketing and Retailing concentration in the Business 
Administration program. This course is also available through the Virtual Learning 
Community (VLC). 


MKT 227 MARKETING APPLICATIONS 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course extends the study of diverse marketing strategies. Emphasis is placed on 
case studies and small-group projects involving research or planning. Upon completion, 
students should be able to effectively participate in the formulation of a marketing 
Strategy. 


MKT 232 SOCIAL MEDIA MARKETING 3 ys 0 + 
Prerequisites: None 

Corequisites: None 

This course is designed to build students' social media marketing skills by utilizing 
projects that give students hands on experience implementing social media marketing 
strategies. Topics include integrating different social media technologies into a 
marketing plan, creating social media marketing campaigns, and applying appropriate 
social media tools. Upon completion, students should be able to use social media 
technologies to create and improve marketing efforts for businesses. 


MAINTENANCE 


MNT 110 INTRODUCTION TO MAINTENANCE 

PROCEDURES l 3 0 2 
Prerequisites: None 
Corequisites: None 
This course covers basic maintenance fundamentals for power transmission equipment. 
Topics include equipment inspection, lubrication, alignment, and other scheduled 
maintenance procedures. Upon completion, students should be able to demonstrate 


knowledge of accepted maintenance procedures and practices according to current 
industry standards. 


There is a $11.25 lab fee for this course. 


MNT 111 MAINTENANCE PRACTICES 2 2 0 3 
Prerequisites: None 


Corequisites: None 


This course provides in-depth theory and practical applications relating to predictive and 
preventive maintenance programs. Emphasis is placed on equipment failure analysis, 
maintenance management software, and techniques such as vibration and infrared 
analysis. Upon completion, students should be able to demonstrate an understanding of 
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modern analytical and documentation methods. This course is also available through the 
Virtual Learning Community (VLC). 


MNT 150 BASIC BUILDING MAINTENANCE ] 3 0 2 
Prerequisites: None 

Corequisites: None 

This course introduces the basic skills of building maintenance. Topics include basic 
carpentry and masonry skills including forming, framing, laying block to a line, 
repairing, and other related topics. Upon completion, students should be able to perform 
basic carpentry and masonry skills in a maintenance setting. 


MNT 160 INDUSTRIAL FABRICATION l 3 0 2 
Prerequisites: None 

Corequisites: None 

This course covers the necessary techniques to fabricate and assemble basic items 
common in industrial environments. Emphasis is placed on students being able to create 
basic items such as frames, guards, supports, and other components commonly used in 
industry. Upon completion, students should be able to safely fabricate and assemble 
selected items within specifications. 


MNT 220 RIGGING & MOVING l 3 0 2 
Prerequisites: None 

Corequisites: None 

This course covers the principles of safe rigging practices for handling, placing, 
installing, and moving heavy machinery and equipment. Topics include safety, weight 
and dimensional estimation, positioning of equipment slings, rollers, jacks, levers, 
dollies, ropes, chains, padding, and other related topics. Upon completion, students 
should be able to safely relocate and set up equipment using accepted rigging practices. 


MNT 240 INDUST EQUIP TROUBLESHOOT | 2 0 Z 
Prerequisites: None 

Corequisites: None 

This course covers the various service procedures, tools, instruments, and equipment 
necessary to analyze and repair typical industrial equipment. Emphasis is placed on 
electro-mechanical and fluid power equipment troubleshooting, calibration, and repair, 
including common techniques and procedures. Upon completion, students should be 
able to troubleshoot and repair industrial equipment. 


MNT 270 BIOPROCESS EQUIP MAINT | 5 0 2 
Prerequisites: MNT 110 
Corequisites: None 
This course covers the equipment used in a bioprocess manufacturing facility and the 
techniques used to maintain and troubleshoot it. Topics include types of equipment, the 
role of equipment in the bioprocess manufacturing facility, troubleshooting bioprocess 
equipment, and the role of a bioprocess maintenance technician. Upon completion, 
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students should be able to maintain and troubleshoot bioprocess equipment in a 
biotechnology manufacturing facility using work techniques appropriate for the 
biotechnology industry. 


MAGNETIC RESONANCE IMAGING 


MRI 210 MRI PHYSICS AND EQUIPMENT B 0 0 3 
Prerequisites: None 

Local Prereq: Enrollment in CT/MRI diploma or CT certificate program. 

Corequisites: None 

This course covers the physical principles of image formation, data acquisition, and 
image processing in magnetic resonance imaging. Emphasis is placed on 
instrumentation, fundamentals, pulse sequences, data manipulation, imaging parameters, 
options, and their effects on image quality. Upon completion, students should be able to 
understand the principles behind image formation, data acquisition, and image processing 
in magnetic resonance imaging. 


MRI 211 MRI PROCEDURES 4 0 0 +4 
Prerequisites: None 

Local Prereq: Enrollment in CT/MRI diploma or CT certificate program. 

Corequisites: None 

This course covers patient care, magnetic field safety, cross-sectional anatomy, contrast 
media, and scanning procedures in magnetic resonance imaging. Emphasis is placed on 
patient assessment and monitoring, safety precautions, contrast agents’ use, methods of 
data acquisition, and identification of cross-sectional anatomy. Upon completion, 


students should be able to integrate all facets of imaging procedures in magnetic 
resonance imaging. 


MRI 231 MRI CLINICAL PRACTICUM 0 0 33 11 
Prerequisites: None 


Local Prereq: Enrollment in CT/MRI diploma or CT certificate programs 

Corequisites: None 

This course provides experience in the magnetic resonance clinical setting. Emphasis is 
placed on patient care and positioning, scanning procedures, and image production in 
magnetic resonance imaging. Upon completion, students should be able to assume a 
variety of duties and responsibilities within the magnetic resonance clinical environment. 


MRI 240 QUALITY ASSURANCE 2 0 0 2 
Prerequisites: None 


Local Prereq: Enrollment in CT/MRI diploma or CT certificate program. 
Corequisites: None 


This course integrates aspects of MRI as practiced in the classroom and clinical settings. 
Emphasis is placed on study skills, quality assurance, and content specifications of the 
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ARRT advanced level exam. Upon completion, students should be able to demonstrate 
an understanding of the topics presented for successful completion of the ARRT exam. 


MRI 271 MRI CAPSTONE | 0 0 | 
Prerequisites: None 

Local Prereq: Enrollment in CT/MRI diploma or CT certificate program. 
Corequisites: None 

This course provides experience using problem solving skills required for certification. 
Emphasis is placed on critical thinking and integration of didactic and clinical 
components. Upon completion, students should be able to demonstrate knowledge 
required of any entry level MR technologist. 


THERAPEUTIC MASSAGE 


MTH 110 FUNDAMENTALS OF MASSAGE 6 9 3 10 
Prerequisites: None 

Local prereq: Enrollment in Therapeutic Massage program 

Corequisites: None 

This course introduces concepts basic to the role of the massage therapist in a variety of 
clinical settings. Emphasis is placed on beginning theory and techniques of body work 
as well as skill in therapeutic touch. Upon completion of the course, the student should 
be able to apply basic practical massage therapy skills. 

There is a $33.75 lab fee for this course. 


MTH 120 THER MASSAGE APPLICATIONS 6 9 2 10 
Prerequisites: MTH 110 

Local Prereq: Enrollment in Therapeutic Massage program. 

-Corequisites: None 

This course provides an expanded knowledge and skill base for the massage therapist in 
a variety of clinical settings. Emphasis is placed on selected therapeutic approaches 
throughout the lifespan. Upon completion, students should be able to perform entry level 
therapeutic massage on various populations. At PCC, students will be introduced to 
clinical massage techniques that may be used in the clinical environment 


MTH 121 CLINICAL SUPPLEMENT I 0 0 e l 

Prerequisites: None 

Local Prereq: Enrollment in Therapeutic Massage program. 

Corequisites: Take one course: MTH 110, MTH 120, MTH 125, MTH 210, or MTH 
220 

This course is designed to introduce the student to a variety of clinical experiences. 

Emphasis is placed on applying the therapeutic massage process across the lifespan. 

Upon completion, students should be able to demonstrate delivery of massage techniques 

in a clinical setting. 
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MTH 125 ETHICS OF MASSAGE 2 0 0 2 
Prerequisites: None | 

Local Prereq: Enrollment in Therapeutic Massage program. 

Corequisites: None 

This course is designed to explore issues related to the practice of massage therapy. 
Emphasis is placed on ethical, legal, professional, and political issues. Upon completion, 
students should be able to discuss issues relating to the practice of massage therapy, 
client/therapist relationships as well as ethical issues. At PCC, students will prepare to 
enter the clinical environment. 


MTH 130 THERAPEUTIC MASSSAGE MGMT _2 0 0 2 
Prerequisites: MTH 110 ) 

Local Prereq: Enrollment in Therapeutic Massage program. 

Corequisites: None 

This course introduces the basic responsibilities in the development and administration of 
a professional massage therapy practice. Emphasis is placed on identifying successful 
practice management methods such as selecting a business structure, negotiating a 
contract/lease, developing a business/marketing plan, designing a massage space, 
differentiating spa from clinical practice, management of client/financial records and 
physician referral. Upon completion, students should be able to demonstrate the 
knowledge and skills necessary to develop and manage a massage therapy practice. 


MTH 180 MASSAGE BRIDGING COURSE 2 3 0 3 
Prerequisites: None 

Local Prereq: Enrollment in Therapeutic Massage program. 

Corequisites: None 

This course is designed to bridge the knowledge gained in continuing education or 
proprietary massage programs with knowledge gained in a therapeutic massage 
curriculum program. Emphasis is placed on musculoskeletal anatomy, physiology, and 
pathology, client assessment, ethics, practice management issues and NC laws and rules. 
Upon completion, students should be able to complete advanced practice skills. 


MTH 210 ADV SKILLS OF MASSAGE 4 9 3 8 
Prerequisites: MTH 120 or MTH 121 

Local Prereq: Enrollment in Therapeutic Massage program. 

Corequisites: None | 

This course provides knowledge and skills in diverse body work modalities in a variety 
of clinical settings. Emphasis is placed on selected techniques such as Neuromuscular 
Therapy, Sports Massage, Soft Tissue Release, Spa Approaches, Oriental Therapies, and 
energy techniques. Upon completion, students should be able to perform basic skills in 
techniques covered. At PCC, students will receive training in neuromuscular therapy 


based on the curriculum of the Neuromuscular T, herapy Training Center in St. 
Petersburg, Florida. 


There is a $33.75 lab fee for this course. 
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MTH 220 OUTCOME-BASED MASSAGE A 6 3 7 
Prerequisites: Take one course: MTH 120, MTH 121, or MTH 221 

Local Prereq: Enrollment in Therapeutic Massage program. 

Corequisites: None 

Local Coreq: BIO 271 

This course provides knowledge and skills in more complex body works modalities in a 
variety of clinical settings. Emphasis is placed on developing advanced skills in outcome- 
based Massage. Upon completion, students should be able to perform basic skills in 
techniques covered. At PCC, students are prepared to work in a clinical setting. 


MTH 221 CLINICAL SUPPLEMENT II 0 0 6 2 
Prerequisites: MTH 110 

Local Prereq: Enrollment in Therapeutic Massage program. 

Corequisites: MTH 120, MTH 125, MTH 210 or MTH 220 

This course is designed to be offered as an advanced clinical experience. Emphasis is 
placed on applying an advanced therapeutic massage process across the lifespan. Upon 
completion, students should be able to demonstrate delivery of massage at an advanced 
level in a clinical setting. 


MUSIC 


MUS 110 MUSIC APPRECIATION 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course is a basic survey of the music of the Western world. Emphasis is placed on 
the elements of music, terminology, composers, form, and style within a historical 
perspective. Upon completion, students should be able to demonstrate skills in basic 
listening and understanding of the art of music. This course has been approved to satisfy 
the Comprehensive Articulation Agreement general education core requirement in 
humanities/fine arts. This course is also available through the Virtual Learning 
Community (VLC). 


MUS 111 FUNDAMENTALS OF MUSIC 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course is an introductory course for students with little or no music background. 
Emphasis is placed on music notation, rhythmic patterns, scales, key signatures, 
intervals, and chords. Upon completion, students should be able to demonstrate an 
understanding of the rudiments of music. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 


MUS 113 AMERICAN MUSIC 3 0 0 3 
Prerequisites: None 
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Corequisites: None 

This course introduces various musical styles, influences, and composers of the United 
States from pre-Colonial times to the present. Emphasis is placed on the broad variety of 
music particular to American culture. Upon completion, students should be able to 
demonstrate skills in basic listening and understanding of American music. This course 
has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in humanities/fine arts. 


MUS 131 CHORUS I 0 2 0 1 
Prerequisites: None 

Corequisites: None 

This course provides an opportunity to gain experience singing in a chorus. Emphasis is 
placed on vocal techniques and the study and performance of a variety of styles and 
periods of choral literature. Upon completion, students should be able to demonstrate 
skills needed to participate in choral singing leading to performance. This course has 
been approved to satisfy the Comprehensive Articulation Agreement for transferability as 
a premajor and/or elective course requirement. 

There is a $7.50 lab fee for this course. 


MUS 132 CHORUS II 0 2 0 | 
Prerequisites: MUS 131 

Corequisites: None 

This course provides a continuation of studies begun in MUS 131. Emphasis is placed 
on vocal techniques and the study and performance of a variety of styles and periods of 
choral literature. Upon completion, students should be able to demonstrate skills needed 
to participate in choral singing leading to performance. This course has been approved to 


satisfy the Comprehensive Articulation Agreement for transferability as a premajor 
and/or elective course requirement. 


There is a $7.50 lab fee for this course. 


MUS 133 BAND I 0 2 0 l 
Prerequisites: None 

Corequisites: None 

This course provides an opportunity for those who play a band instrument to gain 
experience playing in an ensemble. Emphasis is placed on band techniques and the study 
and performance of a variety of styles and periods of band literature. Upon completion, 
students should be able to demonstrate skills needed to participate in ensemble playing 
leading to performance. This course has been approved to satisfy the Comprehensive 


Articulation Agreement for transferability as a premajor and/or elective course 
requirement. 


MUS 134 BAND I 0 2 0 | 


Prerequisites: MUS 133 
Corequisites: None 
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This course is a continuation of MUS 133. Emphasis is placed on band techniques and 
the study and performance of a variety of styles and periods of band literature. Upon 
completion, students should be able to demonstrate skills needed to participate in 
ensemble playing leading to performance This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 


MUS 137 ORCHESTRA I 0 2 0 ] 
Prerequisites: None 

Corequisites: None 

This course provides an opportunity for those who play an orchestral instrument to gain 
experience playing in an ensemble. Emphasis is placed on orchestral techniques and the 
study and performance of a variety of styles and periods of orchestral and string 
ensemble literature. Upon completion, students should be able to demonstrate skills 
needed to participate in ensemble playing leading to performance. This course has been 
approved to satisfy the Comprehensive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

There is a $7.50 lab fee for this course. 


MUS 138 ORCHESTRA II 0 2 0 | 
Prerequisites: MUS 137 

Corequisites: None 

This course is a continuation of MUS 137. Emphasis is placed on orchestral techniques 
and the study and performance of a variety of styles and periods of orchestral and string 
ensemble literature. Upon completion, students should be able to demonstrate skills 
needed to participate in ensemble playing leading to performance. This course has been 
approved to satisfy the Comprehensive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

There is a $7.50 lab fee for this course. 


MUS 141 ENSEMBLE I 0 2 0 i 
Prerequisites: None 

Corequisites: None 

This course provides an opportunity to perform in any combination of instrumental, 
vocal, or keyboard groups of two or more. Emphasis is placed on the development of 
performance skills and the study of a variety of styles and periods of ensemble literature. 
Upon completion, students should be able to demonstrate skills needed to participate in 
ensemble playing leading to performance. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 


MUS 142 ENSEMBLE II 0 2 0 l 
Prerequisites: MUS 141 
Corequisites: None 
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This course is a continuation of MUS 141. Emphasis is placed on the development of 
performance skills and the study of a variety of styles and periods of ensemble literature. 
Upon completion, students should be able to demonstrate skills needed to participate in 
ensemble playing leading to performance. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 


MUS 151 CLASS MUSIC I 0 2 0 ] 
Prerequisites: None 

Corequisites: None 

This course provides group instruction in skills and techniques of the particular 
instrument or voice for those with little or no previous experience. Emphasis is placed 
on techniques and styles and the exploration and study of appropriate literature. Upon 
completion, students should be able to demonstrate proficiency in the studied skills and 
repertoire through performance. Colleges may use a letter suffix to designate a specific 
instrument or voice, for example MUS 151P for piano. This course has been approved 
to satisfy the Comprehensive Articulation Agreement for transferability as a premajor 
and/or elective course requirement. 


MUS 152 CLASS MUSIC II 0 2 0 ] 
Prerequisites: MUS 151 

Corequisites: None 

This course is a continuation of MUS 151. Emphasis is placed on techniques and styles 
and the exploration and study of appropriate literature. Upon completion, students 
should be able to demonstrate proficiency in the studied skills and repertoire through 
performance. Colleges may use a letter suffix to designate a specific instrument or voice, 
for example MUS 152P for piano. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as an elective course 
requirement. This course has been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or elective course requirement. 


MUS 210 HISTORY OF ROCK MUSIC 3 0 0 3 
Prerequisites: None 
Corequisites: None 


This course is a survey of Rock music from the early 1950's to the present. Emphasis is 
placed on musical groups, soloists, and styles related to the evolution of this idiom and 
on related historical and social events. Upon completion, students should be able to 
identify specific styles and to explain the influence of selected performers within their 
respective eras. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in humanities/fine arts. 


MUS 231 CHORUS III 0 2 0 I 


Prerequisites: MUS 132 
Corequisites: None 
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This course is a continuation of MUS 132. Emphasis is placed on vocal techniques and 
the study and performance of a variety of styles and periods of choral literature. Upon 
completion, students should be able to demonstrate skills needed to participate in choral 
singing leading to performance. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 


MUS 232 CHORUS IV 0 2 0 | 
Prerequisites: MUS 231 

Corequisites: None 

This course is a continuation of MUS 231. Emphasis is placed on vocal techniques and 
the study of styles and periods of choral literature. Upon completion, students should be 
able to demonstrate skills needed to participate in choral singing leading to performance. 
This course has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. 


MUS 237 ORCHESTRA III 0 2 0 l 
Prerequisites: MUS 138 

Corequisites: None 

This course is a continuation of MUS 138. Emphasis is placed on orchestral techniques 
and the study and performance of a variety of styles and periods of orchestral and string 
ensemble literature. Upon completion, students should be able to demonstrate skills 
needed to participate in ensemble playing leading to performance. This course has been 
approved to satisfy the Comprehensive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

There is a $7.50 lab fee for this course. 


MUS 238 ORCHESTRA IV 0 2 0 
Prerequisites: MUS 237 

Corequisites: None 

This course is a continuation of MUS 237. Emphasis is placed on orchestral techniques 
and the study and performance of a variety of styles and periods of orchestral and string 
ensemble literature. Upon completion, students should be able to demonstrate skills 
needed to participate in ensemble playing leading to performance. This course has been 
approved to satisfy the Comprehensive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

There is a $7.50 lab fee for this course. 


NETWORKING TECHNOLOGY 


NET 125 NETWORKING BASICS | 4 0 3 
Prerequisites: None 
Local Prereq: CIS 070 or CIS 110 appropriate placement test score 
Corequisites: None 
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This course introduces the networking field. Emphasis is placed on network terminology 
and protocols, local-area networks, wide-area networks, OSI model, cabling, router 
programming, Ethernet, IP addressing, and network standards. Upon completion, 
students should be able to perform tasks related to networking mathematics, terminology, 
and models, media, Ethernet, subnetting, and TCP/IP Protocols. 

There is a $15.00 lab fee for this course. 


NET 126 ROUTING BASICS ] + 0 3 
Prerequisites: NET 125 

Corequisites: None 

This course focuses on initial router configuration, router software management, routing 
protocol configuration, TCP/IP, and access control lists (ACLs). Emphasis will be 
placed on the fundamentals of router configuration, managing router software, routing 
protocol, and access lists. Upon completion, students should have an understanding of 
routers and their role in WANs, router configuration, routing protocols, TCP/IP, 
troubleshooting, and ACLs. 

There is a $15.00 lab fee for this course. 


NET 175 WIRELESS TECHNOLOGY ji 2 0 3 
Prerequisites: NET 110 or NET 125 

Local Prereq: iNET 26 

Corequisites: None 

This course introduces the student to wireless technology and interoperability with 
different communication protocols. Topics include Wireless Application Protocol 
(WAP), Wireless Mark-up language (WML), link manager, service discovery protocol, 
transport layer and frequency band. Upon completion, students should be able to discuss 


in written and oral form protocols and procedures required for different wireless 
applications. 


There is a $7.50 lab fee for this course. 


NET 225 ROUTING & SWITCHING I l 4 0 3 
Prerequisites: NET 126 

Corequisites: None 

This course focuses on advanced IP addressing techniques, intermediate routing 
protocols, command-line interface configuration of switches, Ethernet switching, 
VLANs, STP, and VTP. Emphasis will be placed on application and demonstration of 
skills acquired in pre-requisite courses. Upon completion, students should be able to 


perform tasks related to VLSM, routing protocols, switching concepts and configuration, 
STP, VLANs, and VTP. 


There is a $15.00 lab fee for this course. 
NET 226 ROUTING & SWITCHING II 1 4 0 3 


Prerequisites: NET 225 
Corequisites: None 
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This course introduces WAN theory and design, WAN technology, PPP, Frame Relay, 
ISDN, and additional case studies. Topics include network congestion problems, TCP/IP 
transport and network layer protocols, advanced routing and switching configuration, 
ISDN protocols, PPP encapsulation operations on a router. Upon completion, students 
should be able to provide solutions for network routing problems, identify ISDN 
protocols, and describe the Spanning Tree protocol. 

There is a $15.00 lab fee for this course. 


NET 289 NETWORKING PROJECT 1 4 0 3 
Prerequisites: None 

Corequisites: NET 226 

This course provides an opportunity to complete a significant networking project from 
the design phase through implementation with minimal instructor support. Emphasis is 
placed on project definition, documentation, installation, testing, presentation, and 
training. Upon completion, students should be able to complete a project from the 
definition phase through implementation. 

There is a $15.00 lab fee for this course 


NUCLEAR MEDICINE 


NMT 110 INTRODUCTION TO NUCLEAR 

MEDICINE 2 0 0 i) 
Prerequisites: None 
Local Prereq: Enrollment in Nuclear Medicine Technology program. 
Corequisites: None 
This course provides a comprehensive introduction to the field of nuclear medicine. 
Topics include overview of school, program, and profession; medical terminology and 
ethics; medical legal issues; general patient care and radiation safety practices; and 
departmental organization. Upon completion, students should be able to utilize various 
learning resources and demonstrate understanding of radiation safety standards and 
ethical, professional conduct. 


NMT 110A INTRODUCTION TO NUCLEAR 

MEDICINE LAB 0 3 0 
Prerequisites: None 
Local Prereq: Enrollment in Nuclear Medicine Technology program. 
Corequisites: NMT 110 
This course is a laboratory to accompany NMT 110. Emphasis is placed on laboratory 
experiences that enhance material presented in NMT 110. Upon completion, students 
should be able to apply the laboratory experiences to the material presented in NMT 110. 
There is a $11.25 lab fee for this course. 


NMT 126 NUCLEAR PHYSICS 2 0 0 2 
Prerequisites: NMT 110 
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Local Prereq: Enrollment in Nuclear Medicine Technology program. 

Corequisites: None 

This course introduces the fundamental principles of the physics that underlie nuclear 
medicine. Topics include atomic structure, electromagnetic and particulate radiation, 
decay schemes, production of radionuclides with emphasis on radionuclide generators, 
and decay calculations. Upon completion, students should be able to demonstrate an 
understanding of the physical concepts covered in the course. 


NMT 132 OVERVIEW-CLINICAL NUCLEAR 

MEDICINE 2 One 46 t 
Prerequisites: NMT 110 
Local Prereq: Enrollment in Nuclear Medicine Technology program. 
Corequisites: None 
This course is designed to familiarize students with the clinical practice of nuclear 
medicine. Emphasis is placed on the routine clinical procedures, radiopharmaceuticals 
and dosage, equipment manipulation, and basic patient care. Upon completion, students 
should be able to demonstrate integration of the principles covered in the classroom with 
the clinical experience. 


NMT 134 NUCLEAR PHARMACY 2 0 0 2 
Prerequisites: NMT 110 | 

Local Prereq: Enrollment in Nuclear Medicine Technology program. 

Corequisites: None 

This course covers the formulation and application of radiopharmaceuticals. Topics 
include the preparation, handling, disposition, and quality control of clinically useful 
radiopharmaceuticals. Upon completion, students should be able to discuss the 


appropriate use and disposition of radiopharmaceuticals currently used in clinical nuclear 
medicine. 


NMT 136 HEAT TEVPHY SIGS 2 0 0 2 
Prerequisites: NMT 110 

Local Prereq: Enrollment in Nuclear Medicine Technology program. 

Corequisites: None 

This course covers the regulations and practices that ensure minimum exposure of 
patients, co-workers, and self to ionizing radiation. Topics include interactions of 
radiation with matter, protective practices, state and federal regulatory agencies and their 
directives, and methods of monitoring exposure. Upon completion, students should be 


able to demonstrate an understanding of the regulations and practices presented in the 
course. 


NMT 211 NMT CLINICAL PRACTICE I 0 0 2 id 
Prerequisites: NMT 132 


Local Prereq: Enrollment in Nuclear Medicine Technology program. 
Corequisites: None 
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This course is one of two courses designed to provide clinical practice in nuclear 
medicine. Topics include radiation protection, radiopharmaceutical use, patient care, 
imaging procedures, non-imaging procedures, administrative procedures, and the 
therapeutic use of radionuclide. Upon completion, students should be able to 
demonstrate performance of the procedures covered in the course. 


NMT 212 PROCEDURES FOR NUCLEAR 

MEDICINE I Ds 0 0 2 
Prerequisites: None 
Local Prereq: NMT 110 Enrollment in Nuclear Medicine Technology program 
Corequisites: NMT 132 
This course begins the in-depth study of clinical procedures performed by nuclear 
medicine technologists. Emphasis is placed on dose administration, use of 
instrumentation, computer applications, and normal and abnormal presentation. Upon 
completion, students should be able to demonstrate an understanding of the principles 
related to the procedures presented in the course. 


NMT 212A ©PROCEDURES FOR NUCLEAR 

MEDICINE I LAB 0 3 0 | 
Prerequisites: None 
Local Prereq: NMT110 Enrollment in Nuclear Medicine Technology program. 
Corequisites: NMT 212 and NMT 132 
This course is a laboratory to accompany NMT 212. Emphasis is placed on experiences 
that enhance material presented in NMT 212. Upon completion, students should be able 
to apply the laboratory experiences to the concepts presented in NMT 212. 
There is a $11.25 lab fee for this course 


NMT 214 RADIOBIOLOGY 2 0 0 2 
Prerequisites: NMT 132 

Local Prereq: Enrollment in Nuclear Medicine Technology program. 

Corequisites: None 

This course covers the principles of radiation biology. Emphasis is placed on a system's 
sensitivity to radiation, radiation pathology, and the biological effects of radiation. Upon 
completion, students should be able to demonstrate an understanding of the effects of 
radiation in nuclear medicine. 


NMT 215 NON-IMAGING INSTRUMENTATION 1 3 0 2 
Prerequisites: NMT 132 
Local Prereq: Enrollment in Nuclear Medicine Technology program. 
Corequisites: None 
This course covers the proper operation of various types of non-imaging equipment used 
in nuclear medicine. Emphasis is placed on principles of radiation detection, quality 
control procedures, various counting problems, and machine-specific operating 
procedures. Upon completion, students should be able to demonstrate the proper use of 
the devices discussed in the course. 

473 


Clin/ Credit 
Class Lab WExp Hours 


There is a $11.25 lab fee for this course. 


NMT 218 COMPUTERS IN NUCLEAR MEDICINE 2 0 0 2 
Prerequisites: NMT 132 

Local Prereq: Enrollment in Nuclear Medicine Technology program. 

Corequisites: None 

This course provides a general introduction to the operation of computers and the 
application of computers to the field of nuclear medicine. Topics include number 
systems, major system components, input/output devices, and acquisition and processing 
of nuclear medicine images. Upon completion, students should be able to demonstrate an 
understanding of the concepts presented. 


NMT 221 NMT CLINICAL PRACTICE II 0 0 Dah if. 
Prerequisites: NMT 132 

Local Prereq: Enrollment in Nuclear Medicine Technology program. 

Corequisites: None 

This course is one of two courses designed to provide clinical practice in nuclear 
medicine. Topics include radiation protection, radiopharmaceutical use, patient care, 
imaging procedures, non-imaging procedures, administrative procedures, and the 
therapeutic use of radionuclides. Upon completion, students should be able to 
demonstrate performance of the procedures covered in this course. 


NMT 222 PROCEDURES FOR NUCLEAR 

MEDICINE II 2 0 0 oe 
Prerequisites: NMT 132 
Local Prereq: Enrollment in Nuclear Medicine Technology program. 
Corequisites: None 
This course concludes the in-depth study of clinical procedures performed in nuclear 
medicine. Topics include method of dose administration, data acquisition parameters, 
computer use, and data patterns consistent with normal and described pathological states. 
Upon completion, students should be able to demonstrate an understanding of the 
principles related to the procedures discussed in the course. 


NMT 222A | PROCEDURES FOR NUCLEAR 

MEDICINE II LAB 0 3 0 I 
Prerequisites: NMT 132 
Local Prereq: Enrollment in Nuclear Medicine Technology program. 
Corequisites: NMT 222 
This course is a laboratory to accompany NMT 222. Emphasis is placed on experiences 
that enhance material presented in NMT 222. Upon completion, students should be able 


to apply the laboratory experiences to the concepts presented in NMT 222. 
There is a $11.25 lab fee for this course. 


NMT 289 NUC MED TECH TOPICS 3) 2 0 3 
Prerequisites: NMT 211 


474 


Clin/ Credit 
Class Lab WExp Hours 


Local Prereq: Enrollment in Nuclear Medicine Technology program. 

Corequisites: NMT 222 

This course covers professional practice in nuclear medicine. Emphasis is placed on the 
procedures vital to a clinical nuclear medicine staff technologist. Upon completion, 
students should be able to demonstrate a comprehensive knowledge of nuclear medicine 
and be prepared for the comprehensive examination. 

There is a $7.50 lab fee for this course. 


NETWORKING OPERATING SYSTEMS 


NOS 110 OPERATING SYSTEM CONCEPTS 2 3 0 3 
Prerequisites: None 

Local Prereq: CIS 070 or CIS 110 appropriate placement test score 

Corequisites: None 

This course introduces students to a broad range of operating system concepts, including 
installation and maintenance. Emphasis is place on operating system concepts, 
management, maintenance, and resources required. Upon completion of this course, 
students will have an understanding of OS concepts, installation, management, 
maintenance, using a variety of operating systems. 

There is a $11.25 lab fee for this course 


NOS 120 LINUX/UNIX SINGLE USER vy 2 0 3 
Prerequisites: NOS 110 or CET 211 

Corequisites: None 

This course develops the necessary skills for students to develop both GUI and command 
line skills for using and customizing a Linux workstation. Topics include Linux file 
system and access permissions, GNOME Interface, VI editor, X Window System 
expression pattern matching, I/O redirection, network and printing utilities. Upon 
completion, students should be able to customize and use Linux systems for command 
line requirements and desktop productivity roles. 

There is a $7.50 lab fee for this course 


NOS 130 WINDOWS SINGLE USER ye 2 0 3 
Prerequisites: NOS 110 or CET 211 

Corequisites: None 

This course introduces operating system concepts for single-user systems. Topics 
include hardware management, file and memory management, system 
configuration/optimization, and utilities. Upon completion, students should be able to 
perform operating systems functions at the support level in a single-user environment. 
There is a $7.50 lab fee for this course 


NOS 230 WINDOWS ADMIN I 2 2 0 3 
Prerequisites: NOS 130 
Corequisites: None 

475 


Clin/ Credit 
Class Lab WExp Hours 


This course covers the installation and administration of a Windows Server network 
operating system. Topics include managing and maintaining physical and logical 
devices, access to resources, the server environment, managing users, computers, and 
groups, and Managing/Implementing Disaster Recovery. Upon completion, students 
should be able to manage and maintain a Windows Server environment. 

There is a $7.50 lab fee for this course 


NOS 231 WINDOWS ADMIN II 2 2 0 3 
Prerequisites: NOS 230 | 

Corequisites: None | 

This course covers implementing, managing, and maintaining a Windows Server network 
infrastructure. Topics include implementing, managing, and maintaining IP addressing, 
name resolution, network security, routing and remote access, and managing a network 
infrastructure. Upon completion, students should be able to manage and maintain a 
Windows Server environment 

There is a $7.50 lab fee for this course 


NURSING 


NUR 111 INTRO: TO HEALTH CONCEPTS 3934 6 6 8 
Prerequisites: None 

Local Prereq: Enrollment in the Associate Degree Nursing program. 

Corequisites: None 

This course introduces the concepts within the three domains of the individual, 
healthcare, and nursing. Emphasis is placed on the concepts within each domain 
including medication administration, assessment, nutrition, ethics, interdisciplinary 
teams, informatics, evidence-based practice, individual-centered care, and quality 
improvement. Upon completion, students should be able to provide safe nursing care 
incorporating the concepts identified in this course. 

There is a $22.50 lab fee for this course. 


NUR 112 HEALTH-ILLNESS CONCEPTS 3 0 6 5 
Prerequisites: NUR 111 

Local Prereq: Enrollment in the Associate Degree Nursing program. 

Corequisites: None 

This course is designed to further develop the concepts within the three domains of the 
individual, healthcare, and nursing. Emphasis is placed on the concepts of acid-base, 
metabolism, cellular regulation, oxygenation, infection, stress/coping, health-wellness- 
illness, communication, caring interventions, managing care, safety, quality 
improvement, and informatics. Upon completion, students should be able to provide safe 
nursing care incorporating the concepts identified in this course. 


NUR 113 FAMILY HEALTH CONCEPTS 3 0 6 D 
Prerequisites: NUR 111 
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Local Prereq: Enrollment in the Associate Degree Nursing program. NUR 112 and 
NUR 114 

Corequisites: None 

This course is designed to further develop the concepts within the three domains of the 

individual, healthcare, and nursing. Emphasis is placed on the concepts of oxygenation, 

sexuality, reproduction, grief/loss, mood/affect, behaviors, development, family, health- 

wellness-illness, communication, caring interventions, managing care, safety, and 

advocacy. Upon completion, students should be able to provide safe nursing care 

incorporating the concepts identified in this course. 


NUR 114 HOLISTIC HEALTH CONCEPTS g 0 6 5 
Prerequisites: NUR 111 

Local Prereq: Enrollment in the Associate Degree Nursing program. 

Corequisites: None 

This course is designed to further develop the concepts within the three domains of the 
individual, healthcare, and nursing. Emphasis is placed on the concepts of cellular 
regulation, perfusion, inflammation, sensory perception, stress/coping, mood/affect, 
cognition, self, violence, health-wellness-illness, professional behaviors, caring 
interventions, and safety. Upon completion, students should be able to provide safe 
nursing care incorporating the concepts identified in this course. 


NUR 211 HEALTH CARE CONCEPTS 3 0 6 5 

Prerequisites: NUR 111 

Local Prereq: Enrollment in the Associate Degree Nursing program. NUR 112, NUR 
113, NUR 114 

Corequisites: None 

Local Coreq: BIO 271 

This course is designed to further develop the concepts within the three domains of the 

individual, healthcare, and nursing. Emphasis is placed on the concepts of cellular 

regulation, perfusion, infection, immunity, mobility, comfort, behaviors, health-wellness- 

illness, clinical decision-making, caring interventions, managing care, and safety. Upon 

completion, students should be able to provide safe nursing care incorporating the 

concepts identified in this course. 


NUR 212 HEALTH SYSTEM CONCEPTS 8 0 6 5 

Prerequisites: NUR 111 

Local Prereq: Enrollment in the Associate Degree Nursing program. NUR 112, NUR 
113, NUR 114. 

Corequisites: None 

Local Coreq: BIO 271 

This course is designed to further develop the concepts within the three domains of the 

individual, healthcare, and nursing. Emphasis is placed on the concepts of grief/loss, 

violence, health-wellness-illness, collaboration, managing care, safety, advocacy, legal 

issues, policy, healthcare systems, ethics, accountability, and evidence-based practice. 
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Upon completion, students should be able to provide safe nursing care incorporating the 
concepts identified in this course. 


NUR 213 COMPLEX HEALTH CONCEPTS 4 3 15 10 
Prerequisites: NUR 111 

Local Prereq: Enrollment in the Associate Degree Nursing program. 

Corequisites: NUR 112, NUR 113, NUR 114, NUR 21 1, and NUR 212 

This course is designed to assimilate the concepts within the three domains of the 
individual, healthcare, and nursing. Emphasis is placed on the concepts of 
fluid/electrolytes, metabolism, perfusion, mobility, stress/coping, violence, health- 
wellness-illness, professional behaviors, caring interventions, managing care, healthcare 
systems, and quality improvement. Upon completion, students should be able to 
demonstrate the knowledge, skills, and attitudes necessary to provide quality, 
individualized, entry level nursing care. 

There is an $11.25 lab fee for this course. 


NUR 214 NSG TRANSITION CONCEPTS 3 0 3 4 
Prerequisites: None 

Corequisites: None 

This course is designed to introduce concepts within the three domains of the individual, 
healthcare, and nursing as the LPN transitions to the ADN role. Emphasis is placed on 
the concepts within each domain including evidenced-based practice, quality 
improvement, communication, safety, interdisciplinary team, clinical decision-making, 
informatics, assessment, caring, and health-wellness-illness. Upon completion, students 


should be able to provide safe nursing care incorporating the concepts identified in this 
course. 


OPERATIONS MANAGEMENT 


OMT 132 ISO 9000 STANDARDS 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the current version of the ISO 9000 series of standards. Topics 
include the ISO 9000 series of standards and proper implementation of these standards in 
an organization. Upon completion, students should be able to identify the proper ISO 
standard for registration and demonstrate a detailed understanding of each standard. 


OMT 222 PROJECT MANAGEMENT 3 0 0 3 
Prerequisites: None 
Corequisites: None 


This course covers fundamental concepts associated with multi-task management and 
coordination. Topics include flow diagrams, process and operations charts, network 
scheduling, Gantt charts, and PERT and Critical Path Methods as tools in project 


management. Upon completion, students should be able to understand and apply project 
management tools and methods. 
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OFFICE SYSTEMS TECHNOLOGY 


OST 131 KEY BOARDING | 2 0 2. 
Prerequisites: None 

Corequisites: None 

This course covers basic keyboarding skills. Emphasis is placed on the touch system, 
correct techniques, and development of speed and accuracy. Upon completion, students 
should be able to key at an acceptable speed and accuracy level using the touch system. 
There is a $7.50 lab fee for this course. 


OST 134 TEXT ENTRY & FORMATTING 2 Z 0 3 
Prerequisites: None 

LocaliPrereq;. OST 131 

Corequisites: None 

This course is designed to provide skills needed to increase speed, improve accuracy, and 
format documents. Topics include letters, memos, tables, and business reports. Upon 
completion, students should be able to produce documents and key timed writings at 
speeds commensurate with employability. 

There is a $7.50 lab fee for this course. 


OST 136 WORD PROCESSING 2 2 0 3 
Prerequisites: None 

Local Prereq: OST 131 or permission by department chair 

Corequisites: None 

This course is designed to introduce word processing concepts and applications. Topics 
include preparation of a variety of documents and mastery of specialized software 
functions. Upon completion, students should be able to work effectively in a 
computerized word processing environment. 

There is a $7.50 lab fee for this course. 


O51 137 OFFICE SOFTWARE APPLICAT 2 2 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the concepts and functions of software that meets the changing 
needs of the community. Emphasis is placed on the terminology and use of software 
through a hands-on approach. Upon completion, students should be able to use software 
in a business environment. 

There is a $7.50 lab fee for this course. 


OST 138 ADVANCED SOFTWARE APPL 2 2 0 5 
Prerequisites: Take one course: OST 137, CIS 111, or CIS 110 
Corequisites: None 
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This course is designed to improve the proficiency in the utilization of software 
applications used in business offices through a hands-on approach. Emphasis is placed 
on in-depth usage of software to create a variety of documents applicable to current 
business environments. Additional emphasis is placed on spreadsheet and database 
design and development. Upon completion, students should be able to master the skills 
required to design documents that can be customized using the latest software 
applications. 

There is a $7.50 lab fee for this course. 


OST 140 INTERNET COMM/RESEARCH l 2 0 2 
Prerequisites: None 

Corequisites: None 

This course provides a working knowledge of Internet usage and research for the modern 
office. Emphasis is placed on using search engines, email, Web sites, Web servers, 
communication services, and e-business to obtain information vital to the current office 
environment. Upon completion, students should be able to use the Internet to research 
any office topics required for employment. 


OST 143 DENTAL OFFICE TERMINOLOGY 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces prefixes, suffixes, and word roots used in the dental office. Topics 
include dental anatomy and oral structures, tooth origin and formation, examination and 
prevention, tooth restorations, radiography, pain management and pharmacology. Upon 
completion, students should be able to pronounce, spell, and define dental terms as 
related to a dental practice. 


OST 147 DENTAL BILLING AND CODING 3 0 0 3 
Prerequisites: OST 143 

Corequisites: None 

This course introduces Current Procedural Terminology, International Classification of 
Diseases, and Healthcare Common Procedural Coding System coding as they apply to 
dental insurance and billing. Topics include Current Dental Terminology-2 Dental 
Codes, office collections, American Dental Association Dental Claim Form, and 


insurance coverage. Upon completion, students should be able to describe the steps of the 
total billing/collections cycle for a dental office. 


OST 148 MED CODING BILLING & INSU 3 0 0 3 
Prerequisites: None 


Local Prereq; MED 122 

Corequisites: None 

This course introduces fundamentals of medical coding, billing, and insurance. 
Emphasis is placed on the medical billing cycle to include third party payers, coding 


concepts, and form preparation. Upon completion, students should be able to explain the | 
life cycle of and accurately complete a medical insurance claim. | 
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OST 149 MEDICAL LEGAL ISSUES 2 0 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the complex legal, moral, and ethical issues involved in providing 
health-care services. Emphasis is placed on the legal requirements of medical practices; 
the relationship of physician, patient, and office personnel; professional liabilities; and 
medical practice liability. Upon completion, students should be able to demonstrate a 
working knowledge of current medical law and accepted ethical behavior. 


OST 153 OFFICE FINANCE SOLUTIONS 2 0 2 
Prerequisites: None 

Local prereq: ACC 111 or ACC 120 

Corequisites: None 

This course introduces basic bookkeeping concepts. Topics include entering data in 
accounts payable and receivable, keeping petty cash records, maintaining inventory, 
reconciling bank statements, running payroll, and generating simple financial reports. 
Upon completion, students should be able to demonstrate competence in the entry and 
manipulation of data to provide financial solutions for the office. 

There is a $7.50 lab fee for this course. 


OST 155 LEGAL TERMINOLOGY 3 —~0 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the terminology appropriate to the legal profession. Topics include 
legal research, court systems, litigation, civil and criminal law, probate, real and personal 
property, contracts and leases, domestic relations, equity, and corporations. Upon 
completion, students should be able to spell, pronounce, define, and accurately use legal 
terms. This course is a unique concentration requirement in the Legal Office Systems 
Technology concentration in the Office Systems Technology program. 


OST 156 LEGAL OFFICE PROCEDURES 2 Z 0 3 
Prerequisites: OST 134 

Corequisites: None 

This course covers legal office functions involved in the operation of a law office. 
Emphasis is placed on procedures in the law office involving the court system, legal 
research, litigation, probate, and real estate, personal injury, criminal, and civil law. 
Upon completion, students should be able to demonstrate a high level of competence in 
performing legal office duties. This course is a unique requirement of the Legal Office 
Systems concentration in the Office Systems Technology program. 

There is a $7.50 lab fee for this course. 


OST 162 EXECUTIVE TERMINOLOGY 3 0 0 x 
Prerequisites: None 
Corequisites: None 
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This course is designed to increase and improve proficiency in word usage. Topics 
include root words, prefixes, suffixes, homonyms, synonyms, and specialized 
vocabularies. Upon completion, students should be able to use acquired vocabulary 
skills in the global workplace. 


OST 164 TEXT EDITING APPLICATIONS 3 0 0 3 
Prerequisites: None 

Local Prereq: DRE 098 or ENG 095 or appropriate placement test score 

Corequisites: None 

This course provides a comprehensive study of editing skills needed in the workplace. 
Emphasis is placed on grammar, punctuation, sentence structure, proofreading, and 
editing. Upon completion, students should be able to use reference materials to compose 
and edit text. 


OST 184 RECORDS MANAGEMENT 2 2 0 2 
Prerequisites: None 

Corequisites: None 

This course includes the creation, maintenance, protection, security, and disposition of 
records stored in a variety of media forms. Topics include alphabetic, geographic, 
subject, and numeric filing methods. Upon completion, students should be able to set up 
and maintain a records management system. 

There is a $7.50 lab fee for this course. 


OST 233 OFFICE PUBLICATIONS DESIGN 2 2 0 3 
Prerequisites: OST 136 

Corequisites: None 

This course provides entry-level skills in using software with desktop publishing 
capabilities. Topics include principles of page layout, desktop publishing terminology 
and applications, and legal and ethical considerations of software use. Upon completion, 
students should be able to design and produce professional business documents and 
publications. 

There is a $7.50 lab fee for this course. 


OST 236 ADV WORD/INFORMATION PROC 2 2 0 3 
Prerequisites: OST 136 
Corequisites: None 


This course develops proficiency in the utilization of advanced word/information 
processing functions. Emphasis is placed on advanced word processing features. Upon 


completion, students should be able to produce a variety of complex business documents. 
There is a $7.50 lab fee for this course. 


OST 241 MEDICAL OFFICE TRANSCRIPTION I 1 2 0 ie 
Prerequisites: MED 121 or OST 141 


Local Prereq: MED 122, OST 134, OST 136, and OST 164 | 
Corequisites: None 
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This course introduces machine transcription techniques as applied to medical 
documents. Emphasis is placed on accurate transcription, proofreading, and use of 
reference materials as well as vocabulary building. Upon completion, students should be 
able to prepare accurate and usable transcripts of voice recordings in the covered 
specialties. 

There is a $7.50 lab fee for this course. 


OST 242 MED OFC TRANSCRIPTION II l 2 0 2 
Prerequisites: OST 241 

Corequisites: None 

This course continues building transcription techniques as applied to medical documents. 
Emphasis is placed on accurate transcription and text editing, efficient use of reference 
materials, increasing transcription speed and accuracy, and improving understanding of 
medical terminology. Upon completion, students should be able to display competency 
in accurately transcribing medical documents. 

There is a $7.50 lab fee for this course. 


OST 243 MEDICAL OFFICE SIMULATION 2 2 0 3 
Prerequisites: OST 148 

Local Prereq: MED 122 

Corequisites: None 

This course introduces medical systems used to process information in the automated 
office. Topics include traditional and electronic information resources, storing and 
retrieving information, and the billing cycle. Upon completion, students should be able 
to use the computer accurately to schedule, bill, update, and make corrections. 

There is a $7.50 lab fee for this course. 


OST 245 DENTAL OFFICE MANAGEMENT 2 2 0 S 
Prerequisites: OST 147 

Corequisites: None 

This course introduces the organizational structures, professional issues, and major 
functions of management in a dental office. Topics include communication skills, 
telephone techniques, patient relations, clinical records, bookkeeping procedures, office 
equipment, and inventory management. Upon completion, students should be able to 
apply the concepts of management within a dental office. 

There is a $7.50 lab fee for this course. 


OST 246 DENTAL OFFICE SIMULATION 2 2 0 3 
Prerequisites: OST 147 
Corequisites: None 
This course introduces dental software systems used to process information in the dental 
office. Topics include electronic information entering, storing, and retrieving in the 
dental office billing cycle. Upon completion, students should be able to use the computer 
accurately to schedule, bill, update, and make corrections in a dental office software 
system. 
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There is a $7.50 lab fee for this course. 


OST 247 PROCEDURE CODING l 2 0 2 
Prerequisites: MED 121 or OST 141 

Local Prereq: OST 148 

Corequisites: None 

This course provides in-depth coverage of procedural coding. Emphasis is placed on 
CPT and HCPCS coding systems. Upon completion, students should be able to properly 
code procedures and services performed in a medical facility. 

There is a $7.50 lab fee for this course. 


OST 248 DIAGNOSTIC CODING | 2 0 2 
Prerequisites: MED 121 or OST 141 

Local Prereq: OST 148 or (HIT 110 and BIO 169) 

Corequisites: None 

This course provides an in-depth study of diagnostic coding. Emphasis is placed on ICD 
coding system. Upon completion, students should be able to properly code diagnoses in 
a medical facility. 

There is a $7.50 lab fee for this course. 


OST 249 CPC CERTIFICATION 3 2 0 a 
Prerequisites: OST 247 and OST 248 

Corequisites: None 

This course provides instruction that will prepare students to sit for the American 
Association of Professional Coders (AAPC) CPC Exam. Topics include diagnostic and 


procedural coding. Upon completion, students should be able to sit for the AAPC CPC 
Exam. 


There is a $7.50 lab fee for this course. 


OST 250 LONG-TERM CARE CODING | 2 0 2 
Prerequisites: MED 122 or OST 142 

Corequisites: None 

This course covers diagnostic coding as it applies to long-term care facilities and home 
care. Topics include diagnostic coding and reimbursement in long-term care facilities and 


home care. Upon completion, students should be able to properly code conditions for 
long-term care and home care services. 


OST 252 LEGAL TRANSCRIPTION I 2 2 0 3 
Prerequisites: OST 134 or OST 136 and OST 155 

Corequisites: None 

This course provides experience in transcribing legal correspondence, forms, and 
documents. Emphasis is placed on developing listening skills to transcribe documents. 
Upon completion, students should be able to transcribe documents with accuracy. This | 
course is a unique concentration requirement in the Legal Office Systems Technology | 
concentration in the Office Systems Technology program. | 
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There is a $7.50 lab fee for this course. 


OST 281 EMERG ISSUES IN MED OFC 3 0 0 3 
Prerequisites: None 

Local Prereq: MED 122 and OST 131 

Corequisites: None 

This course provides a comprehensive discussion of topics familiar to the health care 
setting. Topics include emerging issues in the health care setting. Upon completion, 
students should be able to demonstrate an understanding of current medical office 
procedures and treatments. 


OST 284 EMERGING TECHNOLOGIES 1 2 0 2 
Prerequisites: None 

Local Prereq; Take one course: OST 137, CIS 110, or CIS 111 

Corequisites: None 

This course provides opportunities to explore emerging technologies. Emphasis is placed 
on identifying, researching, and presenting current technological topics for class 
consideration and discussion. Upon completion, students should be able to understand 
the importance of keeping abreast of technological changes that affect the office 
professional. 

There is a $7.50 lab fee for this course. 


OST 286 PROFESSIONAL DEVELOPMENT 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the personal competencies and qualities needed to project a 
professional image in the office. Topics include interpersonal skills, health lifestyles, 
appearance, attitude, personal and professional growth, multicultural awareness, and 
professional etiquette. Upon completion, students should be able to demonstrate these 
attributes in the classroom, office, and society. 


OST 289 ADMINISTRATIVE OFFICE MGT 2 2 0 3 
Prerequisites: OST 164 and either OST 134 or OST 136 

Local Prereq: OST 134, OST 136, OST 164 

Corequisites: None 

This course is designed to be a capstone course for the office professional and provides a 
working knowledge of modern office procedures. Emphasis is placed on scheduling, 
telephone procedures, travel arrangements, event planning, office design, and 
ergonomics. Upon completion, students should be able to adapt in an office 
environment. 

There is a $7.50 lab fee for this course. 


OCCUPATIONAL THERAPY ASSISTANT 
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OTA 110 FUNDAMENTALS OF OT es 3 0 3 
Prerequisites: None 

Corequisites: BIO 165 or BIO 168 

This course introduces occupational therapy theory, practice, philosophy, and principles. 
Emphasis is placed on providing a basic understanding of the profession as well as 
beginning to develop interaction and observation skills. Upon completion, students 
should be able to demonstrate basic understanding of OT practice options, uniform 
terminology, activity analysis, principles, process, philosophies, and frames of reference. 


OTA 120 OT MEDIA I ] 8 0 2 
Prerequisites: None 

Local Prereq: Enrollment in the Occupational Therapy Assistant program 

Corequisites: OTA 110 

This course provides training in recognizing the therapeutic value of and using a wide 
variety of leisure, self-care, and work activities. Topics include crafts, games, personal 
care and work activities, as well as teaching and learning methods and styles. Upon 
completion, students should be able to design, select, and complete/perform leisure, 
self-care, and work activities that would be therapeutic for designated client populations. 
There is a $11.25 lab fee for this course. 


OTA 130 ASSESSMENT SKILLS 2 3 0 3 
Prerequisites: None 

Local Prereq: Enrollment in the Occupational Therapy Assistant program 
Corequisites: OTA 110 

This course provides training in appropriate and accurate assessment and intervention 
skills related to sensory, movement, perceptual/cognitive, affective systems, and ADL 
skills. Topics include kinesiology, body mechanics, sensory, ROM, MMT, 
cognitive/perceptual, psychosocial, self-care, and work-related assessments; treatment 
approaches; and basics of group structure and dynamics. Upon completion, students 
should be able to administer various assessment tools and appropriate treatment 


approaches regarding sensation, movement, perception/cognition, affect, self-care, and 
work-related skills. 


There is a $11.25 lab fee for this course. 


OTA 140 PROFESSIONAL SKILLS I 0 3 0 l 
Prerequisites: None 


Local Prereq: Enrollment in the Occupational Therapy Assistant program OTA 120 
Corequisites: OTA 110 

This course introduces the roles and responsibilities of COTAs/OTRs in OT practice and 
facilitates development of observation, documentation, and therapeutic use of self skills. 
Topics include Code of Ethics, roles/responsibilities, credentialing/licensing, 
documentation, and therapeutic use of self and professional identity/behavior, 
supervisory relationships, time management, and observation skills. Upon completion, 
students should be able to demonstrate ethical behavior, discriminate between 
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roles/responsibilities of COTAs/OTRs, and participate in acceptable supervision, 
documentation, and scheduling. 


OTA 150 LIFE SPAN SKILLS I ie 3 0 3 

Prerequisites: None 

Local Prereq: Enrollment in the Occupational Therapy Assistant program OTA 220, 
OTA 240 

Corequisites: PSY 241 and OTA 170 

This course is designed to use knowledge gained from PSY 241 as it applies to OT 

practice from birth to adolescence. Topics include review of normal growth and 

development, identification/discussion of common disabilities/delays, assessment, 

treatment planning, and intervention approaches used with these populations. Upon 

completion, students should be able to identify/use assessments/screenings and 

interventions for infants through adolescents for selected disabilities/developmental 

delays in various settings. 


OTA 161 FIELDWORK I-PLACEMENT 1 0 0 3 l 
Prerequisites: OTA 120 and OTA 140 

Local Prereq: Enrollment in the Occupational Therapy Assistant program 

Corequisites: OTA 130 

Local Coreq: OTA 170, OTA 220, OTA 240 

This course provides introductory-level clinical training opportunities. Emphasis is 
placed on observational and basic interactional skills in a setting with a culturally diverse 
client population. Upon completion, students should be able to use observational and 
interactional skills to relate effectively with clients under the guidance/direction of 
fieldwork supervisors. 


OTA 162 FIELDWORK I-PLACEMENT 2 0 0 3 l 
Prerequisites: OTA 120 and OTA 140 

Local Prereq: Enrollment in the Occupational Therapy Assistant program 

Corequisites: OTA 130 

Local Coreq: OTA 150, OTA 180, OTA 250 

This course provides introductory-level clinical training opportunities. Emphasis is 
placed on observational and basic interactional skills in a setting with a culturally diverse 
client population. Upon completion, students should be able to use observational and 
interactional skills to relate effectively with clients under the guidance/direction of 
fieldwork supervisors. 


OTA 163 FIELDWORK I-PLACEMENT 3 0 0 3 l 

Prerequisites: OTA 120 and OTA 140 

Local Prereq: Enrollment in the Occupational Therapy Assistant program 

Corequisites: OTA 130 

Local Coreq: OTA 150, OTA 180, OTA 250 

This course provides introductory-level clinical training opportunities. Emphasis is 

placed on observational and basic interactional skills in a setting with a culturally diverse 
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client population. Upon completion, students should be able to use observational and 
interactional skills to relate effectively with clients under the guidance/direction of 
fieldwork supervisors. 


OTA 170 PHYSICAL DYSFUNCTION Me 3 0 3 

Prerequisites: None 

Local Prereq: Enrollment in the Occupational Therapy Assistant program BIO 169 
OTA 140 

Corequisites: OTA 130 

This course is designed to provide knowledge and skills needed for working with 

individuals experiencing varied medical/physical conditions within their socioeconomic 

and cultural environments. Topics include medical terminology, common diagnoses, 

structures/functions that change with disease processes, assessment/treatment priorities 

for specific problems/conditions, treatment planning, and intervention. Upon 

completion, students should be able to recognize common symptoms, prioritize 

problems, and provide for patient safety and infection control when planning and 

implementing treatment. 


OTA 180 PSYCHOSOCIAL DYSFUNCTION 2 3 0 3 

Prerequisites: PSY 281 

Local Prereq: Enrollment in the Occupational Therapy Assistant program OTA 170, 
OTA 220, OTA 240 

Corequisites: OTA 130 

This course uses theories/principles related to psychological/psychiatric health and 

illnesses and provides training in assessing/treating symptoms of dysfunction and 

therapeutic use of self and groups. Topics include psychiatric illnesses, symptoms of 

dysfunction, assessment and treatment of individuals, planning and facilitating 

therapeutic groups, client safety, and psychosocial aspects of practice. Upon completion, 

students should be able to effectively plan and conduct individual and group treatment 


for client conditions related to psychosocial dysfunction recognizing temporal/ 
socioeconomic/ cultural contexts. 


OTA 220 OT MEDIA II 1 6 0 3 
Prerequisites: OTA 120 and OTA 130 

Local Prereq: Enrollment in the Occupational Therapy Assistant program OTA 140 
Corequisites: None 

This course provides training in appropriate and accurate assessment and intervention 
skills related to orthotics, prosthetics, assistive devices, environmental controls, and 
ADA issues. Topics include ergonomics and hand function, splint selection/fabrication, 
changes that improve access for persons with disabilities, use of modalities in treatment, 
and computers in OT intervention. Upon completion, students should be able to 
demonstrate proficiency fabricating/monitoring orthotic devices, constructing/modifying 


assistive devices, using ADA guidelines, and using computers for therapeutic purposes. 
There is a $22.50 lab fee for this course. 
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OTA 240 PROFESSIONAL SKILLS I 0 3 0 l 
Prerequisites: OTA 140 

Local Prereq: Enrollment in the Occupational Therapy Assistant program OTA 130 
Corequisites: None 

This course builds upon and expands skills developed in OTA 140 with emphasis on 
documentation, supervisory relationships, involvement in the profession, and clinical 
management skills. Topics include clarification of roles/responsibilities, detailed 
examination of the supervisory process, professional participation in organizations, and 
the mechanics of assisting in clinic operations. Upon completion, students should be 
able to work effectively with a supervisor, plan/implement a professional activity, and 
perform routine clinic management tasks. At PCC, students will also learn the role of the 
COTA in research. 


OTA 250 LIFE SPAN SKILLS II 2 3 0 3 

Prerequisites: None 

Local Prereq: Enrollment in the Occupational Therapy Assistant program OTA 220, 
OTA 240 

Corequisites: PSY 241, OTA 170, and OTA 180 

This course uses knowledge gained from PSY 241 as it applies to OT practice from 

young adulthood through old age. Emphasis is placed on identification/discussion of 

-common disabilities/chronic diseases, assessments, planning and interventions used with 

these populations, and activity programming. Upon completion, students should be able 

to identify/use assessments, interventions, and activities for adults with selected 

disabilities/losses in various settings. At PCC, students will also use a case study format 

to sharpen clinical reasoning skills and enhance activity development. 


OTA 260 FIELDWORK II-PLACEMENT 1 0 0 18 6 

Prerequisites: None 

Local Prereq: Successful completion of all required OTA curriculum courses except 
OTA 261 

Corequisites: None 

Local Coreq: This course must be completed within 18 months of the completion of all 
other OTA course work 

_ This course provides clinical experience under the direct supervision of experienced 

_ OTR or COTA personnel working in various practice settings. Emphasis is placed on 

final clinical preparation for entry-level practice in the profession. Upon completion, 

students should be able to meet all critical competencies established by the curriculum 

and AOTA guidelines for entry-level practice. 


OTA 261 FIELDWORK H-PLACEMENT 2 0 0 18 6 

Prerequisites: None 

Local Prereq: Successful completion of all required OTA curriculum courses except 
OTA 260 

Corequisites: None 
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Local Coreq: This course must be completed within 18 months of the completion of all 
other OTA course work | 

This course provides clinical experience under the direct supervision of experienced 

OTR or COTA personnel working in various practice settings. Emphasis is placed on 

final clinical preparation for entry-level practice in the profession. Upon completion, 

students should be able to meet all critical competencies established by the curriculum 

and AOTA guidelines for entry-level practice. 


PHYSICAL EDUCATION 


PED 110 FIT AND WELL FOR LIFE ] 2 0 2 
Prerequisites: None 

Corequisites: None 

This course is designed to investigate and apply the basic concepts and principles of 
lifetime physical fitness and other health-related factors. Emphasis is placed on wellness 
through the study of nutrition, weight control, stress management, and consumer facts on 
exercise and fitness. Upon completion, students should be able to plan a personal, 
lifelong fitness program based on individual needs, abilities, and interests. This course 
has been approved to satisfy the Comprehensive Articulation Agreement pre-major 
and/or elective course requirement. 


PED 111 PHYSICAL FITNESS I 0 3 0 
Prerequisites: None 

Corequisites: None 

This course provides an individualized approach to physical fitness utilizing the five 
major components. Emphasis is placed on the scientific basis for setting up and 
engaging in personalized physical fitness programs. Upon completion, students should 
be able to set up and implement an individualized physical fitness program. This course 


has been approved to satisfy the Comprehensive Articulation Agreement pre-major 
and/or elective course requirement. 


There is a $11.25 lab fee for this course. 


PED 113 AEROBICS I 0 3 0 l 
Prerequisites: None 
Corequisites: None 


This course introduces a program of cardiovascular fitness involving continuous, 
rhythmic exercise. Emphasis is placed on developing cardiovascular efficiency, strength, 
and flexibility and on safety precautions. Upon completion, students should be able to 
select and implement a rhythmic aerobic exercise program. This course has been 


approved to satisfy the Comprehensive Articulation A greement pre-major and/or elective 
course requirement. 


There is a $11.25 lab fee for this course. 


PE DEL? WEIGHT TRAINING I 0 3 
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Prerequisites: None 

Corequisites: None 

This course introduces the basics of weight training. Emphasis is placed on developing 
muscular strength, muscular endurance, and muscle tone. Upon completion, students 
should be able to establish and implement a personal weight training program. This 
course has been approved to satisfy the Comprehensive Articulation Agreement pre- 
major and/or elective course requirement. 

There is a $11.25 lab fee for this course. 


PED 118 WEIGHT TRAINING II 0 iB 0 l 
Prerequisites: PED 117 

Corequisites: None 

This course covers advanced levels of weight training. Emphasis is placed on meeting 
individual training goals and addressing weight training needs and interests. Upon 
completion, students should be able to establish and implement an individualized 
advanced weight training program. This course has been approved to satisfy the 
Comprehensive Articulation Agreement pre-major and/or elective course requirement. 
There is a $11.25 lab fee for this course. 


PED 125 SELF-DEFENSE-BEGINNING 0 2 0 1 
Prerequisites: None 

Corequisites: None 

This course is designed to aid students in developing rudimentary skills in self-defense. 
Emphasis is placed on stances, blocks, punches, and kicks as well as non-physical means 
of self-defense. Upon completion, students should be able to demonstrate basic self- 
defense techniques of a physical and non-physical nature. This course has been 
approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective 
course requirement. 

There is a $7.50 lab fee for this course. 


PED 128 GOLF-BEGINNING 0 2 0 it 
Prerequisites: None 

Corequisites: None 

This course emphasizes the fundamentals of golf. Topics include the proper grips, 
stance, alignment, swings for the short and long game, putting, and the rules and etiquette 
of golf. Upon completion, students should be able to perform the basic golf shots and 
demonstrate knowledge of the rules and etiquette of golf. This course has been approved 
to satisfy the Comprehensive Articulation Agreement pre-major and/or elective course 
requirement. 

There is a $7.50 lab fee for this course. 


PED 130 TENNIS-BEGINNING 0 2 0 I 
Prerequisites: None 
Corequisites: None 
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This course emphasizes the fundamentals of tennis. Topics include basic strokes, rules, 
etiquette, and court play. Upon completion, students should be able to play recreational 
tennis. This course has been approved to satisfy the Comprehensive Articulation 
Agreement pre-major and/or elective course requirement. 

There is a $7.50 lab fee for this course. 


PED 131 TENNIS-INTERMEDIATE 0 be 0 l 
Prerequisites: PED 130 

Corequisites: None 

This course emphasizes the refinement of playing skills. Topics include continuing the 
development of fundamentals, learning advanced serves, strokes, pace and strategies in 
singles and doubles play. Upon completion, students should be able to play competitive 
tennis. This course has been approved to satisfy the Comprehensive Articulation 
Agreement pre-major and/or elective course requirement. | 

There is a $7.50 lab fee for this course. 


PED 139 BOWLING-BEGINNING 0 2 0 
Prerequisites: None 

Corequisites: None 

This course introduces the fundamentals of bowling. Emphasis is placed on ball 
selection, grips, stance, and delivery along with rules and etiquette. Upon completion, 
students should be able to participate in recreational bowling. This course has been 
approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective 
course requirement. 

There is a $7.50 lab fee for this course. 


PED 143 VOLLEYBALL-BEGINNING 0 2 0 | 
Prerequisites: None 
Corequisites: None 


This course covers the fundamentals of volleyball. Emphasis is placed on the basics of 
serving, passing, setting, spiking, blocking, and the rules and etiquette of volleyball. 
Upon completion, students should be able to participate in recreational volleyball. This 


course has been approved to satisfy the Comprehensive Articulation Agreement pre- 
major and/or elective course requirement. 


There is a $7.50 lab fee for this course. 


PED 144 VOLLEYBALL-INTERMEDIATE 0 iB 0 ] 
Prerequisites: PED 143 | 
Corequisites: None 


This course covers more advanced volleyball techniques. Emphasis is placed on refining | 
skills and developing more advanced strategies and techniques. Upon completion, 
students should be able to participate in competitive volleyball. This course has been 


approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective 
course requirement. | 


There is a $7.50 lab fee for this course. 
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PED 145 BASKETBALL BEGINNING 0 2 0 | 
Prerequisites: None 

Corequisites: None 

This course covers the fundamentals of basketball. Emphasis is placed on skill 
development, knowledge of the rules, and basic game strategy. Upon completion, 
students should be able to participate in recreational basketball. This course has been 
approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective 
course requirement. 

There is a $7.50 lab fee for this course. 


PED 146 BASKETBALL-INTERMEDIATE 0 2 0 | 
Prerequisites: PED 145 

Corequisites: None 

This course covers more advanced basketball techniques. Emphasis is placed on refining 
skills and developing more advanced strategies and techniques. Upon completion, 
students should be able to play basketball at a competitive level. This course has been 
approved to satisfy the Comprehensive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 


PED 148 SOFTBALL 0 Be 0 l 
Prerequisites: None 

Corequisites: None 

This course introduces the fundamental skills and rules of softball. Emphasis is placed 
on proper techniques and strategies for playing softball. Upon completion, students 
should be able to participate in recreational softball. This course has been approved to 
satisfy the Comprehensive Articulation Agreement pre-major and/or elective course 
requirement. 

There is a $7.50 lab fee for this course. 


PED 150 BASEBALL/BEGINNING 0 3 0 l 
Prerequisites: None 

Corequisites: None 

This course covers the fundamentals of baseball. Emphasis is placed on skill 
development, knowledge of the rules, and basic game strategy. Upon completion, 
students should be able to participate in recreational baseball. This course has been 
approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective 
course requirement. 

There is a $11.25 lab fee for this course. 


PED 151 BASEBALL/INTERMEDIATE 0 3 0 | 
Prerequisites: PED 150 
Corequisites: None 
This course covers more advanced baseball techniques. Emphasis is placed on refining 
skills and developing more advanced strategies and techniques. Upon completion, 
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students should be able to play baseball at a competitive level. This course has been 
approved to satisfy the Comprehensive Articulation Agreement pre-major and/or elective 
course requirement. 

There is a $11.25 lab fee for this course. 


PED 210 TEAM SPORTS 0 3 0 l 
Prerequisites: None 

Corequisites: None 

This course introduces the fundamentals of popular American team sports. Emphasis is 
placed on rules, equipment, and motor skills used in various sports. Upon completion, 
students should be able to demonstrate knowledge of the sports covered. This course has 
been approved to satisfy the Comprehensive Articulation Agreement for transferability as 
a premajor and/or elective course requirement. 


PED 220 EXERCISE FOR THE PHYSICALLY 

CHALLENGED 0 2 0 1 
Prerequisites: None 
Corequisites: None 
This course is designed to improve physical strength, endurance, and range of motion 
while focusing on individual needs. Emphasis is placed on exercises which are designed 
and adapted to serve those with special needs. Upon completion, students should be able 
to show improved physical fitness, body awareness, and an appreciation for their 
physical well being. This course has been approved to satisfy the Comprehensive 
Articulation Agreement pre-major and/or elective course requirement. 
There is a $7.50 lab fee for this course. 


POSITRON EMISSION TOMOGRAPHY 


PET 110 INTRODUCTION TO PET Bi 0 0 2 
Prerequisites: None 

Local Prereq: Enrollment in the Positron Emission Tomography program. 

Corequisites: None 

This course introduces the students to the Positron Emission Tomography profession. 
Topics include the history of the profession and the role of the PET technologist, medical 
ethics and legal issues, and department organizations. Upon completion, students should 


be able to demonstrate a basic understanding of the PET profession through 
computerized exams and projects. 


BET 12 PET PROCEDURES 3 0 0 3 
Prerequisites: None 


Local Prereq: Enrollment in the Positron Emission Tomography program. 
Corequisites: None 
This course covers the procedures of Positron Emission Tomography. Topics include all 


relevant procedures related to PET imaging with an emphasis placed on oncology, 
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neurology and cardiology. Upon completion, students should be able to demonstrate 
competence in PET procedures through computerized exams and projects. 


PET.125 PET RADIOPHARMACEUTICALS 3 0 0 3 
Prerequisites: None 

Local Prereq: Enrollment in the Positron Emission Tomography program. 
Corequisites: None 

This course covers the formulation and application of radiopharmaceuticals related to 
PET. Topics include preparation, handling, disposal and quality control of PET 
radiopharmaceuticals. Upon completion, students should be able to demonstrate an 
understanding of PET radiopharmaceuticals through computerized exams and projects. 


PET 145 BeeeHyY SsICS 3 0 0 3 
Prerequisites: None 

Local Prereq: Enrollment in the Positron Emission Tomography program. 
Corequisites: None 

This course provides the knowledge of the physics related to Positron Emission 
Tomography. Topics include atomic physics and particle physics and how particle 
physics related to the PET scanner. Upon completion, students should be able to 
demonstrate competence of PET physics through computerized exams and projects. 


PET 210 PET CLINICAL I 0 0 21 7 
Prerequisites: None 

Local Prereq: Enrollment in the Positron Emission Tomography program. 
Corequisites: None 

This course is one of two courses designed to provide clinical experience related to the 
Positron Emission Tomography. Topics include patient care, radiation protection, 
imaging procedure radiopharmaceutical use and administrative procedures. Upon 
completion, students should be able to demonstrate performance in a PET department 
through evaluations, clinical projects and computerized exams. 


jeden Weta PET CLINICAL II 0 0 21 fi 
Prerequisites: PET 210 

Local Prereq: Enrollment in the Positron Emission Tomography program. 
Corequisites: None 

This course is one of two courses designed to provide clinical experience related to the 
Positron Emission Tomography. Topics include patient care, radiation protection, 
imaging procedure radiopharmaceutical use and administrative procedures. Upon 
completion, students should be able to demonstrate performance in a PET department 
through evaluations, clinical projects and computerized exams. 


PEE 21S PET PROTECTION 3 0 0 3 
Prerequisites: None 
Local Prereq: Enrollment in the Positron Emission Tomography program. 
Corequisites: None 
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This course covers the regulation and practices that ensure minimum exposure to 
patients, coworkers and self of radiation related to PET. Topics include interaction of 
particle radiation with matter, protective measures, state and federal regulatory agencies 
and methods of monitoring exposure. Upon completion, students should be able to 
demonstrate an understanding of PET radiation safety through computerized exams and 
projects. 


PEP 225 PET INSTRUMENTATION Ps Z 0 3 
Prerequisites: None 

Local Prereq: Enrollment in the Positron Emission Tomography program. 
Corequisites: None 

This course provides the knowledge of the instrumentation of Positron Emission 
Tomography equipment. Topics include all relevant equipment related to PET imaging 
with an emphasis placed on the PET scanner, dose measuring devices and radiation 
safety equipment. Upon completion, students should be able to demonstrate a working 
knowledge of PET instrumentation through computerized exams and projects. 

There is a $7.50 lab fee for this course. 


PET 235 CROSS-SECTIONAL ANATOMY 3 OUR 0 3 
Prerequisites: None 

Local Prereq: Enrollment in the Positron Emission Tomography program. 

Corequisites: None 

This course covers the cross-sectional anatomy of Positron Emission Tomography. 
Topics include all relevant cross-sectional anatomy related to PET imaging with an 
emphasis placed on oncology, neurology and cardiology. Upon completion, students 
should be able to demonstrate competence in identifying cross-sectional anatomy related 
to PET procedures through computerized exams and projects. 


PET 248 PETE ORICHS 3 0 0 3 
Prerequisites: None 

Local Prereq: Enrollment in the Positron Emission Tomography program. 
Corequisites: None 

This course covers special topics related to the Positron Emission Tomography 
profession. Topics include new applications and procedures related to PET with an 
emphasis on a general review of Positron Emission Tomography. Upon completion, 


students should be able to demonstrate a basic understanding of the PET profession 
through computerized exams and projects. 


PHILOSOPHY 


PHI 210 HISTORY OF PHILOSOPHY 3 0 0 8 
Prerequisites: ENG 111 | 
Corequisites: None 
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This course introduces fundamental philosophical issues through an historical 
perspective. Emphasis is placed on such figures as Plato, Aristotle, Lao-Tzu, Confucius, 
Augustine, Aquinas, Descartes, Locke, Kant, Wollstonecraft, Nietzsche, and Sartre. 
Upon completion, students should be able to identify and distinguish among the key 
positions of the philosophers studied. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in 
humanities/fine arts. 


PHI 240 INTRODUCTION TO ETHICS 3 0 0 3 
Prerequisites: ENG 111 

Corequisites: None 

This course introduces theories about the nature and foundations of moral judgments and 
applications to contemporary moral issues. Emphasis is placed on utilitarianism, rule- 
based ethics, existentialism, relativism versus objectivism, and egoism. Upon 
completion, students should be able to apply various ethical theories to individual moral 
issues such as euthanasia, abortion, crime and punishment, and justice. This course has 
been approved to satisfy the Comprehensive Articulation Agreement general education 
core requirement in humanities/fine arts. This course is also available through the 
Virtual Learning Community (VLC). 


PHYSICAL SCIENCE 


PHS 130 EARTH SCIENCE A 2 0 4 
Prerequisites: None 

Corequisites: None 

This course is a survey of the forces that impact the earth. Topics include geology, 
oceanography, and meteorology. Upon completion, students should be able to explain 
and identify the forces within, on, and around the earth as they influence the earth's 
dynamics. This course has been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or elective course requirement. 

There is a $7.50 lab fee for this course. 


PHS 140 WEATHER AND CLIMATE 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the nature, origin, processes, and dynamics of the earth's 
atmospheric environment. Topics include general weather patterns, climate, and 
ecological influences on the atmosphere. Upon completion, students should be able to 
demonstrate an understanding of weather formation, precipitation, storm patterns, and 
processes of atmospheric pollution. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 
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PHYSICS 


PHY 110 CONCEPTUAL PHYSICS 3 0 0 3 
Prerequisites: None 

Local Prereq: DRE 097 or ENG 095 or appropriate placement test score 
Corequisites: None 

Vocal Coreqs PH Yel lO”: 

This course provides a conceptually-based exposure to the fundamental principles and 
processes of the physical world. Topics include basic concepts of motion, forces, energy, 
heat, electricity, magnetism, and the structure of matter and the universe. Upon 
completion, students should be able to describe examples and applications of the 
principles studied. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in natural 
sciences/mathematics. 


PHY 110A §>CONCEPTUAL PHYSICS LAB 0 2 0 
Prerequisites: None 

Local Prereq: DRE 097 or ENG 095 or appropriate placement test score 

Corequisites: PHY 110 

This course is a laboratory for PHY 110. Emphasis is placed on laboratory experiences 
that enhance materials presented in PHY 110. Upon completion, students should be able 
to apply the laboratory experiences to the concepts presented in PHY 110. This course 
has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in natural sciences/mathematics. 

There is a $7.50 lab fee for this course. 


PHY 151 COLLEGE PHYSICS I 3 2 0 ~ 
Prerequisites: Take one course: MAT 161, MAT 171, or MAT 175 

Corequisites: None 

This course uses algebra- and trigonometry-based mathematical models to introduce the 
fundamental concepts that describe the physical world. Topics include units and 
measurement, vectors, linear kinematics and dynamics, energy, power, momentum, fluid 
mechanics, and heat. Upon completion, students should be able to demonstrate an 
understanding of the principles involved and display analytical problem-solving ability 
for the topics covered. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in natural 
sciences/mathematics. 

There is a $7.50 lab fee for this course. 


PHY 152 COLLEGE PHYSICS II 3 2 0 + 
Prerequisites: PHY 151 
Corequisites: None 


This course uses algebra- and trigonometry-based mathematical models to introduce the 
fundamental concepts that describe the physical world. Topics include electrostatic 


forces, electric fields, electric potentials, direct-current circuits, magnetostatic forces 
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magnetic fields, electromagnetic induction, alternating-current circuits, and light. Upon 
completion, students should be able to demonstrate an understanding of the principles 
involved and display analytical problem-solving ability for the topics covered. This 
course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in natural sciences/mathematics. 

There is a $7.50 lab fee for this course. 


PHYS 1 GENERAL PHYSICS I = 3 0 4 
Prerequisites: MAT 271 

Corequisites: MAT 272 

This course uses calculus-based mathematical models to introduce the fundamental 
concepts that describe the physical world. Topics include units and measurement, vector 
operations, linear kinematics and dynamics, energy, power, momentum, rotational 
mechanics, periodic motion, fluid mechanics, and heat. Upon completion, students 
should be able to demonstrate an understanding of the principles involved and display 
analytical problem-solving ability for the topics covered. This course has been approved 
to satisfy the Comprehensive Articulation Agreement general education core requirement 
in natural sciences/mathematics. 

There is a $11.25 lab fee for this course. 


PHM 252 GENERAL PHYSICS II 3 3 0 4 
Prerequisites: MAT 272 and PHY 251 

Corequisites: None 

This course uses calculus-based mathematical models to introduce the fundamental 
concepts that describe the physical world. Topics include electrostatic forces, electric 
fields, electric potentials, direct-current circuits, magnetostatic forces, magnetic fields, 
electromagnetic induction, alternating-current circuits, and light. Upon completion, 
students should be able to demonstrate an understanding of the principles involved and 
display analytical problem-solving ability for the topics covered. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in natural sciences/mathematics. 

There is a $11.25 lab fee for this course. 


PLUMBING 


PEGILLI INTRO TO BASIC PLUMBING l he 0 Pa 
Prerequisites: None 

Corequisites: None 

This course introduces basic plumbing tools, materials, and fixtures. Topics include 
standard tools, materials, and fixtures used in basic plumbing systems and other related 
topics. Upon completion, students should be able to demonstrate an understanding of a 
basic plumbing system. 

There is a $11.25 lab fee for this course. 
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POLITICAL SCIENCE 


POL 120 AMERICAN GOVERNMENT 3 0 0 3 
Prerequisites: None 

Local, Prereq: » ENG 111 

Corequisites: None 

This course is a study of the origins, development, structure, and functions of American 
national government. Topics include the constitutional framework, federalism, the three 
branches of government including the bureaucracy, civil rights and liberties, political 
participation and behavior, and policy formation. Upon completion, students should be 
able to demonstrate an understanding of the basic concepts and participatory processes of 
the American political system. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in 
social/behavioral sciences. This course has been designated a Writing Intensive course. 


POE: 130 STATE AND LOCAL GOVERNMENT 3 0 0 3 
Prerequisites: None 

Local Prereq: DRE 098 or ENG 095 or appropriate test score 

Corequisites: None 

This course includes state and local political institutions and practices in the context of 
American federalism. Emphasis is placed on procedural and policy differences as well as 
political issues in state, regional, and local governments of North Carolina. Upon 
completion, students should be able to identify and discuss various problems associated 
with intergovernmental politics and their effect on the community and the individual. 
This course has been approved to satisfy the Comprehensive Articulation Agreement pre- 
major and/or elective course requirement. 


POLYSOMNOGRAPHY 


PSG 110 INTRO TO POLYSOMNOGRAPHY 3 2 0 ~ 
Prerequisites: None | 


Local Prereq: Enrollment in the Polysomnography program. 

Corequisites: None 

This course introduces the polysomnography profession. Topics include the history of 
the profession and role of the polysomnographic technologist, communication, time 
management, infection control, basic patient assessment, and medical gas therapy. Upon 


completion, students should be able to demonstrate competence in concepts through 
written and laboratory evaluations. 


PSG 111 NEURO/CARDIOPULMONARY A&P 4 0 Ohad 
Prerequisites: BIO 163 or BIO 165/BIO166 or BIO 168/BIO 169 


Local Prereq: Enrollment in the Polysomnography program. 
Corequisites: None 
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This course provides a concentrated study of anatomy and physiology essential to the 
practice of polysomnography. Emphasis is placed on the physiology of the nervous, 
cardiovascular, and pulmonary systems and basic pharmacological principles. Upon 
completion, students should be able to demonstrate competence in concepts through 
written evaluation. 


PSG 112 PSG FUNDAMENTALS 3 0 0 3 
Prerequisites: None 

Local Prereq: Enrollment in the Polysomnography program. 

Local Prereq: MED 180 

Corequisites: None 

This course provides the knowledge and skills necessary to manage/function in a 
polysomnographic laboratory. Topics include recordkeeping, scheduling techniques, 
creation/implementation of departmental policies, reimbursement, the technologist’s role 
as sleep advocate, and case management/patient education. Upon completion, students 
should be able to demonstrate competence in concepts through written evaluation. 


PSG 189 PSG TRANSITION l 3 3 3 
Prerequisites: None 

Local Prereq: Enrollment in the Polysomnography program. 

Corequisites: None 

This course introduces the basic fundamentals for polysomnography. Emphasis is placed 
on cardiopulmonary assessment and monitoring, medical gas therapy, principles of case 
management, wellness promotion, recordkeeping, reimbursement, and exposure to the 
clinical setting. Upon completion, students should be prepared to apply the above 
concepts to the field of polysomnography. 

There is a $11.25 lab fee for this course. 


PSG 210 POLYSOMNOGRAPHY I 3 2 9 7 

Prerequisites: PSG 111 or PSG 189 

Local Prereq: ELC 111 and CIS 110 or PSG 189 Enrollment in the Polysomnography 
program. 

Corequisites: None 

This course provides entry-level didactic, laboratory, and clinical training in 

polysomnography. Emphasis is placed on medical terminology, instrumentation setup 

and calibration, recording and monitoring techniques, and patient-technologist 

interactions. Upon completion, students should be able to demonstrate competence in 

concepts and procedures through written, laboratory and clinical evaluations. 

There is a $7.50 lab fee for this course. 


PSG 211 POLYSOMNOGRAPHY II 2 6 9 7 
Prerequisites: PSG 210 

Local Preregq: Enrollment in the Polysomnography program. 

Corequisites: None 


501 


Clin/ Credit 
Class Lab WExp Hours 


This course provides advanced-level didactic, laboratory, and clinical training in 
polysomnography. Emphasis is placed on the knowledge and skills necessary to obtain 
and evaluate high quality sleep recordings. Upon completion, students should be able to 
demonstrate competence in concepts and procedures through written, laboratory and 
clinical evaluations. 

There is a $22.50 lab fee for this course. 


PSG 212 INFANT/PEDIATRIC PSG 3 2 0 St 
Prerequisites: None 

Local Prereq: Enrollment in the Polysomnography program. 

Corequisites: None 

This course provides the knowledge and skills to perform and score polysomnographic 
procedures on infants and pediatric patients. Emphasis is placed on infant/pediatric 
assessment, monitoring, and sleep disorders. Upon completion, students should be able 
to demonstrate competence in concepts through written and laboratory evaluations. 


PSG 213 CASE STUDY/EXAM REVIEW 0 3 0 | 
Prerequisites: None 

Local Prereq: Enrollment in the Polysomnography program. 

Corequisites: None 

This course provides an opportunity to review clinical cases and prepare for the 
polysomnography credentialing exam. Emphasis is placed on case management and 
review for the Registered Polysomnographic Technologist Exam. Upon completion, 
students should be able to successfully complete practice exams. 


PSG 214 PSG CLINICAL APPS I 0 2 0 ] 
Prerequisites: None | 

Local Prereq: Enrollment in the Polysomnography program. 

Corequisites: None 

This course provides practical application of theories covered in previous PSG courses. 
Emphasis is placed on polysomnography testing and procedures. Upon completion, 


students should be able to demonstrate competence through laboratory evaluation. 
There is a $7.50 lab fee for this course. 


PSG.215 PSG CLINICAL APPS II 0 2 0 1 
Prerequisites: None 


Local Prereq: Enrollment in the Polysomnography program. 
Corequisites: None 


This course provides practical application of theories covered in previous PSG courses. 
Emphasis is placed on polysomnography testing and procedures. Upon completion, 
students should be able to demonstrate competence through laboratory evaluation. 


PSYCHOLOGY 
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PSY 102 HUMAN RELATIONS 2 0 0 2 
Prerequisites: None 

Corequisites: None 

This course covers the skills necessary to handle human relationships effectively. Topics 
include self-understanding, interpersonal communication, group dynamics, leadership 
skills, diversity, time and stress management, and conflict resolution with emphasis on 
work relationships. Upon completion, students should be able to demonstrate improved 
personal and interpersonal effectiveness. 


PSY. ULS INTERPERSONAL PSYCHOLOGY 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the basic principles of psychology as they relate to personal and 
professional development. Emphasis is placed on personality traits, 
communication/leadership styles, effective problem solving, and cultural diversity as 
they apply to personal and work environments. Upon completion, students should be 
able to demonstrate an understanding of these principles of psychology as they apply to 
personal and professional development. 


PSY5h50 GENERAL PSYCHOLOGY 3 0 0 3 
Prerequisites: None 

Local Prereq: DRE 098 or ENG 095 or appropriate test score 

Corequisites: None 

This course provides an overview of the scientific study of human behavior. Topics 
include history, methodology, biopsychology, sensation, perception, learning, 
motivation, cognition, abnormal behavior, personality theory, social psychology, and 
other relevant topics. Upon completion, students should be able to demonstrate a basic 
knowledge of the science of psychology. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in 
social/behavioral sciences. 


PSY 241 DEVELOPMENTAL PSYCHOLOGY 3 0 0 3 
Prerequisites: PSY 150 

Corequisites: None 

This course is a study of human growth and development. Emphasis is placed on major 
theories and perspectives as they relate to the physical, cognitive, and psychosocial 
aspects of development from conception to death. Upon completion, students should be 
able to demonstrate knowledge of development across the life span. This course has 
been approved to satisfy the Comprehensive Articulation Agreement general education 
core requirement in social/behavioral sciences. 


PSY 256 EXCEPTIONAL CHILDREN 3 0 0 3 
Prerequisites: PSY 150 
Corequisites: | None 
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This course introduces major exceptionalities in children including mental, emotional, 
and physical variations; learning disabilities; and giftedness. Emphasis is placed on 
theoretical perspectives, identification methods, and intervention strategies. Upon 
completion, students should be able to demonstrate a general knowledge of the 
exceptionalities of children and recommended intervention techniques. 


PSY'/265 BEHAVIORAL MODIFICATION 3 0 0 3 
Prerequisites: PSY 150 

Corequisites: None 

This course is an applied study of factors influencing human behavior and strategies for 
behavioral change. Emphasis is placed on cognitive-behavioral theory, behavioral 
assessment, practical applications of conditioning techniques, and maintenance of 
adaptive behavior patterns. Upon completion, students should be able to implement 
basic learning principles to effect behavioral changes in self and others. 


PSYi281 ABNORMAL PSYCHOLOGY 3 0 0 3 
Prerequisites: PSY 150 

Corequisites: None 

This course provides an examination of the various psychological disorders, as well as 
theoretical, clinical, and experimental perspectives of the study of psychopathology. 
Emphasis is placed on terminology, classification, etiology, assessment, and treatment of 
the major disorders. Upon completion, students should be able to distinguish between 
normal and abnormal behavior patterns as well as demonstrate knowledge of etiology, 
symptoms, and therapeutic techniques. This course has been approved to satisfy the 


Comprehensive Articulation Agreement general education core requirement in 
social/behavioral sciences. 


PHARMACEUTICAL TECHNOLOGY 


Fes ELo INDUSTRIAL ENVIRONMENT 2) 0 0 3 
Prerequisites: None 
Corequisites: None 


This course introduces the pharmaceutical industry, including a broad overview of work 
in this field. Emphasis is placed on good manufacturing practices (GMP), work conduct, 
company organization, job expectations, personal safety, hygiene, and company rules and 
regulations. Upon completion, students should be able to follow good manufacturing 
practice regulations and inspect a pharmaceutical manufacturing facility for compliance 


ee This course is also available through the Virtual Learning Community 


RADIOGRAPHY 


RAD 110 RADIOGRAPHY INTRODUCTION 
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AND PATIENT CARE 2 3 0 3 
Prerequisites: None 
Local Prereq: Enrollment in the Radiography program. 
Corequisites: RAD 111 and RAD 151 
This course provides an overview of the radiography profession and student 
responsibilities. Emphasis is placed on basic principles of patient care, radiation 
protection, technical factors, and medical terminology. Upon completion, students 
should be able to demonstrate basic skills in these areas. 
There is a $11.25 lab fee for this course. 


RAD 111 RADIOGRAPHIC PROCEDURES I 3 3 0 4 
Prerequisites: None 

Local Prereq: Enrollment in the Radiography program. 

Corequisites: RAD 110 and RAD 151 

This course provides the knowledge and skills necessary to perform standard 
radiographic procedures. Emphasis is placed on radiography of the chest, abdomen, 
extremities, spine, and pelvis. Upon completion, students should be able to demonstrate 
competence in these areas. 

There is a $11.25 lab fee for this course. 


RAD 112 RADIOGRAPHIC PROCEDURES II 3 3 0 4 
Prerequisites: RAD 110, RAD 111, and RAD 151 

Local Prereq: Enrollment in the Radiography program. 

Corequisites: None 

This course provides the knowledge and skills necessary to perform standard 
radiographic procedures. Emphasis is placed on radiography of the skull, bony thorax, 
and gastrointestinal, biliary, and urinary systems. Upon completion, students should be 
able to demonstrate competence in these areas. 

There is a $11.25 lab fee for this course. 


RAD 121 RADIOGRAPHIC IMAGING I 2 % 0 3 
Prerequisites: RAD 110, RAD 111, and RAD 151 

Local Prereq: Enrollment in the Radiography program. 

Corequisites: None 

This course provides the principles of conventional film-screen radiography. Emphasis 
is placed on the factors that impact density, contrast, recorded detail, and distortion. 
Upon completion, students should be able to demonstrate an understanding of 
conventional film-screen radiographic imaging. 

There is a $11.25 lab fee for this course. 


RAD 122 RADIOGRAPHIC IMAGING IT | 3 0 2 
Prerequisites: RAD 112, RAD 121, and RAD 161 

Local Prereq: Enrollment in the Radiography program. 

Corequisites: RAD 131 and RAD 171 
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This course provides advanced principles of imaging including digital radiography. 
Emphasis is placed on the factors that impact brightness, contrast, recorded detail, and 
distortion. Upon completion, students should be able to demonstrate an understanding of 
advanced principles of imaging. 

There is a $11.25 lab fee for this course. 


RAD 131 RADIOGRAPHIC PHYSICS I 1 3 0 2 
Prerequisites: None : 

Local Prereq: Enrollment in the Radiography program. 

Corequisites: None 

This course introduces the principles of radiation characteristics and production. 
Emphasis is placed on imaging equipment. Upon completion, students should be able to 
demonstrate a basic understanding of radiation characteristics and production. 

There is a $11.25 lab fee for this course. 


RAD 151 RAD CLINICAL EDUCATION I 0 0 6 y 
Prerequisite: None 

Local Prereq: Enrollment in the Radiography program 

Corequisites: RAD 110 and RAD 111 

This course introduces patient management and basic radiographic procedures in the 
clinical setting. Emphasis is placed on mastering positioning of the chest and 
extremities, manipulating equipment and applying principles of ALARA. Upon 


completion, students should be able to demonstrate successful completion of clinical 
objectives. 


RAD 161 RAD CLINICAL EDUCATION II 0 0 15 5 
Prerequisites: RAD 110, RAD 111, and RAD 151 

Local Prereq: Enrollment in the Radiography program. 

Corequisites: RAD 112 and RAD 121 

This course provides additional experience in patient management and in more complex 
radiographic procedures. Emphasis is placed on mastering positioning of the spine, 
pelvis, head and neck, and thorax, and adapting procedures to meet patient variations. 


Upon completion, students should be able to demonstrate successful completion of 
clinical objectives. 


RAD 171 RAD CLINICAL EDUCATION III 0 0 P2 4 
Prerequisites: RAD 112, RAD 121, and RAD 161 

Local Prereq: Enrollment in the Radiography program. 

Corequisites: RAD 122 and RAD 131 

This course provides experience in patient management specific to fluoroscopic and 
advanced radiographic procedures. Emphasis is placed on applying appropriate technical 
factors to all studies and mastering positioning of gastrointestinal and urological studies. 


Upon completion, students should be able to demonstrate successful completion of 
clinical objectives. 
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RAD 211 RADIOGRAPHIC PROCEDURES III 2 3 0 3 
Prerequisites: RAD 122 

Local Prereq: Enrollment in the Radiography program. 

Corequisites: RAD 231, RAD 241, and RAD 251 

This course provides the knowledge and skills necessary to perform standard and 
specialty radiographic procedures. Emphasis is placed on radiographic specialty 
procedures, sectional anatomy, and advanced imaging. Upon completion, students 
should be able to demonstrate an understanding of these areas. 

There is a $11.25 lab fee for this course. 


RAD 231 RADIOGRAPHIC PHYSICS II l 3 0 Uy 
Prerequisites: RAD 171 or RAD 131 

Local Prereq: Enrollment in the Radiography program. 

Corequisites: None 

This course provides advanced principles of radiation characteristics and production 
including digital imaging and Computed Tomography (CT). Emphasis is placed on 
imaging equipment. Upon completion, students should be able to demonstrate an 
understanding of radiation characteristics and production. 

There is a $11.25 lab fee for this course. 


RAD 241 RADIOBIOLOGY/PROTECTION 2 0 0 2 
Prerequisites: RAD 122, RAD 131, and RAD 171 

Local Prereq: Enrollment in the Radiography program. 

Corequisites: RAD 211, RAD 231, and RAD 251 

This course covers the principles of radiation protection and radiobiology. Topics 
include the effects of ionizing radiation on body tissues, protective measures for limiting 
exposure to the patient and personnel, and radiation monitoring devices. Upon 
completion, students should be able to demonstrate an understanding of the effects and 
uses of radiation in diagnostic radiology. 


RAD 245 IMAGE ANALYSIS 1 5 0 2 
Prerequisites: RAD 211, RAD 231, RAD 241 and RAD 251 

Local Prereq: Enrollment in the Radiography program. 

Corequisites: RAD 261 

This course provides an overview of image analysis and introduces methods of quality 
management. Topics include image evaluation, pathology, quality control, and quality 
assurance. Upon completion, students should be able to demonstrate a basic knowledge 
of image analysis and quality management. 

There is a $11.25 lab fee for this course. 


RAD 251 RAD CLINICAL EDUCATION IV 0 0 21 ’ 
Prerequisites: RAD 122, RAD 131, and RAD 171 

Local Prereq: Enrollment in the Radiography program. 

Corequisites: RAD 211, RAD 231, and RAD 241 
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This course provides the opportunity to continue mastering all basic radiographic 
procedures and to attain experience in advanced areas. Emphasis is placed on equipment 
operation, pathological recognition, pediatric and geriatric variations, and a further 
awareness of radiation protection requirements. Upon completion, students should be 
able to demonstrate successful completion of clinical objectives. 


RAD 261 RAD CLINICAL EDUCATION V 0 0 21 7 
Prerequisites: RAD 251 

Local Prereq: Enrollment in the Radiography program. 

Corequisites: RAD 245 

This course is designed to enhance expertise in all radiographic procedures, patient 
management, radiation protection, and image production and evaluation. Emphasis is 
placed on developing an autonomous approach to the diversity of clinical situations and 
successfully adapting to those procedures. Upon completion, students should be able to 
demonstrate successful completion of clinical objectives. 


RAD 271 RADIOGRAPHY CAPSTONE 0 3 0 l 
Prerequisites: RAD 211, RAD 231, RAD 241, RAD 251 

Local Prereq: Enrollment in the Radiography program. 

Corequisites: RAD 245, RAD 261 

This course provides an opportunity to exhibit problem-solving skills required for 
certification. Emphasis is placed on critical thinking and integration of didactic and 
clinical components. Upon completion, students should be able to demonstrate the 
knowledge required of any entry-level radiographer. 

There is a $11.25 lab fee for this course. 


RESPIRATORY CARE 


RCP 110 INTRO. TO RESPIRATORY CARE 3 3 0 4 
Prerequisites: None 


Local Prereq: Enrollment in the Respiratory Therapy program. 

Corequisites: None 

This course introduces the respiratory care profession. Topics include the role of the 
respiratory care practitioner, medical gas administration, basic patient assessment, 
infection control, and medical terminology. Upon completion, students should be able to 


demonstrate competence in concepts and procedures through written and laboratory 
evaluations. 


There is a $11.25 lab fee for this course. 


REP AT THERAPEUTICS/DIAGNOSTICS 4 3 0 > 
Prerequisites: RCP 110 | 


Local Prereq; Enrollment in the Respiratory Therapy program. 
Corequisites: None 
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This course is a continuation of RCP 110. Emphasis is placed on entry-level therapeutic 
and diagnostic procedures used in respiratory care. Upon completion, students should be 
able to demonstrate competence in concepts and procedures through written and 
laboratory evaluations. 

There is a $11.25 lab fee for this course. 


REPURID PATIENT MANAGEMENT 3 3 0 4 
Prerequisites: RCP 111 

Local Prereq: Enrollment in the Respiratory Therapy program. 

Corequisites: None 

This course provides entry-level skills in adult/pediatric mechanical ventilation and 
respiratory care procedures in traditional and alternative settings. Emphasis is placed on 
therapeutic modalities and physiological effects of cardiopulmonary rehabilitation, home 
care, mechanical ventilation, and monitoring. Upon completion, students should be able 
to demonstrate competence in concepts and procedures through written and laboratory 
evaluations. 

There is a $11.25 lab fee for this course. 


ROR 13 RCP PHARMACOLOGY 2 0 0 Z 
Prerequisites: None 

Local Prereq: Enrollment in the Respiratory Therapy program. 

Corequisites: None 

This course covers the drugs used in the treatment of cardiopulmonary diseases. 
Emphasis is placed on the uses, actions, indications, administration, and hazards of 
pharmacological agents. Upon completion, students should be able to demonstrate 
competence though written evaluations. 


RCP 114 CARDIOPULMONARY ANATOMY 

AND PHYSIOLOGY 3 0 0 3 
Prerequisites: None 
Local Prereq: Enrollment in the Respiratory Therapy program. 
Corequisites: None 
This course provides a concentrated study of cardiopulmonary anatomy and physiology 
essential to the practice of respiratory care. Emphasis is placed on cardiovascular and 
pulmonary physiology, acid/base balance, and blood gas interpretation. Upon 
completion, students should be able to demonstrate competence in these concepts 
through written evaluation. 


ROP 115 CARDIOPULMONARY 

PATHOPHYSIOLOGY e 0 0 » 
Prerequisites: None 
Local Prereq: Enrollment in the Respiratory Therapy program. 
Corequisites: None 
This course introduces the etiology, pathogenesis, and physiology of cardiopulmonary 
diseases and disorders. Emphasis is placed on clinical signs and symptoms along with 
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diagnoses, complications, prognoses, and management. Upon completion, students 
should be able to demonstrate competence in these concepts through written evaluations. 


REE 422 SPECIAL PRACTICE LAB 0 2 0 1 
Prerequisites: None 

Local Prereq: Enrollment in the Respiratory Therapy program. 

Corequisites: None 

This course provides additional laboratory learning opportunities in respiratory care. 
Emphasis is placed on therapeutic procedures and equipment management. Upon 
completion, students should be able to demonstrate competence in concepts and 
procedures through laboratory evaluations. 


RGR 23 SPECIAL PRACTICE LAB 0 3 0 l 
Prerequisites: None 

Local Prereq: Enrollment in the Respiratory Therapy program. 

Corequisites: None 

This course provides additional laboratory learning opportunities in respiratory care. 
Emphasis is placed on therapeutic procedures and equipment management. Upon 
completion, students should be able to demonstrate competence in concepts and 
procedures through laboratory evaluations 


RCP 134 RCP CLINICAL PRACTICE I 0 0 12 4 
Prerequisites: None 

Local Prereq: Enrollment in the Respiratory Therapy program. 

Corequisites: RCP 110 

This course provides entry-level clinical experience. Emphasis is placed on therapeutic 
and diagnostic patient care. Upon completion, students should be able to demonstrate 
clinical competence in required performance evaluations. At PCC, general floor care will 
be the focus, as well as pulmonary rehabilitation. 


RCP 143 RCP CLINICAL PRACTICE II 0 0 9 3 
Prerequisites: RCP 110 

Local Prereq: Enrollment in the Respiratory Therapy program. 

Corequisites: RCP 111 

This course provides entry-level clinical experience. Emphasis is placed on therapeutic 
and diagnostic patient care. Upon completion, students should be able to demonstrate 
clinical competence in required performance evaluations. PCC students will continue 


general floor care, as well as participate in an operating room rotation focusing on 
alrway Management. 


RCP 155 RCP CLINICAL PRACTICE III 0 0 15 ) 
Prerequisites: RCP 111 ) | 


Local Prereq: Enrollment in the Respiratory Therapy program. 
Corequisites: None 


510 


Clin/ Credit 
Class Lab WExp Hours 


This course provides entry-level clinical experience. Emphasis is placed on therapeutic 
and diagnostic patient care. Upon completion, students should be able to demonstrate 
clinical competence in required performance evaluations. At PCC, adult critical care, 
including mechanical ventilation and hemodynamic monitoring will be the focus, as well 
as pulmonary diagnostics, asthma education and home care. 


RGE210 CRITICAL CARE CONCEPTS 3 } 0 4 
Prerequisites: None 

Local Prereq: Enrollment in the Respiratory Therapy program. 

Corequisites: None 

This course provides further refinement of acute patient care and underlying 
pathophysiology. Topics include a continuation in the study of mechanical ventilation, 
underlying pathophysiology, and introduction of critical care monitoring. Upon 
completion, students should be able to demonstrate competence in concepts and 
procedures through written and laboratory evaluations. 

There is a $11.25 lab fee for this course. 


REP 21) ADVANCED MONITORING/ 

PROCEDURES 3 3 0 4 
Prerequisites: RCP 210 
Local Prereq: Enrollment in the Respiratory Therapy program. 
Corequisites: None 
This course includes advanced information gathering and decision making for the 
respiratory care professional. Topics include advanced cardiac monitoring and special 
procedures. Upon completion, students should be able to evaluate, design, and 
recommend appropriate care plans through written and laboratory evaluations. 
There is a $11.25 lab fee for this course. 


RCP 213 NEONATAL/PED’S CONCEPTS 2 0 0 i, 
Prerequisites: RCP 111 

Local Prereq: Enrollment in the Respiratory Therapy program. 

Corequisites: None 

This course provides in-depth coverage of the concepts of neonatal and pediatric 
respiratory care. Emphasis is placed on neonatal and pediatric pathophysiology and on 
the special therapeutic needs of neonates and children. Upon completion, students should 
be able to demonstrate competence in these concepts through written evaluations. 


Re 25 CAREER PREPARATION-ADVANCED 

LEVEL 0 =. 0 l 
Prerequisites: None 
Local Prereq: Enrollment in the Respiratory Therapy program. 
Corequisites: None 
This course provides preparation for employment and the advanced-level practitioner 
credentialing exam. Emphasis is placed on review of the NBRC Advanced-Level 
Practitioner Exam and supervision and management. Upon completion, students should 
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be able to successfully complete the appropriate self-assessment examinations and meet 
the requirements for employment. 
There is an $11.25 lab fee for this course. 


REP 222 SPECIAL PRACTICE LAB 0 2 0 l 
Prerequisites: None 

Local Prereq: Enrollment in the Respiratory Therapy program. 

Corequisites: None 

This course provides additional laboratory learning opportunities in respiratory care. 
Emphasis is placed on therapeutic procedures and equipment management. Upon 
completion, students should be able to demonstrate competence in concepts and 
procedures through laboratory evaluations. 


RGR 225 SPECIAL PRACTICE LAB 0 f 0 1 
Prerequisites: None 

Local Prereq: Enrollment in the Respiratory Therapy program. 

Corequisites: None 

This course provides additional laboratory learning opportunities in respiratory care. 
Emphasis is placed on therapeutic procedures and equipment management. Upon 
completion, students should be able to demonstrate competence in concepts and 
procedures through laboratory evaluations. 


RGPi238 RCP CLINICAL PRACTICE IV 0 0 24 8 
Prerequisites: RCP 111 

Local Prereq: Enrollment in the Respiratory Therapy program. 

Corequisites: RCP 210 

This course provides advanced practitioner clinical experience. Emphasis is placed on 
therapeutic and diagnostic patient care. Upon completion, students should be able to 
demonstrate clinical competence in required performance evaluations. In addition to 
receiving exposure to pediatric and neonatal intensive care, this course will provide PCC 
students a transitionary period between academic and actual working conditions. 


RELIGION 


REL 110 WORLD RELIGIONS 3 0 0 3 
Prerequisites: None 


Local Prereq: DRE 098 or ENG 095 or (ENG 090 and RED 090) or appropriate 
placement test score 

Corequisites: None 

This course introduces the world's major religious traditions. Topics include Primal 

religions, Hinduism, Buddhism, Islam, Judaism, and Christianity. Upon completion 

students should be able to identify the origins, history, beliefs, and practices of the 

religions studied. This course has been approved to satisfy the Comprehensive 
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Articulation Agreement general education core requirement in humanities/fine arts. This 
course is also available through the Virtual Learning Community (VLC). 


REL211 INTRODUCTION TO THE OLD 
TESTAMENT 3 0 0 3 

Prerequisites: None 

Local Prereq: DRE 098 or ENG 095 or (ENG 090 and RED 090) or appropriate 

placement test score 

Corequisites: None 
This course is a survey of the literature of the Hebrews with readings from the law, 
prophets, and other writings. Emphasis is placed on the use of literary, historical, 
archeological, and cultural analysis. Upon completion, students should be able to use the 
tools of critical analysis to read and understand Old Testament literature. This course 
has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in humanities/fine arts. 


RET 212 INTRODUCTION TO THE NEW 
TESTAMENT 8 0) 0 * 
Prerequisites: None 
Local Prereq: DRE 098 or ENG 095 or (ENG 090 and RED 090) or appropriate 
placement test score 
Corequisites: None 
This course is a survey of the literature of first century Christianity with readings from 
the gospels, Acts, and the Pauline and pastoral letters. Topics include the literary 
structure, audience, and religious perspective of the writings, as well as the historical and 
cultural context of the early Christian community. Upon completion, students should be 
able to use the tools of critical analysis to read and understand New Testament literature. 
This course has been approved to satisfy the Comprehensive Articulation Agreement 
general education core requirement in humanities/fine arts. 


RADIATION THERAPY TECHNOLOGY 


RTT 120 RAD THERAPY POSITIONING . 2 0 3 
Prerequisites: None 

Local Prereq: Enrollment in the Radiation Therapy program. 

Corequisites: None 

This course provides the knowledge and skills necessary to perform basic treatment and 
simulation procedures. Emphasis is placed on proper patient positioning for simulation 
and treatment. Upon completion, students should be able to demonstrate competence in 
these areas. 


RET 121 SPECIAL IMAGING 2 0 0 2 
Prerequisites: None 
Local Prereq: Enrollment in the Radiation Therapy program. 
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Corequisites: None | 

This course introduces special imaging modalities including computed tomography and 
magnetic resonance imaging. Emphasis is placed on the comparison of computed 
tomography and magnetic resonance imaging for the visualization of various neoplasms. 
Upon completion, students should be able to demonstrate proper utilization of special 
imaging modalities relative to radiation treatment planning. 


Ripistsi RTT CLINICAL ED I 0 0 ies 5 
Prerequisites: RTT 120 | 

Local Prereq: Enrollment in the Radiation Therapy program. 

Corequisites: None 

This course provides the opportunity to become proficient in basic procedures and gain 
experience in advanced areas. Emphasis is placed on treatment skills with an 
introduction to simulation. Upon completion, students should be able to demonstrate 
successful completion of clinical objectives. 


RTT 161 RTT CLINICAL ED I 0 0 D 3 
Prerequisites: RTT 151 

Local Prereq: Enrollment in the Radiation Therapy program. 

Corequisites: None 

This course provides additional experience in treatment and simulation. Emphasis is 
placed on refining patient positioning skills in both treatment and simulation. Upon 


completion, students should be able to demonstrate successful completion of clinical 
objectives. 


RET 210 RADIOBIOLOGY 2 0 0 2 
Prerequisites: None 

Local Prereq: Enrollment in the Radiation Therapy program. 

Corequisites: None 

This course focuses on the biological effects of ionizing radiation, tissue sensitivity, and 
tissue response to radiation. Emphasis is placed on methods of radiation protection 
applicable to tumor localization and treatment delivery. Upon completion, students 


should be able to demonstrate an understanding of the effects of ionizing radiation on the 
body. 


Rll 220 RAD THERAPY ORIENTATION 2 | 0 0 2 
Prerequisites: None 


Local Prereq: Enrollment in the Radiation Therapy program. 

Corequisites: None 

This course introduces the operations of radiation therapy departments. Emphasis is 
placed on patient care in the clinical setting, familiarization with therapy equipment, and 
the role of the radiation therapist. Upon completion, students should be able to 
demonstrate an understanding of the roles of a radiation therapist. 


i a Be CLINICAL ONCOLOGY I 3 0 
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Prerequisites: None 

Local Prereq: Enrollment in the Radiation Therapy program. 

Corequisites: None 

This course introduces the principles of carcinogenesis and neoplasia. Emphasis is 
placed on cancer development in relation to specific anatomical sites. Upon completion, 
students should be able to recognize factors related to cancer development and state 
treatment options for each anatomical site included. 


Ro 2.22 CLINICAL ONCOLOGY II a 0 0 3 
Prerequisites: RTT 221 

Local Prereq: Enrollment in the Radiation Therapy program 

Corequisites: None 

This course continues the study of neoplasia in relation to specific anatomical systems. 
Emphasis is placed on cancer development in relation to specific anatomical sites. Upon 
completion, students should be able to recognize factors related to cancer development 
and state treatment options for each anatomical site included. 


Rale23 2 RADIATION THERAPY PROCEDURES 2 0 0 2 
Prerequisites: RTT 222, RTT 231 or 234, and RTT 239, 241, 243, or RTT 244 

Local Prereq: Enrollment in the Radiation Therapy program. 

Corequisites: None 

This course covers routine and new techniques in simulation and treatment procedures. 
Emphasis is placed on treatment choices relative to the tumor site and modality selected. 
Upon completion, students should be able to demonstrate an understanding of basic and 
advanced treatment procedures. 


Riv l233 RADIATION THERAPY PHYSICS 2 0 0 2 
Prerequisites: None 

Local Prereq: Enrollment in the Radiation Therapy program. 

Corequisites: None 

This course provides a study of the interaction of radiation with matter. Emphasis is 
placed on atomic interactions and dose measurement techniques. Upon completion, 
students should be able to demonstrate knowledge of radiation interactions and dose 
measurement procedures as they apply to radiation safety. 


RTT 234 CLINICAL DOSIMETRY l 3 0 2 
Prerequisites: RTT 230 OR RTT 233 

Local Prereq: Enrollment in the Radiation Therapy program 

Corequisites: None 

This course is a study of clinical dosimetry and treatment planning. Emphasis is placed 
on treatment planning techniques and beam arrangements. Upon completion, students 
should be able to demonstrate knowledge of dosimetry procedures used to treat various 
neoplasms. 

There is a $11.25 lab fee for this course. 
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RTT 240 RTT CLINICAL EDUCATION ITI 0 0 18 6 
Prerequisites: None 

Local Prereq: Enrollment in the Radiation Therapy program. 

Corequisites: None 

This course provides clinical experience in the use of equipment and patient positioning 
in both simulation and delivery of radiation therapy treatments. Emphasis is placed on 
the varied aspects of the radiation therapy department and patient progression through 
evaluation, treatment, and follow-up. Upon completion, students should be able to 
demonstrate successful completion of clinical objectives. 


RTT 241 RTT CLINICAL EDUCATION IV 0 0 21 7 
Prerequisites: RTT 238 or RTT 240 

Local Prereq: Enrollment in the Radiation Therapy program. 

Corequisites: None 

This course provides additional experience in patient management. Emphasis is placed 
on the development and refinement of technical skills within the radiation therapy 
department. Upon completion, students should be able to demonstrate successful 
completion of clinical objectives. 


RTT 246 RTT CLINICAL EDUCATION V 0 0 18 6 
Prerequisites: RTT 239, 241, 243, or 244 

Local Prereq: Enrollment in the Radiation Therapy program. 

Corequisites: None 

This course promotes clinical practice on a more independent level of performance. 
Emphasis is placed on the utilization of equipment, patient care techniques, and treatment 
considerations for more complicated radiation therapy procedures. Upon completion, 
students should be able to demonstrate successful completion of clinical objectives. 


SUBSTANCE ABUSE 


SAB 110 SUBSTANCE ABUSE OVERVIEW 3 0 0 3 
Prerequisites: None 


Corequisites: None 

This course provides an overview of the core concepts in substance abuse and 
dependence. Topics include the history of drug use/abuse, effects on societal members, 
treatment of addiction, and preventive measures. Upon completion, students should be 


able to demonstrate knowledge of the etiology of drug abuse, addiction, prevention, and 
treatment. 


SAB 120 INTAKE AND ASSESSMENT 3 0 0 2 
Prerequisites: None | 


Corequisites: None 


This course develops processes for establishment of client rapport, elicitation of client 


information on which therapeutic activities are based, and stimulation of client 
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introspection. Topics include diagnostic criteria, functions of counseling, nonverbal 
behavior, collaterals and significant others, dual diagnosis, client strengths and weakness, 
uncooperative clients, and crisis interventions. Upon completion, students should be able 
to establish communication with clients, recognize disorders, obtain information for 
counseling, and terminate the counseling process. This course is a unique concentration 
requirement of the Substance Abuse concentration in the Human Services Technology 
program. 


SAB 125 SA CASE MGMT 2 2 0 3 
Prerequisites: None 

Corequisites: None 

This course provides case management activities, including record keeping, recovery 
issues, community resources, and continuum of care. Emphasis is placed on establishing 
a systematic approach to monitor the treatment plan and maintain quality of life. Upon 
completion, students should be able to assist clients in the continuum of care as an 
ongoing recovery process and develop agency networking. This course is a unique 
concentration requirement of the Substance Abuse concentration in the Human Services 
Technology program. 


SAB 135 ADDICTIVE PROCESS 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course explores the physical, emotional, psychological, and cultural aspects of the 
addictive process. Emphasis is placed on addictions to food, sex, alcohol, drugs, work, 
gambling, and relationships. Upon completion, students should be able to identify the 
effects, prevention strategies, and treatment methods associated with addictive disorders. 


SAB 140 PHARMACOLOGY 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the pharmacology of psychoactive drugs and abused chemicals and 
treatment options. Emphasis is placed on the use of psychoactive drugs and related 
psychological and social complexities, including models for prevention and treatment. 
Upon completion, students should be able to understand and identify theories of 
addiction, major classes of drugs, treatment alternatives, and social repercussions. 


SAB 210 SUB ABUSE COUNSELING 2 2 0 3 

Prerequisites: None 

Corequisites: None 

This course provides theory and skills acquisition by utilizing intervention strategies 

designed to obtain therapeutic information, support recovery, and prevent relapse. 

Topics include counseling individuals and dysfunctional families, screening instruments, 

counseling techniques and approaches, recovery and relapse, and special populations. 

Upon completion, students should be able to discuss issues critical to recovery, identify 

intervention models, and initiate a procedure culminating in cognitive/behavioral change. 
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SAB 220 GROUP TECHNIQUES/THERAPY 2 2 0 3 
Prerequisites: HSE 112 

Corequisites: None 

This course provides a practical guide to diverse methods of group therapy models used 
in the specific treatment of substance abuse and addiction. Emphasis is placed on the 
theory and practice of group therapy models specifically designed to treat the cognitive 
distortions of addiction and substance abuse. Upon completion, students should be able 
to skillfully practice the group dynamics and techniques formulated for substance abuse 
and addiction. 


SAB 230 FAMILY THERAPY 2 2 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the theories and models of family systems therapy as designed for 
families affected by substance abuse and addiction. Emphasis is placed on structures and 
procedures necessary for successful family therapy, including the needs, types of 
resistance, and individual family dynamics. Upon completion, students should be able to 
understand and identify dynamics and patterns unique to families affected by substance 
abuse and the appropriate model of treatment. 


SAB 235 CHILDREN AND ADOLESCENTS 3 0 0 2 
Prerequisites: None 

Corequisites: None 

This course covers specialized treatment for the developmental stages of children and 
adolescents in which psychoactive drugs impair development. Emphasis is placed on 
human development as it relates to substance abuse treatment for children and 
adolescents. Upon completion, students should be able to demonstrate knowledge of the 
cognitive behavior changes which are influenced by psychoactive drugs. 


SAB 240 SAB ISSUES IN CLIENT SERV 3 0 0 3 
Prerequisites: None 
Corequisites: None 


This course introduces systems of professional standards, values, and issues in substance 
abuse counseling. Topics include confidentiality, assessment of personal values, 
professional responsibilities, competencies, and ethics relative to multicultural 
counseling and research. Upon completion, students should be able to understand and 
discuss multiple ethical issues applicable to counseling and apply various decision- 
making models to current issues. This course is a unique concentration requirement of 
the Substance Abuse concentration in the Human Services T, echnology program. 


SAB 250 PREVENTION & EDUCATION a 0 0 HZ 


Prerequisites: SAB 140 
Corequisites: None 
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This course uses various approaches to designing and implementing education programs 
concerning substance abuse, intervention, and relapse prevention for adolescents and 
adults. Emphasis is placed on the education of individuals and substance abusers/users 
and their families. Upon completion, students should be able to present a wide variety of 
education programs for individuals and substance abusers/users and their families. 


INFORMATION SYSTEMS SECURITY 


SEC:110 SECURITY CONCEPTS 2 2 0 3 
Prerequisites: None 

Local Prereq: CIS 070 or CIS 110 or appropriate placement test score 

Corequisites: None 

This course introduces the concepts and issues related to securing information systems 
and the development of policies to implement information security controls. Topics 
include the historical view of networking and security, security issues, trends, security 
resources, and the role of policy, people, and processes in information security. Upon 
completion, students should be able to identify information security risks, create an 
information security policy, and identify processes to implement and enforce policy. 


NECaIo0 SECURE COMMUNICATIONS pi 2 0 3 
Prerequisites: SEC 110 and NET 110 or NET 125 

Corequisites: None 

This course provides an overview of current technologies used to provide secure 
transport of information across networks. Topics include data integrity through 
encryption, Virtual Private Networks, SSL, SSH, and IPSec. Upon completion, students 
should be able to implement secure data transmission technologies. 

There is a $7.50 lab fee for this course. 


SEC 160 SECURE ADMIN I bs 2 0 3 
Prerequisites: SEC 110 and NET 110 or NET 125 | 

Corequisites: None 

Local coreq: NOS 120 

This course provides an overview of security administration and fundamentals of 
designing security architectures. Topics include networking technologies, TCP/IP 
concepts, protocols, network traffic analysis, monitoring, and security best practices. 
Upon completion, students should be able to identify normal network traffic using 
network analysis tools and design basic security defenses. 

There is a $7.50 lab fee for this course. 


SEC 210 INTRUSION DETECTION 22 2 0 a 
Prerequisites: SEC 160 
Corequisites: None 
This course introduces the student to intrusion detection methods in use today. Topics 
include the types of intrusion detection products, traffic analysis, and planning and 
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placement of intrusion detection solutions. Upon completion, students should be able to 
plan and implement intrusion detection solution for networks and host based systems. 
There is a $7.50 lab fee for this course. 


SIMULATION AND GAME DEVELOPMENT 


SGD 111 INTRODUCTION TO SGD 2 p 0 3 
Prerequisites: None 

Local Prereq: CIS 070 or CIS 110 or appropriate placement test score 

Corequisites: None 

This course provides students with an introduction to simulation and game development. 
Topics include setting, storytelling, narrative, character design, interface design, game 
play, internal economy, core mechanics, game genres, AI, the psychology of game design 
and professionalism. Upon completion, students should be able to demonstrate 
knowledge of the major aspects of simulation and game design and development. 

There is a $11.25 lab fee for this course 


SGD 112 SGD DESIGN 2 3 0 5 
Prerequisites: None 

Local Prereq: CIS 070 or CIS 110 

Corequisites: None 

This course introduces the fundamentals of simulation and game design. Topics include 
industry standards and design elements for simulations and games. Upon completion, 
students should be able to design simple simulations and/or games. 

There is a $11.25 lab fee for this course 


SGD 113 SGD PROGRAMMING 0 5 0 3 
Prerequisites: None 

Local Prereq: CIS 070 or CIS 110 

Corequisites: None 


This course introduces the fundamentals of programming languages and tools employed 
in simulation and game development. Emphasis is placed on programming concepts 


used to create simulations and games. Upon completion, students should be able to 
program simple games and/or simulations. 
There is'a $11.25 lab fee for this course. 


SGD 114 3D MODELING 2 p 0 3 
Prerequisites: None 

Local Prereq: CIS 070 or CIS 110 

Corequisites: None 


This course introduces the tools required to create three dimensional (3D) models. 
Emphasis is placed on exploring tools used to create 3D models. Upon completion, 


students should be able to create and animate 3D models using 3D modeling tools. 
There is a $11.25 lab fee for this course. 
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SGD 116 GRAPHIC DESIGN TOOLS 2 0 3 
Prerequisites: None 

Local Prereq: CIS 070 or CIS 110 

Corequisites: None 

This course introduces students to computer-based graphic design tools and their use 
within the context of simulation and game design. Topics include texture creation, map 
creation, and introduction to advanced level graphic design techniques. Upon 
completion, students should be able to competently use and explain industry-standard 
graphic design software. 

There is a $7.50 lab fee for this course 


SGD 134 SG QUALITY ASSURANCE 2 2 0 3 
Prerequisites: None 

Corequisites: None 

This course provides an introduction to software quality assurance as it relates to 
simulation and game development. Emphasis is placed on designing testing tools, bug 
databases, and on learning methodologies required for systematic, detail-oriented testing 
procedures for the simulation and game industry. Upon completion, students should be 
able to demonstrate the proper skills to obtain a job as a quality assurance tester in the 
simulation/game industry. 

There is a $7.50 lab fee for this course 


SGD 158 SGD BUSINESS MANAGEMENT 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the business side of the interactive game industry. Emphasis will 
be placed on licenses, serious games, psychological profiling, publisher/developer 
relations, and contract negotiation skills. Upon completion, students should be able to 
understand how a game evolves from concept to the customer. 


SGD 162 SG 3D ANIMATION 2 3 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the fundamental principles of 3D animation used in simulation 
and game development. Emphasis is placed on a historical survey of 3D animation, 
aspects of the 3D animation techniques. Upon completion, students should be able to 
produce 3D character sketches, morph simple objects, create walk and run cycles and 
develop professional storyboards. 


SGD 163 SG DOCUMENTATION 2 2 0 3 

Prerequisites: None 

Corequisites: None 3 

This course introduces the techniques and methods used to create simulation and game 

production and design documents. Emphasis is placed on the design document to include 
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scheduling, production plans, marketing and budgeting. Upon completion, students 
should be able to create design and produce documents for any simulation or game. 
There is an $11.25 lab fee for this course 


SGD 164 SG AUDIO/VIDEO 2 3 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces various aspects of audio and video and their application in 
simulations and games. Topics include techniques for producing and editing audio and 
video for multiple digital mediums. Upon completion, students should be able to produce 
and edit audio and video for simulations and games. 

There is an $11.25 lab fee for this course 


SGD 168 MOBILE SG PROGRAMMING I 2 3 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the mobile simulation and game programming process. Topics 
include mobile simulation/game programming, performance tuning, animation, sound 
effects, music, and mobile networks. Upon completion, students should be able to apply 
simulation/game programming concepts to the creation of mobile simulations and games. 
There is an $11.25 lab fee for this course 


SGD 172 VIRTUAL SG ENVIRONMENTS 2 3 0 3 
Prerequisites: None 

Local Prereq: SGD 114 or SGD 213 

Corequisites: None 

This course covers the use of virtual reality tools and techniques in simulation and game 
development. Emphasis is placed on acquiring the skills necessary to create scalable 
virtual characters and environments for use in simulations and games. Upon completion, 


students should be able to create a simple game or simulation in a virtual environment. 
There is an $11.25 lab fee for this course 


SGD 174 SG LEVEL DESIGN 2 a 0 3 
Prerequisites: None 

Local Prereq: SGD 112 

Corequisites: None 


This course introduces the tools used to create levels for real-time simulation and games. 
Topics include level design, architecture theory, modeling for 3D engines and texturing 


methods. Upon completion, students should be able to design simple levels using 
industry standard tools. 


There is an $11.25 lab fee for this course 


SGD 212 SGD DESIGN II 2 a 0 3 
Prerequisites: SGD 112 
Corequisites: None 
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This course covers the advanced principles of simulation and game design. Topics 
include advanced design concepts in simulation and game development. Upon 
completion, students should be able to design an advanced simulation or game. 
There is an $11.25 lab fee for this course 


SGD 213 SGD PROGRAMMING I 2 3 0 3 
Prerequisites: Take one course: SGD 113, CSC 134, CSC 151, or CSC 153 
Corequisites: None 

This course covers advanced programming concepts used to create simulations and 
games. Emphasis is placed on acquiring advanced programming skills for use in creating 
simulations and games. Upon completion, students should be able to program an 
advanced simulation or game. 

There is an $11.25 lab fee for this course 


SGD 214 3D MODELING II 2 3 0 3 
Prerequisites: SGD 114 

Corequisites: None 

This course introduces the tools used to create and animate advanced 3 dimensional 
models. Emphasis is placed on identifying and utilizing the tools required to create and 
animate advanced 3D models. Upon completion, students should be able to create and 
animate advanced 3D models using 3D modeling tools. 

There is an $11.25 lab fee for this course 


SGD 274 9G LEVEL DESIGN I y 3 0 3 
Prerequisites: SGD 174 

Corequisites: None 

This course introduces the advanced tools used to create levels for real-time simulations 
and games. Topics include advanced level guide and architecture theory, concepts related 
to "critical path" and "flow," game balancing, playtesting and storytelling. Upon 
completion, students should be able to design complex levels using industry standard 
tools. 


SGD 285 SG SOFTWARE ENGINEERING 2 3 0 3 
Prerequisites: Take one course: SGD 212, SGD 213, or SGD 214 

Corequisites: None 

This course introduces object oriented software engineering concepts related to 
simulation and game development. Topics include systematic approaches to the 
development, operation and maintenance of simulations and games. Upon completion, 
students should be able to apply software engineering techniques to the development of 
simulations and games 

There is an $11.25 lab fee for this course 


SGD 289 SGD PROJECT 2 3 0 3 
Prerequisites: Take one course: SGD 212, SGD 213, SGD 214, or SGD 285 
Corequisites: None 
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This course provides students with the opportunity to create a functional simulation or 
game with minimal instructor support. Emphasis is placed upon verbal and written 
communication, skill documentation, professional presentation and user training. Upon 
completion, students should be able to create and professionally present a fully 
functional simulation or game. 

There is an $11.25 lab fee for this course 


SOCIOLOGY 


SOC 210 INTRODUCTION TO SOCIOLOGY 3 0 0 3 
Prerequisites: None 

Local Prereq: DRE 098 or ENG 095 or appropriate placement test score 

Corequisites: None 

This course introduces the scientific study of human society, culture, and social 
interactions. Topics include socialization, research methods, diversity and inequality, 
cooperation and conflict, social change, social institutions, and organizations. Upon 
completion, students should be able to demonstrate knowledge of sociological concepts 
as they apply to the interplay among individuals, groups, and societies. This course has 
been approved to satisfy the Comprehensive Articulation Agreement general education 
core requirement in social/behavioral sciences. 


SOC 213 SOCIOLOGY OF THE FAMILY 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the institution of the family and other intimate relationships. 

Emphasis is placed on mate selection, gender roles, sexuality, communication, power and 
conflict, parenthood, diverse lifestyles, divorce and remarriage, and economic issues. 
Upon completion, students should be able to analyze the family as a social institution and 
the social forces which influence its development and change. This course has been 


approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in social/behavioral sciences. | 


SOC 220 SOCIAL PROBLEMS 3 0 0 p 
Prerequisites: None 

Local Prereq: ENG 111 

Corequisites: None 


This course provides an in-depth study of current social problems. Emphasis is placed 
on causes, consequences, and possible solutions to problems associated with families, 
schools, workplaces, communities, and the environment. Upon completion, students 
should be able to recognize, define, analyze, and propose solutions to these problems. 
This course has been approved to satisfy the Comprehensive Articulation Agreement 
general education core requirement in social/behavioral sciences. T his course has been 


designated a Writing Intensive course. This course is also available through the Virtual 
Learning Community (VLC). 
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SONOGRAPHY 


SON 110 INTRODUCTION TO SONOGRAPHY 1 3 3 3 
Prerequisites: None 

Local Prereq: Enrollment in Medical Sonography program. 

Corequisites: None 

This course provides an introduction to medical sonography. Topics include 
applications, sonographic terminology, history, patient care, ethics, and basic skills. 
Upon completion, students should be able to define professionalism and sonographic 
applications and perform basic patient care skills and preliminary scanning techniques. 
There is a $11.25 lab fee for this course. 


SON 111 SONOGRAPHIC PHYSICS 3 B 0 4 

Prerequisites: None 

Local Prereq: Enrollment in Medical Sonography or Cardiovascular 
Sonography/Echocardiography program. 

Corequisite: | None 

This course introduces ultrasound physical principles, bioeffects, and sonographic 

instrumentation. Topics include sound wave mechanics, transducers, sonographic 

equipment, Doppler physics, bioeffects, and safety. Upon completion, students should 

be able to demonstrate knowledge of sound wave mechanics, transducers, sonography 

equipment, the Doppler effect, bioeffects, and safety. 

There is a $11.25 lab fee for this course. 


SON 120 SON CLINICAL EDUCATION I 0 0 5 5 
Prerequisites: SON 110 

Local Prereq: Enrollment in Medical Sonography program. 

Corequisites: None 

This course provides active participation in clinical sonography. Emphasis is placed on 
imaging, processing, and technically evaluating sonographic examinations. Upon 
completion, students should be able to image, process, and evaluate sonographic 
examinations. 


SON 121 SON CLINICAL EDUCATION II 0 0 Lies 5 
Prerequisites: SON 120 

Local Prereq: Enrollment in Medical Sonography program. 

Corequisites: None 

This course provides continued active participation in clinical sonography. Emphasis is 
placed on imaging, processing, and technically evaluating sonographic examinations. 
Upon completion, students should be able to image, process, and evaluate sonographic 
examinations. 


SON 130 ABDOMINAL SONOGRAPHY I = 3 0 3 
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Prerequisites: None 

Local Prereq: Enrollment in Medical Sonography program. 

Corequisites: None 

This course introduces abdominal and small parts sonography. Emphasis is placed on the 
sonographic anatomy of the abdomen and small parts with correlated laboratory 
exercises. Upon completion, students should be able to recognize and acquire basic 
abdominal and small parts images. 

There is a $11.25 lab fee for this course. 


SON 131 ABDOMINAL SONOGRAPHY I l a 0 2 
Prerequisites: SON 130 

Local Prereq: Enrollment in Medical Sonography program. 

Corequisites: None 

This course covers abdominal and small parts pathology recognizable on sonograms. 
Emphasis is placed on abnormal sonograms of the abdomen and small parts with 
correlated sonographic cases. Upon completion, students should be able to recognize 
abnormal pathological processes in the abdomen and on small parts sonographic 
examinations. 

There is a $11.25 lab fee for this course. 


SON 140 GYNECOLOGICAL SONOGRAPHY 2 0 0 y 
Prerequisites: SON 110 

Local Prereq: Enrollment in Medical Sonography program. 

Corequisites: None 

This course is designed to relate gynecological anatomy and pathology to sonography. 
Emphasis is placed on gynecological relational anatomy, endovaginal anatomy, and 
gynecological pathology. Upon completion, students should be able to recognize normal 
and abnormal gynecological sonograms. 


SON 220 SON CLINICAL EDUCATION III 0 0 24 8 
Prerequisites: SON 121 

Local Prereq: Enrollment in Medical Sonography program. 

Corequisites: None 

This course provides continued active participation in clinical sonography. Emphasis is 
placed on imaging, processing, and technically evaluating sonographic examinations. 


Upon completion, students should be able to image, process, and evaluate sonographic 
examinations. 


SON 221 SON CLINICAL EDUCATION IV 0 0 24 8 
Prerequisites: SON 220 


Local Prereq: Enrollment in Medical Sonography program. 
Corequisites: None | 


This course provides continued active participation off-campus in clinical sonography. 
Emphasis is placed on imaging, processing, and technically evaluating sonographic 
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examinations. Upon completion, students should be able to image, process, and evaluate 
sonographic examinations. 


SON 222 SELECTED SON CLINICAL ED 0 0 6 2 
Prerequisites: None 

Local Prereq: Enrollment in Medical Sonography program. 

Corequisites: SON 110 

This course provides active participation in clinical sonography. Emphasis is placed on 
imaging, processing, and technically evaluating selected sonographic examinations. 
Upon completion, students should be able to image, process, and evaluate selected 
sonographic examinations. 


SON 225 CASE STUDIES 0 3 0 i 
Prerequisites: SON 110 or CVS 163 

Local Prereq: Enrollment in Medical Sonography program. 

Corequisites: None 

This course offers the opportunity to present interesting cases found during clinical 
education. Emphasis is placed on presentation methods which integrate patient history, 
laboratory results, and sonographic findings with reference to current literature. Upon 
completion, students should be able to correlate information necessary for complete 
presentation of case studies. 

There is a $11.25 lab fee for this course. 


SON 241 OBSTETRICAL SONOGRAPHY I 2 0 0 2 
Prerequisites: SON 110 

Local Prereq Enrollment in Medical Sonography program. 

Corequisites: None 

This course covers normal obstetrical sonography techniques, the normal fetal 
environment, and abnormal first trimester pregnancy states. Topics include gestational 
dating, fetal anatomy, uterine environment, and first trimester complications. Upon 
completion, students should be able to produce gestational sonograms which document 
age, evaluate the uterine environment, and recognize first trimester complications. 


SON 242 OBSTETRICAL SONOGRAPHY II 2 0 0 2 
Prerequisites: SON 241 

Local Prereq: Enrollment in Medical Sonography program. 

Corequisites: None 

This course covers second and third trimester obstetrical complications and fetal 
anomalies. Topics include abnormal fetal anatomy and physiology and complications in 
the uterine environment. Upon completion, students should be able to identify fetal 
anomalies, fetal distress states, and uterine pathologies. 


SON 250 VASCULAR SONOGRAPHY l 3 0 2 
Prerequisites: None 
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Local Prereq: Enrollment in Medical Sonography or Cardiovascular 
Sonography/Echocardiography program. 

Corequisites: None 

This course provides an in-depth study of the anatomy and pathology of the vascular 

system. Topics include peripheral arterial, peripheral venous and cerebrovascular disease 

testing. Upon completion, students should be able to identify normal vascular anatomy 

and recognize pathology of the vascular system. 

There is a $11.25 lab fee for this course. 


SON 289 SONOGRAPHIC TOPICS 2 0 0 2 
Prerequisites: SON 110 

Local Prereq: Enrollment in Medical Sonography program. 

Corequisites: None 

This course provides an overview of sonographic topics in preparation for certification 
examinations. Emphasis is placed on registry preparation. Upon completion, students 
should be able to demonstrate a comprehensive knowledge of sonography and be 
prepared for the registry examinations. 


SPANISH 


SPA 110 INTRODUCTION TO SPANISH 2 0 0 2 
Prerequisites: None 

Corequisites: None 

This course provides an introduction to understanding, speaking, reading, and writing 
Spanish. Emphasis is placed on pronunciation, parts of speech, communicative phrases, 
culture, and skills for language acquisition. Upon completion, students should be able to 


identify and apply basic grammar concepts, display cultural awareness, and communicate 
in simple phrases in Spanish. 


SPA 111 ELEMENTARY SPANISH I 3 0 0 3 
Prerequisites: None 
Corequisites: None 


This course introduces the fundamental elements of the Spanish language within a 
cultural context. Emphasis is placed on the development of basic listening, speaking, 
reading, and writing skills. Upon completion, students should be able to comprehend 
and respond with grammatical accuracy to spoken and written Spanish, and to 
demonstrate cultural awareness. This course has been approved to satisfy the 


Comprehensive Articulation Agreement general education core requirement in 
humanities/fine arts. 


SPA 112 ELEMENTARY SPANISH II a 0 0 3 
Prerequisites: SPA 111 
Corequisites: None 
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This course is a continuation of SPA 111 focusing on the fundamental elements of the 
Spanish language within a cultural context. Emphasis is placed on the progressive 
development of listening, speaking, reading, and writing skills. Upon completion, 
students should be able to comprehend and respond with increasing proficiency to 
spoken and written Spanish, and to demonstrate further cultural awareness. This course 
has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in humanities/fine arts. 


SPA 120 SPANISH FOR THE WORKPLACE 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course offers applied Spanish for the workplace to facilitate basic communication 
with people whose native language is Spanish. Emphasis is placed on oral 
communication and career-specific vocabulary that targets health, business, and/or public 
service professions. Upon completion, students should be able to communicate at a 
functional level with native speakers and demonstrate cultural sensitivity. 


SPA 141 CULTURE AND CIVILIZATION 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course provides an opportunity to explore issues related to the Hispanic world. 
Topics include historical and current events, geography, and customs. Upon completion, 
students should be able to identify and discuss selected topics and cultural differences 
related to the Hispanic world. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 


SPA 161 CULTURAL IMMERSION 2 3 0 3 
Prerequisites: SPA 111 

Corequisites: None 

This course explores Hispanic culture through intensive study on campus and field 
experience in a host country or area. Topics include an overview of linguistic, historical, 
¢° ygraphical, sociopolitical, economic, and/or artistic concerns of the area visited. Upon 
completion, students should be able to exhibit first-hand knowledge of issues pertinent to 
the host area and demonstrate understanding of cultural differences. This course has 
been approved to satisfy the Comprehensive Articulation Agreement pre-major and/or 
elective course requirement. 

There is a $11.25 lab fee for this course. 


SPA 181 SPANISH LAB 1 0 2 0 l 

Prerequisites: None 

Corequisites: _ None 

Local Co-req: SPA 111 

This course provides an opportunity to enhance acquisition of the fundamental elements 

of the Spanish language. Emphasis is placed on the progressive development of basic 
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listening, speaking, reading, and writing skills through the use of various supplementary 
learning media and materials. Upon completion, students should be able to comprehend 
and respond with grammatical accuracy to spoken and written Spanish and demonstrate 
cultural awareness. This course has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a premajor and/or elective course 
requirement. 

There is a $7.50 lab fee for this course. 


SPA 182 SPANISH LAB 2 0 2 0 ] 
Prerequisites: SPA 181 

Corequisites: None 

Local Co-req: SPA 112 

This course provides an opportunity to enhance acquisition of the fundamental elements 
of the Spanish language. Emphasis is placed on the progressive development of basic 
listening, speaking, reading, and writing skills through the use of various supplementary 
learning media and materials. Upon completion, students should be able to comprehend 
and respond with increasing proficiency to spoken and written Spanish and demonstrate 
cultural awareness. This course has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a premajor and/or elective course 
requirement. 

There is a $7.50 lab fee for this course. 


SPA 211 INTERMEDIATE SPANISH I 3 0 0 3 
Prerequisites: SPA 112 

Corequisites: None 

This course provides a review and expansion of the essential skills of the Spanish 
language. Emphasis is placed on the study of authentic and representative literary and 
cultural texts. Upon completion, students should be able to communicate effectively, 
accurately, and creatively about the past, present, and future. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core 


requirement in humanities/fine arts. This course is also available through the Virtual 
Learning Community (VLC). 


SPA 212 INTERMEDIATE SPANISH II 3 0 O.sieeeeaes 
Prerequisites: SPA 211 

Corequisites: None 

This course provides a continuation of SPA 211. Emphasis is placed on the continuing 
study of authentic and representative literary and cultural texts. Upon completion, 
students should be able to communicate spontaneously and accurately with increasing 


complexity and sophistication. This course has been approved to satisfy the 
Comprehensive Articulation Agreement 


eh general education core requirement in 
humanities/fine arts. | 


SUSTAINABILITY TECHNOLOGIES 
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SST 110 INTRO TO SUSTAINABILITY 5 0 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces sustainability issues and individual contributions toward 
environmental sustainability. Topics include management processes needed to maximize 
renewable/non-renewable energy resources, economics of sustainability, and reduction 
of environmental impacts. Upon completion, students should be able to discuss 
sustainability practices and demonstrate an understanding of their effectiveness and 
impacts. 


SST 120 ENERGY USE ANALYSIS 2 2 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the principles of analyzing energy use, energy auditing tools and 
techniques, conservation techniques, and calculating energy savings. Topics include 
building system control theory, calibrating digital controls, energy loss calculations, and 
applicable conservation techniques. Upon completion, students should be able to 
demonstrate an understanding of energy use, audits, and controls in the analysis of 
energy consumption. 

There is a $7.50 lab fee for this course. 


SST 140 GREEN BLDG & DESIGN CONCEPTS 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course is designed to introduce the student to sustainable building design and 
construction principles and practices. Topics include sustainable building rating systems 
and certifications, energy efficiency, indoor environmental quality, sustainable building 
materials and water use. Upon completion, students should be able to identify the 
principles and practices of sustainable building design and construction. 


SOCIAL WORK 


SWK 110 INTRO TO SOCIAL WORK 3 0 0 3 
Prerequisites: None 

Local Prereq: ENG 111 

Corequisites: None 

This course examines the historical development, values, orientation, and professional 
standards of social work and focuses on the terminology and broader systems of social 
welfare. Emphasis is placed on the various fields of practice including those agencies 
whose primary function is financial assistance, corrections, mental health, and protective 
services. Upon completion, students should be able to demonstrate an understanding of 
the knowledge, values, and skills of the social work professional. | 


SWK 113 WORKING WITH DIVERSITY 3 0 0 3 
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Prerequisites: None 

Local Prereq: ENG 111 

Corequisites: None 

This course examines and promotes understanding, sensitivity, awareness, and 
knowledge of human diversity. Emphasis is placed on professional responsibilities, 
duties, and skills critical to multicultural human services practice. Upon completion, 
students should be able to integrate and expand knowledge, skills, and cultural awareness 
relevant to diverse populations. 


THERAPEUTIC RECREATION 


TRE 110 INTRO TO THERAPEUTIC REC 3 0 0 3 
Prerequisites: None 

Corequisites: None 

This course covers the philosophy and goals of therapeutic recreation and how they relate 
to specific client groups. Topics include therapeutic recreation history and professional 
development, an introduction to the therapeutic recreation process, and a summary of 
therapeutic recreation effects on client functioning. Upon completion, students should be 
able to describe the professional development of therapeutic recreation and to explain the 
anticipated outcomes of therapeutic recreation service. 


AOE as LEISURE EDUCATION 3 0 0 5 
Prerequisites: None 

Corequisites: None 

This course introduces the need to educate for leisure so that clients can use leisure to 
increase their independence. Emphasis is placed on developing clients’ social/ 
transportation/ time/ money management skills, knowledge of leisure benefits, and other 
areas necessary for satisfying leisure. Upon completion, students should be able to 
design and implement a leisure education program for clients with various disabilities. 


TRE 112 INCLUSIVE PROGRAMMING 3 0 0 3 
Prerequisites: None 
Corequisites: None 


This course covers the principles of planning and implementing inclusive recreation 
programs designed for group involvement. Topics include categories of recreational 
activities, programming formats and strategies that lead to satisfying recreation inclusion 
for people with disabilities and their families. Upon completion, students should be able 


to develop and implement inclusive recreation activities based upon participants' needs, 
interests, and strengths. 


TREA20 ADAPTED ACTIVITIES iy 2 0 2 


Prerequisites: None 
Corequisites: None 
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This course introduces activity and equipment adaptations used in recreation in order to 
improve access for people with disabilities. Topics include adaptations to make sports, 
games, outdoor activities, dance, and hobbies accessible. Upon completion, students 
should be able to adapt activities and equipment to fit individual clients' needs and 
strengths. 


TRE 121 CREATIVE EXPRESSIVE ARTS I | 2 0 2 
Prerequisites: None 

Corequisites: None 

This course introduces the use of art and music in the (re)habilitation of people with 
disabilities including a laboratory component emphasizing experiential learning with 
clients. Emphasis is placed on individual and group sessions designed to use creativity to 
facilitate independence, wellness, and quality of life. Upon completion, students should 
be able to implement an art session and a music session based on client needs and 
strengths. 


TRET22 ACTIVITY COORDINATOR 4 0 0 + 
Prerequisites: None 

Corequisites: None 

This course covers topics required by state regulations relating to the development of 
activity programs in nursing and domiciliary homes. Topics include human development 
in the late adult years and methods of recreation service delivery in the activity 
profession. Upon completion, students should be able to design and implement a 
program of activities that addresses functional and quality of life needs of clients. 


TRE 170 THER REC PSYCH LAB 0 2 0 1 
Prerequisites: None 

Corequisites: None 

This course provides a laboratory component to complement therapeutic recreation 
course work. Topics include functioning characteristics of clients with mental illness and 
interventions commonly used in therapeutic recreation programs with these clients. Upon 
completion, students should be able to implement a therapeutic recreation session for 
clients with mental illness. 


TRE 171 SOCIAL SKILLS LAB 0 2 0 l 
Prerequisites: None 

Corequisites: None 

This course provides a laboratory component to complement therapeutic recreation 
course work. Emphasis is placed on role playing to practice specific social skills, such as 
giving and receiving compliments, accepting negative feedback, and other related skills. 
Upon completion, students should be able to implement a social skills session based on 
client needs and strengths. 


TRE:172 TEAM BUILDING LAB 0 4 0 2 
Prerequisites: None 
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Corequisites: None | 

This course provides a laboratory component to complement recreational therapy 
coursework. Emphasis is placed on elements necessary for team work activities designed 
to improve functioning in these areas. Upon completion, students should be able to 
identify activities which facilitate team building. 


TRE 173 COMMUNITY INTEGRATION LAB 0 2 0 1 
Prerequisites: None 

Corequisites: None 

This course provides a laboratory component to complement therapeutic recreation 
therapy coursework. Emphasis is placed on the development of skills necessary to 
facilitate community integration for persons with disabilities. Upon completion, students 
should be able to plan and implement activities which enhance community integration 
for people with and without disabilities. 


TRE 210 TH REC PROGRAMMING 3 0 0 3 
Prerequisites: TRE 111 

Corequisites: None 

This course provides an overview of several interventions used in therapeutic recreation 
service while relating each intervention to the therapeutic recreation process. Emphasis is 
placed on the role of the therapeutic recreator and the treatment team in assessing, 
planning, implementing, and evaluating an individualized program plan. Upon 
completion, students should be able to assist in the planning, implementation, and 
evaluation of an individualized plan using at least one therapeutic intervention. 


ER Ede TH REC PROFESSIONALISM 3 0 0 3] 
Prerequisites: TRE 110 
Corequisites: None 


This course covers information regarding competent and ethical practices of therapeutic 
recreation in departments at local agencies. Topics include therapeutic recreation 
standards of practice, code of ethics, and practice competencies as they relate directly to 
potential internship sites. Upon completion, students should be able to select an 
internship site and describe professionalism as it exists at this site. 


ERE 2a BEHAV MGMT IN THER REC 3 0 0 5 
Prerequisites: None 
Corequisites: None 


This course covers introductory behavior management principles used in therapeutic 
recreation. Topics include the use of positive reinforcement to modify behaviors, 
observation and measurement techniques, data collection, and graphing. Upon 
completion, students should be able to design and implement a program that reinforces 
clients for appropriate behavior during therapeutic recreation sessions. 


TRE 270 MENT RETARD/DEV DIS LAB 0 i 0 
Prerequisites: None 
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Corequisites: None 

This course provides a laboratory component to complement therapeutic recreation 
course work. Topics include functioning characteristics of clients with mental 
retardation/developmental disabilities and interventions commonly used in therapeutic 
recreation with these clients. Upon completion, students should be able to design and 
implement a therapeutic recreation session for clients with mental 
retardation/developmental disabilities. 


TREO] 1 THERA REC GERIATRICS LAB 0 2 0 ] 
Prerequisites: None 

Corequisites: None 

This course provides a laboratory component to complement therapeutic recreation 
course work. Topics include functioning characteristics of senior adults and interventions 
commonly used in therapeutic recreation with senior adults. Upon completion, students 
should be able to design and implement a session for senior adults using one therapeutic 
recreation intervention. 


TRE 282 TRE INTERNSHIP III SUPERVS 1 0 0 l 
Prerequisites: TRE 211 

Corequisites: None 

This course provides an opportunity to explore problems and experiences related to the 
internship experiences. Emphasis is placed on the integration of curriculum course work 
and internship experiences in clinical and community agencies. Upon completion, 
students should be able to demonstrate an understanding of the skills required of the 
professional practitioner. 


TRE 288 TRE INTERNSHIP II 0 0 24 8 
Prerequisites: TRE 210 

Corequisites: None 

This course provides a supervised clinical experience in therapeutic recreation. Emphasis 
is placed on assessing, planning, implementing, documenting, and evaluating client 
performance. Upon completion, students should be able to demonstrate competence in 
required performance evaluations that meet state certification guidelines and standards of 
practice. 


TURFGRASS MANAGEMENT 


TRF 110 INTRO TURFGRASS CULT & ID 3 2 0 4 
Prerequisites: None 
Corequisites: None 
This course covers the principles of reproduction, growth development, species 
characteristics, establishment and maintenance of golf courses and sports fields, and 
lawns. Topics include principles of reproduction, growth development, species 
characteristics, establishment and maintenance of golf courses and sports fields, and 
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lawn applications. Upon completion, students should be able to identify turfgrass species 
and develop an establishment and maintenance plan for high quality turf areas in 
accordance with sustainable practices. 


TRANSPORTATION TECHNOLOGY 


TRN 110 INTRO TO TRANSPORT TECH | 2 0 2 
Prerequisites: None 

Corequisites: None 

This course covers workplace safety, hazardous materials, environmental regulations, 
hand tools, service information, basic concepts, vehicle systems, and common 
transportation industry terminology. Topics include familiarization with major vehicle 
systems, proper use of various hand and power tools, material safety data sheets, and 
personal protective equipment. Upon completion, students should be able to demonstrate 
appropriate safety procedures, identify and use basic shop tools, and describe 
government regulations regarding transportation repair facilities. 


TRN 120 BASIC TRANSP ELECTRICITY “ 3 0 5 
Prerequisites: None 
Local Prereq: Have credit for MAT 060 or credit for all the following courses DMA 
010, DMA 020, DMA 030 and DMA 040 or equivalent AND 
Have credit for ENG 075 or DRE 096 or equivalent. 
Corequisites: None 
This course covers basic electrical theory, wiring diagrams, test equipment, and 
diagnosis, repair and replacement of batteries, starters, and alternators. Topics include 
Ohm's Law, circuit construction, wiring diagrams, circuit testing, and basic 
troubleshooting. Upon completion, students should be able to properly use wiring 


diagrams, diagnose, test, and repair basic wiring, battery, starting, charging, and 
electrical concerns. 


TRN 120A BASIC TRANSP ELECTRICITY LAB 0 3 0 1 
Prerequisites: None 


Corequisites: TRN 120 


This course provides a lab that allows students to enhance their understanding of 
electrical components and circuits used in the transportation industry. Topics include 
Inspection, diagnosis, and repair of electrical components and circuits using appropriate 
service information for specific transportation systems. Upon completion, students 


should be able to diagnose and service electrical components and circuits used in 
transportation systems. 


TRN 130 INTRO TO SUSTAINABLE TRANSP_ 2 2 0 2 
Prerequisites: None | 


Corequisites: None 


This course provides an overview of alternative fuels and alternative fuel vehicles. 


Topics include composition and use of alternative fuels including compressed natural 
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gas, biodiesel, ethanol, hydrogen, and synthetic fuels, hybrid/electric, and vehicles using 
alternative fuels. Upon completion, students should be able to identify alternative fuel 
vehicles, explain how each alternative fuel delivery system operates, and perform minor 
repairs. 


TRN 140 TRANSP CLIMATE CONTROL 1 Bi: 0 ue 
Prerequisites: None 

Corequisites: None 

This course covers the theory of refrigeration and heating, electrical/electronic/pneumatic 
controls, and diagnosis and repair of climate control systems. Topics include diagnosis 
and repair of climate control components and systems, recovery/recycling of refrigerants, 
and safety and environmental regulations. Upon completion, students should be able to 
diagnose and repair vehicle climate control systems. 


TRN 140A  TRANSP CLIMATE CONT LAB 2 0 2 
Prerequisites: None 

Corequisites: TRN 140 

This course provides experiences for enhancing student skills in the diagnosis and repair 
of transportation climate control systems. Emphasis is placed on reclaiming, recovery, 
recharging, leak detection, climate control components, diagnosis, air conditioning 
equipment, tools and safety. Upon completion, students should be able to describe the 
operation, diagnose, and safely service climate control systems using appropriate tools, 
equipment, and service information. 


TRN 145 ADV TRANSP ELECTRONICS 2 3 0 3 
Prerequisites: TRN 120 

Corequisites: None 

This course covers advanced transportation electronic systems including programmable 
logic controllers, on-board data networks, telematics, high voltage systems, navigation, 
collision avoidance systems and electronic accessories. Topics include interpretation of 
wiring schematics, reprogramming PLC’s, diagnosing and testing data networks and 
other electronic concerns. Upon completion, students should be able to reprogram 
PLC’s, diagnose and test data networks and other electronic concerns, and work safely 
with high voltage systems. 


TRN 170 PC SKILLS FOR TRANS l 2 0 a 
Prerequisites: None 

Corequisites: None 

This course introduces students to herons computer literacy and Internet literacy with 
an emphasis on the transportation service industry. Topics include service information 
systems, management systems, computer-based systems, and PC-based diagnostic 
equipment. Upon completion, students should be able to access information pertaining to 
transportation technology and perform word processing. 


TRN 180 BASIC WELDING FOR TRANSP l 4 0 3 
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Prerequisites: None 

Corequisites: None 

This course covers the terms and procedures for welding various metals used in the 
transportation industry with an emphasis on personal safety and environmental health. 
Topics include safety and precautionary measures, setup/operation of MIG equipment, 
metal identification methods, types of welds/joints, techniques, inspection methods, 
cutting processes and other related issues. Upon completion, students should be able to 
demonstrate a basic knowledge of welding operations and safety procedures according to 
industry standard 


TRN 180A BASIC WELDING FOR TRANSP LAB 0 3 0 l 
Prerequisites: None 

Corequisites: TRN 180 

This course provides a laboratory experience for enhancing student skills in welding and 
cutting procedures associated with the transportation industry. Emphasis is placed on 
safety and precautionary measures, setup/operation of MIG equipment, metal 
identification, welds/joints, techniques, inspection of welds/joints, cutting processes and 
other related topics. Upon completion, students should be able to demonstrate a basic 
knowledge of welding operations and safety procedures according to industry standards. 


WEB TECHNOLOGIES 


WEB 110 INTERNET/WEB FUNDAMENTALS — 2 2 0 5 
Prerequisites: None 

Local Prereq: CIS 070 or CIS 110 or appropriate placement test score 

Corequisites: None 

This course introduces World Wide Web Consortium (W3C) standard markup language 
and services of the Internet. Topics include creating web pages, search engines, FTP, and 
other related topics. Upon completion, students should be able to deploy a hand-coded 


website created with mark-up language, and effectively use and understand the function 
of search engines. 


There is a $7.50 lab fee for this course. 


WEB 115 WEB MARKUP AND SCRIPTING Ue a 0 3 
Prerequisites: None 

Local Prereq: WEB 110 AND CIS 115 

Corequisites: None 

This course introduces Worldwide Web Consortium (W3C) standard client-side Internet 
programming using industry-established practices. Topics include JavaScript, markup 
elements, stylesheets, validation, accessibility, standards, and browsers. Upon 


completion, students should be able to develop hand-coded web pages using current 
markup standards. | 


There is a $7.50 lab fee for this course. 


WEB 120 INTRO INTERNET MULTIMEDIA 2 2 0 oh 
538 


Clin/ Credit 
Class Lab WExp Hours 


Prerequisites: None 

PocalPrereq; «WEB 110 

Corequisites: None 

This is the first of two courses covering the creation of Internet Multimedia. Topics 
include Internet multimedia file types, file type conversion, acquisition of digital 
audio/video, streaming audio/video and graphics animation plug-in programs and other 
related topics. Upon completion, students should be able to create Internet multimedia 
presentations utilizing a variety of methods and applications. 

There is a $7.50 lab fee for this course. 


WEB 125 MOBILE WEB DESIGN 2 2 0 p 
Prerequisites: WEB 110 

Corequisites: None 

This course introduces students to web design for mobile devices. Topics include 
planning an effective mobile Web site, industry standard Mobile Markup Language, 
CSS3, multimedia, m-commerce, social media, testing and publishing. Upon completion, 
students should be able to plan, develop, test, and publish Web content designed for 
mobile devices. 


WEB 140 WEB DEVELOPMENT TOOLS 2 gi 0 3 
Prerequisites: None 

Local Prereq: WEB 110 

Corequisites: None 

This course provides an introduction to web development software suites. Topics 
include the creation of web sites and applets using web development software. Upon 
completion, students should be able to create entire web sites and supporting applets. 
There is a $7.50 lab fee for this course. 


WEB 180 ACTIVE SERVER PAGES 2 2 0 3 
Prerequisites: CIS 115 

Corequisites: None 

This course introduces active server programming. Topics include HTML forms 
processing and other issues related to developing active web applications. Upon 
completion, students should be able to create and maintain a dynamic website. 

There is a $7.50 lab fee for this course. 


WEB 210 WEB DESIGN 2 2 0) 3 
Prerequisites: None 
Local Prereq: WEB 110 
Corequisites: None 
This course introduces intermediate to advanced web design techniques. Topics include 
customer expectations, advanced markup language, multimedia technologies, usability 
and accessibility practices, and techniques for the evaluation of web design. Upon 
completion, students should be able to employ advanced design techniques to create high 
impact and highly functional web sites. 
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There is a $7.50 lab fee for this course. 


WEB 250 DATABASE DRIVEN WEBSITES 2 2 0 3 
Prerequisites: DBA 110 

Local Prereq: WEB 140 

Corequisites: None 

This course introduces dynamic (database-driven) website development. Topics include 
the use of basic database CRUD statements (create, read, update and delete) incorporated 
into web applications, as well as in software architecture principles. Upon completion, 
students should be able to design and develop database driven web applications 
according to industry standards. 

There is a $7.50 lab fee for this course. 


WEB 289 INTERNET TECH PROJECT l 0 3 
Prerequisites: WEB 250 

Corequisites: None 

This course provides an opportunity to complete a significant Web technologies project 
from the design phase through implementation with minimal instructor support. 
Emphasis is placed on project definition, documentation, installation, testing, 
presentation, and training. Upon completion, students should be able to complete an 
Internet project from the definition phase through implementation. 

There is a $15.00 lab fee for this course. 


WELDING 


WLD 110 CUTTING PROCESSES 1 3 0 2 
Prerequisites: None 
Corequisites: None 


This course introduces oxy-fuel and plasma-arc cutting systems. Topics include safety, 
proper equipment setup, and operation of oxy-fuel and plasma-arc cutting equipment 
with emphasis on straight line, curve and bevel cutting. Upon completion, students 
should be able to oxy-fuel and plasma-arc cut metals of varying thickness. 


WLD 112 BASIC WELDING PROCESSES 3 0 2 
Prerequisites: None 
Corequisites: None 


This course introduces basic welding and cutting. Emphasis is placed on beads applied 
with gases, mild steel fillers, and electrodes and the capillary action of solder. Upon 
completion, students should be able to set up welding and oxy-fuel equipment and 
perform welding, brazing, and soldering processes. 


WLD 115 SMAW (STICK) PLATE 2 9 0 5 
Prerequisites: None 
Corequisites: None 
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This course introduces the shielded metal arc (stick) welding process. Emphasis is 
placed on padding, fillet, and groove welds in various positions with SMAW electrodes. 
Upon completion, students should be able to perform SMAW fillet and groove welds on 
carbon plate with prescribed electrodes. 


WLD 116 SMAW (STICK) PLATE/PIPE l 9 0 4 
Prerequisites: WLD 115 

Corequisites: None 

This course is designed to enhance skills with the shielded metal arc (stick) welding 
process. Emphasis is placed on advancing manipulative skills with SMAW electrodes on 
varying joint geometry. Upon completion, students should be able to perform groove 
welds on carbon steel with prescribed electrodes in the flat, horizontal, vertical, and 
overhead positions. 


WLD 121 GMAW (MIG) FCAW/PLATE 2 6 0 4 
Prerequisites: None 

Corequisites: None 

This course introduces metal arc welding and flux core arc welding processes. Topics 
include equipment setup, fillet, and groove welds with emphasis on application of 
GMAW and FCAW electrodes on carbon steel plate. Upon completion, students should 
be able to perform fillet welds on carbon steel with prescribed electrodes in the flat, 
horizontal, and overhead positions. 


WLD 122 GMAW (MIG) PLATE/PIPE l 6 0 3 
Prerequisites: WLD 121 

Corequisites: None 

This course is designed to enhance skills with the gas metal arc (MIG) welding process. 
Emphasis is placed on advancing skills with the GMAW process making groove welds 
on carbon steel plate and pipe in various positions. Upon completion, students should be 
able to perform groove welds with prescribed electrodes on various joint geometry. 


WLD 131 GTAW (TIG) PLATE 2 6 0 a 
Prerequisites: None 

Corequisites: None 

This course introduces the gas tungsten arc (TIG) welding process. Topics include 
correct selection of tungsten, polarity, gas, and proper filler rod with emphasis placed on 
safety, equipment setup, and welding techniques. Upon completion, students should be 
able to perform GTAW fillet and groove welds with various electrodes and filler 
materials. 


WLD 132 GTAW (TIG) PLATE/PIPE l 6 0 3 

Prerequisites: WLD 131 

Corequisites: None 

This course is designed to enhance skills with the gas tungsten arc (TIG) welding 

process. Topics include setup, joint preparation, and electrode selection with emphasis 
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on manipulative skills in all welding positions on plate and pipe. Upon completion, 
students should be able to perform GTAW welds with prescribed electrodes and filler 
materials on various joint geometry. 


WLD 141 SYMBOLS AND SPECIFICATIONS 2 Be 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces the basic symbols and specifications used in welding. Emphasis 
is placed on interpretation of lines, notes, welding symbols, and specifications. Upon 
completion, students should be able to read and interpret symbols and specifications 
commonly used in welding. 


WLD 151 FABRICATION I 2 6 0 + 
Prerequisites: None 

Corequisites: None 

This course introduces the basic principles of fabrication. Emphasis is placed on safety, 
measurement, layout techniques, and the use of fabrication tools and equipment. Upon 
completion, students should be able to perform layout activities and operate various 
fabrication and material handling equipment. 


WLD 212 INERT GAS WELDING l 3 0 2 
Prerequisites: None 

Corequisites: None 

This course introduces inert gas-shielded welding methods (MIG/TIG). Topics include 
correct selection of consumable and non-consumable electrodes, equipment setup, safety, 
and welding techniques. Upon completion, students should be able to perform inert gas 
welding in flat, horizontal, and overhead positions. Clean room procedures will be 
covered, with students being able to demonstrate the industry regulations and procedures 
for clean room processing upon completion of course. 


WLD 215 SMAW (STICK) PIPE | 9 0 4 
Prerequisites: WLD 115 or WLD 116 

Corequisites: None 

This course covers the knowledge and skills that apply to welding pipe. Topics include 
pipe positions, joint geometry, and preparation with emphasis placed on bead application, 
profile, and discontinuities. Upon completion, students should be able to perform 


SMAW welds to applicable codes on carbon steel pipe with prescribed electrodes in 
various positions. 


WLD 221 GMAW (MIG) PIPE | 6 0 3 
Prerequisites: WLD 122 
Corequisites: None 


This course covers the knowledge and skills that apply to welding pipe. Topics include 
pipe positions, joint geometry, and preparation with emphasis placed on bead application, 


profile, and discontinuities. Upon completion, students should be able to perform 
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GMAW welds to applicable codes on pipe with prescribed electrodes in various 
positions. 


WLD 231 GTAW (TIG) PIPE l 6 0 3 
Prerequisites: WLD 132 

Corequisites: None 

This course covers gas tungsten arc welding on pipe. Topics include joint preparation 
and fit up with emphasis placed on safety, GTAW welding technique, bead application, 
and joint geometry. Upon completion, students should be able to perform GTAW welds 
to applicable codes on pipe with prescribed electrodes and filler materials in various pipe 
positions. Clean room procedures will be covered, with students being able to 
demonstrate the industry regulations and procedures for clean room processing upon 
completion of course. 


WLD 251 FABRICATION II l 6 0 3 
Prerequisites: WLD 151 

Corequisites: None 

This course covers advanced fabrication skills. Topics include advanced layout and 
assembly methods with emphasis on the safe and correct use of fabrication tools and 
equipment. Upon completion, students should be able to fabricate projects from working 
drawings. 


WLD 262 INSPECTION AND TESTING 2 2 0 3 
Prerequisites: None 

Corequisites: None 

This course introduces destructive and non-destructive testing methods. Emphasis is 
placed on safety, types and methods of testing, and the use of testing equipment and 
materials. Upon completion, students should be able to understand and/or perform a 
variety of destructive and non-destructive testing processes. 


WLD 265 AUTOMATED WELDING/CUTTING 2 6 0 4 
Prerequisites: WLD 110 and WLD 121 

Corequisites: None 

This course introduces automated welding equipment and processes. Topics include 
setup, programming, and operation of automated welding and cutting equipment. Upon 
completion, students should be able to set up, program, and operate automated welding 
and cutting equipment. 
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Pitt Community College 
Is An Equal Opportunity Institution 
and | 
It Is An Equal Opportunity Employer 


The College’s Title IX and 504 Coordinators are as follows: 


For Employees: Director, Human Resources 
Pitt Community College 
P.O. Drawer 7007 
Greenville, NC 27835 
Telephone: (252) 493-7289 


For Students: Vice President, Student Development Services 
Pitt Community College 
P.O. Drawer 7007 
Greenville, NC 27835 
Telephone: (252) 493-7211 


STUDENT RIGHT-TO-KNOW ACT DISCLOSURE 


In compliance with the Student Right-To-Know Act, Pitt Community College 
hereby discloses a 4-year average (2006-2009) graduation/completion rate of 
14% for first-time, full-time, degree/diploma/certificate seeking students. 


6,500 copies of this public document were printed 
at a cost of $11,500 or $1.7692 per copy. June 2013 
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